MUHUCTEPCTBO OBPA3OBAHUS 1 HAYKH POCCUMCKON ®EJIEPALINN

desepanbHOE FOCYAAPCTBEHHOE ABTOHOMHOE 00pa30BaTEIbHOE YIPESIKIACHUE
BBICIIIETO TTPO(ECCHOHATLHOTO 00pa30BaHUS

«/{aJIbHeBOCTOYHBIN (heaepaibHbIN YHUBEPCUTET»

(IB®Y)
HIKOJA 9 KOHOMUKHA U MEHEJIX)KMEHTA JIBO®Y
COI'JTACOBAHO YTBEPXIAIO
Pykooawrerns OIT 3aBemyroriiast (1if) Kaheapoil ynpaBlIeHus! IEPCOHAIOM I
«MCHCZ[)KMCHT)) YKOHOMUKHU prﬂa
E.B. l'adydoposa . CapunkuyHa JLA.
«14» nrons 2016 r. «14» nrons 2016 r.

PABOYAS ITIPOT'PAMMA YUYEBHOM JUCIHUIIIAHBI
JJoKyMEHTHUpOBaHUE YNIPABICHYECKON AESITEIbHOCTH
HanpagJjienue noaroroBku: 38.03.02 MeneaxMeHT
[Ipoduns moaroToBKH: «Y MpaBJICHUE MAJIBIM OU3HECOMY, «Y TIPABICHUE TPOCKTAMI)
®opMa NOATOTOBKU: 0YHAS

Kypc 2, 3 cemectp

Jlexuun — 36 4ac.

JlabopaTopusie paboTsl — 0 4ac.
IIpaktuueckue 3ausaTus — 36 yac.

B tom gncne ¢ ucronszoparneM MAO: mex. /mp._ 0
Bcero yacoB ayautopHoi Harpy3ku — 72 yac.
B ToMm uncne ¢ ucnons3oanueM MAQO: 0 uac.
CamocrosTenpHas pabota — 72 dac.

Ko:-Bo 4acoB Ha MOATOTOBKY K 9k3ameHy: 0
KonTtposabHble paboThl — HE IPEAYCMOTPEHBI
3auet — 3 cemecTp

DK3aMeH — He IPelyCMOTPEH

PabGouas mporpamMmma cocTaBieHa B COOTBETCTBUHU C TpeOOBaHUSIMHU (eaepaibHOTO TOCYJapCTBEHHOTO
CTaHAapTa BBICIIErO0 o00pa3oBaHus 1O HampaBieHuto moAroToBkun 38.03.02 «MeHemKkMeHT»
(xBanmuukanus «OakamaBpy»), YTBEPKIACHHOTO MprukazoM MuHucTepcTBa 00Opa3zoBanus u Hayku PO ot
12.01.2016 Ne 7 (¢ usmenenusimu ot 2017 rozaa)

Pabouas mporpamMma oOcykJeHa Ha 3aceJaHud Ka(eapbl YNpaBICHHUs TEPCOHATIOM M OSKOHOMHKH TpPY.a,
npotokoin Ne 11 ot «14» utons 2016 T.

3aBenyromas (uit) kadeapoii: kaHa. reorp.Hayk, qoueHT CaBunkuHa JLLA.
CocraButens (Jin): KaHA.9KOH.HayK, noueHT Caxaposa JI.A.



OobopoTHasi cTOPOHA TUTYJILHOTO Jucta PITY /]

|. Padouasi mporpaMma nmepecMOTpeHa Ha 3aceJaHNH Kadeapbl:

[Tporokomn ot «06» centsiopst 2017 1. Ne 9

A

/

3aBenyroniuii kadeapou Casunkuna JLA.
(moamucs) (U.0. damunus)

1. PaGouasi mporpaMma nepecMoTpeHa Ha 3aceJaHnu Kadeapbl:

IIpoTokou ot « » 20 r. Ne
3aBenyrontmii kKadeapoi

(Tommcp) (N.0. ®amwmus)

I11. PaGouyas nporpaMMa nepecMoOTpeHa Ha 3aceJaHUH KaeaApsl:

IIpoTokou ot « » 20 r. Ne
3aBeayrouuii kadenpoi

(moamuce) (1.0. damunust)

V1. PaGouasi mporpaMma nepecMoTpeHa Ha 3aceJaHnnu Kadeapsl:

IIpoTokoi ot « » 20 r. Ne
3aBeayrouuii kadeapoit

(moamuce) (N.0. damunust)

V. PaGouasi mporpaMma nepecMOTpeHa Ha 3acegannu Kadeapol:

IIpoTokon ot « » 20 r. Ne
3aBenyrouuii kKadenpoi

(monnuce) M.0. damunms)



AHHOTaNMs K padoyeil mporpaMmme JUCUMILIMHBI
«JlokyMeHTHPOBaHHE YIIPABJIEHYECKOI JAeITeJILHOCTH»

HucnunnnHa  «JIokyMeHTUpOBaHHME  YIPABICHUYECKOW  JESTEIBHOCTH
MpeHa3HauYeHa JJIsl CTYIEHTOB 2 Kypca 1o HarpasieHuo 38.03.02 MeHeKMEeHT,
npoduian TMOATOTOBKU: «YTpaBiICHHE TMPOEKTaMu», «YTpaBICHUE MaJbIM
ouzHecom», «MapKeTHHT».

OOmasi TPyJOEMKOCTh OCBOEHHUS JHUCIMIUIMHBI COCTaBisieT 4 3adyeTHbIC
enuHUIBI, 144 gaca. Y4eOHBIM ITAHOM MIPETYCMOTPEHBI JICKIIMOHHBIE 3aHITHS (36
4acoB), MpakTU4Yeckue 3aHsaTus (36 4acoB), caMOCTOsITENIbHAs paboTa CTYACHTOB
(72 gaca). lucummivHa peanusyercs Ha 2 Kypce B 3 ceMectpe. Jucuurnmna
«/lokymMeHTHpOBaHUE YIIPABIECHUYECKOMN IE€ATEIbHOCTHY BXOAUT B IUCLMILIAHBI 1O
BBIOOPY BapUaTUBHOM yacTu yueOHoro miana OIl.

Jlornueckn W CTPYKTYpHO AWCUMIUIMHA CBSI3aHA C TaKUMU KypcaMu, Kak
«Commonorus», «OCHOBBI COBPEMEHHBIX OOpa30BaTEIbHBIX TEXHOJOTHID,
«Teopus opranuzanuny, « MupopmaTuka.

N3yuenne kypca cnocoOCTByeT (hOPMUPOBAHUIO Yy OOYUYAIOIIUXCS HABBIKOB
MPAKTUYECKONH paboThl MO OMOPMIICHHIO YIPABICHYECKOW JOKYMEHTAIlMU U
OpraHu3alud JOKYMEHTOOOOpOTa B IENSIX TOBBIIIEHUS YIPABIECHYECKOTO
MEHE/KMEHTA B IPOU3BOICTBEHHOU J€ATEIbHOCTH.

Heab IMCHUIVIMHBI: W3YYCHUE TEOPUU U TMPAKTUKH OpraHu3aluu
COBPEMEHHOI0  JOKYMEHTAallMOHHOTO  OO0ECHe4YeHHs] Ha OCHOBE  HAy4HO
000OCHOBaHHBIX MPUHIIMIIOB U METOJIOB €r0 COBEPUICHCTBOBAHUSA JIJIS1 TIOBBILLICHUS
YIPABJIEHYECKOTO MEHEIPKMEHTA B IPOU3BOCTBEHHOM IESTEIIBHOCTH.

3axaum IMCIUIIINHDI:

- 0TpaboTaTh MPAKTUYECKWE HABBHIKM TOWCKA, aHAJW3a W HWCIOJIb30BAHUS
HOPMATUBHBIX M TPABOBBIX JOKYMEHTOB B CBO€H MpOQPECCHOHAIBHON

JIESITCIIbHOCTH;



- PacCMOTPETh JOKYMEHTaIbHOE O(OPMIIEHHE OTBETCTBEHHOCTH C TO3UIUHN
COI[MAJIBLHONM  3HAYMMOCTH  TNPUHUMAEMBIX  PEUIEHUW  TpU  OPUHSITUU
OpraHU3alOHHO-YIIPaBICHYECKUX PEIICHUMN;

- IPOEKTUPOBATH OPraHU3alIUOHHBIE CTPYKTYPHhI, YHaCTBOBATh B pa3padoOTKe
CTpaTEruil yIpaBJICHUS YEJIIOBEUECKUMH pecypcaMy OpraHu3aldii, JIaHUPOBATh U
OCYULIECTBJISITh MEPOINPUATHS, PACHPENEIATh M JIEJErHpOBaTh IOJTHOMOYMS C
YYETOM JMYHOM OTBETCTBEHHOCTH 3a OCYILIECTBIISIEMBIE MEPOIPHUATHS C TOUYKH
3peHUs TOKYMEHTAIIMOHHOTO 00eCTIeYeHHUST,;

- PacCMOTPETH UCIIOIb30BaHUE OCHOBHBIX TEOPUN MOTHUBALIMH, JIUJEPCTBA U
BJIACTU ISl PEUICHUS CTPATErMYeCKUX M OINEpPaTUBHBIX 3a7ay, a Takke i
OpraHu3allid TPYIIIOBOM pabOThl HAa OCHOBE 3HAHUS IIPOLIECCOB T'PYIIIOBOM
JWHAMUKA W TPUHIMIOB (POPMHUPOBAHUS KOMAHJIbI HCHOJIb3Yysl MPAKTUUECKUE
HaBbIKM TIOMCKA, aHAJIW3a W MCIIOJb30BAHUS HOPMATUBHBIX U IPABOBBIX
JIOKYMEHTOB B CBOEU MPO(eCCUOHAIBHOM JIEATEIbHOCTH;

- chopMHUpPOBATH MPAKTUYECKUE HABBIKM MOMCKA, aHAJIM3a U UCIIOJIb30BaHUS
HOPMATHBHBIX M TPABOBBIX JOKYMEHTOB B CBO€H MpOQPECCHOHAIBHON
NEeATEIbHOCTH ISl pa3pelieHus] KOHQIUKTHBIX CUTYallMid IPU MPOECKTUPOBAHUU
MEKJIMYHOCTHBIX, TPYNNOBBIX W OPraHU3ALMOHHBIX KOMMYHHUKAIMd Ha OCHOBE
COBPEMEHHBIX TEXHOJIOTMM yNpaBlieHWs NEPCOHAJIOM, B TOM YHCIE B
MEXKYJIBTYPHOU CpeJIe.

Jns  ycmemHoro - u3y4eHUs — AUCHUIUIMHBL  «JlOKyMEHTHpOBaHUE
YIPABJICHUECKOW NIEATEIbHOCTHY Y 00y4arouuXcsl JOHKHBI ObITh CPOPMUPOBAHBI
CJIeIyIOLIME TPEeABAPUTEIbHBIE KOMIIETEHIUU:

- CIIOCOOHOCTBIO K CAMOOPTraHU3alMK U cCaMO00Pa30BaHUIo;

- BJIaJICHUEM HABBIKAMH MOWCKA, aHAJIM3a U UCIIOJIb30BAaHUS HOPMATUBHBIX U
IIPABOBBIX JOKYMEHTOB B CBOEH Mpo(dhecCHnOHaAIbHOM NesTEIbHOCTH;

- CHOCOOHOCTBIO  OCYIIECTBJISATH JEJOBOE OOIIeHHE U  IyOJUYHBIC
BBICTYIUICHUS, BECTU I[EPEroBOPhl, COBEUIAHUS, OCYLIECTBIISTh JIEIOBYIO

MEPCIMUCKY U NOAACPKUBATDH 3JICKTPOHHBIC KOMMYHUKAIIUU.



B pesynpraTe u3ydyeHUs JaHHOM — AUCHUILIAHBI 00yJarIIMXcs

y
dbopmupytoTcs crenyromme obmenpodeccuonanbHble W MPOo(ecCHOHABHEIC

KOMIETEHIIUU (3JIEMEHTHI KOMIIETEHIUI):

Kox u ¢popmysinpoBka Otanbl GOopMUPOBAHUS KOMIETEHIIUH
KOMIIETEHIHH
OIIK-1, BrajeHue Inaer HOPMATHBHBIE 1 PABOBBIC IOKYMEHTEI B CBOCH
HABBIKAMH MOMCKA, po(hECCHOHATBHOM e TETbHOCTH;
aHAJIN3a U MCIIOJIb30BAHUS HCKATh U UCIIOJIB30BaTh HOPMATHBHBIC U TIPABOBHIC
HOPMATHUBHBIX U VYMeer | JOKYMEHTHI B CBOCH MPOQeCCHOHATBHOIM
IPaBOBBIX JIOKYMEHTOB B JeATETBHOCTH;
CBOCH HaBBIKAMH TIOMCKA, aHAJIM3a U UCIIOJIb30BaAHMS
npodeccHoHanbHOH Biajieet | HOpPMATHBHBIX U ITPABOBBIX JOKYMEHTOB B CBOCH
ACATCIILHOCTH npo(eCcCHOHAIBHOM NeATENbHOCTH;
OIIK-2, criocoGHOCTH 3naet COLMABHYIO 3HAYUMOCTh IPUHUMAEMBIX PEIICHUIA;
HaxOHThb HAXO/UTh OPraHU3ALUOHHO-YIIPABIECHYECKUE
OpraHu3aliMOHHO- Vaeep | PCUICHHS H HECTH 32 HHX OTBETCTBEHHOCTE C
YUPABJICHICCKNC TO3MIIMI COLMATBHON 3HAYMMOCTH IPHHUMAEMBIX
peLIeHHs] ¥ TOTOBHOCTBIO peteHHit;
b
HECTH 3a HUX
OTBETCTBEHHOCTD C CIOCOOHOCTBIO HAXOUTH OPraHU3aIMOHHO-
TTOSHIIH COIUATHHOI Brageer | YIPABJICHICCKNE PEMICHI 1 FOTOBHOCTLIO HECTH 32
3HAYNMOCTH HHUX OTBETCTBEHHOCTH C TTO3MIIUI COIIMATBLHOM
NPUHIMAEMBIX PEIleHHit 3HAYMMOCTH IPHHUMAEMBIX PEICHH;
OpraHU3aIMOHHbIE CTPYKTYPBI, CTPATETHH
OIIK-3, ciocobuocTs YIPaBJIEHUs YEIOBEYECKHMH PECypcaMu
POEKTUPOBATH 3naet = o
p P OpraHu3aIMi, TOJHOMOYHUS C YYETOM JIUYHON
OpTaHU3alNOHHBIC OTBETCTBEHHOCTH 34 OCYLIECTBIIAEMbIE MEPOTIPUATHS;
CTPYKTYPBI, y4aCTBOBATh
N IPOEKTHPOBATH OPraHU3AI[MOHHBIC CTPYKTYPHI,
B pa3paboTKe CTpaTerHii N
DABCHIS y4acTBOBATh B pa3pabOTKe CTpaTEerHil yIpaBiIeHHs
yip YeJI0BEYECKUMU PECypCaMu OpTraHn3aIni,
YEJIOBEYCCKUMHU
. | YMeer | mmaHMpOBaTh M OCYHIECTBIIATH MEPOIIPHUSTHS,
pecypcamu OpraHH3aIluid,
pacrpenessiTh U JICIErHPOBATh MOJIHOMOYHS C YIETOM
IUIAaHUPOBATH U ¥
JIMYHOU OTBETCTBEHHOCTH 32 OCYIIECTBIISEMbIC
OCYIIECTBIIATh
MEPOTIPHSITHSI;
MEPOTIPHSITHSI,
pacIIpeieNaTh 1 CIMIOCOOHOCTBIO MPOEKTHPOBATH OPTaHH3AMOHHBIC
JeNerupoBaTh CTPYKTYPBI, yU4aCTBOBATh B pa3pabOTKe CTpaTerHii
MOTHOMOYHS C y4ETOM YIIPaBJICHHS YSIOBEUECKUMH PEeCypcamMu
JIMYHOI OTBeTCTBeHHOCTH | BIAACET | OpraHU3aluii, IIIaHUPOBATh U OCYIIECTBIISTH
3 OCYIIECTBIAEMbIE MEPOTPHSTHSI, PACTIPEIEIIATD U JeTIeTUPOBAThH
MepOTPHSATHS TIOJTHOMOYHS C YIETOM JINYHON OTBETCTBEHHOCTH 32
OCYIIIECTBIIIEMbIC MEPOTIPHSTHSL;
ITIK-1, Bnanenue OCHOBHBIE TEOPUU MOTHUBALINH, JINJICPCTBA U BIIACTH
HaBBIKaMH JUTSL pEIIEHHs] CTPATETMIECKUX U ONIEPATHBHBIX 33714,
UCIIOIb30BAHUSI 3HaeT MPOIIECCHI IPYIIOBOM AMHAMHUKH M TPUHIIMIIOB
OCHOBHBIX TEOPHIA (OpMHPOBaHUS KOMaH/IbI, OPTaHU3AIIMOHHYIO
MOTHBAIIUH, JTUAEPCTBA U KYJIBTYPY

5



BJIACTU IJId PCIICHUA HCIIOJIb30BATh OCHOBHBIC TCOPUHU MOTHBAILIUH,

CTPAaTETUYECKUX U JUAEPCTBA U BJIACTU VISl PEILICHUS CTPATETMUYECKUX U
olepaTUBHBIX 3a7a4, a Vyeer | CTEPATHBHBIX 3a7at, POLECCH! IpyNIOBOM

TaKKe JIJIsl OpraHu3aluu JTUHAMUKYU ¥ IPUHITUTIOB (DOPMHUPOBAHKSI KOMAH/IBI,
IpyNIoBOi paboThl HA OCYILIECTBIISITh JUATHOCTUKY OPraHU3AI[MOHHOM
OCHOBE 3HaHUs IIPOLIECCOB KYJIbTYPBI;

IPYNIOBON AMHAMUKH U .
NPHHIIATIOB HaBbIKaMU MCIOJIb30BaHUS OCHOBHBIX TEOPHI

MOTHUBALIMH, JTUAEPCTBA U BIIACTU JUIsl PELLIECHUS
CTpaTErMyeCcKUX 1 ONEPAaTUBHBIX 334, a TAKXKE IS
OpraHu3aliy rPynnoBoi paboThl HA OCHOBE 3HAHUS
IIPOLIECCOB IPYNIIOBON JUHAMUKY U IIPUHIUIIOB

(dbopMUpOBaHUST KOMaH/IbI,
yMEHUE MPOBOJUTH ayJIUT
YEeJIOBEYECKUX PECYPCOB U | Brameer

OCYIIECTBIIATh
JHATHOCTHKY (dhopMUpOBaHHSI KOMaH/Ibl, YMEHUE TIPOBOIUTH ayIUT
OPraHU3AIAOHHOMN HEJOBEUECKHX PECYPCOB H OCYILECTBIATS
KyTBTYpHI JIMAarHOCTHKY OPTaHU3aIMOHHON KYJIbTYPBHI;

OCHOBY COBPEMEHHBIX TEXHOJIOTUH YIPaBICHUS
[1K-2, Bnagenue IIEPCOHAJIOM, B TOM UYHCJIE B MEXKYJIBTYPHOH Cpelie,
Pa3ITHYHBIME CIIOCO0AMHU | 3yaer pa3IUYHbIE CTIOCOOBI pa3penieHuss KOH(MIUKTHBIX
paspeIIcHus CUTYyalUi IPU NPOEKTUPOBAHUU MEKIMYHOCTHBIX,
KOH(JIMKTHBIX CHTYyalU TPYIIOBBIX U OPTraHU3AIMOHHBIX KOMMYHUKAIIHIA;
[P MPOCKTHUPOBAHUHT

paspeniats KOHQIMKTHBIC CUTYAIlUU TIPU
MEKITMYHOCTHBIX,

MIPOCKTHPOBAHUH MEXIJTMYHOCTHBIX, TPYIIIIOBBIX U
TPYMIOBBIX U .

YMeeT | opraHu3alMOHHBIX KOMMYHHKAIIUH Ha OCHOBE

OpraHU3aIMOHHBIX

COBPEMEHHBIX TEXHOJIOTUN YIIPABJICHUS IIEPCOHAIIOM,

KOMMYHHUKaIMH Ha o
B TOM UYHCJIE B MEXKYJIBTYPHOH cpene

OCHOBE COBPEMEHHBIX
TEXHOJIOIHil yIpaBIeHHs Pa3IMYHBIMU CIIOCOOAMHU pa3peleHUs KOHQIMKTHBIX

TIEPCOHATIOM, B TOM HHCIIE CUTYyaLUi IIPU POEKTUPOBAHUH MEKINYHOCTHBIX,
B MEXKYJIbTYPHOM cpege | BJTANCET | TPYNNOBBIX M OPraHU3allMOHHBIX KOMMYHHKAIIMH Ha
OCHOBE COBPEMEHHBIX TEXHOJIOTHH yIIPaBJICHUS
[IEPCOHAJIOM, B TOM YMCJIE B MEKKYIBTYPHOU CpEe

s hopmupoBaHusl BbIIIIEYKa3aHHBIX KOMIIETEHIIUN B paMKaX JUCLUIIINHbBI
«JlOKyMEHTHPOBAHNE YITPABICHUYECKON AEATEIBHOCTI MPUMEHSIOTCS CIEAYIOLINE
METO/bl AKTUBHOTO M HMHTEPAKTUBHOTO OOYYEHHS: NPUEMbl KOHTEKCTHOTO

oOy4denusi, popMupoBaHue NOPTHOIHO.

|. CTPYKTYPA U COJIEP)KAHUE TEOPETUUYECKOMN YACTHU KYPCA
(36 uyacos)
MOAYJIb 1. Cucrema OpraHM3allMOHHO -  PaCHOPSANTEIbHOM

noxkymenranuu (16 gac.)



Tema 1. [lonsitue nokymenrta. Kinaccupuxkanuu 10KkyMeHTOB. OCHOBHBIE
TpeOOBaHMsA K 0()OPMJICHUIO TIOKYMEHTOB (2 yac.)

[TonsiTue «goKyMeHT». Ponp MOKyMeHTa B JKM3HHM YEJIOBEKa M OOIecTBa.
Knaccudukanms 1o  mpuoputeTy  (QYHKIIMOHAJIBHO-IEIEBOTO  MPHU3HAKA.
Knaccudukanus ynpasineHdeckoil nokymeHtanuu. Knaccudukanuu mo crnocoOy
JOKYMEHTUPOBAHUS; 10 XapaKTePy UCMOJIb3yEMbIX 3HAKOB U 3HAKOBBIX CUCTEM; T10
KaHaJly BOCHPUSITHS 3HAKOB;, IO PEXUMY JOCTYIa; IO Teorpapuyeckomy
MPU3HAKY.

CoctaB u mpaBwia OQOPMIIEHUS PEKBU3UTOB OpPraHU3aLMOHHO-
pacropsauTeNbHbIX TOKYMEHTOB. [lonsaTne «pekBu3ut» nokymenrta. [OCT P 6.30-
2003 «YHupUUUpOBaHHBIE CUCTEMBI JOKYMEHTAUU. Y HUPUIUPOBAHHAS CUCTEMA
OpraHU3allMOHHO-PACIOPSANTEIbHON  JOKyMeHTauuu.  TpeOoBaHus K
0(OPMIICHUIO TOKYMEHTOB.

CxeMbl  pacHoJIOKEHUS  PEKBU3UTOB.  MEXCTpPOUYHBIM  WHTEpBal,
UCHOJNB3yeMblld Mpu odopmiieHun pekBu3uToB. llpudrtel, ncnonb3dyemble nms
oopMIICHUSI PEKBU3UTOB.

[Tonsitue «OnaHk pokymeHta». TpebOoBaHusi K OJlaHKaM JIOKYMEHTOB.
Knaccuduxanus 61ankoB 1okyMeHTOB. O0muit 01aHk JokyMeHTa. biank nuceMma.
brnank KoHKpeTHOTO BHa JOKyMeHTa. [IpomonpHbIif OJaHK HOKYMEHTA. YTJIOBOU
OJlaHK JOKyMEHTa. YTJIOBOM OJIaHK C (pIaroBbIM PACIOJIOKEHUEM PEKBU3UTOB.
VYrioBoil OJlaHK C UEHTPUPOBAHHBIM PACMHOJIOKEHHEM PEKBU3UTOB. biaHk
opraHu3anuy. bilaHK CTPyKTypHOro moApasiesieHus. biaHk JOKHOCTHOTO JIMIIA.

dopmart Osanka gokymeHTa. Pazmeps! noseit. Hymepaius ctpanuil.

Tema 2. CucreMa OpPraHuM3alMOHHO-TIPABOBOIl M PAaCHOPSIUTEIbHOM
NOKyMeHTauuu (4 yac.)

Oco0eHHOCTH TOATOTOBKH W OGMOPMIICHHS] OpPTaHU3aIMOHHO-TIPABOBBIX

JTOKyMeHTOB. Ha3zHadeHWe M COCTaB OpPraHHU3aIMOHHO-TIPABOBOW TOKYMEHTAIIWU.

CocraBnenue u O(I)OpMJ'IeHI/Ie OTACIBbHBIX BUJOB OPraHU3allMOHHO-IIPABOBBIX



NOKyMeHTOB. YcraB. llonoxenune o0 opranuzanuu. lltaTHoe pacnucaHue.
Nuctpykuuu. JloroBopsl.

Oco0OeHHOCTH  TOATOTOBKM U O(GOPMIIGHHS  PACTIOPSIUTEIBHBIX
NOKyMeHTOB. Ha3HaueHume u cocTaB pacHoOpsiAUTENbHONM JIOKYMEHTALMH.
[Tpoueaypa u3nanus pacrnopsIUTENbHBIX JOKYMEHTOB B YCIOBUSX €IUHOIUYHOTO
npuHATHA pemieHuid. [lpouenypa wu3naHus pacnopsiAUTEIbHBIX JOKYMEHTOB B
yCcIoBUSIX  KoJjulernanbHOCTH. CocTtaB U OQOpMIIEHHE PacHOpsAUTEIbHBIX

nokyMeHTOB. [Ipuka3. Pactiopsoxenne. Ykazanue. Pemenne. [locranoBnenue.

Tema 3. Cucrema nHPOPMAITMOHHO-CIIPABOYHON JOKYMeHTANNHu (2 yac.)
OcoOeHHOCTH MOATOTOBKH U 0pOopMIIEHHsST UHPOPMALIMOHHO-CIPABOYHbBIX
JNOKyMeHTOB. HazHaueHue u cocTaB ClipaBOYHO-UH(DOPMALIMOHHON JOKYMEHTAIUH.
CocrtaBnenue u OQOpMIIEHHWE CHPaBOYHO-UH(OPMAIIMOHHBIX JIOKYMEHTOB.
JloknanHble, CciayxeOHble W OObSCHUTENbHbIE 3amucku. [Ipenmoxenue.
[IpencraBnenne. 3asBiaenue. AkT. CnopaBka. Buagel nmcem. OcobeHHOCTH

MOJATOTOBKHU U OQOPMIIEHUS TPOTOKOIA. BHIBI TPOTOKOIOB.

MOZJAYJIb 2. CocTaB 1 BUIbI JOKYMEHTALUH KAIPOBOM CIIYKObI
Tema 2.1. BuyrpeHHue JioKajabHbIe HOPMATHBHbIE AKTHI (4 Yac.)

[IpaBuna BHyTpEeHHEro TpyAOBOTO pacnopsiaka. Onpenenenue. TpyaoBoun
Kozekc P® o mpaBuiiax BHYTPEHHErO TPYJIOBOrO pacropsiaka. Pasmensl mpaBuil.
Oranbl pazpabOTKH MPaBUIl BHYTPEHHETO TPYIOBOIO PaCIOpsIKA.

[TonoxxeHue mo 3aluTe NEPCOHANIBHBIX AaHHBIX. [[oHATHE MEepCOHANTBHBIX
JaHHBIX paboTHUKA. COCTaB MOJIOKEHHUS M0 3alIUTE NEPCOHATBHBIX JaHHBIX.

HUucTpykiust mo oxpaHe Tpyaa sl opucHbIXx paboTHUKOB. CTpyKTypa
WHCTPYKIIMU 10 OXpaHe Tpyna nnsi  oducHelXx paboTHUKOB. Bpewms
pEeriIaMeHTUPOBAHHBIX TEPEPHIBOB B 3aBUCUMOCTH OT MPOJOJIKUTEIBHOCTH
paboueii CMEHBI, BUJa U KAaTETOPUU TPYIOBOU ACSATEIHHOCTU C TMEPCOHATHHBIM

KOMITBIOTEPOM.



HomxHocTHass ~ uHCTpykuus.  Omnpenenenue.  KBanudukannoHHbIN
CIPABOYHHUK JOJDKHOCTEH PYKOBOIUTENEH, CHELUAIUCTOB U APYTHX CIIYKAIIUX.
Paznenst  pomxHocTHOM MHCTpyKiuu (OOmue monoxenus. JloJKHOCTHbBIE
o0si3anHOCTH. [IpaBa. OTBETCTBEHHOCTH. B3auMooOTHOLIEHMS).

KonnektuBHbii poroBop. CTpykTypa W COAEpX aHUE KOJUIEKTUBHOIO
JI0roBopa. Buapl HakaszaHuss 3a HapylleHHs NPOLEAYPHl  3aKIIOYEHUS
KOJUIEKTUBHOTO 10roBopa (Koxekc 006 aiMUHUCTPATUBHBIX IIPABOHAPYIICHHUSX ).

Homenknatypa nen. Onpenenenue. Ilpusnaku 3aBenenus nen. Llemum
CO3JaHusl HOMEHKJIATYpbl fie]. PacrnonokeHne pa3fesoB U el B HOMEHKJIATYpE.

OdopmiieHre HOMEHKIIATYPBhI JElI.

Tema 2.2 Oco6eHHOCTH MOATOTOBKH U 0(hopMIIEHHsI TPY/I0BOT0 10T0BOPA
(4 gac.).

TpynoBoil AOrOBOp Kak OCHOBHOW CHOCOO JOKYMEHTHUPOBAHHS TPYIIOBBIX
npaBooTHoIeHU1. CTOpoHBI TpyaoBoro pgorosopa. ConepkaHUE TPYAOBOTO
norosopa. CyIecTBEHHBIE YCIIOBHS TPyAOBOro noroopa. Cpoku, Ha KOTOpBIE
3aKJIIOYaeTCsl TpyAOBOM noroBop. CpouHbli TpynoBou noroop. Cimydan, B
KOTOPBIX 3aKJII0YAeTCS CPOYHBIM TPYAOBOW JOTOBOp. BceTymienue TpyaoBOro
JIOTOBOpA B CHILY.

3aKIIIOUEHUE TPYAOBOTO JOTOBOpa. Bo3pact, ¢ KOTOpPOro aomyckKaercs
3aKJII0YEHUE TPYAOBOrO JOroBopa. ['apaHTMM 0pH 3aKIHOYEHUH TPYAOBOIO
n0roBOpa. JIOKyMEHTBI, PEIBABISIEMBIE MIPU 3AKIIOYEHUN TPYIOBOIO JOTOBOpA.
dopma TpyAOBOTO JI0r0OBOPA.

[Topsinok odopmiieHHs] TOKYMEHTOB MpU MpueMe Ha padoTy. JIOKyMEHTHI,
NpEABABIIEMbIE TIPU 3aKIIOYEHUHM TpPYyIAoBOro norosopa. IIpouenypa mnpuema.
HcnibITaTenbHBINA CPOK MpHU TIpUEME Ha padoTy.

N3menenue TpymoBoro norosopa. llepeBoxy Ha APYryr0 NOCTOSAHHYIO
paboty u mnepemenieHue. V3MeHeHHE CYHIECTBEHHBIX YCJIOBHHA TpPYAOBOIO

noroopa. OTcTpaHeHue OT paboTHI.



[Ipekpamienne TpynoBoro noroopa. OOIIMe OCHOBaHUS NPEKpPAIICHUS
TPYZIOBOIO JOrOBOpa, cratbu 1pymoBoro koaekca P®. Pacrop:keHue TpyaoBOro
JIOTOBOpA IO MHUILIMATUBE pabOTHUKA (10 COOCTBEHHOMY >KeJlaHu10). Pactopxkenue
TPYJOBOTO JOrOoBOpa MO HHHUIMATHUBE paboromarens. [IpekpamieHue TpyaoBOro
JIOTOBOPA MO OOCTOSATENbCTBAM, HE 3aBUCAUIMM OT BOJM CTOPOH. OCHOBHBIE

PEKBU3UTHI OJIaHKA TPYIOBOTO JOTOBOPA.

Tema 2.3 OcobOeHHOCTH 0(pOPMIICHUS M 3ANI0JTHEHUS TPYAOBBIX KHHKEK U
BKJIAAbIIIEH K HUM (2 4ac.)

TpynoBass KHMXKKAa KaK OCHOBHOM JIOKYMEHT O TPYAOBOW AESATENBHOCTH
pabotHuka. VcTopus BO3HMKHOBEHHMS TpPYJOBOM KHIWKKM. HopmaruBHbIe
IIPaBOBBIE AKThI, PErJIAMEHTUPYIOIIME BEACHHUE, 3al0JIHEHHUE, Y4E€T U XpPaHEHHUE
TPYJOBBIX KHMKEK.

OOmume TpeOoBaHUs K 3alOJHEHUIO TPYAOBBIX KHIDKEK. CBeneHus,
BHOCSIIMECS B TPYyAOBYH KHWXKKY. [lopsmox odopmieHus naT B TpyaoBOH
KHIWKKe. Pasnensl TpyaoBol KHMKKH. [IpaBuwiia M3MEHEHHMH paHee BHECEHHBIX
HETOYHBIX, HEMPABUJIbHBIX WJIM MHBIX MPU3HAHHBIX HEJEHCTBUTEIbHBIMU 3alUCEn
B JJAaHHBIX pa3jenax.

[IpaBwia 3amosiHeHUsI CBeAeHUN O paboTHuKe. VI3MeHeHus 3amucei
cBeeHUu o0 palOoTHUKE. [[OKyMEHThl, Ha OCHOBAaHHWU KOTOPBIX MPOU3BOMASTCS
U3MEHEHUs 3alKcel B TPYAOBBIX KHMXKaX O (paMHUIIMM, UMEHH, OTYECTBE U J1aTe
POXKIEHUS.

3anosHeHUEe cBeAcHU o padore. OdopmileHHe TpueMa Ha padoTy.
Buecenue ceaeHuii o paboTe MO COBMECTUTENBCTBY. 3alUCh NPU HM3MEHEHUU
HAaMMEHOBaHHUS OpraHu3aluu.

3anonHeHue CBeAeHUM 00 YBOJbHEHMHM (IIPEKPALEHUH TPYIOBOTO
noroopa). OCOOEHHOCTH 3amloJIHEHUs CBEIEHUM 00 YyBOJbHEHUHU. 3aBepka
CBEJCHMI MOMANMUCHI0O paboTodaTeNss WM JIMIA, OTBETCTBEHHOTO 3a BEICHHE
TPYJOBBIX KHIXKEK, IeYaThl0 OpraHu3aluu (KaJpoBou CIy>KObl) U OANHUCHIO

caMoro pabOTHHKA.



[Topsinok odopmieHuss ayOnukara TpPyAOBOM KHWXKKHA. Bkiagpim B
TPYJOBYIO KHHXKY.

3anojHeHue CBEJICHUHN 0 HarpaXkJIeHUU.

Bbiaua TpyZqoBOM KHMKKH TPU YBOJBHEHUU (MPEKpALIEHUU TPYIOBOTO
JIOTOBOPA). YUeT U XpaHEHHE TPYIOBBIX KHMXEK. KHuru ydera. OTBETCTBEHHOCTD

3a COOJIIO/ICHHE MOPSAKA BEACHUS TPYIOBBIX KHIKEK.

Tema 2.4 OcobGeHHOCTH IOATOTOBKHU M 0(hopMJIeHNsI PACTIOPSIUTETbHOI
Ka/IpOBOii JoKyMeHTanuu (2 4ac.)

[Topsiiok mOArOTOBKY MPOEKTOB NPUKA30B 110 JUYHOMY cocTaBy. [IpaBuina
oopMIIeHUSI TEKCTa MpHUKa3a MO JUYHOMY cocTaBy. OCHOBaHUS K IpUKa3aM.
Cpoxu XpaHEHHUsI PUKA30B MO JIMYHOMY COCTaBYy.

OcobenHoctd  OQOpMIIEHHS TPUKA30B IO JHMYHOMY COCTaBy B
COOTBETCTBUM C YHU(DUIHMPOBAHHBIMU (opmMaMu. AnbO0M yHU(PULIHPOBAHHBIX
GopM TMEpBUYHON YYETHOW JOKYMEHTallMM MO YYeTy Tpyda €ro OIUIaThl.
Odopmiienne npukasza o npueme Ha padoty (bopmsl T-1 u T-1a). OdopmiieHue
npukaza o mnepeBojae pabotHuka (popmel T-5 u T-5a). Buasl nepeBonos.
Odopmiienne npukasa o npeaocTaBieHud oTnyckoB (hopmbl T-6 u T-6a). Bumas
ornyckoB. Ilpouenypa odopmnenuss otnycka. OdopmieHue mpukasa o
MpeKpalieHu TpyAoBoro noroopa (yBosbHeHuHu) (popmer T-8 u T-8a).
Odopmiienue nipukasza o noompenuu (hopmbel T-11 u T-11a). Bunsr noompeHui.
Odopmiienne npukaza o komanaupoanuu (popmel T-9 u T-9a). OdopmiieHue
KOMaHJIUpoBOUHOTO ynoctoBepenus (popma T-10). Ilpukaz o HamoxxeHUH
JUCHUIUIMHAPHOTO B3bICKaHUSA. BUIbI ITUCUUIIIMHAPHBIX B3bIcKaHui. [Ipouenypa
HAJIOXKEHUS JTUCUUIUIMHAPHOTO B3bICKaHUA. CBeleHMs, YKa3bIBaEMble B MPUKA3e O

HaJIOKCHHUHU JUCHUIIMHAPHOI'O B3bICKAHUA.

Tema 2.5 OcoO6eHHOCTH NOATOTOBKH 1 0(pOpMIIeHUSI HH(POPMAITUOHHO-

pacyeTHON KaJAPOBOM JOKyMeHTAIUu (2 yac.)
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[lIratHOoe pacnucanue. HasHauenue mratHoro pacnucanus. IIpouenmypa
YTBEPXKACHUS INTaTHOrO pacnucanus. [Ipuka3 00 yTBepX ACHUHM IITATHOTO
pacnucanus. [Iprka3 0 BHECEHMM U3MEHEHUI B IITaTHOE pacnucaHue. OCHOBaHUsA
JUIsl BHECEHUs HW3MEHEHUWHW B 1mTaTHoe pacnucanue. KrnaccudukaTtopsl,
UCIIOJIB3yEMbIE TIPU  YCTAHOBIIEHWH JIOJDKHOCTH B IITaTHOM pAaCIUCaHUU.
Oco0OeHHOCTH 3anoiHeHus: yHuuipoBanHoi ¢opmbl mratHoro pacnucanus (T-
3). Cpok XpaHEHHUs ITATHOTO PACIIUCAHMUS.

Oco0OeHHOCTH 3aMoHeHNs] YHUDUIUPOBAHHON (POpPMBI rpaduka OTITyCKOB
(popma T-7). [aTel yTBepKaeHUS rpaduka OTIyCKOB. Bo3MokHOCTH 0dopMITeHUS
JaT TPEJOCTAaBICHUsS] OTHycka (ToyHas npata win Mecsi). Cpok XpaHeHus
rpauKOB OTIIYCKOB.

Oco0OeHHOCTH 3aloNHeHHUs] YHU(UIMPOBAHHON (QopMbl Tabens ydera
pabouero Bpemenu (dhopma T-13). Haznauenue tabenst yuera paboyero BpeMeHHU.
Cpok xpaHeHus Tabeneit yuera pabouero BpeMeHH.

Oco0eHHOCTH 3anOoJHEHUs] YHU(PUIUPOBAHHON (HOPMBI JTUYHON KapTOUKU
(bopma T-2). Kareropuum paOOTHHKOB, Ha KOTOPBIX 3alOJIHSAETCA JUYHAs
KapTouka. JlOKyMEHTbI, HEOOXOAMMBIE [JIsl 3alOJHEHUS JUYHOW KapTOUYKH.
KonupoBanue cBeieHU B IMYHOU KapTouke. CpOK XpaHEHUs JIMYHON KapTOUKH.

JInuneie nema. @opMuUpOBaHUE JIMYHBIX €.

Tema 2.6 OduunanbHas BHyTPpeHHsAA nepenucka. ;KypHaJsl yuyera u
KOHTPOJISl JOKYMEHTOB (2 1ac.)

3amaun BHyTpeHHen nepenucku. OcobenHoctu opopmieHus. TpeboBanus
K TeKCTy nokyMmeHTa. Haunbonee tunuyHbie (GOpMbl BHYTPEHHEH MEPENUCKU st
OTJIeJa KaJapoB.

[enn u 3amaum >KypHAJIOB (KHUT) ydeTa U KOHTPOJIsS JOKyMeHTOB. OOmue
TpeOOBaHUs K XypHajIaMm (KHMraMm) ydeTa JOKYMEHTAIlMU U €€ JBWKCHHS sl
NpUAAHUS UM IOPUIWYECKOW CHJIbI M BBINOJHEHUs TpeboBaHuii PocapxuBa k
CpoKaM HuX XpaHeHHs. HopMaTWBHBIE AaKThl, PETyJUPYIOIIME BEIEHUE, CPOKH

XpaHEHUs )KyPHaJOB.
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KHura yuera IBWXKEHMs TPYIOBBIX KHIJKEK W BKIAIbIIIEH K HUM.
[TpuxonHO-pacxoHast KHUTa MO Y4ETy OJaHKOB TPYAOBBIX KHIKEK M BKJIAJIbIIICH
K HUM. OcobeHHocTu oopmiieHust J7aHHbIX KHUT. CPOKU XpaHEHHUS.

KHura yuera TpymOBBIX JOTOBOPOB, U3MEHEHHWHM W JIONOJHEHHUH K HUM.
Kypras yyera npHuKa3oB 110 OCHOBHOM AESITENBHOCTU. JKypHalI ydyera NpHKa30B
N0 JUYHOMY cocTaBy. KHHra peructpalii M KOHTPOJS 3a MOCTYIAOIIEH
nokymeHTanued. Kaura perucrpauum W KOHTpPOJIA 34  OTHPABISIEMBIMU
noKymMeHTamMu. KHHra peructpauvyd pacnopsiIUTEIbHBIX M HOPMATUBHBIX
JNOKYMEHTOB opranu3anuu. JKypHan ydera oriyckoB. JKypHan ydera JIMYHBIX
kapTouek T-2. )KypHan yuera BOEHHOOOSI3aHHBIX U JIUL, MOJJIEKAIIUX MPU3BIBY.
Kypnan ydera meponpusTuidi mno KOHTpouwo. KypHalm ydera KOMaHIMPOBOK.
Kypras yuera KOMaHIUPOBOYHBIX YIOCTOBEpeHHU. JKypHan O3HaKOMIJIEHMS C
MHCTPYKIMEN (TPOXOXKIEHUsI MHCTPYKTaxka) Mo oxpaHe Tpyaa. JKypHan yuera

METUIUHCKUX 0CMOTPOB. CpOKHM XpaHEHUsI KHUT (’KYpHAJIOB).

II. CTPYKTYPA U COJIEPKAHUE TPAKTUYECKOM YACTHU KYPCA
IIpakTuueckue 3ansaTus (36 yac.)

3ansatue 1. M3ydyenue coctaBa pPEKBU3HTOB JTOKYMEHTOB. OdopmileHne
OTIICTILHBIX BUJIOB PEKBU3UTORB.

3anstue 2. Pa3paboTka u opopMiieHHe IPOJOJIbHBIX 0JIaHKOB MTPUKa3a, aKTa,
MIPOTOKOJIA, YTIIOBOTO OJIAaHKA TTUChMA.

3ansrtue 3. Pa3paboTka u opopmiieHHE TPUKa3a 0 OCHOBHOM JESITEIBLHOCTH,
pacopsHKEHUS.

3anstue 4. Paszpabotka u odopmiieHHe akTa 0 HapyIICHUH TPYIOBOH
JTUCITUTUTMHBI, TTPOTOKOJIa COOpaHMS KOJUIETHAIIBHOTO OpTaHa.

3anstue 5. Pa3paboTka u opopmiieHre JOHKHOCTHOW HHCTPYKITUH.

3ansTtue 6. PazpaboTka u opopmMieHue Tpya0BOro 10TOBOpAa.

3anstue 7. OdhopmiieHre U 3aNI0JTHEHNE TPYAOBOM KHUKKH.

3ansTue 8. [loaroroBka u opopMiieHHE TPUKA3Z0B IO JIMYHOMY COCTaBY.

3ansTtue 9. [loaroroBka u opopmiieHue JTMUHON KapTouku T-2.

ERV)



Y4eOHO-METOINUECKOE
O0yJarOITIXCsI

1o

JUCHHUITIINHEC

obecrieueHue

«JloKymMeHTHpOBaHHE

CaMOCTOATENHLHOU

NeATEeIbHOCTH» IpeacTaBieHo B [Ipunoxenun | u BkiIoyaeT B ceos:

YYEBHO-METOAUYECKOE OBECIHIEYEHHUE
CAMOCTOATEJBHOU PABOTbHI ObYYAIOIIINXCA

paboTHI

YIPaBIECHYECKON

HJIaH-Fpa(l)I/IK BBITTIOJTHEHUS CAMOCTOSITCILHOM pa6OTBI 10 AMCHUIIIIMHEC, B TOM

qUCJIC IIPUMCPHBIC HOPMBI BPEMCHH HA BLIIIOJIHCHUC 110 KAXKIAOMY 3adHUTO,
XapaKTCPHUCTHUKA Sa,ZIaHI/Iﬁ JJIA CaMOCTOSITEJIbHOM pa6OTI)I 06yqa}onmxcsl )41

MCTOANYICCKUC PCKOMCHIAIINHU 110 UX BBIIIOJIHCHUIO,

TpeOOBaHUS K

CaMOCTOATENbHON padOTHI;

MMpCaACTaBJICHHUIO u

0(OpMIICHUIO

KPUTCPHUH OICHKH BLIIIOJTHCHUSA CaMOCTOSITEJIbHOM pa60TI>I.

pe3yJIbTaTOB

IV. KOHTPO.JIb JOCTUXKEHUS LEJEN KYPCA

Ne | Kontponu

Kox u popmynupoBka KommneTeHIn/

OneHouHbIE CpEICTBA

n/ | pyemble Otanbsl GOPMHUPOBAHUS KOMIIETECHLIUU TeKYIIHA IIPOMEKYTOY
I paszienst / KOHTPOJIb Hasd
TeMbI aTTecTanus
JVCIIUTUIA
HbI
1. | 3ansTus: 3HaeT: HOpMaTUBHBIE U Koncnekr Kontposnbna
nekuuu 1- [IPaBOBBIE JOKYMEHTHI B (T1P-7), g pabora 1
2; BIaICHUCM CBOECH MpodecCHOHaTbHOM (TTP-2)
npaktuyec | HaBbIKaMH NesITebHOCTH;
KHE MIOKCKa,
3aHATHs 2 | AHATHSA VMeeT: ucKaTh U Koncnekr | KonrponbHa
HCIOJIb30BaH
st UCIOJIb30BaTh HOPMATUBHBIE (T1P-7), g pabora 1
U IIPAaBOBBIE TOKYMEHTHI B cobecenoBaH (TTP-2)
HOPMAaTHBHEI . o
. cBOei mpodeccnoHanbHOM ue (YO-1),
NeSITeNIbHOCTH; JTICKYCCHS
MIPABOBBIX (VO-4)
JOKYMEHTOB
B CBOEii Buiajeer: HaBbIKaMU TOMCKA, Koncnekr KonTponbsna
npodeccrona | AHAIHN3A U HCTIONb30BAHMS (TIP-7), s pabora 1
ILHOM HOPMAaTHUBHBIX U ITPABOBBIX cobecen0BaH (TTP-2)
nesirenpHOCT | IOKYMEHTOB B CBOEH ue (VO-1)
u (OIK-1); npogeccuoHaTbHON
NeSITeNIbHOCTH;
2. | 3anaTusa: | cnocoOHOCTH | 3HAeT: COLMANBHYIO Koncnekr KonTpoasna
JEeKIMU 2- | 10 HaXOJIUTh | 3HAYUMOCTH IPHHUMAEMBIX (T1P-7), g pabora 1
3; OpTaHU3aIMo | peIICHUH; cobecenoBaH (TTP-2)
NpaKkTU4eC | HHO- ue (YO-1),
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KHe yIpaBJieHYEC JICKYCCHSI
3aHATHS 3 | KU PelICHUs (YO-4)
H I'OTOBHOC VYMeeT: HAXOAUTD KoHcrnekT Kontposnsna
TBIO HCCTH 32 | onrapu3aloOHHO- (TIP-7), s pabora 1
HHX YIPaBICHYECKUE PEIIEHUA U | cobecemoBan (TIP-2)
OTBCTCTBCHH | yecry 3a HUX ue (YO-1),
0CTe €| OTBETCTBEHHOCTH C MO3UIIMI JIMCKYCCHSI
MOSHIMH | conpaabHOM 3HAYNMOCTH (YO-4)
COLHAIBPHON | npyrMaeMBbIX pELIEHUIA;
3HAYMMOCTH
PUHUMACMBI
X  pememHmii Bnaneet: ciocoOHOCTHIO Koncnekr KonTposibaa
(OTIK-2); HaxOJUTb OPTaHU3aLUOHHO- (I1P-7), s pabora 1
YIPABJICHUYECKHUE PEIICHUs U | coOeceoBaH (ITP-2)
TOTOBHOCTBIO HECTH 33 HUX ue (YO-1),
OTBETCTBEHHOCTH C TIO3UIIHIA JICKYCCHSI
COLIMATILHOW 3HAYUMOCTH (YO-4)
MPUHUMACMBIX PEIICHUN;
3aHATUA: criocobuocTs | SHAET: OPraHU3alMOHHbBIE Koncnekr Koutponbna
JeKuuu 3- | o CTPYKTYpBI, CTPaTEer U (ITP-7), s padora 1
4, npoekTHposa | YIPABICHHS YeTI0BEUECKIMH cobeceoBaH (TTP-2)
NPaKTHYEC | rp pecypcaMu OpraHu3alui, ue (YO-1),
KHe opranmzaruo | TOTHOMOUHS C y4eTOM JICKYCCHSI
3aHATHA 4 | gypre JIMYHOM OTBETCTBEHHOCTH 32 (YO-4)
CTpYKTYypEI, | OCYIICCTBIIACMBIC
yyacTBOBaTh | MCPOTPHATHS;
B pa3paloTke
CTpaTeruii YMeeT: NpOCKTHPOBAThH Koncnekr | KontposnbHa
yIpaBiIeHUS | OpraHU3aluOHHbIE (TIP-7), s pabora 1
YeJIOBEYECKH | CTPYKTYpPbI, yHaCTBOBATh B cobecenoBaH (TTP-2)
MU pa3paboTKe cTpaTeruii ue (YO-1),
pecypcaMu YIIPABJICHUS YeIOBEYCCKUMHU JTCKYCCHSI
OpraHu3alnuil | pecypcamy OpraHu3aLui, (YO-4)
: IUTAHUPOBATh U
IUTAHUPOBATh | OCYIIECTBISTH MEPOIIPUSTHS,
u pachpenensTh u
OCYIIECTBIIAT | JIEJIETUPOBATH TTOJIHOMOYHSI C
b y4€TOM JIMYHOU
MEpOTIPUATHS | OTBETCTBEHHOCTH 3a
, OCYIIECTBIIIEMbIC
pacrpenesar | MepOnpHUsITHS,
b H
ACIIETUPOBAT | Bhyaneer: CIOCOOHOCTHIO KoncmekT KonTtponsna
b MPOEKTHPOBAThH (TIP-7), s pabora 1
HOHOMOYHA | oprapu3alimOHHbIE cobecenoBaH (T1P-2)
C yueTom CTPYKTYPBI, y4aCTBOBATh B ue (VO-1),
JHHON pa3paboTke cTpaTeruit JIUCKYCCHS
OTBETCTBCHH | yyipapnienus 4e10BEYECKUMH (VO-4)
0cTH 32 pecypcaMu OpraHu3alui,
OCYIIECTRIISIC

TJIAHUPOBATh U
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MBIC

OCYLIECTBIIATH MEPOIIPUATHS,

MEPONPHSTHS | PaCTIPEACTSATh U
(OIIK-3); JIEIIETUPOBATH TTOJITHOMOYHS C
y4€TOM JIMYHOU
OTBETCTBEHHOCTH 3a
OCYIIECTBIIsIEMbIE
MEpPOIPUATHS;
3aHATus: BJIaJICHUEM 3HaeT: OCHOBHBIC TCOPUU Koncnekr KonTposibna
Jneknuu 4- | HaBBIKAaMU MOTHBAIIUH, JIUJIEPCTBA U (TTP-7), s padora 1
5; WCIIOJIb30BaH | BJIACTHU JIJISl PELICHUS cobecenoBaH (TTP-2)
MIPaKTUYEC | U OCHOBHBIX | CTPAaTETHYECKHUX U ue (YO-1),
KHe Teopui OTepaTHBHBIX 337134, JTUCKYCCHSI
3aHATHS - | MOTHBAILIMH, | MPOLIECCHI TPYNIIOBOM (YO-4)
5 TUACPCTBA M | TUHAMUKHU U TIPUHITUTIOB
BJIACTHU IS (dhopMUpOBaHUS] KOMaH/IbI,
pelIeHus OpPTaHHU3AIMOHHYIO KYIBTYPY
CTpaTeruyeck
ux u YMeer: OCHOBHBIE TEOPUH Koncnexkr | KonrpoasHa
ONCPATUBHBIX | \orypanuu, 1uaepeTsa u (TIP-7), s pabora 1
3anat, a BJIACTH JIJIs PELIEHHS cobecenoBaH (T1P-2)
TaKKe A CTpaTern4ecKux u ue (YO-1),
OpraHU3alli | orepaTHBHEIX 3a1ad, JIUCKYCCHs
TpYHIOBOM HPOIIECCHI TPYIIITOBOMA (YO-4)
paboThI Ha JMHAMUKH U IPUHLUIIOB
OCHOBC (bopMHUpOBaHUSA KOMAH B,
SHaHM3 OPraHU3alHMOHHYIO KYJIbTYPY
MIPOLIECCOB
TPYIIIOBOM
P — Buiajeer: HaBbIKAMU Koncmexr Kontponbna
TPUHIIAIIOB HCITOJIL30BaHUS OCHOBHBIX (ITP-7), s pabdora 1
dhopmupoBan TEOPHUI MOTHUBAIINH, cobecenoBan (ITP-2)
yst KoMaHpl, | JAACPCTBA H BIACTH s ue (YO-1),
yMeHHe peueHus CTpaTeTHYECKUX U AUCKYCCHA
IIPOBOIHTE ONEPATHBHBIX 3a/1a1, & TAKKE (YO-4)
ayuT JUTSL OpTaHU3aIuH TPYITOBOM
genoeyecky | PAOOTHI HA OCHOBE 3HAHMSA
X pecypcoB i | TPOIECCOB IpyIIIOBOM
ocymecTssT | AMHAMHUKH ¥ IIPHHIAIIOB
L (hopMUpOBaHUS] KOMaH/IbI,
JMarHoCTHKy | YMEHHE IIPOBOJHUTE ayIUT
opranmzauuo | YCIOBEYECKHUX PECYPCOB U
HHOIA OCYIIECTBIISATE JJMATHOCTUKY
KyJIbTYpbI OpTaHU3AIIOHHON KYJIbTYPBI;
(TIK-1)
BJIaJICHUEM 3HaeT: OCHOBY COBPEMEHHBIX
Pa3IMYHBIMK | TEXHOJIOTUH YIIPaBIICHUS
crocobamu MEPCOHAJIOM, B TOM YHUCJIE B
paspenieHusi | MEXKKYJIbTYPHOU cpere,
KOH(JIMKTHBI | Pa3IMYHBIE CIIOCOOBI

X CUTYyalluu

paspernieHus KOHPIMKTHBIX
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npu

CUTYyalluil mpu

MPOEKTUPOBA | MPOEKTUPOBAHUU
HUU MEXJIMYHOCTHBIX, TPYIITOBBIX
MEXIJIMYHOCT | U OpraHU3aI[MOHHBIX

HBIX,
TPYIIIOBBIX U

KOMMYHUKAaIH;

Ymeer: pazpemiatsh

OpraHu3alNO | goyQIMKTHBIE CATYALIUH TIPH
HHBIX MPOCKTHPOBAHUH
KgMMYHHKaH MEXITUYHOCTHBIX, TPYIIOBBIX
11 Ha OCHOBC | y opraHn3alimOHHBIX
COBPEMCHHBI | goMMyHHMKALMI Ha OCHOBE

X _ | coBpeMEHHBIX TeXHOJIOTHii
TEXHOJIOTHH | yyypagiieHHs IEPCOHAIIOM, B
YUPABJICHUA | 1om ypciie B MEXKKYIBTYPHOR
HIEPCOHAIIOM,

B TOM 4YHCJIC
B

cpene

Baageer: paznuyHbIMU
crocobaMu pa3pereHus

MEXKYJIbT .
HOi cgez[eyp KOH(QUIMKTHBIX CUTYalUi MpH
(TTK-2) MIPOECKTUPOBAHUHU

MEXJIMYHOCTHBIX, TPYIIIOBBIX
U OpraHU3alMOHHbBIX
KOMMYHHUKAIMi HA OCHOBE
COBPEMEHHBIX TEXHOJOTHIA
YIPABJIEHUS IEPCOHATIOM, B
TOM YHUCJIE€ B MEXKKYJIBTYPHOR

cpene

Tumnossie KOHTPOJIBHBIC 3alaHUs, MCTOAUYCCKUC MAaTCPpHUaAJIbl, OIIPCACIIATOIINC

MPOLIEAYPhI
JEATeIIbHOCTH, a TaKXKe KPUTEPUHU W ITIOKa3aTelid, HEeOOXOIWMBIC IS OICHKH

OLICHMBAHUSl 3HAHWUN, YMEHHM ¥ HABBIKOB U (WJM) OIBITA

3HaHWM, YMEHUHW, HABBIKOB M XapaKTEPHU3YIONIUE dTanbl (HOPMUPOBAHUSA

KOMIIETEHIIMK B MpOILECcce

npencTanieHsl B [Ipunoxxenun 2.

OCBOCHMSI ~ 00pa3oBaTENbHOW  MPOrPAMMBI,

V. ClIUCOK YUYEBHOH JIUTEPATYPbI U UH®OPMAIIUOHHO-
METOANYECKOE OBECIIEYHEHHUE JTUCIHUIIIMHBI

OcHoBHas JuTEpaTrypa

1. OcHoBbl aenornpousBojcTBa: YuebHoe mocodue / A.M. Acamnue, U.U.
Muponosa, E.A. Kocapesa, I'.I'. Bykosuu. - M.: HUL] THOPA-M, 2014. - 144 c.-
Pesxum noctyna:http://znanium.com/catalog.php?bookinfo=443541
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2. KysnemoB, WM. H. J[lenompousBonctBo [DneKTpoHHBI  pecypcl:
YuaeOHocnpaBounoe nocodue / M. H. Ky3nenos. - 6-e uzn., nepepad. u gom. - M.
:18 Mznmarenscko-Toprosas kopnopanusa «JlamkoB u K°», 2013. - 520 c.- Pexum
nocryma: http://znanium.com/catalog.php?bookinfo=414939

3. Kyzuenos, 1. H. JlenoBoe mucbmMo [DneKTpoHHBIN pecypc]: YueOHO-
cnpaBouyHoe mocobme misa OakamaBpoB / U. H. Kysmemos; Ast.-coct. M. H.
Ky3nenos. - 5-e u3a. - M.: U3narenscko-Topropas koprnopauus «Jlamkos u K,
2013. - 196 c.- Pesxxum poctymna: http://znanium.com/catalog.php?bookinfo=415309

4. JloxymMeHTAImoHHOE obOecredueHne ymnpapieHus: YdeOHoe mocodue / E.B.
['mapmii. - M.: ULl PUOP: HULl Undpa-M, 2013. - 249 c.- Pexxum npocryma:
http://znanium.com/catalog.php?bookinfo=304633

5. Texuuueckue cpeacrBa ynpasieHus: YueOHuk / M.K. Kopuees, I'.H.
Kcanponyno. - M.: HH®PA-M, 2010. - 200 c.- Pexum nocrymna:
http://znanium.com/catalog.php?bookinfo=187114

6. JlokyMeHTanmmoHHOE oOecreueHrne yIpaBICHHs (JIeTOMPOU3BOJCTBO): Y.
noc. / T.A.beikoBa, T.B.Ky3uenona, JI.B.Cankuna - 2 uzja., nepepad. u jgor. - M.:
NH®PA-M, 2012. - 304 C.- Pexum
noctyna:http://znanium.com/catalog.php?bookinfo=238519

JlonosHuTEILHAS JIUTEPATYypa

(newamuule u 371eKMpPOHHbBIE U3OAHUSL)

1. JenonpousBonactBo: Yueb. / T.A.beikoBa, JI.M.BsuioBa u np.; Ilox pen.
T.B.Ky3nemnoBoii - 3 uza., nepepad. u nomn. - M.: HULl Uudpa-M, 2013 - 364c.-
Pesxxum noctyna:http://znanium.com/catalog.php?bookinfo=395908

2. JlenonpousBoacTBo: YuebHoe nocodue / E.H. bacosckas, T.A. Bbeikosa,
JLM. Bsosa, E.M. EmpimieBa; Ilox o6mi. pen. T.B. Kysnenosoii. - M.: @opym:
HUII NH®PA-M, 2014, - 256 C. - Pexum
nocryma:http://znanium.com/catalog.php?bookinfo=430325

3. Kynses, H. H. JlokymentoBenenue [DnekTpoHHbI pecypce] : yueOnuk / H.

H. Kynses, 1. H. Ypanos, A. I'. ®adpuunos; noa pea. npod. H. H. Kynsera. - M.:
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Jloroc, 2012. - 352 c¢. - (Homas ynmBepcuterckas Oubmmoteka).- Pexum
nocryma:http://znanium.com/catalog.php?bookinfo=469013

4. ]JlokyMeHTaIllMOHHOE 0OeCIIeueHUe JIeJI0BOro O0IIeHHs: YueOHoe mocooue /
JI.C. KopobeitankoBa, O.M. Kynprommuna; I[Tox pen. J.A. EagoBumkoro. - M.:
Marwuctp, 2011. - 302 C.:- Pexum
nocryma:http://znanium.com/catalog.php?bookinfo=244969

VI. METOAUYECKUE YKA3ZAHUA
ITO OCBOEHMIO JUCIIUTIJIMHBI

B cooTBeTCTBUU ¢ yUEOHBIM IUIAHOM MO HAMPABICHUIO « MEHEIKMEHT)
npoduin:  «YmpaBiaeHUE MPOEKTaMK», «YTpPaBlIeHWE MajbiM OU3HECOM,
«MapkeTuHr» 1m0  AUCUUILIMHE  «J/{OKYMEHTUpPOBaHHWE  YNPABICHYECKOU
JEATEIbHOCTH) HCIOJb30BaHUE METOJ0B akTuBHOro oOydyeHus (MAO) He

IPETyCMOTPEHO.
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PexoMenganum 10 IUIAHUPOBAHMIO M OPraHU3allid  BpeMeHH,
OTBE/JCHHOI'0 HA U3y4YeHHe TUCHMILIMHBI «/JOKyMEHTUPOBaHUE yIIPABICHUYECKON
NEeATETbHOCTI .

JucuunnuHa paccuutaHa Ha 144 ayauTOpHBIX YacoB (M3 HHUX: JIeKIUU - 36
yac., MpakTHYeCKHUe 3aHAThA - 36 yac.), caMoCTosTelIbHAas paboTa — 72 yaca.

OOyuaromuMes cleayeT yIeIUTh OONbIIOE BHUMAHHUE IUIAHUPOBAHUIO U
OpraHu3allid BPEMEHU NpPH MOATOTOBKE K NPAKTUYECKUM 3aHATHUSAM JAHHOU
JUCHMIUIMHBL  (MMUHMMYM 3 4Yaca CaMOCTOATENbHOW paboThl), TaK Kak
CaMOCTOSITeNIbHAsL padoTa SIBISIETCA HEOThEMIIEMBIM aTpUOYTOM 00pa30BaTEIbHOIO
npouecca. Bece nmpakTtuyeckue 3aHATHS C)OPMUPOBAHBI TaKUM OOpa3OM, YTOOBI
MaKCUMaJIbHO KOMIUIEKCHO M3y4YUTbh BOIIPOCHI TEOPUU U IIPAKTUKU COBPEMEHHOIO
JIOKYMEHTHPOBAHUsI. PEKOMEHAYETCSI BECTH KOHCIEKT KAXKA0W MPONUIECHHOW TEMBI
C JOMOJHUTEIBHOM MPOpPa0OTKOM M M3yYEHHEM HOPMATHBHBIX M FOPUIAYECKHX
aCIIEKTOB.

Onucanve MOCJCI0BATEIBLHOCTH  JICHCTBUN  O0yvyalolIMxcs, WA
AJITOPUTM  HU3yYeHHMs] AUCHHIUVIMHBI «/{OKyMEHTHpOBaHHE YNpPaBIECHYECKOU
NEATEIBHOCTI .

ANTOpUTM M3Yy4EHUS NAHHOW IHCUMIUIMHBI NOCTPOEH Ha COYETAHWU TPEX
00s3aTENbHBIX KOMIIOHEHT: JIEKUIMHU, MPAKTUYECKUE 3aHATUS U CAMOCTOSITEIbHAs
pabota. VIMEHHO 3TH TpU HEOTAECTUMBIX KOMIOHEHTA MO3BOJISIIOT KaYECTBEHHO U
IIOJIHOLIEHHO YCBOMTH M3ydaemblili MaTepuas. OHM HEOTIAEIUMBI JIPYyr OT Ipyra u
B3aMMOCBSI3aHbl, MMOATOMY OakajiaBpaM CI€yeT BHUMATEIbHO OTHECTUCHh K
Ka)K701 13 0003HaYEHHBIX KOMIIOHEHT U YJESTh UM JOCTaTOYHO BPEMEHH.

PexoMenganum no padore ¢ JIuTepaTypoii:

[Ipu pabore ¢ nuTepaTypod MO JUCHUIUIMHE «JlOKyMEHTHpOBaHUE
YIPABJICHUECKOW NEATEIbHOCTH» OakajaBpaM ClEIyeT B 005S3aTeIbHOM MNOpsJIKe
O3HAKOMHUTBHCS CO BCEMHM MCTOYHHMKAMU B CIIMCKE OCHOBHOM JUTEparypsl. Cienyet
BECTU pYKONUCHBIE KOHCHEKTHI MO TeMaM HW3y4aeMOil AUCIHUIUIMHBI C

00s13aTENIHPHON TTPOPAOOTKOM MTEPBOMCTOUYHUKOB.
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Kpome »sTOoro, pexomeHayercs OOpaTUThCA K CIHMCKY JOMOJHUTEIbLHOU
JUTEPATYPBl, KOTOpas TO3BOJMT IOJHOLUEHHO TMOArOTOBUTBCA K  PIAY
MPaKTUYECKUX 3aHITHI TUCHUILIAHBI.

PexomeHnaanum mo noaAroToBKe K 3a4eTy:

B xome mnoarotoBke K 3adery MO JUCHUIUIMHE «JOKyMeHTHpOBaHuUE
YIOPABJICHUYECKOW JIEATEIbBHOCTU» CTYJEHTaM pEKOMEHIYETCSl HW3Y4YUThb BCE
MPEVIOKEHHbIE BOMPOChl B crucke. Creayer BHUMATEIbHO MPOYUTATH
HEOOXOMMbIEC Pa3/Iesibl EPBOMCTOYHUKOB, IPH HEOOXOAMMOCTH C(HOPMHUPOBATH
MACbMEHHBI PYKOMHUCHBIN KOHCIIEKT IJII MOATOTOBKU K KAXKIOMY KOHKPETHOMY
Bonpocy. Kpome 3Toro, >keyareapHO 03HAKOMHUTCSA C COBPEMEHHBIMH NPHUMEpPaMU
0 BONPOCAM TEOPETHUECKOr0 MaTepHajia Kypca, a TaKKe MOCMOTPETh HOBBIE

HOPMATUBHBIC U 3aKOHOAATCIIbHBIC dKThI.

VIl. MATEPUAJ/IBHO-TEXHUYECKOE OBECIHEYEHHE
JANCIUITIMHBI

VYyebHas aynutopus JJig MPOBEACHUS 3aHATUN JIEKIIMOHHOTO THUIIA; yueOHas
ayIUTOpHsl JJI1  TPOBEACHHSI3aHATHA CEMHHAPCKOro THma (MPaKTHUYECKHUX
3aHATHI), ydeOHas ayIuTOpHs Uil KypCOBOTO NPOEKTUPOBAHUS (BBIMOTHEHUS
KYpCOBBIX pa0bo0T); yueOHasi ayIUTOPHS IS TEKYIIErOo KOHTPOJISIU MPOMEKYTOUHON
aTTECTAIlUH.

ABTOMaTH3UpOBaHHOE pabodyee MECTO TMpemnojaBaTeliss, MepeHOCHAs
MarHMUTHO-MapkepHas gocka, Wi-FI, HoytOyk AcerExtensaE2511-30BO, skpan ¢
anektponpuBogom 236*147 cm TrimScreenLine; IIpoextop DLP, 3000 ANSILm,
WXGA 1280x800, 2000:1 EW330UMitsubishi; IToncucrema
crenuaiu3upoBaHHbIX  Kperuienuit  obopynoBanuss CORSA-2007  Tuarex;
[loncucrema  Buaeokommyrtanuu;  I[logcucrema — ayJuOKOMMYTAallMM U
3BYKOYCHJICHUS; aKyCTHMUYeCKas CHUCTeMa JJs TIOTOJIOYHOTO MoOHTaxa Sl
3CTLPExtron; nudposoii ayauomnporeccop DMP 44 LCExtron.

B unranpabix 3amax Hayunoit oubnumorexku [IBDY npegycMmorpensr paboune

MECTa 1A J'IIOI[Cﬁ C OrpaHUYCHHBIMH BO3MOKHOCTAMHKU 3O0POBbA, OCHALICHLI
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JUCIUIESIMM W OpuHTepamMu  bpailsii;  000pyIOBaHHbIE  NOPTATUBHBIMU
YCTPOMCTBAMM JJII YTEHHS IUIOCKOIEYATHBIX TEKCTOB, CKAHHPYIOUIUMHU U
YUTAONMMU MAallMHAMHU, BHJECOYBEIICUUTEIEM C BO3MOYKHOCTBIO PpEryJIsiLUA
LBETOBBIX  CIEKTPOB;  YBEJIMYMBAIONIUMHU  3JEKTPOHHBIMH  JyNaMH U
YJIBTPa3ByKOBBIMU MapKUPOBIIUKAMU.

B nensx obecrneueHns crienuaibHbIX YCIOBUN O0yYEHUs MHBAIUIOB U JIMIL C
OTPaHUYEHHBIMU BO3MOXHOCTSAMHU 370poBbs J[BDY Bce 3manus 060pyaoBaHbI
naHaycamu, JU(pTamMH, MNOJbEMHUKAMH, CIEUUAIU3UPOBAHHBIMU  MECTAMH,
OCHAlICHHBIMU ~ TyaJeTHBIMH  KOMHATaMH, TaOlIMykamMu HH()OPMAIMOHHO-

HaBHFaHHOHHOﬁ CHCTCMBEI.
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IIpunoxenue 1

§

MUWHUCTEPCTBO OBPA3OBAHUS U HAYKHN POCCUIMCKOM ®EJIEPALIN
denepanbHOE TOCYIaPCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPESIKICHHIE
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BBICIIIETO MTPO(HECCHOHATEHOTO 00pa30BaHuUs

«/1aJIbHEeBOCTOYHBIN (heaepabHbIN YHUBEPCUTET»
(IBDY)

e —

<IIKOJIA SGKOHOMUKHU U MEHE/IKMEHTA JIB®Y>

YYEBHO-METOJUYECKOE OBECHEYEHUE CAMOCTOSTEJIBHON
PABOTbBI OBYYAIOLINXCA

MO JUCHUTJINHE

«JIOKyMEHTHPOBAaHUE YIIPABICHYECKOMN JEATEILHOCTI
Hanpagpaenue noaroroBku 38.03.02 «MeHezKMeHT
npoduiu «YpaBieHHUE MPOEKTaMU»; « Y TIpaBICHNE MAJIbIM OU3HECOM,
«MapxeTnHr»
®dopMa OATOTOBKHU OYHAS

r. Bnragusoctok 2016
Ilnan-rpaduk BbINOJHEHHUS CAMOCTOSATEIbHOI PA0OTHI 0 TUCHUILIUHE

Ne Jara/cpoxkn Bun IIpumepHusbie | PopMa KOHTPOJIS
n/n BbINNOJITHECHUSA CaMOCTOSATEILHOM HOPMBI
(Henesn) padoThI BPEMEHH Ha
BbBIITIOJIHEHU C
(4acoB)
1 1-3 Teopetuko- 18 3 coobmenus B hopme
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TUIIOJIOTHYECKUN JOKJ1aja Ha

aHaJIu3 NOoJ00PKH PaKTUYECKUX
MEPUONYECKOMN 3aHATUAX
JUTEPATypBI IO
M3y4aeMon
JTVICLIATUIMHE.

2 4-6 CocraBnenue 5 Odopmnen mo
rioccapus TEpMUHOB HOPUHIUITY
110 U3y4aeMon pedepaTuBHOI pabOTHI
JVCIUATUTAHE

3 7-9 Hanmcanue pedepara 13 OdopmiteHHbII
110 N30paHHOM TeMe pedepaT HampaBieH Ha

aHajiM3 OJHOW  WIH
HECKOJBKHX padboT

4 10-11 [ToaroroBka 6 [Ipe3enTanus Ha
IIPE3EeHTalNN c n30paHHYIO TEMY
UCTIOJIb30BaHUEM
MYJIbTUMEAUNHOTO
00opynoBaHusl.

5 12-18 [TpakTuueckas pabora 30 Odopmienue perieHus
110 0(OPMIICHHIO 3alaHui
JOKYMEHTOB

PexomeHIal[uM 10 CAMOCTOSATEIbHOI padoTe CTY1eHTOB

[Tpu uzyuenun Monynst 1 ocoboe BHUMaHUE CleIyeT YACTUTh KiaccuuKaiuu
YIIPaBJIEHYECKON JOKYMEHTAllMH, T.K. JaJbHEHIlee H3yuYeHHUe AUCLUILIMHBI OCHOBAHO
MMEHHO Ha 3ToM Kiaccupukauuu. [Ipu m3ydeHun tembl «OCHOBHbIE TpeOOBAaHUS K
oopMITeHHIO TOKYMEHTOBY» 0co0oe BHUMaHue cnenyeT yaenuts ' OCT P 6.30-2003
«YHU(DUIMPOBAaHHBIE  CUCTEMbl JOKyMEHTAllMM. YHUQHUIMpPOBAHHAs cUCTEMa
OpraHU3aLMOHHO-PACTIOPSIUTENBHON JOKyMeHTauuu. TpeOoBaHus K O(OpMIIEHUIO
JOKyMEHTOB.

[Tpu m3yuenuwm pazgena 2 ciemyer oOpaTWTh BHUMaHHE, 4yTO odopmiieHue
pa3IMYHBIX BUJOB TOKYMEHTOB ocyuiecTisiercss B coorBercTBuu ¢ ['OCT P 6.30-
2003 «YHudumpoBaHHbIE CUCTEMBI JOKYMEHTAIMH. YHUDUIMPOBAHHAS CHCTEMA
OpraHM3allMOHHO-PACTIOPSIIUTENBHON JOKyMeHTalMu. TpeOoBaHUs K O(OPMIIEHHIO
JIOKyMEHTOB.

2) Pexomenoauuu no pabome c 1umepamypoi
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[Ipn u3ydyenun kKypca ydyeOHOM NHUCHMIUIMHBI 0CO00O€ BHMMAHHUE CIIETYET
oOpatuTh Ha ciemyromux aBTopoB: KysnemoBa T.B., Armpeesa B. U., Poroxun
M.IO.

3) PazvscHeHus no no8oody padomel ¢ MecmoBoll CUCHEMOIL Kypca

B rnaBe 4 Hacrosmiero komiuiekca Bam IpenniokeHO pelnTh TECTOBBIE
3agaHus AByX Gopm: 1) 3aganust ¢ BHIOOPOM OJTHOTO MPABUIBLHOTO OTBETA U
2) 3a1aHUS OTKPBITOH (DOPMBHI.

[Ipu ucnonp3oBaHuM nepBoi HOPMbI K 33JaHUSAM JAIOTCS TOTOBBIE OTBETHI HA
BBIOOp — OJIVH MPAaBHJIbHBINA OTBET, OCTAIbHBIE HEMTPABUJIBHBIE.

B 3amaHusx OTKpbITOW (OpPMBI TOTOBBIE OTBETHI C BBIOOPOM HE JArOTCS.
HcnbiTyeMblii JOJKEH caM HallMCaTh OTBET, KOTOPBIM CBUAETEIBCTBYET O HATMYUU
WJIM OTCYTCTBUU TPEOYEMBIX 3HaHUU. 3aaHUs OTKPBITON (OpMBbI (POPMYITUPYIOTCS
B (QopMme yTBEpXkAECHUN, KOTOpbIE MPEBpAIalOTCd B HMCTUHHOE BBICKA3bIBAHUE,

€CJIN OTBET HpaBI/IJ'IBHI-Jﬁ H B JIOXKHOE€ — €CJIN OTBECT HCHpaBHHBHBIﬁ.

3aganus I CAMOCTOSITEILHOTO BbINIOJTHEHUSA

1. TeopeTHKO-TUMOJOTMYECKHM  aHaNMM3  NOAOOPKH  MEPUOJUYECKON
JUTEpATyphl MO u3y4daemoil auciurumne. [lo mnpopaboTaHHOMY Marepuaty
JOJKHBI OBITh MOJATOTOBJIEHBI 3 COOOILIEHUSI B CEMECTP, KOTOPbIE BKIIOUYAIOTCS B
oOIMiA pEUTHHT JUCIUTUIUHEI.

2. CocraBneHue Tiioccapusi TS PMUHOB 10 U3y4aeMOM JUCITUTUIMHE.

3. Hammcanue pedepata mo Teme, Ipeayio)KeHHON TIPEroaBaTesieM HUiTH
CaMOCTOATENbHO BRIOPAHHOM CTYJEHTOM U COTJIACOBAHHOM C MPEMNO/IaBaTeIEM.

4. TloarotoBka mMpe3eHTANM C MCHOJB30BAHUEM  MYJIbTUMEIUNHOIO
o0opyaoBaHUSI.

5. CamocrositenbHOe 0hOpMIICHHE YIIPaBIEHYECKOU IOKYMEHTAIUH.

Meroanyeckue yKazaHusi K COCTABJIEHHMIO IJI0CCAPUS

['noccapuii  0XBaThIBa€T BCE  Y3KOCHEUHAIU3UPOBAHHBIE  TEPMUHBI,

BCTpPEUAKOIINECS B TEKCTE. [ T0ccapuii TOKEH coaepxkaTh He MeHee S0 TEpMHUHOB,

OHM JIOJIKHBI OBITH MEPEUNCIICHBI B ali(DaBUTHOM TOPSIKE, COONI0IEHa HyMepaIusl.
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['noccapuii mpomxkeH ObITh OQOpMIIEH TO TPUHLMIY pedepaTUBHOM pPadOTHI, B
00513aTeTbHOM TOPSIIKE MPUCYTCTBYET TUTYJBHBIN JMCT U HyMepalus CTPAaHHII.
O0BbeM paboThl JOKEH cOCTaBIATh 10-15 cTpanun. TmaTenbHO nMpopabOTaHHBIN
TJI0CCapuii ToOMOraeT u30exaTh Pa3HOUTCHHUH M YIYUIIUTh B IIEJIOM Ka4eCTBO BCEH
JOKyMEHTaluu. B rioccapun BKIIIOYAIOTCS caMble YaCTOTHBIE TEPMHUHBI U (Ppasbl,
a TaKXKe BCE KIIIOUEBHIC TEPMHUHBI C TOJKOBAHUEM UX CMbICHa. [J1occapuu MoryT
COZIep)KaTh OTACIbHBIC coBa, (pa3bl, aOOpPEBHATYPHI, CIOTAHBI W JaXe IIeIbIe

IPEIIOKECHMSL.

MeTtoauyeckue yKa3aHUIO K BbINOJHEHUIO pedepara
esu u 3axauu pedepara

Pedepar (oT nat. refero — mokmnaasiBaro, cooOIar) mpeacTaBiaseT coboi
KpaTKOE M3JI0KEHHUE TTPOOIEMBI TPAKTUYIECKOTO MIIH TEOPETUUECKOTO XapaKTepa ¢
bopMyIHPOBKOI ONpeeICHHBIX BEIBOJOB 0 paccMaTpuBaeMoi Teme. M30panHas
CTYJIEHTOM Tipo0sieMa H3ydaeTcs W aHAJIM3UPYETCs Ha OCHOBE OJIHOTO WIIH
HECKOJbKMX HCTOYHHKOB. B oTiam4me oT KypcoBO#l paOOThI, MpeACTaBISIOMICH
co00ll KOMIUIEKCHOE HWCCJIEIOBaHKME MPOoOiIeMbl, pedepaT HampaBiIeH Ha aHAIIU3
OJIHOM WJIM HECKOJIbKMX HAy4YHBIX padoT.

Lensamu nancanus pedepara sSBISIFOTCS:

e Dpa3BUTHE VY CTYJACHTOB HAaBBIKOB TOMCKA AaKTyaJbHBIX MpoOieM
COBPEMEHHOT0 3aKOHO/IaTEIILCTBA;

e DPa3BHTHE HABBIKOB KPATKOTO W3JIOKECHUS MaTepuaiga C BBIICICHHEM
JUIIb CaMbIX CYIIECTBEHHBIX MOMEHTOB, HEOOXOIWUMBIX ISl PACKPBITHS CYTU
po0JIeMBl;

e Da3BHUTHE HABHIKOB aHAJIW3a M3yUYCHHOTO MaTepuaia u (GpopMyIupoBaHUs
COOCTBEHHBIX BBIBOJIOB 1O BBIOPAaHHOMY BOIIPOCY B THMCHBMEHHON (Qopme,
HAyYHBIM, TPAMOTHBIM SI3BIKOM.

3aoauamu Hanucanus pedepara SBISIOTCS :

- HAy4YdTh CTYJEHTAa MaKCUMaJIbHO BEPHO MepeaaTh MHEHHUS aBTOPOB, Ha

OCHOBE pabOT KOTOPBIX CTYJEHT MUILET CBOM pedepar;
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- HAyyuTh CTyJE€HTa TIPaMOTHO M3JaraTh CBOK  IO3HUIMI0 IO
aHanM3upyeMmon B peepate npoodieme;

- MOJATOTOBUTH CTYJEHTa K JaJbHEHIIEMy YYacTUI0 B Hay4dyHO —
MPAKTUIECKUX KOH(DEPEHITUAX, CEMUHApaX U KOHKYpPCax;

- TOOMOYb CTYJICHTY ONPEACIUTBCS C HHTEPECYIOUIEH €ro TEeMOM,
JanbHEIIIee pacKphITHE KOTOPOW BO3MOYKHO OCYIIECTBUTh NPHU HAINMCAHUU
KypCOBOM pabOThI WJIM JUIIIIOMA;

- YSICHUTBH JUIsl ce0sl M U3JI0KUTh MPUYMHBI CBOETO COrjacHsl (HECOTIacus) C
MHEHHEM TOTO WJIM MHOTO aBTOpa Mo JaHHOU mpobiieMe.

OcHoBHBIE TPpeOOBaHUA K CO/IeP:KaHUIO pedepaTa

CTyleHT NOJDKEH HCIOJIb30BaTh TOJBKO T€ MaTepualibl (Hay4YHBIE CTaTbH,
MOHOTpaduu, 1Mocodus), KOTOpble UMEIOT MPSIMOE OTHOIIEHHWE K HU30paHHOU UM
teMe. He pJomyckaroTCs OTCTpaHEHHBIE pACCYXACHHS, HE CBS3aHHBIE C
aHanusupyemon mpooiemoit. Conepkanue pedepara J0KHO ObITh KOHKPETHBIM,
HCCJIEI0BATHCS JTOJKHA TOJBKO OJIHA Ipobiema (JOMyCKaeTcsl HECKOJIBKO, TOJIBKO
€CIM OHM B3auMOCBsA3aHbl). CTyIEHTY HEOOXOIUMO CTPOTO MPHUIAEPKUBATHCS
JIOTUKW W3JIOXKEHUs (HadaThb C ONPEACJICHUS W aHajiu3a IOHIATUH, MEpEerTH K
MOCTAaHOBKE NPOOJIEMBbl, NpPOAHATU3UPOBaTh MYTU €€ pELIeHUs U CHAeNaTh
COOTBETCTBYIOIINE BBIBONBI). PedepaT momkeH 3aKaHUMBATHCS BBIBEJCHUEM
BBIBOJIOB I10 TEME.

ITo cBoel cmpyxmype pedepar COCTOUT U3:

1. TutryneHOrO JIHACTA;

2.BBenenus, rae cTyAeHT GOopMyIupyeT NpodiieMy, MOAIeKAIIyI0 aHATU3Y U
VICCJIEIOBAHMIO;

3.OCHOBHOIO TEKCTa, B KOTOPOM MOCJIEIOBATEIBHO PACKphIBAeTCs M30paHHas
TeMa. B oTnmune oT KypcoBoit paboThl, OCHOBHOM TEKCT pedeparta mpearnonaraet
pazzaenenue Ha 2-3 maparpada Oe3 BbiAeneHus riaaB. [Ipy HEOOXOIUMOCTH TEKCT
pedepaTa MOXKET AOMOTHATHCS WUTIOCTPAIUSAMU, Ta0IHUIIaMH, TpadhuKaMu, HO MU

HE clelyeT "meperpyxarh” TEKCT;
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4.3akntouenusi, TAe CTYACHT (POPMYJIHUPYET BBIBOJIbI, CACIaHHbIE HA OCHOBE
OCHOBHOTO TEKCTA.

5.Crniicka UCIoIb30BaHHOM JIUTEepaTyphl. B TaHHOM CIHMCKE HA3BIBAIOTCS KaK
T€ UCTOYHUKH, Ha KOTOPBIE CChUJIAETCS CTYACHT MpHU MOATOTOBKE pedepara, Tak u
WHBIC, KOTOPBIC OBLIN U3YYCHBI UM IIPU TIOJITOTOBKE pedepara.

O6bem pedepara coctasisier 10-15 cTpaHull MAIIMHOMKUCHOTO TEKCTa, HO B
J1000M cllydae He JOJDKEH mpeBblmath 15 crpanun. MuatepBan — 1,5, pasmep
mpudta — 14, monsa: nmeBoe — 3cm, mpaBoe — 1,5 cM, BepxHEe U HUKHEE —
1,5cMm.. CtpaHuIbl TOJKHBI OBITH TPOHYMEpPOBaHbl. AO3aIHBIA OTCTYIT OT Haydala
CTPOKH paBeH 1,25 cMm.

IMopsinok cnauyu pedpepara M ero oueHKa

Pedepar mnumercs CcTyneHTaMH B TEUYEHHUE CEMeCTpa B  CPOKH,
YCTaHABIMBAE€MbIC IMPENOAABATEIIEM IO KOHKPETHOM AUCUUIUIMHE, U CIAETCS
MpenoaaBaTesto, BEAYIEMY JUCHUILINHY.

[Io pe3ynpTaTaM TMPOBEPKU CTYACHTY BBICTABISIETCS  OMNPEIEIICHHOE
KOJIMYECTBO OaJlJIoB, KOTOPOE BXOJIUT B OOIl€e KOJIMYECTBO OaNIOB CTYJICHTA,
HaOpaHHBIX MM B TeueHHe Tpumectpa. [lpu oneHke pedepara yUUTHIBAIOTCS
COOTBETCTBHE COJIEp)KaHUSI BBIOPAHHOW TEME, YETKOCTh CTPYKTYpbl padOTHI,
yMEHHE paboTaTh C HAy4YHOW JUTEpaTypod, YMEHHE CTaBUTh MpoOJIeMy U
aHAIM3UPOBATh €€, YMEHUE JIOTUYECKU MBICIUTh, BIaJeHUE MPOodecCHOHATBHON
TEPMUHOJIOTHEH, TPAMOTHOCTH O(OPMIICHUSI.

TemaTuka pedepaToB Ha BbIOOP CTYAGHTOB € IPeABAPHUTEIbHBIM
00CysKIeHHueM C BeyIIUM IMpenogaBareseM.

B «3agaHusix» 1Mo Kypcy BKIIOYEHBI MPAKTUUECKUE 3aJaHus M 3aJaud TI0
OTHICJIbHBIM TEMaM Kypca, TemaTuka pedeparoB, CHOUCOK JuTeparypbl. OHuU
NpeAHa3HAuYeHBbI JIJIs CAMOCTOSITENIbHOTO U3ydeHUsl Kypca. [Ipaktuueckue 3agaHus
MOMOTAIOT JIYYIll€ YCBOUTh TEOPETUUECKUN MaTepuall, OBJIaJeTh TEPMUHOJIOTHUEH,
Hay4YUThCA UCIOJIb30BATh MOJTYUYEHHbIC 3HAHUS ISl PEUICHUS KOHKPETHBIX 3ajad.

Brimonnss IMPAKTUYCCKUC 3aaHUsA, CTYICHTHBI HpI/IO6peTaIOT HaBBbIKH1
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9KOHOMHNYCCKHNX PacucTOB,

IIPAKTUYECKOM JAEATEIBHOCTH.

ydarcia pealiIn30BbIBAThH IIOJYYCHHBIC 3HAHHA B

«3agaHus» COCTOSAT U3 JIBYX pa3/lelioB — KOHTPOJbHBIE pa0OTBl U TEMBI

pedepaTos.

B pasgen «KouTponbHbie paOOTBD» BKIIOYEHBI TECThI, IO3BOJISIONINE

ONPENENNUTh YPOBEHb 3HAHUN CTYAEHTOB. OTBETHI OLIEHUBAIOTCS MPENOJABATEIEM

10 MATHOAILHOM IIIKaJIE.

B paznene «Tembl pedepatoB» M3II0KEHBI TPEOOBAHUS K UX HAITHUCAHUIO H

0(OpMIICHHUIO.

KpnTeme OllEeHKH BBITNIOJIHEHHUSI CAMOCTOSITEIbHOM paﬁoTbI:

banabl
(peHTuHrOBOM
OLIEHKH)

Ouenka
(crangapTHas)

TpeGoBanus k c(popMUPOBAHHBIM KOMIIETEHMAM

100-85

«OMIAUYHO»

OneHka «OTIMYHO» BBICTABISAETCS CTYAEHTY, €CJIM OH
r1y0OKO M TPOYHO YCBOWJI MPOTPAMMHBIN  Marepual
KOHKPETHOH TEMBbl, HCYEPIIbIBAIOIIE, I10CIEI0BATENbHO,
YETKO W JIOTUYECKH CTPOMHO €ro M3Jaraer, yMeeT TECHO
YBSI3bIBATh TEOPHUIO C MPAKTUKOW, CBOOOJHO CIPABISETCS C
3a7layaMy, BONPOCAaMHU U JPYrUMHU BUJAMU IPUMEHEHUS
3HAaHUH, TNPaBUIBLHO OOOCHOBBIBAET IPHUHATOE pEILICHUE,
BIIQJICET PA3HOCTOPOHHMMM HaBbIKAMH M  I[pPUEMaMHU
BBITIOJTHEHUSI TPAKTUYECKUX 3a/1ad.

84-76

«xopouo»

OrneHka «XOpoIlI0» BBICTABIISAETCS CTYACHTY, €CIIU OH TBEPAO
3HAeT MaTepHuall, [PaMOTHO M IO CYHIECTBY M3JaraeT €ro, He
JIOIyCKasl CYILIECTBEHHBIX HETOYHOCTEN B OTBETE, IPABUIILHO
IIPUMEHSAECT TEOPETHYECKUE IIOJIOKEHUS IIpU PELICHUH
NPaKTUYECKUX BOIPOCOB U 3a/ad, BJIaJEeT HEOOXOAUMBIMU
HAaBBIKAMM Y IPUEMAMHU UX BBIITOJIHEHHUS.

75-61

«Y00671emeop
UMENbHOY

OneHka «yJOBJIETBOPUTENBHO» BBICTABIISCTCA CTY/ACHTY,
€CIIM OH MMEET 3HaHMsI TOJIbKO OCHOBHOI'O MaTepuaia, HO He
YCBOMJI €T0 JAeTaliel, JOMyCKaeT HETOYHOCTH, HEOCTaTOYHO
NpaBWIbHbIE  (OPMYIMPOBKH, HApYIIEHUS JIOTMYECKOU
MOCJIEIOBATEIBHOCTA B HM3JIOKEHUH  IPOTPAMMHOTO
MaTepHaia, HUCHbITHIBACT 3aTPYyIHEHHUs MpPHU BBITOJTHEHUU
MPAKTUYECKUX padoT.
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60-50
«Hey00s1emas
OpUmMenbHO»

OI_IeHKa CHCYHNOBJICTBOPUTCIILHO» BBICTABIACTCA CTYIACHTY,
KOTOpPBIA HE 3HAeT 3HAYUTEIBbHOW YacTH MpPOrpaMMHOIO
MaTepuana, JIOITYCKaeT CYILIECTBEHHBIE OIINOKH,
HEYBEPEHHO, C OOJBIIMMU 3aTPYJHEHUSMU BBIINOIHSET
npakTudeckue paboTsl. Kak mpaBuio, oreHka
«HEYIOBJIETBOPUTEIIBHO» CTaBUTCS CTYICHTAaM, KOTOPbIE HE
MOTYT TPOAODKUTH OO0ydeHue 0e3 JOMOJHUTEIbHBIX
3aHATUN MO TUCIUILINHE.

[Ipunoxenue 2

MUHHUCTEPCTBO OBPA3OBAHUS U HAYKU POCCUMCKOM ®EJEPALIMNA
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MHacnopt ®OC no qucuuminHe «JloKkyMeHTHpPOBaHNE YIIPaBJIeHYECKO

ACATCJIbHOCTH

Kox u ¢popmysimpoBka
KOMIIeTEeHIIUH

Jrtanbl GOPMUPOBAHHUA KOMIIETEHIMH

BJIaACHUECM HaBbIKaMH

HOPMAaTHUBHBIE U PABOBBIE JJOKYMEHTBI B CBOEH

3Haer N
HOKMCKa, aHAJIN3a 1 npo(heCCUOHATBHOM JEeATENbHOCTH;
UCIHOJIb30BAHMA HCKaTh M UCIIO0JIb30BaTh HOPMATHBHBIC U IIPABOBBIC
HOPMATHBHBIX 1 VMmeer JIOKYMEHTHI B CBOEH POpeCcCHOHATBHOMN
MPABOBIX JIOKYMEHTOB JEATETbHOCTIL,
B CBOEM
NpodeccHOHATBHOI HaBBIKAMH [TOMCKa, AHAIIM3a M UCIIOJIb30BaHMs
nestenproctu (OITK- | BiaieeT | HOPMATHBHBIX M IIPaBOBEIX IOKYMEHTOB B CBOCH
1); npoeCCHOHATBHOM JAeATENBHOCTH;
CIIOCOOHOCTBIO 3Haer COLMATBHYIO 3HAYMMOCTh IPUHUMAEMBIX PELICHUIA;
HaXOIHTb HaXOJIUTh OPTraHN3aIIMOHHO-YIIPABICHUECKUE
OpraHu3aliMOHHO- PELIEHUS ¥ HECTH 32 HUX OTBETCTBEHHOCTH C
YUPaBJICHICCKNEC Ymeer HO3ULUH COLMATLHOM 3HAUMMOCTH IIPUHUMAEMBIX
peleHus 1 petreryi;
FOTOBHOCTBIO HECTH 32
HHUX OTBCTCTBCHHOCTD € CIIOCOOHOCTBIO HAXOAUTH OPTraHU3AIMOHHO-
IIO3HIMH COUATIbHOU B YIIPaBJIEHYECKUE PELMICHUS ¥ TOTOBHOCTHIO HECTH 32
3HAYUMOCTH TAICET | 41X OTBETCTBEHHOCTD C TIO3UIM COLMATLHOM
HPUHAMACMbIX 3HAYMMOCTH PHHAMAEMBbIX PCIICHHIA;
pemenwmii (OITK-2);
CIIOCOOHOCTBIO OPraHM3allMOHHBIE CTPYKTYPhI, CTPATErHU
IPOEKTUPOBATH InaeT YNPaBJICHHs! YeNIOBEUCCKUMH PECYpCamu
OpraHu3aluOHHEIE OpraHM3aluii, ITOJTHOMOYHS C YIETOM JIMUHOM
CTPYKTYDBHI, OTBETCTBEHHOCTH 32 OCYIIECTBIIIEMbIE MEPOIIPHUATHS;
y4acTBoBaTb B 5 NPOEKTUPOBATH OPTAaHU3AI[MOHHEIE CTPYKTYPHI,
paspaboTke crparernii y4acTBOBATh B pa3pabOTKe CTPATETHil YIIpaBICHUS
YUpaBJICHUA YEeNIOBEYECKUMH PECYPCAMK OpraHU3aIHi,
CIOBCICCKIMHU Vmeer IUIAaHUPOBATH U OCYLIECTBIATH MEPOIIPHUATHS,
pecypeamu pacrpenensTh U JAeJIerupoBaTh MOJIHOMOYHS C YIETOM
OpraHusanu, JIMYHOM OTBETCTBEHHOCTH 3a OCYIIECTBIISIEMBIE
IIAHUPOBATH U MEPOTHATHS,
OCYIIECTBIATh
MEPOIIPUSATHS,
pacnpefeNsTh 1 CIIOCOOHOCTBHIO MPOEKTUPOBATH OPTraHU3aMOHHbIE
JIEIETUPOBATh CTPYKTYpBI, y4aCTBOBAThL B Pa3pabOTKe CTpaTEruii
MOJTHOMOYHS C YIETOM YIPaBJIEHHs YETOBEYECKHMH PECYPCAMU
. BrnajzeeT | opraHm3anuii, IIaHUPOBATH U OCYIIECTBIIATH
OTBETCTBEHHOCTH 34 MEpPOIPUSATHS, PACTIPENENATH U JAEIETHPOBATEH
OCYIIECTRIISEMBIE HOJIHOMOYHMS C YYETOM JJMYHOM OTBETCTBEHHOCTH 3a
meponpusitus (OITK- OCYILIECTBJIIEMbIE MEPOIIPHSATHS;
3);
BJIAJICHUEM HABBIKAMU OCHOBHBIE TEOPUH MOTUBALMH, JIUIEPCTBA U BIACTH
VCIIONIb30BAHKS 3Haer IS PELIIEHMs] CTPATETMYECKHMX M ONIEPATHBHBIX 3314,

OCHOBHBIX TEOPUH

MPOLECCHI TPYIIOBON TMHAMUKHU Y MPUHIIUIIOB
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MOTHBALUH, JIUIEPCTBA
Y BJIACTH JJISI PELICHUS
CTPATETUYECKUX U
ONEpaTUBHBIX 3a7a4, a
TaKxe JJIs

(dbopMUPOBaHUS KOMaH/Ibl, OPTaHU3AIHOHHYIO
KYJIbTYPY

UCIIOJIB30BaTh OCHOBHBIE TEOPUU MOTHUBALUU,
JUAEPCTBA U BIACTH JUJIS PELLIECHUS CTPATErHYECKUX U
OIIEPATUBHBIX 3a/1a4, IPOLECCHI IPYIIIOBON JUHAMUKU

Ymeer
OpraHu3arinn ¥ IPUHIUIIOB (POPMHUPOBAHKS KOMAH/IbI,
TPYNNOBOi PadOTH! Ha OCYIIECTBJIATh JUarHOCTHKY OPraHU3allMOHHOM
OCHOBE 3HAHUS KYTBTYDBL;
o b

[POLIECCOB TPYIIIOBOM
JIMHAMUKU U
NPHHIUIIOB HaBBIKAMH MCITOJb30BAHUS OCHOBHBIX TEOPHIA
opmupoBarus MOTHUBAIMH, JIUAEPCTBA ¥ BIACTH JIJIs PELIEHHS
KOMaHJbI, YMCHHC CTpPaTErMyecKuX M ONEPATUBHBIX 3a71a4, a TAKKE JIJIst
IIPOBOJHTD ayIUT OpraHu3aluy IPYIIOBOM PaOOThLI Ha OCHOBE 3HAHUS
YEJI0BEUCCKUX Braneer o

IPOLIECCOB TPYNIOBOM AMHAMUKU U IPUHIIUIIOB
pecypcos n (OpMUPOBAHHUS KOMAH/IbI, YMEHHUE TIPOBOIUTH AyIUT
OCYIICCTBIIATD YEJIOBEYECKHUX PECYPCOB U OCYLIECTBIIATh
AHATHOCTUKY JIMArHOCTHKY OPraHU3alMOHHOM KYJIbTYPBI;
OpraHU3alMOHHON
kyabTypsl (ITK-1)
BJIAJICHUEM OCHOBY COBPEMEHHBIX TEXHOJIOTHH yIIPaBJICHHS
Pa3IMYHBIMH IIEPCOHAIIOM, B TOM YHMCIIE B MEXKKYJIBTYPHOU Cpele,
criocobamu 3Haer pa3IUYHbBIE CIIOCOOBI pa3penieHnss KOHPIUKTHBIX
paspernieHust CUTYAIIUii TIPU IPOEKTUPOBAHUH MEKIMYHOCTHBIX,
KOH(JIMKTHBIX IPYNIOBBIX M OPTaHU3aIMOHHBIX KOMMYHUKAIH;
CHTyallhH IIpH paspemars KOHQIMKTHBIE CATYAIlUU PH
HPOCKTUPOBaHNH IPOEKTUPOBAHUH MEKINYHOCTHBIX, TPYIIOBBIX U
MCKITMTHOCTHBIX, VYmMmeer OpraHM3alHOHHBIX KOMMYHHKAIIMI Ha OCHOBE
TPYIIIOBBIX 1 COBPEMEHHBIX TEXHOJIOTHI YIIPABJICHHS IIEPCOHAIIOM,
OpraHu3allHOHHbIX B TOM YHCJI€ B MEXKYJILTYPHOM cpejie
KOMMYHHKAIMH Ha
OCHOBE COBPEMEHHBIX
TCXHOIOTNH Pa3IMYHBIME CIIOCOOAMU pa3penieHust KOH(IUKTHBIX
yUpaBJICHUS CHTYAIUH [TPU MPOCKTUPOBAHUN MEKINYHOCTHBIX,
HEPCOHATIOM, B TOM Brnageer | rpymnmoBBIX U OPTraHH3al[MOHHBIX KOMMYHHKAIMI Ha

qucie B
MEXKYJIbTYPHOU Cpenie
(TIK-2)

OCHOBC COBPCMCHHBIX TEXHOJIOT Ui YIIpaBJICHUA
NepcoHaaioM, B TOM YHUCJIC B MC)KKy.TIBTypHOﬁ cpeae

Onucanue KpuTepHueB M MoKazaresaei popMupoBaHus KOMIIETCHIUN 110
AMCHUIUINHE «/l0OKyMeHTHpPOBaHHE YIIPABJICHYCCKOU 1eATeIbHOCTID)

Ne | KonTpomun Kon u popmynupoBka komneTeHIMu/ OneHouHbIE CpeACTBA
n/ | pyemble Otansl GOPMHUPOBAHUS KOMITETEHIIUN TEKYIIUH IIPOMEKYTOU
o | paszeinst/ KOHTPOJITb Has
TEMBI aTTecTanus
JTUCIUILIN
HBI
1. | 3ansaTus: | BiageHUEM 3HaeT: HOpMaTUBHBIE U Koncnekr KoHntponbHa

34




Jexknuu 1- | HaBBIKAMU MPaBOBBIE IOKYMEHTHI B (ITP-7), s pabota 1
2; MIOUCKa, cBOEH mpodeccuoHanbHOM (TTP-2)
MpaKTUYEC | aHAIH3a U NeSITeNIbHOCTH;
KHe WCIIOJIb30BaH
3aHATHSA 2 | uA YMeer: uckarthb u Koucnekr | KonrponsHa
HOPMATUBHBL | yeronp30BaTh HOPMATHBHBIE (TIP-7), s pabora 1
xa Y [IPABOBBIC JOKYMEHTHI B cobece0BaH (TIP-2)
[IpaBOBBIX cBO€l poheCcCHOHATBHOMI ue (VO-1),
AOKYMCHTOB | nesrrenbHOCTH; JIMCKYCCHSI
B CBOCH (yo_4)
npodeccruona
JILHOI Buiajgeer: HaBbIKaMU MOWCKA, Koncnekr KonTposibaa
ESTENBHOCT aHaJIN3a U UCIIOJIb30BAHUS (TTP-7), st pabora 1
i (OTTK-1); HOPMATHBHBIX 1 IPABOBBIX cobecenoBaH (ITP-2)
JIOKYMEHTOB B CBOCH ue (YO-1)
npodeccroHanbHOM
NeSTCIILHOCTH,
3aHsaTHsA: Koncnekr KonTposibaa
JIEKIIUHA 2- 3HaeT: COLUUATIBHYIO (TTP-7), s pabota 1
3; Croco6HOCTL | 3HAYMMOCTH NPMHUMAEMBIX cobeceoBaH (ITP-2)
NPAKTHYEC | 1o paxours | PCLICHHH; ue (YO-1),
KHe OpraHM3AIHO JUCKYCCHSI
3aHATUA 3 | gyo- (YO-4)
yIpaBiieHUYeC | YMeeT: HaXOIUTh Koncnekr KoHntposbHa
KHE pelICHUsl | OPraHU3aluOHHO- (T1P-7), s padora 1
Y TOTOBHOC yIIPaBJICHYECKHE PEIICHUS U | coOecenoBaH (TTP-2)
THIO HECTH 32 | HECTH 3a HUX ue (YO-1),
HUX OTBETCTBEHHOCTH C TTO3UITHI JTUCKYCCHSI
OTBETCTBEHH | COIIMAIIbHON 3HAYNMOCTH (YO-4)
OCTb C | IpUHMUMAEMBIX PELICHUN;
HO3UINH
COLMANBHON | Buaneer: criocOGHOCTHIO Koncnekr KonTposnbua
SHATUMOCTH | yaxonUTh OPraHU3aMOHHO- (TIP-7), s pabora 1
TIPUHAMACMBL | yipapienyeckue penieHus 1 | cobecenoBan (T1P-2)
X PCHICHUH | roToBHOCTHIO HECTH 32 HUX ue (VO-1),
(OIIK-2); OTBETCTBEHHOCTH C TTO3UITHI JTUCKYCCHSI
COIMATBLHON 3HAUYMMOCTH (YO-4)
IIPUHUMAEMBIX PELICHUM;
3aHATHsA: CIIOCOOHOCTL | 3HAET: OPraHU3aIlMOHHBIE Koncnekr KonTposbna
Jnekuuu 3- | 1o CTPYKTYpBI, CTPaTETUH (T1P-7), g padora 1
4; MPOEKTHPOBa | YIPABJICHUS YEIOBEUCCKUMU cobecenoBaH (ITP-2)
MpaKTHYEeC | Tp pecypcamu opraHu3alu, ue (YO-1),
KHe OpraHm3anypo | MOJHOMOYHS C yUYETOM JTUCKYCCHSI
3aHATUS 4 | HHBIE JINYHOI OTBETCTBEHHOCTH 3a (YO-4)
CTPYKTYpHI, OCYHICCTBIIAICMBIC
y4acTBOBaThb | MCPONPUATHI,
B pa3paloTke
cTpaTerun YMmeer: mpoeKTUPOBaTh Koncnekr Konrtponbna
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YIIPABJICHUS | OpraHU3allMOHHBIE (I1P-7), s pabora 1
YeJIOBEUECKH | CTPYKTYpbl, y4aCTBOBATH B cobecenoBaH (TTP-2)
MU pa3paboTKe cTpaTeru ue (YO-1),
pecypcamu YIIPaBJICHUS YEITOBEUYECKUMU JTUCKYCCHSI
OpraHu3alil | pecypcamu OpraHu3aiui, (YO-4)
, IUTAHUPOBATH U
IUTAHUPOBATh | OCYIIECTBIISATH MEPOIPUSITHS,
u pacmpenensirs u
OCYIIECTBIISIT | JEJIETUPOBATH OJTHOMOYHS C
b y4€TOM JIMYHOU
MEPOMNPUITHS | OTBETCTBEHHOCTH 32
, OCYIIECTBIISIEMbIE
pacmpenensaT | MEepOIPHUSITHS;
b U
ACICTHPOBAT | Bpageer: crioCOOHOCTHIO Koncnekr KonTposnbua
b POEKTHPOBAThH (TIP-7), s pabora 1
HOJIHOMOYHA | gpragu3alMOHHbBIE cobecen0Ban (TIP-2)
C yueToMm CTPYKTYpBI, y4aCTBOBATH B ue (YO-1),
JIATHON pa3paboTKe cTpareruii JIMCKYCCHS
OTBCTCTBCHH | yppapiieHus 4e0BeYeCKUMU (YO-4)
0CTH 3a pecypcamu OpraHu3aliuid,
OCYIICCTBIAC | janmposath U
MBbIC OCYILECTBIISATH MEPOIIPHSTHS,
MEPOIIPUATHA | pacripenensts 1
(OIIK-3); JIeJIETUPOBATh TTOTHOMOYHSI C
Y4€TOM JIMYHOU
OTBETCTBEHHOCTH 32
OCYIIECTBIISIEMbIE
MEPOIPHUATHS;
3aHaTH: BJIaJICHHEM 3HaeT: OCHOBHBIE TEOPUU Koncmekr KonTposbaa
JIEKIINH 4- | HaBBIKaMH MOTHUBALIMH, TUAEPCTBA U (ITP-7), g paboTa 1
5; WCIIOJIB30BaH | BJIACTH JUJISl PEIICHUS cobecenoBad (TTP-2)
MPAKTUYEC | psg OCHOBHBIX | CTPATETHYECKHUX U ue (YO-1),
KHe Teopuit OTIepaTHBHBIX 3a71ad, JTUCKYCCHSI
3aHATUSA - | MOTHBAIMM, | IPOLECCHI IPYIIIOBOM (YO-4)
5 JIUaEpPCTBA U JAWHAMHWKHU U ITPUHIUIIOB
BJIACTH JIIS (hopMUpOBaHUS] KOMaH/IbI,
peleHus OpraHru3allMOHHYIO KYJIbTYPY
CTpaTeruuecK
UX 1 YMeer: OCHOBHBIE TEOPUU KoHncnekr KonTponbaa
OTICPATHBHBIX | MOTHUBAIUH, JIUJIEPCTBA U (ITP-7), st pabota 1
3a1a4, a BJIACTH JUISI pELICHUS co0ece0BaH (TTP-2)
TAKXKE [ CTpaTEernuecKux 1 ue (YO-1),
OpraHusallii | onepaTUBHBIX 3a1a4, JUCKyCCHSA
IPYIIOBOH MPOLIECCHI TPYIIIOBOM (YO-4)
pa60T1>I Ha JUHaMHUKU U IPUHIAIIOB
OCHOBE (hopMHUpOBaHUS KOMaH/IbI,
SHaHHA OpraHu3aluOHHYIO KYJIbTYPY
IPOIIECCOB
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IPYIIIOBON Koncnekr KonTponbHa
Baaneer: HaBbIKaMu
JIMHAMUKH U (ITP-7), st pabota 1
WCTIOJIH30BAHUS OCHOBHBIX
MIPUHITUTIOB . cobecenoBaH (TTP-2)
TEOPHiI MOTHUBAITUH,
dbopmupoBaH ue (YO-1),
JHUJIEPCTBA U BIACTHU IS
1Sl KOMaH/]Ibl, JICKYCCHSI
peIIeHHSI CTPATETUICCKUX U
yMEHHUE (YO-4)
POBOHTS OTIEPATUBHBIX 32124, a TAKXKe
ap):[HT JUIs OpTaHU3aIK TPYIIIIOBON
‘{}CIJ'IOBC‘ICCKI/I paboThI HA OCHOBE 3HAHUS
X pecvpcop i | MPOIECCOB IpyIIIOBON
ocp ZETBMT JMHAMUKHA ¥ TIPUHIIATIOB
. y (dhopMUpOBaHHS] KOMaH/IBI,
YMEHUE MPOBOJIUTH AYIAUT
MarHOCTUK
i)[ rammaung YeJI0OBEYECKHX PECYpCOB U
HiOfI OCYILECTBISATH TUATHOCTUKY
OpraHU3aIMOHHON KYJIbTYPHI;
KYJIbTYpbI p . YARTYPHL
(TIK-1)
3HaeT: OCHOBY COBPEMEHHBIX T-1 Kontponbna
TEXHOJIOTHI yIIpaBiIeHUs s padora 1
MEPCOHAJIIOM, B TOM YHCJIE B (TTP-2)
BJIaICHUCM MEXKYJIBTYPHOU Cpejie,
PA3TUIHBIMUA | na3ygHBIe CIIOCOOBI
criocobamu paspernieHns KOHPIUKTHBIX
PaspeHICHUA | cyryarmii mpu
KOH(IMKTHEI MPOCKTHPOBAHHUH
X CUTyallu! | MesITUYHOCTHBIX, TPYIIIOBBIX
npu W OpraHU3aIlMOHHBIX
IPOCKTHPOBA | xomMMyHHKAIIHIA;
HUH
MESKIHIHOCT YmMmeert: pazpemaTs YO-2 KontponsHa
HEIX KOH(JIMKTHBIC CUTYaIlUU TIPU g paboTa 1
- H’HOBHX , | MDOCKTHPOBAHHH (TTP-2)
Opl}iaHI/ISaIII/IO MEXKITMYHOCTHBIX, TPYIITOBBIX
Hi X Y OpTraHU3aIOHHBIX
KOMMYHHKAIT KOMMYHHKAIIMI HA OCHOBE
it HaYOCHOBe COBPEMEHHBIX TEXHOJIOTHI
coppeery | YTPABIICHHS IEPCOHATIOM, B
< p TOM YHCJI€ B MEXKKYIBTYPHOU
TEXHONOTHiT | Pon
JIaJieeT: pa3IuIHbIMU - OHTpOJIbHA
ynpasienns | Bianeer: T-1 K
nepconaom, | Clocodamu paspetuienis s pabora 1
B ToM umicie | KOHQIMKTHBIX CUTYyaluii Ipu (T1P-2)

B
MEXKYIbTYP
HOH cpefie
(TIK-2)

MPOEKTUPOBAHUHU
MEKJIMYHOCTHBIX, TPYIIIOBBIX
U OpraHU3alMOHHbBIX
KOMMYHUKaIU HA OCHOBE
COBPEMEHHBIX TEXHOJIOTHI
YIIPaBJIECHUS IEPCOHAIIOM, B
TOM YHUCJIE B MEKKYJIBTYPHOMU
cpene
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Metoanyeckue peKoMeHAalUH, ONPeIessIoIue NPpoueaypbl OlleHMBAHUSA
pe3yJibTATOB OCBOEHH S JUCHUILIUHBI

Texkymasi arrecranmusi CcTyaeHTOB. Tekymas arrecTtauus CTYACHTOB IO
JTUCHUIUIMHE «J{OKYMEHTUPOBaHUE YIPaBICHUYECKOW NESITEIbHOCTHY» MPOBOIUTCS
B COOTBETCTBUM C JIOKJIbHBIMU HOpPMAaTUBHbIMU akTamu JIBOY wu sBusercs
00513aTeTHLHOM.

Texymas aTTecTalus 1o JTUCIUTIINHE «/loxymenTupoBanue
YOPABJICHUYECKOW  JIEATETLHOCTH»  TMPOBOAUTCS B (opMe  KOHTPOJbHBIX
MEpONPUSATUN (3AIIUTHI KOHTPOJIBHOW pabOThI, YCTHOTO OIpOca) MO OI[CHUBAHUIO
(bakTHUeCKUX pPe3yJbTaToB OOYYEeHHS CTYJACHTOB W OCYIICCTBIISETCS BEAYLIUM
npenojgaBaTesieM.

OOBeKkTamMu OIIEHUBAHUS BHICTYIIAOT:

— yyeOHasg JAUCHUIUIMHA (AKTUBHOCTh HA 3aHSTHUSX, CBOCBPEMEHHOCTH
BBITIOJTHEHHUS PA3IMYHBIX BUJIOB 3aJ]aHUM, MTOCEIAEMOCTh BCEX BUJIOB 3aHATHUM MO
aTTECTYEMOMN AUCIUIUIMHE);

— CTENEHb YCBOCHHUS TEOPETUUECKUX 3HAHUIA;

—  YpPOBEHb OBJIaJICHUS TPAKTUUECKUMU YMEHUSIMU U HaBBIKAMH 110 BCEM
BUJIaM y4eOHOM pabOoThI;

—  Ppe3yNbTaThl CAMOCTOSITEIbHON PabOTHI.

IIpomexxkyTouHasi arrecTanms CTyaeHTOB. [I[pomexyTounas arrecranus
CTYICHTOB 1O JUCHUIUIMHE «JleHbr'M, KpeauT, OaHKW» MPOBOAUTCA B
COOTBETCTBHM C JIOKaJbHBIMM HOpMAaTUBHbIMU akTamu JIB®Y wu sBusercs
oOs3atenbHOU. [IpemycmarpuBaeTr pEMTHHTOBYIO OIEHKY TIO y4aeOHOMU
NUCHUMILINHE - 3a4eT.

OueHouyHbIe CpeCTBA ISl MPOMEKYTOUYHOM aTTecTAlUH

[TucbMeHHbIe PabOThI: KOHTpOJIbHAS padoTa (ITP-2).

[IpencraBienne OIEHOYHOTO CpeACTBa B (DOHIE TTO KOHTPOJIBHBIM paboTam

(TTP-2):
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3aganus )i KOHTPOJIBHBIX PadoT

B pamkax usydyeHuss AMCUMILINHBI «Jl€Hbru, KpeauT, OaHKW», CTYACHTHI
NOJKHBL BBIMOHUTE TectoBwie 3aaanus (T-1), U3 (MuauBuayanbHble 3a1aHus
YO-1), Ilpezenramuu (YO-2), CoctaButs rioccapuit (I1P-1), Kontponbayto padot
y (ITP-2), BKIIIOUAONIYIO0 pELICHHWE MNPAKTHYECKUX 3anaHuid. Kaxnaplii BapHaHT
KOHTPOJIbHOM  paboThl BKJIIOYAET B Ce0S  TEOPETUYECKHM  BOMpOC IO
OTIPEICTICHHOMY pa3Jiely AUCIUIUIMHEL. TeopeTndeckrue U MpakTUYECKUEe BOMPOCHI
ABJIAETCSL 00S3aTENbHOM YacThl0 KOHTPOJIbHOW paboTel. Ilpm moaroroBke
MPaKTUYECKOM PabOThl  CTYAEHT MOKET BOCIIOJIb30BAaThCA  CIPABOYHBIMU
npaBoBeiMu cuctemamu «['apant», «KoHCydapTaHT+», pecypcaMu HHTEPHET.
Cnucok HCHOJb30BAaHHOW JIUTEPATYphl MPU HAMHCAHUM KOHTPOJIBHOM pabOThI
JIOJDKEH COCTOSATh HE MEHEEe, YeM W3 TPEX MCTOYHUKOB, BKIIOYAs JEHCTBYIOIIHE
HOpPMATHBHBIC TTPABOBHIC AKTHI.

OueHoYHBIE CPeACTBA AJIsl TEKylIeil aTTecTaluu

Kputepun oueHku (IMCbMEHHOIO/YCTHOTO JAOKJIaAa, COOOLIEHUs, B TOM
YHUCJIE BHIMOTHEHHBIX B (hOPME MpPE3EHTALHI):

v 100-86 GaiioB BBHICTABISETCS CTYAEHTY, €CJIM CTYAEHT BBIPAa3UJI CBOE
MHEHHE 10 c()OpMyIMpOBAaHHOW mpobiieMe, AapryMEHTUpOBajl €ro, TOYHO
OIPEJIENMB €€ COIepkKaHue U cocTapistomue. [IpuBeeHbl TaHHbIE 0TE€YECTBEHHON
U 3apyOeXHOM  JUTEpaTypbl, CTATUCTHUECKHE CBEJCHUs, HH(popmanus
HOPMAaTUBHO-IIPaBOBOro  xapakrtepa. CTyIeHT 3HaeT M BIAJEeT HaBBIKOM
CaMOCTOATENBbHON UCCIEA0BATEIbCKOM padOThI O TEME UCCIEAOBAHMS; METOAAMU
U TpUEeMaMM aHaju3a TEOPETUUYECKHMX U TMPAKTUYECKUX AaCIEKTOB H3ydaeMou
obnactu. dakTHUecKUX OMIMOOK, CBSI3aHHBIX C MOHUMAHUEM NPOOJIEMBbI, HET;
rpaduuecku padboTa opopmiieHa MPaBUIBLHO

v 85-76 - GaioB - paboTa XapaKTepU3yeTCs CMBICIOBOU IEIBHOCTBIO,
CBS3HOCTBIO U MOCTEA0BATEIbHOCTHIO U3JIOKEHHUS; JOMyIeHO He OoJiee 1 ommOku
npu OOBSICHEHHWU CMBICHA WM CcojAepxaHus mpoOnemMbl. [[ns aprymeHTanuu
IPUBOJSATCS JaHHbIE OTEYECTBEHHBIX u 3apyOeXHBIX  aBTOPOB.

HpO,Z[GMOHCTpHpOBaHBI HCCIICA0BATCIbCKUE YMCHHA W HABLIKH. DaKTUYECKUX
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OIIMOOK, CBS3aHHBIX C MOHUMaHHEM TpoOsiembl, HeT. JlomylieHsl oaHa-IBE
omuOKu B 0(hopMIIeHUU pabOTHI

v 75-61 Gau1 — CTyIEHT HMPOBOIMT JOCTATOYHO CAMOCTOSTEIIBHBIN aHAJIN3
OCHOBHBIX 3TallOB U CMBICIOBBIX COCTABJIAIONIMX MPOOJIEMbl; TOHUMAET 0a30BbIC
OCHOBBI M TEOPETUYECKOE OOOCHOBaHHE BbIOpaHHOW TeMmbl. lIpHBiEeUEeHBI
OCHOBHBIE€ HCTOYHMKH I10 paccMaTpuBaeMoil Teme. JlonymieHo He 0osee 2 ommbok
B CMBICJIE WJIM COJIepKaHUU MPoOsIeMbl, 0POPMIICHUU pabOThI

v 60-50 OamnoB - ecnm paboTa MPEACTaBIIET COOOM IMEPECKA3aHHBLIA MM
MOJTHOCTBIO TEPENHCAHHBI HCXOMHBIA TEKCT 0Oe3 Kakux Obl TO HHU ObUIO
KOMMEHTapueB, aHanu3a. He packpeita CTIpykTypa U TeopeTHuYecKas
cocTaBisitonas TeMel. JlomymeHo Tpu Wi 0ojee Tpex OMHOOK B CMBICIOBOM

COJIEp>KaHUM pacKpbIBaeMOM Mpo0IemMbl, B 0(OpMIIEHUN PAOOTHI.

Kpurepuu oueHku (IMCbMEHHbBINA 0TBET)

v/ 100-86 6amioB - eciid OTBET IMOKA3bIBAET IIyOOKOE M CHCTEMAaTHUYECKOE
3HAHHUE BCETO MPOrPAMMHOrO MaTepuajga U CTPYKTYpbl KOHKPETHOIO BOMpoOca, a
TaKXK€ OCHOBHOI'O COJIEp’KaHHS U HOBAlUW JIEKIIMOHHOTO Kypca MO CPaBHEHHIO C
yueOHOM smtepaTypoil. CTyIeHT JEMOHCTPUPYET OTYETJIIMBOE W CBOOOJHOE
BJIQJICHUE KOHIENTYaJIbHO-TIOHATUMHBIM  amnmnapaToM, HAy4YHBIM S3BIKOM H
TEPMUHOJIOTHEH COOTBETCTBYIOIEH HaydyHOM oOiacTd. 3HAHWE OCHOBHOM
JUTEPATYPbl U 3HAKOMCTBO C JIOMOJHUTEIBHO PEKOMEHIOBAHHOM JIUTEPATYypOM.
Jlornyecku KOPPEKTHOE U YOSAUTEIBHOE U3II0KEHUE OTBETA.

v 85-76 - GauloB - 3HAHWE Y3JIOBLIX MPOOJIEM HpPOrpaMMbl M OCHOBHOTO
COoAEpKaHUsl JIEKIIMOHHOTO Kypca; YMEHHE TOJIb30BaThCS KOHUENTYaIbHO-
MOHSATUMHBIM anmapaToM B TMPOIIECCE aHalIu3a OCHOBHBIX MpPOOJEM B paMKax
JAHHOW TEMbI; 3HAaHHE BaXXHEWIMMX pabOT M3 CHOUCKa PEKOMEHIOBAaHHOM
JUTEpaTypbl. B 1eTOM JIOTMYECKH KOPPEKTHOE, HO HE BCErga TOYHOE U
apryMEHTHUPOBAHHOE U3JI0KEHUE OTBETA.

v 75-61 - Gamn — parMeHTapHbIE, IOBEPXHOCTHBIE 3HAHMS BAKHEMIIIMX

pa3enoB MpOrpaMMbl M COAEpP)KaHUS JEKUMOHHOTO Kypca; 3aTpyAHEHHUsS C
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WCIIOJIB30BaHUEM HAy4YHO-TIOHSATUHHOIO armapara W TEPMHUHOJIOTUU y4eOHOMU
JUACHUIUIAHBI, HEMOJIHOE 3HAKOMCTBO C PEKOMEHIOBAHHOW JIUTEPATYPOU;
YaCTUYHBIC 3aTPYAHEHUS C BBIIOJTHCHHEM MIPEIYCMOTPEHHBIX MPOTPaMMON
3aJIaHUH; CTPEMJICHHE JIOTHYECKH OMNPEJCIICHHO M IOCJICAOBATEIBHO H3JIOKHUTH
OTBET.

v' 60-50 GamnoB — He3HaHHE, TUOO OTPHIBOYHOE NPEACTABICHHE O JAHHOM
npobJjieMe B paMKax y4eOHO-IIPOrpaMMHOI0 MaTepHuasa; HEyMEHHE HCII0JIb30BaTh

MOHATUWHBIN anmnapar; OTCYTCTBUE JOTUYECKOU CBS3U B OTBETE.

Kpurepuu onenku (yCTHBII 0TBET)

v/ 100-85 GamioB - €ciaM OTBET IMOKA3bIBAET IMPOYHBIE 3HAHUS OCHOBHBIX
MIPOIIECCOB M3y4aeMOi MPeaAMETHON 00JacTH, OTIMYACTCS TTyOMHOM M MOJTHOTOU
PACKpBITUS TE€MBbI; BJIAJICHUE TEPMUHOJIOTUUECKUM aIllapaToM; yMEHUE OOBSICHATD
CYIITHOCTb, SIBJICHHUM, TIPOLIECCOB, COOBITHIA, JI€NIaTh BBIBOJBI M 000OIICHUS, 1aBaTh
apryMEHTUPOBAHHBIE OTBETHI, NPUBOAUTH IPUMEPHI; CBOOOJAHOE BIAJCHUE
MOHOJIOTUYECKOW peubl0, JIOTMYHOCTh U TMOCJIEAOBATEILHOCTh OTBETA; YMEHHE
MPUBOIUTH MPUMEPHI COBPEMEHHBIX MTPOOJIEM U3ydaeMoil 00JIacTH.

v 85-76 - GajuIoB - OTBET, OOHAPYKMUBAIONIMI MTPOYHBIE 3HAHUSA OCHOBHBIX
MPOIIECCOB U3y4aeMOUl MpeaMETHON 00JacTH, OTIMYAETCs TTyOUHOU U TOJHOTOM
PACKPBITHS TEMBI; BJIaJICHUE TEPMHUHOJIOTUYECKUM arllapaToM; yMEHUE OOBSICHATH
CYIIHOCTb, SIBJICHUH, IMPOIIECCOB, COOBITHM, JeiaTh BHIBOALI U O00OIICHUS, 1aBaTh
apryMEHTHUPOBAHHBIE OTBETHI, MPUBOAUTL TMPUMEPHI; CBOOOAHOE BIAJCHUE
MOHOJIOTUYECKON PEeYbl0, JIOTUYHOCTh M IMOCIEN0BATENbHOCTh OTBeTa. OHAaKo
JIOTTyCKaeTCs OJIHA - IB€ HETOYHOCTH B OTBETE.

v 75-61 - Gajn — OLIEHUBAETCS OTBET, CBUAETEILCTBYIOIIUI B OCHOBHOM O
3HAHWM TIPOIIECCOB  HW3y4aeMOW MpeaMeTHON  o0iacTh, OTIWYAIOIIUNCS
HEJOCTATOYHOW TJTyOMHOM M MOJHOTOM PACKPBITUS TEMBbI; 3HAHUEM OCHOBHBIX
BOIIPOCOB TeOopuH; cJ1ab0 CchHOPMUPOBAHHBIMU HaBBIKAMHU aHAJIU3a SIBJIICHUM,
MPOIIECCOB, HEAOCTATOUYHBIM YMEHHUEM J1aBaTh apryMEHTHUPOBAHHBIE OTBETHI U

NPUBOJUTH MPUMEPHI; HEJOCTATOYHO CBOOOJHBIM BJIaJEHHEM MOHOJOTUYECKON
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peYb0, JOTUYHOCTHIO U TOCJIEIOBATEIBHOCTRIO OTBETa. JlOMycKaeTCsl HeCKOIBKO
OIMOOK B COJEPKAHUHU OTBETA; HEYMECHHE TIPUBECTH MIPUMEDP PA3BUTHSI CUTYyAIIUH,
MIPOBECTH CBSI3b C IPYTUMU aCIIEKTaMH U3y4aeMoi 00JIacTH.

v 60-50 GamioB — oTBeT, OOHApPYXMBAIOIIUK HE3HAHHE IPOIECCOB
U3ydaeMoOl TpeIMETHOW 00JIaCTH, OTIUYAIOIIUNACS HETIyOOKHM pacKphITHEM
TEMBbI; HE3HAHUEM OCHOBHBIX BOIPOCOB TE€OpHH, HECHOPMHUPOBAHHBIMU HaBBIKAMU
aHallM3a SBJICHUH, MPOIIECCOB; HEYMEHUEM J[aBaTh apryMEHTHPOBAHHBIE OTBETHI,
C1a0bIM  BJIAJICHUEM MOHOJIOTUYECKOW pPEUYbl0, OTCYTCTBHEM JIOTUYHOCTH U
MoCIIeI0BAaTeIbHOCTH. JloMmycKaloTes cephe3Hble OMMOKKA B COJIEPKaHWU OTBETA;

HC3HAaHHC COBpeMGHHOﬁ HpO6H€MaTI/IKH I/I3y11aeM0ﬁ o0acTH.
Cnucox BOIIPOCOB JIfl MOATOTOBKH K 3a4€Ty

1. Ponb noxyMeHTa B )KM3HU YelloBeKa U oluiecTBa. Buabl knaccudukaruit
JIOKYMEHTOB.

2. CoBpeMeHHOE TOCYAapCTBEHHOE PETYIMPOBAHNUE IETIONPON3BOICTBA.

3. OcoOeHHOCTH TOATOTOBKM UM O(GOPMIICHHS OPTaHU3alMOHHO-TIPABOBBIX
JIOKYMEHTOB.

4. OcoOEHHOCTH OATOTOBKHU M OPOPMIICHHS paCTIOPSIIUTEIHHBIX JOKYMEHTOB.

5. OcobeHHOCTH TOATOTOBKM M 0GOpMIIEHHUS HWH(OPMAIIMOHHO-CIPABOYHBIX
JIOKYMEHTOB.

6. [louarue "moxymeHTooOopoT". CTpykTypa u o0O0mas XapakTepUCTHUKA
JIOKYMEHTOIIOTOKOB.

7. Opranuzanus XpaHeHHUs! JOKYMEeHTOB. DopMUpOBaHUE JICII.

8. 3akoHOomaTensCcTBO B cdhepe KaapoBoro JoKyMeHToo0opoTta. TpyaoBoit kojeke PO
U JJOKyMEHTHPOBAHHE JABMKCHUS KaJIPOB.

9. CocraB peKBU3UTOB TOKyMEHTOB. TpeOoBaHus K 0(hOPMIICHHIO PEKBU3UTOB
JokyMeHTOB. TpeOoBaHMsI K Oj1aHKaM JIOKyMEHTOB.

10.Busibl ¥ pa3HOBUAHOCTH KaAPOBOM JOKYMEHTALINH.

11.BHyTpeHHHUE NOKaNbHBIE HOPMATUBHBIE aKThI.
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12.JIoKkyMeHTbI, MOATBEPKAAIOIINE TPYAOBYIO ACSITEIbHOCTh PAOOTHUKOB.

13.1Ipuka3sbl 110 TMYHOMY COCTABY.

14.adpopMaimoHHO-pacyeTHas KaipoBasi TOKyMEHTALIU.

15.KypHansl yyeta 1 KOHTPOJISL TOKYMEHTOB.

16.TpynoBoif m0roBop Kak OCHOBHOH CHOCOO JIOKYMEHTHPOBAHUS TPYIOBBIX
ITPABOOTHOLICHHH.

17.0bopmnerne mpuema Ha paboTy. 3asBieHHE O TpueMe Ha padoTty.
HcnpiTaTenbHblN CPOK IPU IIPUEME HA padoTYy.

18. TpynoBass KHW)KKAa Kak OCHOBHOM JOKYMEHT O TPYIOBOHW JEATEIIBHOCTH
pabotHuka. OOuMe TpeOOBaHUS K 3alI0JHEHHUIO TPYIOBBIX KHIKEK.

19.0dopmiteHHE TMYHON KApPTOUKH.

COOTHOILIEHHE HOKA3ATEJJEﬁ YYEBHbIX ﬂOC:[“PDKEHHfI
CTYAEHTA, YYUTBIBAEMbBIX B PEUTUHI'E 110 JAHHOU JUCIIUIIJINHE

[TokazaTenu yueOHBIX TOCTUKEHUN CTYACHTA, Beca nokazarenei B peliTUHTE,
YYHUTHIBAEMBIC B PEUTHHTE %
[TocemaemocTh 10
Jlpyrue BUABI y9eOHBIX padoT 90
Cymma 100

MAKCHUMAJIBHO BO3MO’KHBIE BAJIJIBI 3A
BHbI KOHTPOJIMPEMOM NEATEJBHOCTHU CTYIEHTA,
YUYUTBIBAEMBIE B PEUTUTE
(ITpumepHbIl IEpeUEHb)

Ennnuna MaxkcumanbHoe
M3MEpEHUS KOJIMYECTBO
Buji KOHTPOIUPYEMOI IeATENLHOCTH paboTh! bayos 3a
CIMHUILY
BBITTOJTHEHHOMN
paboTHI
1. ITocemaemoctb 1 3ansaTHE 1
2. IIpakTHyeckoe 3axanne 1 3ananue )
3. Tecr I Tect 10
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I11. KAJIEJIAPHBIH IJIAH JUCIHIATIJIMHBI C YKABAHUEM

MAKCUMAJIBHOT'O KOJIMYECTBA BAJIOB, IOTEHIIMAJIBHO

JOCTYIIHBIX CTYJAEHTY HA KAXK/IOM 3AHATUN

Makc
Bun konTponupyemon '
Ne [ara Ha3zBanue temsl, pazgena P Py KOJINY.
eI TENbHOCTH
OaJioB
Tlonamue «/[okymenmy. Ucmopus
passumusi cysicd 0eonpou3800Ccmed 8 TocemaemocTs 6
Poccuu. Cnocobwl u cpeocmsa

ceHmsopb IIpakTHUYECKOE 3aJaHHeE 5
O0okymenmuposanus. Tpebosanus k
mexcmy ookymenma. Knaccugpurayus
ooxymenmos. 'OCT 3 6.30-2003
OpeanuzayuonHo-npagosas, TocemaemocTs 6
PacnopsoumenbHas 00KyMeHmayusi.

OKmMAOPb [TpakTUyeckoe 3amaHue 10
Hnpopmayuonno-cnpagounas Tecr 10
ookymenmayus. [lpomokonul.

Opeanuzayus 00KymMenmoobopom u
XpareHust 00Kymernmos. Buowl TMocemmaemMocTs 6
O0OKYMEHmMO8 KaOpOoBOU CIYHCObL.

HOA0OPb [TpakTHYeCcKOe 3a/1aHne 10
Brympennue noxanbHble HOpMamueHvle
axmol. Ogpopmaenue mpyooeozo
dozcosopa.
Tpyoosvie knuoxcku. Ilpuxasvl no TocemaeMocTs 6
auunomy cocmasy. Ungopmayuonuo-

0exaopo [pakTHYECKOE 3a1aHue 10
pacuemnasn 0okymenmayus. Kypranvi Teer 10

yuema u KOHMpOJs OOKYMEHMO8.
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