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AHHOTAUMSA THCHUTLTHHBI
"Unpopmaruka'"

VYyeOnas pucuumimHa "MHpopmaTuka" pazpaboraHa 1jisi CTYAEHTOB CIICHHU-
anbHOCTH 24.05.07 «CaMOneTO — ¥ BEPTOJIETOCTPOEHUE) cnienuanu3aunu «Bepro-
JETOCTPOEHUE» W BXOJUT B YMCIIO JUCLMILIMH 0a30BOM yacth Onoka 1 aucuumnim-
Hbl Y4eOHOro miana. /lucuuniuaa peanmsyercs B 11 2 cemecTpax Ijsi CTYICHTOB
0o4HOU (popmbl 00yueHuMs, HA 1,2 Kypce AJis CTyIEHTOB 3a04HOM (HhOpMBI 0OOyUCHUS
1 Ha 1 Kypce A CTyJIEHTOB 3a04HOM (hopMbl 00yUeHUs (YCKOPEHHBIE CPOKH 00Y-
yenus Ha 0ase CI1O). O0wmas TpyJ0EMKOCTh AMCUMILTUHBI COCTABISAET 252 vaca (7
3QUETHBIX €AMHUL), B TOM uncie 108/24/16 yacoB KOHTakTHOH paboTel (36/2/2 va-
COB — IJICKIIMOHHBIC 3aHsATHs, 72/22/14  4acoB — maboparopHble padoThI),
18/215/227 4acoB Ha CaMOCTOSATEIBHYK padOTy CTYJAEHTA M U3YUYEHO W 3a4TEHO
0/0/0 gaca. O1ieHKa Pe3yJIbTATOB 00YUYEHUsI- OUHOE OOYUYCHHE: 3a4eT- 1 ceMecTp, K-
3aMEH 2-CEMECTP, 3a04HOE: IK3aMEH 1 KypcC, 3a4eT -2 KypcC, 3a04YHOE YCKOPEHHOE!
3K3aMeH 1 Kypc.

Hucrunnvna «MHpopMaTiika» TECHO CBsi3aHa M OMUPACTCS HA KypC Marte-
MAaTHKH CPEAHETO (IOJIHOTO) 00mmiero o0pa3oBaHus. 3HaHUS W HABBIKH, MOJTyYac-
MbIE€ CTYACHTAMH B PE3YJIbTATE U3YUYCHHS AUCUUIUIMHBI, HEOOXOIMMBI ISl yCIEII-
HOT'O OCBOCHHSI TAKHX JUCUHUIUIMH, KAK:

- MareMaTH4YeCKU aHaJIn3

- TpUKJIaIHAs MaTeMaTHKa

- METPOJIOrHs, CTaHJAPTU3ALMS U OCHOBBI B3aMO3aMEHIEMOCTH
- KOHCTPYKLHS JIETATEIbHBIX anlapaTos;

- IPOYHOCTb KOHCTPYKIIUA,

- OCHOBBI TEXHOJIOTMY TIPOM3BOACTBA JIETATEIBHBIX aNlapaTos.;

- KOHCTPYWPOBAHHWE arperaros JICTATENIbHbBIX allapaToB,;

- MPOCKTUPOBAHUEC CAMOJIETOB U BEPTOJIETOB;

- cepruduKalys aBUALMOHHOW TEXHUKH,

- YOPaBJIEHUE KAYECTBOM B aBUACTPOCHHH,

- HCIMBITAHUE CUCTEM CaAMOJIETOB (BEPTOJIETOR).



Llenbto OCBOEHUST MUCHUIUTUHBI « MTH(pOpMATUKa» SBIISETCS MOJyYEHHE OOLIUX
CBEJCHUI 0 mpeaMeTe UHPOPMATUKH, O TEXHUUECKUX U MPOrPAMMHBIX CPEICTBAX
peanuzaiuyd HHPOPMALIMOHHBIX MPOIIECCOB, OCBOCHUE MPUHIIUIIOB U METOJIOB Pe-
HICHUS HA MIEPCOHATILHBIX KOMIMBIOTEPAX Pa3InuHbIX 33734 C UCHOIb30BAHUEM CO-
BPEMEHHOIO MPOTrPaMMHOI0 00ecTieueHus (B TOM YHCIIE CBSI3aHHBIX ¢ 00pabOTKOM
JQHHBIX C UCMOJIB30BAHUEM CTAHAAPTHHIX MAKETOB MPOTPAMMHOTO OOECTICUEHMS),
HEOOXOMMBIX BBIMYCKHUKY, OCBOMBIIEMY Mporpammy OakajaBpuara, Ijs pelie-
HUS PA3/IMYHBIX 33/1a4 MPAKTUYECKON, HAYUYHO-UCCIEA0BATENBLCKOM 1 NeAaroruye-
CKOW JE€ATEIIBHOCTH.

3amaun OCBOEHUS AMCUMUILIAHBI COCTOSAT B (POPMHUpPOBaHMH 00mEenpodheccuo-
HAJIbHOM KOMIETEHIINU, MO3BOJISIONICH pelllaTh CTaHIAPTHBIC 3a1a4u Tpodeccuo-
HAJIbHOM JICATEIbHOCTH HA OCHOBE WH(OpManuoHHOW u OubOamorpaduyeckoi
KYJIETYPbl ¢ MPUMEHEHUEM HH()OPMAMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJOTHI U
C YYETOM OCHOBHBIX TpeOOBaHUH WH(OPMAMOHHOH O€30MaCHOCTH.

[TnaHupyemMbIMU pe3yjibTaTaMu 00yUEHUS MO JUCLUIUIMHE, SBJISIOTCS 3HAHMS,
YMEHUS, BIQJCHUS W/WIHA OMBIT ACATEIbHOCTU, XaPaKTEPU3YIOIIUE 3Talbl/yPOBHU
(GopMHpOBaHUS KOMMETECHIMI M 00ECMEYUBAIOIINE JOCTUKEHUE TUIAHUPYEMBIX
PE3YJABTATOB OCBOCHHs 00pa30BaTEIbHON MPOrPaMMBI B LIETIOM.

JIns ycnemHoro uyueHus: qucuuruinibl «MHdpopmarikay y oOydaroumxcs
JOJKHBI OBITH CPOPMUPOBAHBI CIICAYIOLINE MTPEIABAPUTEIIbHBIC KOMIETCHIUH:

OK -7 - BnaseHuEM KyJIbTYpPOW MBIIJICHHUS, CIIOCOOHOCTBEO K 0OOOIIEHUIO,
aHaJIN3y, KPUTUYECKOMY OCMBICIICHUIO, CUCTEMATHU3alll1, POTHO3UPOBAHUIO, TIO-
CTAHOBKE 1IeJIeii ¥ BHIOOPY MyTel MX JOCTHXKEHUS, YMEHUEM aHAJIM3UPOBATH JIOTHU-
Ky,

[TK-7 — cmocoOOHOCTHI0 MOHUMATh CYIIHOCTh U 3HAYCHUE MH(OPMALIMK B Pa3-
BUTHM COBPEMEHHOTO OOIIECTBA, CO3HABATH OMACHOCTU U YIPO3bl, BOZHUKAIOLINE B
3TOM Tmpolnecce, coONoaaTh OCHOBHBIC TPEOOBAHUS MH(POPMAIMOHHOM O€30MacHO-
CTH,

OIK-7- cnocoOHOCTh MOHUMATh CYUTHOCTh M 3HAYEHUE WUH(POpPMALMU B pa3-

BUTHH COBPCMCHHOI'O O6I]_I€CTBa, CO3HaBaTb OIIACHOCTH U YI'PO3bl, BOBHUKAIOIIHUC B
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3TOM TIpornecce, coONoaaTh OCHOBHBIC TPEOOBAHUS MH(POPMAIMOHHOM O€30MacHO-
CTH, B TOM YHUCJIE 3AIUTHI TOCY IAPCTBEHHOMN TalHEI

OI'1K-8 BiiasicHue OCHOBHBIMU METOJAMU, CIIOCOOaMU U CPEACTBAMU MOJTy4e-
HUS, XpaHeHus, nepepaboTku MHpOpMaLnK, yMEHHE PadoTaTh ¢ KOMMBIOTEPOM
KaK CPEACTBOM YIpaBIeHUs HHPOpMaLei

B pe3ynprate n3ydyeHus AAaHHON JUCLMILIMHBL Y 00Yy4YarommXcs GOPMUPYIOT-

Csl CIeAyIomuUe OOIEKYIbTYPHBIE, 001IenpodhecCuoHaNIbHbIC, TPOPECCHOHATIEHBIE

KOMIETEHIMHA (3JIEMEHTHI KOMIETEHLININ ).

Koa u popmymporka Jransl GOPMHAPOBAHUA KOMIETCHITHH
KOMIICTECHITHA
OK -7 - BIagcHUEM KyJb- EY OCHOB MH()OPMATHOHHO-KOMMY HUKAIIHOHHBIX TCXHOJIOTHH U
Typo#l MBIIUICHUA, CIIOCO0- OCHOBHBIX TPpeOOBaHNH HHPOPMATHOHHOH OC30MACHOCTH
HOCTBIO K  000OIICHHIO,
AHATHSY, KPHTHHACCKOMY HCIOJIb30BAaTh OCHOBHBIC HH(POPMATHOHHO -KO AIHOHHBIC
HOHHO-KOMMY HHKALTHOHHBI
OCMBICICHHIO, CHCTEMATH- | YMeeT phart My I
TEXHOJIOTHH
3a0uM, TPOTHOZHPOBAHUIO,
MOCTAHOBKE IIETICH M BBIOO-
py HOyTeH MX NOCTHIKCHHI, OCHOBaMH HH()OPMAITHOHHO -KOMMY HUKAIIHOHHBIX TCXHOJIOTHH
MCHHEM  AHAJIM3MPOBATH
Y . P Bnaneer
JOTHUKY;
[IK-7 — cmocoOHOCTHIO TO- 3nact OCHOB MH()OPMAIHOHHO-KOMMY HUKAIIHOHHBIX TEXHOJIOTHH U
HUMATh CYIDHOCTb M 3HAYe- OCHOBHBIX TpeOOBaHNH HH()OPMATHOHHOM OC30IMACHOCTH
HHC MH(OpMALMI B Pa3BH- Vateer HCTIONb30BATh OCHOBHBIC HH()OPMAIMOHHO-KOMMY HUKAIIHOHHBIC
THH COBPCMCHHOTO OOIIC- TEXHO TOTHH
CTBa, CO3HABATh OMACHOCTH
W YTPO3BI, BO3HUKAIOIINC B
3TOM MPOIECCE, COOMOAATh
OCHOBHBIC TpeOOBaHMs HH- | Brazeer OCHOBaMH HH()OPMATHOHHO-KOMMY HUKAIIMOHHBIX TEXHOIOTHH
(opMamoHHO# OC30macHo-
CTH;
MOHATHE WH(POPMALIMH, HCTOPHIO PA3BUTHS HH()OPMALMH U BbI-
YHCTUTEIFHOM TEXHUKH, CIIOCOOBI ¢& XpaHCHHS, 00padOTKHU U
TIPEICTABIICHMUS, ANMAPATHOE M IMPOTPAMMHOE 00ECIICUCHHUE TIep-
3nact COHAJIFHOTO KOMIBIOTCPA; MPUEMBI H TIPABHIIA 00PAOOTKH TCK-
CTOBOH, UHMCIIOBOH, TpauecKoi u My IbTHMETUHHOM HHpOpMA-
OIIK-7-  croco6HOCTH M0- I[MH, OCHOBHI 3a0IMTHI HH()OPMALMH B BEIMHCIHTEIHHBIX YCTPOH-
HHMATh CyHMHOCTh W 3HAYC- CTBaX H CETAX; IpaBuja padboThl ¢ HH(OPMALUEH B KOPIIOPATHB-
HHC HH(OpMAIWK B Pa3BH- HBIX HH(OPMAIMOHHBIX CHCTEMAX ¥ 0a3aX TAHHBIX;
THH COBPEMEHHOTO 0O0IIe-
HCTIONI30BaTh HHTEPHET M JJICKTPOHHBIC HCTOYHHUKH JJIS IIOUCKA
CTBa, CO3HABATh ONMACHOCTH
HH(pOPMALIHH;, HCTIOIB30BAaTh CTAHAAPTHOE IMPOTPAMMHOE 00ec-
W YTPO3bI, BO3HUKAIOIINC B
TIeUeHAE 11 00PA0OTKH SMITHPHICCKUX H IKCTICPUMEHTAIIbHBIX
3TOM TIPOIIECCE, COOMONATh ] -
JAHHBIX;, COOIIFOIATh OCHOBHBIC TPEOOBAHMS HH()OPMALTHOHHOH
OCHOBHBIC TPEOOBAHWSI HWH- | YMEET
9 6€30IIaCHOCTH; HCIIOIb30BATh OCHOBHBIC IIAKETHI IIPHKIIATHBIX
(opMamoHHO# 0C30macHo-
mporpamMM (Ha mpuMepe 0(HCHBIX MTAKETOB), YMETh HCIIOIb30-
CTH, B TOM YHCJIC 3aIIUThI
L BaTh HH(POPMATHOHHBIC TEXHOJIOTHH IS PEIICHIS Y IIPaBJICHYC-
TOCY JAPCTBCHHOHN TAHHBI
CKHUX 337124
COBPEMCHHBIMH MCTOAaMH COOpa, 00pabOTKH M aHAM3A TaH-
HBIX;, METOJAMH 00PaOOTKH JAHHBIX B COOTBETCTBHH C IIOCTAB-
Bmaneer JICHHOH 3a7a4eil, MpOAHATH3HPOBATh PE3YIbTATHI PACUCTOB H
000CHOBATH TOJIyUCHHBIC BHIBOBI, HABBIKAMH PadOTHI C HH(OP-
MauwmeH B T100aTbHBIX KOMITBEOTEPHBIX CETSX;CHCTEMOH KOMMY -
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HUKAIMH B COMUATBHBIX ceTsX (vVkontakte, facebook u mp.); oc-
HOBHBIME nporpammamu nakera MS Office (Word, Excel n
Power Point) qyst opopmiacHus, 00pabOTKH U MPCACTABICHASL
HH()OPMAIMOHHBIX MATEPHAIOB H MYy IbTHMETHIHHOH 00paboTKH
nHpOpMaHH.

MoHATHE WH(POPMAIINH, HCTOPHIO PA3BHTHS HHPOPMALUH U BbI-
YUCTUTEIFHOM TEXHUKH, CIIOCOOBI €& XpaHCHHS, 00padOTKHU U
NPECTABICHHUA, AlNAPaTHOE U MPOrpaMMHOE OOECIICUCHHUE TIEP-
COHAJILHOTO KOMITBEOTEPA; TIPUEMBI B IIPABHIIa 00pabOTKH TEK-

3naer ., ., . SN
CTOBOH, UHCIIOBOH, Tpaduaeckol u My IbTHMEIHHHON HH(OPMA-
IIMH, OCHOBBI 3alIMTHI HH()OPMALMH B BEIMHCIHTEIHLHBIX YCTPOH-
CTBAX M CETSIX; MPaBUJa paboThI C HHPOPMALMEH B KOPIIOPATHB-
HBIX HH()OPMAILMOHHBIX CHCTEMAX U 0a3aX JAHHBIX;
HCTIONIb30BaTh HHTEPHET M JICKTPOHHBIC HCTOYHHUKH JJIS IIOUCKA
OIK-8 BraagcHHC OCHOB- HH(POPMALHH, HCIOJIB30BATh CTAHAAPTHOS MPOTPAMMHOS 00eC-
HBIMH METOJAMH, CIocoda- TeYeHAE 11 00PAOOTKH SMITHPHICCKUX H IKCIICPUMEHTAIIbHBIX
MH M CPEICTBAMH MOMy4e- |y, . JAHHBIX; COOF0IATH OCHOBHEIC TPCOOBAHUA HHOOPMAIIMOHHOH
HUS, XpaHEHHA, mepepadoT- 6€30TIaCHOCTH; HCIIOJIb30BATh OCHOBHBIC IIAKETHI IIPHKIIATHBIX
ku  umHOpPMAIMH, YMCHHC mporpamMM (Ha mpuMepe 0(HCHBIX MAKETOB), YMETh HCIIOIb30-
paboTate C KOMITBEOTEPOM BaTh HH(POPMATHOHHBIC TEXHOJIOTHH IS PEIICHIS Y IIPaBJICHYC-
KaK CpPEJCTBOM YIIPABICHHI CKHUX 337124
HH(opMmanmeH COBPEMEHHBIMH METOaMH cOOpa, 0OpabOTKY U aHATM3A JAH-
HBIX; METOJAMH 00PaOOTKH JAHHBIX B COOTBETCTBHH C IIOCTAB-
JICHHOW 3a7a4eil, MpOAHATH3HPOBATh PE3YJIbTATHI PACUETOB H
000CHOBATH IOJIyUCHHBIC BHIBOBI, HABBIKAMH PAadOTHI C HH(OP-
MaumeH B TI00aTbHBIX KOMIIBEOTEPHBIX CETSX;CHCTEMOH KOMMY -
Brmaneer

HUKAIMH B COMUATBHBIX ceTsax (vkontakte, facebook u mp.); oc-
HOBHBIME nporpammamu akera MS Office (Word, Excel n
Power Point) qyst opopmiacHus, 00pabOTKH U MPECACTABICHASL
HH()OPMAIMOHHBIX MATEPHAJIOB H MYy IbTHMETHIHHOH 00pabOTKH
nHpOopMaIHH.

Jlns popMHpOBaHUS BBILICYKA3aHHBIX KOMIETEHIMI B paMKaxX JUCLUIUIAHBI
«UH(popMaTrkay NPUMEHSIOTCS CICIYIOIINE METOIBI AKTHBHOTO/ HHTEPAKTUBHOTO
OOyYCHHUS:

- mpoOeMHOE 00yUYEHUE;

-INCKYCCHS;

- ppoHTanbHas padota

- rpymnmnoBasi pabota
I. CTPYKTYPA U COAEPX KAHUE TEOPETUYECKOI YACTH KYPCA

1.Tema I Ocnoenvie nousmust u onpeoenenus ungopmamuru (1/0 uac)

[Tonstue wHpopmanmu. Bunel m cpoiictBa uHpopmanuu. MHpopmaruzanms
obmectBa. [Ipeamer u 3anaun mapopMaTtuku. MIcTokrn 1 TpeInoChUIKM BO3HUKHO-
BeHUsl nH(popmaruku. Kpartkas ucropust unpopmatuku. Kareropun napopmaTuky.

AKcHOMaTHKa UHPOPMATHKH.



2 Tema 2. Mamemamuueckue ocrogvr urghopmamuru (1/0 yac)

MeTobl M1 MOJENHA OLIEHKH KonndecTBa MH(popManuu. OCHOBHBIC MOHSATHS
TEOPUU ANrOPUTMOB. CHUCTEMBI CUMCIICHHUS: MO3HLMOHHBIE CUCTEMBI CUUCIICHHS,
JBOWYHAS U IPYTUE MO3ULIUOHHBIE CUCTEMBI CUMCIICHUS, TEPEBOJI YUCEN U3 OAHOMN
CUCTEMBI CUMCIICHHs B Ipyryr0. DopMbl MPEACTABICHUS W MPEOOpa30OBaHUs WH-

¢dopmanuu B OBM.

3 Tema 3. Hupopmayuonueie pecypcvl u ungopmamuzayusi oodujecmed
(1/0uac)

Hupopmanmonnas unayctpus. MHpopmanronnoe oOmectBo. [lepcnekThBbI
uHpopmatuzauuu oduiectBa. MHpopmanmonHas kyaeTypa. MHpopManmoHHbIE
pecypcbl. @OpMBI M BHIbI HHPOPMALIMOHHBIX pecypcoB. MH(OpMaMOHHBIE TTPO-

OYKTHI K yCIIyTH. MH(POpMAaMOHHBIN PBIHOK.

4 Tema 4. Obwas xapakmepucmuxa npoyeccog coopa, nepeoadil, 0opabomxu
u xparernus ungopmayuu (1/0 yac).
Bocnpustre napopmannm n ero ocodbeHHocTd. O0mas XapakTepuCTUKA MPo-

LECCOB U c0co0bI cO0pa, nepenaun, 00padbOTKU M XpaHEeHUs WH(OPMALUK.

5 Tema 5. Texnuueckue u npocpammmsie cpeOCmsed pearuzayuu uHpopmayu-
onuHwix npoyeccos (1/0uac).

Hudopmanmonnsie monenun 3BM. BeiuucnurensHas cucrema. KommbroTep.
[TpuHmne padboTel KoMnbioTepa. Kitaccupukanus koMneroTepoB. COCTaB BBIYKC-
JUTENIbHON crucTeMBL. AnnapatHoe odecrieueHune. OOIue CBEACHHUS O TEPCOHAITb-
HoM kommbroTepe (I1K). CrpykryphHas cxema I1K. bazoBas xkon¢urypaums [1K.
BuyTtpennue u BHemnmne ycrpoiicta [IK. IIporpammuoe obecnieuenue (110). Cu-
cremHoe u npukiagHoe [10. OcHoBHbIE (QyHKIMM OnepanmoHHON cucTeMbl. Cu-

cTeMa KOHTPos U auarHocThku. Knacendukarms T10.



6 Tema 6. Cucmemnoe npoepamvmuoe obecnedenue nepcoHdIbHbiX KOMAblome-
pos (2/1 uaca).

OO0mue xapakTepUCTHKU U CPABHEHUE BO3MOKHOCTEHN OMEPALMOHHBIX CHCTEM.
Knaccugukanus onepaiioHHbIX cucteM. [lonp3oBarenbekne HHTEPPERCH onepa-
MOHHBIX cucTeM. OnepaluoHHbIe cucTeMBI cemelicTBa Windows. XpaHEeHUE aH-
HbIX B BBIYMCIIMTENIbHON cucteme. ailioBas cucrema KommbroTepa. Dainel u
nanku. [Tonnoe uMs ¢aiina. QainoBble MEHEIKEPBL. DIEMEHTBI MPOTPAMMHOIO U

TCXHUYICCKOIo CCpBrCa IICPCOHAIIbHBIX KOMIIBIOTCPOB.

7 Tema 7. [puxnaonoe npocpammnoe obecnedeHue nepcoHdibHblX KOMNblome-
pos. Kounviomepnasi epaghuxa (2/1 uaca,.

[ToHssTHE W COCTaB MPUKIIAIHOTO MPOrpamMMHOro odecnedyeHus. Muterpupo-
BaHHBIE CUCTEMBI. [1akeTel MpUKIaAHBIX TpOrpaMM. MHCTPYMEHTATBHBIE CUCTEMBI.

OCHOBHBIE MOHATHS U BO3MOYKHOCTH KOMIBIOTEPHOH TpaduKy.

8 Tema 8. Texcmoesuwiii npoyeccop Microsoft Word (2/1 uacay).

OOu1asi XxapakTepUCTUKA TEKCTOBBIX PENIAKTOPOB, TEKCTOBBIX MPOLIECCOPOB U
uznareiabckux cucreMm. Microsoft Word: CnocoOwl 3amycka. Co3aaHue, OTKPBITHE,
coxpaHeHHue, 3akpbiThe (¢aiina (HokyMmeHTta). Co3gaHue MmadioHA JTOKYMEHTA.
OnemenTtsl okHa Word. CripaBounas cuctema Word. BBoa u peaakTupoBaHuE TEK-
cta. KoHTekcTHOE MeHI0 B 00nactu Tekcta. [Touck Tekcra. [TpoBepka npaBonuca-
Hus. Onepanyiu ¢ gpparmeHtamu Tekcta. @opmarupoBanue Tekcra. Crnucku. CTu-
au gopmarupoBanus. [TapameTpsl cTpanulibl. [IpeBapuTeNbHbIH MTPOCMOTP Mepen
nevarbro. Tabmuuel: co3panne u 00padoTka nHpopmanuu. [locTpoenue nuarpamm.
Pabota ¢ rpaguueckumu oObekTamu. Mcnonb3oBanue peaakropa popmy:a. Cozna-

HUC CepHﬁHBIX MMUCEM. COSI[aHI/Ie CJIOKHBIX MHOTOCTPAaHUYHBIX JOKYMCHTOB.

9 Tema 9. Tabauunwiii npoyeccop Microsoft Excel (2/1 uaca).
Microsoft Excel: Sueiiku u ux aapecanus. Penaktuporanue ¢aiina (KHUTH).

dopmarupoBaHHe sYeeK. YcCloBHOE (QopmarupoBaHue. Berumcnenus B Excel.
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®opmynsl B Excel. Ucnonb3oBanne BCTpoeHHbIX (pyHKImi. Pabora ¢ nnarpamma-
mMu. CIHCKH: COPTUPOBKA, (puabTpanusi, MOABEACHUE MTOTOB, CO3IaHUE CBOJIHOM
Tabmmuel. Jlucnetuep cuenapueB B Excel. MHpopmanuonHas TexHomorus Ou3Hec-
aHaym3a B Excel. [IpuHumnel noctpoeHns 0a3 NaHHBIX B TAOJIMYHOM MPOLECCOPE.
CrnocoObl co3manust MakpocoB. PerakTupoBaHue U OTJIaKa MakpocoB. Mcnonb3o-
BaHUE AIEMEHTOB si3blka Visual Basic for Applications (VBA) npu co3nanumn Mak-

pocoB. MHCTpyKIMK Nepexoaa U HUKIa, TPOUEAYPhl U (YHKIMH B MAaKPOCax.

10 Tema 10. Cozoanue npezenmayuii (2 yaca,).
Microsoft PowerPoint: Co3znanue npe3eHTanmii Ha OCHOBE MIA0JIOHOB U 0€3

HHX.

11 Tema 11. bazvr u 6anxku oannwvix (2/1 yaca).
ABTOMaTH3UPOBAHHbIC OaHKW AaHHBIX. Mojenu naHHbix. Cxema (PyHKIMOHH-
pOBaHUs CHCTEMBI yrmpasicHus Oazamu naHHbIX (CYBJ]). Opranuzanusi momcka

JaHHBIX. AJMUHUCTPUPOBAHUE 0a3 NAHHBIX.

12 Tema 12. Cucmema ynpasienus dazamu oannvix Microsoft Access (2/1 ua-
ca).

OO6wmue npuHIMnbl padoTel. Co3znanue Tadbmui. Co3aHue CXeMbl TaHHbIX. 3a-
nonHeHue Tadbnun. Co3zaanue (HopM MpH MOMOIIKA MacTepa GopM W MpU MOMOLIH
KoHCTpykTOpa. Cozmanue 3anpocoB. Co3MaHUE ANEMEHTOB yIipasieHus. Co3aaHue

OTYCTOB.

13 Tema 13. Mooenu peuwrerus PYHKYUOHATLHBIX U BBIYUCTUMETbHBIX 3A0AY.
HUcxycemeennwiii unmennexm (2/0 yaca,).

MoaenupoBanue kak MeTol mo3HaHus. Knaccudukanus u Gopmbl MPEACTaB-
JeHust MoAesield. MeToabl M TEXHONIOTuM MoaenupoBanns. MHpopMannoHHas Mo-
nens o0bekTa. HampasieHust uccnenoBanuii B 0071aCTH MCKYCCTBEHHOTO WHTEI-

Jekta. MaumHHbIA HHTEIIEKT. UHTemIeKkTy anbHble poOOThl. MOoAETMpPOBAHUE CH-
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creM. CucteMa 3HaHW. Mojenu NpeAcTaBicHUs] 3HAHUM: JIOrMYecKas, CeTeBasl,

(dperiMoBast, POy KLMOHHAS.

14 Tema 14. xcnepmuvie cucmemwr (2/0 uaca).
OOmas xapakrepucTtka 3kcneptHeix cucreM (OC). Knmaccupukanms MHCTPY-
MeHTanbHBIX cpencts OC. Opranmzanusa 3Hanuii B OC. Buasl OC. Tunel 3anad,

pemaeMsix ¢ moMombro JC. Orimune DC 0T TPAAULMOHHBIX POTPAMM.

15 Tema 15. Dnemenmur arcopummusayuu u npocpavmuposanust (10/0 yacos).

AJNTOPATMHU3ALMS: AITOPUTMBI M CIIOCOOBI MX ONMCAHMS, COCTABIICHUE AJIrO-
PUTMOB Ha f3bIKE OJIOK-CXEM, Oa30BBIC YIPABIISIFOIIMNE KOHCTPYKIUN AJITOPUTMOB.
[ToHsiTHE S13bIKA BBICOKOTO YPOBHs. CUHTAKCUC U CEMAHTHUKA. [1oyHbIA ki pabo-
Tl C TPOrpaMMoOii. BeINMOTHEHHE BEIYMCIUTENBHBIX Oonepanuii. [{lnknndyeckne KoH-
cTpykuuu. PabGoTra ¢ CHMBOJBHBIMA M CTPOKOBBIMH TMEPEMEHHBIMH. 3amUCH W
MHOkecTBa. OOpaboTka MaccuBOB AaHHBIX. [Tponenypsl u QyHkimu. [loctpoeHue
rpaduuecknx nuzoOpakeHuii. Onepanyu ¢ ¢aiinamu. BusyanbHoe mporpaMmupo-
BaHUE.

16 Tema 16. Buivuciumenvuvie cemu (2/0 yaca).

[TpyHLMINBI TOCTPOEHMS M KJIACCU(PMKALMAS BEIYUCIUTENBHBIX ceTei. CrocoObI
KOMMYHHKAIMKA U MEepeAaun JaHHbIX. [IporpaMMHoOe 00ecneueHne BEIYUCTUTENb-
HBIX ceTeid. JlokanbHbie BeiuncauTenbHbie cetr (JIBC): koHurypammu, opranusa-

st oOMeHa HHpOpMAaLMEi, METOIbI JOCTYIA, MOJENN B3AUMOACHCTBHSI.

17 Tema 17. I'nobanvnas ungopmayuonnas cemv Humepnem. 3awpuma un-
Gopmayuu (1/0 yac).

Kparkas xapakTeprucTuka OCHOBHBIX MH(OPMALMOHHBIX pecypcoB MHTEpHET.
[Tpuammnel  pyHkuuonupoBanuss Mutepuer. Texnomorms World Wide Web
(WWW). CepBucel Uateprer. TexHonoruun aoctyna k pecypcam Murepnet. Oc-

HOBBI 3aI0UTHl MH(OPMALMKN U CBEJICHUH, COACPKAIIMX TOCYJAPCTBEHHYIO TalHY;



MCTOAbBI 3allIUThI I/IH(I)OpMaHI/II/I. ObOecmieuenne 0e30MACHOCTH B BBIYHCIATEIBHBIX

CCTHX.

II. CTPYKTYPA U COJEP)KAHUE TPAKTUYECKOI YACTH KYPCA
IpakTnyeckne 3ansaTus (72/24 1aca.)

Tema 1. Onepanuonnass cucrema. Xpanenue uHpopmauun (8/4 wyacos,
MAO)

Xpanenne u o0padoTka nHpopmanuu, Paiinosas cuctema. Pabota ¢ daiinamu.
XpaHEHUE LENbIX U BEIIECTBEHHbBIX YUCEI

Tema 2. TekcroBslii npoueccop Microsoft Word (8/4 wacos, MAQO).

CoznaHue, OTKPBITUE, COXPAHEHHUE, 3aKpbiTHE (aitia (1okymeHnTa). Co3gaHue
mabiaoHa qokyMeHTa. OneMmeHnTsl okHa Word. CripaBounas cucrema Word. Beoa n
penakTpoBaHue Tekcta. KoHTEKCTHOE MEHIO B obOnacTu Tekcra. [louck Tekcra.
[TpoBepka mpaponucanus. Onepaimu ¢ pparMmeHTamMu TekcTa. DopMaTupoBaHUe
tekcta. Crnucku. Crunu ¢opmarupoBanus. [lapamerpsl ctpanuiibl. [lpeasapu-
TEJBHBIA MPOCMOTP Nepen nevarbro. Tadmuipl: co3panue U o6paboTka uHPopMa-
nun. [loctpoenne muarpamm. Pabota ¢ rpagpuueckumu oObektamu. Mcnons3oBa-
Hue peaakropa Gopmyin. Coznanue cepuiiHbix nurceM. Co3gaHue CI0KHBIX MHOTO-
CTPAHUYHBIX TOKYMEHTOB.

Tema 3. Tabauunwiit npoueccop Microsoft Excel. ( 8/8 uacoe, MAQO)
Microsoft Excel: Slueliku u ux aapecanus. Penaktupopanue (aiina (KHATK).

dopmarnpoBaHHe sUeeK. YcCloBHOE (opmarupoBaHue. Berumcnenus B Excel.
®opmynsl B Excel. Ucnonb3oBanue BCTpoeHHBIX (pyHKIMi. Padota ¢ nnarpamMmma-
mMu. CIHCKHM. COPTUPOBKA, (pUIbTpanusi, MOABEACHUE UTOTOB, CO3JaHUE CBOAHOMN
tabmmuel. Jlucnetuep cueHapueB B Excel. MHpopmanuonHas TexHomorus Ou3Hec-
aHamm3a B Excel. [IpuHumnel noctpoeHns 0a3 JaHHBIX B TAOJIMYHOM MPOLECCOPE.
CrnocoObl co3manus MakpocoB. PenakTupoBanue U OTiIagKka MakpocoB. Mcnons3o-
BaHUE 3JEMEHTOB si3blka Visual Basic for Applications (VBA) npu co3nanumn Mak-
pocoB. MHCTpyKIMK nepexoaa U HUKIa, TPOUEAYPsl U (YHKIMH B MaKpOCax.

Tema 4. Co3nanne npezenranmii (2/2 vaca, MAQO)



Microsoft PowerPoint: Co3nanue npe3enTaiuii Ha OCHOBE 1a0JIOHOB U 0€3
HUX.

Tema 5. ba3bl u 6anku nanubIx (10/6 vacoB).

ABTOMaTU3MPOBAaHHbIC OaHKK JaHHBIX. Moaenu gaHHbIX. Cxema (QyHKIMO-
HUPOBaHUsl CUCTEMBI ynipaBneHus 0azamu nanHbiX (CYBJ). Opranu3anus noucka
JAHHBIX. AJJMUHUCTPUPOBAHUE 0a3 NAHHBIX.

Tema 6. Cpena nporpammupoBanusi Delphi(4/0 gaca.).

Bun o6onouku. KomnoHeHTsl mporpaMMbl. COXpaHEHUE MPOCKTA U €TI0 PEIaK-
TUPOBAHUE.

Tema 7. JIuneiinbie anropurmsi (6/0 wac, MAO).

Pewmenue 3a1a4 ¢ NpUMEHEHUEM JTMHEHHBIX aJITOPUTMOB

Tema 8. BerBiienus (8/0 wacos.).

[TonHbINA 1 HEMOJHBIA YCIOBHBIN onepaTop. OnepaTop BeIOOpA.

Tema 9. Pabora ¢ nukiaamu (12/0 vacos.).

[TapameTprUYeCKHit UKL, ITUKI C TOCTYCIOBUEM W TIPETYCIIOBHEM.

III. YYEBHO-METOJUYECKOE OBECIIEYHEHUE
CAMOCTOSTEJIBHOI PABOTHI OBYYAIOIIUXCS
B xone wsyuyenus mucummimHbl «HpOpMaTHKa» CTYJAEHTBI MOTYT IMOCE-
naTh ayJAUTOPHBIC 3aHATHS (JICKIUH, Ja0OpaTOPHBIC 3aHSTHS, KOHCYJIBTALIMHN).
Oco0OeHHOCTh M3YyUYeHUs IUCHUIIMHBL « MHpOpMaTHKa» COCTOMT B BBIIOJIHEHUH
KOMIUIEKCa 1a00paToOpHBIX paboT, TJIABHOM 3a/1a4eil KOTOPOro SIBISETCS MOJTyYe-
HUE HABBIKOB CAMOCTOSITENILHON PadOThl HA KOMIBIOTEPAX C MCMOJIb30BAHUEM CO-
BPEMEHHBIX MH()OPMALIMOHHBIX CUCTEM JUTsl PEIICHUAS PA3IMYHbIX YUCOHBIX U MTPO-
(hecCHOHAJIBHBIX 3a7a4.
Oco0oe MecTO B OBJIAJICHUHN YaCThIO TEM JTAaHHOW JUCIUILUIMHBI MOXKET OTBO-
JIUTHCSL CAMOCTOSITENIBHON paboTe, MPU 3TOM BO BPEMS ayIUTOPHBIX 3aHATHA MO-
I'yT ObITh PACCMOTPEHBI U MPOPadOTaHbl HAUOOJIEE BAXKHBIC W TPYIHBIE BOMPOCHI

0 TOM WUJIA UHOM TEME AUCHUIUINHEBL, 4 BTOPOCTCIICHHLIC N Oonee JIETKHE BOIIPO-
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ChI, a TAKYKE BOMPOCHI, CHCHM(PUUHBIC Ui HAMPABICHUS MOATOTOBKH, MOTYT OBITh
W3YYEHBI CTYACHTAMH CAMOCTOSITENTBHO.

Jlis ounoi popMBbI OOYUYEHUST B COOTBETCTBUU C YUEOHBIM TUJIAHOM HAIpPaB-
JIEHHWs] TIOJrOTOBKM MPOLIECC HM3YUEHUS TUCLMIUTMHBI MOKET MPEIyCMAaTpUBATh
OPOBEACHKE JIEKIMI, Ta00PATOPHBIX 3aHATUH, KOHCYJIbTALMMI, a TAKXKE CaMOCTOs-
TENBHYI0 paboTy CTYACHTOB. OOS3aTENBHBIM SBISIETCS IPOBEAECHUE Ta00PATOPHBIX
3aHITHAN B CIICLIMATIM3NPOBAHHBIX KOMITBIOTEPHBIX ayIUTOPUSX, OCHAILICHHBIX MO/~
KJIFOYEHHBIMU K LEHTPAJIBHOMY CEPBEPY TEPMUHAIAMH WJIM NEPCOHAIBHBIMU KOM-
NBIOTEPAMH.

Hwxe nepeuncieHsl NpeAHA3HAYECHHBIC AJII CAMOCTOSTEIBHOTO W3YYCHUS
CTYJAEHTaMH OYHOI (POopMBI 0OyUEHHUS TE BOMPOCHI U3 JEKIMOHHBIX TEM, KOTOPBIE
BO BpEMs MPOBEACHUS ayJUTOPHBIX 3aHATHI M3y4arOTCS HEJOCTATOYHO WIIA H3Y-
YEHHUE KOTOPBIX HOCUT OO30PHBII XapakTep.

Tema 1. OcnosHvle nonsmust u onpeoeneHus UHHOPMamuKu.

HcTokn 1 mpeAnockUIKM BOZHUKHOBEHHs MH(popMaTuku. Kpartkas ucropus

WH(OPMATUKH.

Tema 2. Mamemamuueckue ocHo8bl UHPOPMAMUKU.

CucTeMbl CUMCICHHS: TO3ULMOHHBIE CUCTEMbI CUMCIIEHUS, IBOUYHAS U JIPY-
I'M€ TO3ULHMOHHBIE CUCTEMBI CUUCIICHUS, MIEPEBO YACET U3 OJHOM CUCTEMBI CUKC-
neHust B apyryro. DopMmel mpeacTaBieHHs W NpeoOpa3oBaHus MHPOPMALUKU B
OBM.

Tema 3. Hnpopmayuonnwvie pecypcol u ungopmamusayusi oouecmad.

dopmbl 1 BUABI THPOPMAMOHHBIX pecypcoB. MH(OPMAMOHHBIE MPOIYKTHI
u ycnyru. UHpopMalMoHHBINA PBIHOK.

Tema 4. Obwas xapakmepucmuxa npoyeccoe coopd, nepeoadu, oopabomxu
U xpanenusi uHgpopmayuu.

Bocnpustre nadpopManmm u €ro 0COOEHHOCTH.

Tema 5. TexHudeckue u npoepammmvie Cpeocmsea peaiusayuu uHgpopmayu-

OHHbIX NPOYECCOE.
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Knaccugpukanms komnerorepo. bazosas konpurypauums [IK. BuyTpennue u
BHewHue yerporictea [IK. Cucremuoe n npuknannoe [10. Cucrtema KOHTPONsS U
muarnoctuku. Kimaccudukanus [1O.

Tema 6. CuCTEMHOE npocpammHoe obecnederue nepcoHaIbHbiX KOMNblome-
pos.

OO0wmme XapakTEpUCTUKN W CPaBHEHHE BO3MOKHOCTEH OINMEPAlMOHHBIX CH-
creM. Knmaccugukanus onepanuoHHbIX cucteM. [Tonb3oBarenbCkue MHTEPQEHCH
OMEpalMOHHBIX cucTeM. DaloBBIE MEHEIKEPBL. DJIEMEHTBI MPOTPAMMHOIO H
TEXHHYECKOTO CEPBUCA NIEPCOHAIIBHBIX KOMIBIOTEPOB.

Tema 7. [lpuxiaonoe npocpammHoe obecneyeHue nepcoHAIbHbIX KOMNbIO-
mepos. Komnvlomepnasi epaguxa.

[ToHsiTHE W COCTAB MPUKIAAHOIO MPOrpaMMHOro odecneueHus. MHTerpupo-
BaHHbIC CUCTEMBI. [lakeTrl MpUKIaAHBIX TPOrpaMM. MHCTpYMEHTaIbHBIE CUCTEMBI.

Tema 8. Texcmoswiti npoyeccop Microsoft Word.

OO01mas XxapakTepUCTHKA TEKCTOBBIX PEAAKTOPOB, TEKCTOBBIX MTPOLECCOPOB U
n3narenabckux cucreM. Microsoft Word: CnpaBounas cuctema Word. [TocTtpoenue
quarpamm. Co3aaHue CEPURHBIX TTUCEM.

Tema 9. Tabmaunblil npoyeccop Microsoft Excel.

Microsoft Excel: Jlucnetuep cuenapues B Excel. UnpopmanmonHas TexHO-
norus ousHec-ananu3a B Excel. [IpuHuunsl moctpoeHus 0a3 N1aHHBIX B TAOJIWYHOM
npoueccope. CrnocoOwl co3aaHKsl MAaKpOCOB. PeTakTHpOBaHWE M OTJIAJKa MaKpoO-
coB. Mcnonbk3oBanue 3nemMeHTOB si3bika Visual Basic for Applications (VBA) npu
CO3/IaHMM MaKpocoB. MHCTpyKIMK mepexofa U UUKIa, TpoLeaAypbl U (PyHKIWUU B
MaKpocax.

Tema 10. Co3nanue npezenmayuii.

Microsoft PowerPoint: OcoGeHHOCTH CO3AaHMsl MPE3CHTAlMA Ha OCHOBE
m1abJI0HOB U O€3 HUX.

Tema 1. bazvt u banku OAHHLLX.

AJIMUHUCTPUPOBAHUE 0a3 NAHHBIX.

Tema 12. Cucrema ynpasienus oazamu oannvix Microsoft Access.
12



Co3anue 31eMEHTOB YIIPABIICHUS.

Tema 13. Monenwu peutenust YHKYUOHATLHBIX U GLIYUCTUMENbHBLX 3A0AY.
Hekycemeennviil uHmeiexm.

Hanpasnenus nccnenoBanuii B 001aCTH UCKYCCTBEHHOTO MHTEUIEKTA. Ma-
HIMHHBIA WHTEIDIEKT. MHTEneKkTyanbHpie poOoTel. MoaenupoBanue cuctem. Cu-
cTemMa 3HaHui. Mojenu npeacTapicHus 3HAHWM: JIOTHYECKas, cereBasi, Pppeimo-
Bas, MPOJYKIIMOHHAS.

Tema 14. DKCTIEPTHBIE CUCHIEMDbL.

Buget OC. Tunsl 3aaa4, pemaeMsix ¢ nomoupto OC. Otnrune OC ot Tpa-
JULUOHHBIX MIPOIPAMM.

Tema 15. DNEMEHTBI A120PUMMUSAYUU U NPOSPAMMUPOBAHUSL.

AJTOPUTMH3ALHMS: AITOPUTMBI A CIIOCOOBI MX OMUCAHUS, COCTABIICHUE aJIr0-
PUTMOB Ha S3bIKE OJOK-CXEM, 0a30BBIE YIPABIISIOIINAE KOHCTPYKIMHU aJITOPUTMOB.

Tema 16. BEIYACIATEITBHBIC CemiL.

[TpuHIMIBI TOCTPOEHUS M KJIAcCU(PUKALMs BBIYMCIUTENBHBIX ceTeil. Jlo-
KaJibHbIE BblunciauTenbHble ceth (JIBC): koH(urypanuu, opraHusanus oOMeHa
uH(pOopMaMeil, METOIBI TOCTYIA, MOJEIIA B3AUMOICHCTBHSI.

Tema 17. T'nobaneHass ungopmayuonnas cemv Humepnem. 3awuma un-
Gopmayuu.

Kparkas xapakTepucTHka OCHOBHBIX MH(OPMALMOHHBIX pecypcoB MHTEp-
HeT. CepBuchl MHTEPHET.

Pe3ynbpTarhl cCaMOCTOSTENBHONW PAOOTHI MO JUCLHUILIMHE MOTYT OBITh MTPOBE-
PEHBI BO BpEMsS IIPOMEXKYTOUYHOM aTTECTALMK MPU OTBETAX HA BOIPOCHI, BHIHECEH-

HBIC Ha CaMOCTOATCIIbHOC U3YUCHUC.
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IV. KOHTPOJIb JIOCTUKEHUS IIEJIEM KYPCA

Konp! u sransl

OueHouHbIe CpeaCcTBa

No KoHTpomaupyemble TeMBI IDOMEKVTOU
P Py q)OpMI/IpOBaHI/Iﬂ TeKYH_II/Iﬁ POMEKYTO
/1 JUCLUTIIHHBI . Hast
KOMITETEHITU I KOHTPOJIb
aTTecTamus
BOIPOCHI TIO
3HAET omnpoc
TeMe
TekcToBRIii  TIpOIIECCO OR-7, NPHMEHATE
1 P P OIIK-7, veer TEOpPETHYECKUE
Microsoft Word OIIK-8, y CBENIEHUS K
T1IK-17 PELICHHIO 3a1a4
HaBbIKAMH
BJIA/ICET
pelIeHus 3a1a4
3HAET omnpoc Bompocer o
OK-7, P TEME
o | Tabmuunslii mporeccop OIIK-7, yMeeT Jlaboparopras
OIIK-8, pabora
IK-17 Jlaboparopras
BJIA/ICET
pabora
BOIIPOCHI TIO
3HAET TUCKY CCUS
TeMe
OK-7, MIPUMEHSATD
3 | Baser nanmHbix OIIK-7, ymeer TEOpPETHYECKUE
OIIK-8, CBEJIEHUS K
TIK-17 PEIIEHUIO 3a7a4
HaBbIKAMH
BJIA/ICET
pelIeHus 3a1a4
MPUMEHSIT
aHaeT TEOPETHUECKHE BOIIPOCHI TIO
JIuHelHbIE aNITOPUTMBI CBENCHUSA K TeEME
OK-7, PELICHUIO 3a/1a4
Bersnenus
OIIK-7, HaBBbIKAMH
4 yMeeT
IMuxe OIIK-8, pelIeHus 3a1a4
IIK-17 MIPUMEHSATD
TEOPETHUECKHE
BJIA/ICET
CBEIeHUS K
PELICHUIO 3a/1a4
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V. CMNCOK YUYEEHOW NUTEPATYPbl M MH®OPMALIMOHHO-
METOAMNUYECKOE OBECINEYEHWE ANCUUTINNHBI

OcHoBHasa nuTepaTypa
(3NeKTPOHHbIE U NeYaTHble N3aaHns)

1 WNHpopmaTuka : y4ebHUK ana sysos / nog ped. H.B. Makaposoi. - 3-e usf.,
nepepab. - M. : ®uHaHCbI U cTaTUCTUKA, 2009. - 768 . : un.

2. Morunes, A.B. lHpopmaTuka : yue6. nocobue / A.B. Morunes, H.U. TMak,
E.K. XeHHep; nog pea. E.K. XeHHepa. - 4-e n3a., ctepeotun. - M. : Akage-
muga, 2007. - 848 c.

3. NHpopmaTnka. basosbli Kypc : yuebHUK / nog pes. C.B. CumoHoBuua. - 2-e
nsg. - Crie. :Murep, 2006. - 640 c. : wn.

4. Typa, A.H. MHopmatnka. Obwmid kypc: yyebHuk/A.H.N'yga, M.A. byTako-
Ba.- 4-e n3g. - M.: UTK [dawkos u K, 2011.- 400 c.

5. Makaposa, H.B. VIH(hopmaTtuka : yuebHMK ana sysos / H.B. Makaposa, B.b.
Bonkos. .- CI16. : Mutep, 2012. - 576¢.

6. Xoxnos .. OcHOBbI Teopun nHpopmaumn: yuyebHmnk ana CMO / I'.N. Xox-
nos. - M.: Akagemusa, 2014. - 368 c.

7. ®yaes [.3. Pa3paboTka 1 aKcniyaTaums aBTOMaTU3MPOBAHHbIX 3KCMNyaTa-
UMOHHbBIX cucTeM: yyebHuk / [.3.®Pymaes, 3.B. ®Pydaes.- 3-e n3g., ctep.- M.:
Akagemusa, 2014. - 304 c.

8. http://znanium.com/bookread2.php?book=937489 WH(popmaTnKa: nporpamm-
Hble CpefACTBa MepPCOHa/bHOrO KoMmnbioTepa : yyeb. nocobue / B.H. AwuH. -
M. : UH®PA-M, 2018. - 236 c.

9. http://znanium.com/bookread.php?book=263735 WHhopmaTmKa : y4eb. noco-
6ue / nop pep. B.E. OgnHuosa, A.H. PomaHoBa. - 2-e n3g., nepepab. un gon. -
M. : By3oBckuit yueobHuk: HUL, MHppa-M, 2012. - 410 c.

10.http://znanium.com/bookread.php?book=204273 depfoToBa,
E.N1.MHDopmaTmKa: Kypc nekumid: yyebHoe nocobue / E.J1. ®depotoBa, A.A.
®epoToB. - M.: 4 ®OPYM: NHPPA-M, 2011. - 480 ¢


http://znanium.com/bookread2.php?book=937489
http://znanium.com/bookread.php?book=263735
http://znanium.com/bookread.php?book=204273

11.http://znanium.com/bookread2.php?book=944064 WH(popmaTtnka (Kypc fek-
Unin) : yue6. nocobue / B.T. bespyuko. - M. : U4 «®POPYM» : UHOPA-M,
2018. - 432 c.

12.http://znanium.com/bookread2.php?book=542614 WH(popmaTmka: Y4ebHUK /
KaiimuH B. A. - 6-e u3g. - M.: HALL MH®PA-M, 2016. - 285 c.

13.http://znanium.com/bookread2.php?book=1002014 VHdopmaTuKa : y4ebHUK /
N.N. CepreeBa, A.A. My3aneBckasa, H.B. Tapacosa. - 2-e u3g., nepepab. wu
gon. - M. 1 N[ «dPOPYM» : UH®PA-M, 2019. - 384 c

[lononHuTenbHas nuTepaTtypa
(3NEKTPOHHbIE U NeYaTHbIE N3AaHNs)

1 Akynos, O.A. NH(popMmaTuKa. ba3oBbli Kypc: yY4eOHMK And CTyd. BY30B /
O.A. Akynos, H.B. MepaBegeB. - 5-e u3g., ucnp. n gon. - M.: Omera-Jl,
2009. - 574 c. - (Bbicwee TexHU4YecKoe obpa3oBaHue).

2. KysuH, A.B., YymakoBa, E.B. OcHoBbl pa6oTbl B Microsoft Office 2013:
Y4yebHoe nocobue / A.B. KysuH, E.B. Yymakosa. - M.: ®opym: HNL, NH-
OPA-M, 2015. - 160 C.: - (Bbicwiee ob6pa3oBaHme),
http://znanium.com/bookread2.php?book=495075.

3. Morunes, A.B. VHopmaTmka: yuyeb. nocobue Ans CTYAeHTOB BY30B /
A.B. Morunes, H.W. Tlak, E.K. XeHHep; nog ped. E.K. XeHHepa. - 7-e n3g.,
cTep. - M.: Akagemus, 2009. - 848 c.. un.

4. OcTpeikoBckuid, B.A. VH(popmaTmka: y4yeOGHUK [NA CTyAeHTOB BY30B /
B.A. OcTpeilkoBCKWiA. - 5-e u3f., cTepeotumn. - M.: Bbicw. wk., 2009. -

511 c.: nn.

VI. METOANYECKUWE YKA3AHWNA MO OCBOEHNIO ANCUUNTT/TNHDI

TpyAoéMKOCTb AncumnanHbl «MHpopmaTmKa» cocTtaBndeTt 252 yacos (7 3a-
YeTHbIX eAuHMUbI), M3 KOoTopbiXx 108 4yac ayAMTOPHbIX. AYAUTOPHbIE 3aHATUS
BKNOYAKOT JIEKUMOHHbIE M NpakKTU4YecKne 3aHATUA. Ha NeKUMOHHbIX 3aHATUAX
N3y4arTCsH TeOPeTMUYECKME OCHOBbI AUCUMUM/UHLI. MpakKTUyecKmne 3aHATMA NPOBO-

OATCA NOC/E TEOPETUYECKUX 3aHATUI U npegHasHaydyeHbl ANAa 3aKpenneHna rnony-
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YCHHBIX 3HaHWWA. Ecii 1o TeMe MUCIUIUIMHBL MPEIyCMOTPEHO MPOBEACHUE HE-
CKOJIbKUX 3aHSTHM, TO MPaKTHYECKUE PAOOTHI MOTYT MPOBOAUTHCS WUJTU MOCIIE U3Y-
YEHHUS BCETO JICKIIMOHHOIO MATEPUAJia, Uil €ro YacTHu.

Ha nepBoM 3aHsTHM mpenogaBaTeib MPEeaOCTaBIsAET CTYACHTAM IUIaH U3y4e-
HUSI JUCUUIUIMHBL. MOCIEA0BATEIIBHOCTh TEM, PACCMATPUBAEMBIE B KAXKIOU TEME
BOMPOCHI, TPYAOEMKOCTh KaXKIOH TEMBIL, JIMTEPATypy U APYTrue HEOOXOAUMBIEC UH-
(opMalMOHHBIE MaTepuajibl. MaTepuaibl MPAKTUYECKUX 3aHATHH MPEa0CTaBIIs-
FOTCA TIEPE]l HAYAJIOM MPAKTUUYECKUX 3aHATUHA. Ha mepBbIX 3aHATUSAX MpEnoaaBa-
TENNb JAET CTYJAEHTAM 3aJaHue U CaMOCTOATENBbHOM paboTel. B mpouecce u3yue-
HUSl AUCLMIUIAHBI CTYJCHTHI MOTYT 00pallaThCsa K MPENoaBaresito Ha KOHCYJIbTa-
IIUI0, COMIACHO rpadguKy KOHCyybTanuii. dopma B3auMOJCHCTBUST MEXKIY MPEIo-
JABaTeNIEM U CTYIEHTAMH ONPEAEIAECTCS MIPENOAABATEIIEM.

BaxHol cocTapIstomed n3yuyeHus TUCHUIIIMHBL SBISETCS (POPMUPOBAHKE Y
00y4YaronMxcsi HaBBIKOB padOThl ¢ MH(POPMAIMOHHBIMM UCTOYHUKAMH, B YaCTHO-
CTH ¢ yuyeOHOI M Hay4HOH JuTepatypoil. OOydaromuecs: MOJKHBI MOIb30BATHCS
y4eOHOH M HAyYHOH JUTEpPaTypoil M3 MpeasaraéMoro Crucka Mmpu MOATOTOBKE K
JICKU UM, TAK)KE€ OHU MOTYT TMOJIb30BATHCSA U APYTOM JIMTEPATYPOiA, B KOTOPO# pac-
KPBIBAKOTCS paccMaTpuBaeMbie TeMbl. OCO00 BHUMAaHKWE (POPMUPOBAHUIO HABBIKOB
paboThl ¢ UHPOPMAITMOHHBIMA UCTOYHUKAMHU YIEISETCS MPU MPOBEACHUH TTPAKTH-
YECKUX 3aHATUHA W BBITOJIHCHUH 00YUYAIOIMIUMHUCS CAMOCTOSITENIbHOU paObOTHI.

Metoanueckue pekomeHaanuu no opranuszanun CPC
CamocrosTenbHas padoTa CTYyACHTOB SBJISIETCS HauOoJiee MPOYKTUBHON (op-
MOl 00pa30BaTENIbHON M MO3HABATEIBHONU ACITENIBHOCTU CTYJIEHTA B Eepuo 00y-
yeHus. Tekyas camocTosaTeNbHas padoTa HaNpaBiIeHa HA YIIIyOJIEHUE U 3aKper-
JICHUE 3HAHUMA CTYJECHTOB, PA3BUTHUE MPAKTUUYCCKUX YMEHUMN. Tekylas caMocTos-
TeIbHAsE padoTa BKIIKOYAET B ceOs: pabOTy € JICKIIMOHHBIM MaTEPHAJIOM, ONEPEKa-
FOLIYE0 CaMOCTOSTENbHYHO paboTy, MOATOTOBKY K MPOMEKYTOYHOM arTecTauuu U
DK3aMEHY.
KoHTposb caMoCTOSTENIbHONH padOThl CTYJIEHTOB M KAa4E€CTBO OCBOCHHMS JIUC-

HUILTMHBI OCYINCCTBILACTCA IHOCPCACTBOM .
17



- OIpoca CTYACHTOB MPH MTPOBEICHUM MPAKTUYECKUX 3aHATHIA;
- MPOBEJCHUST KOHTPOJIBHBIX PadoT;

- BBITIOJIHCHUS CTYACHTAMHU WHAMBHY AJIbHBIX TOMAITHUX 3a7aHuii 110 BapraH-
Tam;

- MPOBEPKM BBITIOJIHCHUS TOMAITHUX 3aJaHHA.

[Ipwn pelieHnn UHAMBUYAIBHBIX JOMAITHUX 3adaHUi HEOOXOMMO MCTHOJIb30-
BaTh TEOPECTUYECKUIA MaTepua, JAeNaTh CChUIKM HAa COOTBETCTBYIOIIME TEOPEMBI,
cBoiicTBa, (popmynbl u np. Pemenne U3 m3naraercs noapoOHO U CONEPIKUT HE-
00X0/IMMBIE TOSICHUTEJIBHBIE CCHIJTKH.

CTyaeHThl, Il JOCTATOYHOIrO OCBOCHMSI TEOPETHUYECKOI0 MaTepuajia Mo Juc-
uriiHe « MHpopMaTrKay JTOJKHBI:

- O3HAKOMHUTHCS C MEPEYHEM BOMPOCOB, YKA3aHHBIX B TEME M U3YUYUTh WX IO
KOHCIIEKTY JIEKIUHA ¢ yY€TOM OMETOK B KOHCIIEKTE,

- BBIOpaTh UCTOYHMK M3 CIUCKA JIMTEPATYPhI, €CJIM MO JAHHOW TeMe HEA0CTa-
TOYHO MaTepualia B KOHCIIEKTE JICKIHA;

- MPOBEPUTH TMOJYUYEHHBIE TCOPETHUYCCKUE 3HAHUS C MOMOIIBIO MPOMEKYTOY-
HBIX KOHTPOJIbHBIX padoT.

Pexomenganuu mo padore ¢ aureparypoii

B nponecce nzydyenus aucumminibl « MTHpOpMaTHKa» MOMUMO TEOPETHYECKO-
ro Marepuana, NpeaoCTaBICHHOIO MPENOIaBATENIEM BO BpEMS JIEKIIMOHHBIX 3aHS-
TUH, MOXKET BOBHUKHYTh HEOOXOIUMOCTh B UCIIOJIb30BAHUU YUCOHOH JIUTEpATyPhI.

VIII MATEPUAJIBHO-TEXHWUYECKOE OBECITIEUEHHWE JWUCLMATITIIN-
HbI
— mouo0soku HP 3420,
— IlporpammHoe o0OecneyeHue:
— MS Windows XP Professional SP3;
— MS Office Professional 2007,
— NOD 32 v.4.2;
— WinRAR v.3.70; (uuensum [IBI'TY)
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VI ®OH/I OHNEHOYHLIX CPEACTB

Hacnopt ®OC

Koa u gpopmympoBka
KOMIICTCHIHA

Jransl GopMHUPOBAHISI KOMIIETCHITHH

OK -7 - BmagcHHEM KyJIb-
TYPOH MBIIIIICHUS, CIOCO0-
HOCTBIO K 0000IICHUIO, aHA-

sy, KPUTHYECKOMY
OCMBICIICHHIO, ~CHCTEMATH-
3aLUM, MPOTHO3ZUPOBAHHIO,

TMOCTAHOBKE LEJICH W BHIOO-
py OyTeH HX AOCTHKCHUA,
YMECHHEM  AHAJTU3HPOBATH
JIOTHKY ;

3HaeT

OCHOB I/IH(I)OpMaI.[I/IOHHO-KOMMYHI/IKaI.[I/IOHHBIX TCXHOJIOTHH U
OCHOBHBIX TPeOOBaHHIT HHPOPMATHOHHOM OE30TTACHOCTH

Ymeer

HCTI0JIb30BaTh OCHOBHBIC HH()OPMAMOHHO-KOMMY HUKAIIHOHHBIC
TEXHOJIOTHH

Bnaneer

OCHOBAMH I/IH(I)OpMaI.[I/IOHHO-I(OMMyHI/IKaI.[I/IOHHI)IX TCXHOJIOTHH

[IK-7 — cocoOHOCTHIO MO-
HHAMATh CYIDHOCTH M 3HAQYC-
HUEe WH(OpPMAIWH B pasBH-
THH COBPEMEHHOTO 0O0IIe-
CTBa, CO3HABATH ONMACHOCTH
M YIpO3bl, BO3HHKAIILHC B
3TOM MpoIEecce, COOMmOaaTh
OCHOBHBIC TPEOOBAHUS HH-
(opManmoHHO# OC30macHo-
CTH,

3HaeT

OCHOB I/IH(I)OpMaI.[I/IOHHO-KOMMYHI/IKaI.[I/IOHHBIX TCXHOJIOTHH U
OCHOBHBIX TpeOOBaHHIT HHPOPMATHOHHOM OE30TTACHOCTH

YumeeT

HCII0JIb30BaTh OCHOBHBIC HH()OPMAMOHHO-KOMMY HUKAIIHOHHBIC
TEXHOJOTHH

Bmaneer

OCHOBaAMH I/IH(I)OpMaI.[I/IOHHO-I(OMMyHI/IKaI.[I/IOHHI)IX TCXHOJIOTHH

OIIK-7- cmocoOHOCTH MO-
HHAMATh CYINHOCTH M 3HAYC-
HUEe MH(OpPMAIWH B pasBH-
THH COBPEMEHHOTO 0O0IIe-
CTBa, CO3HABATH ONMACHOCTH
H YIPO3bl, BO3HHKAIINHC B
3TOM MpoIecce, CoOMmOaaTh
OCHOBHBIC TPEOOBAHWS WH-
(opMamoHHO# OC30macHo-
CTH, B TOM YHCJIC 3aIIHUTHI
rocy JapCTBEHHOM TalHbI

3HaeT

MOHATHE HH(POPMAIINH, HCTOPHIO PA3BUTH HHPOPMALUH U BbI-
YUCITHTEIFHO N TEXHUKH, CIIOCOOBI €& XpaHCHUS, 00pabOTKHU U
NPEICTaBJICHHUS, alNAPAaTHOE H MMPOrpaMMHOE OOECTICUCHHUE IIEP-
COHAJILHOTO KOMITBIOTEPA; MPUEMBI U IPABUIIA 0OPabOTKH TEK-
CTOBOH, UHCIIOBOH, Tpaduaeckoi 1 My IbTHMEANHHOM nH(pOpMa-
MM, OCHOBBI 3aIUTHI HH()OPMALMH B BHIMHCIHTEILHBIX YCTPOH-
CTBAX M CETSX; MPaBHiIa paboThl C HHPOPMALHMEH B KOPIIOPATHB-
HBIX HH(POPMAIHOHHBIX CHCTEMAX B 0a3aX TaHHBIX;

YumeeT

HCTIOJIb30BaTh HHTCPHET U 3JICKTPOHHBIC HCTOYHHUKH A1 IOUCKA
nH(pOpMANNH, HCIOIB30BaTh CTAHAAPTHOE IPOTPAMMHOE 00eC-
TIeYCHAE 111 00pa0OTKH SMITHMPHUCCKAX H IKCIICPHMECHTAIBHbIX
JAHHBIX; COOIF0IAaTh OCHOBHBIC TPCOOBAHAA HH)OPMAITHOHHON
6€30I1aCHOCTH; HCIIOIb30BATh OCHOBHBIC MTAKETHI IPHKIIATHBIX
mporpamMM (Ha mpuMepe O(UCHBIX MAKETOB), YMETh HCTIOIB30-
BaTh HH(POPMAIMOHHBIC TEXHOIOTHH JJIS PEIICHIS Y ITPABJICHYC-
CKHX 327124

Bnaneer

COBPECMCHHBIMH MCTOAAMH cOOpa, 00padOTKH 1 aHAIA3A TaH-
HBIX; METOJAMH 00PAOOTKH JAHHBIX B COOTBETCTBHH C IIOCTAB-
JCHHOM 3a1a4el, MPOAHATU3UPOBATE PE3YABTATHI PACUCTOB U
000CHOBATH MOJIY YCHHBIC BBIBOABI, HABBIKAMH PAOOTHI C HHPOP-
MauueH B TTI00ATbHBIX KOMIBIOTCPHBIX CETAX;CHCTEMOH KOMMY -
HUKAIlUH B COMHABHBIX CceTsX (vkontakte, facebook u mp.); oc-
HOBHBIMH nporpammamu makera MS Office (Word, Excel n
Power Point) a1 oopmneHmst, 0OpabOTKH U MPEACTABICHHS
HH(MOPMAIMOHHBIX MATCPHATIOB M MY IbTHMEANNHHOI 00paboTKH
uHpOpMAIHH.

OIIK-8 BnanzcHHE OCHOB-
HBIMH MCTOJAMH, CIOC00a-
MH H CPCACTBAMH IIOJIy'C-
HUA, XPaHCHUS, TMepepadoT-
ki uHOpMAIUM, YMCHHC
paboTate C KOMIIBIOTEPOM
KaK CPeICTBOM YIPABICHHSA

3HaeT

MOHATHE HH(POPMAIINH, HCTOPHIO PA3BUTH HHPOPMALUH U BbI-
YUCITHTEIFHO N TEXHHUKH, CIIOCOOBI €& XpaHCHUS, 00pabOTKU U
NPEICTaBJICHHUS, aNNAPAaTHOE H MPOrpaMMHOE OOECIICUCHHUE IIEP-
COHAJILHOTO KOMITBIOTEPA; IPUEMBI M IPABUIIA 00OPAOOTKH TEK-
CTOBOH, UHCIIOBOH, Tpaduieckoi u My IbTHMEANHHOM nH(pOpMa-
MK, OCHOBBI 3AIIUTHI HH()OPMALMH B BHIMHCIHTEILHBIX YCTPOH-
CTBAX W CETSIX; MPaBHJiIa paboThI C HHPOPMALHMEH B KOPIIOPATHB-
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nHpopManmeH

HBIX HH()OPMAIMOHHBIX CHCTEMAX U 0a3aX TaHHBIX;

Ymeer

HCTIOJIb30BaTh HHTCPHET U 3JICKTPOHHBIC HCTOYHHUKH A1 IOUCKA
rH(pOpMAINH, HCIOIE30BaTh CTAHAAPTHOE IPOTPAMMHOE 00eC-
TIeYCHAE 1711 00pa0OTKH SMITHPHUCCKAX H IKCIICPHMEHTAIBHBIX
JAHHBIX; COOIF0IAaTh OCHOBHBIC TPCOOBAHAA HH)OPMAITHOHHON
6€30T1aCHOCTH; HCIIOIb30BATh OCHOBHBIC MTAKETHI IIPHKIIATHBIX
mporpamMM (Ha mpuMepe O(UCHBIX MAKETOB), YMETh HCTIOIB30-
BaTh HH(POPMAIMOHHbIC TCXHOIOTHH JJIS PEIICHIS Y ITPABJICHIC-
CKHX 327124

Bnaneer

COBPECMCHHBIMH MCTOIAMH cOOpa, 00padOTKH 1 aHAIA3A TaH-
HBIX; METOJAMH 00PAOOTKH JAHHBIX B COOTBETCTBHH C IIOCTAB-
JICHHOM 3a1a4el, MPOAHATU3UPOBATE PE3YABTATHI PACUCTOB U
000CHOBATH MOJIY YCHHBIC BBIBOABI, HABBIKAMH PAOOTHI C HHPOP-
MauueH B TTI00ATbHBIX KOMIBIOTCPHBIX CETAX;CHCTEMOH KOMMY -
HUKAI[UH B COMUATBHBIX CeTsX (vkontakte, facebook u mp.); oc-
HOBHBIMH nporpammamu makera MS Office (Word, Excel n
Power Point) a1 oopmneHmst, 0OpabOTKH U MIPEACTABICHHS
HH(MOPMAIMOHHBIX MATEPHATIOB M MY IbTHMEANNHHOI 00paboTKH
uHpOpMAIHH.
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IlIkana oneHuBaHUA YPOBHS (POPCHPOBAHHOCTH KOMIIETECHIIHMI

ILnannpyemsie pe-
3yJbTATHI 00y4YeHHs
(mokazarenu gOCTH-

Kpurtepuu onieHuBaHNsl pe3yJabTATOB 00y4eHHUsI

JKEHHUSI 3aJaHHOTO 1 2 3 4 5
YPOBHsI OCBOEHUSI
KOMITETSHITHI)
3naer: OtcytctBue  3HaHms | ®parmenTapHoe 3Ha- | HermonHoe 3HaHume oc- | B memom chopmmpo- Cdopmuposasiieecs

OCHOBBI HH(pOpPMALH-
OHHO-

KOMMY HUKAI[HOHHBIX
TEXHOJIOTHH U OCHOB-

OCHOB HMH(OpPMaIMOH-
HO-

KOMMY HUKAITHOHHBIX
TEXHOJIOTUA W OCHOB-

HUE OCHOB wuH(popma-
LIMOHHO-

KOMMY HUKAI[HOHHBIX
TEXHOJIOTHIA M OCHOB-

HOB HMH(OPMALIMOHHO-
KOMMYHUKAITHOHHBIX

TEXHOJIOTUH U OCHOB-
HbIX TpeOOBaHUN WH-

BaBIIICECs 3HAHUE OC-
HOB WH(OPMALMOHHO-
KOMMY HUKAI[HOHHBIX
TEXHOJIOTUH U OCHOB-

CHCTEMAaTHYECKOe 3Ha-
HUE OCHOB HH(pOpMa-
I[UOHHO-

KOMMY HUKAITHOHHBIX

Hble TpeOOBaHMSA WH- | HBIX TpeOOBaHMH HH- | HBIX TpeOOBaHMI WH- | popMalMOHHONW  0e3- | HbIX TpeOoBaHU MH- TEXHOJIOTUH U OCHOB-

dopmanmonHoi 6e3- | popmanroHHoOW  0e3- | popmMarmoHHOH — 0e3- | OMacHOCTH (dbopMaoHHOM Oe3- HbIX TpeOOBaHUN WH-

OIMAaCHOCTH OTACHOCTH OTIACHOCTH OIMaCHOCTH dopmanmonHoit  6e3-
OMACHOCTH

Ymeer: OtcytctBue ymenus | ®parmentapHoe ywe- | Hemonnoe ymenme uc- | B nemom cdopmmpo- Cdopmuposasiieecs

HCTIOJIB30BAaTh OCHOB- | UCIOJB30BAaTh OCHOB- | HUE€ HCIOJB30BAaTh OC- | MOJb30BaThb OCHOBHBIC | BABLICECS YMEHHUE HC- | CUCTEMATHUECKOe yMe-

Hble WH(OPMALMOH- | Hble HHYOPMALIMOHHO- | HOBHBIE HMH(OpMAIU- | HHPOPMALTMOHHO- MOJIb30BaTh OCHOBHBbIE | HUE HCIOJIb30BaTb OC-

HO- KOMMY HUKAIIHOHHBIE | OHHO- KOMMY HUKAL[HOHHbBIE UH(POPMALIMOHHO- HOBHbIE HMH(pOpPMAIH-

KOMMY HUKALIHOHHBIE | TEXHOJIOTHU KOMMYHHUKAIIMOHHBIE | TEXHOJIOTHU KOMMY HUKAaIIHOHHbIE OHHO-

TEXHOJIOTUH TEXHOJIOTUU TEXHOJIOTUH KOMMY HUKAL[HOHHbBIE
TEXHOJIOTHU

Bnaapeer: OtcytcTBue Bnanenus | ®parmentapHoe Bia- | Hemonnoe — Bmapenue | B menmom copmmpo- Cdopmuposasiieecs

OCHOBaMH HWH(pOpMa- | OCHOBaMH HH(]OpMa- | 1eHne OCHOBaMH WH- | OCHOBaMH  WH(pOpPMa- | BaBLIEeCs BIAICHHUE CHCTEMAaTHYECKOe BIIa-

IIHOHHO- IIUOHHO- ¢dopmanoHHO- IIUOHHO- OCHOBaMH UH(pOpMa- IeHHe OCHOBAMH UH-

KOMMYHUKAIIHOHHBIX | KOMMYHHUKALHOHHBIX | KOMMYHHMKAIIMOHHBIX | KOMMYHHUKAILIHOHHBIX I[UOHHO- ¢dbopMamoHHO-

TEXHOJIOTUH TEXHOJIOTUH TEXHOJIOTUH TEXHOJIOTUH KOMMY HUKAIIHOHHBIX KOMMY HUKALIHOHHBIX

TEXHOJIOTHI TEXHOJIOTUI
HIxana oueHnBanus
(cooTHOIIEHHE C Tpa-
HEYIOBJIETBOPUTENBHO | HEYOBIETBOPUTEIBHO |  YIOBIETBOPHTEIHHO XOpOLIO OTJIMYHO

IUOUOHHBIME  (op-
MaMH aTTECTALIHH)
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No Konwl komnerennuii u mia- OueHOYHBIE CPeACTBA
w/m | FHPYeMble pesyIbTaThl 00y- Tipencrasene o
YEeHUS HaumeHnosanue D®OC
1. IIK -7,8 3HATb IIpomexyTO4HBIN TECT IIpumep TecTOBBIX
OK-7 yMeTh 3a4aHUN
yMETh JlaboparopHbie pabOTHI [Tepedens TeM ado-
BIAETh paTopHbIX paboT

MeToanyecKue peKOMEHAAIHN, OTIPeAC/ISIIONIHE MPOUeayPhl OLCHUBAHUSA

PE3yabTaTOB OCBOCHHA TUCHHUILIHHBI

IIpomekyTouHast arrectanus 1o gucuuiuinHe « MHpopMaTnkay BKIFOUAeT B ce0sl TeopeTHye-
CKHE 3a/1aHus, TIO3BOJIIOIINE OLEHUTb YPOBEHb YCBOEHHUsS] OOy4arOIUMUCS 3HAHUMN, U Jabopa-
TOPHBIE 33/1aHUS, BBIBISIIOIINE CTETIEHb CHOPMHUPOBAHHOCTH YMEHHUN W BIAJACHUH (CM. pasmen
5).
Y CBOEHHBIE 3HAHHS U OCBOSHHBIC YMEHHSI MPOBEPSIOTCS MPU MOMOIIHU 3JIEKTPOHHOTO TECTUPO-
BaHMSI, YMEHUS 1 BJIAJIEHUS IPOBEPSIFOTCS B XO/€ BBIMOJIHEHUS JaOOPATOPHBIX PadOT.
O0peM 1 KauecTBO OCBOEHHSI OOYHArOIIUMUCS AUCLUIUINHBL, YPOBEHb CPOPMHUPOBAHHOCTH AMC-
LUTUTHHAPHBIX KOMIIETEHIIMH OLIEHUBAIOTCS MO PE3yJIbTaTaM TEKYIIUX M MPOMEKYTOUYHOH aTTe-
CTalMi KOJMYECTBEHHOHW OLIEHKOH, BhIPAKEHHOW B Oajutax, MakCUMaslbHas CymMMa OajuioB IO
aucturuinHe pasHa 100 Oanmam.

Cymma Oanio, HaOpaHHBIX CTYIEHTOM IO AMCLHUIUIMHE, IEPEBOJUTCS B OLIGHKY B COOT-
BETCTBHH C TAOJHLIEH.

Cymma 6aj-
JIOB OueHka 1o NpoMexxyTou-

MO TUCLH- HOH aTTeCTaluu
TIJIMHE

XapakTepUCTHKA YPOBHSI OCBOCHUS JUCLIUIIIINHBI

ot 91 no 100 «OTIIUYHO» CrtyneHT meMoHCTpUpyeT ¢HOpMHUPOBAHHOCTD JTHC-
LHUTJTHHAPHONW KOMIIETEHLIUM HA UTOTOBOM YPOBHE,
OOHApY’KHUBAET BCECTOPOHHEE, CUCTEMATHYECKOE U
rnyOokoe 3HaHMe y4eOHOro MaTepuaa, yCBOWI OC-
HOBHYIO JINTEPATYPy U 3HAKOM C JAOMOJHHUTEIbHOMN
JUTEPATypoil, PEKOMEHIOBAHHOH MPOrpPaMMOH,
yMeeT CBOOOJHO BBIMOJHATH MPAKTUYECKHE 3a/1a-
HUS, TPEIyCMOTPEHHbIE MPOrpPaMMOi, CBOOOTHO
omnepupyeT NpUOOPETEHHBIMH 3HAHUSIMHU, YMEHUS-
MH, TPUMEHSIET WX B CHUTYalHUsX MOBBIIICHHON
CJIO’KHOCTH.

ot 76 1o 90 «XOpOoIo» CrtyneHT meMoHCTpUpyeT ¢HOpPMHUPOBAHHOCTD JTHC-
LUIUIMHAPHOW KOMITETCHIMH Ha CPEOHEM YpPOBHE:
OCHOBHBI€ 3HAaHUs, YMEHHsS] OCBOEHBI, HO JIOIYyCKa-
IOTCS HE3HAUMTENIbHBIE OIMUOKM, HETOYHOCTH, 3a-
TPYAHEHHS] NIPU AHAJUTUYECKUX OMNEpaLUsX, Mepe-
HOCE 3HAHWM U YMEHHUIH Ha HOBBIE, HECTAHAAPTHBIC
CUTYaLIMU.

oT 61 no 75 «yIOBJIETBOPUTEIBHO» CryneHT meMoHCTpupyeT ¢HOpMHUPOBAHHOCTD JTHC-
[UTUTMHAPHON KOMIIETEHLIMU Ha 0a30BOM YPOBHE: B
XOJ€ KOHTPOJBHBIX MEPONPUATHI JOMyCKAKTCA
3HAYUTEJIbHBIE OIIMOKH, MPOSBISAETCS OTCYTCTBUE
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Cymma 6aj-
JIOB
10 pucnu-
TIJINHE

OrueHka 1o NpoMeKyTou-
HOH aTTecTaluu

XapakTepUCTHKA YPOBHSI OCBOCHUS JUCLIUIIIINHBI

OTHENbHBIX 3HAHWUN, YMEHMH, HABBIKOB MO TUCLIU-
IJIMHAPHOW KOMIETEHLUH, CTYIEHT HCIBbITHIBAET
3HAYUTENIbHBIC 3aTPYJHEHHUs IIPU ONEPUPOBAHUU
3HAHUSIMU U YMEHHSIMU NIPU UX MEPEHOCE HAa HOBBIE
CUTYyaLUU.

ot 41 no 60

«HECY AOBJICTBOPUTCIIBHO»

CtyneHT meMOHCTpUpPYeT cHOPMHUPOBAHHOCTD JHC-
[UTUTMHAPHON KOMITETEHIIMU Ha YPOBHE HIKe 0a30-
BOTO, MPOSIBJSETCS HEAOCTATOYHOCTh 3HAHUM, yMe-
HUH, HABBIKOB.

ot 0 mo 40

«HECY AOBJICTBOPUTCIIBHO»

JiucuruinHapHasi KOMIETeHIUs He ChOpMUpOBaHa.
IIposiBiasieTcs MOJHOE WM MPAKTUYECKH TOJHOE
OTCYTCTBUE€ 3HAHWI, YMEHU, HABBIKOB.

S KOMILJVIEKC OEHOYHBIX CPEACTB

5.1 llpumep TecTOBBIX 3aAaAHUI

1. Madopmanus no criocody ee BOCTIPUSTHSI YEIOBEKOM MOAPA3AEIIAETCS Ha

1) BU3yaNbHY0, 3ByKOBYIO, TAKTUIIbHYIO, OOOHSTEIBHYIO, BKYCOBYIO,

2) Hay4HYIO, MPOU3BOACTBEHHYIO, TEXHUYECKYIO, YIIPABICHYECKYIO;

3) oObIeHHY0, OOIEeCTBEHHO-TIOIUTHYECKY IO, 3CTETHUECKY IO,

4) TEKCTOBYIO, YHCIIOBYIO, IPaUIeCKyI0, My3bIKAJIbHYI0, KOMOMHUPOBAHHYO.

2. B sanmknoneann u3 30 TomoB (B kakaoM Tome 1000 cTpannw, Ha kaxaoi crpanune 80
CTPOK, B KaX10# cTpoke 80 CHMBOJIOB, KaX/IbIif U3 KOTOPBIX 3aHUMaeET 1 OaiT) conep:KuTCs
KOJINYE€CTBO MH(POPMALIMH, PABHOE
1) 0,192 I'GafiTa;

2) 192 MbaiiTa,
3) 192000 Koaiir;
4) 192000000 GaiiT.

3. IlosiBneHne BO3MOXKHOCTH 3 PEKTUBHON aBTOMAaTH3aLNH 0OpabOTKH U LeJIEHAPaBICHHOTO
npeoOpazoBaHus UHPOPMALIMHU CBSI3aHO C H300pEeTeHUEM
1) xHUrONEeUaTaHus;

2) TUCBMEHHOCTH,
3) paauo, TeNeBUACHNUS,

4) 3JeKTPOHHO-BBIYUCIUTEIbHBIX MAIIUH.

4. ITpu nepenaye nHGOpMAIHH B 00S3aTEIBHOM MOPSIAKE MPENINONAaraeTCs HaIunIne
1) aByX moneis,
2) u30BITOYHOCTH NIepenaroeiicss HHGOpMALHH;

3) UCTOUHHMKA U MPUEMHUKA HHYOPMALINH, a TAK)KE KaHaJIa CBA3H MEXIY HUMU,
4) OCMBICIIEHHOCTH TepeaaBaeMoi HHPOPMALTHH.
5. OnepatuBHas MaMsATh KOMITBIOTEPA MPEAHAZHAYSHA IS

1) nmuTenpHOro XpaHeHus1 HHYOPMALUH;

2) KpaTKOBPEMEHHOTO XpaHeHUsI HHPOpPMaLINHY;
3) o0paboTKH NaHHBIX;
4) XpaHeHUs1 HEM3MEHIEMOW HH(POPMALIUU.
6. OnepauMoHHasi CUCTEMA — 3TO
1) COBOKYIMHOCTB MPOTPaMM, YIPABJISIONINX PaOOTON BCEX AMMapaTHBIX YCTPOUCTB KOMITBIO-

Tepa,;
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2) cucreMa NMporpaMMHUPOBAHUS HA S3bIKE HIU3KOTO YPOBHS,
3) COBOKYITHOCTb OCHOBHBIX YCTPOHCTB KOMITBIOTEPA,
4) COBOKYIMHOCTb MPOTPAMM JJIsI ONIEPALHIA C JOKYMEHTAMH.
7. Hpunoxenuss MS Office npenHa3Ha4eHbI )11 BBIMOJIHEHUS COOTBETCTBYIOIUX OCHOBHBIX
byHKIUH
1) Access;
2) Excel;
3) PowerPoint;
4) Word;
A) BBOI 1 00paboTKa NaHHBIX B TaOIUIAX;
B) BBOZ M penakTHpPOBaHUE TEKCTOB;
C) ynpasienue penssiuOHHbIMU Oa3aMU TaHHBIX;
D) co3znanue npeseHTarmii.
8. Ilpu padote ¢ MS Word ans nepemMerennsi Kypcopa B Ha4ajIo TEKCTa MOKHO HCIOJIb30BATh
COueTaHHue KJIaBHILI
1) Ctrl+Backspace;
2) Ctrl+Esc;
3) Ctrl+Home;
4) Shift+Tab
9. ITpu padore ¢ MS Word npu BcTaBke comepxkumoro Oydepa oOMeHa OHO BCTABJISETCS
1) BMecTO BBIZENIEHHOTO (PparMeHTa TeKCTa,
2) HaYMHasI ¢ MO3UIUHU KyPCcopa,
3) HauMHas C TOJOXKEHUS yKa3aTess "MbIu"
4) nepen BbIIETICHHBIM ()ParMeHTOM TEKCTa
10. 3anmcek popmysl B stueiike mucra kaura MS Excel HaunHaercs ¢ cumBona
11. Ipu 3anucu popmysl B sueiike arcta KHUru MS Excel nist m3MeHeHUs mopsiaka BhITOJTHE-
HUSI OTepalfii UCTIONIB3YIOTCS CKOOKH
D (n),
2)[nl;
3){u};
4)<u>
12. IIpu ucnonre3osanuu pyHkuuii B popmynax B siueiikax nucra kuuru MS Excel aprymeHTs!
(YyHKIMI 3aITUCBIBAIOTCS B CKOOKAx
D (n),
2)[nl;
3){u};
4)<u>
13. ®aitnom MS PowerPoint sinsiercs
1) 6a3a maHHBIX;
2) KHUTQ;
3) npe3eHTanMs;
4) cnaiin.
14. Ina HarasimHOTO OTOOpaskeHMsI CBsA3el Mexkay TabauaMu 6a3bl TaHHBIX UCTIOIB3YETCS
1) MacTep MOICTAHOBOK;
2) okHO 0a3bl TaHHBIX;
3) peXXuM KOHCTPYKTOPA,
4) cxema JaHHBIX.
15. B mone tabnuiet MS Access MOXKHO XPaHHUTD
1) naty;
2) TeKcT;
3) popmyay;
4) gucno.
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16. K monemuposanuto HE LIEJIECOOBPA3HO npuberats, korna
1) mpoliecc oYeHb MeJJICHHBIH;
2) co3gaHue MOMEH YPE3BbIYAIHO TOPOTO;
3) He ompeneNeHbl CYIECTBEHHbIE CBOMCTBA OOBEKTA,
4) uccienoBaHUe CaMOro 0OBEKTa MPUBOIUT K €0 Pa3pyLISHHIO.
17. DxcnepTHasA cUCTEMa, TUATHOCTUPYIOIIAsT U KOPPEKTUPYIOIIAst OBEAEHHE 00y4aeMoro
HETIOCPEACTBEHHBIMHU YKa3aHUSMHU, OTHOCHTCS] K KATETOPHH
1) AMarHOCTHYECKUX,
2) oOy4Jarmux;
3) IpOTHO3HBIX;
4) ynpasJsIFOLIUX.
18. [l omHOMEpHOTO MaccuBa X JJIMHON N MPUBEACHHBIH (PParMeHT MPOTrPaMMBbl OTIPEEISIET
CYMMy €ro 3JIEMEHTOB
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1) Bcex;
2) HEOTPULIATENbHBIX;
3) oTpULIATENbHBIX;
4) MONOKUTEBHBIX.
19. Ecniu mpomnyckHast cmocoOHOCTh ceTH paBHa 10 MoOut/c, To ans nepenaun ¢aiiyia pasmMepom
20 Mbaiit notpebyercst
1) 0,25 cekyHnbI,
2) 2 CeKyHIpI,
3) 4 cexyHIpL,
4) 16 cexkyHn.
20. DnexTpoHHAas MoYTa M03BOJISIET NIepeaBaTh
1) TOTBKO WWW-CTPaHULIBL;
2) TOJBKO BBITIOJHSAEMbIE TIPOTPAMMBL;
3) TOJIBKO TEKCTOBBIE COOOIIEHUS,
4) coo01IeHus U MPUIOKEHHBIE (aiJIbL.

KpaTKI/Ie METOONYCCKUE YKa3aHH.

IIpoMekyTOUHBII TECT MPOBOAUTCA B 3JEKTPOHHOHW (opMe BO BpeMsl MOCIETHEr0 B yueOHOM
nepuoae adopatopHoro 3anstus. Tect coctout u3 20 TeCTOBBIX 3anaHuil. Ha BhImonHeHUE Te-
cta oroautrca 20 MuHyT. Bo BpeMs npoBeneHus TecTa UCHONb30BAHUE JIMTEPATYPhl U APYTHUX
UH(POPMALIMOHHBIX PECYPCOB JIOMYCKAETCS TOJBKO MO MPEIBAPUTENILHOMY COTJIACOBAHUIO C TIpe-
MO/IaBaTENIEM.

Kpurepun oueHku.

Ne banbl Onucanue

5 19-20 | IIpoueHT npaBujbHBIX 0TBETOB OT 95% 1o 100%
4 16-18 | IlpoueHT mpasBusbHbIX 0TBETOB OT 80 10 94%

3 13-15 [IpoueHT mpaBUIbHBIX OTBETOB OT 65 10 79%

2 9-12 [IpoueHT mpaBuIbHBIX OTBETOB OT 45 110 64%

1 0-8 IIpouieHT mpaBUJIbHBIX OTBETOB MeHee 45%
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5.2 llepeuensb Tem Ja00paTOPHBIX PadoT

Tema 1.
Tema 2.
Tema 3.
Tema 4.

Tema 5.

Tema 6.
Tema 7.
TeMma 8.
Tema 9.

OcHOBBI padoOTHI ¢ onIepanoOHHOM cucremoii Windows.

Onepauuu ¢ painamMu U aKaMu.

Hcnonb3oBaHue CEPBUCHBIX TPOrPAMM.

Pabora ¢ TekcroBeiM mpoueccopoMm Microsoft Word. Beog u pemaktupoBaHue TEKCTa.
dopmatupoBaHue TekcTa u ab3aies. [Tonck u 3amMeHa B TEKCTE.

Microsoft Word. Hcnonb3oBaHue cTujieid U COUCKOB. DopMaTHpOBaHUE CTPaHHII
BcraBka u penaktupoBaHue 0OBHEKTOB.

Microsoft Word. Pabora ¢ rpaduuecknmu obbekTamu.

Microsoft Word. Padora ¢ Tabnuiamu.

Microsoft Word. PaGoTa co CI0KHBIMA MHOTOCTPAHUYHBIMU IOKYMEHTAMHU.

Pabora ¢ TabmmunbiM npoueccopom Microsoft Excel. Beoa, pemaktuposanue u ¢popma-
TUpOBaHue AaHHbIX. Onepanun ¢ quanasoHamu siaeek. Onepanuu ¢ TUCTaMH.

Tema 10. Microsoft Excel. BoinosnHeHye BBIYHCIEHUI.

Tema 11. Microsoft Excel. [Toctpoenue nuarpamm.

Tema 12. Microsoft Excel. Pabota co cBsi3aHHBIME Ta0JTHLIAMU.

Tema 13. Microsoft Excel. Pabora co ciuckamu.

Tema 14. Microsoft PowerPoint. Co3nanue npe3eHTauii Ha OCHOBe madJioHa.
Tema 15. Microsoft PowerPoint. Co3nanue npe3eHTanui.

Tema 16. Microsoft Access. Co3nanue Tabnuil 6a3bl JAHHBIX.

Tema 17. Microsoft Access. Beon nanabix. O0paOoTKa TaHHBIX.

KpaTKI/Ie MECTOANYCCKUEC YKa3aHH.

Ha BeimonHenne oqHO# 1abopaTopHoil padoThl OTBOAUTCSA He OoJiee OTHOTO JIByX4YacOBOTO 3a-
HTHsL (BKJIFOYAsi 3aTPaThl BPEMEHHM Ha MPOBEACHUE MPOMEKYTOYHOrO TeCTa Ha MOCIEAHEM B
yueOHOM mepuoje nabopaTopHoM 3ansTir). [1ociie BBIONHEHUS KaxXK A0 TabopaTopHOii padboTsl
CTYACHT JOJIKCH MPEACTABHUTDL OTHET O €€ BBINNOJIHEHHUH, da TAKXKE, IO YKA3aHUAM MPENnoaaBaTeClid,
BBITIOJIHUTH JOTIOJTHUTEIbHBIC TTPAKTHUECKHE 3aJaHus TI0 TeMe TabopaTopHOH padoThI.

Kpurepun oneHkn.

No

banier Onucanue

5

73-80 | CTyaeHT JeMOHCTPHUPYET YMEHHUSI HA HTOTOBOM YPOBHE: YMEET CBOOOIHO
BBIMIOJIHATh MPAKTHYECKHE 3aJaHUsl, IPEeIyCMOTPEHHbIE NPOrPaMMOM,
cBOOOHO OMepUpyeT NMPUOOPETEHHBIMU YMEHUSIMU, PUMEHSIET UX B CH-
Tyalusax MOBBLIINIEHHON CIOKHOCTH.

61-72 | CTyneHT 1eMOHCTPUPYET YMEHUS Ha CPEAHEM YPOBHE: OCBOUJI OCHOBHbBIE
YMEHHUsI, HO JOMYCKAIOTCS HE3HAYMTEJbHbIE OLIMOKHM, HETOYHOCTH, 3a-
TPYAHEHUS] MPU AaHAIUTHUYECKUX ONepalusx, MEePeHOCe YMEHUN Ha HO-
BbI€, HECTAHIAPTHBIE CUTYALIUH.

49-60 | CTyneHT IEMOHCTPUPYET YMEHUsS] U HaBBIKM Ha 0a30BOM ypOBHE: B XOJe
KOHTPOJIbHBIX MEPONPUATHH AOMYCKAOTCS 3HAYUTEIbHBIE OIIHOKH, IPO-
SIBJISIETCS] OTCYTCTBUE OTAENBbHBIX YMEHUH, HABBIKOB MO JUCLIUILNIMHAPHON
KOMITETEHILINY, UCHBITHIBAIOTCS 3HAYUTENBHBIE 3aTPyAHEHUS MIPU ONEpPH-
POBAHUU YMEHUSIMU U [IPU UX NEPEHOCE HA HOBBIE CUTYALMH.

33-48 CTyneHT neMOHCTPHPYET YMEHHsI U HaBBIKM Ha YPOBHE HUXe 0a30BOTrO:
MPOSIBJISIETCS] HEAOCTATOYHOCTh YMEHUN U HABBIKOB.

0-32 CtyneHTOM mNposBIsSETCs MOJHOE WIM NMPAKTUYECKU IMOJIHOE OTCYTCTBUE
YMEHHUH U HABBIKOB.
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