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PABOYAS ITPOTPAMMA JJUCHUITJIIMHBI
JenoBas u MaccMenuitHas pUTOPUKA HA aHTJIIHACKOM SI3BIKE
Hamnpasnenue noarorosku 45.03.01 ®unonorus
3apyOeskHas pHUIOIOrHs: aHTITMACKUH SI3BIK U 3apyOeKHas IUTepaTypa
®opma NOArOTOBKHU OYHas
kypc 3,4 cemectp 5,6,7,8
nexiuu 00 gac.
npakTudeckue 3anstus 00 vac.
nabopaTopubie paboter 110 yac.
B TOM YHCJE ¢ HcIojib3oBaHneM MAO 0 gac.
BCETO YacoB ayauTopHoi Harpysku 110 gac.
camocTosiTensHas pabora 178 wac.
B TOM YHCIIC Ha TOATOTOBKY K dk3aMeHy 00 uac.
KOHTPOJBbHBIC PabOTH (KOTUIECTBO) HE MPEAYCMOTPEHBI
KypcoBast paboTa / KypcoBOH IPOEKT 6 ceMecTp
3auer 5,7 cemecTp
3auéT ¢ OLIEHKOU 8 cemecTp
9K3aMEH HE IIPEAYCMOTPEH

Pabouass mnporpamma cocraBlieHa B COOTBETCTBHMHM C TpeOoBaHusiMH DelepaibHOrO TOCYAapCTBEHHOTO
00pa30oBaTeNPHOTO CTaHAApTa 1O HampaBieHHIO TOATOTOBKH 45.03.01 dwuyonorus, yTBEp>KACHHOTO IMPHKA30M
MunncrepcTBa o0pa3oBanus 1 Hayku PO ot 12 aBrycra 2020 r. Ne986.

Pabouass mporpamma oOcCyxkIeHa Ha 3acefaHuM Kadeapsl JIMHTBUCTHKM M MEXKYJbTYPHOH KOMMYHHUKAaIUH
npoTokoi Ne 4 ot «2» nexabps 2021 r.

3asenyromias kadenpoii a.¢.H., mpodeccop Jlosnernd I'.H.

CocraBurens (7m): K.¢.H., oueHT KonecHnuenko MLA.
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O0opoTHas cTopoHa TUTYJABHOrO Jucta PIIJI

I. PaGouas nporpaMMa nepecMOTpPeHA HA 3aCeAaHMH Kadeopul.

IIpoTokomn oT « » 20 1. Ne

3aBenyrommii kageopoii

(moamce) (1.0. damumms)

I1. PaGouas nporpaMma nepecMOTpPeHa Ha 3aCefaHUU Kapeopol:

IIpotokomn oT « » 20 1. Ne

3aBepyromuii kageopoii

(monnuce) (.0. dammnus)

I11. PaGouyas nmporpaMma nepecMOTpeHa Ha 3aceJaHUuU Kageopol.

[IpoTokoi oT « » 20 1. Ne

3aBenyrommii kageopoii

(oamcp) (1.0. damumus)

IV. PaGouast nporpaMMa nepecMoTpeHa Ha 3acelaHUM Kagheopul.

[IpoToxkoi oT « » 20 1. Ne

3aBenyrouuii kageopoii

(oamch) (1.0. damumus)



OO0m1as TpyA0€MKOCTh JTUCIUILIMHBI COCTaBJsieT 8 3a4€THBIX eauHull / 288
aKkaJeMHueckux dacoB. SBmsercs aucuuiimHod wactu OII, dopmupyemoit
y4aCTHUKaMU 00pa30BaTENIbHBIX OTHOIIEHUW , H3ydaeTcss Ha 3 Kypce H
3aBeplIaeTCcs 3a4ETOM B 5 M HAITMCAHUEM KypCOBOHM paboOThI B 6 ceMecTpe, a TaKxKe
Ha 4 Kypce W 3aBepliaercsi 3a4€TOM B 7 CEMECTpe U 3a4ETOM C OIIEHKON B &
cemecTpe. YueOHBIM TUIaHOM MPEAYCMOTPEHO MPOBEAeHUE J1ab0paTOPHBIX padoT B
oobemMe 110 yacoB, a Takke BBIJCIECHbI Yachl HA CaMOCTOSATEIbHYIO padoTy
cTyaeHTa — 178 4acos.

(1 3aueTHas enMHMIIA COOTBETCTBYET 36 aKaJeMUUYECKUM YacaMm)

2. llenu m 3ama4m OCBOCHUS TUCITUTIIHBI:
[ens: monyuynth Oa30BbI€ 3HAHUS W HABBIKM O(UCHOW pabOTHI (CTaHIAPTHI
JIEeJIOBOM TIEPENHCKU, OCOOCHHOCTH COCTaBIICHUS JOKYMEHTOB JUIsl TIpUeMa Ha
paboTy, TOKYMEHTHI B cepe MEXKITyHAPOTHOTO OM3Heca).
3amaun:
[Tocre ycnenHoro 3aBepiieHust Kypca CTyAEHThI JOJIKHbBI YMETh:
* OCBOUTH OCOOCHHOCTH COCTaBJIECHUS JTOKYMEHTOB JIJIsS pueMa Ha padoTy,
* OBJAACTh CTAHJAPTAMU JIEIOBOM MEPENUCKH,
* OBJIQJICTh HABBIKAMU COCTaBJICHHUS OCHOBHBIX JOKYMEHTOB B cdepe
MEXIYHAPOJAHONW TOProBiU (OAaHKOBCKHE JOKYMEHTBI, MHBOWC, KOHOCAMEHT,
pEKJIaMHBbIE MaTEpPHUAIbI).

[IpodeccrnonanbHbie KOMIIETEHIIMN BBITYCKHUKOB U UHIUKATOPBI UX

JOCTHKECHUS:
Twun 3amag Kon n nammeHoBaHme
npodeccuoHanbHOM Konx n HanMeHOBaHME HHIMKATOpa
KOMITETEHIINHI JIOCTH>KEHUS] KOMIIETEHLIUU
(pe3ynbTaT OCBOCHUSA)
[Mpuknannas ITK-5 [IK -5.1 Cobmronaet mpaBuia paboThI B

Bnaneer HaBbIkaMu po¢eCCUOHATBHBIX KOJUIEKTHBAX,
paboThI B KOPPEKTHO OCYLIECTBIISAET
MpopEeCCUOHANBHBIX | MPO(ECCUOHATBHYIO MEXIIMYHOCTHYIO
KOJIJIEKTUBAX, KOMMYHHKAITHIO

ACATCIIBHOCTH I10

IIK -5.2 3HaeT cucreMy opraHu3anuu
OpraHU3alMOHHOMY U

HpOd)CCCHOHaHBHOFO IlOKy'MCHT0060pOTa,

JTOKYMEHTALHOHHOMY 3
yMeeT paboTaTh ¢ MPoQecCHOHANBHOI
00€ecIeueHHIO B
JOKYMCHTAlIUCH U
YIIpaBJICHUSA

CIICUAJIM3NUPOBAHHBIMHA ITPOTPpaMMHBIMU
KOJIJICKTUBaAMU U
OpoaAYKTaMH 1 CUCTEMaMHU SJICKTPOHHOT'O
oprannu3anusiMu C
JIOKyMEHTO000pOTa
HCIIOJIb30BaHUEM

CIICIUAJIN3UPOBAHHBIX




Tum 3agau Kon 1 HaumeHnoBanue

(pe3ysbTaT OCBOCHUS)

npodeccuOHaATBLHON Konx 1 HauMeHOBaHME HHIMKATOpA
KOMIICTCHIIMN JOCTHXXCHUA KOMIICTCHIINHN

POrPaMMHBIX MPOAYKTOB
U CUCTEM 3JICKTPOHHOT'O
JIOKYMEHTO000pOoTa

[Ipuxnagnas [1K-6 Brnaneet naBbikamu| [1K-6.2 YBepenno nosb3yercs

TUTIOB TEKCTOB C
WHOCTPaHHBIX S3BIKOB U
Ha MHOCTPAHHBIC S3bIKH;
yMeeT aHHOTHPOBATh U
pedepupoBaTh
JIOKYMEHTBI, Hay4HBIC
TPYbI U
XYJ0’)KECTBEHHBIC
MIPOU3BEICHUS Ha
WHOCTPAHHBIX SI3BIKAX

MEPEBO/JIA PA3JIMYHBIX | CIIOBAPSIMU

[IK-6.3 OcyuiecTBisieT nepesos,
aHHOTHUpPOBaHHE U pedepupoBanue
TEKCTOB HA MHOCTPAHHOM SI3bIKE

KO[[ 1 HAUMCHOBAHUC MHAUKATOpA
JOCTHIXXCHUA KOMIICTCHIINHN

HaumenoBanue nokazareis OLCHUBAHUA
(pe3ynbrara 00y4YeHus MO AUCIUILINHE)

[IK -5.1 Cobmronaet mpaBuia
paboThl B IpoeCcCHOHAIbHBIX
KOJIJIEKTUBAX, KOPPEKTHO
OCYIIECTBISET MPOPECCHOHATHHYIO
MEXIINYHOCTHYIO KOMMYHHUKAITHIO

3HaeT npaBmiia paboThl B MPO(ECCHOHATBHBIX
KOJUIEKTUBaX, KOPPEKTHO OCYLIECTBIISCT
popEeCCHOHATIBHYIO MEKIMYHOCTHYIO KOMMYHHUKAIIHIO

VYmeer cobtoaaTh mpasuiia paboThl B IPo(heCcCHOHAIBHBIX
KOJUIEKTUBAX, KOPPEKTHO OCYIIECTBIISET
poheCCHOHATFHYI0 MEKITHYHOCTHYI0 KOMMYHHUKAITHIO

Bnaneet HaBbIkamMu paboThI B TPO(ECCHOHAIBHBIX
KOJUIEKTHBAX, KOPPEKTHO OCYLIECTBIISET
o eCCHOHATIBHYIO MEKIMYHOCTHYIO KOMMYHHUKAIIHIO

[1K -5.2 3HaeT cucremy
OpraHu3aIy MpophecCHOHATEHOTO
JIOKyMEHTO000pOTa, YMEET
pabotaTh ¢ npodeccruoHaIbHON
JOKyMEHTaIue u
CHeIHATN3UPOBAHHBIMU
MPOTPaMMHBIMH MTPOTyKTaMH U
CHCTEMaMH AJIEKTPOHHOTO
JIOKYMEHTO0000poTa

3HaeT cCucTeMy OpraHU3aIH NPOPECCUOHAIBHOTO
JTIOKyMEHTO000pOTa, YMEET paboTath ¢
npo¢eCcCHOHATBHON TOKyMEHTAIINEH 1
CMEeLUATU3UPOBAHHBIMU IPOTPAMMHBIMU MPOTYKTaAMU U
CHCTEMaMH JIEKTPOHHOTO JOKYMEHTO000poTa

VYmeer paboTaTh ¢ NpodeccuoHanbHOMN ToOKyMeHTauuei u
CMELHUATU3UPOBAHHBIMU IPOTPAMMHBIMU MPOTYKTaAMU U
CHUCTEMaMH AJIEKTPOHHOIO JJOKYMEHTO0000poTa

Brnageer HaBbikaMu paboThI ¢ MpodeccruoHaIbHON
JOKYMEHTaIuel U crieluaiu3upOBaHHbIMU
MIPOrpaMMHBIMH IPOJYKTaMHU U CUCTEMaMU
JOKyMEHTOO00pOTa




KO,Z[ W HAUMCHOBAHUC MHUKATOpA
JOCTHIXKCHUSA KOMIICTCHIIHN

HaumenoBanue nokazareis OLCHUBAHUA
(pe3ynbrara 00ydeHUs O JUCITUILTAHE)

[1K-6.2 YBepeHHO MOIb3yeTCst
CJIOBapsiMU

3Haer COBpPEMEHHBIC CJIOBapu

VYMeeT mons30BaThCs CJIoBapsAMHU

Biraneer HaBbIKaMy IPUMEHEHMS PA3HBIX CI0OBapen

[1K -6.3 Ocy1iecTBiasieT nepeBo/,
AHHOTHPOBAHUE U peepUpOBaHHE
TEKCTOB HAa HHOCTPAHHOM $SI3bIKE

3HaeT, KaK OCYLECTBUTh IIEPEBOJ, aHHOTUPOBAHUE U
pedepupoBaHie TEKCTOB HA HHOCTPAHHOM SI3bIKE

YMeeT nepeBoiuTh, aHHOTUPOBATH U peepupoBaTh
TEKCThl HA UHOCTPAHHOM SI3bIKE

Bnaneer HaBblkaMu 1epeBoAa, aHHOTUPOBAHUS U
pedepupoBaHus TEKCTOB HA MHOCTPAHHOM SI3bIKE

3. pr,Z[OéMKOCTB JUCTUITJIMHBI 1 BUIOB yLIC6HI>IX 3aHATUM I10 JAUCHUITIINHC

OO6mmast TpyI0€MKOCTh JTUCIUIUIMHBI COCTaBISIET 8 3a4éTHBIX eauHuIl (288

aKaJeMHYECKHX YacoB).

(1 3aueTHas enqMHUIIA COOTBETCTBYET 36 aKaJeMUUECKUM YacaMm)
Bunamu y4eOHbIX 3aHATUN U paOOThI 00y4aIOErocs no AUCHUIUIMHE MOTYT

ABJIATHCA:

O6o3HaueHne Bupl yueOHBIX 3aHATUH M pabOThI 00yyarolerocs
Jlek Jlexuuu
Jlab JlaGopaTopHble paboThI
IIp [IpakTruecKue 3aHATHUs
OK OmnnaiiH Kypc
CP CamocrosTenbHas paboTa 00y4aromerocs B Nepuo.i TEOpeTUIeCKOro

00yueHus
KoHTpoh CamocrodrenbHas paboTa 00ydarouerocs u KOHTAKTHas. pabota
00y4YaroIerocs ¢ mperno/iaBaTesieM B MEPHOJI TPOMEKYTOUHOM aTTECTAINH

CrpykTypa AUCUUILIMHBIL:

dopma 00ydyeHHs — OuHasl.

KonuuecTBo 9acoB 10 BUaM yueOHBIX
3aHATHHA B pabOThI 00yJarOIIETOCs
= P YA Dopmel
HaumenoBanue paznena Q 8 o
Ne g = IIPOMEXYTOYHOU
JUACLUIIIIUHBL 5 % 9 o @ o a
o = = = e @) % arTecTaluu
4
I1P-3
Jlaboparopusie paboThI 1- '
i patopHyie p 5 34 38 |I1P-7, 3auét
YO-1




T1P-3,

9 J11516opaTopHHe paboThI 7- 5 34 38 |1p-7, Kypgo:aﬂ
VO-1 pabota
T1P-3,

3 JlI;Gl(%paTopHHe paboTHI 7 29 50 |TIP-7, 3audt
VO-1
T1P-3,

JlaGopartopHbie paboThI ITP-7, , o
4 17-20 8 20 52 VO-1 3auér C OLEeHKOMI
Hroro: 110 178

3. CTPYKTYPA U COJAEP KAHUE TEOPETUUYECKOMN YACTHU
KYPCA

ﬂeKZ/ﬂ/IOHHble SAHAMUA He npedyCMompeHbl yl{e6HblM niaaHOM.

4. CTPYKTYPA U COJAEPKAHUE IPAKTUYECKOH YACTHU
KYPCA

JIABOPATOPHBIE PABOTBI (110 yacoB)
5 cemecTp (34 yaca)

JIABOPATOPHAS PABOTA 1. Buasl Ou3Heca U CTPYKTYpa KOMIIAHUM
/ Types of business, Company Structure (6 1ac.)

1. 3yueHue OCHOBHBIX TUIIOB OpraHu3aIiiy Ou3Heca.

2. V3y4yeHne TUIOBON CTPYKTYpPbl KOMITaHUH.

CASE STUDY: Acquiring Asia Entertainment: Solve the problems arising
from a recent merger.

DISCUSSION: Talk about status within an organisation.

TEXTS: Reading: A successful organisation - Financial Times.

Listening: An interview with a management consultant.

LANGUAGE WORK: Words and expressions to describe company structure.
Noun combinations.

SKILLS: Socialising: introductions and networking

JIABOPATOPHAS PABOTA 2. Buabl OM3Heca U CTPYKTypa KOMIIAHUU
Types of business, Company Structure (6 4ac.)

1. CoctaBneHre KpaTkoro npoguisi KOMIaHUH.

2. Congratulation Letter — ITucbMo mo3apaBieHue

MAKE A COMPANY PROFILE: study the sites of famous companies.

CASE STUDY: InStep's relocation: introductions. Decide on the relocation
site of a shoe manufacturer.

Writing: e-mail.




JIABOPATOPHAS PABOTA 3. JIuuHblil npoeccuoHaIbLHBINA NPOQUIL
/ Personal Professional Profile (6 uac.)

1. Ananu3 pa3jaudHbIX JUIHBIX TPO(HECCHOHATBHBIX TPO(IIICH.

2. BrisBiienne HanOosiee 3pGeKTUBHONM CTPYKTYPhI TAaHHOTO JOKYMEHTA.

DISCUSSION: What information to include on a personal profile: Personal
Quialities. Skills. Experience.

CASE STUDY: Types of Profiles.

JIABOPATOPHAS PABOTA 4. JIuunblii npogeccuoHAJbHBIN NPOPHIIbL
/ Personal Professional Profile (6 uac.)

1. Hanmucanue KpaTkoro JUYHOTO MpodecCuoHaAIbHOTO MpoduIs.

2. Commercial offer — IluceMo BaileMy MOTEHIMAILHOMY JEJIOBOMY
MapTHEPY, C YCIOBUAMHU KOMMEPUECKOTO MPEIIIOKEHHS

WRITING: Personal Profile

https://learnenglish.britishcouncil.org/sites/podcasts/files/LearnEnglish-

Writing-A2-A-personal-profile.pdf

JIABOPATOPHAS PABOTA 5. IloaroroBka JOKyYMEHTOB JJIfl IIpuemMa
Ha paborty / Job Application (6 1ac.)

1. Ananu3 00pa3IoB pe3toMe U COMPOBOAUTENLHBIX MTHCEM.

2. Brisinenue Hanbonee 3pPeKTUBHON CTPYKTYPhI TaHHOW JOKYMEHTAIIUH.

PREPARATION: Explain what a CV is used for and be familiar with two
common formats ¢ Understand that a CV should highlight the skills, personal
qualities, qualifications, interests and experience that a potential employer is
looking for  Create a draft CV

DISCUSSION: Task 1: Parts of Nisa’s CV Task 2: Looking at Nisa’s CV
Task

JIABOPATOPHAS PABOTA 6. IloaroroBka J0KyMEHTOB /Jisl IpHeMa
Ha paboty / Job Application (4 4ac.)

1. Hanucanue pe3toMe€ M COMPOBOJUTENIBHOTO MHChbMa IS BaKaHCUM TIO
BBIOODY.

2. Application Letter — ITuceMo conepikaliee Baiie pe3rome

SKILLS: Wr ite your CV. Write information about yourself.

6 cemectp (34 yaca)

JIABOPATOPHAS PABOTA 7. CobGecenoBanue / Job Interviewing (6
qyac.)

1. ITpocMOTp pa3IuyHbIX cOOECEIOBaHUN B BUICO3AMKCH.

2. O0cyX/IeHHE YCIEIIHOTO0 M  HEYJayHOro IMOBEJAEHUS BO  Bpems
cobeceqoBaHU.



LISTENING SKILLS: Listen to the job interview to practise and improve

your listening skills.

PREPARATION TASK: Match the abbreviations (1-4) with the definitions

(a—d).

DISCUSSION: How do you prepare for an interview?

JIABOPATOPHASA PABOTA 8. CobGecenoBanue / Job Interviewing (6
qac.)

1. Poneas urpa «CobecenoBanue rpu nprueMe Ha padoTy».

2. Acceptance Letter — ITuceMo-yBenomMieHue o mpuHsATHN Bac Ha paborty.

3. Refusal Letter — ITuceMo-yBeoMIIeHHE 00 OTKa3e B MPUHATHH Ha PadboTy.

PREPARATION: Choose a job position. Make a list of questions for a job
interview. Define your strengths and weaknesses. Think of your STAR (situation,
task, action, result)

ROLE PLAY a job inrerview.

WRITING: Prepare Acceptance Letter and Refusal Letter

JIABOPATOPHAS PABOTA 9. KopnoparuBHasi KyJbTypa / Improving

company culture (6 4ac.)
1. O6cyx)aeHne 0OCHOB KOPITOPATUBHOTO 3TUKETA.
2. AHanu3 OCHOBHBIX MPUYHH MPOOJIEM ¢ KOMMYHHKAIHEH B KOMITAHUU.

DISCUSSION: Modern workplace has four pillars: Seamlessness,
Availability, Flexibility, Enabling

VIDEO: TED.com Watch - Managing Cross Cultural Remote Teams |
Ricardo Fernandez. Make a list of key ideas from the talk.

JIABOPATOPHASA PABOTA 10. KopnopatuBHas KyJbTypa /
Improving company culture (4 1ac.)

1. Keiic-ctagu «YydlleHue KyJabTypbl KOMIaHUN.

2. Enquiry Letter — TIucemo-3ampoc, Uit ojaydeHuss HHOOPMAIIUK O TOBape
WM YCITyTe.

3. Complaint Letter — IpeTen3us wiun xanoda Ha KA4eCTBO MPHOOPETEHHOTO
TOBapa WJIN yCIyTH.

SKILLS: Improve communication skills

CASE: Communication is key in the workplace. Here's how to improve
by Allaya Cooks-Campbell.

DISCUSSION: Why is effective communication so important? 7 common
types of communication in the workplace. What are the threats of poor
communication? Want to develop communication skills? How to improve
communication when working remotely.


https://www.betterup.com/blog/author/allaya-cooks-campbell
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#why-is-effective-communication-so-important
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#7-common-types-of-communication-in-the-workplace
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#7-common-types-of-communication-in-the-workplace
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#what-are-the-threats-of-poor-communication?
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#what-are-the-threats-of-poor-communication?
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#want-to-develop-communication-skills?-start-with-respect
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#how-to-improve-communication-when-working-remotely
https://www.betterup.com/blog/why-communication-is-key-to-workplace-and-how-to-improve-skills#how-to-improve-communication-when-working-remotely

JIABOPATOPHASA PABOTA 11. bankoBckue a0KyMeHThl / Banking
Documents (6 yac.)

1. U3yuenune 6ankoBckux cuctem CIIA u BennkoOputanuu.

2. I3ydeHne OCHOBHBIX OAHKOBCKHX yCIIYT.

CASE: Star Fruit and Vegetable Company

INSTRUCTIONS: 1. Read the key facts provided for this case. 2. Answer the
questions.

3. Review the completed letter of credit application on the next page. Identify
problems or discrepancies with the application and record them.

JIABOPATOPHASA PABOTA 12. bankoBckue noKymeHThbl / Banking
Documents (6 yac.)

1. AHaJIN3 OCHOBHBIX KJIMEHTCKUX OaHKOBCKUX JOKYMEHTOB (BBINIHCKA CUETA,
3ampoc O MPEAOCTABICHUE KPEJIUTA).

2. CocTaBiieHHE TMHCHhMaA-3alpoca O TNPEIOCTABICHUM  KpeaWTa IS
HHHOBAIIMOHHOI'O ITPCAJIOKCHU:].

PROBLEM SOLVING: Review the information below and determine if each
of the issuing banks has to make payment under the letter of credit.

Scenario 1: A seller presents documents to a bank under a letter of credit. The
documents comply with the terms of the letter of credit. However, the buyer has
gone bankrupt and, therefore, will not be able to reimburse the issuing bank.

Does the issuing bank still have to make payment under the letter of credit?

Scenario 2: A seller presents documents to a bank under a letter of credit. The
documents comply with the terms of the letter of credit. However, the buyer claims
that the seller has violated the terms of the sales contract and the buyer instructs the
issuing bank not to make payment under the letter of credit.

Does the issuing bank still have to pay the seller?

CASE: Referring to the letter of credit
(https://pdf.usaid.gov/pdf docs/Pnadj882.pdf), identify the following: * Applicant:
» Beneficiary: ¢ Issuing Bank: ¢« Advising Bank: * Nominated Bank: ¢ Drawee
Bank: « Drawer of draft: « Documents to be presented by the Beneficiary

7 cemecTtp (22 yaca)
JIABOPATOPHAS PABOTA 13. Texuuka Benenus 0eceanl. Socializing
(5 gac.)
1. JlenoBas 6ecena. Bunpr Oeces.
2. becena B npueMHOIA.
3. Opranuzanus J1eJI0BOM BCTPEUHU.
SKILLS: Taking part in meetings.



CASE STUDY: Hudson Corporation: Decide how a luggage manufacturer
can protect its brand.

DISCUSSION: Talk about your travel experiences.

TEXTS: Reading: An interview with a sales director of a hotel chain.
Reading: What business travelers want - Financial Times.

LANGUAGE WORK: British and American travel words. Talking about the
future.

SKILLS: Managing meetings.

JIABOPATOPHAAA PABOTA 14. becena mno Tenedony (Business
Telephoning) (5 4ac.)

1. Ha3nauenue u nepeHoc BCTpeuu 1o Tenedony.

2. OcraBiieHue cCOOOIIEHNUS Ha aBTOOTBETUYHKE.

3. OGcyxieHre AeTanei 3aKkasa 1o TeiaeoHy.

SKILLS: Telephoning: making arrangements.

CASE STUDY: BTS: Retain a travel agent's key client.

DISCUSSION: Discuss attitudes to change in general and at work.

TEXTS: Reading: Mercedes, shining star - Financial Times.

Listening: An interview with a management consultant.

LANGUAGE WORK: Words for describing change. Past simple and present
perfect.

JIABOPATOPHASI PABOTA 15. IIpoaaxku, toprosias (Sales and
Marketing) (5 uac.)

1. [Iponaxmu.

2. Po3nuyHas u onToBasi TOPTOBJISL.

DISCUSSION: Word list of sales and marketing vocabulary in business
English.

TEXTS: Reading: An inspirational story - Sunday Times.

Listening: An interview with an investment director.

LANGUAGE WORK: Words and expressions for talking about sales and
marketing. Describing trends.

SKILLS: In this vocabulary exercise read the definition and select the
relevant option from the list. For each correct answer you get 10 points.

CASE STUDY:: Make your pitch: Present a new idea to investors.

Writing: e-mail,

JIABOPATOPHASA PABOTA 16. MexkayHapoaHass  TOpProsJisi/
International Trade (7 uac.).

1. N3ydeHne OCHOBHBIX BUI0B MEXIYHAPOIHOTO MMapTHEPCTBA.

2. Ananns OCHOBHBIX JIOKYMEHTOB (MHBOIIC, KOHOCAMEHT,



WH()OPMAITMOHHBIN 3aIIpoC U Jp.).

3. CocraBnenue nHGHOPMAITMOHHOTO 3ampoca.

4, Apology Letter — OTBeTHOE MMCHEMO HA KOOy

5. Reply Quotation — OTBeTHOE TUCHMO Ha 3aIIparIuBacMyIo
nHpopmaruio

QUIZ: A television is made in Beijing, China. It is sent to Hong Kong for
shipment to New York. What is the point of origin, port of exportation, port of
importation? ¢ point of origin: ¢ port of exportation: ¢ port of importation

INSTRUCTIONS: Review the information provided and determine if the
commercial invoice is acceptable. Price Quote 1: The seller provides buyer with
the following price quotation for television sets: $52,800, FOB United States
Clipper, New York Commercial invoice is received with the following data: 50
television sets $50,000. Freight to dock $ 2,000 Loading charges $ 800. Total
$52,800. Is this commercial invoice acceptable?

WRITING: write an apology letter and reply quotation.

8 cemectp (20 yacos)

JIABOPATOPHASA PABOTA 17. Mapkerunr u pexjaama / Marketing
Adverting (Suac.)

1. «MapKeTUHroBbIM MHKC»: 4P M OCHOBHBIE BHUJBI MPOJBHUKCHUS
TOBapOB.

2. OcCHOBHBIE BUJIbI pEKIaMbl. AHAJIM3 PEKJIAMHBIX OYKJIETOB Pa3IMUHbBIX
KOMIIaHHMH.

3. CocraBiieHue peKjIaMHOro OyKJieTa 00pa30BaTEeIbHOTO YUPEKICHUS.

DISCUSSION: Discuss authentic advertisements.

TEXTS: Reading: new kind of campaign — Financial Times.

Listening: An interview with a marketing communications executive.

LANGUAGE WORK: Words and expressions for talking about advertising.
Acrticles.

SKILLS: Starting and structuring a presentation.

CASE STUDY: Alpha Advertising: Develop a presentation advertising
campaign.

WRITING: Advertising booklet.

JIABOPATOPHAS PABOTA 18. bpenaunr / Branding (5 1ac.)

1. [Tonsitue 6penna. CooTBeTCTBUE OpEHA IIEICBOM ayAUTOPUH.
2. Keiic-ctamu «BHenpenue HOBOro OpeHiay.
3. OO0cy>xieHue pe3yabTaToOB Kec-CTaau.

DISCUSSION: Talk about your favorite brands.



TEXTS: Reading: Building luxury brands - Financial Times.

Listening: An interview with a brand manager.

LANGUAGE WORK: Words that go with brand. product and market. Present

simple and present continuous.

JIABOPATOPHASA PABOTA 19. Cultural awareness in business (5 yac.)

1. KynbTypHbIE OCOOEHHOCTH JIEJIOBOTO OOIICHHS B PAa3HBIX CTpaHaX.

READING: Read a blog post about doing business in different cultures to
practise and improve your reading skills. TEXT: Cultural behaviour in business

DISCUSSION: What practices have you encountered that seemed strange or
even inappropriate to you? Recognizing ineffective responses to cultural
differences. What is wrong with stereotypes? Five stages of culture shock.

WRITING: Below you will see a number of comments likely to be made by
individuals in one of the five stages of culture shock. Read each comment and
write down what stage of culture shock you think the individual concerned is most
likely to be in.

Comment 1. 'We do that too, only in a different way.' 2. 'Why can't they just
..7" 3. 'l can't wait to tell ... about this.' 4. "You don't understand them like | do." 5.
'Isn't this exciting?' 6. 'These people are so damn ..." 7. 'Only ...more months before
| can go home'

JIABOPATOPHAS PABOTA 20. Ilpe3entauus uzBectrHoro openaa (5
qac.)

1. WuauBuIyanbHbBIC PE3CHTAIIUU CTYICHTOB.
2. OOpatHas CBSI3b IPYIIIIHI.
3. O6cyxnenue Haubosnee 3pHEeKTUBHBIX CTPATETUN MPE3CHTALIUU.

SKILLS: 1. Learn the definition of a brand. 2. Identify fashion brands. 3.
Come up with a brand name for your business. 3. Design a logo for your brand.

WRITING: Look at the taglines on the following seven brand logos. What do
they mean? Why did the brand choose taglines for their organization? Write your
answers below each logo.

DISCUSSION: When was the last time you had to give a presentation? What
was it about? How did it go?

5. CTPYKTYPA, COAEP KAHUE, YHEBHO-METOANYECKOE
OBECIIEYEHUE CAMOCTOSITEJIBHOMN PABOTBI OBYUAIOIIIUXCS
PexoMeHnanuu mo caMoCTosATeIbHOM PpadoTe CTYJACHTOB

[{enapr0 caMOCTOSITENTEHON pabOThI CTYJIEHTA SIBJISICTCS TaJIbHEUIIee pa3BUTHE
M COBEPUICHCTBOBAHME ITPAKTUYECKMX HABBIKOB  COCTAaBIICHUSA  JI€JIOBOM
KOPPECTIOHJICHITMN Ha aHTJIMMUCKOM si3bike. CaMocTosTeNbHas paboTa CTYJIEHTOB



M0 JUCUUILIMHE MPEIONaraeT:

- PETYJSIPHYIO CAaMOTIOATOTOBKY K ay IMTOPHBIM 3aHATHSIM;

- BBIIIOJIHEHHUE NTMCbMEHHBIX 33JJaHHM.

OcBoeHue NpaKkTUYECKOr0 MaTepuaia U CaMOCTOSITENIbHOE MPEABAPUTEIBHOE
BBITIOJIHEHUE 3aJaHUW NIl MPAKTUYECKUX 3aHATHH W J1abopaToOpHBIX padboT
SBJIIETCSI HEOOXOJIUMBIM YCIOBHEM JJI YCHEIIHOIO OCBOEHUS JUCIUIUIMHBIL.
CamocrosiTenbHas padoTa ocyuiecTBisieTcss B (opme pabOThl ¢ TUTEPATyPHBIMU
WMCTOYHUKAMU, JIEKCUKOIpapUUYECKUMU HCTOYHMKaMHu, WHTepHeT-pecypcamu. B
MPOLIECCE CAMOIOJTOTOBKM CTYAEHTBI OCBAaMBAIOT W 3AKPEIUISIOT 3HAHUA,
MOJyYEHHBIE B XOJE€ AYJUTOPHBIX 3aHSITUN, Pa3BUBAIOT CBOK) OTBETCTBEHHOCTH U
OpPraHN30BaHHOCTh, OTPA0ATHIBAIOT HABBIKA CAMOCTOSITEILHOW pabOThI ¢ YICOHBIM
MAaTEPHUAIIOM.

CamocrosiTenbHass paboTa CTYJEHTOB IMpeAroiaraeT yriayOJeHHOe U3yUYeHue
HIDKECIEAYIONX TEM, UCIIOJIb3Ysl OCHOBHYIO U JONOJHUTEIBHYIO JIUTEPATYPY .

Ilnan-rpa¢duk BINOJTHEHUS CAMOCTOSATEIbHON PadOThI M0 TUCHUILIHHE

Ne | Bua camocTosiTeabHOM JaTa/cpoku Mpumepusl | Popma KOHTPOJIA
n/ | padoTbl BbITIOJIHEHHUSI | € HOPMBI
n BpeMeHH
Ha
BbITIOJTHEH
ne
S cemecTp
1. | 3aganus mis 1-19 nenenu 36 gac. I1P-3, ITP-7, YO-1
CaMOCTOSITENIbHOM paboThI K
naboparopHoii padore 1-6
2. | lloaroTtoBka K 3a4éty 18-19 wenenu | 2 yac. 3auér
6 cemecTp
1. | 3amauwus mis 1-22 nenenu 20 ygac. I1P-3, I1P-7, YO-1
CaMOCTOSITENIbHOM paboThI K
nmaboparopHoii padore 7-12
2. | Hammcanue xypcoBoii 21-22 menenmu | 18 vac. Kypcosas pabora
7 cemecTp
1. | 3amauwus mis 1-19 nenenu 48 yac. I1P-3, I1P-7, YO-1
CaMOCTOSITENIbHOM paboOThI K
naboparopHoi padore 13-16
2. | [logroToBka K 3a4€Ty 18-19 wenenu | 2 yac 3auér
8 cemecTp
1. | 3amanus o 1-22 wenenu 50 ygac. I1P-3, ITP-7, YO-1
CaMOCTOSITENIbHOM paboThI K
nmaboparopHoit padore 17-20
2. | [logroToBka K 3a4€Ty 21-22 wenenu | 2 yac. 3a4éT ¢ OLIEHKOI
Bcero 178 wacoB




PexoMeHanuu mo caMoCToATeILHOM padoTe CTYJAeHTOB

Ha ocHOBe u3ydeHHOro marepuajia CTyJICHTaM IMPEIJIaracTcsi BBINOJHUTH
KOHCITCKTBI BUCOJICKITNI (C COIyTCTBYIOIIUM aHAIM30M IMPOOJIEMHBIX BOTPOCOB
M0 TMPEJI0KEHHBIM TeMaM) M THUCbMEHHBIE 3aJaHus M0 MaTepualiaMm Kypca.
BrInonHeHNEe KOHCIIEKTOB M 3aJlaHUl MMEET LEIbI0 PA3BUTHE PEUECITUBHON WU
MPOAYKTUBHOM JIEATEIIbHOCTH HA AHTJINMCKOM SI3BIKE.

s ycnemHoi mnoarotoBku koHcmekta (ITP-7) HeoOxoaumo y4HTBHIBATH
CJIEAYIOLICE:

- CHayajla CTYJIEHTY CJIEAYET O3HAKOMHTBHCS C S3BIKOBBIM MAaTEPHUAIIOM,
IIPEJICTABICHHBIM B COOTBETCTBYIOIICH BHICOJICKIIMHN Ha caiiTe Www.ted.com;

- BCE BHJCOJICKIIMM Ha caiTe www.ted.com cHa0XeHbl HMHTEPAKTUBHBIM
CKPUIITOM, YTO IIO3BOJISIET CAMOCTOSITEJILHO KOHTPOJMPOBATH TMOHMMAaHHE
MaTtepuania;

- 32 MPOCMOTPOM BHUJICOJICKITUU CJIETyET HAMCaHUEe aHHOTAIUU K HEl;

- JUISl HallMCaHUS aHHOTAIMM K JICKIUU CJIEIYET HCIOIb30BaTh CIIETYIONTUI
TUTaH:

1. Tema nexuuu U uHGOPMAIUS O CITUKEPE
2. OCHOBHasI 1IEJTb JICKIIUH, CPEIICTBA €€ JOCTHIKCHHS.
3. Db (PeKTUBHOCTH JEKIIUH.

Jlns ycrienHon moAroToBKM mucbMeHHo# padoTsl (3cce) (I1P-3) Heobxoaumo
YUUTHIBATH CIEAYIOIIEE:

- MPU HAMKHCAHUM 1CCE MO TEeME 3aHATUSA CTYJEHT JOHKEH CHUHTE3UPOBATh,
aHaIM3UpOBaTh, 0000IIaTh paHee HM3y4YEHHbIH (AKTHUECKUI U TEOPETUYECKHM
MaTepuan Kypca ¢ (GpopMyIHpoBaHHEM KOHKPETHBIX BBIBOJIOB, YCTAHOBJICHHEM
MIPUYUHHO-CJICICTBEHHBIX CBS3CH;

- JIIs1 HanmucaHus paboThl HEOOXOIUMO TOTB30BAThCS MHTEPHET-UCTOYHHUKAMU
— caiitamu  http://www.questcareer.com, http://www.business.com/startup/sample-
business-proposal, http://www.learn-english-today.com/business-english/bus-
letter-writing.html, koTopeie Takke coaepar o0Opaslbl Pa3JIUYHBIX BHJIOB

JIETIOBOM KOPPECTIOHACHIIMN Ha aHTIUHCKOM S3bIKE (pe3ioMe, TPAHTOBBIX 3asBOK,
JIETIOBBIX MHCEM);

- BCE 3JaHUsI PEKOMCHIYCTCS BBINMOJIHATH CBOCBPEMEHHO, IHMCHMCHHBIC
paboTBl  JUISI  TPEIBApUTEIBLHOM OIECHKM W KOHCYJbTAIlMd  IPHUCHLIATH
MIPENoAaBaTeIO MO JISKTPOHHON MTOYTE;

- CTYJICHTBHI JOJDKHBI TOJIH30BAaThCA KaK TMEPEBOAHBIMH, TaK W TOJKOBBIMHU
CJIOBApSIMH Ha AHTJIMMCKOM 3bIKE, KOTOPBIC TMO3BOJIAT MM YBHUIETh HE TOJBKO
3HAUCHUS CJIOB, HO M TO, KaK OHHU HCIIOJB3YIOTCSI B KOHTEKCTE, C KaKHUMHU
MPEIJIOTaMH, a TaK)Ke y3HATh YCTOWYNBBIE BRIPAKEHUS C HUMHU.

J1J1s yCHenH oM MoAroToBKH K codecenoanmio (YO-1):


http://www.ted.com/
http://www.questcareer.com/
http://www.business.com/startup/sample-business-proposal
http://www.business.com/startup/sample-business-proposal
http://www.learn-english-today.com/business-english/bus-letter-writing.html
http://www.learn-english-today.com/business-english/bus-letter-writing.html

- CTYJIEHTHI JOJDKHBI PETYJIAPHO TOTOBUTHCS K Ay AUTOPHBIM 3aHATUAM;

- CTYACHTBl JOJDKHBI AaKTHMBHO YYacTBOBaTh B OOCYXICHHUSX H3Yy4aeMOro
MaTeprajla Ha AHTJIMKACKOM S3BIKE BO BpEMs AyJAMTOPHBIX 3aHATHH, IPUBOIS
MOAXOSAIINE apIYMEHTBI U IPUMEDBL.

3aganus 11 CaMOCTOSITEILHOM padoThl K JJadopaTopHoii padore 1-6

Tembt 01 ycmHo20 KOHMPOIA CAMOCHOAMENbHOU PAOOMbL CHYOCHM08:

1. Company Structures

2. Types of business

3. Personal Professional Profile

4. Recruitment

[IpocMOTpUTE BUACOJIEKIMIO MO 3aJaHHON TE€ME, COCTaBbTE €€ KOHCIEKT IO
wiany. [loaroroBsre acce no npobdieme, 0603HaueHHo# B nekiuu. CocraBbre 3-4
BOITPOCA IO JICKITUH JJIS TTOCIIEIYIOIEro IPYIOBOTO 00CYKICHUS B KJIacce.

3ananus IS CAaMOCTOSITEIbHOM PadoThl K JiabopaTopHoii padorte 7-12

Tembt 015 ycmHo20 KOHMPOTIA CAMOCHMOAMENbHOU PAOOMbBL CHYOEHMO08:

1. Documents and Personalities

2. Interviewing

3. Banking

4. Business and the Environment

5. Business Development and Preservation

[IpocMOTpUTE BUACOJEKIUIO TIO 3aJaHHON TE€ME, COCTaBbTE €€ KOHCIEKT IO
rmany. [ToaroroBeTe 3cce mo mpobieme, 0003HaueHHOH B Jiekiiuu. CoctaBbre 3-4
BOIIPOCA MO JICKIIUHU JIJIs1 TOCIEAYIOIIEro rPyNnmnoBOoro 00CyKIEeHUSI B KJ1acce.

Tembl KypcoBo# padoThbI:

Tunosorus cTuien AeI0BbIX KOMMYHHUKALIMI

CrpykTypa KOpIOpaTUBHBIX KOMMYHHUKALIAM

MeTtoapl 1 TEXHOJIOTUH CO3JaHUs UMUIKA

bpenauHr B cucreme KOpropaTuBHbBIX KOMMYHHUKALIUN

Crpareruu BeicHUs JEJI0BBIX EPETOBOPOB

MeTonbl 1 TeXHUKH 3PEKTUBHBIX ITyOJIMYHBIX BBICTYIUICHUN
MapKeTHHTOBBIE HHCTPYMEHTHI BIUSHUS Ha MIOBEJACHUE MTOTpeOuTENeH

O N A WNE

bpenn xak asbTrepHaTHBa LIEHOBOM KOHKYPEHIUU

©w

MapkeTHuHI OTHOLIEHUW: TEOPETUYECKUE OCHOBBI U COBPEMEHHBIC
HaIMpaBJICHUS PeaTu3alun

10. MapkeTtunroBasi uHGOpMAIHs: BUIbI, UCTOYHUKA U POJIb B TPUHITHH
YIIPABJICHYECKUX PEIICHUM.

TpedoBaHus Kk KypcoBoii padore:



[ToarotoBka k BbimonAHeHUIO KypcoBoit paboThl 10 TeMe pasnaena
BBITIOJTHSETCSI CJICTYIONTUM 00pa30M: CTYJEHT U3ydaeT TCOPETUICCKUN MaTeprai K
KypcoBOM paboTe W 3aTeM CaMOCTOSITEIbHO TMPHUCTYMAeT K  MOUCKY
WUTIOCTPATUBHBIX TMPUMEPOB U TMOJXOJOB K PEIICHUI0 MPOOJEMbI. ITO
npeanojaraeT MNpPOCMOTPOBOE UYTEHHE TEKCTOB HAa  AHTJIMMCKOM  SA3BIKE
MPEUMYIIIECTBEHHO J€J0BOr0 O(HUIMAIBHOTO CTUJIEH, KaK TI€YaTHBIX, TaK U
ANEKTPOHHBIX. Llenb — pa3BUTHE KOMIUIEKCHOTO YMEHUSI UHTEPIPETALMH TEKCTOB
Ha aHTJIMACKOM SI3bIKE.

Mpudt ana xypcosoit padotel AomkeH ObiTh 14 nrT, Times New Roman,
MEXKCTpOuHbIi mHTEepBan - 1,5. Kaxaelii HOBBIN ab3a1] HEOOXOIMMO HAYMHATH C
KpacHOW CTPOKH, BBIOMpas OTCTYIM, paBHbIA 1,25 cM. OCHOBHOM TEKCT ClEAyeT
BBIDAaBHUBATh M0 IHpUHE. BakHO BBICTABUTHh MPABWIbHBIE TOJIA JOKYMEHTA:
JeBoe mosie - 3 cM, mpaBoe - 1 cM, BepxHee U HUXkHee - o 2 cM. OdopmiieHue
cnpaBouHO-OubIMorpaduyeckoro amnrmapata (CBA) HayuyHO# paOOThl U OTACIBHBIX
BUJIOB TEKCTOBOTO MaTepualia TpelcTaBlieHO Ha caite Hayunoit OuOmmorexu
JIB®Y  https://www.dvfu.ru/library/help-the-reader/the-procedure-of-registration-
of-scientific-work/

Y] OdopMiIeHHE CIMCKA TMTEPATYDBI (c 01.07.2019 r. B coorBerctBUM ¢ 'OCT P
7.0.100-2018)
Y] Opopmnenne GuOMHOrpadUuECKUX CCHUIOK HA LUTHPYEMbIC M YIOMHHAECMBIE

HUCTOYHHUKH

3aaHus ISl CAaMOCTOSITEILHOM padoThl K 1adopaTopHoii padote 13-16

Temut 013 ycmHo20 KOHMPOAA CAMOCMOAMETbHOU PAOOMbL CHLYOEHMO06:

1. Innovation

2. International Trade

3. Markets

4. Outsourcing

[IpocMOTpHUTE BHICONCKITHIO TIO0 33JJaHHOW TEME, COCTaBbTE €€ KOHCIEKT I10
wiany. [lonroroBsre Acce mo mpobdieme, o003HaueHHo# B jJeknuu. CoctaBbre 3-4
BOIPOCA TI0 JICKITUH JIJIS TTOCIIEIYIONIEro TPYIIIOBOTO 00CYKICHUSI B KJlacce.

3anaHus VIS CaMOCTOSITEILHOM padoThl Kk JiabopaTopHoii padore 17-20
Tembt 0151 yCmHO020 KOHMPONA CAMOCHOAMENbHOU PAOOMbBL CHYOECHMO08:
1. Marketing
2. Branding
3. Product and Corporate Adverting
4. Intercultural Communication Styles in Business
[IpocMoTpuTE BUACONEKIMIO 110 3aJIaHHOM TEME, COCTABBTE €€ KOHCIEKT I10


https://www.dvfu.ru/library/help-the-reader/the-procedure-of-registration-of-scientific-work/
https://www.dvfu.ru/library/help-the-reader/the-procedure-of-registration-of-scientific-work/
https://www.dvfu.ru/library/documents/%D0%9D%D0%B0%20%D1%81%D0%B0%D0%B9%D1%82_%D0%9E%D1%84%D0%BE%D1%80%D0%BC%D0%BB%D0%B5%D0%BD%D0%B8%D0%B5%20%D1%81%D0%BF%D0%B8%D1%81%D0%BA%D0%B0%2027.01.22.docx
https://www.dvfu.ru/upload/medialibrary/b49/Bibliographic-reference.pdf
https://www.dvfu.ru/upload/medialibrary/b49/Bibliographic-reference.pdf

many. [ToaroroBeTe 3cce mo mpobdieme, 0603HaueHHOH B Jiekiiun. CoctaBbre 3-4
BOIIPOCA MO JICKIIUHU JIJIS1 TOCIEAYIOIIEr0 IPYNIOBOr0 00CYKIEHHUS B KIlacce.

TpeGoBaHus K npeacTaBjJeHuI0 U 0()OPMJIEHUIO Pe3yJILTATOB
CaAaMOCTOAATEJILHOM PadOThI

Koncnekr (IP-7):

- CTYJCHT JOJDKEH MpEeACTaBUTh pabOTy B MEYaTHOM BHJIE B PElaKTOpe
Microsoft Word, mipudgt Times New Roman 14, noxyropusiit uHTepBan. ®opmar
cTpaHullbl A4; TOJIsI CTPAHUILIBI: BEpXHEE U HUXKHEe Mo 2 cM.; mpaBoe — 1,5 cm.;
JIeBO€ — 3 CM;

- 00beM KOHCIEKTAa 3aBHUCUT OT TEMbl W KOHCIIEKTHPYEMOTO HWCTOYHHKA
(BUICONEKIINH ), B CPEAHEM TPeOYyeMbIii 00bEM COCTABIISIET 2-3 CTPAHULIBI;

- B KOHCHEKTE (aHHOTAIMW) JOJDKHBI OBITh OTpPaKEHBbI TeMa JEKUUU U
uH(popMaIus O CIIUKepe, OCHOBHAS II€JIb JICKIIMU, CPEICTBA €€ JOCTIKECHUSI, JJaHa
orieHKa 3P HEeKTUBHOCTH JICKITUH.

Acce (ITP-3):

- CTYJCHT JOJDKCH MPEICTaBUTH pabOTy B IEYaTHOM BHUAC B PEIAKTOpE
Microsoft Word, mipudt Times New Roman 14, nonytopusiii uatepain. @opmar
cTpaHullbl A4; TOJISI CTPAHULIBL: BEPXHEE U HUXKHEE MO 2 cM.; mpaBoe — 1,5 cm.;
JeBoe — 3 cM;

- HE0OXOAMMO COOJII0IaTh CPeAHUI TpeOyemblii 00beM JEI0BOTr0 MUChMa —
1-2 cTpaHwUIIHI,

- TMCHPMEHHBIC 3aJlaHMsI TIO0 JAUCITUIUITMHE BBITIONHSAIOTCS CTYIACHTOM K
KKIIOMY 3aHSTHIO;

- MPUMEPHI JIETIOBOM KOPPECTOHJICHIINU, TPEACTABICHHBIC CTYJICHTAMH B
paMKax  3aJaHus, JOJDKHBI ~ COOTBETCTBOBaThH  oOpa3laM  JOKYMEHTOB,
MPUBEJACHHBIM B YKa3aHHBIX UCTOYHHKAX.

Cobecenoanue (YO-1):

- 3apaHee MOJIMOTOBJICHHBIN CTYJ€HTOM IUIaH OTBETOB Ha BOIIPOCHI MO0 TEMaM
cobecemoBanus (PYKOIMCHBIN WIIH ITEYATHBIN 110 KEITAHUIO CTY/ICHTA);

- 3apaHee TMOATOTOBJIECHHBIM CTYJIEHTOM pa3JaTOYHbIA MaTepuan i
WJUTFOCTPAIlUA CBOMX MPUMEPOB (110 HEOOXOIMMOCTH, B TICUATHOM BHUJIE);

- peuYb CTyJeHTa J0JDKHA MMETh CTPYKTYPYy, OBITh JIOTHYHOH, MOHSATHOW W
rpaMOTHOU. B CBOEM peuu CTyJIEeHT JOJDKEH MOKa3aTh, YTO OH OBJIAAEN JIEKCUKOU
KaK 110 TeMe, TaK U M0 Kypcy B LIEJIOM;

- OTBETHl  JIOJDKHBI  OBITh  Pa3BEpHYTHIMH, C  HMCIOJIb30BAaHUEM
COOTBETCTBYIOIINX JICKCHICCKUX M TPAMMATHYECKHUX CTPYKTYP, B TOM YHUCJIC B TEX,
KOTOPbIE OBLITM M3yYEHBI BO BPEMS ayIUTOPHBIX 3aHSATHH.



KpuTepun onieHKH BBINOJHEHUSI CAMOCTOATEILHOI padoThI:

» CamocrosiTenpHas paboTa OIEHUBACTCS HA «OTJIMYHO», €CIM OOJbIIast
9acTh  CaMOCTOSATENbHON  paOOThI  BBIIOJHEHA, CTYACHT JIEMOHCTPUPYET
MPEKPACHOE BIAJCHUE MATEPUAIOM JUCIUIUIMHBI, OTPa0OTKAa HEOOXOJAMMBIX
yMeHu# u hopMHUpoBaHUE TPEOYEMbIX HABBIKOB MPOBOIWINCH B MOJHOM OOBEME,
BBITIOJIHEHBI BC€ TpeOOBaHUSI K TMPEACTABICHUIO M O(OPMIICHHIO PE3yJbTaTOB
CaMOCTOSATENbHON paOOTHI.

* CamocrosiTenbHasi  paboTa  OLEHUBACTCS HA  «XOPOIIO»,  €CIH
3HAUWTEIbHAS  YacTh  CaMOCTOSITENIBHOW  paOOThI  BBHINIOJHEHA,  CTYIEHT
JEMOHCTPUPYET yBEPEHHOE 3HAHWE MaTepHalia JUCIHIUIMHBI, OTpabOTKa
HEOOXOMMMBIX YMEHUU W (popMuUpoBaHHE TPEOYEMBIX HABBIKOB IPOBOJUINCH B
HEIOJIHOM O0BbEME, HE BBIMOJHEHO Kakoe-I00 TpeOOBaHHME K MPE/ICTABICHUIO U
OQOpPMJICHUIO PE3YyJIbTATOB CAMOCTOSITEILHOM pPaOOThI, Y CTYJIEHTa BO3HUKAIOT
HE3HAUUTEIbHBIE TPYJHOCTH C JIGKCUYECKUM, TPAMMATHYECKUM WJIM CMBICIIOBBIM
oopMIICHHEM PE3YJITATOB PAOOTHI.

» CamocrosiTenbHas paboTa OLIEHUBACTCS Ha «YAOBIETBOPUTEIBHO», €CIU
CTYJICHT BBIMOJHUI 3HAYUTEIBHYI0 YacThb CaMOCTOSATEIBHON paboOTHI, OIHAKO
JEMOHCTPUPYET HEYBEPEHHOE 3HAHWE MaTepuajia JWCIHUIUIMHBL, a OTpadoTKa
HEOOXOIUMBIX YMEHUU U (popMUpOBaHHE TPEOYEMBIX HABBIKOB IMPOBOJIUIINCH B
HEJI0OCTaTOYHOM O00BbEeMe, HE BBITIOJIHEHHI 2 1 60siee TpeOOBaHUM K TIPEICTABICHUIO
U 0(pOPMJICHUIO PE3yJIbTATOB CAMOCTOATENHLHON pabOThl, Y CTYJIEHTa BO3HUKAIOT
3HAUUTEIbHBIE TPYJHOCTH C JIEKCUYECKUM, TPAMMATUYECKHUM WM CMBICIOBBIM
o(OpMIICHHEM PE3YIHTATOB PAOOTHI.

* CamocrosiTenbHas padoTa OLIEHMBAETCS HA «HEYIOBJIETBOPUTEIBHOY,
€CIM CTYJICHT HE BBIMOJTHII OOJBIIYID YacTh CAMOCTOSTEIBHOW pabOTHI I10
OCBOCHHMIO Marepuana AUCHUIUIMHBI, OTpabOTKa HEOOXOOUMBIX YMEHUU H
dbopmupoBanre TpeOyeMbIX HaBBIKOB HE MPOBOIUIIUCK.



6. KOHTPOJIb JOCTUXKEHUSI IIEJIEM KYPCA

Ne Konrponaupyembie Koa u HaumeHoBaHue Pe3yabTaThl 00yueHus OueHouHbIe CpeCTBA
n/n pa3aesbl / TeMbl HHAUKATOpPA Texymuii  |[[IpomeskyTounas
JMCHUTLTHHBI JIOCTHIKEHHSI KOHTPO.Ib aTTecTanus
KOMIIeTeHIIHH
1. | JJabopaTopHbIe [1IK -5.1 Cobmromaer | 3Haer mpaBuiia paboThI B MPOGECCHOHATBHBIX IMP-3, YO-1 | 3auér
pabotsr 1-6 npasuiia paboThl B KOJUIEKTUBAX, KOPPEKTHO OCYIECTBIIAET

npodeccHoHATEHBIX
KOJIJICKTHBAX, KOPPEKTHO
OCYIICCTBIISICT
podeCCHOHATIBHY IO
MEKITUIHOCTHYIO
KOMMYHUKAITUIO

PO ECCHOHATTBHYIO0 MEKITHYHOCTHYIO
KOMMYHHKAIUIO

YmMeeT cobnmo1aTh MpaBuiia padoThI B
npodeccroHaNbHBIX KOJIEKTUBAX, KOPPEKTHO
OCYIIECTBISIET MPOPECCHOHATHHYIO
MEKIMYHOCTHYIO KOMMYHHKAIUIO

Bnaneer naBbikamu paGoTHI B

PO eCCUOHANBHBIX KOJUIEKTHUBAX, KOPPEKTHO
OCYIIECTBISET MPOPECCHOHATHHYIO
MEKIMYHOCTHYIO KOMMYHHKAIUIO

I1K -5.2 3naet cucrtemy
OpraHu3aIu
npodeccuoHaIbHOTO
JIOKYMEHTO0000pOoTa,
ymeeT paboTath ¢
npodecCuOHATbHON
JIOKYMEHTaluen 1
CHeualn3upOBaHHBIMU
POTPaMMHBIMH
MPOAYKTaAMH U

3HaeT CUCTEMY OpraHU3alun
npodeccnoHaNIbHOTO T0KyMEHTO000pOoTa,
yMmeeT paboTaTh ¢ mpodeccHoHaTbHON
JIOKYMCHTaHHeﬁ " CICOHUAIIM3UPOBAHHBIMUA
IporpaMMHBIMHU ITPOAYKTAMH U CUCTEMaMU
3JIEKTPOHHOTO JIOKYMEHTO000pOoTa

YMeeT UCToNIb30BaTh CHCTEMY OpTaHH3aluu
poeCCHOHATIBHOTO JIOKYMEHTO000pOTa,
yMeeT paboTaTh ¢ mpodhecCuOHATBLHOMN
JTOKyMEHTAIleH 1 CHeNnaTN3UPOBAHHBIMH




CHUCTEMaMH
AIIEKTPOHHOTO
JIOKYMEHTO000pOoTa

IporpaMMHBIMHU ITPOAYKTAMU U CUCTCMaMHU
3IIEKTPOHHOTO JIOKyMEHT0000pOoTa

Bnaneer HaBbIKaMH OpraHU3aIUuH
poeCCHOHATILHOTO JIOKYyMEHTO000pOTa,
paboThI ¢ IpodeCcCHOHATHHON TOKYMEHTAIUEH
U CIICIUAIM3UPOBAHHBIMH ITPOTPAMMHBIMH
IpoaAYKTaMH U CUCTEMaMHU 3JICKTPOHHOI'O
JIOKyMEHTO000pOTa

JlaGopaTopHsble
paboter 7-12

1K -5.2 3HaeT cucreMy
OpraHu3aIuu

PO eCCUOHAIBHOTO
JIOKyMEHTO000pOTa,
yMmeeT paboTaTh ¢
npodecCuoHATIbHON
JOKyMEHTaluen u
CHeLHaTU3UPOBAHHBIMU
pOTrpaMMHBIMU
IPOAYKTaMH U
CHCTEMaMH
3JIEKTPOHHOTO
JIOKYMEHTO000poTa

3HaeT CUCTEMY OpraHHU3aluu
poeCCHOHATILHOTO JIOKYyMEHTO000pOTa,
yMmeeT paboTath ¢ npodeccuoHaNTbHOM
JOKYMEHTAITUCH U CIIeUAIN3UPOBAHHBIMU
MIPOrPaMMHBIMH MPOJAYKTAMU M CUCTEMaMU
AJIEKTPOHHOTO JIOKYMEHT0000pOTa

YMeeT UCToNb30BaTh CHCTEMY OpTraHU3aIHH
npoeccnoHabHOTO I0KyMEHTO000pOoTa,
ymeeT paboTath ¢ npodeccuoHanbHOMI
JOKyMEHTaIUeH U crienualn3upoBaHHBIMU
MIPOrpaMMHBIMU IPOAYKTaMH U CHCTEMaMHU
3JIEKTPOHHOTO IOKYMEHTO000pOTa

BHa}IeeT HaBbIKaMU OpraHHu3allnun
npodeccnoHabHOTO T0KyMEHTO000pOoTa,
paboThl ¢ mpodeccHoHaTbHON JOKYMEHTAIHEH
" ClICOUaJIM3UPOBAHHBIMHU ITPOTrpaMMHBIMU
MPOAYKTAMH U CUCTEMaMHM 3JIEKTPOHHOTO
JOKYMEHTO0000poTa

IIK -6.2 YBepeHHO
MOJIb3YETCS CIIOBAPSIMU

3HaeT COBPEMEHHBIE CI0Bapu

VMeeT monp30BaThCs CJI0BapsaMu

I1P-3, ¥O-1




BnaneeT HaBbIKaMU ITPUMCHCHUA PA3HBIX

cioBapen
JlaGopaTopHbie 3HaeT COBPEMEHHBIE CIIOBapH I1P-3, VO-1 3auéT
pabotsr 13-16 YMeeT 1mob30BaThCsl CIIOBAPSIMU
1K -6.2 YBepeHHo
3 MOJIb3YETCS CIIOBAPSIMU
Brageer HaBbIKaMU IPUMEHEHUS Pa3HBIX
cioBapen
JlaGopaTopHbie 3HaeT, Kak OCYILLIECTBUTh IIEPEBOJI, I1P-3, YO-1 3a4éT ¢ OLIEHKOH
pa6otsr 17-20 1K -6.3 OcyiecTiser | aHHOTHPOBAaHHE M pe)epUPOBAHUE TEKCTOB Ha
NepeBoI, WHOCTPAHHOM SI3bIKE
A AHHOTHUPOBAHUE U YMeeT nepeBouTh, aHHOTHPOBATh U
pedepupoBanue pedepupoBaTh TEKCTHI HA MTHOCTPAHHOM SI3BIKE
TEKCTOB Ha Brnageer HaBbIkaMu niepeBoia, aHHOTUPOBAHMUS

HHOCTPAaHHOM A3BIKC

n peq)epI/IpOBaHI/I}I TEKCTOB Ha NHOCTPAHHOM
SA3BIKC

TumoBble KOHTPOJIBHBIE 3aJaHUSI, METOJWYECKHUE MATEPHUAIIBI, ONPEACISIIOIINE MPOLEIYypPbl OLECHWBAHWA 3HAHUN, YMEHUU H
HABBIKOB U (MJIM) ONBITA IEITEILHOCTH, a TAaK)Ke€ KPUTEPUU U MOKa3aTeau, HEOOXOIMMBbIE ISl OLICHKU 3HaHUM, YMEHHM, HAaBBIKOB
U XapaKTepu3yIolIre pe3yabTaThl 00yueHus, mpeacTaBieHsl B [Ipunoxenun



7. CHUCOK YYEBHOU JIUTEPATYPbI U UHOOPMAIIMOHHO-
METOIUYECKOE OBECIIEYEHHUE JUCHUIIJINHBI

OcHoBHas JuTeparypa
(anexmponmvie u nevammvie uz30amUs)
1. Augpuenxo, A. C. Business English: yueOnoe nocodbue / A.C. AHapHeHKO
; KOxublii  denepanbHblii  yHUBEpcuTeT. - PocrtoB-Ha-Jlony ; Taranpor
N3narensctBo IOx)HOTO (henepanbHoro ynupepcutera, 2019. - 146 c. Pexum
nocryma: https://znanium.com/catalog/document?id=357404
2. 'ycnsxoBa, A. B. Business English in the New Millennium : yue6HOe

nmocooue / A. B. TD'ycmsixkoBa. — MockBa : MOCKOBCKUH TeIarorndecKuii
rocyJapcTBeHHnli  ynuBepcuter, 2016. — 180 c. Pexum nocryna:
https://www.iprbookshop.ru/70106.html

3. CxaukoBa, E. A. Business English : yue6noe nmocodue / E.A. CkaukoBa. —
2-¢ u3n. — Yensabunck, CaparoB : FOxHO-YpanbCKuii MHCTUTYT YIIpaBICHUS U

skoHomMuku, Au Ilm Dp Memuma, 2019. — 201 c. Pexum gocryma:
https://www.iprbookshop.ru/81472.htmi
4. Xpucrogoposa, I'. A. Business English : Meroguueckue pexomenaanuu /

I A. XpucropopoBa, E. C. T'onuapenko. — MockBa : MockoBcKas
rocyJIJapCTBEHHAs akaJeMusi BOOHOTO TpaHcnopTa, 2016. — 73 c¢. Pexum nocryna:
https://www.iprbookshop.ru/65654.html

5. Naterop, B. J. Telephoning in English M.: Relod, 1993. - 124p.
https://lib.dvfu.ru/search/query?match_1=MUST&field_1&term_1=English&facet
_format=book&sort=relevance&theme=FEFU

6. Pilbeam, A. International Management: Business English / A. Pilbeam
Harlow : Longmend, 2003. -96p.

https://lib.dvfu.ru/lib/item?id=chamo:340343&theme=FEFU

7. Cordell, J. Cambridge business english activities : Serious fun for business
english students / Jane Cordell. [Cambridge] [New York] [Melbourne] :
Cambridge University Press, 2011. -128p.
https://lib.dvfu.ru/lib/item?id=chamo:724304&theme=FEFU

JlonoJIHUTe IbHAA JIUTEPaTypa
(nevammvle u snexmponHbLe U30aHUS)

1. JanueBckas, O. E. English for Cross-Cultural and Professional
Communication. AHITMICKUHN S3BIK JUISI MEKKYJIBTYPHOTO U NPOo(heCCUOHATBHOTO
oOmieHust [DnekTpoHHBIM pecype] : yueb. mocobue / O.E. [lanuenckas,
A.B. Manés. — 2-e uzn., crep. — M. : ®JIMHTA : Hayka, 2013. — 192 c. Pexxum
noctyna: http://znanium.com/catalog/product/454058



https://znanium.com/catalog/document?id=357404
https://www.iprbookshop.ru/70106.html
https://www.iprbookshop.ru/81472.html
https://www.iprbookshop.ru/65654.html
https://lib.dvfu.ru/search/query?match_1=MUST&field_1&term_1=English&facet_format=book&sort=relevance&theme=FEFU
https://lib.dvfu.ru/search/query?match_1=MUST&field_1&term_1=English&facet_format=book&sort=relevance&theme=FEFU
https://lib.dvfu.ru/search/query?match_1=PHRASE&field_1=a&term_1=Pilbeam,+A.+&theme=FEFU
https://lib.dvfu.ru/lib/item?id=chamo:340343&theme=FEFU
http://znanium.com/catalog/product/454058

2. Kymunos, C. b. The Restaurant Business / C.b. Xynunos. - M.::OHUTU-
JAHA, 2015. - 239 «c.. [DOnekrponusiii pecypc] Pexum npocryna:
http://znanium.com/catalog/product/872348

3. Kamaes, A. A. OcHOBBI nea0BOro aHrmickoro sa3pika. The ABC of
business English [Onexrponnsiii pecypc] : yueb. mocodue / A. A. Kamaes. - 2-¢
u3n., crep. - M.: @mguura: MIICU, 2013. - 176 c. Pexum pgocryna:
http://znanium.com/catalog/product/455235

4, ManbkoBckas 3.B. I'pammaTtuka Jijis J€70BOTO OOIIEHUS] HA aHTJIUMHCKOM
s3bIKEe  (MOJIYJIbHO-KOMIIETEHTHOCTHBIM T0aX0/): YueOHoe mocodbue / 3.B.
ManbpkoBckas. - M.: HUL[ Uudpa-M, 2013. - 140 c.: 60x88 1/16. (Briciiee
oOpa3zoBaHue: bakanaBpuar). Pexxum JOCTYyTIA:
http://znanium.com/catalog/product/342084

5. Mapkymesckas JIIL., Yapckas T.K., Epmommuna H.B., KpamenunnukoBa
H.H., Kana6buna C.E. English for Masters: CII6: CII6I'Y UTMO, 2010. — 206 c.
[DNEeKTpOHHBII pecypc] Pexum JOCTyIIa:
http://window.edu.ru/resource/985/71985/files/itmo478.pdf

6. The Dynamics of Managing Diversity. A Critical Approach. Ed. by: Gill
Kirton and Anne-marie Greene Taylor & Francis, 2011. [DnekTpoHHbIii pecypc]
Pesxxum noctyna: http://www.sciencedirect.com/science/book/9781856178129

7. IleBeneBa C.A. JlenoBoii anrnuiickuii: Yue6. mocoOue Jijist By30B YueOHOe
nocobue / IlleseneBa C.A., - 2-e uzn., nepepad. u mon. - M.:IOHUTU-TAHA,
2015. - 382 C. [ DneKTpOHHBIN pecypc] Pexum JOCTyTIa:
http://znanium.com/catalog/product/872591

8. The Dynamics of Managing Diversity. A Critical Approach. Ed. by: Gill
Kirton and Anne-marie Greene Taylor & Francis, 2011. [DnekTpoHHBIH pecypc]
Pesxxum noctyna: http://www.sciencedirect.com/science/book/9781856178129

IlepeyeHb pecypcoB HHGOPMANUOHHO-TEJIEKOMMYHUKANMOHHOM CeTH
«AHTepHeT»

1. Berea College Learning Center [DnekTpoHHbIii pecypc]. — Pexxum pocTymna:
http://webapps.berea.edu/ctl/students/peer-consultation/services-and-resource

2. Karlin N. J. Creating an Effective Conference Presentation [DyiekTpoHHBIH
pecypc] / Nancy J. Karlin — Pexxum noctyna: http://www.kon.org/karlin.html

3. Online Writing Lab of Purdue University. [DnekTpoHHBIH pecypc]. —
Pexxum nocryna: https://owl.english.purdue.edu/owl

4. The Writing Center of The University of North Carolina at Chapel Hill



http://znanium.com/catalog/product/455235
http://znanium.com/catalog/product/342084
http://window.edu.ru/resource/985/71985/files/itmo478.pdf
http://www.sciencedirect.com/science/book/9781856178129
http://znanium.com/catalog/product/872591
http://www.sciencedirect.com/science/book/9781856178129
http://webapps.berea.edu/ctl/students/peer-consultation/services-and-resource
https://owl.english.purdue.edu/owl

[DnexTpoHHBIH pecypc]. — Pesxxum gocrtyma: http://writingcenter.unc.edu

5. Time for Writing: Online Elementary, Middle and High School Writing
Courses. [D7eKTpOHHBIH pecypc]. — Pexum JoCTymna:
http://www.time4writing.com

6. Tufte E. PowerPoint Is Evil [Onextponnsiii pecypc] / Edward Tufte —
Pexxum moctyna: http://www.wired.com/wired/archive/11.09/ppt2.html

IlepeyeHb HH(POPMALMOHHBIX TEXHOJIOTHII U IPOTrPAMMHOI0
o0ecnevyeHust

[Ipu ocyuiecTBiaeHMHM  00pa30BaTENBLHOTO  Mpoliecca  CTyJAEHTaMUu U
po(heccopcKo-IPenoiaBaTeIbCKUM ~ COCTaBOM  HCIIOJIB3YETCS  CIIEAYIoIee
nporpammHoe obecneuenue: Microsoft Office (Excel, PowerPoint, Word u T1. 1),
MporpaMMHOE 00ecIieueHHe JIEKTPOHHOTO pecypca caiita [[BOY.

S.METOAUYECKHUE YKA3AHMUSA 110 OCBOEHUIO JUCIUAII/IMHBI
Meroan4yeckue peKOMEHIAUNH K MOAT0TOBKE K 3aHATHAM:

VYcnemHoe OCBOEHUE [UCHUIUIMHBI M JOCTHKEHUE TOCTABICHHON LENU
BO3MOXXHO TOJBKO TPU PETYJISIPHON M CHCTEMaTUYECKOW paboTe B TEUYEHUE
cemectpa. llocemeHne BceX ayIUTOPHBIX 3aHITHH SBISIETCA OO0s3aTEIbHBIM.
CamocrosiTenbHass padoTa CTYACHTOB, MNPEIYCMOTPEHHAs YYEOHBIM IUIAHOM,
JIOJDKHA BBITIOJHATBCSL €XKEHEJEIbHO C IEJNbI0 JIY4YIlIero YCBOCHHS Y4eOHOro
Marepuara.

N3yyenne gucuuimHbl «JlenoBas W MaccMenWiiHas pPUTOpPUKA Ha
aHTJIMACKOM SI3bIKE» TMPEArNojaraetr clieayronme (opMbl TOCTIDKCHHS Ieiel
Kypca: oOpaTHasi CBsI3b CO CTyAeHTaMH (B (popMme AMCKyCCHil) BO BpeMs pelIeHUs
OM3HEC-KEWCOB Ha 3aHITHUSX.

Tekymuii KOHTPOJb MPEIyCMAaTPUBACT AKTUBHOE YyYacTHE CTYJCHTOB B
JTUCKYCCHUSIX. YUHUTBIBACTCS TAKKE XOPOIIIee MOCEIICHHE.

[IpomMeXyTOUHBIM KOHTPOJIb OCHOBAaH HAa CBOEBPEMEHHOW IMOJAYe 3aJaHUM,
YUYHUTHIBACTCS OIIEHWBAETCS TAaKKE AaKTHUBHas paboTa B TEUYCHUE CEMECTpa U
caMOCTOsITeIbHAs paboTa.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE
JAUCIHUIIJINHBI
YueOHble 3aHATHS TO AUCIHUIUIMHE MOTYT MPOBOJUTHCS B CIIEIYIOIIUX
MTOMEIICHHIX, OCHAIIIEHHBIX COOTBETCTBYIOIUM 000PY/I0BAaHWEM M MPOTPAMMHBIM
oOecrieueHneM, pacrloOKEHHBIX 10 anpecy [Ipumopckuii kpaii, r. BraguBocTok,
®pyH3eHCKul p-H T., Pycckuit Octpos, yi. Aske, i, 1. 10:


http://writingcenter.unc.edu/
http://www.time4writing.com/

HCpC‘IGHB MAaTCPUAIBHO-TCXHUYCCKOIO MW IIPOIrpaMMHOIO

JTUCITUTIIMHBI IPUBEJICH B TaOJIHIIE.

obOecrieyeHust

Ne nmomerienus no HaumenoBanue IlepedeHpb MMLIIEH3MOHHOTO
nnany bTH ﬁg;ﬁﬂa:{;;ﬁ OCHAaIIEHHOCTD CIIELMAIbHBIX IZP&FCT g{f:;;o
ome H;HI/Iﬁ IS MIOMCIICHHA U IOMCICHHH A1 PexBu3nThl .
» A " CaMOCTOSATEIFHON paObOTHI
CaMOCTOSTEILHON MOITBEP K TAIOLIETO
paborsi* JIOKYMEHTa
YdeOHbIC ayTUTOPHH JIJIsl MPOBEACHUS YUCOHBIX 3aHATHI:
D208/347, D303,
D313a, D401, D453,
' ! ' MapKepHOU JOCKO,
D762, D765, D766, JIMIEH3MOHHBIM I10

D771, D917, D918,
D920, D925, D576,
D807

ayAMOTIPOUTPHIBATEIIEM

D229, D304, D306,
D349, D350, D351,
D352, D353, D403,
D404, D405, D414,
D434, D435, D453,
D503, D504, D517,
D522, D577, D578,
D579, D580, D602,
D603, D657, D658,
D702, D704, D705,
D707, D721, D722,
D723, D735, D736,
D764, D769, D770,
D773, D810, D811,
D906, D914, D921,
D922, D923, D924,
D926

MynbTumeuiiHas ay AMTOpHs:
[Ipoextop Mitsubishi EW330U, Dxpan
npoekionHbIi Screenline Trim White

Ice, npodeccuonansuas KK-nanens 47",
500 Kn/m2, Full HD M4716CCBA LG,
MOJICKCTEMA BUICOUCTOYHHUKOB
nokymeHt-kamepa CP355AF Avervision;
MOJICUCTEMA BUICOKOMMY TAIIHH;
MOJICUCTEMA Ay JMOKOMMYTAI[UH U
3BYKOYCHJICHHST; TIOJICUCTEMA
MHTEPAKTHBHOTO YIIPABICHHS

D207/346

MynbTumMeuiiHas ay AMTOpHUS:
Ipoexrop 3-chip DLP, 10 600 ANSI-mm,
WUXGA 1 920x1 200 (16:10) PT-
DZ110XE Panasonic; 3xpan 316x500
cM, 16:10 ¢ 371. IpUBOJIOM; KpETJICHUE
HacteHHO-TIoTonouHoe Elpro Large
Electrol Projecta; mpodeccuonansHas
KK-nanens 47", 500 Kn/m2, Full HD
M4716CCBA LG; noacucreMa
BU/ICONCTOYHHKOB JIOKYyMEHT-Kamepa
CP355AF Avervision; mojacucremMa
BHICOKOMMYTAIINH; TIOJICUCTEMA
ayIMOKOMMYTAllUU U 3BYKOYCHJICHHS,;
MOJICHICTEMa HHTEPAKTUBHOTO
yIpaBIeHUs),

D226

MynbTuMeuiiHas ay AMTOPHUS:
Ipoekrop Mitsubishi EW330U, Dxpan
npoekiuoHHbIH Screenline Trim White

Ice, nmpodeccuonanphas XKK-nanens 47",
500 Kn/m2, Full HD M4716CCBA LG,
MOJICUCTEMa BUACOKOMMYTaINH;
HoJIcUCTEMa Ay JHOKOMMYTAIIH 1
3BYKOYCHJICHHSI;, IOACUCTEMA
MHTEPAKTHBHOTO yIpaBieHus ), D362
(mpodpeccnonansHast J)KK-nanens 47",

1B coorerctBuy ¢ m1.4.3.1 ®IOC




500 Kn/m2, Full HD M4716CCBA LG,
HoJCHCTEMA ayAUOKOMMYTAIU U
3BykoycuieHus; KomnbroTepHslil kiace
Ha 15 mocafo4HbIX MecT

D447, D448, D449,
D450, D451, D452,
D502, D575

MynbTumeuiiHas ay AMTOPHS:
Ipoekrtop Mitsubishi EW330U, Dxpan
npoekioHHbIi Screenline Trim White

Ice, moncucTeMa BUICONCTOYHUKOB
nmokymenTt-kamepa CP355AF Avervision;
MOJICUCTEMa BUACOKOMMY TallHH;
MOJICUCTEMa Ay JHOKOMMYTAIINH 1
3BYKOYCWJICHHS; TIOICHCTEMA
MHTEPAKTHBHOTO YIIPABJICHUS

D446, D604, D656,
D659, D737, D808,
D809, D812

MynbTuMequiiHas ay AMTOPHUS:
Ipoekrtop Mitsubishi EW330U, Dxpan
npoekionHbIi Screenline Trim White

Ice, nmpodeccuonanphas XKK-nanens 47",
500 Ka/m2, Full HD M4716CCBA LG,
MOJICUCTEMa BU/ICOUCTOYHHKOB
nmokymeHT-kamepa CP355AF Avervision;
MOJICUCTEMAa BUACOKOMMY TallHH;
MOZICUCTEMa Ay JTHOKOMMYTAIIH 1
3BYKOYCWJICHHS; TIOICCTEMA

MHTEPAKTHBHOTO YIPaBJICHHUS;

KomnprotepHsiii kiace; Pabodee mecro:
Kommnsroteps! (TBepaoTeNbHBINA AUCK -
oonemoMm 128 I'b; XKecTkuii auckK -
o6vem 1000 I'b; dopm-dakrop —
Tower); KOMIIIEKTyeTCsI KJIaBHATypPOH,
Mblbl0. Monuropom AOC 12757Fm;
KOMIUIEKTOM IITHYPOB 3JI. TUTAHUSI)
Mognens - M93p 1; JluaradoHHEIH Kace,
KOMITBIOTEPBI OCHAIIIEHBI IPOTPAMMHBIM

kommutekcoM Sanako study 1200

D501, D601

MynbTumequitHast ay AMTOpHUs:
[poekrop Mitsubishi EW330U, Dxpan
npoekoHHbIH ScreenLine Trim White
Ice, mpodeccrnonanpuas XKK-manens 47",
500 Kn/m2, Full HD M4716CCBA LG,

MOJICUCTEMA BUJ/ICOUCTOYHHKOB
nmokymeHT-kamepa CP355AF Avervision;

MOJICUCTEMA BUICOKOMMY TallHH;
MOJICUCTEMa ayJMOKOMMYTAIHH 1
3BYKOYCWJICHHS; TIOJICCTEMA

MHTEPAKTHBHOTO YIPABJICHHUS;
KommprotepHslif kitace Ha 26 pabodmx

MecT. Pabodee mecto: MoHOOIOK

Lenovo C360G-i34164G500UDK

[TomemnieHus 111 CaMOCTOSITEILHON paOOTHI:

A1042 ayauropus s
CaMOCTOSATEIIBHOMN
paboTHI CTyIEHTOB

Momno61nok Lenovo C360G-
i34164G500UDK — 115 wT.;
WHuTerprpoBaHHbIil CEHCOPHBIN AuUCIIeH
Polymedia FlipBox; Kommup-mpunTep-
IBETHOW CKaHep B e-mail ¢ 4 moTkaMu
Xerox WorkCentre 5330 (WC5330C;
ITonHONBETHBIN KONUP-IIPUHTEP-CKAHED
Xerox WorkCentre 7530 (WC7530CPS
O6opynoBaHue JIsl HHBAJIUAOB U JIHIL C
OrpaHMYEHHBIMH BO3MOXHOCTSIMH
3nopoBbst: Jucreit bpaiins Focus-40
Blue — 3 wir.; Aucruieii Bpaiins Focus-80

Microsoft Windows 7 Pro
MAGic 12.0 Pro, Jaws for
Windows 15.0 Pro, Open
book 9.0, Duxbury
BrailleTranslator, Dolphin
Guide (korTpaxT Ne A238-
14/2);
HeuckmtounrenbHbie
IIpaBa Ha UCTIOJIH30BaHHUE
ITO Microsoft pabounx
CTaHIMH MOJIL30BaTEICH
(xoHTpakT DA-261-18 ot

Blue; Pabouas crannus Lenovo

02.08.2018): - auieH3us




ThinkCentre E73z — 3 w.; Buneo Ha KJIUEHTCKYIO
yemuuutesis ONYX Swing-Arm PC OTIEPALIUOHHYIO CUCTEMY;
edition; Mapkep-mukrodon Touch - IMUEH3Us Ha TaKeT

Memo undpoBoii; YcrpoiicTBo O(UCHBIX MTPOIYKTOB ISt
MOPTATUBHOE ISl YTCHUS PpaboTHI ¢ TOKyMECHTaMHU
IUIOCKOTIEYaTHBIX TeKcToB PEarl; BKITto4as hopmar.docx ,
CkaHupyromas 1 YUTaoIas MauimHa Xlsx , .vsd , .ptt.; -
JIMLEH3HS T1a TIPABO
MOJIKITFOYEHHSI

JUTSL HE3pSTIHUX W CIa00BHASILINX
mons3oBarenelt SARA; [Ipunrep Bpaitns
Emprint SpotDot - 2 mrr.; [TpurTep MTOJIH30BATEIIA K
Bpaiing Everest - D V4; Buzneo CEPBEPHBIM
yBemmuurens ONYX Swing-Arm PC OTIepPAIMOHHBIM CHCTEMaM
edition; Buneo yBennunrens Topaz 24” | , ucnonbzyembiM B IBOY
XL cranyoHapHbIN 3J€KTPOHHBIN; : Microsoft Windows
OO0yuatomiasi cucTeMa Jjisl [eTer Server 2008/2012; -
TaKTWIBHO-peYeBast, MO0 11 Jirosieit ¢ JIMLEH3Ms Ha TIPaBO
OrpaHUYEHHBIMH BO3MOXKHOCTSIMH MOJIKIIIOYEHHS K CEPBEPY
3I0POBbBs; Y BEIMYHUTEIb PYIHOM BUICO Microsoft Exchange
RUBY mnopTatuBHBIi — 2 WIT.; DKpaH Server Enterprise; -
Samsung S23C200B; Mapxkep-auktopoH JIULIEH3US T1a IPaBo
Touch Memo mmdpoBoii. MOJKIIFOYEHUS K
BHYTpEHHEH
HHPOPMATMOHHOM
cucreme
JIOKYMEHT0000pOTa U
HOpTaly ¢ BO3MOKHOCTBIO
noucka nHdopmanum Bo
MHOXKECTBE YAaJICHHBIX U
JIOKJILHBIX XPaHUITHIIAX,
pecypcax, bubimorexax
nH(pOpMannH, BKIIOYas
MOpTaNbHBIC XPAaHWININA,
ucnosibzyemoii B IBOV:
Microsoft SharePoint; -
JMLEH3HS Ha TIPaBO
HOAKITIOUEHHS K CUCTEME
LEHTPaIN30BaHHOTO
yHIpaBiIeHus pabounMu
CTaHIMSAMH,
ucnoas3zyemoi B IBOV:
Microsoft System Center.

X. ®OHAbI OHEHOYHBIX CPEACTB

CDOHILBI OICHOYHLIX CPCACTB IIPCACTABJICHLI B HpI/IJ'IO)KeHI/II/I.



MMHUCTEPCTBO OEPA30BAHMS 1 HAYKHU POCCUNICKOI ®EJIEPAITN

d)ezlepam,ﬂoe TrocyaapCTBEHHOC aBTOHOMHOE 06p330BaTeJ'II)HOG YUPECIKACHUE BBICHICTO 06pa30BaHI/IH
«/{aabHEeBOCTOUYHBIN (eepabHbI YHUBEPCUTET»
(ABDY)

BOCTOYHBIIA UHCTUTYT — HIKOJIA PET HNOHAJIBHBIX 1 MEKTYHAPOIHBIX
HNCCJIEJOBAHUU

®OH/I OIEHOYHBIX CPEJICTB
1o JUCHHUILINHE «/le1oBast U Macc MeIUITHASI PUTOPUKA HA AHTJIHICKOM
SI3bIKE)
Hanpasienue noarorosku 45.03.01 ®usosiorus

[Tpoduib «3apyOesxHast GUIOIOTHA: aHTITUHUCKUHN S3BIK U 3apyOekHas
JAUTEpaTypa»
®opma NOATOTOBKH OYHAA

BaaauBocToK
2022



Ilepeyenn popm oeHUBAHMSI, IPUMEHAEMBbIX HA PA3JIMYHBIX ITanax (POPMHUPOBAHUSA KOMIIETCHIUI B X0/1¢ 0CBOCHUSA

AUCUMILIMHBI / MOTYJIsI

Ne KonTpoaupyemsie Kon n HanmeHoBaHue Pe3yabTarsl 00y4yenus Ouenovnble cpencTBa
n/n pa3aennl / TeMbl HHAMKATOpa Texkymuii  [[IpomesxkyTouHast
AUCHHUIIJIUHDBI AOCTHKCHUHA KOHTPOJIb aTTecTaludA
KOMIIETEHIIUH
1. | JJabopaTopHbie [1K -5.1 Cobnromaer | 3naet nmpaBmiia paboTsl B mpodeccuonanbubix | [1P-3, YO-1 3auér
paboTtsl 1-6 npaBuiia paboThHI B KOJIJIEKTUBAX, KOPPEKTHO OCYILECTBIISIET

npohecCHOHATBHBIX
KOJUICKTHBAX, KOPPEKTHO
OCYILIECTBIISICT
poheCCHOHATIBHYIO
MCKIIMYHOCTHYIO
KOMMYHHKAIIUIO

HpO(l)eCCI/IOHaJ'IBHy}O MCKIIMYHOCTHYIO
KOMMYHHKAIIUIO

YMmeer cobio1aTh paBuiia padoThl B
poeCCHOHATBHBIX KOJUIEKTHBAaX, KOPPEKTHO
OCYIIECTBIISET NPOPECCUOHATBHYIO
MCKIIMYHOCTHYIO KOMMYHUKAIUIO

Bnaneer HaBbIkamu pabOTHI B
poeCCHOHATILHBIX KOJUICKTHBAaX, KOPPEKTHO
OCYIIECTBISET MPO(HECCHOHATBEHYIO
MCKIIMYHOCTHYHO KOMMYHUKaIIUIO

IIK -5.2 3naer cucremy
OpraHu3aIH
poQeCCHOHAIBHOTO
JIOKYMEHT0000pOTa,
ymeeT paboTatb ¢
npodeccHoHaNBHOM
JIOKYMEHTalHeN U
CHeUATU3UPOBAHHBIMU
POTPaMMHBIMH
MPOAYKTaMH U

3HaeT CUCTEMY OpraHU3alun
po¢eCCHOHATIBHOTO TOKYMEHT0000pOoTa,
ymeeT paboTath ¢ npodeccuoHaNbHOM
JOKYMEHTAIUeH U crienualn3upOBaHHBIMHU
MIPOrpaMMHBIMU IIPOAYKTAMH U CHCTEMaMHU
AJIEKTPOHHOTO JIOKYMEHTO000pOTa

YMeeT UCToNb30BaTh CHCTEMY OpTaHU3aIiH
po¢eCCHOHAITBHOTO IOKYMEHTO000POTA,
ymMmeeT paboTath ¢ npodeccHoHaNbHOMI
JOKYMEHTAIUEH U CriennaIn3upOBaHHBIMHU




CUCTEeMaMHU
3JIEKTPOHHOTO
JIOKYMEHTO0000poTa

IIporpaMMHBIMHU ITPOAYKTAMH U CUCTEMaMU
OJICKTPOHHOI'O ,I[OKYMGHTOO60p0Ta

Bna,aeeT HaBbIKaMHU OpraHHu3alnn
poeCCHOHATIBHOTO IOKYMEHTO000poTa,
paboThI ¢ TPOheCCHOHATTLHOM TOKYMEHTAIUEH
" ClICHUaJIM3UPOBAHHBIMU ITPOTrpaMMHBIMU
HPOJIYKTaMHU U CUCTEMaMH AJICKTPOHHOTO
JIOKYMEHTOO0OpOoTa

JlaGopaTopHsble
paboter 7-12

[1K -5.2 3naet cucremy
OpraHu3aIH
npodeccHoHaITbEHOTO
JIOKYMEHTO0000pOoTa,
ymeeT paboTath ¢
npodeccuoHaNbHOM
JIOKYMEHTalHe u
CTICIHATN3UPOBAHHBIMU
POTrPaMMHBIMU
MPOAYKTAMH U
CUCTEMaMH
3IIEKTPOHHOTO
JOKYMEHTO000poTa

3HaeT CUCTeMY OpraHU3aINH
poheCCHOHATIBHOTO JIOKYyMEHTO000pOTa,
yMeeT paboTaTh ¢ mpodhecCuoHaIbHOM
I[OKYMGHTaIII/Ief/'I U ClICHHUAIIM3UPOBAHHBIMUA
IIporpaMMHBIMHU ITPOAYKTAMU U CUCTEMAaMHU
3JIEKTPOHHOTO IOKYMEHT0000pOTa

YMeer UCnonb30BaTh CUCTEMY OpraHU3alH
npo(ecCHOHATBHOTO JOKYMEHTO000POTa,
ymeeT paboTath ¢ npodeccuoHanbHOMI
JOKYMEHTAIUEH 1 CIIenaIn3UPOBAHHBIMHU
MPOrPaMMHBIMH TTPOAYKTAMH U CHCTEMaMHU
3NIEKTPOHHOTO IOKYMEHT0000pOTa

Brnageer HaBbIKaMu OpraHU3aIiu
poeCCHOHATIBHOTO IOKYMEHTO000pOTa,
paboThI ¢ TpoheCCHOHATFHOM TOKYMEHTaIuel
Y CHEUATN3UPOBAHHBIMU TPOTPAMMHBIMU
IpoaAYKTAaMH N CUCTEMaMHU 3JICKTPOHHOT'O
JTIOKyMEHTO000pOTa

IIK -6.2 YBepeHHO
MOJIb3YETCS CIIOBAPSIMU

3HAEeT COBPEMEHHBIE CIIOBAapHU

YMeeT monb30BaThCs CIOBAPSIMU

Bnaz[eeT HaBbIKaMU ITPUMCHCHUA pa3HBIX

I1P-3, YO-1




cioBapen

JlabopaTopHbie 3HaeT COBPEMEHHBIE CIIOBapHU I1P-3, VO-1 3auér
pabotsr 13-16 YMeeT nonb30BaThCs CI0BapsIMU
[1IK -6.2 YBepenHo
3 MOJIb3YETCS CIIOBAPSIMU
Brnageer HaBbIKaMu PUMEHEHUS Pa3HBIX
CIIoBapeu
JlaGopaTopHbie 3HaeT, Kak OCyIIECTBUTh IEPEBO/I, I1P-3, VO-1 3auéT ¢ OIlCHKOMU

pabotsr 17-20

[IK -6.3 OcyuiecTusier
HepeBo/,
AHHOTHUPOBAHUE U
pedepupoBanue
TEKCTOB Ha
MHOCTPAaHHOM SI3bIKE

AaHHOTHPOBAHUE U peepupOBaHHUE TEKCTOB HA
MHOCTPAHHOM $I3bIKE

YMeeT nepeBoiuTh, aHHOTUPOBATH U
pedeprpoBaTh TEKCTHI HA HHOCTPAHHOM SI3bIKE

Brnageer HaBbIkaMu niepeBoia, aHHOTUPOBAHMUS
1 pedepupoBaHUs TEKCTOB HA HHOCTPAHHOM
SI3BIKE

TeKymaﬂ aTrecranud CTyJACHTOB. TeKyma;[ arrecranust CTyACHTOB IIO AUCHUINIMHC IIPOBOAUTCA B COOTBCTCTBUU C

OueHovHbIe cpeACTBA AJs TEKYLIEr0 KOHTPOJIs

JIOKaJIbHBIMU HOpMATUBHBIMU akTamu [[BDY u sBrisercst o0s3aTenbsHOM.

Texymas arrectanusi Mo JUCIUIUIMHE MPOBOAUTCS B (OpME KOHTPOJIBHBIX MEpPONMpHUATHH (coOecenoBaHue, 3aaHUs) IO

OLCHUBAaHUIO (baKTI/I‘—IeCI(I/IX PE3YyJIbTATOB 06y‘—IeHI/I$I CTYACHTOB U OCYHICCTBIIICTCA BCAYIIUM IIPCIIOAABATCIICM.

CobecenoBanne (YO-1) - cpecTBO KOHTPOJISI, OPraHW30BaHHOE KaK CIIEIMaIbHas Oecea MpernoaaBaTelis ¢ 00yJaroIuMes
Ha TEMBI, CBS3aHHBIC C HW3y4acMOW NHWCIMIUIMHON, W PAcCCUMTAaHHOE Ha BBIACHCHHE OOBEeMa 3HAHWKW OOYYaroIIerocs IO

onpeaeeHHOMY pa3feny, TeMe, MpoodiieMe U T.11.

Occe (ITP-3) TBOpUeCcKOro ypoBHs MO3BOJSET OLIEHUBATh M IUATHOCTUPOBATH YMEHUS, UHTEIPUPOBATh 3HAHUS PA3IMYHBIX

o0jacTeid, apryMEHTUPOBATh COOCTBEHHYIO TOUKY 3PEHUSI.




OObeKTaMu OIICHUBAHUS BBICTYIAIOT:

- y4yeOHas JOHUCUMIUIMHA (AKTUBHOCTh HA 3aHATUSAX, CBOCBPEMEHHOCTh BBIMOJIHEHUS Pa3IUYHBIX BUIOB 3aJaHUM,
MOCEIIaeMOCTh BCEX BUIOB 3aHATUM 110 aTTECTYEMOM AUCIUILIUHE);

- YPOBEHb OBJAJCHHS TCOPCTHUYCCKUMHU 3HAHUSAMH, MPAKTHUICCKUMH yMEHUSMU W HAaBBIKAMH TI0 BCEM BHJIaM y4eOHOU
paboThI;

- pe3yIabTaThl CAMOCTOSITEIIBHON PaOOTHI.

OueHoYHbIE CPEACTBA sl TEKYIIeH aTTecTAllUM:

KommuiekT 3agpannii Kk codece10BaHUIO

Tembl 1J151 00CyKACHUS:

1. Howard Rheingold: The new power of collaboration

2. Adam Grosser and his sustainable fridge

3. Johanna Blakely: Social media and the end of gender

4. Drew Curtis: How | beat a patent troll

5. Cesar Harada: A novel idea for cleaning up oil spills

6. Rory Sutherland: Life lessons from an ad man

Kputepumn onenku codbeceo0BaHUA MO JUCHHUIJIMHE:

* 100-86 OamnoB BBICTABISIETCS CTYIEHTY, €CIU CTYIEHT CGOpMyIMpoOBal MpoOJieMy 3aJlaHHOTO MaTrepuaa,
apryMEHTUPOBAJI €€, TOYHO OIPEACIIUB €€ COJEpPKaHHe U COCTaBIsroNe. DAKTUUECKUX OIIMOOK, CBSI3aHHBIX C TTOHMMAaHUEM
MpoOJIEMBI, HET.

 85-76 - OaiOB — KOHCHEKT XapaKTEPU3YeTCS CMBICIOBOM IIEIbHOCTBIO, CBSI3HOCTBIO M TOCJIEI0BATEIBLHOCTHIO
W3JIOKEHUSI; TOMYIIEHO He 060Jiee OHOM OMMOKY NMpU O0BICHEHUU CMBICTIA WK coAiep kaHus mpoosiemMbl. DakTuueckux ommooK,
CBSI3aHHBIX C TOHUMAaHUEM TPOOJIEMBI, HET.

e 75-61 Gamn — CTyACHT MPOBOAMUT TOCTATOYHO CAMOCTOSITEIIbHBIN aHAJIN3 OCHOBHBIX ITAMlOB U CMBICIIOBBIX COCTABIISFOIINX
poOJIEMBI; MTOHUMAET €€ 0a30BbIe OCHOBHI. [[omymieHo He Oosee 2 OmMOOK B CMBICIIE UITU COJIEPKAaHUH MPOOJICMBI.

* 60-50 GamoB - ecnu paboTa MpeACTaBIAEeT COOON MEePECKa3aHHbIN WM MOJHOCTHIO MEePENUCaHHbIA UCXOIHBIM TEKCT 0e3
KOMMEHTAapueB, aHau3a. J{omyneHo Tpu uin 0ojiee Tpex OIMOOK B CMBICIIOBOM COJIEPKAHUU PACKPHIBAEMON MPOOIEMBI.



TeMbl NMCbMEHHBIX 3aIaHUH (3cCe) MO0 AUCHUIINHE:

1. Write an e-mail from the consultants detailing your recommendations.

2. Write out a memorandum to inform all the company staff of the new action plan.

3. Write a set of guidelines on relationships at work for discussions at the next meeting.

4. Write a summary of the meeting you have just attended. This summary will be sent to the Chief Executive of Zenova,
who was unable to attend.

5. Write an e-mail to send to the hiring managers with your questions and expected responses.

6. Write a short report for the Director of Customer Services summarizing the problems that customers have experienced
and make recommendations for improving the service to customers.

7. Write a response to the organization whose project you plan to support.

8. Write a short report outlining the key issues concerning the project and recommending the best course of action.

9. Write a letter to a winning group giving them feedback on their project and presentation.

10. Write a report to the board of directors on the possible takeover targets. Give you recommendations for acquisition.

11. Write a formal letter to the other company with minutes of the meeting and a summary of the agreement of your
company.

12. Write a formal report to the management board. Compare your own country with your chosen offshore location and
recommend what action InterState should take.

Kputepuu o1ieHKy NUCbMEHHOT0 32/ 1aHUA:

e 100-86 OanmoB BBICTABISIETCS CTYIEHTY, e€ciau rpaduyecku padbora odopmiieHa TPaBUIBLHO, TPUMEP JEJIOBOU
KOPPECIOH ICHIIUH, MTPEICTABIICHHBINA CTYIEHTOM, TIOJTHOCTBIO COOTBETCTBYET OOILECTIPUHITOMY 00pasily.

e 85-7/6 - OamioB - JOMyILIEHbl OAHA-IBE OIIMOKKM B OGOpMIIEHUH pPAaOOThl, MPUMEpP JAEIOBOM KOPPECHOHICHLIUH,
MPEICTaBICHHBIN CTYJACHTOM, B OCHOBHOM COOTBETCTBYET OOIIEIPUHATOMY 00pasily.

e 75-61 Oamn — pomymeHo He Oonee 2 omuOOK B odopmieHHUH paboThl, MPUMEP IEIOBOM KOPPECIOHACHIINH,
MPE/ICTABICHHBINH CTYIGHTOM, YaCTUYHO COOTBETCTBYET OOIETIPHHIATOMY 00pas3iLy.

e 60-50 GamnoB - rpaduuecku pabora opopmiieHa HENPABWIHHO, TPUMEP JIETOBON KOPPECIIOHICHIINH, TTPEACTABICHHbBIN



CTYJICHTOM, HE COOTBETCTBYET OOIICIPUHITOMY 00pasily.

OneHo4vHbIe cpeacrea nJjs HpOMe)KyTO‘IHOﬁ arTrecranmmmu

Koa u HanMeHOBaHHe

Pe3yabTaThl 00yueHus

Ikana oueHUBaHUS NPOMEKYTOYHON ATTECTALMHU

HHAUKATOpPA
KOMIIeTeHITHH HeynoBiieTBopuTe/ibHO | YA0BJIETBOPUTEIBHO Xopowmo O1in4yHo
3HaeT npaBuiia He 3naer mpaBwia | 3Haer HEKOTOphle | 3HAaeT  OOJIBIIMHCTBO | 3HAET IpaBWila PadOTHI
paboTHI B paboThl B | mpaBwia paboThl B | mpaBWi  paboOTBl B | B  MpodecCHOHATbHBIX
po¢eCcCuOHATBHBIX npodeCcCHOHATBHBIX podeCcCHOHATBHBIX npodeCcCHOHATBHBIX KOJIJIEKTUBAX,
KOJIJIEKTHUBAX, KOJUIEKTHBAX, KOJUIEKTHBAX, KOJUIEKTHBAX, KOPPEKTHO
KOPPEKTHO KOPPEKTHO KOPPEKTHO KOPPEKTHO OCYIIECTBIISIET
K -5.1 Cobmozaet OCYIIECTBIISAET OCYIIECTBIISAET OCYILIECTBIISET OCYILIECTBIISET npodeCcCHOHATBHYIO
po¢eCCHOHATBHYIO po¢eCCHOHATHHYIO po¢eCCHOHATHHYIO po¢eCcCHOHATBHYIO MEXJTHYHOCTHYIO
npasuIia paboTsl B MEKITMYHOCTHYHO MEKITMYHOCTHY IO MEKITMYHOCTHY IO MEKITHYHOCTHYIO KOMMYHHKAIIHIO
npo(hecCHOHaNTBHbIX KOMMYHUKAIHIO KOMMYHUKAIHUIO KOMMYHUKAIHUIO KOMMYHUKAIINIO
KOJUICKTUBAX, VYMmeet colmroaTh He ymeer coGmomats | YMeer Ywmeer Xopolo | Ymeer OTJINYHO
KOPPEKTHO npaBuia paboTHI B npaBwia paboOThl B | YAOBJIETBOPUTEIHHO coOnrofarh  mpaBuiia | coOIIOAaTh IpaBuIIa
OCYILECTBIISIET npo¢eCcCHOHATBHBIX npoeCcCHOHATIBHBIX coOmonaTh  IpaBuiIa | paboTHI B | paboTHI B
MPO(ECCHOHATBHYIO KOJUIEKTHBAX, KOJUIEKTHBAX, paboThI B | MpodeccruoHaNbHbBIX npodeccnoHanIbHbIX
KOPPEKTHO KOPPEKTHO npoeCCHOHATIBHBIX KOJUICKTHBAX, KOJUIEKTHBAX,
MEKIMYHOCTHYIO
OCYIIECTBIISET OCYIIECTBIISIET KOJIJICKTHBAX, KOPPEKTHO KOPPEKTHO
KOMMYHHUKALHIO npoeccHoHaNbHYI0 | NPO(EeCCHOHANBHYIO | KOPPEKTHO OCYILECTBIISET OCYILECTBIISET
MEXITMIHOCTHYIO MEXITMIHOCTHYIO OCYIIECTBIISIET npodeccuoHanbHy0 npodeccuoHaNbHY 0
KOMMYHHKAITUIO KOMMYHHKAIUIO poeCCHOHATIBHYIO MEXIJIMYHOCTHYIO MEKIMYHOCTHYIO
MEXITMIHOCTHYIO KOMMYHUKAITUIO KOMMYHHUKAITUIO
KOMMYHHKAIUIO
Bnaneet HaBRIKaMU He Bnaneer naBsikamu | Brageer nHekotopsiMu | Brnageer Bnaneet HaBLIKaMU
paboTHI B paboTHI B HaBBIKAaMH pabOTHI B OOJILIITUHCTBOM paboTHI B




IIK - 5.2 3naet
CHUCTEMY OpTraHU3alUH

poheCCHOHATIBHBIX poeCCHOHATBHBIX poheCCHOHATBHBIX HaBBIKOB paOOTHI B poeCCUOHATBLHBIX
KOJUJICKTHBAX, KOJJICKTHBAX, KOJJICKTHBAX, poQeCCUOHATBLHBIX KOJJICKTHBAX, KOPPEKTHO
KOPPEKTHO KOPPEKTHO KOPPEKTHO KOJIJICKTHBAX, OCYIIIECTBIISICT
OCYILECTBIISIET OCYILECTBIISIET OCYILECTBIISIET KOPPEKTHO po¢eCCHOHATBHYIO
npodeccuoHaBEHY IO npodeccnoHaTbHY IO npodeccnoHaIbHY IO OCYIIECCTBIISIET MEXITNIHOCTHYO
MEXKIIMYHOCTHYIO MEXKIIMYHOCTHYIO MEXKIIMYHOCTHYIO poeCCHOHATIBHYIO KOMMYHUKAaIUIO
KOMMYHHKAIUIO KOMMYHHKAIUIO KOMMYHHKAIUIO MCKIIMYHOCTHYIO

KOMMYHHKAITHEO
3HaeT CUCTeMy He 3Haer cucremy 3HaeT 3HaeT XOpOoIIO CHCTEMY| 3HAET OTIIMYHO CUCTEMY
OpraHu3aIuu OpraHu3aIu yIOBJICTBOPUTEIHHO OpraHu3aIu OpraHu3aIu
npodecCHoHATEHOTO | MPO(ECCHOHANIEHOTO | CHCTEMY OpraHU3aluu | MPOPECCHOHATBHOTO | MPOPECCHOHATBHOTO
JIOKyMEHTO000pOTa, JIOKyMEHTO000pOTa, po(ecCHOHATLHOTO | TOKYMEHTO000pOTa, JIOKyMEHTOO000pOTa,
ymeet paboTath ¢ yMmeeT paboTaTh C JIOKyMEHTO000pOTa, yMmeeT paboTaTh C ymeeT paboTaTh C

npogecCuoHAITbHON
JOKYMEHTalHUeN U

npodecCuoHaNIbHON
JIOKYMEHTalUeN U

yMeeT paboTaTh C
npodeccnoHanbHOMI

npodecCuoHaIbHON
JOKYMEHTalUeN U

npodecCuOHATbEHON
JIOKYMEHTalHUEN 1

npoheccuoHaIbHOTO .
5 CHEIMATM3UPOBAHHBIMY| CHIEIUAM3UPOBAHHBIMY JTOKYMEHTAIUEH 1 CHEeIMATN3UPOBAHHBIMY| CHIEITHAIN3UPOBAHHBIMU
JIOKYMEHTO000pOoTa
Y 5 poTa, MPOrPaMMHBIMH MIPOrPaMMHBIMH CHEeIHATN3UPOBAHHBIMY| TPOTPAMMHBIMH POrPaMMHBIMH
MeeT paboTaTh C
Y P . MPOIYKTaMH U MIPOIYKTaMH U MPOrPaMMHBIMH IPOAYKTaMH U MPOAYKTaMH U
npodecCHOHATbLHON
. CUCTEeMaMHU CUCTEeMaMHU MIPOIYKTaMH U CUCTEeMaMHU CUCTEMaMH

JOKYMEHTaIuel u

AIEKTPOHHOTO AIEKTPOHHOTO CUCTEMaMH AIIEKTPOHHOTO AIEKTPOHHOTO
CHeIMaTN3UPOBAHHBIMY]

JIOKyMEHTO000pOTa JIOKyMEHTO000pOTa 3JIEKTPOHHOTO JIOKyMEHTO00O0pOTa JIOKyMEHTO000pOTa
POrPaMMHBIMU

JIOKyMEHTO000pOTa

MPOIYKTaMH U

Ywmeer ucnions3oBats | He ymeer Ymeer YmeeT Xxopo1io YMeeT OTIIMYHO
CUCTEMaMH

CUCTEMY OpPTaHM3aIlH | UCHOJB30BaTh CUCTEMY | YIOBIETBOPUTEILHO WCIIOJIb30BaTh CUCTEMY | UCIIOJIb30BATh CUCTEMY
AIEKTPOHHOTO

npodeccHoHaTBbHOTO | OpraHu3aluu WCIIOJIb30BaTh CUCTEMY | OpraHU3aluu OpTraHu3aIuu
JIOKyMEHTOO000pOTa

JOKYMEHT0000poTa, npoeccHoHABHOTO | OpraHu3aluu npodeccnoHanbHOTO | MpodeccCHOHAIBHOTO

yMmeeT paboTaTh ¢ JIOKyMEHTOO000pOTa, poeCCUOHANIBHOTO | TOKYMEHTO000pOTa, JIOKyMEHTO000pOTa,

npo¢ecCuOHATBHON yMeeT paboTaTh C JIOKyMEHTO000pOTa, yMmeeT paboTaTh C ymeeT paboTaTh C

JTOKyMEHTaIuen 1 npodecCuoHaTbHON yMeeT paboTaTh C npodecCuoHaTbHOM npodecCuoHATbHON

CIICIIMATM3UPOBAHHBIMY| IOKYMEHTAUEH 1 npodecCuoHaTbHON JIOKYMEHTalUe 1 JIOKYMEHTalHue u




MIPOrPaMMHBIMH CHeIHaM3UPOBAaHHBIMY| JJOKYMEHTAIUueH 1 CHeIHaTM3UPOBAHHBIMY| CHEIUAIN3UPOBAHHBIMU
MPOJIYKTaMH U MIPOrPaMMHBIMH CHEIHATM3UPOBAHHBIMY| TPOTPAMMHBIMH POrPaMMHBIMH
CUCTEeMaMHU MIPOIYKTaMH U MIPOrPaMMHBIMH OPOAYKTaMH U OPOAYKTaMH U
3JIEKTPOHHOTO cCHCTEMaMH MPOAYKTAMH U CHCTEMaMH CUCTEeMaMH
JTOKYMEHTO000poTa 3JIEKTPOHHOTO cCHCTEMaMH 3JIEKTPOHHOTO 3IIEKTPOHHOTO
JOKYMEHTO0000pOoTa 3JIEKTPOHHOTO JTOKYMEHTO000poTa JOKYMEHTO0000poTa

JIOKyMEHTOO000pOTa
Brnageer naBbikamu He Bnaneer naBeikamu | Biangeet Bnageer xoportio Brnageer otnuyno
OpraHu3aluu OpraHHu3aIu yIOBJIETBOPUTEIILHO HaBbIKAMU HaBBIKAMH OpPraHu3alluu
npodeccnoHanbHOrO | MPOo(PecCHOHANBHOTO | HaBBIKAMU OpraHu3aIu pohecCuoHaTBHOTO
JTOKYMEHTO000pOTa, JTOKYMEHTO000pOTa, OpTaHu3aINH npoeCcCCHOHATBHOTO | JOKYMEHTO000POTa,
paboThI ¢ paboThI ¢ po(ecCHOHATLHOTO | TOKYMEHTO000pOTa, paboThl ¢
npodeccnoHaTBEHOM npodeccnoHaTEHOM JOKYMEHTO000pOTa, paboThI ¢ pohecCHOHATLHOM
JOKyMEHTalen u JOKyMEHTaluen 1 paboThI € npodeccroHanbHOI JOKyMEHTalUeH 1
CHEINATM3UPOBAHHBIMY| CHIEIUATM3UPOBAHHBIMY MTPOdecCHOHATBEHOM JOKYMEHTaIuel u CHeIMalIu3UPOBAaHHBIMU
MPOrPaMMHBIMH MIPOrPaMMHBIMH JOKYMEHTaIue u CHEeIMATN3UPOBAHHBIMY| MTPOTPAMMHBIMH
MPOIYKTaMH U MIPOIYKTaMH U CHEeIHATN3UPOBAHHBIMY| TPOTPAMMHBIMH MPOIYKTaMH U
CUCTEeMaMHU CUCTEeMaMHU MPOrPaMMHBIMH IPOAYKTaMH U CUCTEMaMH
3JIEKTPOHHOTO 3JIEKTPOHHOTO MPOAYKTAaMH U CUCTEeMaMHU AIEKTPOHHOTO
JIOKyMEHTOO000pOTa JIOKyMEHTO000pOTa CHUCTEMaMHU 3JIEKTPOHHOTO JIOKyMEHTO000pOTa

AJIEKTPOHHOTO JOKYMEHTO000poTa

JIOKyMEHTO000pOTa
3HaeT KaKuMHu He 3Haet xakumu 3Haer 3HaeT XOpoIIo KaKUMH | 3HAeT OTIUYHO KAKUMU

[1K -6.2 YBepeHHO MOJIb30BaThCS MOJIb30BaThCA yIOBJIETBOPUTEILHO MOJIb30BAThCA MOJIb30BATHCS
MIOJTE3YETCS CIIOBAPSIMH | CIIOBApPSIMHU CIIOBapsIMu KaKUMHU TOJIh30BaThCS | CIOBAPSIMU CIIOBapsiMu

CIIOBapsIMu
YMeeT yBepeHHO He ymeet yBepeHHO Ymeer YmeeT xoporio YMeeT oTIIMYHO
10JIb30BaThCA T0JIb30BaThCA yIOBJIETBOPUTEIILHO 10JIb30BaThCA MOJIb30BATHCS
CIIOBapsIMU CIIOBapsIMU T0JIb30BaThCA CJIOBapsiMU CIIOBapsiMU

CIIOBapsIMHU




Bnaneet HaBBIKaMU He Bnaneer naBrikamu | Biageet Bnaneet xopoio Bnaneet oTiimuno

YBEPEHHOTO YBEPEHHOTO YAOBJIETBOPUTEIHHO HaBBIKAMH YBEPEHHOT'O | HaBbIKAMHU YBEPEHHOTO

MOJIb30BaHMS MOJIL30BaHMS HaBBIKAMH YBEPEHHOTO | IMOJIb30BAHMS MOJIb30BAHUS CJIOBAPSIMHU

CJIOBapsSIMH CJIOBapsSIMHU II0JIF30BaHHUS CJI0OBapsSIMHU

CJIOBapsSIMHU

[IK -6.3 OcymiectBiisier| 3HaeT Kak He 3naer kak 3Haer 3HaeT XOpoUIo KaKk 3HAeT OTIUYHO KaK
MePEBO/I, OCYIIECTBIISTh OCYIIECTBIISITh yIOBJIETBOPUTEIILHO OCYIIECTBISATH OCYIIECTBIISITH IEPEBO,
AHHOTUPOBAHHE H epeBo, epeBo, KaK OCYyIIECTBIISATh NEePEBO/I, AHHOTUPOBAHHE H
pedepupoBaHue AHHOTUPOBAHHE U AHHOTUPOBAHHE H epeBo, AHHOTUPOBAHHE H pedepupoBaHe TEKCTOB
TEKCTOB Ha pedepupoBanue pedepupoBanue QHHOTUPOBAHHE H pedepupoBaHue Ha UHOCTPAHHOM SI3BbIKE
WHOCTPAHHOM SI3BIKE TEKCTOB Ha TEKCTOB Ha pedepupoBanme TEKCTOB Ha

WHOCTPAHHOM SI3bIKE WHOCTPAHHOM SI3bIKE TEKCTOB Ha WHOCTPAHHOM SI3BIKE

HWHOCTPAHHOM A3bIKC

YMeeT OCyIEeCTBIIATh
IIEPEBOL,
aHHOTHPOBAHUE U
pedepupoBanue
TEKCTOB Ha
HHOCTPAaHHOM S3BIKEC

He ymeer
OCYIIECTBIISATH
NepeBo,
aHHOTHUPOBAHUE U
pedepupoBanue
TEKCTOB Ha
HWHOCTPAHHOM S3BIKE

YMeeT B HEKOTOpOU
CTETIEHHU OCYILIECTBIIATh
NIEPEBOL,
aHHOTHPOBAHUE U
pedepupoBanue
TEKCTOB Ha
HWHOCTPAHHOM S3BIKE

YMeeT B JO0CTaTOYHOMI
OCYLIECTBJISATh
NEepeBo/,
aHHOTHUPOBAHUE U
pedepupoBanue
TEKCTOB Ha
I/IHOCTpaHHOM SA3BIKE

YMeeT oCyecTBIATh
HepeBo/,
AHHOTHPOBAHUE U
pedepupoBaHre TEKCTOB
Ha UHOCTPAHHOM SI3bIKE

Bnaneet HaBRIKaMU
nepeBoa,
AHHOTHUPOBAHUSA U
pedepupoBaHus
TEKCTOB Ha
WHOCTPAHHOM SI3BIKE

He Bnageet HaBeIkaMu
nepeBoa,
AHHOTHUPOBAHUSA U
pedepupoBaHus
TEKCTOB Ha
WHOCTPAHHOM SI3BIKE

Bnaaeer HekoTopbiMuU
HaBBIKaMU TIEpeBO/IA,
AHHOTHUPOBAHUSA U
pedepupoBaHus
TEKCTOB Ha
HUHOCTPAaHHOM S3BIKE

Bnaneer
OOJILIIMHCTBOM
HaBBIKOB TIEPEBO/IA,
AHHOTHPOBAHHUS U
pedepupoBaHus
TEKCTOB Ha
WHOCTPAHHOM SI3BIKE

Bnaneet HaBLIKaMu
nepeBoja,
QHHOTUPOBAHUS U
pedepupoBaHus TEKCTOB
Ha UHOCTPAHHOM $I3bIKE

HpOMe)KyTO‘IHaﬂ arrecranusa CTyJI€HTOB.




[IpomexxyTouHasi arrecTalusi CTYJAEHTOB IO JIUCIUIJIMHE MPOBOJAUTCA B COOTBETCTBUU C JIOKAIBHBIMH HOPMAaTHBHBIMU
aktamu JIBDY u saBisieTcs 00s13aTeNbHOIA.
[To nanHO¥ MTUCHMIUIMHE MPEAYCMOTPEH 3a4eT U KOHTPOJIbHAas padoTa B CEIbMOM M BOCBMOM CeMecTpax. 3a4eT MPOBOAATCS

B ¢opme cobecenoBanus. OO0s3aTENbHBIM YCIOBUEM JIJIsl JIOMyCKa K MPOMEXKYTOYHOW AaTTEeCTAllMU SIBIISETCS BBIIOJHEHUE
CTYJEHTOM TpeOOBaHHE TEKYIIECH aTTECTAILIUU.

3auér S cemectp
Bonpocsl k 3auery:

1. Buabl 6u3Heca u CTpyKTypa KOMIaHUU (OCHOBHBIE THIIBI OpTraHU3allK Ou3Heca, KpaTKu mpoQuiib KOMIaHUH).

2. JInunblii podecCUOHAIBHBIN TPODUITH.

3. lokyMeHTHI Jyisl ipueMa Ha paboTy (9 PeKTUBHBIC CTPATETUH HAMIMCAHUS PE3IOME U COITPOBOIUTEIHLHOTO TUCHMA).
4. CobecenoBaHue (CTpaTeruy yCHEUIHOTO U HEYJJAYHOTO MTOBEICHUS BO BpeMsl coOeceI0BaHMs).

5. KopniopaTuBHas KyJabTypa (OCHOBBI KOPITIOPATUBHOTO ITHKETA).

6. baHKOBCKME YCAyrH W JOKYMEHTHI (BBIITMCKA CYETa, 3alpoc O NPEIOCTaBICHUE KpEIWTa Il WHHOBAIIMOHHOTO
MIPEIOKCHMS ).

3auér 7 cemectp
Bonpocsl k 3auery:
7. MexnyHapoaHast TOproiisi. OCHOBHBIE BUIbI MEXIYHAPOIHOIO TAPTHEPCTBA.
8. MexxnyHapoHas Toprosiisi. OCHOBHbIE JOKYMEHTHI (MHBOIIC, KOHOCAMEHT, MH()OPMAIIMOHHBIN 3a1pocC).
9. MapkeTtuHr. «MapKkeTHUHIOBbI MUKC»: 4 P 1 OCHOBHBIE BU/IbI IPOJBHKEHUS TOBAPOB.
10. OcHOBHBIE BUIBI PEKIIAMBI.
11. bpenaunr. [lonsitue 6penna. CooTBeTCTBUE OpeH A 1IEJIEBOM Ay TUTOPHUHU.
12. TIpe3enTanus auaHoro Operaa. IPHEeKTUBHBIC CTPATETHH CAMOIIPE3CHTAIINH.

Kpurepuu BbICTaBJIeHHS OLEHKHM CTYAEHTY HAa 3aueme MO JUCHUILINHE «J/leijoBasg W MaccMeaMHHAsi PUTOPUKA Ha
AHTJIHVCKOM A3BIKE):



Banabl Ounenka TpebdoBanus kK chopMUPOBAHHBIM KOMIIETEHIIUAM
IK3aMeHa
(pedTUHrOBOM
OIICHKH ) (cranmapTHas)
61-100 «3aumeHo» OueHka «3a4T€HO» BBICTABIISIETCS] CTYJEHTY, BIJIAJICIOIIEMY KOMILIEKCOM HAaBBIKOB JJIsl OCYILIECTBIICHUS
PELENTUBHON U MPOJYKTUBHOW JEATEIIbHOCTH HA AHIJIMHCKOM SI3BIKE.
<61 «He 3a4meHOo» OneHka «He 3a4TEHO» BBICTABIISETCS CTYJEHTY, HE BJIAJICIOIIEMY KOMIIJIEKCOM HAaBBIKOB /ISl OCYLIECTBIICHUS

peHeHTHBHOﬁ n HpO,HYKTHBHOﬁ JeATeIbHOCTH Ha aHTJIMHMCKOM SI3bIKE

3auéT c oenkoii 8 cemecTp

Bapuant 1. Consulting on communication problems.

Background information: HCPS is a private health care organization based in Geneva. A year ago the HCPS group was
formed, following a takeover of HCP by Sanicorp, another health care organization. Following the takeover, a number of serious
communication problems have arisen.

Task: You are members of Desiree Roland Consultants. Work in small groups. Make a list of all the communication
problems in the company (e-mails from several employees provided). Rank the problems in order of importance. What actions do
you suggest to solve the communication problems? Discuss your ideas in groups, then meet as one group and work out an action
plan. Which actions should be taken:

a)
b)

c)

a)
b)

c)

immediately?
in the near future?
later, when convenient?
Which actions will require:
a lot of investment?
some investment?
very little investment?

Follow-up writing activity: write an e-mail from the consultants detailing your recommendations.




Bapuant2. Working out an action plan.

Background information: Business Equipment and Systems (BES), based in Birmingham, sells fax machines, date
projectors and slim plasma screens. Following the company merger with a competitive company eighteen months ago, its
national Sales Manager moved to a senior management position. Her replacement has been told to increase turnover by at least 1-
% and to create a high-performing sales team. However, since his appointment the team has not been working effectively and
morale is low. Last year’s sales were over 20% below target. The sales team has a mix of nationalities because BES intends to
enter other European markets in the near future.

Task: You are directors of BES. Draw one of the four role cards provided and work in groups of four. Director 1 leads the

meeting.
1. Read your role card and prepare for a meeting to resolve your company’s team building problems.
2. Identify all the problems which are affecting the performance of the sales team.
3. Discus how to improve the performance of the sales team.
4, Work out an action plan for the next six months
5. If there more than one group of directors, compare our action plans.

Follow-up writing activity: write out a memorandum to inform all the company staff of the new action plan.

Bapuant 3. Improving company culture.

Background information: The Managing Director at London-based Crawford plc has noticed that the company culture has
become too casual. Several managers are involved in close relationships, which has a seriously effect on both performance and
morale of the staff. Furthermore, one of the individuals concerned is threatening the company with legal action. The Human
Resources Department needs to have a meeting and discuss how to proceed about this situation.

Task: You are members of Human Resources Department at Crawford plc. Work in small groups, read the details of the
situation provided and work out your action plan. Decide which actions should be taken immediately and which should be taken
in the near future?

Follow-up writing activity: write a set of guidelines on relationships at work for discussions at the next meeting.

Bapuanr 4. Choosing the right manager.



Background information: Zenova is a multinational group which makes health and beauty products and is based in
Hanover. Four months ago. it assembled a project team of 16 members drawn from subsidiaries in Europe, America, Asia and the
Middle East. The team was instructed to carry out a major survey of job satisfaction in all the subsidiaries, four months later, it
became clear that the project was being badly managed, the morale of team members was low and progress on the project has
been much too slow. The management of Zenova decided to replace the current Project Manager.

Task: 1. You are directors of Zenova. Work in small groups, read the professional profiles of four candidates to replace the
current Project Manager. Discuss each of the candidates’ management style. Analyze their strengths and weaknesses.

2. Rank the management styles of the four candidates in terms of their suitability for the position of project manager.
Number 1 would be your first choice, number 4 your least suitable candidate.

3. Working as one group, compare your decisions and choose one candidate to be the Project Manager.

Follow-up writing activity: write a summary of the meeting you have just attended. This summary will be sent to the Chief
Executive of Zenova, who was unable to attend. Your summary should contain the following:

e an analysis of each candidate’s management styles.

e your choice of candidate for Project manager, together with our reasons.

Kpurepuu oieHKH «324€T ¢ OLEHKON»:

- 100-85 0anioB BBICTaBISETCS CTYIEHTY, €CIM KOJWYECTBO MpaBUIIbHBIX OTBETOB 86-100%, CTyleHT AEMOHCTPUPYET
YBEPEHHOE BJIaJICHUE MPAKTUYECKUM MaTepUaIoM;

- 85-76 0GamoB BBICTABISETCS CTYACHTY, €CIIM KOJMYECTBO NPABWIBHBIX OTBETOB 76-85%, CTyJEHT IEMOHCTPUPYET
BJIa/ICHHE MIPAKTUUECKUM MaTEpPHUAIIOM;

- 75-61 6an BBICTABISIETCS CTYICHTY, €CJIM KOJUYECTBO MPABHILHBIX OTBETOB 61-75%, 0HAKO CTYJIEHT HE AEMOHCTPUPYET
3HAHUA MPAKTUYECKOr0 MaTepuaa;

- 60-50 GamIoB BBICTABIISAECTCS CTYACHTY, €CJIM KOJMYECTBO MPABUIIbHBIX OTBETOB MeHee 61%.



