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I. PaGouas mnporpaMma mnepecMOTpeHa Ha 3aceJaHWu Kadeapbl
MYHHIIMNAJILHOTO YIPABJIEHUSA

IIpoTokom OT « » 200 1. Ne

3aBenyrommii kKadeapoit /

Il. Pabdouass mnporpamma mepecMOTpeHa Ha 3acelaHun Kadeapbl
MYHHUIMNAJILHOTO YNIPABJIEHUS

[IpoTokon ot « » 20 1. N\e

3aBenyrommii kadeapoit /

rocyiapCcrBeHHOro H

roCyIapCTBEHHOI0 W



AHHOTaNMs K padoyeil mporpamme pakyJabTaTHBa

«/le10BOM AHIIMUCKHMH A3BIK B IPO(eCCHOHAIBLHOM chepe»

dakynpTaTUB «/le10BON aHTIMHCKUN S3BIK B MpOo(decCHOHAIBHON cdeper
NpelHa3HayeH [JIsl CTYACHTOB, OOYYalOIUMXCS MO HaMpaBICHUIO TMOJTOTOBKH
38.04.04 T'ocymapCTBEHHOE W MYHHULHMIIAIBHOE VYIPABICHHE, MarucTepckas
nporpamMmma «PernoHaibHOE 1 MyHHUIIUIIAJIBHOE YIPABICHUEY.

dakynpTaTUB «JleTOBOM aHTIMUCKUIN S3bIK B NMpodecCHOHAIBHOU chepe»
BKJIFOYEH B COCTaB (PaKyJIbTaTUBHOM 4acTu 0JI0Ka «DaKyIbTaTHUBBD.

OO6mast TpynoeMKoCTh (paKysbTaThBa COCTaBIsACT | 3a4eTHYIO eauHHUILy, 36
4acoB. YUeOHBIM IUJIAHOM NPEIyCMOTPEHbI NpakTudyeckue 3aHsaTus (18 udacos),
camocTosATenbHas padota cryaeHToB (18 yacoB). dakyabTaTUB peanusyercs Ha 2-
oM Kypce B 3 cemecTtpe. PopMa KOHTPOJIA: 3a4eT.

@akynbTaTuB «JemT0BOIl aHIIIMKUCKUI SA3BIK B MPOQECCUOHANBHOU cdeper
OCHOBBIBAETCS HA 3HAHUSX, YMEHUSX W HAaBBIKaX, MOJYYEHHBIX B pE3yJIbTaTe
m3yuenus: pucuuruinH - «Skills for Study in Economics and Management
(AxageMuyeckue HaBBIKM B 00JIACTM 3KOHOMHMKM M MEHEIKMEHTa)», «MeTobl
WCCIICIOBAHUI» W TIO3BOJISIET IMOATOTOBUTH MAarMCTPAHTOB K CaMOCTOSITENIBHOM,
AHAJIMTUYECKOM, MPOCKTHOW U UCCIIEA0BATEIbCKONW IEITEIbHOCTH NIPU HAITMCAHUU
MAarucTepCKON AUCCEPTALUU.

Conepsxanue (HaKyTbTaTUBHOW AUCIIUIUIMHBI OXBATHIBACT CIEIYIOUTUN KPYyT
BOIIPOCOB: CTPYKTypa KOMIIaHUW, JHIEPCTBO, J€J0Bas MEpPEenucKa, JeaoBas
BCTpEYa, IEPErOBOPBHI.

Heabo wusydyenus ¢daxkynpratuBa «JleJOBOM  aHTJIMICKHI  SI3bIK B
npodeCCHOHAIILHON chepe SIBJISICTCS IpHOOpEeTEHUE CTyJeHTaMU
KOMMYHUKATUBHON KOMIIETEHIIMHU, YPOBEHb KOTOPOW MO3BOJSET HCIOJIb30BaTh
WHOCTpPAHHBIN SI3bIK B TPO(ECCUOHATIBHON JESATEIbHOCTH, MOBBIMICHUE YPOBHS
KyJIbTYphl 0OOpa30BaHUs, a TaKXKe KYyJIbTypbl OOIIEHUS, MBIIIJICHUS W PEYH,
3HAKOMCTBO C KYJIbTYPOU CTpaH U3y4aeMoro si3blka B paMKax NpodheccuoHaIbHOro
AHTJIMICKOTO SI3bIKA.

3anauu gakyabrarusa:



®pA3BUTHUE PEUYEBOM, S3BIKOBOM M CTPAHOBEAYECKOM KOMIIETEHLINH,
HEOOXOAMMOW M JIOCTAaTOYHOM Ui HWCIONB30BAaHUS AHIJIUHCKOTO SI3bIKa B
npo(hecCHOHAIBHOM U HayYHOH AESITEIbHOCTH;

® COBEPILECHCTBOBAHUE YMEHHUI CaMOCTOSTENIbHON pabOThl ¢ ayTEHTUYHBIMU
JIUTEPATYPHBIMU NCTOYHUKAMY;

®l3y4CHHE TEPMHMHOJIOTMH HAy4YHOIO, JEJIOBOIO M NPOPECCHOHAIBHOIO
AHITIMICKOTO S3BIKA.

Jnis  ycmemHoro wu3yudeHus (akyJlIbTaTUBHOM JUCHUIUIMHBL «/lenoBoit
aHTJIMICKUH S3bIK B MPO(ECCHOHATBHON cdepe» y 00ydarommxcs JT0JKHbI ObITh
c(OpMUPOBAHBI CIEAYIOUIUE MPEABAPUTEIbHbIE KOMIIETCHIINU:

®CIIOCOOHOCTh TBOPYECKH aallTUPOBATh JTOCTUKEHUS 3apyOeKHOU HayKH,
TEXHUKA U O00pa3oBaHUsI K OTEYECTBEHHOM MPAKTHKE, BBICOKAs CTEIEHb
npogeccrnoHaIbHON MOOMIIBHOCTH;

eyMEHHE OBICTPO OCBauMBaThb HOBBIE IPEAMETHBIE OOJACTH, BBISBISAThH
IPOTUBOpEUrs, NpoOIeMbl W BbIpaOaThIBaTh AJbTEPHATUBHBIE BapUAHThl HX
peleHus;

®CIIOCOOHOCTh TE€HEPUPOBATh HJEW B HAYYHOH MU Npo(ecCHOHATBHON
NEATEIIBHOCTH;

® CIIOCOOHOCTh K a0CTPAKTHOMY MBIIIJICHUIO, aHATTU3Y, CHHTE3Y;

®rOTOBHOCTH K  CaMOpAa3BUTHIO, CaMOpeajau3alud, HCIOJIb30BaHUIO
TBOPYECKOTO MOTEHIMANA.

B pesynbrare wu3yuyeHus JaHHOW (PaKyJIbTATUBHOW JTUCHUIUIMHBL Y
CTYJICHTOB dbopmupyroTcs CIeAYIOIINe obmenpodeccruoHanbHbIe u

npodeccuoHanbHbIE KOMIETEHIUH (3JIEMEHTHI KOMIIETEHIUH ).

Koa u ¢popmyanpoBka Irtanbl GOPMUPOBAHUS KOMIETEHIIUH
KOMIETeHIHH
OIIK-2 roToBHOCTH K 3HaeT JIETIOBYIO ¥ ITPO(EeCCHOHAIBHYIO JIEKCUKY HHOCTPAHHOTO SI3bIKA B
KOMMYHHKAIIMU B YCTHOU U obbeMe, HeoOXO0AUMOM JIJIsl OOIICHNUs, YTSHHUS U TIEpEBOIa
MUChMEHHOU (hopMax Ha WHOSI3BIYHBIX TEKCTOB HAYIHOH M MPodecCHOHATEHON
PYCCKOM U HHOCTPAHHOM HaIPaBICHHOCTH
AI3bIKaX JUI POIICHUA 3a/a4 Vmeer MOHUMATh Pa3BEPHYTHIE TOKJIA/IbI U JIEKIIUHU 10 HAYYHOH
B 0OnacTH poECCUOHANBHON TEMAaTHKe
npodeccruoHaTEHOM
JeATENHHOCTH Bnanmeer SI3BIKOBBIMH 3HAHUSAMH, HEOOXOIUMBIMH IS OCYIIECTBICHHS
HMHOSI3BIYHOM NIETI0BOH 1 MpodecCHOHATEHON KOMMYHHUKATHBHOM
JeSITeIbHOCTH




Kon u ¢popmynupoBka Jranbl GopMHUPOBAHHUS KOMIIETEHIUH

KOMIIeTeHIIUH
MK-20 BnageHue MeToamMu 3Haer OCHOBHBIE IPAMMATHYECKUE CTPYKTYPHI TUTEPATYPHOTO U
Pa3roBOPHOTO0 HHOCTPAHHOTO (AHTIUIICKOTO) SI3bIKA IS

aHATUTHYCCKON pabOTHI ¥ HAYYHBIX UCCIICIOBAHUI

U CMIeNUaTU3UPOBAHHBIMH
cpencTBaMu st
AHATHTHYECKOH pabOTHI 1 Vmeer MIOHMMATh U KPUTHYECKH aHAJTH3HPOBATh CTATHH M COOOIIEHHUS 1O
Hay4HBIX HCCIICNIOBAHIH Hay4HOH U IpoeCCHOHANBHON IPoOIeMaTHKe, IPHHUMATh

aKTMBHOE y4acTHE B JUCKYCCHH TI0 3HAKOMOii Mpobieme,
060CHOBBIBATh U OTCTAHBATh CBOKO TOUKY 3PEHHS

Brnaneer HaBBIKAMU ¥ YMEHUSIMH, CBA3aHHBIMH C PAlIOHATEHBIMA
IpreMaM# YMCTBEHHOTO TPY/Ia, IPH OCYIIECTBICHUH JAETIOBOI
WHOS3BITHON KOMMYHHUKAIINH JJISI aHATUTHIECKOH padoTH
Hay4YHBIX UCCIIETOBaHUI

Hns dopMupoBaHMs  BBIIIEYKA3aHHBIX  KOMIIETEHIIMH B paMKax
dakynpraTuBa «JlenoBoli aHrnmuickuii sA3bIK B TIpodeccroHaIbHOM  cheper
MPUMEHSIIOTCST  CIIEYIOIINE METOJIbl aKTUBHOTO/ HMHTEPAKTUBHOTO OOYYECHHUS:

TECTUPOBaHUE, Keic-cTtaam (case study).

|. CTPYKTYPA U COJAEP KAHUE TEOPETUYECKOM YACTU KYPCA

JIeKuHOHHBIE 3aHATHS HE MTPEYCMOTPEHBIL.

Il. CTPYKTYPA U COJAEP)KAHUE NPAKTUYECKOM YACTHU KYPCA

Tema 1 Companystructure (2 uac.)

IIpuMmepHbIe 3agaHu.

Think of any types of companies where students would prefer to work for.
Think about advantages and disadvantages of working for each one. Consider for
example:

e A large multinational corporation

e A small or medium-sized family business

e A trendy new high-tech corporation

Students should study flat and steep hierarchies in any foreign or native
company. Think of what type of hierarchy they would like to work for.

Tema 2 Using the phone (2 uac.)

IIpuMmepHbIe 3a7aHuA.



Lee Santana is a telecommunications equipment retailer from Los Angeles.
Listen to the recording of a conversation he has with a supplier,
YoshinagaTakafumi. He works for AKA Company, a Japanese telephone systems
manufacturer.

a) ldentify the problem and the suggested solution.

b) Listen again. Do you think YoshinagaTakafumi provided good customer
service?

c) Notice how the conversation follows the structure given.

Tema 3 Presentations (Planning and getting started. Image, impact and
making an impression) (2 gac.)

IIpumepHbIe 3a1aHuA.

Choose one of the situations below to present a short extract from a
presentation. Use linking expressions to connect different parts of the talk.

Situation 1

You are a Project Manager of Usui, a Japanese electronic components
manufacturer. You have to give a presentation to colleagues explaining the
company’s decision to build a factory in Singapore.

Important factors influencing the decision are:

a) Local employment conditions: well-trained workforce, experienced in
electronics industry

b) Local economic factors and market potential: strong growth in Singapore
economy, good location, access to Southeast Asia market

¢) Good economic potential in the region, major shipping center

d) Awvailable subsidies, favorable tax environment; government wants
inward investment

Tema 4 Presentations (The middle of the presentation.The end of the
presentation) (2 uac.)

IIpumepHsbIe 3a1aHuA.

1) Comment on the different approaches used by the two speakers in the

photos. Can you suggest reasons for the different endings?



2) In which of the following situations do you think a discussion is more

appropriate than questions?

A sale’s representative’s presentation of a new product

A CEQ'’s statement on corporate policy

A politician’s speech on transportation policy

A team leader’s talk to colleagues on the next phase of a project

A manager’s proposal to a group of senior executives on improving

productivity

Tema 5 Meetings (2 uac.)

IIpumepHbIe 3a1aHuA.

What makes a good meeting? Suggest what you think are characteristics of a

successful meeting.

Listen to the recording of Paul Beck, an engineer, talking about the

characteristics of successful business meetings. He makes five of the eight points

below. Identify the correct order of these points.

There is a written agenda

Clear objectives — known to everyone
Respect of the time available / time planning
Good chair — effective control

Emotions are kept under control

Good preparation

Everyone gets to say what they need to say

Reaching objectives

Tema 6 Negotiations. (Know what you want.) (4 gac.)

IIpumepHbIe 3a1aHuA.

1. What considerations are important in preparing to negotiate? In pairs,

suggest as many as you can.



Listen to the recording in which a Management Communication Consultant,
Diana Ferry, talks about preparing for a negotiation. Mark the seven points below
in the order in which she mentions them.

¢ |dentify your minimum requirements

e Prepare your opening statement

e Decide what concessions you could make

e Know your own strengths and weaknesses

e Know your role as part of team

e Prepare your negotiating position — know your aims and objectives

e Prepare any figures, any calculations and any support materials you may
need.

2. Study the case.

Markus Prepares to Negotiate with Louis

Markus approaches Louis after his shift on Friday afternoon and asks if he
can arrange a meeting to discuss a potential promotion. Louis sighs and reminds
Markus that they already had this discussion last year. Markus agrees, but reminds
Louis of his loyalty to the company and insists that they speak again on the subject
next week. Eventually Louis, who is afraid that Markus might quit on the spot,
agrees to meet on Monday during the crew's lunch hour.

Over the weekend, Markus thinks about Monday's meeting. Last year, he
was unprepared to negotiate and ended up only getting a 50 cent/hour pay raise.
This did not satisfy him, and he has continued to feel undervalued ever since.
Many times, after a hard day at work, Markus has considered quitting. However, it
is difficult to find work in the middle of winter. Markus has a family to support
and he can't afford to lose his job.

Markus decides to do some research on negotiating. He learns the principles
behind collaborative negotiating, and decides that this is the approach he will
take this time. After he has understood the concept he can ask himself the
preparatory questions above. Finally, he can apply the rules of collaborative

negotiating to his own case.



Tema 7 Negotiations (Getting what you want. Not getting what you
want.) (4 gac.)

IIpuMmepHbIe 3a1aHUS.

1. A year ago an advertising consultancy, SAR Services, agreed to design
and run a twelve-week magazine advertising campaign for KPack Inc., using
specialist journal.

KPack is not happy with the campaign. The first advertisements were a
month late, missing two important trade fairs. The advertisements did not appear in
two key industry journals. Now KPack is refusing to pay the whole fee for the
campaign. Construct part of the dialogue.

2. Study the case 1.

Markus Answers the Preparatory Questions

« My main objective is to be named crew foreman and to earn a salary that
Is competitive with other foremen in the area.

« Alternatives include looking for work elsewhere, asking for a dollar more
an hour, suggesting that Louis hire someone else to take on extra duties.

o | deserve this promotion because | have worked with Landscape
Labourers for five consecutive years, and have received many compliments from
satisfied clients. | am the team member who reports early every morning and
leaves last. If we are under a deadline, | work through my lunchhour. All of the
other team members come to me with their questions.

« Louis will likely say that he can't afford to pay me more because business
is slow in the winter. He will say that there are plenty of qualified labourers who
will do the work for less money.

« Both of these arguments are probably true. Landscape Labourers lost a lot
of money last year due to poor weather. There were a few weeks that we couldn't
work, but Louis had to pay us anyway because of our contracts. And,
unemployment is at an all time high in our region. However, Louis just signed a
contract with a new company that will mean regular work for at least the next two

years. Also, the other team members rely on me, and none of them have the



experience to take over my position if | quit. It will cost Louis a lot of money to
train a new landscaper to do everything that I do.

« | understand that winter is tough on this business, so | would like to have
this issue resolved by spring.

« | will look into three other local landscaping businesses and inquire about
the salary and benefits of its employees. | will also review the classified ads to see
if any other companies are hiring or looking for a foreman.

« My bottom-line is to receive an extra dollar an hour and to be named team
manager.

« | think Louis and | have equal bargaining power right now. None of the
other current members of our team are as committed to the job as | am. However,
unemployment is high and there are other people he could hire.

« | have never been a strong negotiator. 1 need to learn more about
negotiation strategies and tactics.

3. Study the case 2.

Markus Applies the Principles for Collaborative Negotiating

« | will not discuss the fact that | was only offered a 50 cent raise last year.
It was my fault for not being prepared to negotiate.

« Even though I think Louis is lazy, and takes too many days off when we
are busy, | will not point out his shortcomings. Thisisaboutmypromotion,
nothisworkethic.

o | will first thank Louis for employing me for five consecutive years. | will
tell him that the stable work has meant a lot to me and my family, and | appreciate
the security, especially with so many people out of work.

« | will tell Louis that I think his company is one of the most respected
landscape companies in the region, and ensure him that my goal is to have a
lifelong career at Landscape Labourers.

o | will say that | hope | will never have to work for a company that does a

poor job, such as Powell Designs.



« | will acknowledge that last year's weather was a problem and note that it
IS not anyone's fault that the company lost money.

4. Study the case 3.

Louis Signals an End to the Negotiations and Attempts some Last-
minute Tactics

Louis: Look, we're running out of time here and I've barely had a bite of my
lunch.

Markus: | know, and we have a lot of work to get done this afternoon.

Louis: Well, I guess we'll have to settle this at another time.

Markus: Actually, I'd really like to get this settled today. | know how busy
you are, and it's not easy to get you to sit down and talk.

Louis: (standing up and getting ready to walk out of the room) Well, we're
not getting anywhere.

Markus: Please sit down for a few more minutes so we can make a
decision.

Louis:And what if | don't? Are you going to quit?

Markus: | am a loyal employee, and | believe that it is in the best of both of
our interests to have this conflict resolved. This should only take a few more
minutes.

Louis: Fine. You can be the foreman. I'll even change the title on your pay
stub. But no raise.

Markus: | think you and | both know, that the raise is more important to me
than the title itself.

Louis: You know, not very many owners would agree to give a person like
you the title of foreman. You don't even have your proper certification.

Markus:You've said before that experience means more to you than
education. Remember that guy Samuel that you hired. He had a four year diploma
in landscape design but had never worked a day out on the fields. You let him go
before his probation was up.

Louis: Oh, don't remind me of that kid.



Markus: Look, I'd be willing to accept $24.00/hr, if you agree to review my
salary again come spring.

Louis Fine. | guess, that's fair. You are my best employee, right now at least.

Markus: Great, then, you won't mind changing my status to crew foreman. |
won't disappoint you. Remember, I'm willing to take on the extra duties of a
foreman, which will give you more time to find new clients.

Louis: Speaking of new clients. I'm expecting an important phone call in ten
minutes, so let's wrap this up.

Markus: Well, | think we've both agreed on the terms. Can we shake on it? |
mean, can | have your word that my new hourly wage will begin at the beginning
of next month?(Markus holds out his hand.)

Louis: (Louis shakes it.) Okay, Mr. Foreman. Get back to work, would you.
And, I'll need you to order all of the supplies for Monday.

Markus: Thanks, Louis. I'll get on that right now.

1. YHEBHO-METOANYECKOE OBECIIEYEHUE
CAMOCTOSTEJBHON PABOThI OBYYAIOIIUXCSI

VY4ebHo-MeToIMueCcKOoe oOecrieueHue CaMOCTOSATEIIbHOMN paboTHI
oOyyJarommxcst o JTUCHUILINHE «JlenoBoit AHTJINHCKUN SI3BIK B
npodeccruonansHol cepey npeactarieHo B [Ipunoxkenuu 1 u BKItOYaeT B ceos:

¢ MaH-TpadUK BBITOJHEHUS CaMOCTOSTEIBHOW PaOdOTHI MO JTUCHIUILIINHE, B
TOM YHCJIC TPUMEPHBIC HOPMBI BPEMEHH Ha BBIMOJHEHUE TI0 KXKIOMY 3aaHUIO;

® XapaKTEPHUCTHKY 3aJaHUI I CAMOCTOSITEIbHON PabOThI 00YUAIOIINUXCS U
METOMYECKHE PEKOMEH IAIUU 10 MX BBITIOJIHCHHUIO;

e TpcOOBaHMS K TIPSACTABICHHIO H  O(QOPMIICHUIO  PE3yJbTaTOB
CaMOCTOATENbHON pabOThI;

¢ KPUTCPHH OLCHKH BBIIIOJHCHHA CaMOCTOSITCIbHOM pa6OTI>I.



IV. KOHTPOJIb JOCTUXEHMS IEJEA CEMUHAPA

Ne Koutponupyembie pasuebl Koab! u 3Tanbl O1eHOYHbIE CPEICTBA
n/n JUCHMIITMHBI ¢dopMupoBanusa KOMIETEHUMH TeKyIIHi MPOMEKYTO
KOHTPOJIb YHasi
arrecTanus
1. Tema 1 Companystructure OIIK-2 3HAeT Tecr (ITP-1) Petitunr/
I1K-20 yMeeT Tect (ITP-1)
BIIAJICET
2. Tema 2 Using the phone OI1IK-2 3HaEeT Tecr (TTP-1) Petitunr/
I1K-20 yMeeT Tecr (TTIP-1)
BIIa/ICET
3. Tema 3 Presentations (Planning OIIK-2 3HAET Tecr (ITP-1) PetiTunr/
and getting started. Image, ITK-20 yMeeT Tecr (TTP-1)
impact and making an BIIAJICET
impression)
4, Tema 4 Presentations (The OIIK-2 3HAET Tecr (ITP-1) PetiTunr/
middle of the presentation.The [1K-20 yMeer Tecrt (ITP-1)
end of the presentation) BIIAJIEET
5. Tema 5 Meetings OIIK-2 3HAET Tecr (TTP-1) Petitunr/
I1K-20 yMeeT Tecr (TIP-1)
BIIAJICET
6. Tema 6 Negotiations. OIIK-2 3HACT Tecr (ITP-1) Peirrunr/
I1K-20 yMeeT Tecrt (ITP-1)
BJIa/IeeT
7. Tema 7 Negotiations (Getting OIIK-2 3HAeT Tecrt (ITP-1) Peiitunr/
what you want. Not getting what I1K-20 yMeer Tecr (TTIP-1)
you want.) BJIAJICET
Tumnossie KOHTPOJIBbHBIC 3a/laHUA, MCTOAUYICCKUC MAaTCPpHUaAJIbl, OIIPCACIIAIONINC
IpOLEIypbl OIEHUBAaHWA 3HAHWM, YMEHUHM W HABBIKOB M (WMJM) OIbITa

ACATCIIbHOCTH, a TaKXC KPHUTCPpHUHU H I10Ka3aTClIu, HGO6XOI[I/IMI:I€ I OOCHKH

3HAHWM, YMEHWM, HABBIKOB

KOMIIETEHIIUN B

nporiecce

U XapaKTEepHU3YIOIINe

OCBOCHUA

npezacTasiieHsl B [Ipunoxenuu 2.
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V. CIUCOK YUYEFHOM JIUTEPATYPbBI © HHOOPMAIIMOHHO-

METOINYECKOE OBECIIEYEHHUE JUCHUIIVINHBI

OcHoBHas JuTEpaTypa

(2/1eKmpoHHbLE U newamHwvle U30aHUs1)

1. AHTIUACKUN A3BIK JUIA aKaJIEMHUUYECKUX Lelei :

ydgeOHOe mocoOue st

OakajaBpuaTa W MarucTparypbl MO TyMaHUTapHbIM HampasieHusm / T. A.




bapanoBckas, A. B. 3axapoBa, T. b. IlocnenoBa [u ap.] ; moa pen. T. A.
bapanoBckoii ; Breiciiasi kojaa SKOHOMHUKHY (HAIMOHATBHBIN MCCIE0BATEIbCKUN
YHUBEPCUTET). - MockBa : Opaiir, 2017. - 198 C.
http://lib.dvfu.ru:8080/lib/item?id=chamo:841078&theme=FEFU

2. AHTIIUACKUN S3BIK U c(pephl TOCYAapCTBEHHOTO W MYHHIIMITATLHOTO
ynpasieHus : yaebHoe nocobue / . A. Upamenko. - 6-e uza., crep. - Mockaa :
dauHTA, 2017. - 212 C.
http://lib.dvfu.ru:8080/lib/item?id=chamo:845222&theme=FEFU

3. bormapeBa, JI.B. TocymapcTBeHHOE yIpaBiICHHUE: aAHTJIMACKUN IS
akajmemuyeckux 1eneil: YueOHoe mnocobue/JI.B.bonnapera, T.B.Banenrtei,
C.B3umuna, 2 wm3a. - M.:. HUI HNHOPA-M, 2015 - 230 c.
http://znanium.com/catalog/product/469813

4. lyoununa, ['.A. AHMIMACKUN  S3bIK: SKOHOMHKA U  (DUHAHCHI
(Environment): YueOnuk / I'.A. Jlyoununa, U1.®. [dpaunnckas u ap.; unancosas
Axanemus nipu [Ipasurensctse PO. - M.: Ansda-M: HULL Uudpa-M, 2012. - 208
c. http://znanium.com/catalog/product/371309

5. ManbkoBckas, 3.B. AHrIHiCKUM SI3BIK U1 ASJIOBOTO OOIICHU: PoneBnie
UTPbl TI0 MEHEIKMEHTy: YueOHoe mnocobue/3.B. ManbkoBckas - M.: HUI]

HNH®PA-M, 2015. - 120 c. http://znanium.com/catalog/product/504477

6. Mensiino, B.B. Akamemuueckoe muchMo. Jlekcuka : yueOHOE TocoOue
JuTsi OakallaBpuaTa U MarucTpaTyphl 1o BceM Hampasienusim / B. B. Mewnsiino, H.
A. Tynskosa, C. B. Uymunkun ; Bpiciias mikoja 3KOHOMUKHM (HAaMOHATbHBIN

HCCIIEIOBATENIbCKUN YHUBEPCUTET). - 2-€ U3/l., UCIp. U Jom. - Mocksa : FOpaiir,

2017. - 240 c. http://lib.dvfu.ru:8080/lib/item?id=chamo:841055&theme=FEFU

7. MycaeB, P.A. JlenoBoil aHIIMHCKUI SA3BIK TOCYAapCTBEHHOIO U
MYHHUITUTIATBHOTO CITYXAaIIero [DIeKTpOHHBIA pecypc] : yueOHoe mocodue / P.A.
MycaeB, 3.M. Myprazuna. — DIJIEKTPOH. TEKCTOBbIe MaHHble. — Ka3aHs:
KazaHcknii HallMOHAJIBHBIN MCCIEAOBATENBCKUI TEXHOJIOTMYECKU YHUBEPCHUTET,

2016. — 207 c. http://www.iprbookshop.ru/61841.html



http://lib.dvfu.ru:8080/lib/item?id=chamo:841078&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:845222&theme=FEFU
http://znanium.com/catalog/product/469813
http://znanium.com/catalog/product/371309
http://znanium.com/catalog/product/504477
http://www.iprbookshop.ru/61841.html

JlonoJiHUTEIbHAS JIUTEPATypa
(neuammvie u snexmponnvie uzoanus)
1. English grammar [DnekTpoHHBI pecypc]| : ydeOHOe mocobue 1o
rpaMMaTHKE aHTIUHCKOTO SI3bIKA IS CTYICHTOB HES3BIKOBBIX CIEIUATBLHOCTEH /
0. A. UBanoBa, 10. 1. MumeneBa, B. I'. Hecrepenko, T. H. CalitumoBa. —

DnekTpoH. TekcToBbie naHHble. — CapatoB : By3oBckoe oOpazoBanue, 2015. —

213 chttp://www.iprbookshop.ru/27158.html

2. Jlykuna, JI. B. Kypc anrnmiickoro si3pika s maructpanToB. English
Masters Course [D1eKTpOHHBIN pecypc] : ydeOHOe MocoOure Jii MaruCTpaHTOB MO
Pa3BUTHUIO M COBEPILICHCTBOBAHUIO OOLIMX U MPEAMETHBIX (JI€JTOBOM aHTIIMUCKUN
s3b1K) KommeteHnuit / JI. B. JlykuHa. — DJEKTpPOH. TEKCTOBBIE JaHHBIC. —
Boponex : BOpOHEXKCKHM TOCYJAapCTBEHHBIM apXHUTEKTYPHO-CTPOUTEIBbHBIN

yauBepcuret, ObC ACB, 2014. — 136 ¢. http://www.iprbookshop.ru/55003.html

3. Mutsikuna, O. B. AHIHMACKHIA S3bIK JUIS 1€JI0BOTO OOIICHUS. DKCIpecce-
Kypc [DnexTpoHHBIN pecypc| : ydeOHOe mocoOue sl CTYJIEHTOB Bcex (opm
oOyuenus / O. B. Mutsikuna, . B. [llepuna. — DneKTpoH. TEKCTOBBIE TaHHbBIE. —
KemepoBo : KeMepoBCkHil ~ TEXHOJIOTMYECKW ~ WMHCTUTYT  MHUIIEBOU

npombituieHHocTH, 2014. — 90 c. http://www.iprbookshop.ru/61258.html

4. CumxoBu4, B. A. Ilpaktuueckas rpamMMaTHKa aHIJIMHCKOTO S3bIKa =
Practical English Grammar [DnekTpoHHbIil pecypc] : yueObHoe mocobue / B. A.
CuMxoBHY. — DJIEKTPOH. TEKCTOBbIE JaHHbIE. — MHUHCK : Bplldiiimas 1mikoa,

2014. — 328 c. http://www.iprbookshop.ru/35529.html

Ilepeyenb pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHHUKAMOHHOH CeTH
«AHTepHeT»

1. Bnagumup Ilytun. JInuHbii calT OyTUH.NPE3UIEHT. PR

2. Odunmansheii cait [pesuaenra PO http://kremlin.ru/

3. Opunmaneherii cait [IpaButensctBa PO http://government.ru/

4. OdunmanbHbIi cauT I'ocynapcTBeHHOM JyMbI PO

http://www.duma.gov.ru/



http://www.iprbookshop.ru/27158.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/61258.html
http://www.iprbookshop.ru/35529.html
http://путин.президент.рф/
http://kremlin.ru/
http://government.ru/
http://www.duma.gov.ru/

5. Opunmansuerii caiit Coera ®eneparu PO http://www.council.gov.ru/

6. CripaBouHoO-1ipaBoBas cucrema «KoucynpranT» http://www.consultant.ru/

7. UndopmannoHHo-mipaBoBoi mopTai «I apant» http://www.garant.ru/

8. OdunmanpHbIi caiiT Poccuiickoii razersr http://www.rg.ru/

9. OdunmanbHbINA MHTEPHET-TIOPTAI MIPaBOBOM nHpopmaruu.

['ocymapcTBeHHas cucTeMa MmpaBoBoi nHpopmanmu http://www.pravo.gov.ru/

10. [MopTain rocyaapcTBeHHBIX ycyT https://www.gosuslugi.ru/

11. OtkpeiToe [IpaBuTenscTBo http://open.gov.ru/opengov/

12. Hayunas 6ubnmoreka JIB®Y https://www.dvfu.ru/library/

13. ObunmaneHelii  caWT  DIEKTPOHHOW  OWMONMOTEKH  JUCCEPTAIHMA

Poccuiickoii rocymapcTBeHHON OnOaroTeku http://diss.rsl.ru/

14. DnexTpoHHO-OMOMMOTEHas crcTeMa Znanium.com http://znanium.com/

15. D1eKTpOHHO-OMOIMOTEUHAS cucrema [PRbooks

http://www.iprbookshop.ru/

16. Hayunas AIEKTPOHHAS oubimoTexa eLIBRARY.RU
https://elibrary.ru/defaultx.asp

17. ®enepanbHblidi  TOpPTanl MPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB

http://requlation.gov.ru/

18. Ilopran  rocymapctBeHHBIX Tporpamm  Poccuiickoit ~ ®enepanmu

http://programs.qgov.ru/Portal/

Ilepeyenb UHGOPMANMOHHBIX TEXHOJIOTHIT U IPOTrPAMMHOIO0 00ecreyeHms!

MecTo pacnosoxeHust Ilepeyens nporpaMMHOro odecrnedeHus
KOMINbIOTEPHOI TEXHUKH, HA
KOTOPOM yYCTAHOBJICHO
NMporpaMMHoe odecrevyeHue,
KOJHYeCTBO pado4ynx MecT

Komnerorephslii knace kot 7Zip 16.04 — cBoGoaHbIH (HailIOBBIH apXUBATOP C BHICOKOW CTEIIEHBIO CKATHS
9KOHOMHKH U MEHE/DKMEHTA, JIAHHBIX;

aya. G509, na 26 pa6ounx mect | ABBY FineReader 11 - maker mporpaMMHOro oOOecCledeHus, ISt

pacro3HaBaHuUsI OTCKAHUPOBAHHOI'O TEKCTA C MOCIEAYIOIHM €r0 COXpaHEeHHEM

Adobe Acrobat Reader DC — maker mporpaMm Iyisi CO3JaHHS W MIPOCMOTPA

ANIEeKTPOHHBIX MyOnmkaruii B hopmate PDF;

ESET Endpoint Security 5 — koMmruiekcHas 3amuTa paboyux CTAaHLMIA Ha Oa3se

OC Windows. [Tonnepskka BUpTyanu3auy + HOBbIE TEXHOJIOTHH;

Far Manager 3 — mporpamma ympaBieHus ¢aiizamu n apxuBamMu B OC

Windows.

Google Chrome — Be6-6paysep



http://www.council.gov.ru/
http://www.consultant.ru/
http://www.garant.ru/
http://www.rg.ru/
http://www.pravo.gov.ru/
https://www.gosuslugi.ru/
http://open.gov.ru/opengov/
https://www.dvfu.ru/library/
http://diss.rsl.ru/
http://znanium.com/
http://www.iprbookshop.ru/
https://elibrary.ru/defaultx.asp
http://regulation.gov.ru/
http://programs.gov.ru/Portal/

Microsoft Office 2010 — odwucHbli MakeT, BKIOYAIOLMIMA HOPOrPaMMHOE
obecrieueHre UIT pabOTHI C Pa3IMIHBIMHA THIIAMH JOKYMEHTOB (TEKCTaMH,
AIIEKTPOHHBIMH TaOJIHIaMu, 0a3aMu JaHHBIX | Jp.)

Microsoft Project 2010 — mporpamma ympasierust npoektamu misi OC
Windows.

Microsoft Visio 2010 — BekTOpHBINA TpapuUIecKHii pemakTop, pemaKTop
muarpamum u 6mok-cxem st OC Windows.

Mozilla Firefox — Be6-6paysep

Notepad++ 6.68 — TexcToBBIi penakTop

Project Expert 7 — mporpamMm [Uisi OLICHKM HHBECTHI[HOHHBIX MPOEKTOB H
pa3paboTKu OU3HEC-TIIAHOB

R-Studio — rpynma mHOMHO(QYHKIHMOHANBHBIX YTHINT I BOCCTAHOBIICHUS
JaHHBIX ¢ kEécTkux nuckoB (HDD), tBEpmorenbHbIX ycTpoiicts (SSD), duam-
NaMSTU U aHAJIOTUYHBIX BHEIIHUX U BHYTPCHHHUX HAKOITUTENICH TaHHBIX.
WinDjView 2.0.2 - mporpamMma Uit pacrio3HaBaHHs W MPOCMOTpa (aiios ¢
onHOMMEHHEBIM (popmatom DJV u DjVu;

lapanT a’po — cCHOpaBOYHO-TIPABOBAs CUCTEMa II0 3aKOHOJAATEIbCTBY
Poccuiickoit @enepanun

Koncynbrant I[Inroc — 3T0 KOMIBbIOTEpPHAsI CHCTEMa ISl IIOUCKAa M PaboTHI ¢
IpaBOBOU MH(OpPMAITHEH.

V. METOAUYECKHUE YKA3AHUSA 1O OCBOEHUIO JIUCHUIIJINHBI

Peanuzanus JUCHUTLINHBI «JlemoBoit AHTJIMMNCKUN SI3BIK B
npodeccuoHanbHol  chepe» mpeaycMaTpUBaeT CICAYIOIKUE BHUABI y4eOHOM
pabOThI: JICKIIMOHHBIC 3aHATHS, TPAKTUUYECKUE 3aHITHUS, CAMOCTOATEIIBbHYIO PadOTy
CTYJIEHTOB, TEKYIIUH KOHTPOJIb U IPOMEXKYTOUHYIO aTTECTALIUIO.

OcBoeHue Kypca JUCHUIUIMHBI  «J[eToBOM  aHTIIMMCKMIT  SI3BIK B
npodecCUOHANIBHON cdepey» mpeArnoiaraeT peUTUHTOBYIO CUCTEMY OIEHKH 3HAHUMN
CTYJIEHTOB U MPEAYyCMaTPUBAET CO CTOPOHBI MPEMNOIaBaTeNsl TEKYIUU KOHTPOJIb 3a
MOCEIIEHUEM CTYJICHTAMU MPAKTUUECKUX 3aHATUM, TOATOTOBKOW M BBITIOJIHEHUEM
BCEX 3aJIaHUN HAa MPAKTHUYECKUX 3aHATUAX C 00s3aTE€TBHBIM IPEAOCTABICHUEM
oTyeTa 0 paboTe, BHITIOJHEHUEM BCEX BUJIOB CAMOCTOSTEILHON paOOTHI.

[IpomexxyTouHOM arrecTauverd MO IUCUUIUIMHE «JleJOBOM aHTIIMUCKUN
S3BIK B MPO(ECCUOHAILHON chepe» SBISETCSA 3a4eT, KOTOPBIA MPOBOIUTCS B BUJIEC
cobeceqoBaHU.

B teuenue yueOHOro cemectpa oO0ydarommumMcst HyKHO:

° OCBOWTH TeopeTrueckuii matepuan (20 6amioB);
° YCIEUTHO BBHITIOJIHUTL ayJAUTOPHBIE W KOHTPOJbHBIE 3amanus (50
0aioB);

L] CBOCBPCMCHHO MW YCIICIOIHO BBIIIOJIHUTH BCC BHUbI CaMOCTOSITEJIbHOM



pab6otsl (30 6amioB).

CTyneHT cunuTaeTcsl aTTECTOBAHHBIM MO TUCHUIUINHE «JleT0BOM aHTTIUACKUN
S3bIK B MPOQPECCHOHAIILHOM cdepe» NpHU YCIOBUU BBHIMOJHEHUS BCEX BHJIOB
TEKYIIETO0 KOHTPOJII M CaMOCTOSITEIHHOW PadOTHI, MPETyCMOTPEHHBIX Y4eOHOU
MIPOTrPaMMOM.

Kputepun oneHkM 10 AUCUMUIUIMHE «/[eI0BOM aHTIIMHUCKUM SI3bIK B
npodeccuoHanbHOM cdepe» IS aTTecTallud Ha 3adere cienyromme: 61-100
OanoB — «3aueTy, 60 U MeHee 0aIOB — «HE 3a4eT.

[lepecuer OaIOB MO TEKYIIEMY KOHTPOJIIO M CaMOCTOATENIbHOW pabdote

MPOU3BOJIUTCS IO POopMYyJIE:

m

0; k;
PoY = ) |gma X i
l

i=1

rae: W= }-, ki s Tekymiero peTuHra;
W= X" k' a1 uTOroBoro peiTuHra;
P(n) — pelTHHT CTy/IEHTa,;
M — o011ee KOJMIEeCTBO KOHTPOJIBHBIX MEPOTPUATUM;
N — KOJMYECTBO MPOBEACHHBIX KOHTPOJIBHBIX MEPOIPHSITHIA,
0; — 6aJ1, MOy4YEeHHBIN CTYJICHTOM Ha i-OM KOHTPOJIEHOM MEPOTIPUSTHH;
0" — MaKCHMaJbHO BO3MOXHBI 0asl CTY/ACHTA MO i-My KOHTPOJIBHOMY
MEPOTPHUSITHIO;
k; — BecoBo# K03()(HUITUECHT 1-TO KOHTPOJIEHOTO MEPOTIPUSTHS;
ki* — BecoBoii KO3(D(GHUIUEHT I-T0 KOHTPOJIBHOTO MEPOIPHSTHS, €CIH OHO
SIBJISIETCSL OCHOBHBIM, WK 0, €CTIM OHO SABJISIETCS AOMOJHUTEIBHBIM.
PekomMeHganuu 10 MJIAHUPOBAHUIO M OPraHU3alMUd  BpPeMEHH,
OTBEIEHHOI'0 HA U3y4YeHHe IMCUHIIHHbI
Camas rTnaBHas pekoMeHJalus cQopMyiIrpoBaHA B H3BECTHOH PYCCKOM
nocjoBuie: 0e3 TpyJa He BBITAUIMIIb M PHIOKKM U3 MpyAa. B aHrmocakcoHckom

U3JI0’)KEHUU OHA 3BYYMT TaK: Kak mopaboTaeiib, Tak W 3apaboTaems. Metogam



HAy4YHOTO HCCIIEIOBAHUSI HEJNIb3sS HAyYUThCS HHU pa3y HE NOPUMEHHB HX Ha
npaktuke. CreoBaTeibHO, HECMOTPSL HA TO, YTO NMyTh HaydyeHHUs OyJeT ycesH
OolMOKaMH, HENb3sl OTCTynaTh OT 3aJaud MNpU TepBoi ke Heymaude. OnbIT
MOKA3bIBAET, YTO CTYJACHTaM JaHHasl AUCIUILUIMHA AaeTcs He 0e3 Tpyja, B MEPBYIO
ouepe/ib MOTOMY, YTO MHOTHE U3 HUX C TPYJOM MOHUMAIOT CleU(PUKY HAYYHOTO
UCCIICOBAaHMs, Ja M CaM CMBICH CJOBa «HayKa». 3ajada IpenojaBaTess
00BsACHUTH 3Ty crnenuduky. [ng mydmiero TNOHMMaHHUS K€ HEOO0XO0IUMO
BBITIOJTHEHUE MTPAKTUYECKUX 3aIaHUM.

HexoTopble U3 MpakTUYECKUX 3aJaHU MOTPEOYIOT KOMIIbIOTEPHOU
rPaMOTHOCTH, HEKOTOpBIE € B IMEPBYIO O4YEpElb TBOPUYECKUX CIOCOOHOCTEH
cTyneHTa. B mo0om citydae, npu Cephe3HbIX 3aTPYIHEHUSAX CIEIYET 00paliaThes
3a pa3bsICHEHUSIMU K MPENo/iaBaTeio.

Meronnka caMOCTOATENBbHOM pabOThl CTyJEHTa HEW30€KHO JIOJDKHA
BKJIIOYATh pabOTy C TEOPETUYECKOM JIUTepaTypoil, KoTopasi U OOBICHSET, 3a4eM
BCE€ 3TO HYKHO M K KOTOPOU MOKHO OOpaTUThCS MPU BOSHUKIIIEH MOTEPE CMbICTIA.

HeoOxoaumo pa3BuBaTh HaBBIKM PAOOTHI C KOMIbioTepoM. He nummHum
SBJISIETCS 3HAHUE AHTJMUCKOTO $3bIKA, T.K. OCHOBHAs JHTEparypa MO METojaM
HAay4YHOT'O MCCJIETIOBAHUS BBIXOJIUT UMEHHO HA HEM, PUYEM 3a4aCTYIO 3TU METOIbI
B Heill 0O0BACHSIOTCA Oojee TPOCTHIM [0 CPAaBHEHUIO C OTEYECTBEHHBIMHU
MIPUMEPAMH SI3BIKOM.

PexoMeHIaum 1Mo MCMOJIb30BAHUI0 METOA0B AKTUBHOIO 00yUeHHUs

Jist  moBbiieHus  3(PQpeKTUBHOCTH  00pa3oBaTENbHOTO  Mpolecca U
dbopMUpOBaHUsSI AKTHUBHOW JIMYHOCTH CTYJACHTAa BAXKHYI) pOJIb HMIpaeT TakKoi
MPUHITUI 00y4YeHHUsl KaK MO3HaBaTeNIbHAsl aKTUBHOCTH CTYAEHTOB. llenpio Takoro
oOy4eHUs SBJISIETCS HE TOJBKO OCBOCHHME 3HAHWUW, YMEHUMW, HABBIKOB, HO H
dbopMHpOBaHUE OCHOBOIOJIATAIONIMX KAuyeCTB JIMYHOCTH, 4YTO OOYyCIOBIMBAET
HEOOXOIMMOCTh HCIIOJIb30BAaHUS METOJOB aKTHBHOTO OOY4YEHHs, 0€3 KOTOPBIX
HEBO3MOXHO dhopmupoBaHue CIeIHUAIINCTA, CIIOCOOHOTO pemath
npodeccoHanbHbIE 3a7]a9i B COBPEMEHHBIX PHIHOYHBIX YCIOBHUSX.

I[J'IH Pa3BUTHUA HpO(bCCCI/IOHaJ'IBHLIX HAaBBIKOB MW JIMYHOCTHU CTyACHTA B



Ka4C€CTBC MCTOAOB AKTHMBHOIO O6yT-IeHI/I$I LIGJ'IGCOO6p&3HO HCIIOJIB30BaTh MCTOABI

TEeCTUpOBaHUE, Keic-cTaan (case study).

PexoMeHAaluM 110 MOATOTOBKE K PeLICHUIO Kelc-3a1a4

Keiic-MeTon mnu METON KOHKPETHBIX CHUTYallMii — 3TO METOJ aKTHUBHOI'O
npoOJIeMHOro, 3BpUCTHYECKOro oOyueHus. Ha3Banue Meroga MPOUCXOAUT OT
AHTJIMHACKOTO case — Clydaid, CUTyalusi U OT MOHATUSA «KEHC»- YEMOJAHYUK JUIS
XpaHEHHUsI pa3IMYHBIX OyMar, >KypHajioB, TOKYMEHTOB U TIp.

OTINYNATENILHON OCOOCHHOCTRIO JAHHOI'O METOJa SBIICTCA CO3JaHHE
pOOJIEMHON CUTYyallMM Ha OCHOBE (pAKTOB M3 peanbHOM *u3HU. [Ipu 3TOM cama
npobsieMa J0JKHA ObITh aKTyajbHa HAa CErOAHSIIHUN JEHb U UMETh HECKOJBKO
pemenuil. /s pa®oTel ¢ Takoil cuTyauueld HEOOXOAMMO MPABUIBHO MOCTABUTH
yueOHyI0 3ajady, M Uil €€ pEUIeHHs MOATOTOBUTh «KEWC» C pPa3IUYHbIMU
MH(POPMAILIMOHHBIMU MaTepuaiaMu (CTaTbH, JIUTEPAaTypHbIE PaccKasbl, CAWThl B
ceTd IHTEepHEeT, CTaTUCTUYECKUE OTUETHI U TIp.)

[locraBuB 3amayy M TOATOTOBUB  «KEUC», CIEAYET OpPraHu30BaTh
JeATEIbHOCTh O0YYAIOMIMXCA MO Pa3pelIeHUI0 MOCTaBIEHHON mpobnemsbl. PaboTa
B PEKMME KelC-MEeTO/a IPeAroiaraeT rpymnmnoBy0 AESTENbHOCTh - COBMECTHBIMU
YCUJIMSAMHU KakJash U3 MOATPYII OOYyYarolIMXCs aHaJIM3UpPYeT CHUTyaluio, M
BbIpa0aThIBaeT MpakTUYecKoe peuieHue. [lanee opranusyercst NeATENIbHOCTh MO
OLICHKE TPEUIOKEHHBIX PELIEHU U BBIOOPY Jydyllero Uil pa3pelieHHs
MOCTAaBJICHHOU MPOOJIEMBI.

B xone e€ pemenus uacT pa3BUTHE CUCTEMBI IIEHHOCTENH 00yJaronIuxcs, UX
KU3HEHHBIX YCTAHOBOK M (POPMHpPOBAHHE MPAKTUYECKUX HABBIKOB: YUYEHUKHU
y4darcsi apryMeHTHpOBaTh, JIOKa3bIBaThb M OOOCHOBBIBATH CBOIO TOUYKY 3pPEHUS,
IIPUHUMATh KOJUIEKTUBHOE perieHue. Kelic-MeToa No3BONSET YBUAETh yYalUMCS
HEOJITHO3HAYHOCTh pEIIEHUsI MpoOJeM B pealbHOM >KU3HU, OBITh TOTOBBIMHU

COOTHOCHUTH MaTepHall C IPAKTUKOM.

PexoMenaanuu nmo padore ¢ JurepaTypou



[Ipu camocTosiTeNbHON paboTe ¢ PEKOMEHIYEMOU JIUTEpaTypoOl CTyICHTaM
HEO0OXOMMO TIPUACPKUBATHCS OMPEACIICHHON TTOCIE0BATEIPHOCTH:

® [pu BHIOOpPE JUTEPATypPHOTO HCTOYHMKA TEOPETUUECKOTO MaTepualia
JydIlie BCEr0 MCXOJWTHh M3 OCHOBHBIX MOHSITHH M3y4aeMOW TEeMbI Kypca, 4TOOBI
TOYHO 3HaTh, YTO KOHKPETHO UCKATh B TOM WJIM MUHOM HU3IaHUH;

e uis Oojiee TriayOOKOro YCBOEHHS M TOHMMAaHHS MaTephayia cCleayer
YUTaTh HE TOJBKO HUMEIOIIMECS B TEKCTE ONPEACIICHUS W TOHSATUS, HO U
KOHKPETHBIE TPUMEPHI;

® 4TOOBbI MOJY4YuTh Oo0jiee OOBEMHBIE U CHUCTEMHBIC MPEACTaBICHUS IO
paccMaTpuBaeMOM TeMe HEO0O0XOJIMMO MPOCMOTPETh HECKOJBKO JIUTEPATyPHBIX
HCTOYHUKOB (BO3MOYKHO aJIbTEPHATHBHBIX);

® He CIeayeT KOHCIEKTHPOBATh BECh TEKCT IO pPacCMaTpUBAEMON TeMe,
TaK KaK TaKOW MOJXO0J] HE JaeT BO3MOXKHOCTH OCO3HATh MaTepHall, HEOOXOIUMO
BBIJICJIUTh U 3aKOHCIEKTUPOBATH TOJIbKO OCHOBHBIE TOJIOKECHUS, ONPEICICHUS U

IMOHATHA, ITO3BOJIAIOIINME BEICTPOUTD JIOTMKY OTBCTA HAa N3Yy4aCMbIC BOIIPOCHI.

Pexomenaanuu mo BbINOJHEHUIO TECTOBBIX 3aJaHUM

TecTupoBanue HCHOIB3YyETCS B KadecTBe Hambosee 3PHEeKTUBHON (OpMBI
KOHTPOJIS TIOJYyYCHHBIX 3HAHWM 1O COOTBETCTBYIOIIMM TeMaM ydeOHOMU
JUCIHUIUIAHBI, T.€. [JI1 3aKpEIUIEHWs 3HAaHWM, TMOJYYEHHBIX B IPOLECCE
JIEKITMOHHOTO Kypca, CEMHHApPCKOM M CaMOCTOSTEIIbHOW PabOThl C OCHOBHOM W
JIOTIOJIHUTEIIbHOMW JINTEPATYPOU.

TectupoBanre UMEET psii HECOMHEHHBIX JOCTOMHCTB:

® CYIIECTBEHHO SYKOHOMUTCS BPEMSI Ha NMMPOBEPKY BHITIOJHEHHBIX 33 1aHUM;

® MOXHO ONPOCUTHh JIOCTATOYHO OOJBIIOE KOJIUYECTBO CTYACHTOB 3a
OTPAHUYEHHOE BPEMSI;

¢ O0OBCKTHBHOCTH OIICHKH.

TecTtupoBaHue SBISETCS BaXHEUIIMM JIOMOJHEHUEM K TPaJIUIIMOHHON
CHUCTEME KOHTpOJS YpOBHsA OOydeHHs. TecT COCTOMT M3 TECTOBBIX 3aJaHUM.

TectoBoe 3aJIaHUC - BAPbUPYIOIIAACA 110 3JICMCHTAM COACPIKAHUA U 110 TPYAHOCTHU



eIMHUIAa KOHTPOJILHOTO MaTepuana, c(GOpMyIHpOBaHHAs B YTBEPAUTEIbHOMN
dbopMe mpeiokeHus ¢ Heu3BeCTHBIM. [locTaHOBKA MPABUIIBHOTO OTBETa BMECTO
HEU3BECTHOTO KOMIIOHEHTa MpeBpaliaeT 3aJaHie B HCTUHHOE BBICKAa3bIBAHHE,
MOJICTAHOBKA HEMPABMWJIBHOIO OTBETa MPHUBOJUT K OOpPa30BAHUIO JIOKHOTO
BBICKA3bIBAHUS, YTO CBUICTEILCTBYET O HE3HAHUH CTYACHTOM JaHHOTO Y4eOHOTO
MaTepuaa.

[Tpuctynas K BBHIOJHEHHUIO TECTOBBIX 3a/laHUM, MPEICTABICHHBIX B Y4eOHO-
METOIUIECKOM MTOCOOMH, 00paTUTe BHUMAaHKE Ha TO, YTO:

® B 3aJaHUAX 3aKPBHITON (OPMBI MOXKET OBITH TOJBKO OJWH TMPABUIHHBIN
OTBET;

e OTBeYass Ha BONPOC C BHIOOPOM MPAaBUIBLHOTO OTBETA, IMPAaBUJIbHBIN, Ha
Ball B3IJIsAl, OTBET OOBEUTE B KPYIKOK;

® B 33JaHUSIX OTKPHITON ()OPMBI BIUIIIUTE OTBET B MPOIYCK;

® B 3aJaHUSAX HA COOTBETCTBHE 3aMOJIHUTE TaONMUIly (KaKaomy
YTBEPKACHUIO MOXKET COOTBETCTBOBATH TOJIBKO OAMH MPaBUJIbHBIN OTBET).

[lepen HayaoM BBHITIOJHEHHS TECTa CTYACHTY PEKOMEHIYEeTCS MPOCMOTPETh
ero oolee coaepxaHue, ONpEeAeNuTh s cedsi HamOojee Jerkue M Haubosee
CJIO’KHBIE 3a/1aHUS.

HaubGonee mnerkue st CTyaeHTa 3aJaHUs PEKOMEHIYETCS BBIMOIHATH
HEPBBIMHU.

[Ipexxne yem BBIMONHATH TECTOBBIE 3a7aHUsl 3aKpbITOoi (HOpMBI (C BHIOOpOM
MIPABUJILHOTO OTBETA) PEKOMEHIYETCSI:

e CHayaja MpOYUTaTh 3a/laHUE;

® 3aTeM IMOCTapaTbCsi CaMOCTOSATEIbHO OTBETHTHh Ha BOIPOC, HE oOpaias
BHUMaHUs Ha PUBEJCHHBIC BAPUAHTHI OTBETOB;

® CpaBHUTH CBOW OTBET C MIPHUBEACHHBIMH BapHaHTaAMH.

Taxoil mopsA0K OTBETa HAa BOIPOC MO3BOJIAET U30€kKaTh yraJblBaHUsI OTBETOB

M IIOBBIMIACT PC3YJIbTATUBHOCTL BBLINTOJIHCHUA TECCTOBOI'O 3aaHU.

PexomeHnaanum nmo noAroToBKe K 3a4ery



[ToaroroBka K 3a4€Ty U €ro pe3yJbTaTUBHOCTH TAK)Ke TPEOYET y CTY/IEHTOB
YMEHHsI ONTHUMAJIbHO OPTraHM30BBIBATH CBOE BpeMs. MaeanbHO, €cnM CTyIEHT
O3HAKOMUJICS ¢ OCHOBHBIMU IOJIOKEHUAMH, OIIPEACIICHUAMHU U IIOHATUSAMHU Kypca B
IIPOIECCE AYAUTOPHOTO HW3Y4YEHHMsS IUCLUIUIMHBI, TOIAA IOATOTOBKA K 3a4eTy
IIO3BOJIUT CUCTEMATU3UPOBATh U3YUEHHBIN MaTepuai U Iiy0e ero yCBOUTb.

IIpr wu3yyeHun Marepuajia CilCAYET BBIACIATH OCHOBHBIE I10JIOXKECHUS,
ONPENEIICHUs] U TOHATUSA, MOXHO MX KOHCIEKTHPOBATh. BplIeeHHe ONMOpPHBIX
IIOJIOKEHUM  JaCT  BO3MOJKHOCTb ~ CUCTEMAaTU3UpPOBATH  IIPEACTABIICHHUS IO

AUCHUIIIIMHE 1, COOTBETCTBCHHO, PC3YJIbTATHUBHEC ITOATOTOBUTHCA K 3a4YCTY.

VIl. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUITJINHBbI

I[JUI OCYHICCTBJICHUA 06p330BaTCJII>HOFO nmponecca I10 JUCHUIIIIMHC

«/lenoBoii aHrMMiCKUi SA3bIK B IPO(eCCHOHATBHON ceper» He0OXOAUMBI:

HaumenoBanue IlepeyeHb OCHOBHOIO 000PYAOBAHMS
000py10BAHHBIX OMelIeHHI U
noMeneHun aJis
CAMOCTOSATEIbHOI PadoThI

MynsTHMeAUHHAS ayAUTOPHS DxkpaH ¢ snekrponpuBogom 236*147 cm Trim Screen Line; Tpoextop DLP,
3000 ANSI Lm, WXGA 1280x800, 2000:1 EW330U Mitsubishi; IToncucrema
CIeMaIN3UPOBaHHbIX KperuieHuid obopynoBanus CORSA-2007 Tuarex;
[Moacucrema BuseokommyTaiuy; [loncrcreMa ayIMOKOMMYTAIMU 1
3BYKOYCHJICHHS; aKyCTHYECKasi cucTeMa isl otojoyHoro monraxa Sl 3CT
LP Extron; nudposoii aynunonponeccop DMP 44 LC Extron

YuranbHble 3aibl Hay4aHoit Momno6iok HP ProOrme 400 All-in-One 19,5 (1600x900), Core i3-4150T, 4GB

6ubmuotexu JIBOY ¢ OTKpHITHIM DDR3-1600 (1x4GB), 1TB HDD 7200 SATA, DVD+/-RW,GigEth,Wi-
JOCTYIOM K (OHTY Fi,BT,usb kbd/mse,Win7Pro (64- bit)+Win8.1Pro(64-bit),1-1-1 Wty CxopocTts
(xopmyc A - yposens 10) nmocrymna B MaTepreT 500 MoOut/cex. Paboune mecTa miist mroeit ¢

OrPaHUYEHHBIMH BO3MOKHOCTSIMU 310POBbsI OCHAIIEHBI JUCIIIESIMU U
npuHTepamu bpaiins; 060pyaoBaHbl: TOPTATUBHBIME YCTPOUCTBAMM IS
YTEHMs IIJIOCKOIIEYATHBIX TEKCTOB, CKAHUPYIOLUIMMU U YUTAOIIUMH MallIMHAMHU
BUJICOYBEJICUNUTENIEM C BO3MOKHOCTBIO PETYJISILIUN LIBETOBBIX CIIEKTPOB;
YBEIMUYUBAIOLMMU 3JIEKTPOHHBIMU JIYIIAMU U YJIBTPA3ByKOBBIMU
MapKHUPOBILUKAMHU
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IInan-rpa¢guk BHIMOJTHEHHUSA CAMOCTOATEIbHONH padOThI MO IMCHMILIMHE

Bun IIpumepHbie
Ne Hara / cpoku . HOPMBI
CaMoOCTOSITeIbHOM ®opma KOHTPOJIS
n/n BBINOJTHEHH S BpeMeHHU Ha
padoThI
BbINOJIHEHHE
CamocrosiTenbHas
NunuBuayanbHbie abora Ha,
1. 1-9 menens JUHBUILY 9 P A
3a/1aHus WHIUBUTYaJIbHBIM
3aJJaHuEM
CamocrosiTenbHas
NunuBuayanbHbie abora Ha,
2. 10-18 wenens JUHBUILY 9 P A
3a/1aHus WHIUBUTYaIbHBIM
3aJJaHuEM
NTOI'O 18

PexoMeHIaluM MO0 CAMOCTOSITEJIbHOM PadoTe CTYACHTOB

Ocoboe 3HaueHHE [JII OCBOECHHMS TEOPETUYECKOr0 Marepuaina | s
npuoOpeTeHus: U (HOPMUPOBAHMS YMEHHM M HABBIKOB HMMEET CaMOCTOSITEIbHAas
paboTa CTyJEHTOB.

CamoctosiTenpbHass paboTa CTYyACHTOB IO JucUUIUIMHE  «JlenoBoi
aHTIIMACKUI SI3bIK B TPOQECCHOHATBHON cdepe» TpenycMaTpuBaeT H3y4YeHUE
PEKOMEHAYEMOM OCHOBHOM M  JONOJIHHUTEIBHOM  JUTEPATypbl, pELICHUE
KOHTPOJIbHBIX pa00T, HAIMCAHWE HAYYHOM CTaThU, MOJATOTOBKY K BBINOJIHEHUIO U
3aIIUTEe MPAKTUYECKUX 3aHATUN U POMEKYTOUHOMN aTTECTAllMU — SK3aMEHY.

JIns caMONpOBEPKM YCBOEHHSI TEOPETHYECKOrO0 MaTrepuala, MOArOTOBKU K
BBINOJIHEHUIO M 3alUTE MPAKTUYECKUX 3aHATUW M CHA4Ye SK3aMEHa CTYJIEHTaM

npeaIararoTCs BOIpPOChI AJ1d CAMOKOHTPOJIA.

Pexomenaanum mo padore ¢ Jureparypoi

[Ipu camocTosiTeNbHON paboTe ¢ PEKOMEHIyeMOU JINTepaTypoil CTyAeHTaM
HEOOXOMMO MPUIEPKUBATHCS OMPEICICHHOM MOCIeI0BATEIbHOCTH:

— Npu BBIOOPE JHUTEPATYpHOrO HCTOYHHMKA TEOPETUYECKOro Marepualia
Jy4lie BCEro MCXOAWTh M3 OCHOBHBIX MOHITHI M3y4aeMOWl TeMbl Kypca, 4TOObI
TOYHO 3HATh, YTO KOHKPETHO MCKATh B TOM WJIM NHOM HU3aHWUU;

— MJIA Ooinee I‘JIY6OKOFO YCBOCHHUA U IOHUMAaHUA MaTCpualia CICAYyCT YUTAaTb




HE TOJBKO MMEIOIIHMECS B TEKCTE OINPEACIICHHS] U TMOHATUSA, HO U KOHKPETHBIE
PUMEPBL;

— yTOOBI MOJIy4UTh OOJie€ OOBEMHBIE M CHUCTEMHBIE IPENCTABICHUS 10
paccMaTpUBaeMOl TeMe€ HEO0OXOAMMO IMPOCMOTPETh HECKOJBKO JIMTEPATYPHBIX
UCTOYHUKOB (BO3MOYKHO aJbTEPHATUBHBIX);

— HE clieflyeT KOHCIIEKTUPOBATh BECh TEKCT IO paccMaTpUBAEMOM TEME, TaK
KaK TAaKOW IOAXOJ HE JaeT BO3MOKHOCTH OCO3HaThb MaTepual; HEOOXOIHUMO
BBIJIEJIUTh U 3aKOHCHEKTUPOBATH TOJBKO OCHOBHBIE MOJOXKEHUS, ONPEICICHUS U

IMMOHATHA, ITO3BOJIAIOIINE BEICTPOUTD JIOIT'MKY OTBCTA HAa N3y4aCMbIC BOIIPOCHI.

KoncyabsTranuu

Ecimu B mpomecce  caMOCTOSATENbHOW — pabOThl  HaJl  M3YyYEHHUEM
TEOPETHUYECKOr0 MaTepualla WIM I[pPU PEUICHUH 3a1ad y CTYACHTA BO3HUKAIOT
BOIPOCHI, pa3pelIuTh KOTOPbIE CAMOCTOSITEIbHO HE YyAaeTrcs, HeoOX0auMo
0OpaTUTHCS K MPENOAABATEINIO JJIS MOJIYUYEHHUS Y HETO pa3bsICHEHUI WIIH YKa3aHUU.
B cBoux Bompocax CTYIEHT JOJOKEH YETKO BBIPa3UTh, B YEM OH HCIBITHIBAET
3aTpyIHEHMS, XapakTep OTOr0 3aTPyJHEHUA. 3a KOHCYJbTalMEH CleayeT
oOpalaThCs M B CIy4ae, €Cll BOBHUKHYT COMHEHHUS B MPABWIBHOCTH OTBETOB Ha

BOIIPOCHI CAMOITPOBEPKH.

Activity: planning your presentation - 15 minutes

1. Use the questions listed in Unit 3 to create a list of all the tasks you will
need to plan, design and create a presentation

2. Keep a copy of this list to use when you begin to think about your first
presentation.

3. You may wish to add to or modify this list after you have completed your
first presentation

Activity: knowing your audience - 5 minutes

1. Put yourself in your audience's shoes. What kind of presentation would

you like to watch?



2. Make a list of your 'ingredients' for a dream presentation. Try to come up
with at least 5 things that you think would make for a really entertaining and
memorable presentation.

3. It might help to think about a presentation you've enjoyed. What made this
presentation stand out from the crowd?

4. Keep a copy of these notes to use for inspiration when you start to create
your presentation.

Activity: every presentation should tell a story - 10 minutes

1. Take a look at this presentation on ‘death by PowerPoint":_Death by
PowerPoint

2. Think about the story which runs through this presentation?

3. Browse the theSlideshare site: Slideshare.net

4. Take a look at some of the presentations on the site. You can search for a
topic you're interested in, or look at some of the featured presentations. See if you
can find a story running through the presentations you view.

Activity: visual aids - 10 minutes

1. Think about a presentation you have seen where the visual aids enhanced
the presentation. How did the visual aids enhance the presentation? What type of
visual aid was used? Did the visual aids help explain any key points?

2. Think about a presentation where the visual aids did not enhance the
presentation. Why was this? How could the visual aids have been improved in this
presentation?

3. Make a note of your thoughts in your work book and refer back to these
notes when you start to prepare visual aids for your next presentatio

Activity: extreme communication skills - 10 minutes

1. Watch the video http://www.youtube.com/watch?v=wvsboPUjrGc

2. Make notes on the verbal and non-verbal communication in the video.
3. How much do you think the communication affected their performance -
was this in a positive or negative way?

Activity: talking not reading - 10 minutes


http://www.slideshare.net/thecroaker/death-by-powerpoint
http://www.slideshare.net/thecroaker/death-by-powerpoint
http://www.slideshare.net/
http://www.youtube.com/watch?v=wvsboPUjrGc

1. Choose a passage of text that's roughly 100 words long. (this can be
anything at all)

2. Read this passage aloud and then think about the following:

« Could you have made eye-contact with an audience?

« Do you notice the difference between formal written and more informal
spoken English?

« Is it possible to project your voice well while looking down at a page?

Activity: how can you better your grade? - 10 minutes

1. Read the list of points above that outline what assessors are looking for
during a presentation.

2. Pick out the two or three that you instinctively feel that you will struggle
with; for example if you know you are nervous about public speaking, pick the last
one.

3. Make a note of these points and when you have to give a presentation
make a concerted effort to work on these areas. You may find it useful to look at

our other presentation courses to help you improve in these areas.

Bonipocs! st caMoKOHTPOJIsI (TeMa 5)
Are the following statements True or False?
1. The person who is in charge of the meeting is the person who takes the
minutes.
“ True

© False

2. The best way to call a meeting is to inform each participant individually
by phone.

' True

“ False

3. An agenda should outline the order and amount of time to spend on each

item at the meeting.



“ True

© False

4. Engaging in small talk throughout the meeting is an effective way to keep
the focus.
“ True

“ False

5. When someone agrees with a motion it is "seconded".
True

False

6. The person who is speaking during a meeting is the person who "has the

True

False
7. A polite way to indicate that you want to make a comment during a

meeting is to say: "If | could just come in here..."

“ True

“ False

8. When there is a tie vote, it is customary for the chairperson to ask one

participant to reconsider his/her decision.

' True

© False

9. During the closing remarks, the person holding the meeting should
introduce new staff members or guest speakers.

“ True

“ False

10. Reminders are typically announced after all of the items on the agenda

have been covered.



o

o

True

False

PoJsieBas urpa

Tema 2

Imagine that you are opening your own clothing store or some other

business. What kinds of office equipment and supplies do you think you will need

to run your business? How much will this equipment cost? Will you rent the

equipment or buy it? Do you create a Website for your business? Discuss your

ideas.

Tema 5

Choose a role. Choose between: the person chairing the meeting, clients,

internal staffand so on. Role play: opening a meeting. Imagine different scenes:

a meeting at a record company for young pop artists,

a meeting at an academic publishing company,

a meeting of national leaders,

a meeting of high school students, (e.g. a student council)

Kpurepuu oieHK# caMmoCTOATENbHOI Pa0d0ThI

Banabt Onenka
(peliTHHTOBOM IK3aMeHa Tpe6oBanusi kK cOpMHUPOBAHHBIM KOMIETEHIHIM
OLIEHKH) (ctanaapTHas)
100-85 COMIAUYHOY OI1IeHKa «OTIIMYHOY BBICTABIIETCS CTYACHTY, €CITH OH IIyOOKO U IIPOYHO
YCBOWJI MPOrpaMMHBIN MaTepuaj KOHKPETHON TEMBbI, HCYEPIIBIBAIOLIE,
MOCJIE/I0BATENILHO, YETKO U JIOTHYECKH CTPOWHO €ro M3JlaraeT, yMeeT TECHO
YBSI3BIBATh TEOPHIO C MMPAKTUKOMN, CBOOOIHO CIIPABIISIETCS C 3a1a4aMH,
BOIPOCAMH U IPYTUMHU BHJIaM{ IPUMEHEHUsI 3HAaHUH, PaBHIIBHO
000CHOBBIBAET NPHHATOE PELIEHHE, BlIaJIeeT pA3HOCTOPOHHUMH HaBBIKAMH
Y IPUEMaMH BBINOJHEHUSI PAKTHYECKUX 33/1a4.
84-76 «XOPOULO» O1ieHKa «XOPOIIOY BBICTABIISIETCS CTYJICHTY, €CJIM OH TBEPJIO 3HAET
Marepual, FpaMOTHO U IO CYIIECTBY M3JaraeT ero, He JA0IycKas
CYIIECTBEHHBIX HETOYHOCTEH B OTBETE, PABHIBHO MPUMEHSET
TEOPETHYECKUE MOJI0KEHHS IPU PEIICHUH NPAKTHYECKUX BOIIPOCOB U
3a]a4, BJIaJeeT HeOOXOAMMbIMH HaBBIKAMHU M IPHEMaMHU MX BBITNIOJIHEHHSI.
75-61 «yoognemeopume OrieHKa «yJ0BIETBOPUTEIHHO» BBHICTABISIETCS CTYACHTY, €CIIH OH HMEET
JILHOY 3HAHMS TOJILKO OCHOBHOTO MaTepHala, HO He yCBOWII €To JeTalleH,
JIOIyCKaeT HETOYHOCTH, HEZIOCTATOUYHO IpaBUIIbHbIE POPMYIHPOBKH,
HapyIIEHHs JIOTUUECKOI MOCIIEeA0BATEIbHOCTH B H3JI0)KEHUN
MIPOrpaMMHOT0 MaTepHuaia, HCIBITHIBACT 3aTPyTHEHUS! IPU BBITTOJIHCHUH
MIPaKTHYECKHUX PadoT.
60-50 «Hey0081emeopu O1eHKa «HEeyNOBIETBOPUTEIBHOY» BBICTABIIAETCS CTYACHTY, KOTOPBIl HE
MenbHOY 3HAET 3HAYUTEJILHOM YaCTH NPOrpaMMHOI0 MaTepHuaa, IOMyCcKaeT




Bbanasl Onenka
(peliTUHTOBOI K3aMeHa TpedoBanus K chpopMUPOBAHHBIM KOMIIETEHIIUSIM
OLIEHKH) (cTanaapTHas)

CYIIECTBEHHbIC OIIMOKH, HEYBEPEHHO, C OOJBIINMU 3aTPyIHEHUSIMA
BBINOJIHACT IIpaKkTHYeckue padoTel. Kak mpasuiio, oreHka
«HEYAOBIIETBOPUTEIHHO)» CTABUTCS CTYACHTaM, KOTOPBIE HE MOTYT
MPOJIOIDKUTE 00yUeHHE 03 JONOIHUTEIbHBIX 3aHITHH 10 AUCIHUIUINHE.
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IHacnopt poHaa OLIEHOYHBIX CPEACTB AMCHUILIUHBI «/le10BOM aHTIIMHCKUH

SI3bIK B IpodecCHOHAIBLHOM chepe»

Kon n ¢popmyaupoBKa Sranbl GOpMUPOBAHAS KOMIIETEHIHH
KOMIIeTeHIUH
OIIK-2 roToBHOCTB K 3HaeT JENIOBYIO M PO(ECCHOHANBEHYIO JIEKCUKY HHOCTPAHHOTO S3BIKA B
KOMMYHMKAIlMH B YCTHOM U 00beMe, HEOOXOIMMOM JIsl OOLIEHHS, YTEHHS U TIEPEBOIA
nucbMeHHOM GopMax Ha MHOSA3BIYHBIX TEKCTOB HAYYHOM M MPOeCCHOHATLHOM
PYCCKOM M MHOCTPaHHOM HaMNpaBJICHHOCTH
A3bIKax JUIA pEIICHUA 3a/1ad Vmeer HOHUMATh Pa3BEPHYThHIE TOKIAMbI U JEKIUHU 110 HAYYHOU 1
B obnactn PO eCCHOHANBHON TEMaTHKE
npodeccnOHaNBHONI
eSTENBHOCTH Braneer A3BIKOBBIMU 3HAHUAMH, HEOOXOIMMBIMH JUTS OCYILIECTBICHHUS
WHOSI3BIYHOMN J1eJIOBOI U MpOo(hecCHOHATBHON KOMMYHHKATHBHOM
NEATENBHOCTH
IK-20 Bnajenue MeToaMu 3HaeT OCHOBHBIE PAMMATHYECKHE CTPYKTYPBI JIATEPATYPHOTO U
¥ CTIELMAIN3HPOBAHHBIMU Pa3sroBOPHOTO HHOCTPAHHOTO (aHMJIMHCKOTO) A3bIKa JUIS
CpeACTBaMU It AQHAIUTHYECKOH PabOThl M HAYYHBIX MCCIIEIOBAHHMN
AHATTMTHYECKOH pa60TI’IVH Vmeer HOHHUMATH U KPHUTHYECKH aHAIM3UPOBATh CTAThU U COOOILEHHUS O
Hay4qHBIX NCCICN0BAHIH Hay4HOH U IPO(EeCcCHOHANBHOM NPoOIeMaTUKe, IPUHUMATH
AKTHBHOE y4acTHe B UCKYCCHH IO 3HAKOMOH TpobJeMe,
00OCHOBBIBaTh M OTCTAWBATh CBOK) TOUKY 3PEHUS
Bnaneer HaBBIKAMH M YMEHUSAMH, CBA3AHHBIMHU C PAllAOHATHHBIMH
IpHEMaMK yMCTBEHHOTO TPY/Ia, IPU OCYIIECTBICHUH JET0BON
MHOSI3BIYHON KOMMYHHKAIIMH [Tl RHATMTHYECKOH paboThI 1
HayYHBIX MCCIIEI0BAHMIA

Ne KonTposmpyemsle pa3ueJsl Koap! n 3Tansl OueHoYHBbIE CPeACTBA
n/n AUCIUILTHHBI ¢dopmMupoBaHus KOMNETeHIMH |  TeKyumii MPOMEKYTO
KOHTPOJb YHasi
aTTecTanus
1. Tema 1 Companystructure OIIK-2 3HAET Tecr (ITP-1) Petitunr/
I1K-20 ymeer Tecr (TTIP-1)
BJIaJIeeT
2. Tema 2 Using the phone OIIK-2 3HAET Tecr (TTP-1) Petitunr/
I1K-20 ymeer Tecr (TTIP-1)
BIIAJICCT
3. Tema 3 Presentations (Planning OIIK-2 3HACT Tect (TTP-1) PetiTunr/
and getting started. Image, TTK-20 yMeer Tecr (TTP-1)
impact and making an BIIAjieeT
impression)
4, Tema 4 Presentations (The OIIK-2 3HAET Tect (ITP-1) Pefitunr/
middle of the presentation.The TTK-20 yMeeT Tecr (TTP-1)
end of the presentation) BIIAjIeeT
5. Tema 5 Meetings OIlK-2 3HAET Tecr (TTP-1) Petitunr/
I1K-20 yMeeT Tecr (ITP-1)
BJIAJICET
0. Tewma 6 Negotiations. OIIK-2 3HAET Tecr (TTP-1) Petituar/
[1K-20 yMeeT Tecr (TTP-1)
BIIAJICET
7. Tema 7 Negotiations (Getting OIIK-2 3HAET Tecr (TTP-1) PetiTunr/
what you want. Not getting what [1K-20 ymeer Tect (ITP-1)

you want.)

BaJIeCT




MeToanuyeckue peKoMeHIalUu, ONpeessiioniue Npouexypbl OlleHUBAHUSA
pe3yJIbTATOB OCBOEHMS JUCHUILIUHBI

Texkymasi arrecranMs CTyAeHTOB. Tekyiias arrectanus CTYJICHTOB IO
TUCIUTUINHE  «JlenoBol  aHTIIMHUCKUN sI3bIK B TIpoecCHOHANBbHON — cdepe»
MPOBOJAUTCS B COOTBETCTBUM C JIOKAJIbHBIMH HOpMaTUBHbIMH akTamMu [IBDY u
SBIIIETCS 0053aTENBLHOM.

Tekymass arrectauuss MO JUCHUILIAHE «Jl€TOBOM AHTIIMMCKUN S3BIK B
npodeccuoHanbHoOl cdepe» MpoBOAUTCA B (HOpME KOHTPOIBHBIX MEPOMPHUSTHI
(BBIMIOJIHEHUE TPYMNIOBBIX TBOPYECKUX 3aJaHUM) MO OIEHUBAHUIO (PAKTUUECKUX
pEe3yJAbTATOB O0YUYEHUS CTYJICHTOB U OCYILECTBIISIETCS BEAYIIUM MPETO1aBaTEIEM.

OObeKTaMu OIICHUBAHUS BBHICTYTAIOT:

e yyeOHas AUCIUIUIMHA (AKTUBHOCTh Ha 3aHATHUSAX, CBOEBPEMEHHOCTH
BBITIOJTHEHUS PA3JIMYHBIX BUJIOB 3aJaHUM, MTOCEMIAEMOCTh BCEX BUIOB 3aHATUU IO
aTTeCTyeMOM JUCITUIUIMHE);

® YPOBCHb OBJIAJICHUS MPAKTUYECKUMH YMEHUSMH M HaBbIKAMHU IO BCEM
BUJIaM yueOHO# pabOTHI (TECTHPOBAHUE);

® pe3yJIbTaThl CAMOCTOSITEILHON PaOOTHI.

IIpomexxkyTouHasi arrectanmus cTyaeHTOB. [IpomMexyTouHas arrectanus
CTYJIEHTOB IO JUCHUIUINHE «J[eToBOW aHTIMNUCKHI S3BIK B MPO(ECCHOHATBHOM
chepe» MPOBOAUTCS B COOTBETCTBUM C JIOKAJIBHBIMH HOPMATUBHBIMU aKTaMU
JIB®Y u sBnsercs o0s3aTeIbHOM.

[To nucummmHe «JlenoBoi aHTIMMCKUN S3bIK B MpodeccuoHanbHOM chepe
MPEAYCMOTPEH 3a4eT, KOTOPHIHA MPOBOAUTCS B BUAE COOECEIOBAHUS.

Kparkas xapakrepucTMka npoueaypbl NPUMEHEHHUS] HCIOJb3yeMOro
OLICHOYHOI0 cpeacTBa. B pe3ynbTare nocCEmeHUs JEKIUA WU MPAKTHYECKHUX
3aHSATUNA CTYJIEHT TMOCJIEI0BAaTEIbHO OCBAaMBA€T MaTepuaibl AUCIUIUIUHBI U
M3Yy4yaeT OTBEThI HA BOMPOCHI K 3a4ETY, IPEJCTABICHHBIE B CTPYKTYPHOM 3JIEMEHTE
dOC IV.I. B xome mNpOMEXYTOUYHOW AaTTECTAMM CTYJIEHT OCBaWBaECT
TEOPETUYECKUII MaTepuan (BOMPOCHI K 3a4eTy pa3sMEUIeHbl B CTPYKTYpPHOM

anemente ®OC 1V.2). Kpurepun oneHKH CTyJIeHTa Ha 3a4eTe MpeJCTaBJICHBI B



ctpyktypHoMm snemente @OC 1V.3. Kputepuu OLEHKH TEKylIeld aTTeCTaluu —
KOHTpOJIbHAs MPOBEpPKA 3HAHUN (TPYNIOBOE TBOPUYECKOE 3aJaHUE) MPECTABICHbI

B CTpyKTypHOM 3nemeHte POC V.

Texkymuid KOHTPOJIb

Tect mo Teme 1

1. Choose the best word to fill each gap from the alternatives given in the box
below. There is one extra word that you don’t have to use.

1. Our overseas clients expect .......... when they visit so | take them out
every evening.

2.Heisverykeenon.......... , o get there early.

3.1don’tlike ......... lunches because they go on for too long.

4. There was a culture of ............ with people at their desks even at the
weekend.

5. You can learn a lot from watching the ............ that people make when
they are talking.

6. An important business meeting is not the place for ........... . It can go

horribly wrong.

presenteeism punctuality humor business  absenteeism

gestures entertainment

2. In each line there is one word which is wrong. Circle the mistake and write
the correct word at the end of the line.

1. When you meet someone, it is important to get the greet right.

2. I shake hands with people, but I don’t really like physical contact.

3. In some cultures you should give pressants to everyone you meet.

4. You should also know the rules of conversion when you go to meetings.

5. It may be rude to enterrupt people when they are talking.

6. Also, think about the role of silent. Is it rude to be quiet for long periods?

7. Finally, say “Good buying” to everyone when you leave.



TecT 1o Teme 2

Choose the best answer.

1. Hello. Could you .................. me through to Mr. Herman, please?

a) carry b) take c) bring d) put

2. If Sandy’s not there, can I ............... a message, please?

a) leave b) give C) take d) make

3. I’m sorry. Mr. Herman can’t get to the phone right now. He’s a bit ...........
Can he call you back?

a) helpup Db) stuck up c) worked up d) tied up

4. I’'m afraid I can’t give you an answer today. I’ll give you a ............ first
thing tomorrow with ourdecision.

a) phone  b) call back c) ring d) contact

5. What is the expression used reply as your receptionist for taking a
message?

a) Can | take a seat? b) Can I have breakfast? ¢) Can | take a message?

d) Can I have lunch?

6. What is the useful phrase in telephone messages?

a) OK, I’ll make sure he gets the message. b) OK. I’ m sure.

¢) OK, itis all right. d) OK. Good bye.

7. As soon as | realized the caller was a salesman, trying to sell

a) to b) with c) on d) from

8. Yes, Ms Drummond is expecting your call, if you‘ll just ............ a second,
I’11 put you through.

a) take b) wait c) see d) call

9. What should you say to reply the telephone? “He’s not in his office at the
moment.”

a) Can | use a computer, please? b) Can | take a message, please?

c¢) Can | swim, please? d) Can | get a taxi, please?



Tect mo Teme 3
1. Decide which of the alternatives (A-F) each speaker is talking about. Write
the letter of your answer in the box at the end of the sentence. You may have to use

an alternative more than once.

1. “Professor Gillian Beer will give a paper entitled “Business Models
for the 21* Century”.

2. “We’ll invite journalists from all the national papers and the top
financial magazines”.

3. “After Terry’s speech, we’ll uncover the new saloon version and the
sports convertible”.

4, “Now, team, this will be a major project so we thought we’d give you
the background”.

5. “In the next exercise, you can all practice the presentation skills we’ve
talked about”.

6. “This is the new accounting software I’m going to show you. Can you all
see the screen?”

7. “This is our new range of laptops. They will go on sale throughout
Europe from August”.

A press conference B product launch C workshop

D demonstration E briefing F lecture

2. Write one word in the gap to complete each sentence. The first two or

three letters are given.

A T have planned the str.......... of my talk.
B First I will in........ myself.
C Then I will out......... what I’m going to talk about.

D After I’ve given the presentation, I will invite people to ask qu......... .

3. Choose the best word to fill each gap from the alternatives given below.
Put a circle around the letter, A, B or C, of the word you choose.
“I am very worried about next week. I am doing a (1)............ presentation

about our new advertising campaign. There will be about 30 people in the




() PR — mainly regional sales managers. The (3)........... is a big hotel in
London. They have excellent (4)........... so I don’t have to worry about that. I’ve
prepared the (5).............. the main parts of my talk but I’'m still working on my
visual (6).......... . I’'ve tried to (7)........... the main parts of my talk so I won’t
have to read from my notes. On Friday, I'm going (8)........... the whole thing in

front of a few friends from the department.”

1. A stand-up B sit-down C stand-up
2. A viewing B crowd C audience
3. A position B venue C placing

4. A facilities B faculties C functions
5. A output B content C object

6. A helps B aids C supports

7. Amemories B memory C memorize
8. A rehearse B react C replay

Tect mo Teme 4

1. In each line there is one word which is wrong. Circle the mistake and
write the correct word at the end of the line.

1. I"d like to open the discuss about the new office design.

2. As you knowing, each department is going to have an open plan office.

3. In my opinions, that’s a big mistake and we should think again.

4. People work better, | belief, when they have their own place.

5. Of coarse, some people may like it, but everyone in Finance is against it.

6. What are your reviews on this, Amanda? Do you like the idea?

2. Complete the “Five Rules for Presenters” below. Use the notes to find the
missing words. The first letters have been given.

Five Rules for Presenters. Notes.



1. Start on time. Start on time. Don’t wait for

people

Don’t wait for I........... . who get to the presentation after
the

2.Keeptothet........... in your plan. starting point.

3.Don’tl......... a particular point. Keep to the time that you have

4. Don’td............. . allocated to each point in your
plan.

5.Don’tr....... O.eenne time. Don’t go on and on about a particular point

for a long time.
Don’t go off the point and talk about
things that aren’t in your plan.
Don’t go on past the time when the

presentation is supposed to finish.

TecT mo Teme 5

1. Choose the best word to fill each gap from the alternatives given below.
Put a circle around the letter, A, B or C, of the word you choose.

“It’s ten o’clock so let’s make a (1)......... , shall we? As you are (2)........ ,
the main (3)........ of this meeting is to discuss the new marketing campaign. As I
4)....... It, the whole thing is too fancy and too expensive. I want to know what the
() FT feeling is on this. What (6)......... you, Sam? Why don’t you start the
ball (7)........... ?

1 Astart B begin C first

2 A seeing B knowing C aware

3 A matter B purpose C action

4 A see B look C clear

5 A special B general C main

6 A for B of C about

7Agoing Brolling C kicking



2. For statements 1-6 below, decide whether the speaker is hedging (H),
interrupting (1) or concluding (C).

1. “Well, I think that’s it. Let’s leave it there.”

2. “Can I come in here, Lauren?”
. “I understand what you are saying, but I still think it would be difficult.”
. “OK. Let’s go over what’s been said.”

. “I see what you mean, but what about the costs?”

AN n B W

. “If I can just stop you for a moment, Justin.”

Tect mo Teme 6

1. The statements below are about negotiations. Write one word in the gap to
complete each statement. The first letter is given in each case.

1. “Rafiis a very toughn........... and always gets the best price.”

2. “Thesed.......... negotiations could easily fail.”

3. “Thisp......... dispute has been going on for over two months now.”

4. “I’d say that the employers have all the bargaining p.......... and will win
in the end.”

5. “Last month negotiations are going on to avoid an all-out strike.”

2. Find the word that completes each tip on negotiation.
1. Work out what you want to achieve: your........... :
2. Decide on the most important things: your.......... :
3. Have a clear timetable for the talks : an.............. .
4. Don’t waste time: get down to............. :

5. Know the ‘dos and don’ts’ of negotiating: its....... .

Tect mo Teme /
1. The statements below are about difficult negotiations. Write one word in

the gap to complete each statement.



2

1. “Having the public behind us gives us a lot of bargaining p......... .

2. “The employers are negotiating from a position of s.......... because
unemployment is high.”

3. “They are making us negotiate under d.......... . They are forcing us to
accept their offer.”

4. “I’m pleased to tell you that the company has c......... down and accepted

our demands.”

5. “The union has issued an u........... ; agree to everything or the workers
strike.”

6. “We’ve made progress and there are only a few minors............ points to
resolve.”

2. Choose the best word to fill each gap from the alternatives given below.
Put a circle around the letter, A, B, or C, of the word you choose.

‘In a successful negotiation, no one should feel that they have lost. You
should reach awin — (1) ............. solution. After one side makes a proposal, the
other should make a (2) ............. — offer. If both sides make (3) ............. You
can work towards a compromise. By making a goodwill (4) ............. you may get
something from the other side. It is this (5) ........... — trading that moves the
negotiations along. If you are not prepared to make a (6) ........... — off, there is a
chance that the talks will break down.’

1 A lose B draw C win

2 A counter B condition C consensus
3 A priorities B objectives C concessions
4 A gesture B mannerism C etiquette
5Abull B horse C bear

6 A business B work C trade

ITpomexyTOUHBIA KOHTPOJIb 3HAHUI 110 TUCIIMILIMHE.

Tect (Tembi 1, 2, 3)



1. Choose the correct option.

1. You pass a co-worker in the hallway and he asks “How are you?” You
respond by:

a. Telling him that your back has been hurting you and you have a cold

b. Saying “Fine, thanks”

c. Explaining that you are tired and stressed out in your job

2. Canadians value closeness and friendliness. It is appropriate to stand close
to a business contact and frequently touch his/her arm while talking.

a. True b. False

3. A co-worker comes to your office to introduce you to a friend of his. You:

a. Smile and nod

b. You stand up, establish eye contact, smile and shake his hand

c. Wave and tell him how happy you are to meet him

d. Give him a “high five”

4. You have a meeting with a colleague from a different department
scheduled for 10:00am. You’ve spoken to the receptionist and you have been
waiting outside the colleague’s office for a while and it is now 10:05. You want to
make sure the person knows you’re there. You:

a. Peek your head in the doorway and say “Excuse me”

b. Stand near the door where your colleague will see you

c. Continue to sit and wait

d. Enter the office confidently, introduce yourself and remind them you have
a 10:00 am meeting.

5. After a meeting with a contact, in order to express your thanks, it is
appropriate to:

a. Send him/her a small box of chocolates with a note

b. Drop by the office and give him/her a hot cup of coffee

c. Send a dozen red roses to his/her home

d. Send a thank you letter



6. When meeting a contact of the opposite sex the man should wait for the
woman to initiate the handshake.

a. True b. False

7. When breaking the ice with a contact at the beginning of a meeting it is
appropriate to discuss such things as the weather, politics and traffic.

a. True b. False

8. When corresponding with a business contact by email you should:

a. Be as formal as if you were writing an actual letter on paper

b. Be a little more informal to appear up-to-date with technology and the
trend towards a relaxed work atmosphere

9. It is acceptable to leave on your personal cellular phone during office
hours and answer it when it rings.

a. True b. False

10. A co-worker shares office gossip/rumors with you. You:

a. Thank him for telling you and pass the stories on

b. Check out the facts with other employees

c. Politely listen and keep the information to yourself

2. Listen to the conversation (http:/mww.esl-lab.com/tcl/tcl.htm) by pressing
the ""Play"* button and answer the questions.

1. Why can't Elaine Strong answer the phone?

“ A.Shesina meeting.

“ B. She's out of the office.

C. She's talking with another customer.

2. What does caller want the secretary to send?
A. information on after-sales service
B. a picture of the newest computers

C. a list of software products

3. What time should the secretary send the material?

* A.2:30 PM



.
J

B. 3:30 PM

-

C.5:00 PM

4. What is the caller's name?
“ A Cordell
© B. Kordel
© C. Kordell

5. What is the caller's telephone number?

-

A. 560-1287.

-

B. 560-1828

¢ C.560-2187

3. Listen to the conversation (http:/Aww.esl-lab.com/bs1/bs1.htm) by pressing
the ""Play Audio’ button and answer the questions.

1. What was the main focus of the survey?

© A leisure sporting activities

B. average age of athletes

“c durability of sporting equipment

2. Which group seems to be most active in sports?

A 18-26
“ B.27-35
“ C.36-45

3. Which sport was cited as the third most popular?

“ A jogging
“ B. tennis

© C.cycling

4. What is NOT one of Gary's marketing strategies?

© A target the 18 to 26 year-old age



B. sell tennis rackets

C. carry more athletic shoes

5. Why does Sam want to target the 46-55 age group?
A. They have more buying power.
B. They are very health conscious.

C. They tend to enjoy sports more

Tect (TembI 4, 5)
1. Choose the correct answer.
1. What is the most important thing to remember when making a
presentation?

© Match your presentation to the needs of your audience

© Make sure to wear your best clothes

© Bring detailed handouts

2. What can the audience do if you have created your presentation with them
in mind?

“ Not pay attention because they already know the information

“ Follow your presentation with ease

® Have fun

Who should you rehearse your presentation with?
Your family

Your colleagues

Your friends

All of the above if possible

4. If possible, who should you also practice in front of?
Your boss

A native speaker



“ Your wife

5. What should you do before your practice your presentation in front of

others?
Take photos of yourself presenting
Record yourself presenting

Read through your presentation

6. In which situation would jokes not be appropriate?
A comedy routine
A serious presentation

A mixed audience

7. What is the most important thing about speaking?
Speak with clear pronunciation

Speak quickly

Speak with conviction

8. Why should you know when to stop?

Because presentations are usually limited

Because going on for too long will bore your audience

Because you might have a plane to catch
9. You should:

Never look an audience member in the eye
Try to make eye contact with audience members

Wear sun glasses to make sure no one can look you in the eye

10. Handouts are important because:

O They have your contact information written on them

C They contain the key take aways of your presentation



C They provide pictures that the audience can look at during your

presentation
2. Are the following statements True or False?
1. During negotiations, one should treat an opponent with respect and

consideration at all times.

“ True

“ False

2. In "competitive" negotiations, the two parties try to establish a common

goal.
True

False

3. Prior to engaging in negotiations it is wise to consider one's own "bottom-
line".

“ True

“ False

4. When in salary negotiations, employees should "low-ball" in their opening

remarks.
True

False
5. Markus had no "bargaining power" compared to his boss, Louis.

True

False
6. One key to effective conflict-resolution is to deal with issues rather than

personalities.

“ True

“ False



7. 1t may be possible to detect that a counterpart is lying by observing body

language.

" True

© False

8. One should never admit to agreeing with an opponent during the course of

negotiations.

“ True

“ False

9. Markus intimidated Louis into accepting his terms by threatening to quit.

“ True

“ False

10. Louis used last-minute tactics such as acting as though he was "Mr. Nice

Guy".

' True

© False

KpnTepml BBICTABJICHHUSA OLCHKHA CTYJACHTY HaA 3a49€T€ M0 JUCIHUILINHE

«/les10BOM AHTJIMHCKHUI SA3BIK B IPO(eCCHOHAIBHOM chepe» »

Ouenka 3a4era TpedoBanus Kk copMUPOBAHHBIM KOMIIETEHIIHAM
(crarmapTHas)
«3aumeHo» OreHKa «OTIUYHOY («3aYTEHOY) BBICTABIISETCS CTYJEHTY, €CIIH OH TIIyOOKO U

MIPOYHO YCBOMJI IPOTPAaMMHBIN MaTepHall, HCUEPITBIBAOIIIE, TIOCIE0BATEIBHO,
YEeTKO M JIOTUYECKH CTPOHHO €ro M3J1araet, yMeeT TECHO YBSI3bIBaTh TEOPHIO C
NPaKTUKOM, CBOOOIHO CHPABIIAETCS € 331a4aMu, BOIPOCAMH U IPYTMMH BUIAMHU
MPUMEHEHUS 3HAHWM, IPUYEM He 3aTPYAHSIETCS C OTBETOM IIPH BUION3MEHEHUHN
3aJlaHui, NCTIONIB3YET B OTBETE MaTeprall MOHOTpapUIeCKOH TNTepaTypHl,
MPaBUIBHO 000CHOBBIBAET PUHSTOE PELICHUE, BIaJIeeT Pa3HOCTOPOHHUMHU
HaBBIKaMH M TPUEMaMH BBIITOJHEHUS MPAKTUYECKHX 3a/1a4.

«He 3aUmeHOo» OrneHka «HEYIOBIETBOPUTENBHOY («HE 3a4TE€HO») BBICTABIISIETCS CTY/ACHTY,
KOTOPBIY HE 3HAET 3HAYUTEIHHON YaCTH MPOTPAaMMHOTO MaTepuaa, JOIMyCcKaeT
CYLIECTBEHHbIE OIINOKH, HEYBEPEHHO, C OOJIBIIMMH 3aTPYJHEHUSIMH BHIITOTHSET
MpakTHIeckre padotel. Kak mpaBmito, OIieHKa «HEYAOBIETBOPUTEIHHOY» CTABUTCS
CTyJeHTaM, KOTOPBIE HE MOTYT IPOJIOJDKUTE 00ydeHne 6€3 TOTOTHUTENbHBIX
3aHATUHN IO COOTBETCTBYIOIIEH NUCIMILINHE.




