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O0opoTHAasA cTOPOHA TUTYJIbHOrO Jucta PIT/{

I. PaGouasi nporpaMmma nepecMoTpeHa Ha 3aceJaHMu Kadeapbi:

IIpoTokomn ot « » 20 r. Ne

3aBenyronuii Kapenpoi

(moamnuce) (M.0. damunus)

I1. PaGouasi nporpaMma nepecMoOTpeHa Ha 3aceflaHMH Kadeapbl:

IIpoTokoi oT « » 20 1. Ne

3aBenyromuii kadeapoi

(moamucs) (1.0. damunus)

I11. PaGouyasi mporpaMmMa nepecMoTpeHa Ha 3aceJaHuM Kadeapbli:

[IpoTokom ot « » 20 1. Ne

3aBenyronmmii kadeapoit

(ToImuCH) (1.0. ®amwmms)

IV. PaGouast nporpaMmMa nepecMoTpeHa Ha 3acelaHUN Kadeapsbr:

[Ipotokoi ot « » 20 1. Ne

3aBenyrouuii kapenpoi

(moamuch) (N.0. damunus)



AHHOTaIUs K padodeil mporpaMmme QUCHHUILIMHBI

«/lOKyMEHTOBEACHH )

HucuuiinHa «/{oKkyMEeHTOBEAEHUE» MOCBSIICHA U3YUYEHHUIO JOKYMEHTA Kak
MpPEJAMET HAa TEOPETUYECKOM, MCTOPUYECKOM U METOJUYECKOM (ITPAKTUYECKOM)
ypoBHsX. HMccnenyer IOKyYMEHT Kak CHUCTEMY, €ro CBOWCTBA, IapameTpsl,
CTPYKTYPY, QYHKLIHUH, METOJIBI U CIIOCOOBI TOKYMEHTUPOBAHUS, KIACCU(PUKALIUIO
Y TUIIOJOTU3ALMIO JIOKYMEHTOB. B rmone ero BHUMaHHsS HaxoJATcs oOuue
3aKOHOMEPHOCTH CO3/IaHUS, PACIPOCTPAHEHUS, XPAHECHHS W HCIOJIb30BAaHMS
JNOKYMeHTOB. [IprueM npeaMeTomM U3yyeHUsi MOXKET CIY>KUTh JOKYMEHT B LIEJIOM
aub0 ero OTHENbHBIE AaCHEeKThl, CHeHU(pUUYECKHEe YepThl JOKYMEHTHO-
KOMMYHHMKAIIMOHHOW JIEATEIIbHOCTH.

OO6mast TpyIOEMKOCTh OCBOEHHUS AMCIUIUIMHBI cocTaBisier 108 yacoB (3
3.¢.). Y4eOHbIM IIJJaHOM TIPEIyCMOTPEHBI JEKIMOHHBIE 3aHaTus (18 wac.),
npaktudeckue 3ansaTus (18 yac.), camocTtositenbHas pabora cryaeHToB (72 yac.).
Jucuunnuua peanusyercs Ha 3 kypce B 6 cemectpe. dopma KOHTpOJS MO
TUCUUIUINHE — 3a4eT.

Henabro u3ydeHus TUCUUTIIIUHBI SIBIISIETCS:

® 3y4YEHUE COBPEMEHHBIX IPOOJIEM TOKYMEHTUPOBAHUS IPABOBOM,
YIPaBJIEHYECKON, HOKOHOMHUYECKOM, COLUHUAIBHOM, TEXHUYECKOM, HAYYHOU
uHdpopmaruu ¥ (QOPMUPOBAHUS CHUCTEM JIOKYMEHTAIIMH, OOECIECYHBAIONINX
JESATENbHOCTh YUPEKIECHUN, OpraHu3alui U IpeanpusiTuid pazHooOpa3HbIX (Hopm
COOCTBEHHOCTH;

® H3yYCHUE TEOPETUUECKUX, METONOJIOTHYECKUX U MPAKTUUECKUX
JOKYMEHTOBEIUECKUX MPOOJieM MPUMEHHUTENIbHO K YIPaBJICHUECKOW (JIeT0BOM) U
HAyYHO-TEXHUUYECKOW JOKYMEHTAIMU Ha TPAJULIMOHHBIX U MHBIX HOCUTEJISX.

3agaveil  IUCUUMIUIMHBI  SIBISIETCS  OCBOGHHE METOAOB  paboOThl ¢

YIIPaBJICHYCCKUMU, TCXHUYCCKUMH U TCXHOJIOTHUUCCKUMHU JOKYMCHTAMU.



B pesynbrare

W3y4YECHUS

JAHHOM JUCHMIUIMHBI Y  0OydYarommxcs

bopMHpYIOTCS CIAEAYIOMNE OOIEKYIbTYypHbIE, MPO(heCCUOHATBHBIE KOMITIETCHIIMH

(371eMEHTBI KOMIIETEHIIHI).

Koa u popmyaupoBka

Jtanbl (POPMUPOBAHNS KOMIIETEHIIUI

KOMIIETCHIINU
HOpMaTHBHbIE  TPABOBbIE  JIOKYMEHTHI B  CBOEH
3Haer
(OK-13) CIIOCOOHOCTBIO JEATENEHOCTH
paboTaTh B  KOJUICKTHUBE,
UCIIOJIb30BaTh HOPMATUBHBIE MPABOBbIE JIOKYMEHTHI B
TOJIEPAHTHO  BOCIPUHUMAs | Y MEET o
CBOEH J1EATEIILHOCTH
COLIMaJIbHbIE, KYJIbTYpPHbBIE U
UHBIE Pa3INYUL Brazeer CIIOCOOHOCTBIO HCIIOJIB30BaTh HOPMAaTHBHbBIE IPABOBBIE
JIOKYMEHTBI B CBOEH I€ATEIBHOCTH
(TTK-5) CIOCOOHOCTBIO | 3HAET OCHOBBI aIMUHHACTPUPOBAHUS BEIYMCIUTEIBHBIX CETEH
OpUHUMATh  ydacTHe B
MOJIb30BaThCS. HOPMATUBHBIMH JIOKyMEHTAMHU T10 3aIUTe
OpraHu3alyu u| Ymeer
uHpOopMaIuu
COIIPOBOXAECHUU aTTECTALUU
o0bekTa  HH(MOpPMATHU3ALUN .
(bop 1t MeTomaMu  (popMHpOBaHUS TPEeOOBaHWI MO 3aIIUTe
o TpeboBanwusim | Brageer
uHbOopMaIun
0e3omacHOCTH HH(POPMAITUN
(ITK-16) CIIOCOOHOCTBIO IpaBOBbIE OCHOBBI OpraHu3aluu 3aIUTHI
IIPUHUMATh yyacTtue B|31aer rOCyJapCTBEHHOW  TallHBl U KOH(UIEHIMaIbHOMI
dbopMupoBaHuw, uHbOopMaIuy, 3aaun OpraHoB 3alUThHI
OpraHU30BbLIBATH u rOCyJapCTBEHHOM TalHbI
MOJJICP)KUBATH BBITIOTHEHHE o
Vyeepr | AHAM3MPOBATH M OLEHMBATH YIPO3bI MH(POPMALIMOHHOM
KOMILIEKCa Me 1o
p 0e30MacHOCTH 00bEKTa
o0ecrnedeHuto
WH(POPMaMOHHON .
(bopman MeTogaMu  (QOpMHUpPOBaHUS TpPeOOBaHUN MO 3alIUTe
Oe30macHOCTH,  yIpaBisATh | Biaaneer
UHpOpMALIUU
IIPOLIECCOM HX peanu3aiuu
METOAbl M TPUHLUIBl OPraHU3AaLMOHHOW  3alllUTHI
3HaeT
(TIIK-17) CIOCOOHOCTBIO UHpOpMaLUU
OpraHHU30BbIBATh paboty
dbopMynupoBaTh U HACTPAUBATh MOJUTHKY 0€30MaCHOCTH
Majoro KOJIJIEKTHUBA
. YMeeT | paclpoCTpaHEHHBIX CHUCTEM, a TakXKe JIOKAJIbHbIX
UCIIOJTHUTENEN B 9
. BBIUHCIUTEIBHBIX CETeH, TOCTPOSHHBIX HA UX OCHOBE
po¢eCCHOHATTBEHON
JESITEIbHOCTU Brazeer MeTogaMu  (OpMHUpPOBaHUS TpPeOOBAHUN 1O 3alIUTe

UHpOpMALUU

Jlist hopMupoOBaHUA BBINIEYKAa3aHHBIX KOMITIETCHIIMA B paMKax TUCIUTIINHBI

«I{OKyMCHTOBeI[eHI/Ie»

IIPUMCHSAIOTCA

CleAyIOIIMEe  METOAbl  aKTUBHOTO/

HHTCPAKTUBHOTO O6y‘-IeHI/I$II HHTCPAKTUBHBIC H HpO6HeMHBIe JCKIIMHK, JICKIIHNHN-

AUaJIOTru, pa60Ta B MaJIbIX rpyimax, METOJ O6y‘{CHI/I$I B IIapax. I/ICHOHBSYCMBIG

ollcHOYHBbIC cpejncTBa: cobecenoBanue (OVY-1), xomwmokBuym (OVY-2), KOHCHEKT

(TTP-7).




I. CTPYKTYPA U COIEPX KAHUE TEOPETUYECKOM YACTH
KYPCA

MOJYJIb 1. lokymenTooOopa3zoBanmue (4 4.)

Tema 1. [Ipeamer, conepkanue, 3aAa4ud Kypca U METOAbI €ro u3ydeHus (2

Tema 2. CBolicTBa U IPU3HAKU JOKYMEHTa (2 4.)

MOAYJIb II. lokymMeHT, ero (pyHKUMH 1 CIOCO0ObI JOKYMEHTHUPOBAHUSA
24.)

Tema 1. ®yukiuu 1okyMeHToB (1 4.)

Tema 2. CriocoObl U cpeacTBa ToKyMeHTUpoBaHus (1 4.)

MOAVYJIb III. Knaccupukauust HocuTesieil JOKyMEHTHO MH(popMaunu
(4 4.)

Tema 1. Matepuanbabie HocuTenu uHdopmanuu (2 4.)

Tema 2. Matepuansl 111 TEXHUYECKOTO IOKYMEHTUPOBaHUS (2 4.)

MOJAYJIb IV. CTpyKTypa 10KYMEHTAa, €ro cocraBjieHne u ogpopmiieHue
24.)

Tema 1. opmyiisp JOKyMEHTa U €ro cocTaBHbIe yacTu (1 4.)

Tema 2. Texct nokyMenTta u ero yHuduxanus (1 4.)

MOAYJIb V. Kinaccupukanus J10KyMEHTOB U CHCTeM JOKyMeHTanuu (4

Tema 1. Knaccudukanus J0KyMeHTOB (2 4.)

Tema 2. Cucrembl TOKyMEHTAIIUU U UX Kiaccudukamms (2 4.)

MOAYJb VI. Mertoauka perjiaMeHTauumn cocTaBa
KOH(pUIeHIHAJIbHBIX J0KYyMeHTOB (1 4.)

Tema 1. Dtanbsl U METOIBI OMNpEACIICHUS COCTaBa KOH(MUICHIIMATBHBIX
TOKyMeHTOB. (1 4.)

MOAYJb VII. Odpopmiaenue nokymentauuu (1 4.)

Tema 1. OcHoBBI opopmiteHHs JokymeHTanuu (1 4.)



II. CTPYKTYPA U COJAEPXKAHUE MPAKTUYECKOMN YACTH
KYPCA

IIpakTuyeckue padorsl (18 yac.)
[TpakTuueckast padota Ne 1 (3 vaca)
[Ipaktruueckas padora Ne 2 (3 yaca)
[Ipaktrnueckas padora Ne 3 (3 yaca)
[Ipaktruueckas padota Ne 4 (3 yaca)

[Ipaktruueckas padora Ne 5 (3 yaca)

AN O o e

[Ipaktruueckas padora Ne 6 (3 gaca)

1. YAEBHO-METOAUYECKOE OBECIIEYEHHUE
CAMOCTOSTEJBHOM PABOTHI OBYUAIOIIIUXCA

Y4eOHO-MeTOANYECKOE oOecrieueHue CaMOCTOATENbHON padoThI
oOyvaroluxcsd 1O JUCHUIUIMHE  «JIOKYMEHTOBEIEHHE» MPEJICTaBICHO B
[Tpunoxenuu 1 u BKiItOYaeT B ceOs:

IUIaH-TpaUK BBIMIOJHEHUS CAMOCTOSITEIbHOW paboThl MO TUCIUILIMHE, B
TOM YHCJIE IPUMEPHBIE HOPMbI BPEMEHHU Ha BBIIIOJIHEHUE 10 KaXKIOMY 33aHHUIO;

XapaKTEPHUCTHKA 3aJlaHul JUIsl CaMOCTOSTEIbHOM paboThl 00ydarouIuxcs u
METOJIMYECKHE PEKOMEH/IALMHU IO UX BBIIOJIIHEHUIO;

TpeOOBaHUsI K  HIPEICTaBICHUIO U OQOPMIIEHHIO  PE3YJIbTATOB
CaMOCTOATEIbHON padOThI;

KPpUTCPHUH OLICHKH BBIIIOJIHCHUA CaMOCTOSITEIbHOM pa6OTBI.



IV. KOHTPOJIb TOCTUXKEHWS IIEJIEM KYPCA

OneHouHbIE CPENICTBA -
No 11/ KonTponupyemsie Konp! 1 sTans! HANMCHOBAHIC
0 paszesnsl / TeMbl dbopMHUpOBaHUS -
JUCLUIIIINHBI KOMIETEHIINH TeKyIIHH HPOMEKYTOIHAs
KOHTpOHB aTTeCTaIlusAg
T1IK-2 3Haer T1P-4
T1IK-5
1 MOAVJIb 1. K-16 Ymeer 11P-4
1IK-17 |Bnangeer 11P-4
T1IK-2 3Haer I1P-7
T1IK-5
2 MOAVJIb 2. K-16 YmMmeet I1P-7
IIK-17 |Bmageet I1P-7
T1IK-2 3Haer I1P-7
T1IK-5
3 MOAVJIb 3. K-16 YmMmeet I1P-7
IIK-17 |Bnmageet I1P-7
T1IK-2 3Haer T1P-4
T1IK-5
4 MOAVJIb 4. K-16 Ywmeer 11P-4
IIK-17 |Bnangeer 11P-4
T1IK-2 3Haer T1P-4
T1IK-5
5 MOAVJIb 5. K-16 Ywmeer 11P-4
1IK-17 |Bnaneer 11P-4
T1IK-2 3Haer T1P-4
T1IK-5
6 MOAVJIb 6. K-16 Ywmeer 11P-4
1IK-17 |Bnaneer 11P-4
T1IK-2 3Haer T1P-4
T1IK-5
7 MOAVJIb 7. K-16 Ymeer 11P-4
IIK-17 |Bnangeer 11P-4

NTOroBpIM KOHTPOJEM JIOCTHXKEHUM 1E€JIed HU3Yy4YEHUs JAUCUHUIUIMHBI
SIBJISIETCSI 3QYET.

TunoBbie KOHTPOJIbHBIE 3a7aHusl, METOJIMUECKHE MaTepUAIIbI,
OmpeeNAoNue MPoLeAypPhl OLICHUBAHUS 3HAHWM, YMEHUIl M HABBIKOB U (WJIN)
OMbITa JACATEILHOCTH, a TaKKe KPUTCPHH M IIOKa3aTeIH, HEOOXOJHMMBIC IS

OLICHKM 3HAHWM, YMEHWI, HaBBIKOB M XapaKTEPU3YIOIIHUE 3Tarbl (HOPMUPOBAHUS



KOMIIETEHIIU B TIPOIECCE  OCBOCHMSI  0Opa30BAaTENbHONW  MPOTPaMMBI,

npeacTasieHbl B [Ipunoxenun 2.



V. CIIUCOK YUYEBHOM JIUTEPATYPbI U UH®OPMAIIMOHHO-
METOANYECKOE OBECIHHEYEHUE JUCIHHUIIJIMHBI

OcHoBHas1 1uTEpPaATypa
(21eKmpOoHHbLE U NEeYamHble U30AHUS1)
1. JlokymeHToBeneHue: YdebHoe mocobue / Ymakosa O.A. - M.:HUI]

NH®PA-M, 2017. - 64 c.: 60x90 1/16 ISBN 978-5-16-102985-5 (online) - Pexxum
noctymna: http://znanium.com/catalog/product/809874

2. Kynses, H. H. JlokymenToBeaeHue [I1eKTpOHHBIN pecypc] : yueOHUK
/ H. H. Kynses, JI. H. Ypanos, A. I'. ®abpuunos; o pexn. nmpod. H. H. Kynsesa.
- M.: Jloroc, 2012. - 352 c. - (HoBas yauBepcurerckas oubnuoreka). - ISBN 978-
5-98704-329-8. - Pexxum noctyma: http://znanium.com/catalog/product/469013

3. bynatoBa A.T. JlokymeHTOBeneHue [DJIEKTPOHHBIM  pecypc]:
METOJMYECKHE YyKa3aHUs K HaNUCaHWIO KypcoBbix pabor/ bynmatoBa A.T.—
DOneKkTpoH. TeKcToBble NaHHble.— OpeHOypr: OpeHOyprckuil rocy1apCTBEHHBIM
yHusepcurer, ObC  ACB, 2005.— 26 c¢— Pexum  nocryna:
http://www.iprbookshop.ru/50069.html.— 3BC «IPRbooks»

JlonoJIHUTEIbHAS JIUTEPATypa
(newammvie u 1eKMpPOHHbLE UB0AHIUS)

1. Kynse H.H. JlokymeHTOBeieHHE [DIIEKTPOHHBIN pecypc]: yueOHuK/
Kynses H.H., Ypanos JI.H., ®abpuunoB A.I'.— DIeKTpOH. TEKCTOBBIC JIAHHbBIE.—
M.: Jloroc, 2011.— 352 c— Pexum JIOCTYTIA:

http://www.iprbookshop.ru/9082.html.— SBC «IPRbooks»

2. JIOKyMEHTOBEICHUE W apXHMBOBEJCHUE [DJIEKTPOHHBIN pecypc]:
CJIOBApb-CIPABOYHUK JJIsi CTYJIEHTOB, oOydaromuxcs mo crnenuanbHoctu 032001
JlIokyMeHTOBeleHHe U JOKyMeHTalmoHHoe obecneuenue ympasinenus/ O.T.
VYcanoBa [u 1p.].— DJIEKTPOH. TEKCTOBBIC AaHHBIC.— YensaOuHck: YensOmHcKkuit
rOCyIapCTBEHHBIN MHCTUTYT KyJIbTypbl, 2015.— 116 c.— Pexum moctyna: http://
www.iprbookshop.ru/56404.html.— 3BC «IPRbooks»

3. Merposorusi, craHgapTu3alus, cepTU]UKAIMSL,  TEXHUYECKOE
perynupoBaHue M JokymeHToBeaeHue: YueOHuk / B.JO. Hummape. — M.:
KYPC: HHO®OPA-M, 2017. — 312 c¢. — (Cpennee mpodeccrnoHambHOE

oOpazoBanue). - Pexxum noctyna: http://znanium.com/catalog/product/792023



IHepeyennb pecypcoB HHGPOPMANUOHHO-TEJIEKOMMYHUKAIMOHHON CeTH

l. 1.

«HHTepHeT?

2. http://krasnograd2008.ucoz.ru/load/uchebniki dlja vuzov/uchebniki

3. dlja_vuzov/kushnarenko n n dokumentovedenie/60-1-0-1095

Kymnapenko H.H. «/loxymenrosenenue»

4. Kynses H.H. JlokymeHTOBeieHHE [DIEKTPOHHBIN pecypc]: yueOHuK/

Kynses H.H., Ypanos JI.H., ®abpuuroB A.I'.— DIeKTpOH. TEKCTOBBIC JIAHHBIE.—

M.: Jloroc, 2015.— 352 c.

5. http://window.edu.ru/resource/067/19067

bynarosa

«I{OK}’MCHTOBCI{GHI/IGZ MeTOI[I/ILIEECKHC YKa3aHH:A K HAITMCAHHUIO KYPCOBBIX pa60T»

IHepeyenb MHGPOPMALMOHHBIX TEXHOJIOT UM

U IPOrPaMMHOI0 o0ecredeHust

IIpumopckuit  kpaif, T.
BmaguBocToK,

OpyH3eHCKUI p-H,
Pycckuit  OctpoB,  yi.

Asixe 1., a. 10, kopnyc D,

1) IBM SPSS Statistics Premium Campus Edition. [ToctaBimuk
3A0 IIporHoctuyeckue pemenus. Jloroop DA-442-15 ot
18.01.16 nor 5. Cpoxk neiictBus norosopa 30.06.2016.
Jluniensust 6eccpodHo.

2) SolidWorks Campus 500. IToctaBmuk Conun Bopkc P.

ayn. D 741, VYwue6Onas | JoroBop 15-04-101 ot 23.12.2015. Cpox neiicTBUs TOTOBOpa
ayJIMTOpHs s | 15.03.2016. JIunensus 6eccpodHo.
[IPOBEICHUS 3anatuil | 3) ACKOH Kowmmnac 3D v17. [locraBuiuk HaBukom. Jlorosop
JIEKIIMOHHOT O, 15-03-53 ot 20.12.2015. Cpox peilcTBusi J0roBopa
MIPAKTUYECKOTO u | 31.12.2015. JIuuensus 6eccpoyHo.
CEMHHAPCKOT0 tuna, | 4) MathCad Education Universety Edition. IToctaBumx Codt
IPYIIIOBBIX u | Jlann Tpein. Horosop 15-03-49 or 02.12.2015. Cpox
VHJVBUyJIbHBIX neiictBus gorosopa 30.11.2015. JIunensus: 6eccpoyHo.
koHcynbTanuii, Tekymiero | 5) Corel Academic Site. I[ToctaBmuk Codt Jlaitn Tpeiin.
KOHTPOJIA u | Horosop DA-442-15 or 18.01.16 mor 4. Cpok neilcTBus
IIPOMEKYTOUHON norosopa 30.06.2016. JInnensus 3akonumnacs 28.01.2019.
aTTeCcTall1u. 6) Microsoft Office, Microsoft Visual Studio. ITocraBuruk
Co¢r Jlaitn Tpetin. JoroBop DA-261-18 ot 02.08.18 not 4.
Cpok nemictBuss  nporosopa 20.09.2018. JIuueHsuss 1o
30.06.2020
[Mpumopckuit  kpaif, 1. | 1) IBM SPSS Statistics Premium Campus Edition. ITocTaBuiuk
BrnaauBocToxk, 3AO Ilpornoctuueckue pemenusa. Jorosop DA-442-15 or
@pyH3eHCKU p-H, | 18.01.16 mor 5. Cpok pgeiictBua porosopa 30.06.2016.
Pycckmit  OctpoB, yi. | JIuneHsust 6eccpodHo.
Askc 1., a. 10, xopryc D, | 2) SolidWorks Campus 500. IToctaBmmk Conun Bopkc P.
ays. D 314, | Jorosop 15-04-101 ot 23.12.2015. Cpoxk neicTBUA IOroBOpa
CrenmanusupoBaHHast 15.03.2016. JInuensus 6eccpovHo.

10

A.T.



http://krasnograd2008.ucoz.ru/load/uchebniki_dlja_vuzov/uchebnikidlja_vuzov/kushnarenko_n_n_dokumentovedenie/60-1-0-1095
http://krasnograd2008.ucoz.ru/load/uchebniki_dlja_vuzov/uchebnikidlja_vuzov/kushnarenko_n_n_dokumentovedenie/60-1-0-1095
http://window.edu.ru/resource/067/19067

nabopatopus  kadenps | 3) ACKOH Komnac 3D v17. ITocraBmuk HaBukom. JloroBop
Ub. VYuebnas ayautopus | 15-03-53 ot 20.12.2015. Cpok nmelcTBus  JOrOBOpa
s nipoBeneHust 3ansatuit | 31.12.2015. Jlunen3us 6eccpodHo.
JIEKIIMOHHOT O, 4) MathCad Education Universety Edition. [ToctaBuiuk Codt
IIPAKTHYECKOT O u | Jlaitn Tpeia. [dorosop 15-03-49 ot 02.12.2015. Cpok
CEMHHapPCKOIo Tuma, | nercteus goropopa 30.11.2015. JIlunensust 6eccpodHo.
IPYIIIOBBIX u | 5) Corel Academic Site. IToctaBmuk Codt Jlaitn Tpeiin.
VHJIUBUY JTIbHBIX HoroBop DA-442-15 ot 18.01.16 mor 4. Cpok nelcTBus
KOHCYJpTallMi, Tekyuero | gorosopa 30.06.2016. JInuensus 3akonuninacs 28.01.2019.
KOHTPOJIS u | 6) Microsoft Office, Microsoft Visual Studio. IToctaBmimk
IIPOMEXYTOYHOMN Codt Jlaiin Tpeiin. Horosop DA-261-18 ot 02.08.18 not 4.
aTTEeCTaIlHU. Cpok peuictBusi  goroBopa 20.09.2018. Jluuensust Ao
30.06.2020
7) Dallas Lock. IlocraBmmk Koudunent. IlapTHepckoe
cormamenue bII-8-16/576-16-113/1 ot 23.11.2016. Cpok
nerictBus norosopa 23.11.2019. Jluuensus no 23.11.2019
VI. METOAUMYECKHE YKA3ZAHHUSA 11O OCBOEHHIO

T CHUTLIAHBI

Jiis 6onee 3¢(HEeKTUBHOTO OCBOCHUS M YCBOCHHS MaTepraia PEeKOMEHIyeTCs
O3HAKOMHUTBHCSI C TEOPETHUYECKUM MAaTepHajioM [0 TOW WM HHOM TEeME JO
MPOBEJICHUSI CEMUHAPCKOTO 3aHsTHs. PaboTy ¢ TEopeTMUeCKMM MaTepuaoM M0
TEME C MCIIOJIh30BAaHNEM y4eOHWKA MU KOHCIIEKTA JICKIIUH MOYKHO MPOBOJUTH 10
CJICIYIOLLEU CXEME:

- Ha3BaHHUE TEMBI,

- LEW U 33]1a41 U3YUYEHUS TEMBI,

- OCHOBHBIE€ BOIIPOCHI TEMBI;

- XapaKTePHUCTUKA OCHOBHBIX MOHITHH M OMPEICIICHUN, HeOOXO0IUMBIX
JJIS yCBOCHUS IAHHOM TEMBI;

- CIIMCOK PEKOMEHYEMOM JINTEPATYPHI;

- HauOosiee  BakHbIE  (PparMEeHThl  TEKCTOB  PEKOMEHIYEMbIX
HMCTOYHHUKOB, B TOM YHUCJI€ TaOIHUIIbI, PUCYHKHU, CXEMBI U T.IL.;

- KPAaTKHE BBIBOJbI, OPUCHTUPYIOIINE HA ONMPEAECIECHHYI) COBOKYITHOCTh
CBEJICHUH, OCHOBHBIX WJEH, KJIIOYEBBIX ITOJOXKECHUW, CHCTEMY JIOKa3aTEJIbCTB,
KOTOPbIE HEOOXOUMO YCBOUT.

B xone paboThl HaJy TEOPETUUECKUM MaTEPUAIOM JIOCTUTAETCS:

— IIOHUMAaHHUE MOHATUMHOTO armnapara pacCMaTpUBa€MOU TEMBI;
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— BOCIIpou3BeicHUE (PaKTHUIECKOTO MaTepraa;

— PaCKpBITHE MPUINHHO-CIEACTBEHHBIX, BDEMEHHBIX U APYTHX CBS3EH;
- 0000IIIeHNE U CUCTEMAaTH3allus 3HaHUH 110 TEME.

[Ipy moaroroBke K 3au€Ty pPEKOMEHIyeTCsl MpopadoTaTh BOIPOCHI,
pPacCMOTPEHHBIE Ha JICKIIMOHHBIX M MPAKTHYCCKUX 3aHATHAX U IPEJACTABICHHBIC B
paboueil mporpamme,

UCIIOJIb3Ysl OCHOBHYIO JIUTEPATypy, JONOJHUTEIbHYIO

JUTEPATYPY U UHTEPHET-PECYPCHI.

VII. MATEPUAJIbHO-TEXHUYECKOE OBECITEYEHUE
T CHUTIIAHBI

IIpumopckuii  kpail, r. Buagusocrok, | [Iomemenue YKOMIUIEKTOBAHO

Opynzenckuit p-H, Pycckuit Octpos, yiI.
Asxc n., a. 10, kopnyc D, ayn. D 741,
VYyebnast ayautopus Uil TPOBEIACHUS
3aHATUNA JIEKIMOHHOTO, MPAKTHYECKOTO U
CEeMHHApPCKOTO  THIMA,  TPYNNOBBIX U
WHANBUAYAIbHBIX KOHCYJbTALUN, TEKYIIEro
KOHTPOJIS U TPOMEXKYTOUYHON aTTECTAIUH.

CHELMATU3UPOBAHHON ydeOHOW Melenbio
(mocamgounbIx mecT — 50)

O6opynoBanue:

"MynbTUMEINIHOE 000pYI0BaHUE:

OkpaH mnpoekuuoHHbI ScreenLine Trim
White Ice 50 cm uepnas kaiiMa cBepxy,
pasmep paboueit obmactu 236x147 cm
Hokyment-kamepa Avervision CP355AF
KK-manwens 47"", Full HD, LG M4716
CCBA

MynpTumenuiinpiii  npoekrop, Mitsubishi
EW330U, 3000 ANSI Lumen, 1280x800

CereBass  Buueokamepa Multipix MP-
HD718"
Hocka ayauTOpHas, MIEPEHOCHOM

KomrbloTep (HOyTOyK Lenovo) ¢ cymkoit —
1 .

IIpumopckuit  kpail, Tr. BiaauBoCTOK,
@®pyH3eHckuid p-H, Pycckmit Octpos, yiI.

Asxc n., a. 10, kopnyc D, ayn. D 314,
CrienmanusupoBaHHas naboparopust
kadpeapelr HWb. VYueOnas ayautopust s
MIPOBE/ICHUS 3aHSATHHA JIEKIIMOHHOTO,
NPaKTUYECKOr0 M  CEeMHMHApCKOro THIIA,
TPYTITOBBIX u WHINBUYTBHBIX
KOHCYJbTAIlMi, TEKYIIEro KOHTPOJIL H

IIPOMEXKYTOYHON aTTECTAIUN.

[Tomerienue YKOMIUIEKTOBaHO
CHELMATU3UPOBAHHON yueOHOW Mebenbio
(mocamouHbIX MecT — 15)

O6opynoBanue:

"Kommnbrotep DNS Office
(aBTOMaTU3MPOBAHHOE paboyee MecTo),
Pabouee MecTO COTPYJHHKOB B  COCTaBe:
CHCTEMHBIH OJIOK, KIaBUATypa, MBIIIb,
Monurop 17"" Aser-173

MynbpTrMenitHOEe 000py10BaHHE:

OkpaH npoekiuoHHbIH ScreenLine Trim
White Ice 50 cm yepHas kaiima CBepXy,
pasmep paboueii oomactu 236x147 cm
JloxymenT-kamepa Avervision CP355AF
KK-manens 47"", Full HD, LG M4716
CCBA
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MynbsTumenuidHeld - TipoekTop  Mitsubishi
EW330U, 3000 ANSI Lumen, 1280x800
CereBas Buneokamepa Multipix MP-HD718

Jlocka aynuTopHas
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IIpunoxenue 1 k paGoueil nporpaMmMe y4eOHOM IMCHUNINHBI

MHHHUCTEPCTBO HAVKH U BBICILIET'O OBPA3OBAHNS POCCHUNCKON OEJIEPALINN
denepalbHOE rOCYIAPCTBEHHOE ABTOHOMHOE 00pa30BaTeIbHOE YUPEKICHHE
BBICITIICTO OOpa30BaHUs

«/laIbHeBOCTOUYHBIN (eepaIbHbIi YHUBEPCUTET)
(ABDY)

IIKOJIA ECTECTBEHHBIX HAYK

YYEBHO-METOJIUYECKOE OBECIIEYEHUE CAMOCTOSTEJBbHOM
PABOTBI OBYYAIOIIIUXCA
110 JUCHHUILINHE «/lOKyMeHTOBeI1eHHe»
Hanpasaenue noarorosku 10.03.01 «MudgopmannonHas 6e301acHOCTD)
[Tpoduib noaroroBku - «KomruiekcHas 3amura 00beKTOB HHPOPMATHU3AIUN
dopma IOATOTOBKM - OYHAA

BiaaauBocTok
2019
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MeToanueckne PEKOMEHIAUM NJIA OPpraHm3alnun CaMOCTOSITEJIbHOM

padoTHI CTYICHTOB

. IIpumepHbIe
Ne Hara/cpoxn Bua camocrosiTe/ibHOM
HOpMBbI BpeMeHn | Popma KOHTPOJIst
/1 | BBINOJHEHUSA padoThbI
HA BbINOJIHEHHE
1 5 Henens 3ajaHue 1o rpynmnam. 16 I1P-10
2 8 Henenst Pedepar 12 11P-4
3 10 Henens Pedepar 12 I1P-4
4 19 Henena 3aueTt 32 VO-1
CaMmocrosaTenbHas pa60Ta BBIIIOJHACTCA B TCYCHHUC CCMCCTpPAa H

MpeayCMaTpUBaET CaMOCTOSTEIbHBIN MOUCK, aHAIU3 U 0000IeHHEe HOPMATUBHO-
3aKOHOJATENbHBIX aKTOB, CHELUAIbHOW JUTEPATypbl W CHEHUATU3UPOBAHHBIX
UCTOYHUKOB JJIEKTPOHHOW MHGOpMAIMK IO TeMaM Uil TMOJATOTOBKH K
7a00paTOPHBIM 3aHATHUSIM, @ TaK K€ MPUOOPETEHNE HABBIKOB BBIMIOJHEHHUS MOMCKA
uHpopMaIuu.

1. W3ydeHwe JEKIMOHHOTO MaTepuajia IO KOHCIEKTaM  JICKIIUM,
PEKOMEHyEeMO JTUTEPATYPE, SJIEKTPOHHBIM PECYpPCaM.

2. TloaroroBka k 1aOOPAaTOPHBIM 3aHSTHSIM.

3. OdopmiieHrEe 0TYETOB M0 JTA0OPATOPHBIM 3aHATHUSIM.

4. Hanucanue, opopmiieHre u 3amura pedepara.

AyauTopHasi caMOCTOsTeNIbHas paboTa BKIIOYAET:

— JlonmosHUTEIBPHOE CaMOCTOSITENIBHOE W3YYEHHUE MPEJI0KEHHBIX TEM; —
BBITIOJTHEHNE UHIUBUYJIbHBIX TECTOB.

Bue aynuTopHas camocTosiTenbHas padoTa BKIIOYAET:

— H3ydeHue OTAENbHBIX BOPOCOB IUCLUILIAHBI;

— TloaroroBky OTYETOB IO JIAOOPATOPHBIM paboTaM;

— BeInosiHEHUE KypCOBOTO MPOEKTA;

— TloaroroBky coOOIIEHUN, KOHCHEKTOB JIEKIMA IO CamMOCTOSATEIbHO

N3y4aCMbIM BOIIPpOCAM, a TaK K€ JOKJIAAOB HAa CTYJACHYCCKHUC KOH(i)epeHIII/II/I.
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IIpunoxkenue 2 k pado4eil nporpaMmMe y4eOHOM IMCHUNINHBI

MHHHUCTEPCTBO HAVKH U BBICILIET'O OBPA3OBAHNS POCCHUNCKON OEJIEPALINN
denepalbHOE rOCYIAPCTBEHHOE ABTOHOMHOE 00pa30BaTeIbHOE YUPEKICHHE
BBICITIICTO OOpa30BaHUs

«/laIbHeBOCTOUYHBIN (eepaIbHbIi YHUBEPCUTET)
(ABDY)

IIKOJIA ECTECTBEHHBIX HAYK

®OH/J ONEHOYHbLIX CPEACTB
110 JUCHHUILINHE «/lOKyMeHTOBeI1eHHe»
Hanpasaenue noarorosku 10.03.01 «MudgopmannonHas 6e301acHOCTD)
[Tpoduib moaroroBku - «KomiuiekcHas 3amura 00beKTOB HHPOPMATHU3ALUN»
dopma IOATOTOBKM - OYHAA

BiaaauBocTok
2019
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O6yqa}0mne0ﬂ AOJIDKHBI BBIIIOJHATE MHAWNBHUAYAJIBHBIC 3adaHM:A. BaHaHI/IH

JOJIDKHBI OBITH BBITIOJIHCHBI B IMpoHeCCC HU3YUYCHHUA COOTBCTCTBYIOIICIO pas3naciia

kypca. Ilpu BbIIOJHEHMHM 3aJaHUl BO3MOYKHO HCIIOJIb30BaHUE y4eOHO-

METOJAMYECKON JINTEPATYPBI U JIEKTPOHHBIX JIEKIMN Kypca.

1.
2.

BomnpocsI k 3auéry.
JIOKYMEHT M €r0 MECTO B CUCTEME YNPABJICHUS.

HOpMaTI/IBHO-MGTOI[I/I‘IGCKI/IG dKTbl, PCrIaMCHTUPYIOIIHNC CO3JaHUC U

odopMIIeHHE JOKYMEHTOB.

e S U

[Tonsarue “undopmanus™ u ero pa3BUTHE.
[ToHsiTHE “IOKYMEHT” U €ro pa3BUTHE.

CBs13b HH(OpPMALIMU U JOKYMEHTA.

OOmue 1 yacTHhIE (PYHKIIUU JOKYMEHTA.
CnocoObl JOKYMEHTUPOBAHUS U UX Pa3BUTHE.

TexHuueckoe JOKYMEHTHpPOBaHME. BHAbl KOMIUIEKCOB TEXHUYECKOU

JIOKYMEHTAITUH.

9.

10.
11.
12.
13.
14.
15.
16.
17.

doTtonokyMeHTupoBanue. [losBienue, pa3BuTue, NpUMEHECHUE.
Kunonokymentuposanue. [losBinenue, pazsurue. Buaeosanuce.
doHookyMeHTHpOBaHue. [1osBaeHue, pazButue, NpUMEHEHUE.
Marepuan 11 ToKyMeHTUpOBaHus. Ero passurue.

[Tomnmaanky 1 konnu. Buasl konuid. [1opsagok yaocTtoBepeHuin KONUM.
dopmynsap gokyMmeHTa. TunoBon Gpopmysp, Gopmyisap-oOpasell.
[Tonsarus “ynuduxanus™ u “crangapTuzanus’ JOKYMEHTOB.
PexBU3UTHI B JOKyMEHTax

Hatel B 1okyMeHTe. TpeboBaHus Kk ux odhOpMIICHHIO; JaTa KaKk COCTaBHas

4acThb JIPYTUX PEKBU3UTOB.

18.
19.
20.
21.

[Topsinok yTBEpKACHUS TOKYMEHTOB, BUJBl YTBEPKICHUS.
[Topsinok moanurcanusi JOKYMEHTOB.
[leyaTp KaKk peKBU3UT JOKYMEHTA.

CocraB yaoctoBepeHus: 10KkymMeHTOB. [IpaBuna odopmieHus peKBU3UTOB,

YIAOCTOBEPSIOUINX JOKYMEHT.
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22. OTMeTKH Ha JOKYMEHTE, MX 3HaYeHHE U 0(OpPMIICHHE.

23. Pesomronus. Ee 3nauenne. TpeGoBaHus, MpeabsABISEMbIC K PE30JIFOIIHNH.
24. PeKBU3UTHI, IPUAAIOMINE JOKYMEHTY IOPUANYECKYIO CUITY.

25. Yaudukanus TeKcTa J10KyMEeHTa.

26. Tpadapernsie TekCThl. MeToUKa pa3paboTKH.

27. CnocoObl npencTaBieHus YHU(DUIIMPOBAHHBIX TEKCTOB (aHKETHI, TAOIHULIBI,
TpadapeTHbIC TEKCTHI).

28. O6mue TpedoBaHUs K TEKCTY JIOKyMEHTA.

29. CueHapuii HOATOTOBKH JOKYMEHTA.

30. DneMeHTHI TEKCTa: 3aroJIOBOK, IPUIIOKEHUS, TPEOOBAHUS K HUM.

31. I[lonsaTue “cuctemMbl JOKYMEHTALIMHU , PA3BUTHE CUCTEM.

32. llonsTue “yHu(pUIUPOBAHHBIC CUCTEMBI JOKYMCHTAITUN .

33. PernameHnraius coctaBa KOHPUAECHIUAIbHBIX JOKYMEHTOB

34. CoctaBieHue u OQOpMIICHHE JENOBBIX (YMPaBIECHUYECKUX), TEXHUUYECKUX,
TEXHOJOTUYECKUX U HAYYHO-TEXHUYECKUX JOKYMEHTOB.

35. IIpoekTrpoBaHKUE TUIIOBOT'O COCTaBa IOKYMEHTOB MPEANPUATUNA Pa3IUYHBIX
dbopM cOOCTBEHHOCTH U TPOQUIISL.

36. TpeOoBanusi K COCTaBICHHI0O U  OGOPMIICHHUIO  OPraHU3alMOHHBIX
JOKYMEHTOB.

37. TpeOoBanuss K COCTaBICHHIO © O(DOPMIICHHIO PacCHOPSIUTEIHHBIX
JIOKYMEHTOB.

38. TpeboBaHus K COCTABIEHUIO U OOPMIICHHUIO MPUKA30B.

39. OcoOeHHOCTH cOoCTaBICHUS U O(DOPMIICHHSI PUKA30B MO TUYHOMY COCTaBY.
40. TpeOboBaHusI K COCTaBIEHUIO U OQPOPMIICHUIO OOBSICHUTEIbHBIX U
JIOKJIaIHBIX 3aMUCOK (BHEITHUX U BHYTPEHHHUX ).

41. TpeboBaHUsI K COCTABJICHHIO W O(POPMIICHUIO CINPABOK (BHUJbI CIPABOK,
CIIPABKH BHEIIHUE U BHYTPEHHUE).

42. TpeboBaHUs K COCTABJICHHUIO M O(DOPMIICHHIO aKTa.

43. TpeOboBaHMUsI K COCTaBJICHUIO W O(OPMIICHHIO CIY>KEOHOrO MHUChMA.

PazsoBuaHOCTH TUCEM.
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44. TpeboBaHUs K COCTABICHUIO ¥ O(DOPMIICHHIO TEJIETPaMM.

45. Ocobennoctu popmyisapa TenePoHOrPaMMBbl.

46. “Cuenapuii”’ TMOArOTOBKM M TIPOBENECHMUS coBemaHusa. J{OKyMEHTHI,
CO37aBaeMbI€ B IIPOLECCE OJATOTOBKU COBEIIAHMSL.

47. TpeGoBaHMs K COCTABICHUIO U O(DOPMIIEHUIO IPOTOKOJIA.

48. [loHsiTHE KOMIUIEKCOB JTOKYMEHTOB. llepBHUYHBIE KOMIUIEKCHI TEKCTOBBIX
JOKYMEHTOB.

49. llonsTus “noxkymeHTanbHbIA GOHT’ U “apxuBHBIN poHa”. Ux paznuuue.

50. CnoxxHble KOMIUIEKCHL. BenoMCTBEHHBbIE apXWBBl. BuIbl BEJOMCTBEHHBIX
apXUBOB.

51. Ilonsarue “o0beMHEHHBIN apXuB”. Ero BUJIBL.

52. CioxHble KOMIUIEKCHI. ['ocyaapcTBeHHbIe apXxuBbl. CeTh TOCYAapCTBEHHBIX
apXHUBOB.

53. Ilonarus “LIEHHOCTD JNOKyMEHTa”, “akcnepTusa LEHHOCTH .
Bo3HUKHOBEHNE, PA3BUTHE YKCIIEPTU3HI.

54. I[IpuHUMIIBI, KPUTEPHUH SKCIIEPTU3BI IECHHOCTH JOKYMEHTOB.
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