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ABSTRACT

Bachelor’s degree in 38.03.03 “Personnel Management,”
profile ""Audit and controlling staff""

Course title: Computer science

Basic part of Block 1, 2 credits.
Instructors: Shuvalov E.l.,Associate Professor.

At the beginning of the course a student should be able to:

-know the main provisions on the organization of the use of information in the
systems of organizational and economic management;

-master the basic definitions of computer science, the basic and composite data
structures used in computer technology;

-be able to work on a personal computer in the environment of one of the
operating systems (Windows);

-effectively use the capabilities of modern PCs, computer networks and
software for solving applied problems arising in the process of studying at a
university and in the course of future professional activities.

Learning outcomes:

— with the ability to solve standard professional tasks based on information
and bibliographic culture using information and communication
technologies and taking into account the basic requirements of information
security ( OPK-10)

Course description:
The content of the discipline covers the following topics:

The subject and tasks of computer science. The concept of information.
Information, data and knowledge. Types of information. General characteristics of
the processes of collecting, transmitting, processing and accumulating information.
Software (software). Software classification. Microsoft PowerPoint presentation
graphics system: purpose, capabilities, interface. Technology work in PowerPoint.

Create presentation slides.



Main course literature:

1. Gmurman, V.E. Probability theory and mathematical statistics: a textbook
for bachelors / V. E. Gmurman, 12th ed. - M .: Yurayt, 2014. - 479 c. Access
mode:
http://lib.dvfu.ru:8080/lib/item?id=chamo:796357&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:694248&theme=FEFU (15 copies)

2. Gmurman, V. Ye. A guide to solving problems in probability theory and
mathematical statistics: a manual for bachelors: a manual for universities / VE
Gmurman. - Moscow: Yurayt, 2013.- 404 p. Access mode:
http://lib.dvfu.ru:8080/lib/item?id=chamo:694250&theme=FEFU (10 copies)

3. Kremer, N. Sh. Higher Mathematics for Economists / N. Sh. Kremer, B.
A. Putko, I. M. Trishin, M. N. Friedman; by ed. N. Sh. Kremer. M .. YUNITI-
DANA Publishing House, 2015. - 481 p.
http://lib.dvfu.ru:8080/lib/item?id=IPRbooks:IPRbooks-12847 &theme=FEFU

4. Krass M.S. Mathematics for economists: a textbook for universities / MS.
Crassus, B.P. Chuprynov - SPb .: Peter: 2010. - 464 p.
http://lib.dvfu.ru:8080/lib/item?id=chamo:418853&theme=FEFU

5. Krass M.S. Mathematics in economics. Basic course: a textbook for
bachelors in economic fields and specialties / M.S. Krass; Financial University
under the Government of the Russian Federation. 2nd ed., Rev. and add. Moscow:
Yurayt, 2014 471 p.
http://lib.dvfu.ru:8080/lib/item?id=chamo:791019&theme=FEFU

6. Krass M.S. Fundamentals of mathematics and its applications in economic
education: a textbook / M.S. Krass, B.P. Chuprynov. 6th ed., Rev. —Moscow:
Delo, 2008. - 719 p.
http://lib.dvfu.ru:8080/lib/item?id=chamo:790593&theme=FEFU

7. Kremer N. Sh. Linear algebra: textbook and practical work for academic
bachelor degree in economic specialties / N. Sh. Kremer, MN Friedman; by ed. N.
Sh. Kremer; Financial University under the Government of the Russian Federation.
Moscow: Yurayt, 2015. 307 p.
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8. Nalyvayko, L.V. Mathematics for economists. Collection of tasks:
textbook for universities in economic specialties / L.V. Nalyvayko, N.V. lvashina,
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AHHOTanMs K padoueii mnporpaMMe TUCHUIINHBI
«Audopmaruxkar»

Hucnunnuna « MapopmaTuka» nmpeaHazHaueHa sl CTYJICHTOB HaIllpaBJICHUs
noarotoBku: 38.03.03  VYmopamnenwe mnepcoHasoMm, npoduiab «AyIUT U
KOHTPOJUIMHT MEPCOHATIa»

Huciunnuna «Madopmaruka» BXoauT B 0a30ByH0 4YacTh OJloKa
«/lucuurmuael (MOIYTN)» U SBIIIETCS 0053aTEILHOMN T N3YUCHUS.

OO0mast TpyJAOEMKOCTh OCBOCHHSI JTUCHUIUIMHBI COCTaBIIACT 2 3a4ETHBIX
eAUHUI], 72 4yaca. YUeOHBIM IUIAHOM MPENyCMOTPEHBI JICKIMOHHBIC 3aHsATHS (18
yacoB), JabopaTopHbie 3aHATHs (36 yacoB), camocTosiTenbHas padota (18 vacos).
Hucunninna peanusyercs Ha 1 kypce B 1 cemectpe.

Jucuunnuna «MHpopMaTUKay JOTMYECKH M COJEP)KATENIbHO CBsI3aHA C
TAKAMU JUCHUIUIMHAMU, Kak «MatemaTtukay, « THOCTpaHHBIN S3BIK».

CopaepkaHue QUCHUIUIMHBI OXBATHIBAE€T TAKUE TEMBI:

[Ipeamer u 3anaun uapopmatuku. [lonstue unpopmaruu. Mudopmanus,
JMaHHble W 3HaHUA. Buael mHbopmaruu. OOmas xapakTepUCTHKA IPOIIECCOB
coopa, mnepenaun, 0OpaOOTKM U HakoreHuss wuHdopmaruu. I[IporpamMmmuoe
obecnieuenue (I10). Knaccudukauus I10. Cucrema npe3eHTaMOHHOW Tpaduku
Microsoft PowerPoint: nHa3znaueHue, BO3MOXXKHOCTH, uHTepdeiic. TexHomorus
paboTsl B cpene PowerPoint. Co3znanue ciiaifioB mpe3eHTaruii.

Heab wu3yyeHus AUCUUIUIMHBI — CO3JaHUE YCJIOBUM [JIi OBJIAJICHUS
CTYJIEHTAMU TEOPETUYECKUMH 3HAHUSMH B OOJACTH COBPEMEHHBIX TEXHOJIOTHM
yOpaBieHUsl TMEPCOHATIOM M MPAKTUYECKUMHU HaBbIKAMH, HEOOXOJUMBIMH JIJIsI
penieHus npohecCuOHANBHBIX 3a71a4.

3agaum IMCHHUILINHBI:

- JaTh KOMIUIEKC 0a30BBIX TEOPETHYECKUX 3HAHUM B 00JacTH
nH()OPMATHKY, alllIapaTHBIX ¥ MPOTPAMMHBIX cpeficTB DBM,
- TPUBUTH CTYJIGHTaM yBEpPEHHbIE TMPAKTUYECKUE HABBIKK TIO

HUCIIOJIB30BaHHUIO CpeacTB BBIUMCIIMTEILHOM TCXHUKH u IMporpaMmMHOIo



o0ecniedyeHus JUisi OpraHu3alud 0OpabOTKM SKOHOMHUYECKON uHMoOpManuu u
pelieHus: YJKOHOMUYECKUX 3a/1a4.

JIiss yCIenTHOro M3y4YeHWs MAUCHUIUIMHBI Y OOYYaroIIMXCsl JTOJDKHBI OBITh
c(OpMUPOBAHBI CIEAYIOUINE MPEABAPUTEIHHBIC KOMIIETCHIINU:

- 3HaTh OCHOBHBIC TIOJIOKCHHUSI 10 OpPTaHW3aIMH HCIOJIH30BAHUS
UHPOPMAIIMU B CUCTEMAaX OPTaHU3AIIMOHHO-9KOHOMHUYECKOTO YIIPABJICHUS;

- BIaJeTh 0a30BBIMU OMpEACICHUSIMU WH(OPMATUKH, OCHOBHBIMU U
COCTaBHBIMH CTPYKTYpaMH JaHHBIX, HCIIOJB3YEMbBIMH B  KOMITBIOTEPHBIX
TEXHOJOTHSIX;

- yMeTh paboTaTh Ha NEPCOHAIBLHOM KOMIIBIOTEPE B CpPEAE OJHOU W3
onepannonusix cucreM (Windows);

* 3 PEeKTUBHO HCMOIB30BaTh BO3MOXKHOCTH COBpeMeHHbIX [19BM,
KOMIIBIOTEPHBIX CETEH U MPOrPaMMHBIX CPEJCTB JAJIsl PELICHUS NPUKIAIHbIX 3a/1a4,
BO3HUKAIOIIMX B Ipouecce oOydeHMss B By3e M B XoAe Oynyuei
npoeCCUOHATIBHON JIEATEIIbHOCTH.

B pesynpraTte M3y4yeHUs JAaHHOM JUCUMIUIMHBI Yy OOydaromuxcs

dbopmupyroTcs ciaeayromnme oouenpopecCuoHaNbHbIE KOMIIETCHIIUU (DJIEMEHTHI

KOMITIETCHIIUMN ):
Kox u ¢popmysinpoBka ATtanbl GopMUPOBAHUS KOMIETEHIIMH
KOMITETeHIHH
KakK peuiaTb CTaHAAPTHBIC 3a1a4n
3nacT npoheCCHOHATBHOMN IeITeIbHOCTH Ha OCHOBE
OIIK-10 crioco6HoCTH HHPOPMAIMOHHOW U OHOIHOrpaduuecKoit
penaTh CTaHAAPTHBIE KyJIbTYpbI

3a7auu Mpo(ecCHOHATBHOM
NeSITeIbHOCTH HAa OCHOBE
MH(OPMALMOHHOM U

pelarh CTaHAapTHBIE 3a7ja4l TPO(hecCHOHATEHOM
JesITeIbHOCTH HAa OCHOBE MH(DOPMAITMOHHON U
6ubanorpaduueckoil KyabTypsl ¢ IPUMEHEHUEM

o6ubanorpaduueckoit Ymeer

MH(POPMAIMOHHO-KOMMYHUKALMOHHBIX
KYJIBTYPBI C IPUMEHEHUEM . .

TEXHOJIOTHH 1 C YI€TOM OCHOBHBIX TPEOOBaHHIA
nH(OPMAaLIMOHHO- .

MH(POPMAIMOHHOM 0€30MacHOCTH
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHIL B C y4eTOM HaBBIKAMHU PELICHUs CTAHApTHBIX 331a4
OCHOBHBIX TpeGOBaHMi npodecCHOHATBHON AeATeTFHOCTH Ha OCHOBE
MH(OPMALIMOHHOI Braneer nHpOpMAIMOHHOI 1 6ubnuorpaduueckon
6e30MaCHOCTH KYJIBTYpBI C IPUMEHEHHEM HH(POPMALIMOHHO-

KOMMYHHKAIIUOHHBIX TCXHOJIOT Ui U C YUCTOM
OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHOM
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0€30I1aCHOCTH

Jig popMupOBaHUs BhILLIEYKa3aHHOW KOMIIETEHLIMH B paMKaX JAMCLUIIINHbBI
IPUMEHSIOTCS CIEAYIONIUE METOAbl MHTEPAKTUBHOTO OOyUEHHUs C MPUMEHEHUEM
AJIEKTPOHHOTO OOYUYEHUSI U KOMITBIOTEPHBIX IPOrPaMM.

|. CTPYKTYPA U COAEPXKAHUE TEOPETUYECKOM YACTHU KYPCA

Paznen 1 .Mupopmannsi, vHPOPpMATHKA U BblUKCIAUTEIbHAsA TexHuka (BT)

Tema 1. Ilonstue 006 wuHdopmanuu. CBoiicTBa HMHPOPMALIIH.
BrruncnurensHas cucrema, kommbiorep. HMcropus  paszButus BT. Metoasl
Kiaccudukanuy KoMibroTepoB. Apxutektypa [1K.

Paznen 2. Onepanuonnbie cuctembl IIK IIporpammuoe ob6ecnieuenue (I10).

Tema 2. OneparinoHabie cucTeM, GQyHKIUHA ONEPALMOHHBIX CHCTEM
nepcoHanbHbIX KoMnbioTepoB(OC). Knaccudukanus 110. Bupycsl, ux TUIbL.

Paznen 2. Onepaunonnas cucrema MS Windows

Tema 3. OcHoBHbIe 00BeKTHI U npueMbl OC. Daiinbl 1 nanku. Onepauuu
c ¢aitnoBolt ctpykTypoit. Hactpotika snementoB odhopmienus OC. Hactpoiika
AJIEMEHTOB ynpasieHus. CTaHAapTHBIE TPUKIAJAHbIE TPOTPAMMBI.

Pa3nen 3. CepBucHoOe mporpaMMHoe obecrnedeHmne

Tema 4. [Iporpammsl 15 ynpasnenus (aitnamu. [Iporpamma
[TpoBoanuk. ®aitnossie MeHemkepbl (Norton Commander, Far). Y TunuThl.
[IpuMeHeHne apXuBaTOPOB.

Pasnen 4 .TexcroBbie npoueccopsi (TII)

Tema 5. TexcroBsie nporieccoprl. OnpeneneHue, 00IacTu MPUMEHEHNU,
Bo3moxkHOCTH TII. TexcroBsiii mporieccop MS Word. UaTepdeiic. OcHOBHBIC
pUEMbI pabOTHI C TEKCTOM.

Tema 6. CoxpaHeHue JOKyYMEHTA, IEPEMEIICHUE IO TOKYMEHTY.
[Tposepka opdorpadun. PaccranoBka nepenocos.Padota ¢ Tabnuiiei.
Boruncnennie cymmel. [IpeoOpa3oBanue TekcTa B TaOIHUILy.

Tema 7. BcraBka o6bexToB (WordArt, Clipart, pucynka Paint u T.71.).

Hamnpasnenue tekcra. byksuna. Kononku tekcra. CTuim.
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Bcraska gpopmyn MS Equation. BeraBka nuarpamm.

Tema 8. Pa3psiBbI cTpanu, pasznenos. Hymepanus ctpanun.
Kononturynsl. CHocku. KommenTapun. Cxema 1oKymMeHTa. ABTOMaTHYeCKast
BCTaBKa CO/IEP KAHMSI, CIUCKA WILTIOCTPALMNA, CIMCKa TaOJIuIl, IPEIMETHOTO
ykazaredns.. [llabnonsl. Pacchuika TOKyMEHTOB.

Paznen 5. [IpesenTanun

Tema 9. MS PowerPoint. Co3nanue cnaiino. Odpopmiienne. AHUMALIHA.
[loka3 cnannoB. Hactpolika BpeMeHH.

Pa3jen 6. DjieKTpoOHHBIE TAOIUIIBI

Tema 10. O6nacTu npuMEHEHUS, BO3MOKHOCTU. DJIEKTPOHHBIE TaOIHIIbI
MS Excel. Knura, pabouuii nucrt, ssueiiku. Tunsl 1aHHbIX. BBOJ TaHHBIX,
BbIUKCIIEHU, PopMaTrpoBaHue siueek. [lepemenienne, KOMMPOBAHUE TAHHBIX,
aBTo3anoyiHeHue. Co3/1aHue M0JIb30BaTEIIbCKUX CITUCKOB. AOCOIFOTHBIN U
OTHOCHUTEJIbHBIN ajpec sueiiku. ABTocymmupoBanue. [Ipumenenue
CTATUCTUYCCKHUX U JIOTHISCKUX (PYHKIIUMA B pacueTax.

Tema 11. IToctpoenne nuarpamm. Pabota ¢ 6azamu JaHHBIX.
Koncomunanus nanueix. CBoIHbBIE TaOIUIIBI.

Tema 12. Pemenne ypaBuenuit. Pabora ¢ maccuBamu. [Ipumenenue
AJIEMEHTOB yIpaBiicHUs. Pemenue 3a1ad onTUMH3alNH.

Paznen /. ba3bl nannbix (B/l) u cucrtembl ynpapienusi 6a3aMu JaHHBIX
(CYBL)

Tema 13. MS Access. Co3ganne TabauIl B peKuMe KOHCTPYKTOpa U
mactepa. BBoa nanubix B Tabnuiy. Co3nanue ¢GopM ¢ TOMOIIbIO Mactepa. Bon
JaHHBIX ¢ ToMolIbio popM. CoznaHue 3anpoCcOB U OTYETOB.

Pasznen 8. KomnbloTepHbie ceTH

Tema 14. JIokanbubie ¥ T100anbHBbIE cETH. OCHOBHBIE TOHSTHS.
Knaccuduxkarnus, anmapaTHoe 1 mporpaMmmHoe ooecnieuenue. [IporpammupoBanue
g Web - HTML.

Paznen 9 .IlporpaMmHoe oGecnieuenne, npeHa3HaAYeHHOE 1/ 00ecrnedeHust
padoTHI C IOKYMEHTAMHU

Tema 15. Dnexrponnsie MeHeKkepsl. MS Outlook. DiekTpoHHBIE ClIOBapu
U niepeBoauuku. CUCTEMBbI pacrio3HaBaHUs TEKCTOB. [IporpaMmbl MyJibTUMEIHA.
9



[TonsiTus THIICPTCKCT, MYJIbTUMCIA, THIICpMEANA. OCHOBHBIE THITBI ImporpamMmm
MYJIbTUMCIHA.

1. CTPYKTYPA U COAEP KAHUE MMPAKTHYECKON YACTHU
KYPCA

Ilpakmuueckue 3anamusn (18 uac.)

1.JIABOPATOPHAA PABOTA Nel (3uaca)

Onepauuonubte cucmemaosl

BBonHoe 3ansitue. O3HaKOMJICHHE C TEXHHUKOM Oe3omacHOCTH pabOThl Ha
nepcoHanbHOM KommbioTepe. OcHoBbI paboTel B MS Windows. Padota ¢ MS Dos,
Far, NC.

2.JIABOPATOPHAS PABOTA Ne2 (3uaca)

O3nakomaenue c npocpamMmHbIM obecneuenuem.
CepBucaoe IIO. PaGora c¢ aiinamu. ApxuBupoBanue ¢aiios.

AntuBupychoe I10.

3.JJABOPATOPHAS PABOTA Ne3 (3uaca)

Padooma c mexcmoeswvim npoueccopom MS Word.

Cozmanne W (GOpMATHPOBAHHWE TIPOCTBHIX M KOMIUIEKCHBIX TEKCTOBBIX
JIOKyMEHTOB.

PaGota ¢ Tabnumamu.

Pabota ¢ pegakropom dhopmyi.

Coznanue u hopMaTHPOBAHUE CIIMCKOB

Pabota ¢ o6bekTaMu.

Co3nmaHvue CTPYKTypbl JOKyMEHTa, OrjaBjicHUE. VI3MEHEHHE CTUiIeH
3aroJIOBKOB.

Coznanue mabs0HOB, 0J1aHKOB U (OPM.
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4. JIABOPATOPHA ST PABOTA Ne4 ( 2uac)

Cozoanue npezenmayuu PowerPoint.

5.JIABOPATOPHAS PABOTA Ne5( 2uaca)
Pabota ¢ anexrponusiMu Tabnuamu Excel.
dopmarupoBanue sueek. Pabora ¢ ¢dopmymamu. AOCOTIOTHBIE U
OTHOCHUTEJIbHBIE CCHUIKU. ABTO3aIlOTHEHHE.
YcnoBHOE (hopMaTUpOBAHHE.
Hcnonb3oBanue (pyHkumii B pacuerax. [loctpoenue rpaduxos.
PaGota ¢ Tabnuiiamu 6a3 JaHHBIX.

[TonBenenue utoros. TaOaUIbl. DIEMEHTHI YIIPABICHUS.

6.JIABOPATOPHAS PABOTA Ne6 ( 3 yaca)

Paboma c zcomoevimu oazamu oannvix CYB/] Access.

Cozpnanue 6a3bl JaHHBIX U pad0Ta C HUMH.

7. JJABOPATOPHAS PABOTA Ne7 ( 2 uaca)

Paooma c Internet.

I1l. YYEBHO-METOJAUYECKOE OBECIIEYEHHUE
CAMOCTOSTEJBHOM PABOTHI OBYYAIOIIIUXCSI
YuebHo-MeToanueckoe o0ecrnedyeHne CaMOCTOSITEIbHON paboThl 00YyJarOIINXCS TI0
mucuuruinae «MHpopmatukay mpeacraBieHo B [lpunoxennn 1 W BKIIOYACT B

ceost:

TUTaH-Tpa(UK BHITIOJIHCHHUS CAMOCTOSITEIILHOM pa0OTHI 1O AWCIHUILINHE, B TOM
YHCJIC TPUMEPHBIC HOPMbI BDEMEHHU Ha BBITIOJHECHHUE 110 KAXKIOMY 3aJIaHUIO;

XapaKTePUCTHKA 3aJaHHN I CaMOCTOSITSIIBHON pabOThl OOYYAIOIIUXCS |
METOJIMICCKUE PEKOMEH/IAINHN 110 UX BBITTOJHEHUIO;

TpeOOBaHUS K  TPEACTaBICHUIO W O(QOPMIICHHIO  pE3yJIbTaTOB
CaMOCTOSITENIbHOM paboThI;

KPpUTCPHUH OLICHKH BBIIIOJHCHUS CaMOCTOSITEJIbHOM pa6OTI>I.
11



IV. KOHTPOJIb JTOCTUKEHUS LEJEA KYPCA

No | KonTponupyembie Konp! 1 aTamns! hopmMupoBaHus OueHoYHbIE CpEeACTBA
/T | pa3aelibl / TeMBI KOMITETEHIIUH TeKYIIHA IPOMEXKYTOUHAs
JUCITUTIAHBI KOHTPOJIb aTTecTanus

1 | 3amstus 1-2 OIIK-10 | 3uaer Jlaboparopuass | Tect (ITP-1),
HNudopmanus, pabora (I1P-6) TECTOBBIC
uHpOpMATHKA CHTYalMOHHBIC | 55 13y
BBIYHCITATEIIbHAS sapaau (I1P-11)

OnepanyoHHas Ymeer Jlaboparopnas | Tect (ITIP-1),
cucrema MS patGora (IIP-6) TECTOBbIE
WindowsTtexHnka CHTYauHORHEIE 3a/laHusA:
(BT 3amaun ([TP-11)
Bnaneer Jlaboparopuass | Tecr (ITP-1),
pa6ora (IIP-6) TECTOBBIE
CutyalmoHHbIe 3aaHHS:
3amaun (ITP-11)

2 | BansTus 2-4 OIIK-10 | 3Haer Jlaboparopuast | Tecr (ITP-1),
CepBucHoe pa6ora (IIP-6) TECTOBBIE
POTrPaMMHOE CUTYaUMOHHBIC | 54 1apyg:
obecrieueHue 3anaun ([TP-11)

Texcrobble Vmeer Jlabopatopuast | Tecr (ITP-1),
mponeccopst (TIT) pabota (TIP-6) TECTOBBIE
CuTtyaloHHbIE 3aTAHHS:
3amaun (ITP-11)
Bnaneer Jlabopatopuass | Tecr (ITP-1),
pabora (IIP-6) | recroBsre
CutyalmoHHbIe 3a/[AHAS:
3amaun (ITP-11)

3 | Bansitus 5-6 OIIK-10 | 3naer Jlaboparopnass | Tect (ITP-1),
ONEeKTPOHHBIE pa6ora (IIP-6) TECTOBBIE
TaOIUIIBI CuTtyalvoHHbIE 3AMAHAS:
[Mpe3enraryu 3amaun ([TP-11)

YmMmeer Jlaboparopuast | Tect (ITP-1),
pa6ora (IIP-6) TECTOBBIE
CuryalioHHbIe 3aaHHS:
3amaun (ITP-11)

Brnaneer Jlaboparopuas | Tect (ITP-1),
pabota (IIP-6) | recroseie
CutyalmoHHbIe 3a/[AHIS:
3amaun (ITP-11)

4 | 3ausrus 7-8 OIIK-10 | 3Haer Jlaboparopuast | Tect (ITP-1),
basel nanneix (BJ1) u pa6ora (TTP-6) TEeCTOBBIE
CHCTEMBI YIIPaBJICHUS CHTyalOHHbIC 3a7aHUS:
0a3aMu JIaHHBIX 3amaun ([TP-11)

(CYBL) Vmeer Jla6oparopuas | Tect (ITP-1),
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KomrbroTepHsie ceTH pa6ora (TTP-6) TECTOBBIE
CuryallMOHHBIE | 3anaHus:
3amaun (ITP-11)

Bnaneer Jlaboparopuass | Tecr (ITP-1),
pa6ora (I1P-6) TECTOBBIC
CuryaloHHbIe 3a/AHAS
3amaun ([TP-11)

5 | BansTue -9 OIIK-10 | 3Haer Jlaboparopnast | Tecr (ITP-1),
IIporpamMmHOe pabota (ITP-6) | tecroBsie
obecrieyenue, CuryalmoHHbIe 3a/1aHUS;
TpeIHa3HAYEHHOE 3amaun ([TP-11)

2715 00ecTeueHns VYmeer JIa6oparopuast | Tect (ITP-1),

paGOTI)I C pa60Ta (HP'G) TECTOBBIE

JOKyMEHTAMH CutyalmoHHbIe 3a1aHUS:
3amaun (ITP-11)

Bianeer e JlaGopatopHas Tecrt (ITP-1),
pa6ora (I1P-6) TECTOBBIE
CuTtyaloHHbIE 3a/[AHAS
3anaun ([TP-11)

TuroBble KOHTPOJIBHBIE 3a1aHUS, METOANYECKUE MATEPUAIIBI, ONPEIEIIAIONINE
IpOLEIypbl OIEHUBAaHWA 3HAHWM, YMEHUHM W HABBIKOB M (WJM) OMbITa
NESTEIbHOCTH, a TaKKe KPUTEpUU M TMOKa3aTeld, HEOOXOAUMbIE NJIsi OLEHKU
3HAaHWM, YyMEHUH, HAaBBIKOB W XapaKTepU3YIOIIME dTanbl (POPMUPOBAHUS
KOMIETEHIIMH B  MpoLlecce  OCBOGHMsSI  OOpa3oBaTEeNbHOM  IPOrpaMMBL,

npeacTasiieHsl B [Ipunoxenuu 2.

V. CIHCOK YUYEBHOMH JUTEPATYPHI 1 THO®OPMAIIUOHHO-
METOAUYECKOE OBECIIEHEHHUE JUCIHUIIVIMHbI

OcHoBHas JuTEpaTypa:

(neuammnwie u snexmporHHbIe U30aHUs)

1. I'mypman, B.E. Teopus BeposSTHOCTEH M MaTreMaThyeckas CTAaTUCTUKA :
yaeOHoe nocobue aisa 6akanaspoB / B. E. 'mypman, 12-e¢ uzz. - M.: IOpaitr,
2014. - 479 c. Pexxum nocrymna:
http://lib.dvfu.ru:8080/lib/item?id=chamo:796357 &theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo0:694248&theme=FEFU (15 3k3)
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http://lib.dvfu.ru:8080/lib/item?id=chamo:796357&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:694248&theme=FEFU

. I'mypman, B. E. PykoBOACTBO K pelIEHUIO 3a1a4 IO TEOPUU BEPOATHOCTEU U
MaTEeMaTUYECKON CTAaTUCTUKE : yueOHOE mocoOue i OakaiaBpoB : yaeOHOe
nocobue ans By30B / B. E. I'mypman.- M.: FOpaiit, 2013.- 404 c. Pexum
J0CTyMa:

http://lib.dvfu.ru:8080/lib/item?id=chamo:694250&theme=FEFU (10 3k3)

. Kpemep, H. I1I. Beicmias matematuka ais a3konomuctos / H. 1. Kpemep, b.
A. Ilytko, 1. M. Tpumun, M. H. ®punman ; nog pexn. H. 1. Kpemepa. M.:
NznarensctBo FOHUTHU-JIAHA, 2015. — 481 c.
http://lib.dvfu.ru:8080/lib/item?id=1PRbooks:IPRbooks-
12847&theme=FEFU

. Kpacc M.C. Maremaruka Jjisi 5KOHOMHUCTOB: y4eOHOE 1MOCcOOue JJist BY30B /
M.C. Kpacc, B.I1. UynpsinoB — CII6.: ITutep: 2010. — 464 c.
http://lib.dvfu.ru:8080/lib/item?id=chamo:418853&theme=FEFU

. Kpacc M.C. Marematuka B 3KOHOMHKE. ba3oBbIii Kypc: y4yeOHUK IS
OakaJiaBpoOB 0 YIKOHOMUYECKUM HaIlpaBJICHUsIM U crienuaibHocTsaM / M. C.
Kpacc ; ®unancoBbii yHuBepcurer npu IIpaBurenscrBe Poccuiickoi
denepanuu. 2-e u3a., ucop. u gon. Mocksa : FOpaiit, 2014 471 c.
http://lib.dvfu.ru:8080/lib/item?id=chamo:791019&theme=FEFU

. Kpacc M.C. OcHOBbI MaTreMaTHMKd U €€ NPHIOKEHUS B SKOHOMHYECKOM
obOpazoBanuu : yuebnuk / M. C. Kpacc, b. I1. UynpeiHoB. 6-¢ u3za., ucnp. —
Mockaa : Jleno, 2008. — 719 c.
http://lib.dvfu.ru:8080/lib/item?id=chamo:790593&theme=FEFU

. Kpemep H. UI. Jluneiinas anrebpa: yd4eOHMK M TPAKTHUKYyM JJs
aKaJeMHUYecKoro OakaiaBpuaTa M0 KOHOMHYECKHM crenuaibHocTsM / H.
. Kpemep, M. H. ®puaman ; nox pen. H. L. Kpemepa ; ®unaHcoBbIi
yHuBepcureT mpu IIpaBurenscrBe Poccuiickonn ®epepaunn. Mocksa :
FOpaiit, 2015. 307 c.
http://lib.dvfu.ru:8080/lib/item?id=chamo:790980&theme=FEFU

. Hamusaiiko, JI. B. Maremaruka mist 3xoHOMuCTOB. COOpHUK 3a7aHUil :

y‘{C6HO€ rmocobue AJIs1 BYy30B IIO OKOHOMHMYCCKHUM CIICHHUAJIbHOCTAM / JI. B.
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http://lib.dvfu.ru:8080/lib/item?id=chamo:694250&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=IPRbooks:IPRbooks-12847&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=IPRbooks:IPRbooks-12847&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:418853&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:791019&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:790593&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:790980&theme=FEFU

Hanugaiixo, H. B. UBammnua, 0. . lmunr. Uzn. 2-e, nepepad. CaHkT-
[lerepOypr : Jlans, 2011. 431 c.
http://lib.dvfu.ru:8080/lib/item?id=chamo:358618&theme=FEFU

JlonoJiHMTeIbHASA JIUTEepaTypa:
(newammuule u 31eKMPOHHBIE UZOAHUSL)
. Konpge, S.K. IIpakTukym 1O TEOpUM BEPOSITHOCTEM M MaTEMAaTHYECKOM
cratuctuke / SI.K. Kompme. - M.: Breicmas mkoima, 1991. — 157 c. Pexum
JOCTyma:

http://lib.dvfu.ru:8080/lib/item?id=chamo:31662&theme=FEFU

. Kpemep, Haym IlleBeneBnu. MaremaTtuka i 3KOHOMHCTOB : OT
ApudpmeTnku 10 IKOHOMETPHUKH : Y4eOHO-CIIPAaBOUYHOE 1OCOOUE sl BY30B
1o ’xoHomMuYeckum crnenuanbHoctsaM / H. 1. Kpemep, b. A. Ilytko, . M.
Tpumun ; nox pen. H. L. Kpemepa. 2-e uzn., nepepad. u nomn. — Mocksa :
FOpaiit, 2011. — 646 c.
http://lib.dvfu.ru:8080/lib/item?id=chamo:358980&theme=FEFU

. MaTtematuka i1 OKOHOMHUCTOB : YyUYEOHHK [UIS  aKaJeMHUYEeCKOTO
OakanaBpuarta / o oobmr. pea. O. B. Tarapaukoa. — M. : U3narenbcTBoO
FOpaiit, 2015. — 593 c.

. ®unaroB A.}O. MaTtemarnueckasi 5)KOHOMHKA B 3a/1adax: y4eOH. mocobue /
®dwraroB A.1O. — Upkyrck: U3a-Bo UpkyT. roc. ya-ta. — 2013. — 123 c.

. FOpuenko, E.I'. Ilpaktukym mno waremaruueckoir craructuke / E.I.
FOpuenko, A.I1. 3axaposa. - M: U] «K QHEPI'US», 2017. — 120 c.

. ®emnep, B. BBenenune B Teopuio BEpOATHOCTEH W ee mpuiiokenws / B.
®demep; nep. co 2-ro auri. uza. u npeauci. 0. B. IIpoxoposa. - 2-¢ uzn. -
M. : URSS, 2009 - T. 1. - 2010. - 527 c., T. 2.-2009. - 751 c. Pexxum
JOCTyma:

http://lib.dvfu.ru:8080/lib/item?id=chamo:277855&theme=FEFU

. Dnnoyc, M. Metoasl npunsitus pemennii / M. Oanoyc, P. Crancdunn Ilep.
¢ anri. nox pexn. wieH-kopp.PAH N.U. Enuceesoii. — M.: Ayaut, OHUTH,
1997. — 590 c. Pexxum nocryna:
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http://lib.dvfu.ru:8080/lib/item?id=chamo:358618&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:31662&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:358980&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:277855&theme=FEFU

http://lib.dvfu.ru:8080/lib/item?id=chamo:318149&theme=FEFU

8. KOpuenxo, E.I'' Martematuka (Teopust BeposiTHOCTE W MaTeMaTHYecKas
CTaTUCTUKA): MeTOo/I. yKa3. IO BBINOJHEHUIO KOHTp. padot. / E.I'. FOpuenko.
- Ba-x: U3n-Bo TI'DY, 2005 1. — 48 ¢. Pexxum nocryma:
http://lib.dvfu.ru:8080/lib/item?id=chamo:340455&theme=FEFU

9. KonemaeB, B.A. Teopust BeposSTHOCTEH M MaTeMaTH4YecKas CTAaTHUCTHKA:
VYuebnuk / B.A. Konemaes, B.H. Kanununa. — M.: KuoPyc, 2013. — 376 c.
Pexxum nocrymna:

http://lib.dvfu.ru:8080/lib/item?id=chamo:5806&theme=FEFU

10.Bentnens E.C., OBuapoB JILA. Teopusi BepoOSITHOCTEH M €€ WHKCHEPHBIC
npunoxkenus. M.: Akanemus, 2003 . —480 c. Pexxum noctyma:

http://lib.dvfu.ru:8080/lib/item?id=chamo:5805&theme=FEFU

Ilepedensb pecypcoB HHGPOPMANMOHHO-TEJICEKOMMYHHKAIIMOHHOMN CEeTH
«AHTepHeT»
1. DnexkTponHas OubMoTeka u 6a3bl JaHHbIX [[BOY .

http://dvfu.ru/web/library/elib

2. DnekTpoHHO-0MOaHoTeuHas cuctema «Jlanby http://e.lanbook.com

3. DneKkTpoHHO-0nbaroTeuHas cucreMa «HayuyHo-u31aTenbCcKoro IeHTpa

NHO®PA-M» http://znanium.com

4. DnekTpoHHO-OMOIMoTeuHas cucteMa bubmmoTex. http://www.bibliotech.ru

5. DNeKTpOHHBIN KaTajor HaydHoi oubrorexku JIBDY http://ini-
fb.dvgu.ru:8000/cgi-bin/gw/chameleon

Ilepeyenb nHGPOPMALUOHHBIX TEXHOJIOT UM
H IPOrpaMMHOI0 odecredeHust
1. Microsoft Word
2. Microsoft Excel

3. Microsoft PowerPoint
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http://lib.dvfu.ru:8080/lib/item?id=chamo:318149&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:340455&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:5806&theme=FEFU
http://lib.dvfu.ru:8080/lib/item?id=chamo:5805&theme=FEFU
http://dvfu.ru/web/library/elib
http://e.lanbook.com/
http://znanium.com/
http://ini-fb.dvgu.ru:8000/cgi-bin/gw/chameleon
http://ini-fb.dvgu.ru:8000/cgi-bin/gw/chameleon

VI.METOOANYECKHUE YKA3ZAHUSA 10O OCBOEHUIO IUCHUITJINHBI

YcnemHoe OCBOEHUE MHUCIHUIUIMHBI IMPEANOJIAraeT akTUBHOE, TBOPYECKOE
y4acTHE CTyJEHTAa IIyTEM €KEJIHEBHOW IUIAaHOMEpPHOM padotel. M3ydeHue
JUCHUIUIMHBL CJEAyeT HauMHATh C MpopabOTKU paboueld mporpammbl, 0coboe
BHUMAaHUE, YAEJSA UEIsAM U 3a7a4aM, CTPYKTYpPE U COJIEPHKAHUIO Kypca.

Ha neknusax cTyJeHThI MOTy4YaloT caMble HEOOXO0IUMbIE TaHHBIE, BO MHOTOM
JIOTIOJTHSIONINE YYeOHMKH (MHOTJIA JaKe HUX 3aMCHSIOIIUME C  IOCICIHUMH
JOCTHKCHUSIMH HAyKH). YMEHHE COCPEIOTOUCHHO CIYIIATh JICKI[MH, aKTHUBHO,
TBOPYECKH BOCIHPUHUMATH M3JIara€Mble CBEJICHUS SIBJISCTCS HEMPEMEHHBIM
YCIIOBUEM HUX TJIyOOKOTO U MPOYHOTO YCBOCHHS, & TAKKE Pa3BUTHS YMCTBEHHBIX
CIIOCOOHOCTEM.

Crnymianue ¥ 3amuch JEKIUA - CJIOXKHBIE BHJABI BY30BCKOM pabOTHI.
BHuMarenbHOE  CIOylIaHWE W KOHCIEKTUPOBAHHWE JIEKUUW  MPEINOoJaraet
WHTCHCUBHYIO YMCTBEHHYIO JESATENbHOCTh cTyaeHTa. Chyimias JeKuuH, Haao
OTBJIEYBCS MPU ATOM OT IMOCTOPOHHUX MBICIEH M AyMaTh TOJBKO O TOM, 4YTO
u3jaraeT npenoaaBaresb. KpaTkue 3anmucu JIEKLIHM, KOHCIEKTHUPOBAHUE WX
MIOMOTaeT YCBOUTH Marepuasl. KOHCHEKT sBIsSE€TCS TMOJIE3HBIM TOrJa, KOTa
3alKMCaHO CaMo€ CYIIECTBEHHOE, OCHOBHOE. JTO JOJKHO OBITH CHIENaHO CaMUM
cTyneHToM. He Hamo cTpeMuThCA 3amucarth JIOCJIOBHO BCHO JICKIMIO. Takoe
"KOHCTIEKTUpOBaHUE" MPUHOCUT OOJIBIIE BpENa, YeM TOJIb3bl. JIEKIMS HE MOXKET
MPEBPATUTHCS B JIEKIMIO-TUKTOBKY. DTO OYEHb BpEaHAs TEHACHIUS, OO B ITOM
Cllydae CTYJCHT MEXaHMYECKU 3alUChIBAET OOJIBIIOE KOJIMYECTBO YCIIBIIIAHHBIX
CBEJICHUI1, HE pa3MBIIUISIS HAJl HUMH.

3anuch JEKIUK PEKOMEHAYETCS BECTH IO BO3MOXHOCTH COOCTBEHHBIMU
dbopmynupoBkamu. KoOHCHEKT mydIiie MOApa3AeisaTh Ha MyHKTHI, maparpadsl,
coOmrofiasi KpacHyr CTpoky. [IpuHImMnuanbHpie MecTa, onpeaesieHus, (GopMyIbl
CIIElyeT COMPOBOXKAATh 3aMEUAHUSIMU: «BAXKHO», «OCO00 BAXKHO», «XOPOIIO
3alIOMHUATHY W T.M. [IpM KOHCIEKTHUPOBAHMM TIEJIECOOOpPA3HO HCIOIH30BaAThH

KBAHTOPBLI, COOCTBEHHBIC 3HAYKH U CUMBOJIbI, COKpAIICHUA CJIOB. PaGoras Hal
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KOHCIIEKTOM JICKIIMH, Ba)XXHO WCIOJIB30BaTh HE TOJBKO YYEOHHWK, HO H Ty
JUTEPATYPY, KOTOPYIO MOIMOJHHUTEIBHO PEKOMEHJIOBaN JIEKTOp. MMEeHHO Takas
cepbe3Has, KPOoIoTinBasi padoTa C JEKIMOHHBIM MaTepHaioM MO3BOJIUT TITyOOKO
OBJIQJICTh 3HAHUAMU. KOHCIIEKT JICKINU PEKOMEHIYETCS TPOCMOTPETH Cpa3y IMOCIIe
3aHATUH. HeobXoauMo OTMETHTh MaTepual KOHCIEKTa JIKIHH, KOTOPBIHA
BBI3BIBACT 3aTPYJHEHHS [JIsl MOHUMaHUA. Take MOMbITaTbCS HAWTH OTBETHI HA
3aTPYIHUTEIBHBIE BOIPOCHI, HMCIIOJb3ysl PEKOMEHJIOBAaHHYIO JHUTEparypy. Ecim
CaMOCTOATENILHO HE yJIajJoch pa3o0paThCs B MaTepualie, Hajao cPOopMyIHpOBaTh
BOIIPOCKI U OOPATUTHCS K MPENOAaBaTelo 32 KOHCYJIbTalUEH.

IIpy 4yTeHMHM JEKIUMNA PEKOMEHAYETCS NPUMEHEHHE MYJbTUMEIUNHON
TEXHUKH, T[O3BOJIAIOIIEH HAIVSIAHO JEMOHCTPUPOBATH OCHOBHBIE MOMEHTHI
JEKIUOHHOro Marepuana. [lo OKOHYaHWHM TEMAaTHUYECKUX PAa3JeiiOB SBISETCS
11e71€CO00pa3HBIM MPOBEJCHUE TPYNIIOBBIX TECTOBBIX 3aHATHUH.

PerynsspHO Hy»XHO OTBOAUTH BpeMs ISl MOBTOPEHUS TEOPETUUYECKOTO U
MPAKTUYECKOTO0 MaTepuaja, MNpOoBEpsis CBOM 3HAHMS, YMEHUS W HaBBIKM IO
KOHTPOJIBHBIM BOIIPOCAM.

[Ipu moArOoTOBKE K MPAKTUYECKUM 3aHITHUSIM I1I€J1€CO00Pa3HO MOJIb30BaATHCS
IJIaHOM  3aHATUN. TmiaTtenbHO MpopadoTaTh  JICKIMOHHBIM — MaTepual U
COOTBETCTBYIOIINE YUCOHBIE MTOCOOUS MO TEME KaKJIOTO MPAKTUYECKOTO 3aHSTHS.
[Ipopemats TUMIOBBIE 3a/1a4X IOMAITHETO 33/ IaHUS.

[IpakTuueckue 3aHATHS MO JAHHOW JUCIMIUIMHE CIOCOOCTBYIOT Pa3BUTHUIO
AQHAJIUTUYECKUX U  BBIUYMCIUTEIBHBIX  CHOCOOHOCTEM U (POpMHUPOBAHUIO
COOTBETCTBYIOIIMX HAaBBIKOB; — IPUBUTHIO HABBIKOB COCTABJICHHS M aHAIM3a
MAaTEMATUYECKUX  MOJENIE  IPOCThIX  pEallbHBIX  33Ja4 M Pa3BUTHUIO
MaTeMaTUYECKOW MHTYHUIIMU; — BBIPAOOTKE YMEHUH peliaTh NPUKIATHbIC 3a7auH,
CBsI3aHHBIC C OYIyIIEH CIEIUATbHOCTBIO CTY/ICHTA, TpeOyroIre 0T0opa JaHHBIX U
MIPEIBAPUTEIBHOTO BBIBOJA AHAIUTUYECKUX 3aBUCUMOCTEN. [103TOMY OCHOBHBIM
TpeOOBAaHUEM IIPEIoAaBaTelis K CTyJACHTaM SIBISETCS 0053aTeIbHOE MPUCYTCTBUE
CTYJAEHTOB Ha BCEX MPAKTUYECKUX 3aHATHSX, 4 TAKXKE BBINOJHEHUE BCEX 3aJaHUN

npenogaBaTciid, KaK TCKYIIHUX, TaK U KOHTPOJbHBIX.
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Vil. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYUEHHUE
JAUCHUIIJINHBI

Jlist  ocymiecTBiieHHsT 00pa30BaTENBHOTO MpoIlecca MO  JAUCITUIUIHHE
«udpopmatukay HEOOXOAUMBI  JICKIIMOHHBIE  ayJUTOpPUM  OOOPYIOBAHHBIE
MYJIbTUMEIUUHON TEXHUKOU, ayTUTOPUU JIs TIPOBEJICHUS TIPAKTUUECKUX 3aHSATUI
00s3aTENPHO  JO/DKHBI ~ OBITH  OCHAIIEGHBI  JTOCKaMH, JJI  OpTraHU3aIHH
CaMOCTOATENbHON padOThl U TECTUPOBAHUS HEOOXOAMMBI KOMITBIOTEPHBIEC KIIACCHI
C BBIXOJIOM B ceTh Internet.

JucuuminHa obecrieueHa y4eOHO-METOANYECKOM JUTEpaTypou
MOCPEJICTBOM ~ OMOMMOTEYHOTO  (POHJA  YHHMBEPCHUTETa,  METOAMYECKUMU

YKa3aHUsIMU, pa3JqaTO9YHbIMHN MaTCpuaiaMu, IMPE3CHTAIUOHHBIMUA MaTCpHUalaMU.
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IIpunoxenue 1

§

MMHUCTEPCTBO OBPA3OBAHMSA 1 HAYKU POCCUHMCKOM ®EJEPALIMNA
DenepanbHOE TOCYIaPCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEKICHHUE
BBICITICTO OOpa30BaHUs

JlajibHeBOCTOYHBIN (peepabHbIH YHUBEPCUTET
(AB®DY)

HKOJA 9KOHOMUWKU U MEHEJIKMEHTA

YYEBHO-METOJUYECKOE OBECIIEYEHUE CAMOCTOSATEJBbHOM
PABOTBI OBYUYAIOILINXCA
no aucuumianbe « Magpopmaruxa»
Hanpasienue noaroroBku: 38.03.03 YnpapiieHue nepcoHajiom

Hpoduab «KAyAUT U KOHTPOJUIMHI IIEPCOHAJIA
®opMa NOATOTOBKH 0OYHAA

BaaguBocTok
2015



l. Iinan-rpadguk BHINOJHEHNSI CAMOCTOSITEIbHON padoThI 1O

AUCHUIIJINHE
IIpumepHbIe
Bun
Ne Jarta/cpoku . HOPMBI ®opma
CaMOCTOATCIBbHOU
n/n BbINNOJITHCHUSA BPECMECHH HA KOHTPOJIA
padoThI
BBIINNOJTHCHHC
1 cemecTp
[ToaroroBka K NpakTU4ECKUM [IpoBepka Hanuuus
3aHATHIM Ne 1-2 KOHCIIEKTA JIEKIUH C
1 1-2 Henens BLIHOJII;IGHI/IG JOMAIITHUX 8 aca KOMMEHTApHsIMH, YCTHBIH
3aJaHui OIIpOC, PACUETHO-
ITonroroBka rpagudeckas padboTa,
CaMOCTOSATENILHOM padoTe pa3HOYPOBHEBBIE 33]Ja4H
IToaroroBka Kk NpakTUYECKUM IIpoBepka Hanuuus
3aHaTusaM Ne 3-4 KOHCIIEKTA JICKIIHH ¢
2 3-4 Henens BLIHOJ’II:ICHI/IC JOMalTHAX 8 yaca KOMMCHTApUSAMH, YCTHBIH
3aJaHui OIIPOC, PACUETHO-
[MonroToBka K KOHTPOIBEHOM rpagudgeckas padbota,
pabote pa3HOYPOBHEBEIC 3aaul
[MonroToBka K MpakTHIECKAM [IpoBepka HamU4ns
3agsaTasIM Ne 5-14 KOHCIIEKTA JIEKIIIH C
3 5-14 wenens BrInonHeHne qOMAaIIHAX 8uaca KOMMCHTApHSIMH, YCTHBIH
3aJaHAl OTIpOC, pacUeTHO-
[ToaroroBka Kk KOHTPOJIBHOM rpagudeckas padboTa,
pabore pa3HOYPOBHEBBIE 33Ja4H
IToaroroBka K NpakTUYECKUM IIpoBepka Hanuuus
3aaaTusm Ne 15-18 KOHCIIEKTa JEKLHUH ¢
4 15-18 nenens BrImonHenne qoMamHux 8uaca KOMMEHTapHsAMH, YCTHBIH
3aJJaHuit OIIPOC, PaCUETHO-
rpaduyeckas paborta,
pa3HOYPOBHEBEIE 3aJaul
18 Hexenst [ToaroroBka Kk UTOrOBOMY Auac Urorosslii TecT
5 tecty (Padora ¢ JEMO-
Bepcueii B BB)
HUTOTI'O 1 cemectp 36 vacos

PexoMeHIaluM MO0 CAMOCTOSITE/IbHOM padoTe CTYAeHTOB

CamocrositenpHast pabota cryaentoB (CPC) mpu u3ydeHMH IUCITUTUIMHBI

«MHdpopmaTukay opranu3oBaHa cieyroummMu GopMamu:

IIOATOTOBKA K IIPAKTHYCCKHUM 3aHATHAM,;

MOATOTOBKA K KOHTPOJILHOM paboTe;

MOATOTOBKA K CAMOCTOSTEIIHFHOM paboTe;

M3y4YEHUE PEKOMEHIYEMOM JIUTEPATypPbl U CAMOTIOATOTOBKA,

caMoCTOsTeNbHasg padoTa CTYIEHTOB MPHU MOJATOTOBKE K HTOTOBOMY TECTY;

CaMOCTOATCIIbHAA pa60Ta CTYACHTOB IIPU ITOATOTOBKE K 3K3aMCHY.
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[ToaroTOBKA K KOHTPOJIHHOM M CAMOCTOSITEIHHOM paboTaM BKITIOUAET B ce0s,
MOMHUMO H3YyYECHUSI PEKOMEHAYEMOW JIUTePaTyphl, BBIMOJHEHUE JOMAITHETO
3ananus (/13).

MeToanueckue yKa3aHus 0 BbINOJHeHUIO /13

Kaxnplii cTyseHT BbIOMpaeT CBOM BapuaHT 3aJjaHusi, B COOTBETCTBUU C
MOPSIIKOBBIM HOMEPOM B CIHKCKe Tpynnbl. /I3 AOMKHBI OBITH BBHINOJHEHBI B
paboueil TeTpaau aKKypaTHbBIM MOYEPKOM OT pyku. TeTpanb JOKHA UMETh
TUTYJIbHBIA JIUCT, O(OPMIEHHBIA B COOTBETCTBMM ¢ oOpasuom. Kaxmaoe
BBITIOJTHEHHOE 3ajaHue J[3 MOKHO COMpPOBOXKIATHCS TMOJHBIM TEKCTOM €ro
YCJIOBUSL U TOAPOOHBIM pelieHueM Oe3 OIMyCKaHUs MPOMEXKYTOYHBIX PAacdeTOB,
KOTOPBIE HEBO3MOKHO BBITIOJHUTH YCTHO.

Hopsigok caaum /I3 U ux oueHka

JI3 BBINOJHAIOTCA CTYACHTAMH B COOTBETCTBUM C PEUTHHI-ILUIAHOM
BBITIOJIHEHUS ~ CaMOCTOSITEIbBHOM ~ paOOThl MO  JUCHUIUIMHE, U  CHAeTCs
MpenoaaBaTesto, BeAYIEeMY JUCHUILIUHY.

[To pe3ynbTaTaM MPOBEPKH CTYJEHTY BBICTABIISIETCS OMNPENCIICHHOE
KOJIMYECTBO OAJIOB, YKa3aHHOE B PEUTUHT-TUIAHE TUCIMIUIMHBI KOTOPOE BXOJIUT B
oOIiee KOJMYECTBO OaioB CTyJeHTa, HAOpaHHBIX UM B TedeHHe cemectpa. [lpu
omleHke JI3 y4MTHIBAIOTCS TMOJHOTA COJEPXKAHMUSI BBITIOJIHEHHOW paboTHI,
MPAaBWIbHOCTh BBITIOJIHEHUS 3aJaHUi, TpaMOTHOCTh odopmieHus. CTyaeHT
MOJIy4aeT MaKCHUMAaJIbHBIA 0asul, eciii paboTa BbIMOJMHEHA 0e3 OImMOOK, B CPOK U
opopmiieHa B COOTBETCTBUM ¢ TpeOoBaHusiMH TipenodaBarensa. OrneHka
ymeHbinaetrcs Ha 10% eciu paboTta claHa HE B CPOK, HO BBINOJHEHA MPABUIILHO,
Ha 20%, eciu nomyuieHsl oumOku He Oosee yeM B 30% 3amanmii. Paborta He
3auTeHa, €CJIM BBIMOJHEHBI MeHee 60% 3agaHuil.

Kontpons CPC, a Tak e uHAMBHIyallbHas paboTa cO CTyJIEeHTaMu
ocymiecTisieTcss B popme mpoepku PI'P, I3 u koHCymnbTanuii mo NUCIMILIMHE,

IMPOBOJHUMEIX ITPETIOAABATCIIEM B COOTBCTCTBUHU C JIMYHBIM Fpa(l)I/IKOM.
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IHacnopr

(poH1a OLICHOYHBIX CPEACTB
no aucumiuvinie «Mudgopmarukar»

Kon u ¢popmyiiupoBka Irtanbl (OPMUPOBAHUSA KOMIETEHIINT
KOMIMEeTEeHIUH
KaK pemarh CTaHAapTHBIC 33a4n
3HaeT poeCCHOHATILHOM IEATEILHOCTH Ha OCHOBE
OIIK-10 crocoGHOCTE nH(OpPMATMOHHON U OuOIHoTrpaduIecKoit
peliaTh CTaHIapTHEIE KYJIbTYpBI
3aa4u MpoQeccHOHATBHON pelaTh CTaHapTHBIC 3a7a4u MPo(eCcCHOHATBHOM
JeSITeJIbHOCTH HAa OCHOBE NEeSTEIILHOCTH Ha OCHOBE MH(OPMAITMOHHOH H
MH()OPMAMOHHON U Vaeer o6ubnuorpaduueckoil KynbTyphl ¢ IPUMEHEHUEM
oubmorpaduaeckoit MH()OPMATMOHHO-KOMMYHHKAITHOHHBIX
KYJIBTYPBI C IPUMEHEHUEM TEXHOJIOTHI U C YYETOM OCHOBHBIX TPEOOBaHUIA
HH(pOPMAITMOHHO- MH()OPMAIMOHHON 0E30MaCHOCTH
KOMMYHHKAITHOHHBIX HaBBIKAMHU PEIICHUS CTAHIAPTHBIX 3a1a4
TEXHOIOTHH H C y4eTOM npo(eCCHOHAIBHOM AeATENLHOCTH Ha OCHOBE
OCHOBHBIX TPEOOBaHHi uH(OopMaOHHON 1 OubIHOTrpaduUecKoit
uH(OpPMAITHOHHOH Bnaneer | kynbTypbl ¢ HpUMEHEHHEM HH(POPMAIIMOHHO-
GesomacHoCTH KOMMYHHKAI[HOHHBIX TEXHOJOTHI U C YYCTOM
OCHOBHBIX TpeOOBaHU1 MH(OPMAIIHOHHON
0€30MacHOCTH
Neo | Kontponupyembie Konpr u aTans! hopmupoBanms OrneHOYHBIE CpPEICTBA
1/ | pa3aensl / TeMbI KOMITETEHITHA TEKYIIHH MIPOMEXKYTO
0 | AUCHUTUIAHBI KOHTPOJTh qHas
aTTecTanus
1 | 3amsitus 1-2 OIIK-10 | 3naer JlaGoparopuast | Tecr (IIP-
WNudopmanus, pabora (ITP-6) | 1),
uH(OpMATHKA 1 CHUTYallMOHHBIE | 1octoBLIE
BBIYMCIIUTENIbHAS sagaun (I1P-11) 3a/1aHUS;
OneparuonHas YwMmeer Jlabopatopuas | Tect (ITP-
cuctema MS pa6ora (ITP-6) 1),
WindowsTexHuka CHTYallMOHHBIE | 1ocToRBIC
(BT 3amaun (TTP-11) 3aIaHI:
Bnaneer JlaGoparopuast | Tecr (TIP-
pabora (TTP-6) 1),
CHTYallMOHHBIC | 1ocroBLIE
3amaum ([TP-11) 3aIaHM:
2 | 3amsitus 2-4 OIIK-10 | 3naer Jlabopatopuas | Tect (ITP-
CepBucHoe pa6ora (ITP-6) 1),
IpOrpamMMHOC CHTYalHOHHBIE | recroppre
obecrieyeHme sagaun (IIP-11) | 50 pappg:
TekcToBble
YwMmeer Jlaboparopuas | Tecr (I1P-
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mporieccopsr (TIT) pabora (ITP-6) | 1),
CuTyallMOHHBIE | TecTOBBIE
sagaunt (I1P-11) | 3ananus:

Brnaneer Jlaboparopuass | Tecr (I1P-
pa6ora (ITP-6) 1),
CUTyallMOHHBIC | 1acTORBIE
3agaun (ITP-11) 33 JaHI:
3ansrtus 5-6 OIIK-10 | 3naer Jlaboparopuas | Tecr (I1P-

DIEKTPOHHbBIE pa6ora (IIP-6) | 1),

TaOTHUIIBI CHUTYallMOHHBIC | 1octoBLIE

[TpesenTaryu 3amaun (TTP-11) 3aTAHS:

YwMmeer Jlabopatopuas | Tect (ITP-
pa6ora (I1P-6) 1),
CuryaunoHHble TECTOBLIE
3amaun (ITP-11) SaIAHHAST:
Bnaneer Jlaboparopuas | Tecr (ITP-
pa6ora (ITP-6) 1),
CHUTYallMOHHBIE | 1octoREIC
3agaun (ITP-11) 3aTAHS:
3anstus 7-8 OIIK-10 | 3naer Jlaboparopuas | Tecr (I1P-

Bassl naunbix (BJI) u pabora (IIP-6) | 1),

CHCTEMBI YIIPABICHHUS CHTyalHOHHBIC | 1ocroppIe

6a3zamu JaHHBIX sagaun (ITP-11) | 50 appg:

;CVB’H) VYmMmeer JlabopaTopHas Tect (TTP-

OMIIBIOTCPHBIC CCTU pa60Ta (HP_G) 1)'
CuryaunoHHble TECTOBEIE
3amaun (ITP-11) 38 IaHI:

Bianeer JlaGoparopuast | Tecr (IIP-
pabora (TTP-6) 1),
CuryanmoHHbIE TECTOBLIC
3amaum ([TP-11) 38 IaHI:
3ansTue -9 OIIK-10 | 3naer Jlaboparopuass | Tecr (ITP-

IIporpammmoe pa6ora (ITP-6) 1),

obecrieyeHue, CHUTYalMOHHBIC | 1ecToBbIE

npeIHa3HaYCHHOE IS 3amaun (TTP-11) 3aTAHIS:
obecrieueHusT pabOTHI Vvoer TaGopatopHas Tecr (IIP-

C JOKYMCHTaMH1 pa60Ta (HP_G) 1)’
CurtyaluoHHbIE TECTOBEIE
3amaun (TTP-11) 33 JaHHS:

Bnaneer e JlaGoparopHas Tecr (I1P-
pabora (TTP-6) 1),
CurtyaluoHHbIE TECTOBBIE
3amaun (ITP-11) 3aIaHMS:
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IIIkana oueHUBaHUA YPOBHS C(POPMHUPOBAHHOCTH KOMIIETEHIUMI

Koa n
dranbl popMUpPOBAHUS
(opMyIMpOBKa Kpurepuun Iloxka3arenu
KOMIIeTEHIM U
KOMIIETCHIM U
3HaHUE MPABOBBIX,
HOPM pEIICHUS
CTaH/IapTHBIX 33124
PO eCCHOHATTEHOM
Kak perarb JIeATeIILHOCTH Ha
CTaH/IapTHBIC OCHOBE CIIOCOOHOCTD TIEPEUUCIIUTD
3aMaqn nHpOpMAITHOHHON 1 0XapaKTepHU30BaTh
3HaeT npoeCcCHOHANBHO | U Kak pelath CTaHIapTHBIC
(mopo- | i mesTenbHOCTH Ha | OuOnuorpaduyecko | 3amauu mpodhecCHoOHATBHOM
TOBBIN OCHOBE U KyJbTYpBI C JIeSITEIbHOCTH Ha OCHOBE
YpOBEHB) | HHPOPMAIIMOHHOW | MPUMEHEHHEM WHPOPMALTUOHHON H
u UHQOPMAITHOHHO- oubnmorpaduieckon
6ubmnorpaduueck | KOMMYHHKAIMOHHBI | KyJIbTYPbhI
0l KyJbTYpBI X TEXHOJIOTHH U C
Y4€TOM OCHOBHBIX
OIIK-10 TpeOOBaHMIA
CIOCOOHOCTD HHPOPMAITUOHHON
pemaTh 0E30IaCHOCTH
CTaHJapTHbIC
PN perath eHHE pelIaTh
MEHH
HE)O(beCCI/IOHaJIbH CTAH/APTHDIE y p
OH JIeATEebHOCTH CTaHJIapTHbIE
3aJ1a4u CIIoCOOHOCTH
Ha OCHOBE 3a/1aun
npodeccuoHanbH OCYILIECTBIISITH TOUCK B
MH(POPMALMOHHO . npodeccuoHanbH
. O AEATENbHOCTH | ., pelarh CTaHAapTHBIE
nu HA OCHOBE OU JICATECIbHOCTHU .
6I/I§HI/IOTpa(1)quC I/IHq)O MAaIlTMOHHO Ha OCHOBC HpO(beCCHOHaHLHOﬁ
KO KyJIBTYpBI C MHPOP HH(OPMALHOHHOI
u .
UH(POPMAIHOHHO- oubmuorpaduuec MH()OPMaALIMOHHON U
bop yMmeer . pag oubnumorpaduueck $op .
KOMMYHHUKAIHOHH ( KOH Ky/IbTypBI C | . oubnuorpaduueckoit
o HPOJIBH- W KyJIbTYpbI
bIX TECXHOJIOTUHU U pon o IIPUMEHEHUEM Y yp KYJIBbTYPHI C
C VIeTOM HYThIH) pUMEHEHHEM
y MH(POPMAIMOHHO HHGOPMAIHOHO IpUMEHEHHEM
OCHOBHBIX } pMan MH(pOPMALMOHHO-
i KOMMYHUKaIIUOHH
TpeOoBaHMIt KOMMYHHKAI[HOH y 1 . KOMMYHHMKAITMOHHBIX
UHPOPMAITUOHHO . | BIX TEXHOJIOTUH U .
o HBIX TEXHOJIOTUI TEXHOJIOTUH U C yUETOM
i1 6e30macHOCTH C YYETOM y
U C YYETOM OCHOBHBIX TPeOOBaHHI
OCHOBHBIX .
OCHOBHBIX . nH(OPMAITMOHHON
. TpeboBaHMit
TpeboBaHU . | 6e3omacHOCTH
nH(}OpMAaLIOHHON
MH(OPMALIOHHO
. 6e30macHOCTH
it 6ezonacHoCTH
HaBBIKAMHU BIIQJICHUE CITOCOOHOCTh
peLeHust HaBbIKAMH CaMOCTOATEIIbHO
CTaHIAPTHBIX perieHus BIIAJIETh
BiajeeT | 3aj1a4 CTaHJapTHBIX HaBBIKAMH PEIICHUS
(BBICOKMIT) | TIpOohecCHOHANIBH | 3a7a4 CTaHJApPTHBIX 33734
Oii IeATENBHOCTH | MPO(PECCHOHANBH | TPOhECCHOHATBHOMN
Ha OCHOBE OM IEATCIBHOCTH | AESITENFHOCTH HAa OCHOBE
MH(POPMALIMOHHO | HA OCHOBE MH(OPMalMOHHON 1
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nu nHpOpMaMOHHOM | OmbIMorpaduaeckoit
oubnuorpaduuec | u KYJIBTYPBI C
KOU KyJIBTYpHI C | OmOimorpadguieck | mpuMeHEHUEM
IPUMEHEHUEM Ol KYJIBTYPBI C UH(POPMAIMOHHO-
MH(OPMALIMOHHO | MIPUMEHEHHEM KOMMYHHKAITHOHHBIX
KOMMYHHKAIIMOH | HHPOPMALMOHHO- | TEXHOJOTHH U C y4eTOM
HBIX TEXHOJIOTUH | KOMMYHUKAllMOHH | OCHOBHBIX TpeOOBaHUM
U C y4€TOM BIX TEXHOJOTUN M | MH(OPMAIIIOHHOMN
OCHOBHBIX C y4eToM 6e30macHoCTH
TpeboBaHU OCHOBHBIX
nH(pOpMaIMOHHO | TpeOOBaHMI
it OezonacHocT | HH(OPMAITMOHHON

0€30MMacHOCTH

3aquHO-3K3aMeHaHI/IOHHbIe MaTEpHAJIbI

OueHoYHbIE CPeCTBA ISl IPOMEKYTOYHOM aTTecTAlUN
TecToBBIC 3a1aHUA

Tect 1 Windows u porpamma I[TpoBogHuk

1 Haznauenue nporpamMmmbsl Windows
2 Yo Takoe paspeunieHue 3Kkpana’?
® BEJIMYMHA, ONPEACIIAIONIAs KOJIMYECTBO TUKCEIOB IO TOPU30HTAIIN U
BEPTHUKAIIH;
® KOJUYECTBO IIBETOB, 0TOOpaxaembix Ha Pabouem croe Windows;
e odopmiienue Paboyero crona u ero pasmepsli;
® KOJHUYECTBO OKOH, KOTOPHIE OJJHOBPEMEHHO MOTYT OBITh OTKPBITHI.
3 Cranpaptuslii uatepdeiic Windows He nmeer:
e paboyero noJis, MaHeIu HUHCTPYMEHTOB;
® CIIPABOYHOU CUCTEMBI;
® 13JIEMEHTOB YIIPaBJICHHUS;
® CTPOKH BBOJA KOMaHJMbI.
4 Kakue ynpasistoluye OKHOM KHONKHA Bbl 3HaeTe?
5 B 4yeM paznuuue MexXy SIpJIbIKOM U 3HAYKOM?
6 Spnbik —3TO:
e komus (paitna, manku Wi MPOrpamMMbI;
® KaTaJorT;
e rpaduueckoe uzoOpaxkeHue ¢aiiia, Marnkyu WIA MPOorpaMMbl;
e TIepeMeNIeHHBIN (Daiis , mamnKa uiM mporpaMmma.
7 B Windows mnoanepKuBaroTcs JUIMHHBIE HMeHa (aiioB. J[TuHHBIM
uMeHeM (paiinia cauTaeTcs:
e mo0oe ums Qaiina 6e3 orpaHuYeHHUS;
e gr000¢ nMs (haiisia JaTHHCKUMU OyKBaMU, HE MpeBbIIaroIiee 256
CHUMBOJIOB,
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e 1000€ nMs aiina, He peBhInIaroIiee 256 CHMBOJIOB;
e mro0oe nms daiina ¢ pacimmpenueM .doc.

8 Uto Takoe OKHO?

9 Kak u3mMeHuTh pa3Mepbl OKHA C TOMOIIBIO MBI ?

¢ YCTAaHOBUB YKa3aTcCjib «MbIIIN» HA YI'OJOK HUJIN JIIO6YIO W3 I'paHuIl

OKHa, U3MEHUTb pa3Mep;

¢ OIrcpanudg J0CTYIIHA TOJIBKO 4€PC3 MCHIO YIIPABJICHUA OKHOM;,
¢ OIncpanuda BBIIOJIHACTCA C IIOMOIIBIO KHOIIOK YIIPABJICHUSA OKHOM,

® [IpW TIOMOIITY KJIABHUII YIIPABIEHUS KYPCOPOM.
10Kak u3menutsh cBoricTBa Padbouero cromna?

® BbI3BATh KOHTEKCTHOE MEHIO, BEIOpaTh MyHKT CBOMCTBA WJIK YEpe3

[lanens ynpaBneHus;
e u3MeHeHHe cBOMCTB PabGouero croia 3ampernieno OC;
® TOJBKO ¢ nmoMolisto [lanenu ynpasneHus;
e y Pabouero cTosa HET CBOMCTB.
11 Kak u xakue cnocoObl KonvpoBaHus nanok Bl 3Haere?

12 Kakue sneMeHTHl (KHOTKM M 3HAYKHU) MOTYT HaxoauTbcs Ha [lanenmu

3agay’?

o [lyck, OBICTpBIi 3aITyCK, KHOTIKU MTPOTpamMM, HHAUKATOP KJIABUATYPHI,

PETYIIATOpP 3BYKA, YaCHI;
e TOJBKO KHOMKA [Iyck M, MHAUKATOp KIIaBUATYpPHI U YaChI;
e TOJbKO KHOMKA [Iyck;
® HHKAaKuX 3JIEMEHTOB HET.

13 Kak npousBoautrcs OOMEH JaHHBIMH  MEXIY  Pa3IdYHBIMU

[Mpunoxenusmu Windows
® C IIOMOIIBIO (ailyoB;
® C IIOMOIIBIO TIPETIOAaBaTE;
e [ocpeacTBoM Komau MMopT/OKenopT;
e ¢ nomoIiplo 0ydepa oOMeHa.
14 Kakoe OKHO CUYMTAETCS] aKTHBHBIM:

® C BBIACJICHHBIM 3aroJIOBKOM HJIN Ha)XaTOM KHOIIKOW Ha MaHeIn 3agay,

® OKHO, Pa3BEPHYTOE HA BECh IKPAH;

® OKHO, OJIMKHEE K BEpXHEH YacTH SKpaHe;

® OKHO, OnmxHee K kiaBuie [1yck Ha manenu 3amad.
15 Kak nepemectuth OKHO Ha Pabouem crosne?
16 Kak BbI3BaTh KOHTEKCTHOE MEHIO?

Tect 2
1 Dnementsl rpaduueckoro unrepdeiica Windows.
2 Haznauenue nporpaMmbl [IpoBOHUK.
3 Ilamka, B KOTOpYH0 BPEMEHHO MOMNAJAT YAAJICHHbIE
HAa3bIBACTCA:
e Kop3uHa;
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OnepaTtuBHas;
[TopTdens;
biokHOT.

4 JInst co3maHust SpJIbIka HEOOXOIMMO:

BOCTIOJIb30BAThCS MyHKTOM MeHIo CripaBka, 1ajee cleoBaTh
UHCTPYKITUSM;

nepeTanmTh ¢ momotisio [IKM 3Haqok mporpamMmBbl WK pecypca Ha
Pabouwnii cTout;

CKONTUPOBaTh 00BEKT ¢ momoIisio [TKM;

BOCIIOJIb30BaThCs KoMaHn0i Daitn—> Co3nate—> SIpIibIK, yKazaB MyTh
K 00BEKTY U ero Ha3BaHHE.

5 Kak u kakue ciocoObl nepemenieHus nanok Bel 3Haere?

6 Kakne crannaptasie nporpammsel Bel 3HaeTe? HazHauenue.

7 Kak U3MEHUTH pacKJIaJIKy KJIaBUATyphl/

8 Kak BOoCCTaHOBUTH CBEPHYTOE OKHO?

9 Kak nepemectuth okHO Ha Paboyem ctomne?

10 Kak 3anyctuth npuiioxenue? Kakue cnocoosl Bel 3Haere?

11 Ckomnpko crmoco0oB co3xanus namnok Bel 3Haete?

12 Kak nepekntoyaTbest MEXAY MporpaMmaMu?

13 Haznauenue nyHkra MeHio [IpaBka ctangaptaoro okna Windows:

pabota c 0ypepom oOMeHa U BhIJIeJIEHHE OOBEKTOB,;

BBIBOJI CIIPABKU 110 pabote ¢ 6ydhepom oOMeHa;

BBITIOJTHCHHE OTICpAIliii KOTIMPOBAHUS M BBIJCIICHUSI OOBEKTOB C
IIOMOIIbIO COYCTAHMS KIJIABHIIL;

W3MCHEHHE BHEIIHETO BH/IAa OKHA.

14 Kak BbIIEIUTh HECKOJIBKO 0OBEKTOB, UIYIIIUX HE TOAPST

¢ moMoIsto couetanus kiaasumn {Ctrl} +{A};

BbIOpaTh KoMaHay [IpaBka > Beinenuts Bce;

yaepxwusas {Shift}, menkHyTh Mo Hy>)KHbIM 00BEKTaM;

BBIJICJIUTH NEepBbIi, HAKaTh {Ctrl}, menakaTe MBIIBIO HA HYKHBIX.

15410 HaXOoaUTCA B 3ar0JIOBKE JIFOOOr0 OKHA?

UMS TIPOTPaAMMBI B €€ 3HAYOK;
uMs (paiisia ¥ 3HAYOK MIPOTPAMMBI;

3HAYOK MPOTPaMMbI, UMsI IOKYMEHTA, UMs TIPOTPaMMBbI, KHOTTKH
YIPABJICHHS] OKHOM;

CJIOBO «3aroJIOBOKY.

16 Bxoaut 11 B coctaB Windows makeT o(HUCHBIX IIpOoTrpaMm?

Tect 3

1 Kak u xakue cBoiictBa Pabouero crona M0OKHO U3MECHUTH?
2 Kaxkwne tunsl okoH B Windows OBIBaIOT.

3 Kak pa3BepHyTh OKHO Ha BECh dKpaH?

4 Spnbik —TO:
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Komus (paiisia, manmku Wiu IPOrPaMMBbI;
KaTaJIor;
rpadgudeckoe n3o0paxeHue ¢aia, MarnKy WA MPOTrPaMMbI;
® TIepEeMEUICHHBIN (ailll , manka Uiy nporpamma.
5 Kak co3aaTh TOKYMEHT, Manky?
e C IIOMOIIBIO KOMaH bl MeHIO [IpaBka;
® TOJIKO C MMOMOIIIbIO KOMaH bl KOHTEKCTHOTO MeHI0 C03/1aTh, BHIOPAB
HY’KHBI OOBEKT;
® C IMOMOIIBIO KOMaH 6l MeHI0 Daitir = Co31aTh HITM KOHTEKCTHOTO
MEHIO, BEIOpaB HY)KHBIN OOBEKT;
e HApHUCOBaTh HOBYIO MAINKY, UCIOJIb3Ysl MHCTpyMeHT Kapannami.
6 Kak BbI3BaTh NIaHENb NHCTPYMEHTOB, €CJIA €€ HET B OKHE?
e BrmonnuTh koMauay Bun—>I1aHens HHCTPYMEHTOB;
¢ BpImoaHUTh KOMaHTy MeHI0 Bryi—> OOHOBHTS;
e Brmomuuth komanay Bun—> KpynHbie 3Haukw;
e Bocnosb3oBarecs MeHIO [IpaBka.
7 Kak U3MEHUTh COUETaHUE KIIABUII JJI IEPEKITIOUCHUS PACKIIAIKH
8 Ilpu mneperackuBaHWM OOBEKTOB, KaKyH KJABUIIY HaXXUMaTb, YTOOBI
MOJIYYMJIOCH TIEPEMEIECHUE?
9 Kakoe OKHO CUMTAETCs] aKTUBHBIM:
® C BBIJICJICHHBIM 3ar0JOBKOM WJIA HAXKATOM KHOMKOW Ha MAaHENIH 3a/1a4;
® OKHO, Pa3BEpHYTOE HA BECh DKPaH;
® OKHO, ONMKHEE K BEPXHEH 4acTh HKpaHa;
® OKHO, OnmxHee K kinaBuie [Tyck Ha manenu 3ajad.
10 Kak u xakue cnocoObl KoMpoBaHus nanok Bl 3Haere?
11 Kakue BO3MOXHOCTH AOCTYIHBI C MOMOIIBIO MPABOM KJIABUILM MBIIIN

(TIKM)?

e [IKM He noGaBiseT HOBBIX BO3MOXKHOCTEH nipu padote B Windows;
® BbI30B KOHTEKCTHOI'O MEHIO;
® 3MEHEHHUE CBOMCTB Y HEKOTOPBIX OOBHEKTOB,;
® BBIKJIIOUCHHE KOMITBIOTEPA.
12 Yto Takoe sipJbIK?
® CCBUIKA Ha YJAJIECHHBIN PECYPC;
® 3HAYOK CO CTPEIJIKOH, MO3BOJISIONINN U3MEHATh CBOMCTBA OOBEKTA;
® 3HAYOK CO CTPEJIKOM, OCYHIECTBISIIOIINN nepexoA K pecypcam 11K u
CITy Kalllii JIJIs 3aIlyCKa MPOTrPaMMBbl;
o crangaptabii anemedT OC Windows.
13 Kak 3aBepuiuth paboTy ¢ Iporpammoit (puioxeHuem)?
o {Alt}+{Tab};
® KHOIKA 3aKpbITh;
o {Alt}+{F4} nmmu xomanga daiin—> Bbeixoa nin KHOMKA 3aKPhITh;
e xomanaa daitn-> Beixos.
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14 Kak npousBomautcs OOMEH JaHHBIMA  MEXIY  Pa3IMYHBIMU
[Mpunoxenusmu Windows
® C IOMOIIBIO (ailyioB;
® C IIOMOIIIBIO MperogaBaTes;
e T0ocpeacTBOM KomaH UMmopt/DkcnopT;
e ¢ momoIbsio Oydepa oOMeHa.
15 CtpykTypa okHa nporpammsl [IpoBogHuK.
16 Kak nepernmeHOBaTh JOKYMEHT?
® BBECTH HOBOE UMS JIOKYMEHTA B aJpECHOM CTPOKE;
e 10 komanze Daitn—>IlepenmeHoBaTh;
® BBIJICIUTH IOKYMEHT, BHITIOJHUTH KOMaHTy MeHIO [lepenmenoBaTh;
® C IIOMOIIBbIO KOHTEKCTHOTO MEHIO K IOKYMEHTY.

Tect MS Word
Bri6epute oAuH NpaBUIbHBINA OTBET
1. MS Word —»ato :
* TEKCTOBBIN (aiin
* TaOJIMYHBIN peaaKTp
* TEKCTOBBBIUA PENAKTOP
* 3aMMCHAsl KHUXKKa

2. Otkpoith MS Word:
* Moii komnstorep — MS Word
e Ilyck — IIporpammer — Crangaptasie — MS Word
* Ilyck — Ilporpammer — MS Word
» [Iporpamma He OTKpBIBAE€TCS, OTKPBHIBAIOTCS TOJIBKO IOKYMEHTBI

3. CoxpaHHUTh JOKYMEHT — 3TO:
e mpuayMath uMi (Qaitia
» 3anmcath 1oKymeHT u3 O3Y na B3V
e Haxarbh Ha KHONIKY (X], Ha BONPOC OTBETUTH «HET)»
* 3amucaTh JIOKYMEHT C JIMCKA B IOCTOSTHHYIO TTaMSTh

4. BpiOepute pexuM IpocCMOTpa TOKYMEHTA, KOTOPBIN CITY>KHUT TOJBKO IS
Habopa TeKcTa:
e OOBIYHBIN
* pa3MeTKa CTPaHUIIbI
e BeO-JTOKYMEHT
* NPEABAPUTEIILHBIN IPOCMOTP

5. UTOo MOXXHO peryimpoBath, U3MEHsSI IPOLEHT B ToJie wow - [/
Cmanoapmuas.

Macmtad AOKYMCHTA IIpH II€4YaTHu
Macmtad AOKYMCHTA Ha 3KpPaHC
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e MacmTad pUCyHKa B JOKYMEHTE
* MHTEHCHUBHOCTbH 3aJIUBKH JINCTA

6.

9.

Heneuaraembie 3HaKu:
HC IICYATAIOTCA HA IIPUHTCPC
HC 0T06pa)KaIOTCSI B JOKYMCHTC ITIOCJIC €TO0 COXPAaHCHUA
IMOKAa3bIBAlOT H3MCHCHHBLIC MCCTA B JTOKYMCHTC
IMOKa3bIBAlOT MCCTA B JOKYMCHTC, KOTOPbLIC HC 6YI[YT OTIICYAaTaHbI

Bri6epuTe npaBuibHBINA BaprHaHT HabOpa TEeKCTa:
ACTpBI, TIOJIBITAHBL; A0T0KH
MOHUTOP ,KJIaBUATypa ,CUCTEMHBIN OJIOK
[lo¥inu Tyna — He 3HaKO Kyaa, IPUHECH TO — HE 3HAXO YTO.
CBHHKa-30J10Tas IETUHKA

OTMEHUTH TIOCIETHEE JICHCTBUE:
)
Esc
Alt + Back Space
Alt + Delete

Yro o3HavaeT cumBo §:
OTMEYAET KOHEI] CTPOKHU
OTMEUAET KOHEI] CTPaHHUIIbI
Ha)kaTue KiiaBumu Enter
Ha)kKaTue JII0O00U KJIaBUIIN, KpoMe OYKBEHHO-IIU(DPOBBIX
. JI71s1 4ero ucnonb3yeTcst KHOMmKa ! :
JIJIs TIEPEX0/ia B HAYaJI0 CIEAYIONIEH CTPOKU
JUISL BKITFOUSHHSI/BBIKITIOUCHUS PEKUMa 0TOOpaKeHHS HeTledaTaeMbIX
3HAKOB
JIJIs TIeYaTH Ha MPUHTEPE TEKCTAa BMECTE C HeleyaTaeMbIMU 3HAKaMU
BMECTO Ha)KaTHs KjIaBuIu Enter
. [Ipo6en craBurcs:
JI0 3HaKa MPENUHAHUS
JI0 3HaKa «jaepuc»
nocJie 3Haka «jaeduc»
MocCJIe 3HaKa MpenuHaHus
. KnaBumry Enter HaxxuMaror:
B KOHIIE KQXKJIOH CTPOKHU
B KOHIIE a03a1a
B KOHIIE TTPEAJIOAKEHUS
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* B KOHIIE pa3jena

13. Kak ckonmupoBath hopMmart (hopMaTupoBaHue 1Mo 0o6pasiy):
* Brigenuts, [IpaBka—KonupoBars
* Bblgenurtb, HaXaTh, BbIICIUTh
. 7

1

» IIpaBka—Kommposars, ®opmar
14. Kak yBeIMYUTh OJIMHAPHBIN HHTEPBAI MEXTY CTPOKaMu B 2 paza:
» Haxars nocie kaxaoit ctpoku 2 pasza {Enter}
» ®opmar — pudt — MuTepBan: pa3pekeHHBIHI
o @opmar — AG3arr — MeXITyCTpOYHBIN: TBOWHOM
» Knonkoit
15. Kak BeIOpaTh pazmep Oymaru:
» ®opmar — CTpaHuna

o Ileperammrp ' 3¢ ' Ha JIMHENKE
» @aiinm — [lapameTpsl cTpaHUALIBI
» IleperamuTh MBIIBIO TPABBIA HUKHUM YTOJI TPAHULIBI
16. Kakoii u3 clieyromnux crmoco00B co3aHus TaOIHUIIBl Hanbosee OBICTPBIN:
. H
o Tabmuna — Jlo6aBuTh TaOIUIY
» Huxkaxkou
e Ta6auna — HapucoBaTs TabmuIry
17. Kak yqanuTh BbIIEIEHHYIO TaOJIUILY:
» Kunasumeii Delete
» IlIpaBka — Ypanurs
o IllenkHyTh MpaBoii KJIABUIIEH MBIIIHU IO TabJMIle — Y JaTUTh
e Tabmuua —VYpanuts — Tabauiy
18.Kax npaBuIbHO BBIJCIUTH BCIO TAOJIUILY:
* IIECJKHYTHh Ha KHOIKY *;
* JBAXJbI IMICIKHYTH [0 TAOJIUIIE;
* YCTaHOBHUTH KypCOpP BHYTPH TaOJIHUIIbI, BBIMOIHUTH KOMaHIY
IIpaBka— Beiaenuts Bee;
* YCTaHOBHUTH KypCOp BHYTpH Tabiuibl 1 HaxatTh Ctrl+A.

19.B kakoM MecTe STYEHKU HY>KHO HIENKHYTh, YTOObI €€ BbIICTUTh:
. N

) A"
. v
) e

20.Kak 3aKOHYUTH CITMCOK;
e JIBa pa3a Haxartb Enter;
* Enter, 3arem BackSpace;
¢ OTXKaTh OJHY M3 KHOIIOK ~ = = ;
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* HHYCTO HC ACJIaTh, CaM 3aKOHYMUTCA.

21.Kako# cnucok Ha3bIBaeTCd MAPKUPOBAHHBIM:
* TaKOro CIUCKA HET;
* KaXJas CTPOKa HAUMHAETCS C MapKepa — OMPEACICHHOTO CUMBOJIA;
e KaXJas CTpOKa IoMeUYeHa KpacHOM CTPOKOM U HUPOii;
* KaXJas CTpoKa nmoMeueHa udpoil.
22.Kak B TaHHOM CIUCKE BBITIOJIHUTHh BTOPYIO CTPOKY:
1. Dx3amMeHbl
a. Nudpopmaruka
» mHabpare MudpopmaTnka u Haxkath Enter;
» HaOparb MHPOpMaTHKa U yBETUUUTH OTCTYTI;
» HaOparb MHpopMaTHKa U YMEHBIIUTH OTCTYIL;
» HaOparb Mupopmatuka u Haxxath Tab.
23.K00HKH OTHOCATCS K O(OPMIICHHIO:

e TEKCTa,
e a03ara;
* pasjena;

* TpPUMEYAHMUS.
24 Kak HayaTh HOBBIN pa3/e:
* BcraBka — Pa3preiB — HoBas cTtpanuna;
» BcraBka — Pa3peiB — HoBblii paszaeun;
« Ctrl +Enter,
* YCTaHOBHUTH KypCOp B HY’KHO€ MECTO JOKYMEHTa U HaXKaTh ﬂ
25.B npenenax ogHOTO pasmena:
*  CTpaHMIIBl UMEIOT OJJMHAKOBYIO OPHEHTAIIMIO U Pa3MepHI;
* a03arpl IMEIOT OJJUHAKOBOE BHIPABHUBAHKE U OTCTYII MEPBOU CTPOKH;
* MOJKET HaXOJIUThCS OJHA TaOJINIIA;
* MOTYT OBITh Pa3HbIC KOJIOHTHUTYIIHI.
26. Kak 100aBUTh PUCYHOK B IOKYMEHT:
 BcraBka — Pucynok — U3 (aitina;

=[] =

) |;
* 1100aBUTH PUCYHOK B JOKYMEHT HEJb3sl.
27.00TexaHne puCyHKa TEKCTOM ObIBaeT:
* 110 LIEHTpY;
* TI0 KOHTYDY;
* HUKAKOTO OOTEKaHMs 33JaBaTh HEJb3S;
* 33 pAMKOM.
28. Kak HanucaTh TEKCT MTOBEPX PUCYHKA:
* IIEJKHYTH MPABOM KJIABUILEH MBIIIU 110 pUCYHKY— [[00aBUTH TEKCT;
* BBLJCIUTh PUCYHOK M YCTAHOBUTH OOTEKaHHE 32 TEKCTOM;
* BBIJICIUTH PUCYHOK U HAOPaTh TEKCT;
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* TIOBEPX PHCYHKA HEJIb3s1 HA0paTh TEKCT.
29. OrnaBieHuE — 3TO:
e 1000M TEKCT B Hayaje JOKYMEHTA;
* CIIMCOK 3aroJIOBKOB JIOKYMEHTA;
* CIHCOK a03alleB JOKYMEHTA;
* CIIMCOK Pa3/ejoB JOKYMEHTA.
30. C moMOIIIbIO OTJIABIEHUSI MOKHO:
* OBICTPO MEPEUTH K HY>KHOW YaCTH IOKYMEHTA;
e otdopMaTUPOBAThH JOKYMCHT;
* TOJICYNTATh KOJIMYECTBO Pa3/eioOB B TIOKYMEHTE;
* TPOCMOTPETHh TOKYMEHT MEpe]T IeYaThIO.

Tect. DeKTpOHHBIC TaOIUIIBI

1. OTHOCHTENBHAS CCBHUIKA DTO:

a) KOI/1a aJipec, Ha KOTOPBIH cchlutaeTcs opmylia, U3MEHSIETCS IIPH KOITMPOBAHUHI
bopMyIIBI;

0) Korjza ajpec, Ha KOTOPBIHA cchllaeTcs popmyria, Ipu KOIMMUPOBAHUH HE
U3MEHSETCS;

B) CCBUJIKA, MTOJIyYCHHAs B Pe3yJIbTaTe KOMUPOBaHUsS (POPMYIIHI;

r) cchuika He B Cubups, a B llIBelinaputo (10pes.).

2. B Bamem pacnopsipkeHUM UMEETCS TpOMO3Kas Tabiuiia, rae Tpedyercs
OJIHOBPEMEHHO MPOCMOTPETH CTOJIONbI, PACIIOJIOKEHHBIE JATIEKO APYT OT Ipyra.
Kak 3710 caenarb, He Hapylas CTPYKTYPhI TaOIUIIbI?

a) YMEHBIIUTh MacTad Ha dKpaHe TaK, YTOObI HA HEM MPUCYTCTBOBAIMN BCE
CTOJIONIBI;

0) CKpBITh HEHY>KHBIE TIPOMEKYTOUYHBIE CTOJIOIBI C TIOMOIIBI0 KOMaH/IbI
®opmat|Cronder| CKpbITh;

B) CKOIIMPOBATh HY)KHBIE CTOJIOIBI HA APYTON JIUCT U MPOCMOTPETH UX TaM;

I') YBEJIUYUTDH IIUPUHY dKpaHA MOHUTOPA.

3. O6bIuHO, MpU HANIMCaHUU (HOPMYJT UCTIONIB3YIOTCS JaHHBIC, PACTIONIOKEHHBIC B
HECKOJIbKUX SYEHUKAX, TaK Ha3bIBAEMbIN JUAIA30H SIYEEK, KOTOPBIM BBITVISAUT B
cTpoke (HopMyJI CIETYIONIUM 00Pa30M:

a) A1\B3;

0) A1+B3;

B) A1:B3;

r)A1-B3.

4. Tlocne BBOa UncTia B STYEHKY BbI HaOM01aeTe #H#H##H BMecTo pe3yibTaTa.
B yeMm nmpuumHa Takoil cutyanuun?

a) HE XBaTaeT IITMPHUHBI KJISTKH, YTOOBI IIOKa3aTh BBEJICHHOE YHCIIO;

0) 4KCII0 BBEJICHO C OIIHOKON;

B) YMCJIO BBEJICHO B 3alIUIIECHHYIO SYEUKY;

I') MOJYYUIOCh OTPHULATEIEHOE YHCIIO.
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5. Be1 BBosuTE B sueiiky ganubie B Bujae 01/01/00. Kakas nata OyaeT XpaHUThCS B
9TOM KIIETKE?

a) 1-e suBaps 1900-ro rona;

0) 1-e suBaps 2000-ro roja;

B) uucyo 1,0100;

') KOMITBIOTEP BBIBEJIET COOOIICHHE 00 OIIHOKE.

6. BeI 3ammTuim Ha JIMCTE STYEHKH ¢ (POPMYIaMH, HO OCTABIIIM HE3AIIUIIIEHHBIMU
KJICTKH C MCXOJIHBIMHU JIAaHHBIMU JIJISl HUX. VI3MEHSTCS I pe3yabTaThl pacuera
(bopMyJT IPH U3MEHEHHUH STYCCK C HCXOIHBIMH JTAHHBIMHU?

a) 1a, U3MEHSTCS

0) 3TO 3aBUCHUT OT TUIA (POPMYIL;

B) HET, HE U3MEHSTCS;

I' ) KOMITBIOTEP BBIBEJIET COOOIIEHUE 00 OIIHOKE.

7. nas neperMeHoBanus ucta B Excel tpebyercs:

a) COXpaHUTb JIaHHBIE Ha JIUCKE;

0) MIENKHYTh JIEBOM KHOIKOM MBIIIHM HA JIMCTE U BBECTH HOBOE UMS;
B) IICJIKHYTh MMPABON KHOMKON MBIIIN HA JTUCTE U U3MEHUTD UMSI;

) ABaXbl IIECTKHYTh HA UMEHU JIUCTA U U3MEHUTh UMSL.

8. Bbl mocTponiu quarpaMmy 1o psy JaHHBIX U U3 TaOJUIbI, @ YEPE3 HEKOTOPOE
BpEMsI U3MEHWIM 3TH aHHble. Kak nmepecTponTs quarpaMMy Uil HOBBIX TaHHBIX ?
a) IOCTATOYHO OJIMH pa3 IIEJIKHYTh MBIIIbIO HA IHArpaMMe;

0) IOCTAaTOYHO JBAXbI LIEIKHYTh MBILIIBIO HA TUArPAMME;

B)IIEPECUET JUArPaMMbl B CTAHJAPTHOM PEXUME MPOU30MIET aBTOMaTUUECKHU;
I')3aHOBO MOCTPOUTH IUArPaMMYy.

9. BbI yacTo cTpOUTE OJHOTUITHBIE JUArpaMMbl HECTAHAAPTHOIO BUJA JIJIS
pPa3TUYHBIX TAHHBIX U3 pa3HbIX Tabuuil. Kakum 006pa3om 3adukcupoBaTh STOT
HECTaHJIapPTHBIN BUJ JUarpaMMbl U UCIOJIb30BaTh €0, He 0POpPMIISAs KaXKIbli pa3
MOJI00HYIO TUarpaMMy 3aHOBO?

a) COXpaHUTb BCE MOJIS OJTHOM U3 AUarpaMM Kak OTHAeNbHbIe rpaduyecKkue
OOBEKTHI U BCTABIISATh UX BCAKHUM pa3 B HOBbIE JUArpPaMMBbI;

0) MpH CO3IaHUK OYEPETHOM TUarpaMMbl KOMMMPOBATH KaKyO JIHMOO CTapyro
JMarpaMMy U IIEpeorpeieiaTh B HEM 001acTh UCXOAHbBIX TaHHBIX;

B) 0(pOpMUTH JUArpaMMy, 3aTE€M CeNaTh €€ CTaHIapTHOU (BBIOpAaTh KOMAaHIy
MeHIo Jlnarpamma | Tun uim nmpaBoil KHOMKOM MBIIIN);

I') HACTPOUTH IIAOJIOH TOKYMEHTA.

10. TTocne BBOSa yKcna B sUeHKyY BBl HaOMomaete ###H## BMecto pesynbrara. Kak
UCIIPABUThH OIIUOKY?
a) U3MEHUTD HIUPUHY CTOJIOIA;

0) U3MEHUTH BBICOTY CTPOKH;
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B) UCIIPABUTh HETOYHOCTH B (hOPMYIIE;
T')CHSTBH 3aIIUTY C STYCHKHU.

11. B Bameit Tabiuiie uMeeTcs cTo0el ¢ Ha3BaHUSIMU MECSIIEB,
PacIoIOKEHHBIMU B CIIydaifHOM mopsiike. Kak oTcopTupoBaTh, CTPOKH TaKOU
TaOJHIIbI, YTOOBI Ha3BaHUSI MECAIIEB B YKa3aHHOM CTOJIOIE UK MO MOPSIAKY, a HE
1o andaBuTy?

a) Ha3BaHUS MECSIIEB IIPU COPTUPOBKE aBTOMATHYECKH CTaBATCS 11O TOPSIKY a HE
1o andaBuTy;

0) HEOOXOIMMO IIEJIKHYTh Ha 3ar0JIOBKE CTOJOIA C MecAIlaMu, a 3aTeM
BOCTIOJIb30BaThCs KHOMKOM COPTHPOBKA MO BO3PACTAHHUIO;

B) HEOOXOIMMO HIEJIKHYTh Ha 3aroJIOBKE CTOJIONA C MECSIIaMU U BOCIIOJIb30BaThCs
koMaH10i JlanHble |[COpTUpOBKa, YKa3aB B €€ apaMeTpax MopsioK COPTHPOBKH
0 MecsIam;

I') 3TO HEBO3MOKHO.

12. Bo1 xotute nmoctpouts B Excel cBoiHy 0 TabunIily Ha OCHOBE CBEICHUH 13
BHeITHEN 0a3bl naHHbIX. Kakas U3 KoMaH MOMOXKET PEUIUuTh 3Ty podaemy?

a) komanaa daiin | OTKpeITH, e B nojie Tun daiina ykazan TN ¢GaitiioB HyKHOM
0a3bl JaHHBIX;

0) komanna BeraBka | O0BeKT;

B) komaHa Jlanusie | CBosiHAs TabnuUIIA;

r) komanja Jlannsie | BHeninue naHHble.

13. Kak Han6osee mpocThIM CIIOCOOOM MOTydnTh Ha Jtucte Excel B mpuromnom
JUTSL pacueToB BUJIC JaHHBIC U3 TAaOJHUIIBI, CO3MaHHOM cpeacTBamu Word?

a) HaOpaTh Bce AaHHbIe Ha aucTe Excel BpyuHy1o;

0) Bocmosib30BaThCsA KOMaH 101 BeraBka | OObEKT U ykazath (aiin ¢ Tabnuiei
Word;

B) B Word BbIienTuTh TabJIMIly ¥ BOCTIONB30BaThCs KomaHaoi Konuposats, B Excel
BOCIHOJIb30BaThCsl KOMaH 101 BCTaBUTh;

T' ) BOCTIOJIb30BaThCsl KoMaH 101 [lanHbie | BHenHue naHHbIC.

14. Jlns 0603HaueHUS aipeca STYCUKU AIEKTPOHHON TaOIUIbI UCTIOIB3YIOTCS:
a) OyKBBI JJaTUHCKOTO ajidaButa u Hudpsi;

0) OYKBBI pyCCKOIO U JJATUHCKOTO an(aBUTa;

B) TOJIBKO pyCCKUE OYKBBI U LIU(PPHI;

I') ClIEHUATIbHBIE CUMBOJIBI.

15. UcXOaHbIMY TaHHBIMHU B AJICKTPOHHBIX TaOJIMIaX HA3bIBAIOT:

a) 4ncia, mojgy4dyaeMble B pe3yJbTaTe PacueToB;

0) 4rcia, BBOJUMbBIC B TUYCHKH TaOJIUIIBL;

B) UCIIOJIb3YEeMYIO JIJIsl BBIYMCIICHUN WH(DOPMAIHIO, BBOJUMYIO B SUCHKH TaOJIHUIIHI,
T ) 3al[UIIaEMbIE TYEHKHU.

16. ®opmyia 3T0:
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a) CBSI3b MEXKIY UCXOJHBIMU U PACCUUTHIBAEMBIMHU JaHHBIMU,

0) agpeca siueek ¥ 3HaKU apu(pMETUUECKHUX OTEepPaIINii;

B) OYKBBI U MG PBI, 0003HAYAIOIIHE a/Ipeca sTUeeK, U 3HaAKU apu(PMeTHIeCcKuX
omeparuu;

r) HabOp CTaHJIAPTHBIX KOHCTAHT.

17. Ilpu cocTaBieHuy (HarmucaHUU) GOPMYIT HCIIOTb3YIOTCS
a) YHCIIa, HAXOAAIIUECS B TYCHKAX ¢ HCXOAHBIMH JAaHHBIMU,
0) azpeca sueeK, XpaHsIIHe UCXOHbIE JaHHBIE;

B)pycckue OYKBBI U TU(PPBI, 0003HAYAIOIITHE aIpeca STUCCK;
r') HaJI0YKBEHHbIE CUMBOJIBI.

18.B cBs3u ¢ pazOreHrEM AIEKTPOHHOM TaOJIUIIBI HAa CTOJIOIBI U CTPOKH Kaxast
A4enKa:

a)UMEET CBOM COOCTBEHHBIN OPUTHHAIIBHBIN apec;

0)momMenraeTcs B ONpeACICHHYIO TTO3UITHIO;

B)MOXKET UCTIOIb30BATHCA JIJISl XPAHEHUS JAHHBIX WIN (OPMYIT,

I')MOXKET KOITUPOBaThes B Oydep oOMeHa.

19.BHyTpH siueeK 3JEKTPOHHOM TaOJIMLbI MOTYT HAXOJUTHCS CIIETYIOIINE TUIIBI
JAHHBIX:

a)TOJIbKO YKCJIa, TEKCT U PUCYHKHU;

0)TOJBbKO Uncia U GOPMYIIbL;

B)UMCIa, (OPMYJIIbI, TEKCT, PUCYHKU;

I')HU OJVH U3 NIEPEUNCICHHBIX 00BEKTOB.

20.ITpu n3MEHEHUH UCXOIHBIX IAHHBIX BCE PE3YJIbTAThI:
a)aBTOMATHYECKH MEPECUNTHIBAIOTCS,

0)3aHOCSTCS B TaMSITh KOMITBIOTEPA;

B)COXPAHSIOTCS HA JUCKE;

r)nomnaaarT B Oydep ooMeHa.

21.Tpebyercst HanMCaHUE OJAMHAKOBBIX (DOPMYIT ISl HECKOJIBKUX SIY€EK OJHOTO
croJsiOma. Bamm neiictBus:

a)B KaXJ0i siuelike BBeCTU (HOpMyITy BPYUHYIO;

0)BOCIIOIB30BATHCS MPU COCTABICHUH (POPMYIT LIETUKAMU 10 KJIETKaM C IaHHBIMU,
4TOOBI HE THUCATh A/IPeca;

B) HanucaTh (GopMyiy U "pacTsIHYTh" €€ C MOMOLIBI0 MapKepa 3aoJTHEHUs Ha
HE0OXO0IMMOE YUCIIO CTPOK;

T') UCTIOB30BaTh MacTtepa (pyHKITUH.

22. AGcoIoTHAS CChINKA 3TO:
a) Korja ajpec, Ha KOTOPbIi ccbutaercst (opMylia, U3MEHSETCS IPU KOMUPOBAHUU
bopMyIbI,
0) Korza ajapec, Ha KOTOPBIN CChUTaeTCs opMysa, MPHU KOMUPOBAHUU HE
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U3MEHSIETCS;
B) CCBUIKA, MIOJTYYCHHAS B PE3yJIbTaTe KOMUPOBAHUS POPMYIIBL;
B )cchlika B CuOups.

23. 1715t MOCTPOEHUS [UarpaMMbl ¢ MUHUMAJIbHBIM KOJIMYECTBOM IIaroB HEOOXO-
JAMO:

a) BBIJICIIUTH IUAIA30H SIUYEEK, EIKHYTh Ha sipiibike Mactepa nuarpamwm;

0) WENKHYTh Ha Apibike MacTepa [uarpaMM U OTBETUTh Ha BOIIPOCHI, YKa3aB
JIAAIIa30H SYEEK;

B) BOCIIOJIB30BAThCSl IOMOILHUKOM; T') BOCIIOJIB30BATHCS CIPABKOIA.

24. TpebyeTcst pacnoyIOKUTh TEKCT (JaHHbIE) B siuelKe TaKUM 00pa3oM, 4TOOBI
pa3HbIE CJIOBA MIEPEXOAWIN HA CIEIYIOIIYIO CTPOKY. Bamm neicteus:

a) U3MEHUTD MIUPUHY CTOJIOIA TaK, YTOOBI TEKCT MEPEXO0JIUI Ha CICTYIONIYIO
CTPOKY;

0) HaOpaTh JIaHHBIE B Pa3HBIX CTPOKAX;

B) BBIJICNIUTD, BEIOpaTh KoMaHay MeHio @opmart| Sueiika| BeipaBHrBanue
[lepeHocHTH 110 ClIOBaM;

r) HaxkaTh <Enter>.

25. Jlns mepexoxaa Ha apyroi muct B Excel Tpebyercs:
a) IEJIKHYTh yKa3aTeJeM MBI Ha ApJIbIYKE JIHUCTA;
0) BOCITOJIb30BAThCSl BEPTUKAIBHON IPOKPYTKOM;
B)BOCITOJIb30BATHCS TOPU30HTAIBLHON MPOKPYTKOA;

I') BOCIIOJIb30BaThCA MEHIO OKHO.

26. TpeOyeTcs HareyaTaTh TOJIBKO BBIJICICHHBIN JUAIAa30H SYCEK UMCIOMICHCS
Tabuiel. Bamm neiictBus::

a) BeiOpaTh Komanay Daiin | [ledats | Beinenenusiil quanas3on;

0) ymenbiuTh MacTabd (komanna Paiin | [leuats | ykazats %);

B) CKOMTUPOBATh HYXHBIC STUCUKHU HA IPYTOHl JIUCT U pacleyvararh;

I') yIaJIUTh BCE HEHYXKHOE U BbIOpaTh komaHay Paiin | [leyarts.

27. Kak npyMeHUTh CTaHAAPTHBIE pelieHus: Ipu 0OpPMIICHUH TaOIUIbI?
a) BBIJICTIUTH AMANa30H siueek, BhIOpaTh komanay dopmar | Aueiiku,

0) BBIACINUTDH UAIA30H ssueeK, BbIOpaTh komanay @opmar | ABrodopmar,
B) OTKPBITh paHEe MOATOTOBJICHHYIO TaOIMIy U BBECTH HOBbIE JaHHBIC U
bopMyIbI;

I') BOCIIOJIb30BaThCS aBTO3AMEHOM.

28. Kak cBsi3aTh JaHHBIE, pACTIOJIOKEHHBIE HA Pa3HbBIX JIUCTaX?

a) ucrosb3oBath komauay Ilpaska |CrenuanbHast BCTaBKa;
0) nmpu HanucaHuu (GOPMyJIbI IEPEUTH Ha IPYTON JHCT U IIETKHYTh Ha STYEHKe C
JAHHBIMU;
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B)UCIOJIB30BaTh CTAHAAPTHYIO opMyiy (PyHKLIHIO);
I')OHH HE MOTYT OBITh CBSI3aHBI.

29.B knerke C2 naxoautcst hopmysia, UMEIONIasi CChUIKY Ha TOCTOSIHHYIO
BenuuuHy B suelike D2. Kak pazMuoxuth popmyny u3 kiietku C2 Tak, 4ToObI ee
konuu (C3...C8) ucnonb3oBaiu cChUiky Ha D27

a)3alIUTUTH KJIETKY D2 OT M3MEeHEeHMI U CKOMUPOBATh (HOPMYITY B HYKHBIE
KJIETKH;

0)ckonmupoBaTh HOPMYITy B HYXKHBIE KJICTKH U OTPEAAKTUPOBATH KAXKIYIO KOTHIO;
B)U3MEHHTH B opuruHaie ¢popmyisl anpec D2 Ha anpec $DS$2 u ckonupoBath
dbopMyITy B HY)KHBIEC KJIICTKH;

I')BOCITIOJIb30BATHCSl aBTO3aMEHOM.

30.PaccunThiBaeMbIMU JJAHHBIMH B 3JICKTPOHHBIX TaOJIUIIAX HA3BIBAIOT:
a)4rclia, MojJydyaeMble B pe3yJIbTaTe PacueTOB;

0)unrciia, BBOJIMMbIC B TYCHKH TaOJIUIIBL;

B)(pOpMyIIbI, 110 KOTOPBIM MPOU3BOISATCS BHIUUCIICHHS;

r)CTaHJIapTHbIC (PYHKIIUH.

31. Kakag sueiika BisgeTcs 1eJICBOU?

lNop6op napamerpa Ei1E3

YCTAHOEMTE B Aqefice: a7 EN

JHaYeHWE! IZDDDD
MIZHMEHAA ZHAUEHHE AUEFIKHK! I,;,‘g| =|‘I

Ok I OTHEHS |

a)A7;

0)A9;

B)AueiiKa, B KOTopoil Haxoautes unciio 20000;
T)HET LIEJICBOM STYCHKH.

32.Kakoif HHCTPYMEHT HCIIOIB3YeTCsl [T PEIICHHS YPaBHEHHS 2X -3x°+x-5=0
a)llouck pemenus;

0)Ilon6op mapameTpa;

B)sueiika, B KoTopoit Haxoautes uuciio 20000;

KpnTeme BBICTABJICHUSA OLICHKHU CTYACHTY HA JK3aMCHE

no pucuumianbe « Magpopmaruxa

Bajibl Omnenka
(perTHHTOBOI JIK3aMeHa TpedoBanus k cGpopMHUPOBAHHBIM KOMIIETCHIMAM
OILICHKH ) (crannmapTHas)
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86-100

«OTJIIMYHO»

OueHKka «OTJIIMYHO» BBICTABISIETCA CTYAEHTY, €CIId OH
rIy0OKO W TMPOYHO YCBOWJI TMPOTpaMMHBIA Marepual,
HCYEPIBIBAIOIIE, I10CIEI0BATENbHO, YETKO U JIOTUYECKU
CTPOITHO €ro u3jaraer, yMeeT TECHO YBA3BIBATH TEOPHUIO C
MPAKTUKOW, CBOOOTHO CHPABIISAETCS C 33/1a4aMHU, BOIIPOCAMH
U JpYyrMMH BUJAaMH TPUMEHEHHUs 3HAHUM, NpuyeM He
3aTpyJHSETCS C OTBETOM IpU BUAOM3MEHEHUU 3aJaHUM,
UCIONIb3YeT B OTBETE Marepuan MoOHorpaduueckoi
JAUTEpaTyphl, MPaBHIBHO  OOOCHOBBIBAET  IMPHHSITOE
pelieHue, BiaJeeT PA3sHOCTOPOHHHUMH HaBBIKAMH U
MIPUEMaMH BBITIOJTHEHUS TPAKTUYECKUX 3a]1a4.

85-76

«XOopouro»

OneHka «XOpoOIIO» BBICTABIAETCS CTYIEHTY, €CIH OH
TBEP/JO 3HAET Marepuajg, IpaMOTHO U IO CYIIECTBY
U3JIaraeT ero, He JA0IYyCKas CYLECTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIPOC, IPABWIIBHO NMPUMEHSET TEOPETUUYECKUE
MOJIOKEHUSI TPU PEIIeHUH HPAKTUYECKHX BOIPOCOB HU
3a/a4, BjaJieeT HEOOXOIMMBIMM HaBbIKAMHU U IpUEMaMU
UX BBIIOJHEHUS.

75-61

«YyHAOBJICTBOPU-
TCIIBHO»

OHGHKa «YOOBJICTBOPUTCIILHO» BBICTABJIACTCA CTYACHTY,
CCJIM OH UMECT 3HAHHA TOJIBKO OCHOBHOI'O MaTc€pualia, HO
HC YCBOMII Cro I[CTaJICI;'I, J0IIyCKAa€T HCTOYHOCTH,
HCIOCTATOYHO IIPAaBUJIBHBIC (I)OpMy'J'II/IpOBKI/I, HapyLICHUA
JIOTHYCCKOM IIOCJICA0BATCIbHOCTHU B H3JI0OXKCHHUHA
IporpaMMHOI'O MaTe€purajia, UCIIbITbIBACT 3aTPYAHCHUS IIPpU
BBIITOJITHCHHUHU MMPAKTUYCCKUX pa60T.

60-0

«HEYJIOBJIETBOPH-
TEIILHO»

Ouenka «HEYJIOBIIETBOPUTEIBLHO» BBICTABJISACTCS
CTYJICHTY, KOTOpPBIM HE 3HAET 3HAYUTEIBHOM YaCTH
IIPOrPAMMHOI0 MaTepuaja, JONYCKaeT CYIIECTBEHHbIE
OImMUOKH, HEYBEPEHHO, C OOJBIIUMU 3aTPyIHEHUSIMHU
BBITIONHSET MpakThueckue padoTsl. Kak mpaBuio, oreHka
«HEYIOBJIETBOPUTEIBHO» CTABUTCS CTYAEHTaM, KOTOpPBIE
HE MOTYT MPOJOIIKHUTH OO0yueHue 0e3 TOMOTHUTEIbHBIX
3aHATHI IO COOTBETCTBYIOIIECH AUCHUILIAHE.

A

OIIeHO‘-IHbIe cpeacrea aJjs TeKymeﬁ aTrecranumu

Bomnpocsl 1151 codecenoBanmsi

no aucuuminie « Mupopmaruxa

[TpenmeT u 3amaun nndopmatuku. UaGopmanmoHHbIe TEXHOIOTHUH.
Ucropust pazsutus cpencts BT. Knaccudukarys KOMIbIOTEPOB.

3. CocraB (konduryparnus) BT: annapatHoe obecnieuenue. [Iporpammuoe
o0ecrniedyeHune: Ciy>kKeOHbIN U MPUKIIATHON YPOBHHU.

4. JlaiiTe XapaKTEpUCTUKY OCHOBHBIM KOMIIOHEHTaM OINEPALIMOHHON CUCTEMBI
MS-DOS. Buyrpennue u Baenrnue komanasl OC MS-DOS u ux
ucnojp3oBanue. Anpec daiima. Norton Commander. OcHOBHBIC TIOHSITHS.

o

Knaccuduxanus ITC. Knaccudukanus cinyxeonsix T1C.

6. XapaKTepuCTHUKH ONEPalMOHHBIX CUCTEM.

41




7. @aitnbl 1 daiinosas cucrema. O0cayxuBaHue GaillioBO CUCTEMBI.
OO6cnyXMBaHUE KOMITbIOTEPA.

8. Windows. OcHoBHbIe 00bekThl Windows. Oneparuu B Windows.

9. Omnepanuu ¢ okHaMu. CTpyKTypa OKHa.

10.ITporpamma IIpoBogHuk. Haznauenue u MeToabl pabOTHI.

11.Hactpoiika snementoB W. [1anens ynpasienus.

12.CrannapTHble IpUKIIaIHbIe IporpaMMel. biokuaoT. Paint. WordPad.

13.Bupycsl 1 cpecTBa UX OOHAPYKEHHUS.

14 . Vicnonw3oBanue apxuaropoB. WinRar, WinZip.

15.CBenenus o TekcToBOM Tporieccope MS Word.

16.MeTomb1 paboThl B TeKcTOBOM Tporieccope Word. OCHOBHBIE oTiepaIiuu ¢
JIOKyMEHTOM.

17.BBon u (hopMaTUpOBaHUE TEKCTA.

18.0OcHOBHBIEC MOHATUS SJICKTPOHHBIX TAOIHII.

19.Buibl TaHHBIX BBOJAUMBIX B SUCHKY.

20.0OcHoBHbIE TTOHATHS 0a3 JaHHBIX.

21.Yto Takoe apxuaiius ¢aiios

22.YT0 cOepKUT apXUBHBIN (haii.

23.11o kakuM mpu3HAKaM MOJYYUIIN CBOM Ha3BaHUSI MPOTPAMMBI-apXHUBATOPBI.

24 Kaxue nporpaMMbI-apX1UBaTOpbl HAauOOJIEe pacpOCTPAHECHbI

25.JIokanbpHbIe U TII00aIbHBIC ceTH, ToHsATHE INnternet, mporokoner TCP/IP.

26.Buner naopMannoHHBIX pecypcoB (ciayx0) Internet u nx xapakTepucTuka
(WWW, snekrponnas nouta, FTP, Gopher u T.1.).

27.1P-anpec xoMmprOTepa ¥ CHCTEMA aIpecaliiyl ¢ UCMOJIb30BaHNEM JTOMEHOB B
Internet.

28.bpaysep Internet Explorer , Ha3HaueHHe ¥ COCTABIISIONINE BHEIIHETO BUIA
(cTpoka 3aroyioBka, CTpOKa MEHIO, TaHENIb MHCTPYMEHTOB, aipecHasi CTpOKa,
naHesab 0003peBaresisi, 001acTh MPOCMOTPA, CTPOKA COCTOSTHUS U T.11.).

29.XapaKTeprcTrKa CYIIECTBYIONINX 3apYOSKHBIX M OT€YECTBEHHBIX
MOMCKOBBIX CHCTEM.

30.CBenenus o TekcTOBOM mportieccope MS Word.

31.Metoast paboThl B TeKcTOBOM mporieccope Word. OCHOBHBIE OTIEpaIIH C
JIOKyMEHTOM.

32.1loHsiTHE KOJIOHTUTYJIAa U €0 CBOMCTBA, (POPMUPOBAHUE KOJIOHTHUTYJIA.

33.BBox u popmarupoBanue Tekcra. DopmarupoBanue mpudTa u adb3ares.
Crucku. ['panunbl 1 3anuBKka. MHOTOKOJIOHOUHBIN TeKCT. Co3/1aHuE U
VCII0JIb30BaHUE CTUIIEH.

34.0Onepanuu ¢ TaOIUIIAMH.

35.BcraBka 00bekTOB B 1okymMeHT. PucoBanue B Word. Co3nanue u
penaktupoBanue popmyn MS Equation.

36.IToaroroBka npe3enranuii B PowerPoint.

37.OCHOBHBIC TIOHATHS AJIEKTPOHHBIX Ta0ywmIl. Xapakrepuctuku Excel.

38.Bupl maHHBIX BBOJUMBIX B SIUCHKY (TEKCT , 9MCIIO, OpMyIIa U T.1.).
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39.CtpykTrypa (CBOMCTBA) TUEHKH (aIpec, UMsl, COACPKUMOE, Pe3yIbTaT
BBIYHCIICHHUS], IPUMEUYaHUE), Ha3HAYCHHE , T7Ie 0TOOpaX)aeTcsi KaXK0€ U3
CBOWCTB.

40.Vcnonb3oBaHue a0CONIOTHON U OTHOCUTENILHOM aJpecaliii sueeK B

dhopmyax.
41.Bpruucienus B 2JIeKTpoHHBIX Tabnumax. ®yukiuu Excel. [Toctpoenue u
PEIAKTUPOBAHUE THATPAMMBEI.
42.DunpTparus CIMCKOB, COPTUPOBKA TAOTMYHBIX TAHHBIX.
43.TlonBeneHre UTOTOB.
44 3anaHve CKBO3HBIX CTPOK MJIM CTOJIOIOB /it meyaTH B Microsoft Excel.
45.0OCcHOBHBIE MOHATHS 0a3 JTaHHbIX.
46.Pa6ota ¢ roroBeiMu B/I.
47.YcnoBusi 0TOOpA 3amucen.

Kpurtepum ouenku:

— 100-85 GammoB — eciyd OTBET MOKA3bIBAECT MPOYHBIC 3HAHUS OCHOBHBIX
MIPOIIECCOB M3ydaeMOM MPEeAMETHON 00JacTH, OTIMYACTCS TIyOMHOM M MOJHOTOM
PACKPBITHS TEMBbI; BJIaJICHUE TEPMUHOJOTUYECKUM aIllapaToM; yMEHUE OOBICHATD
CYIIHOCTb, SIBJICHUH, MPOIECCOB, COOBITHM, ACIaTh BBIBOJBI M 000OIICHHMS, 1aBaTh
apryMEHTHUPOBAHHBIE OTBETHI, MPUBOAUTH MPUMEPHI; CBOOOJHOE BIAJCHUE
MOHOJIOTUYECKOW peublo, JOTMYHOCTh W TOCJIEI0BATEIBbHOCTh OTBETA; YMEHHUE
MPUBOJUTH MPUMEPHI COBPEMEHHBIX MPOOJIeM n3ydaeMoil 001acTu;

— 85-76 GannoB — OTBET, OOHAPYKUBAIOIIMIA TMPOYHBIE 3HAHUS OCHOBHBIX
MPOIIECCOB U3y4aeMOU MpeAMETHON 007acTH, OTIMYAETCsl TITyOUHOW M TOJHOTOM
PACKpBITUS TEMBbI; BJIaJICHUE TEPMUHOJIOTUYECKUM ammapaToM; yMeHUE OOBICHITh
CYIITHOCTb, SIBJICHUM, TPOIECCOB, COOBITUIA, JI€NIaTh BHIBOJIBI U 000OIIICHUS, 1aBaTh
apryMEHTUPOBAHHBIC OTBETHI, MPHUBOAUTH MPUMEPHI, CBOOOJHOE BJIAJCHHE
MOHOJIOTUYECKOW peublo, JIOTUYHOCTh M TMOCIEI0BAaTEeIbHOCTh OTBeTa. OHaKo
JIOTTyCKAeTCs OJIHA — JIB€ HETOUHOCTHU B OTBETE;

— 75-61 Oamn — OLEHUBAETCS OTBET, CBUICTEIBCTBYIOIIMI B OCHOBHOM O
3HAHWHM TIPOIIECCOB  W3y4aeMOW MpeAMETHOW  00JIacTH,  OTIUYAIOIIHICS
HEJIOCTAaTOYHOW TIyOWHOW W TOJHOTOW PACKPBITHS TEMbI; 3HAHHEM OCHOBHBIX
BOIIPOCOB Teopuu; ciabo cHOopMUPOBAHHBIMA HABBHIKAMH aHAJIW3a SBICHUMH,

npoueccoB, HCAOCTATOYHBIM YMCHHCM J1aBATb APIrYMCHTHUPOBAHHBLIC OTBCThI H
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MPUBOJNUTHh TPUMEPHI; HEJOCTATOYHO CBOOOIHBIM BIAJICHHEM MOHOJOTHYECKOMN
peYb0, JOTHYHOCTHIO U TOCIIEIOBATEIIEHOCTRIO OTBeTa. JlomycKkaeTcss HECKOIBKO
OImMOOK B CO/IEP)KaHUN OTBETA; HEYMCHHE TPUBECTH MPUMED Pa3BUTHS CUTYaIIUH,
MIPOBECTH CBSI3b C APYTUMHU acTICKTaMU H3y4aeMoi 00J1acTH;

— 60-50 OGamioB — oOTBeT, OOHApPYXHUBAIOIIUKA HE3HAHHWE IIPOIIECCOB
U3ydaeMoOl TpEeIMETHOW 00JIaCTH, OTIMYAIOIIUNCS HErTyOOKHM pacKpbITHEM
TEMBbI; HE3HAHUEM OCHOBHBIX BOIIPOCOB TE€OpHUH, HEC(HOPMHUPOBAHHBIMU HABBIKAMH
aHanwM3a SBJICHUM, MPOIECCOB; HEYMEHHEM J1aBaTh apTyMEHTHPOBAHHBIE OTBETHI,
CTa0bIM  BJIAJICHHEM MOHOJOTUYECKOH pEeYbl0, OTCYTCTBHEM JIOTHYHOCTH H
Moce0BaTeNbHOCTH. JlomycKaloTes cepbhe3Hble OMMOKU B COACPKAHUHM OTBETA;

HE3HAHHE COBPEMEHHOM MPOOIeMaTHKN U3y4aeMOM 001acTH.

TemaTuka n1a6opaTopHbIX padoT no aucuunianne «Mapopmaruka»

Ilpaxmuueckue 3anamus (18 uac.)

JIABOPATOPHAS PABOTA Nel (3uaca)

Onepauuonubw cucmemaosl

BBoanoe 3ansitue. O3HaKOMJIGHHE C TEXHUKOW O€30MacHOCTH PabOThl Ha
nepcoHanbHOM KommbioTepe. OcHoBbI paboTel B MS Windows. PadoTta ¢ MS Dos,
Far, NC.

JIABOPATOPHAS PABOTA Ne2 (3uaca)

O3naxkomnenue ¢ npoZpamMmHbIM obecneuenuem.

CepBucnoe IIO. PaGora ¢ aitmamu. ApxuBupoBaHue (aityios.

AntuBupychoe I10.

JIABOPATOPHAS PABOTA Ne3 (3uaca)

Pabooma ¢ mexcmoewvim npoyeccopom MS Word.

Co3manne W (GOpMATHPOBAHHWE TIPOCTBIX M KOMIUIEKCHBIX TEKCTOBBIX
JIOKYMEHTOB.

Pa6ora ¢ Tabnumamu.

Pabora ¢ pegakropom dhopmyi.
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Co3znanvie u (hopMaTHPOBAHUE CITUCKOB

Pabora ¢ oObexkTamu.

Co3naHue CTPYKTYpbl JOKyYMCHTa, OrjaBjicHHE. VI3MCHCHHE CTHIICH
3aroJIOBKOB.

Coznanue mabioHOB, 0J1aHKOB U (OPM.

JIABOPATOPHAA PABOTA Ne4 ( 2yac)

Co3zoanue npezenmayuu PowerPoint.

JIABOPATOPHAS PABOTA Ne5( 2uaca)
Pabota c anexrponubiMu Tabnunamu Excel.
dopmatupoBanue sdyeek. Pabora ¢  dopmymamu. AOCONIOTHBIE W
OTHOCHUTEJIBHBIE CCHUIKU. ABTO3aIlOTHEHHE.
YcnoBHoe hopmaTupoBaHUE.
Hcnonb3oBanue ¢pyHkumii B pacyetax. [loctpoenue rpaduxos.
Pabota ¢ Tabnuamu 60a3 TaHHBIX.

[TonBenenue uroros. TaGnuIlbl. DIEMEHTHI YIIpaBICHUSI.

JIABOPATOPHAS PABOTA Ne6 ( 3 yaca)

Paboma c zcomoevimu oazamu oannvix CYB/] Access.

Cozpnanue 6a3bl JaHHBIX U pad0Ta C HUMH.

JIABOPATOPHAS PABOTA No7 ( 2 yaca)
Paoboma c Internet.
Kpurepuu onenkmu:
— 100-86 6aI0B BBICTABIAETCA CTYIEHTY, €CIIA CTYJEHT BhIpa3ui
CBOE MHEHHE TI0 c(hOpMyIUPOBAHHOM MPoOIEMe, apryMEHTHPOBAI €T0,
TOYHO ONPEJIEIHNB €€ CoJIepKaHne U cocTaBisirome. [IpuBenens
JaHHbIE HOPMATUBHBIX U TEXHUYECKUX TOKyMEHTOB. CTyJIEHT 3HAET U

BJI1aJCCT HABBIKOM CaMOCTOSITEJIbHOM HCCHCI[OB&TCHLCKOfI pa6OTBI I10
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TeMe UCCIICOBAHUSA; METO/IaMU U MIPUEMaMU aHaJIM3a TEOPETUUECKUX
W/WIIH TIPAKTUYECKUX aCIIEKTOB M3ydaeMoil 001macTi. PaKkTHIeCKUX
OILIMOOK, CBSA3aHHBIX C MOHUMAHUEM MPOOJIEMBI, HET; rpaduyecKu
pabota odopMiieHa TIPABUIIHHO;

— 85-76 6amioB — paboTa XapaKTepu3yeTcsi CMBICTIOBOM
HEIbHOCTBIO, CBA3HOCTHIO U MOCIEA0BATEIbHOCTHIO U3JI0KEHUS;
JomnyiieHo He 6osnee 1 ommOKy mpu 00BICHEHUN CMBICIIA WITH
coniep kaHus mpoosieMsl. [ apryMeHTaluu MpUBOISTCS TaHHBIC
HOPMATHUBHBIX U TEXHUYECKHUX JOKYMEHTOB. [IponemMoHCcTpupoBaHbI
HCCJICIOBATEILCKUE YMEHUS W HaBBIKH. DAaKTUIECKUX OIMIHNOOK,
CBSI3aHHBIX C TOHUMaHUEM MpoOsieMbl, HET. JlomyieHb! oHa-ABe
OIIMOKH B 0(hOPMIIEHHH PaOOTHI;

— 75-61 6aiu1 — CTyJIeHT MPOBOJUT JOCTATOUYHO
CaMOCTOATENbHBIN aHAJIW3 OCHOBHBIX ATANlOB U CMBICIOBBIX
COCTABJISIFOIINX MPOOJIEMBI; TOHUMAET 0a30BbIE OCHOBHI U
TEOpEeTUYECKOe 000CHOBaHKE BbIOpaHHOM TeMbl. [IpuBnedyeHsl
HOPMATHUBHBIC U TEXHUYECKHUE JOKYMEHTHI. JlomyiieHo He 6omee 2
OLIMOOK B CMBICIIE UJTU COJIEPKaHUM MPoOsIeMbl, OPOPMIIEHUHU pabOTHI;

— 60-50 6amoB — ecnu paboTa mpeacTaBisieT cOO0H MOTHOCTHIO
TIepEeNMCaHHBIN UCXOHBIN TEKCT, 0€3 KaKuX Obl TO HU OBLIO
KOMMEHTapueB, aHam3a. He packpeita CcTpykTypa U TeopeThudecKas
cocrasistomnas TeMsl. JJomymieno Tpu wim 6oJee Tpex OmudoK B
CMBICIIOBOM COJIEp>KaHUH PaCKpbIBaeMOM IPo0IeMbl, B 0(OpMIICHUN

paboThI.

IIpumepHbIN nepeyeHsb Tem pedeparos
1.cropust pa3BUTHUS BEIYUCIUTEILHON TEXHUKH
2.Iloxonenuss 9BM
3.BHelHMe 3a1IOMUHAIOINE YCTPOMCTBA

4 BozaukHoBeHME Internet
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5.Cyx65I Internet

Kputepum onenku:

— 100-86 6amioB BRICTaBISETCS CTYJICHTY, €CIU CTYACHT BbIPA3uil CBOE
MHEHHE 110 chOpMYyTUPOBAHHON MpoOIeMe, ApryMEHTHPOBA €ro, TOUHO ONpPEAeTTUB
ee coziepanue U cocTapisironye. [IprBeneHs! JaHHbBIE 0TEYeCTBEHHOM U 3apyOeKHON
JUTEPATYPHI, CTATUCTUUECKUE CBEEHUS, MH(OpMAIIIs HOPMATUBHO-TIPABOBOTO
xapakrepa. CTy/IeHT 3HA€T U BJIaJICET HAaBBIKOM CAMOCTOSITEIIbHON HCCIIEI0BATENHCKOM
paboTHI IO TeME MCCIIEAOBAHUS; METOIaMU U MIPUEMaMU aHaJIn3a TEOPETUIECKIX
W/WJY MIPAaKTUYECKHUX aclieKTOB M3ydaeMol o0sacTi. PakTUUecKuX OIMOOK, CBSI3aHHbBIX
C IOHUMaHKUEM IPOOJIEMBI, HET; Tpaduyecku padbora odhopmiieHa TPABUIIBLHO;

— 85-76 6amnoB — paboTa XapaKTepu3yeTcs CMbICIOBON LIETLHOCTHIO,
CBSI3HOCTBIO U MOCJIEI0BATEIbHOCTBIO U3JI0XKEHUS; TOMYyLIeHO He Oonee 1 ommOku
pu 00BSICHEHUH CMBICIIA WM COACpKaHUsI MpoOIeMbl. J{Jis apryMeHTanuu
NPUBOSTCS JaHHBIE OTEUECTBEHHBIX U 3apYOEKHBIX aBTOPOB. [IpoaeMoHCTpUpOBaHEbI
MCCJIEIOBATENLCKIE YMEHUS U HaBbIKH. DaKTUUECKUX OIMTMOOK, CBSI3aHHBIX C
MOHUMaHUEM IPOoOJIEMBI, HET. [[omyIeHbl 0/1Ha-/1BE OLIMOKHU B 0pOPMIIEHUH PabOThI;

— 75-61 6ani — CTyIeHT MPOBOJIUT AOCTATOYHO CAMOCTOSTEIbHBIN aHAIN3
OCHOBHBIX 3TaIlOB ¥ CMBICJIOBBIX COCTaBIISIOLIUX MPOOJIEMbl; TOHUMAET Oa30BbIE
OCHOBBI U TEOPETUUYECKOE 0OOCHOBaHKE BHIOpaHHOU TeMbI. [IpuBiieueHsbI
OCHOBHBIE HCTOYHHUKH IO paccMaTrpuBaeMoii Teme. JlomymieHo He Oosiee 2 ommbok
B CMBICJIE WJIM COJIep >KaHUU NMpoOsieMbl, 0OPOpMIEHUHN pabOThI;

— 60-50 GanoB — eciiu paboTa MpeACTaBiIseT COOOM MepecKa3aHHbIN WU
MTOJTHOCTBIO TEPEIMCAHHBIN UCXOIHBIN TEKCT, 0€3 KaKUX ObI TO HU OBLIO
KOMMEHTapueB, aHam3a. He packpeita CTpyKTypa U TeopeTHuecKas
cocTaBstomas TeMol. Jlomymieno Tpy wim 6oJiee Tpex OMmUOOK B CMBICTIOBOM

COJIep >KaHNH pacKpbIBaeMOM Ppo0IeMbl, B 0hOpMIIEHUH PAOOTHI.

MeToaunueckue PECKOMECHIALNU, ONIPCACTAIOINHUEC MPOUCAYPbI OICHUBAHUSA

Pe3yJabTaTOB 0CBOCHHUA NUCIHHUIIJIHHDBI
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Texymass arrecranusi CTyAeHTOB. Texymas arrecTauusi CTYIEHTOB IO
mucruinHe  «MHpopMaTrkay MPOBOAUTCS B COOTBETCTBUU C JIOKAIBHBIMU
HOpMaTUBHBIMU akTamu JIBDVY u sBnsiercs 00s13aTeIbHOM.

Texymas arrectarus o gucruiuinae «MHbOpMaTHKa» TPOBOAUTCS B opMe
KOHTPOJIbHBIX MEPOTPUATUN (TECThI, MPAKTUUECKHUE 3a/IaHUsI, TOMAIIHUE 3aJIaHus,
KOHTPOJIbHBIE M CaMOCTOATENbHbIE pa0OThl) IO OLCHUBAHUIO (PAKTUYECKHUX
pe3yabTaTOB 00YUYCHHsSI CTYICHTOB M OCYIIECTBIISIETCS BEIyIIUM IIPETogaBaTeieM.

OObeKTaMu OLICHUBAHUS BBICTYTIAIOT:

— yueOHasi JUCHUIUIMHA (aKTUBHOCTh Ha 3aHATUSIX, CBOEBPEMEHHOCTh
BBITOJIHEHUS PA3JMYHBIX BUJIOB 33/IaHUM, MOCEMIAEMOCTh BCEX BUJIOB 3aHATUN IO
aTTeCTyeMOM JUCITUIUIMHE);

— CTENEHb YCBOCHUS TEOPETUUYECKUX 3HAHUN (aKTUBHOCTH B  XOJI€
OOCYXXJIEHHII MaTepHallOB JIEKIUH, aKTHBHOE Yy4YacTHUE€ B JIUCKYCCHUSX C
apryMeHTaMu U3 JIOMOJIHUTEIbHBIX UCTOYHUKOB, BHUMATEIBbHOCTh, CIIOCOOHOCTD
3a/laBaTh BCTPEYHBIE BOMPOCHI B paMKaX JUCKYCCUU WU OOCYXICHUS,
3aMHTEPECOBAHHOCTh U3y4aeMbIMU MaTepUaJIaMHt);

— YPOBEHb OBJIQJICHHUSI MPAKTUYECKUMHU YMEHHUSIMH W HaBBIKAMU TI0 BCEM
BUJIaM y4eOHON paboThl (Ompenensercs Mo pe3ysibTaraM KOHTPOJIBHBIX PadoT,
MPAKTUYECKUX 3aHSTUNA, OTBETOB HA TECTHI);

— pe3yJbTaThl CAMOCTOSTEIHLHONU PaOOTHI.

IIpomexyTouHasi arrectauusi CTyJeHTOB. lIpomexyTrouHas arrectanus
CTYyIEHTOB mo paucuuiuinie «WHdpopmaTrka)y TPOBOAUTCS B COOTBETCTBUU C
JIOKaJTbHBIMH HOpMATUBHBIMU akTaMu [IBDY u sBrsercs 00s3aTenbHO.

Buja npoMe:xyTOYHOM aTTecTAllUM — 3a4eT), COCTOSIIINI U3 YCTHOTO OIpoca
B (hopme cobeceioBaHUs U TECTA.

Kparkass xapakTepucTHKa Npouexypbl NPUMEHEHHS WCIOJIb3yeMOro
OLICHOYHOI0 cpeacrBa. B pe3ynbraTte NOCEMIEHUS JEKLIHM, MNPAKTUYECKUX
3aHSATUNA, KOHCYJbTAUA CTYAEHT TMOCIEI0BATEIbHO OCBAaMBAaeT MaTepUabl
JUCLUIUIAHBI U W3y4aeT OTBEThI HA BOMNPOCHI K 3K3aMEHY, NPEACTABJICHHBIC B

ctpykrypHoMm osnemeHte @DOC. Kpurtepuum OLIEHKHM CTyJeHTa Ha SK3aMeHe
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IpeAcTaBlIeHbl B CTPYKTypHOM 3iemMeHTe POC. Kpurepuu OLEHKM TeKylen

aTTeCTallu — KOHTPOJIbHAA IIPOBCPKaA 3HAHUHU (KOHTpOJIBHBI@ H CaMOCTOATCIIbHBIC

pa6OTI)I, pa60Ta Ha IMPAKTHYCCKUX 3aHATUAX, OTBCTHI Ha TGCTI)I) MpCaACTAaBJICHBI B

cTpykrypHoM 3iemente OOC.

Kpurtepuu onieHKkM cTyJaeHTAa HA 3a4eTe MO JUCIUIIINHE

«HMudopmarnkar»
(MpOMeKYTOYHAS ATTECTALMS — 3a4€eT)
Banabl Onenka
(peTHHTOBO 3ayera/ TpeboBanus k chopMUPOBAHHBIM KOMIIETEHMAM
i OLICHKH) IK3aMeHa
(crangapTHas)
OrneHka «OTIMYHO» BBICTABISIETCS CTYICHTY, €CJIU OH IIYyOOKO M
NPOYHO YCBOWJI IPOTPAMMHBI MaTepuaj, HCUEpPIIbIBAOIIE,
HOCJIEI0BATEIbHO, YETKO M JIOTMYECKM CTPOWHO €ro M3Jaraer,
yMEeT TECHO VBS3bIBATH TEOPUIO C MPAKTUKOH, CBOOOIHO
86-100 3aumeno CHPABIAETCA  © 3alauaMM, BONPOCAMH M JPYTMMH  BHIAMH
«OMIUYHON NPUMEHEHHS 3HAHW, NMPUYEM HE 3aTPYAHSETCS C OTBETOM IIPH
BUJOU3MEHEHUH 33JaHUM, HUCIHOJb3yeT B OTBETE MaTepuai
MOHOIpaUUYECKO  JIUTEpaTypbl, MPAaBUIBHO OOOCHOBBIBAET
IOPUHATOE pELICHHE, BJIAZCET PAa3HOCTOPOHHMMHU HAaBBIKAMHU U
IpHEeMaMH BBITIOJTHEHUS PAKTHYECKUX 3aj1ad.
OreHKa «XOpOII0» BBICTABISAETCS CTYJCHTY, €CJIM OH TBEP/O 3HAET
MaTepHal, TPaMOTHO H TIO CYIIECTBY HM3JIaraeT €ro, He JOIycKas
76-85 3aumeno CYIIECTBEHHBIX HETOYHOCTEH B OTBET€ Ha BOINPOC, MPaBUIBHO
«xopoutoy NPUMEHSET  TEOPETHYECKHUE  TOJOXKEHHS  TPH  PEHICHUH
NPAaKTUYECKHX BOIPOCOB M 3ajad, BIAZCET HEOOXOIUMBIMU
HaBBIKAMU ¥ IPHEMaMH HX BBITIOJTHEHHUSI.
OrneHka «yIOBIETBOPUTEIHHO» BBICTABIISETCS CTYACHTY, €CIIM OH
Saumeno / HMEeT 3HAHWA TONbKO OCHOBHOTO MaTepHala, HO HE yCBOWJ €ro
JeTajeid, JOIyCKaeT HETOYHOCTH, HEJOCTAaTOYHO IPAaBHIbHBIC
61-75 «y00671emeop o
imenbHOY (bOpMyYITMPOBKH, HapyIIEHUS JIOTUYECKOM IMOCIe10BaTeIbHOCTH B
M3JI0KEHUU TPOTPaMMHOTO MaTepualia, UCTIBITHIBACT 3aTPYAHECHUS
IIpY OTBETAX Ha JOMOJHUTEIbHBIE BOIPOCHI.
OneHka «HEYIOBIETBOPHUTEIBHO»  BBICTABISIETCS  CTYICHTY,
KOTOpbIi HE 3HAeT 3HAYUTENbHOM YacTH IPOrPaMMHOIO
Heszaumeno / | MaTepmaina, JIOIYCKaeT CYIIECTBEHHBIE OIIMOKH, HEYBEPEHHO, C
0-60 «Hey0061emeo | OONBIIMMHU 3aTPYJHEHUSAMHU BBINOJIHSACT IMPaKTUYECKHE pPalOOTHI.
PUMENbHOY Kak mpaBwio, OIeHKAa «HEYIOBJICTBOPUTEIHFHO»  CTABUTCS
CTYJCHTaM, KOTOpblé HE MOTYT MpPOJODKUTH oOOydeHue Oe3
JIOTIOJTHUTEIbHBIX 3aHSATHH 10 COOTBETCTBYIONIEH TUCIUITIIIHE.
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