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ABSTRACT

Bachelor degree in 38.03.01 Economics.
Course title: Computer Science
The total complexity of the discipline is 2 credits, 72 hours. Discipline is
implemented on the 1st course in 1 semester / on 1 course.
Instructor: Kurochkina Irina Alekseevna.
For successful study of the discipline "Informatics” the following preliminary
competences should be formed among students:
» ability to self-improvement and self-development in the professional sphere, to
improve the general cultural level;
* ability to communicate in oral and written forms in Russian and foreign
languages for solving problems of interpersonal and intercultural interaction;
» the ability to choose tools for processing economic data in accordance with the
task, analyze the results of calculations and substantiate the findings.
For the successful development of the discipline "Informatics" the following
preliminary competences should be formed among the students:
« ability to self-improvement and self-development in the professional sphere, to
improve the general cultural level;
* ability to communicate in oral and written forms in Russian and foreign
languages for solving problems of interpersonal and intercultural interaction;
» ability to self-organization and self-education.
As a result of studying this discipline, students form the following general
professional and professional competences (elements of competencies):

e ability to solve standard tasks of professional activity on the basis of
information and bibliographic culture using information and communication
technologies and taking into account the basic requirements of information security;

e ability to use modern technical means and information technologies for solving
communicative tasks.

The content of the discipline consists of four sections and covers the following

range of issues:



1. Fundamentals of computer science: an introduction to economic computer
science, information processes and information technology, organization of storage
and retrieval of information.

2. Technical and software of information systems: technical support of
information systems, computer software, computer networks.

3. Application software: tools and organization of the preparation of text
documents, electronic presentations, the use of a tabular processor for solving
economic problems, personal databases, office automation tools, programming for
office applications.

4. Information security: the basics of information security of computer systems;
methods and means of protecting information in computer systems.

Required literature:

1. Informatics: Textbook / Gurikov S.R. - M.: Forum, SIC INFRA-M, 2014. -
464 pp.: 70x100 1/16. - (Higher education: Undergraduate) (Binding 7BC) ISBN
978-5-91134-794-9. [Electronic resource] - Access mode:
http://znanium.com/catalog/product/422159

2. Informatics: Course of lectures. Textbook / E.L. Fedotova, A.A. Fedotov. -
M.: ID FORUM: INFRA-M, 2011. - 480 p.: Il.; 60x90 1/16. - (Higher education).
(binding) ISBN 978-5-8199-0448-0. [Electronic resource] - Access mode:
http://znanium.com/catalog/product/204273

3. Informatics: Textbook / V.A. Kaymin; Ministry of Education of the Russian
Federation. - 6th ed. - M.: INFRA-M, 2010. - 285 pp.: 60x90 1/16. - (Higher
education). (binding) ISBN 978-5-16-003778-3. [Electronic resource] - Access mode:
http://znanium.com/catalog/product/224852

4. Informatics: study guide / Ed. B.E. Odintsova, A.N. Romanov. - 2nd ed.,
Pererab. and add. - M.: University textbook: SIC Infra-M, 2012. - 410 pp.: 70x100
1/16. (binding) ISBN 978-5-9558-0230-5. [Electronic resource] - Access mode:
http://znanium.com/catalog/product/263735

5. Computer graphics and web design: Tutorial / Nemtsova T.l., Kazankova
T.V., Shnyakin A.V. - M.: ID FORUM, SIC INFRA-M, 2014. - 400 pp.: 60x90 1/16.



- (Vocational education) (Binding of 7BC) ISBN 978-5-8199-0593-7. [Electronic
resource] - Access mode: http://znanium.com/catalog/product/458966

Form of final control: offset.


http://znanium.com/catalog/product/458966

AHHOTauMs K pado4eil mporpaMMe TUCHUIINHBI

«Mudopmaruka»

VYuebnsiii kypc «MHbopmaTiKa» npenHa3sHaYeH AJis CTYJACHTOB HalpaBJICHUS
noarotroBku 38.03.01 Dxonomuka, npoduib «buzHec-aHaTUTUKA U CTATUCTUKAY.

Hucununnuna «WHpopMatrkay BKIOYEHAa B COCTaB 0a30BOM 4YacTu OJioKa
«IuCcUUIIIMHBI (MOTYJIN ).

OOrmast TPyI0EMKOCTh TUCIAIUIMHBI COCTaBISIET 2 3a4eTHBIC SAUHUIIBI, /2 Yaca.
VY4eOHBIM TUIAHOM ITPEyCMOTPEHBI JICKIIMOHHBIC 3aHATHA (18 yacoB), 1abopaTopHbIe
pabotel (36 wacoB, B TomM umcie MAO 18 wyacoB), camocTosTenabHas padoTa
cryaentoB (18 vacos). Jlucruminna peanusyercs Ha 1 kypce B 1 cemectpe.

Huctunnuna «HpopMaTrKay OCHOBBIBAETCS HA 3HAHMSIX, YMEHUSAX U HaBbIKaX,
MOJIYYCHHBIX B PE3YJIbTaTe HM3YyUYCHUS MUCIHMIUIMH CPEAHEH IIKOJIBI W TIO3BOJIICT
MOJITOTOBUTH CTYJICHTOB K OCBOCHUIO Psijia TaKuX ITUCIHMIUIMH, Kak «DuHaHCOBO-
HKOHOMHUYECKHE pacueThl», « H(DOpMAaIOHHBIE CHCTEMBI B 3KOHOMHUKE) U JIP.

CopnepkaHrue TUCIUIIIMHBI COCTOMT W3 YETBHIPEX pa3/IeioB M OXBAaTHIBACT
CJIECIYIOIIAN KPYT BOITPOCOB:

1. OcHOBBl HH(OPMATUKHU: BBEJECHUE B HSKOHOMUYECKYIO HH(POPMATHUKY,
uH(OPMAITMOHHBIE TIPOLIECCHl U WH(OpPMAIMOHHBIE TEXHOJOTHUH, OpTraHU3aIus
XpaHECHHS ¥ IOMCKa HH(POPMAIIHH.

2. TexHuwdeckoe W MpOTrpaMMHOE obOecreueHne HHPOPMAIMOHHBIX CHCTEM:
TEXHUYECKOE oOecrieueHne WH()OPMAITMOHHBIX CHCTEM, MPOTpaMMHOE OOECIICUCHHE
OBM, KOMIIBIOTEPHBIE CETH.

3. IlpuknagHoe mporpaMMHOE 0OECTICUeHNEe: NHCTPYMEHTApU U OpraHu3aIus
MOATOTOBKM TEKCTOBBIX JOKYMEHTOB, JJICKTPOHHBIC IMPE3CHTAIUH, NPUMCHECHHE
TaOJIMYHOTO TMPOIIeccopa IS PEIIeHUs] IKOHOMUYECKUX 3aJ1ad, MepCoOHaTbHbIC 0a3bl
JTAHHBIX, WHCTPYMEHTApU aBTOMaTHU3AINH oducHo TeSITETLHOCTH,

MporpaMMHUpPOBaHUE SISl OPUCHBIX MPUIIOKEHUMN.



4. Wudopmanmonnast 6€30MacHOCTb: OCHOBBI HH()OPMAIIMOHHOW 0€301acHOCTH
KOMIBIOTEPHBIX ~ CHCTEM; METOAbl M CpEACTBAa 3allUThl WHGOpMAllMU B
KOMITBIOTEPHBIX CHCTEMaX.

Heab — ycBOeHHE CTyJEHTaMU TEOPETHUYECKUX 3HAHM MO0 WHGPOpPMATHKE,
MH(OPMAIMOHHBIM TIpolleccaM U MH(POPMAIMOHHBIM TEXHOJIOTUSIM, (popMupoBaHue
YMEHUM U TPaKTHUECKUX HABBIKOB B O0JIaCTM OpraHu3allds XpaHEHUs U IOuCKa
uHbOpMaIlu, MPUMEHEHUH TPOTPaMMHOTO OOECTEUEHHS MJIsI PEUICHUs] Pa3IMIHBIX
HKOHOMUYECKHUX 3a/1a4.

3agauu:

e PAacKpbITh OCHOBHBIE MOHATUA B cepe MHPOpMATUKH, MH(POPMALMOHHBIX
IPOLIECCOB U TEXHOJIOTMM, OpraHu3alysl XpaHeH!sl U TorcKa UH(popMaluy;

e JaTh MPEJCTAaBIECHUE O TEXHUYECKOM M MPOrpaMMHOM OOECIECUEHHH
UH(OPMAITMOHHBIX CUCTEM,

e IPEICTAaBUTh HUHCTPYMEHTAPUH U  CIOCOOBI IMOJATOTOBKH  TEKCTOBBIX
JIOKYMEHTOB, 3JIEKTPOHHBIX MTPE3ECHTALUNI;

e JlaThb OCHOBBI HH(OPMALMOHHOW OE30MACHOCTH KOMIBIOTEPHBIX CHUCTEM;
METO/IOB U CPEACTB 3alIUThl MH()OPMAIIUU B KOMIIBIOTEPHBIX CUCTEMAX.

Jlnst ycmemmHoro wu3yudeHus auctuiinHbel «MHpopmaTuka»y y obOywaromuxcs
JOJKHBI OBITH CPOPMUPOBAHBI CIEAYIOUINE NPEABAPUTEIbHBIE KOMIIETCHLINU:

e CIIOCOOHOCTh K  CaMOCOBEpPLICHCTBOBAHWIO U CaMOpPa3BUTHUIO B
npodeccruoHanbHo# cdepe, K MOBBIIIEHUIO 00IIEKYIFTYPHOTO YPOBHS;

e CIIOCOOHOCTHIO K KOMMYHHKAIIUM B YCTHOM M MUCBbMEHHOM (hopMax Ha pPyCCKOM
Y MHOCTPAHHOM SI3bIKAaX JJIsl PEIIECHUsS 3a/lad MEXIUYHOCTHOTO U MEXKKYJIBTYPHOTO
B3aNMOJICHICTBUSL,

e CIIOCOOHOCTBHIO BBIOpPAaTh HMHCTPYMEHTAJIBHBIE CpPEICTBA Il  0OpabOTKH
HKOHOMUYECKUX JIaHHBIX B COOTBETCTBHHM C MOCTABJICHHOM 337a4yeid, MpOoaHaIn3upOBaTh
pE3yJbTaThl PaCYeTOB U 0OOCHOBATH MOJTYUYEHHBIE BHIBOIBL.

Jlns ycmemHoro ocBoeHust aucuuiinHbel «MHopmaTuka» y oOywaromuxcs
JOJKHBI OBITH CPOPMUPOBAHBI CIEAYIOIINE PEABAPUTEIHHBIE KOMIIETCHILINU:

e CIIOCOOHOCTH K CaMOCOBCPIICHCTBOBAHUIO 141 CaMOPAa3BHUTHUIO B



npodeccnoHanbHOM chepe, K MOBBIIICHNIO0 00IIEKYIbTYPHOTO YPOBHS;

e CHOCOOHOCTHIO K KOMMYHUKAIIMU B YCTHOM M MUCHMEHHOM (POpMax Ha PyCCKOM

N HUHOCTPAHHOM A3bIKaX I PCIICHUA 3add49 MCKIIMYHOCTHOTO M MCKKYIIBTYPHOI'O

B3aHMOJICHICTBH,

e CITOCOOHOCTBIO K CaMOOpPraHn3aluu 1 caM006pasoBaHm0.

B pesynbrare M3yuyeHus NaHHOW JUCHUIUIMHBI Yy 0Oyyaromuxcsi GopMupyrorcs

CJIeIyIOLIME

(371eMEHTBI KOMIIETCHITHH):

obOmenpodeccCuoHabHbIE |

npodecCHoHaTbHBIE  KOMIIECTEHITUN

Kon n popmyimpoBka
KOMITeTEHIIUH

Tansl (l)OpMHpOBaHI/Iﬂ KOMIICTCHIIUHA

OIIK-1 cnocoGHOCTh pemath

0azoBble MH()OPMALMOHHBIE TEXHOJOTUH JUIS PEIICHUS
SKOHOMHYECKHX W YIPaBICHYECKUX 3a/a4; CIOCOOBI
3ama4  TpodeCCHOHAIBHON

peuI€Huss  CTaHAApTHBIX

CTAHAPTHbIE sazadn ; ACSTENBHOCTH HA  OCHOBE HMHGOPMALMOHHON |
N HaeT oubnmorpaduueckold  KyJabTypel C  MPUMEHEHHUEM
npodeCCHOHAILHON pad YIRTYP P 5
UH(OPMAIIMOHHO-KOMMYHHKAI[MOHHBIX ~ TEXHOJIOTHH;
JESTEIbHOCTH  HAa  OCHOBE
o MMOATOTOBKU TCKCTOBBIX JOOKYMCHTOB, OJJICKTPOHHBIX
MH(pOpMaLOHHON o .
MIpe3eHTAINT; TpeOOBaHUSA WH(OPMAITMOHHOM
6ubnuorpaduueckon 6¢30HACHOCTH
KyJIbTypbl C TPUMEHEHUEM »
peliaTh  CTaHAapTHbIE 3a7a4d  podecCHOHATBHON
UH(POPMAaIMOHHO- N
AESITENPHOCTH  HA  OCHOBE  MH(OPMAIMOHHOH  H
KOMMYHHKAIMOHHDIX Ymeer | Oubnmorpaduueckoll  KyJIbTypel C  INPUMEHEHHEM
TeXHojlorim “ € y4CTOM HH()OPMAITHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH H C
OCHOBHBIX TpebOBaHNUH y4eTOM TpeOOBaHU#H HHPOPMAITHOHHOMN 6€30MaCHOCTH
MH(OPMAITHOHHOH HaBbIKAMU pabOTBl C TPHUKIAAHBIM IPOTPaAMMHBIM
OesomacHocTH B obecrieueHueM, 0a3aMM  JAHHBIX  JUIS  PELIEHHs
JageeT .
CTaHJAPTHBIX 33/1a4 MPO(PECCHOHATBHON AEATEIbHOCTH
Ha ux
3 COBPEMEHHBIE TEXHUYECKUE cpeacTBa u
HaeT
MH(POPMAITMOHHBIE TEXHOJIIOTHH
[1K-10 CHOCOOHOCTh
UCIIONBb30BaTh ISl pElIeHUs [PUMEHSTh COBPEMEHHbIE TEXHUYECKUE CpPEACTBa U
KOMMYHUKATUBHBIX 3amaq | YMmeeT | MHGOPMAllMOHHbIE TEXHOJOTMM JUIS  PELIeHUS
COBpPEMEHHBIE  TEXHUYECKHE KOMMYHHMKATHUBHBIX 3a7a4
cpencTBa M MHGOPMALOHHBIC HaBbIKAMH paboThI c COBPEMEHHBIMHU
TEXHOJIOTHH B TEXHUYECKHMU CpEJICTBaMU U  HUCIOJb30BaHUS
Janeer .
WH(POPMaITMOHHBIX TEXHOJIOTH It pereHus

KOMMYHHKAaTHBHBIX 3aJa4

Jns popmupoBaHUs BBIIEYKa3aHHBIX KOMIETEHIIMH B paMKax JAUCHUUTUIIHHBI

«upopmaTrkay NpUMEHSIOTCSA CIEAYIONUIME METOAbl aKTUBHOTO / MHTEPAKTUBHOTO




OOy4YeHHsI: METOJI CUTYaI[MOHHOTO aHaln3a (CUTyallMOHHBIC 33/1a4), TECTUPOBAHHE,

pedepar.

. CTPYKTYPA U COJAEP) KAHUE TEOPETUUYECKOMN YACTH KYPCA

Jlekuum (18 uac.)

Tema 1. IlonsaTne nunpopmaTuku U uHpopmanuu (2 yac.)

[Tonsitue, ctpyktypa u 3amaun uHpopMmatuku. Mubpopmamus u dopmbr ee
npencraBieHus. [loHsaTus «uHpopmanus», «JIaHHBIE», «3HAHUSD. AJEKBAaTHOCTh U
kauectBo uHpopmaruu. Krnaccupukaumss wunpopmauuu. IloHsTHE KONMHMUYECTBA
uHpopManuu. Mzmepenne napopmanmu. JKOHOMUYECKas U paBoBas HHGOpMaLKs.

Tema 2. KonnpoBanne nadpopmanuu u popmsl ee npeacrabienuss B IBM (2
qac.)

Crpykrypable enuHuibl uHGopmanuu. KomupoBanue uHpopmanuu. CucTembl
cuucinenus. IlepeBox wuymcen W3 OOHOM CHCTEMBI CUHCICHUS B JPYTIYIO.
[IpencraBnenne nuudopmaru B IBM.

Tema 3. O0mas xapakTepucTHKA NMPoLEcCOB cOopa, mepegaum, 00padoOTKH 1
HaKoIIeHus uHGopmanuu (24yac.)

Nudopmarmonnas cucrema. Muadpopmamnmonnsiii nponecc. MuapopmanmonHas
TexHoJsiorus. ObecrneyeHne aBTOMaTU3UPOBAHHBIX MH(DOPMALTMOHHBIX CUCTEM.

Tema 4. TexHuueckue H IPOrpaMMHbIC CpPeACTBAa  peajiM3aluu
HHGOPMALMOHHBIX MPOLEccoB (2 vac.)

Hcropust pa3BUTHUS BBIYMCIUTEIBHOM TEXHUKU. [IOKOJEHHS DIIEKTPOHHOU
BBIUUCIUTENbHOM  TexHukH.  Knmaccudukanust — BBIUKMCIUTENBHBIX  MAlIHH.
CoBpemenHas kimaccudukanus KommbioTepoB. [lonstue apxurektypsl 2OBM.
Crpyktypa u npuHuunsl (QyHkiuonupoBanus OBM. OcHOBHbIE XapaKTEPUCTHKU
BBIYMCIUTENHHON TexHUKU. Knaccudukanus 9BM u nepcoHaabHBIX KOMITBIOTEPOB.

HepCl'IeKTI/IBBI Pa3BUTHA BEIYHUCIIUTCIBHBIX CPEACTB.



Tema 5. IIporpammuoe  oOecnmeyenne DBM uW  TexHOJI0THHM
nporpaMmMupoBanus (2 yac.)

Knaccuduxanus IPOrPaMMHOTO oOecrieueHusl. NHcTpyMeHTanbHOE
nporpaMMHoe oOecrieueHre. Buabsl CHUCTEMHOTO MTPOTrpaMMHOTO OOECIECUCHUS.
OnepallMOHHbIE CHCTEMBl. BuIbl NPUKIAAHOTO MPOrPaMMHOrO 00OeCTIeUeHUs.
WuterpupoBannsiii  maker  Microsoft  Office. TpeboBanus Kk  mporpaMMHBIM
npoaykTaM. TeHACHINHN pa3BUTHS TPOTPAMMHOTO O0ECIICUEHUSI.

Tema 6. AnnropurMu3anus 1 NporpaMMupoBaHue (2 4ac.)

[lonsiTue u cBoiictBa anroputma. CrHocoObl 3amuCcH  AJITOPUTMOB. THIIBI
aJITOPUTMOB. AJITOPUTMUYECKHUE CTPYKTYPbI: JIMHEHHBIC, BETBALIUECS, TUKINYECKUE.
OcHOBHbIE TIOHATUS MNporpaMmupoBaHusd. CTpPyKTypHOE NPOTrpaMMHPOBAHUE.
OOBEKTHO-OPUEHTUPOBAHHOE MPOTPAMMUPOBAHUE.

Tema 7. SI3bIKH NPOrpaMMHPOBAHNS BLICOKOT0 YPOBHS, 0a3bl TaHHBIX

(2 gac.)

Cuctembl mnporpammupoBanus. [loHsTHS «OaHK MaHHBIX», «0a3a JaHHBIXY,
«cuctema yrnpasiieHus 0a3oil naHHbIX». Buabl U mojenu 06a3 HaHHBIX. DJIEMEHTHI
0a3pl naHHbIX. MHOpManmoHHO-IOTHMYECKass MOJEinb 0a3bl JaHHBIX. SI3BIKOBBIC
cpeactsa 0a3 ganueix. CYBJI Microsoft Access.

Tema 8. Anreépa jnorukmu (2 yac.)

[lonarue anreOpbl BbICKa3bIBaHUM. Jlormyeckue omnepanuu: KOHBIOHKITUS,
JTU3BIOHKIUSA, UMIUIMKALINS, S5KBUBaJICHIUS.. OCHOBHBIE 3aKOHBI U PABHOCUJIBHOCTH.

Tema 9. JlokaabHble u ri100aabHbIE ceTH IBM (2 yac.)

BreruncnurenbHple KOMIUIEKCHI U ceTH. (DYHKIIMOHUPOBAHUE BBIYMCIUTEIIBHBIX
cereil. JlokanmbHas BBIYMCIUTENBbHAS CETh. [J00ambHBIE CETH. YCIYyTU CETU

Nurepner. Uctopus pazsutus cetu Murepuer. Iutepuer B Poccun.

1. CTPYKTYPA U COAEP)KAHUE IMPAKTHYECKOM YACTH KYPCA
JlaGopaTopHublie pa6oTnI (36/8 yac.)



Jlabopatopnass padora 1. OcHoBbl padoTbl B cpeae ONEPANMOHHOM
cucrembl Windows (2/0 gac.)

1. Ileau 3aHATHA

W3yunts mnpuemMbl M MeTOABl pabOTHl MOJIB30BATENS C OMEPAMOHHBIMU
cuctemamu cemerictea Windows.

2. 3agaum 3aHATHA:

— OcBouts nHCTpyMeHTHI PABOYEI'O CTOJIA;

— M3yunts Bo3moxknoctu [TAHEJIN 3AJIAY u I'JTTABHOI'O MEHIO;

— YcBoutb npuemsl padotsl ¢ [IPOBOJHWKoM 1 okHamu;

— Hayunrscs nonb3oatbes CIIPABOYHOM CUCTEMOM;

— W3yuuth Ha3HaueHue Oydepa oOMeHa;

— M3y4nTh BO3MOKHOCTH NIOMCKA (haiisioB;

— [IpuoOpect HaBBIKM pabOThl € TPUKIATHBIMA  TPOTpaMMaMUd U
IPUIIOKEHUSMU;

— WBy4unTh BCTpOCHHBIE PEAAKTOPHI;

— Hayuutscs pabotats ¢ auckamu B Windows;

— Hayuuthcs ycTaHaBIMBaTh U yIajsTh porpammel cpeactBamMu Windows.

JlabopaTtopHnasi padora 2. OcHOBBI padoThI ¢ TEKCTOBBLIM Npoieccopom MS-
Word (4/1 gac.)

1. Heau 3aHATHSA

N3yunth BO3MOXHOCTHM TEKCTOBOro mporeccopa MS-Word, HayduThcs
MOATOTaBINBATh TEKCTOBBIE JOKYMEHTHI C €TI0 UCIOIb30BAHUEM.

2. 3agaum 3aHATHA:

— HW3yunts cocTasisttonie okaa MS-Word,

— Hayuutscs paboTath ¢ maHeIsIMU HHCTPYMEHTOB;

— OrtpaboTath nporiecc popMaTupoBaHuUs ad3ara;

— HayuuThCsi HacTpanBaTh MapaMeTpPbl CTPAHULIBI JOKYMEHTA;

— OrtpaboTath npouecc GopMaTUPOBAHUS JOKYMEHTA;



— W3yunts mpomecc cozmaHus W (popMaTHpOBAaHUS TaOJMI], CO3JaHUE

BBIYHCIISIEMBIX IOJICH B TaOJIMIIAX;

- P3306paTB Ha3HAYCHHNC U UCIIOJIb30BAHUC KOJJOHTUTYJIOB,

JlaGopaTopnasi padora 3. O0padoTKa CJI0KHBIX JOKYMEHTOB CpeICTBAMH
TeKCcTOBOro mpomeccopa MS-Word (4/1 gac.)

1. Ileau 3aHATHA

3aKpenuTh TEOPETUUYECKUE 3HAHUS MO padoTe CO CTHISIMU DJIEMEHTOB TEKCTa.
[TpuoOpecT npakTHUECKUE HABBIKM pabOThl CO CHUCOYHBIMU CTPYKTYpaMH U
rpaduuecKUMU 0OHEKTAMM.

2. 3ajgauu 3aHATHS:

— HayuuTscs co31aBaTh MApKUPOBAHHBIN CIIMCOK;

— HayunTthcs co3maBaTh HyMEpOBAHHBIN CIIMCOK;

— HayuuTscs co31aBaTh MHOTOYPOBHEBBIN CIIUCOK;

— HayuuTtscs coznaBath u (popmaTupoBath rpaduuecKue00bEKTHI;

— Hayuutbcs BHEAPATH TEKCT B rpaUuecKyl0 CTPYKTYPY U CBSI3bIBATh TEKCT C
rpaduueckuM 00BEKTOM;

— HayuuThcs BCTaBIATH B JOKYMEHT PUCYHKH, 00beKThl WordArt, dhopmyiisl

MS-Equation.

JlaGoparopHass padora 4. O0padoTKa CJI0KHBIX JOKYMEHTOB CpeACTBAMM
TeKCTOBOro nmpoueccopa MS-Word — 2 (4/1 gac.)

1. Ileau 3aHATUA

3akpenuTh TEOPETUUECKUE 3HAHUS MO padoTe CO CTWISMHU JJIEMEHTOB TEKCTa.
[TprnoOpecTn mpakTUIECKHUE HABBIKA PA0OTHI CO CTPYKTYPUPOBAHHBIM JJOKYMEHTOM.

2. 3agaum 3aHATHA:

— HayuuTthcs co3maBaTh JOKYMEHTBI, UCIIOJB3YS 11a0JOHBI U MacTepa;

— M3yuuth GpopMaThl COXpaHEHHS TOKYMEHTA;

— M3y4nTh HCIIOJIB30BAHUE CTUJIEN B IOKYMEHTE;

— Hayuuthcs coznaBath U GopMaTUPOBATH TAOIUYHBIE CTPYKTYPBI;



— Hayuuthcs co3maBath BRIYUCISEMBIC ITOJIS B TAOIUIIAX;

— HayuuTthcs paboTaTh C OTJIaBIICHHEM U HyMepaluel CTpaHull;

— Hayuuthcss pabGoTaTh ¢ aBTOMATHYECKH (POPMUPYEMBIMU DIIEMEHTAMH
JIOKyMEHTa (OIJIaBJI€HHUE, CIIMCKU TEPMUHOB U WJLTIOCTPALINA);

— TlonyuuTh mpakTUYECKHE HABBIKM IpHU padoTe ¢ pemakTopom dopmyn MS-

Equation.

JlaGopaTopnass padora Ne 5 IloaroroBka u  odopmiieHue

MHOTOCTPAaHMYHBIX T0KyMeHTOB B pegakrope Word (2/0 gac.).

JlabopaTtopunasi pad6ora Ne 6. PaGora ¢ 3jekTpoHHbIMHM TaGaumamu MS-
Excel. (2/0 gac.)

1. Heau 3aHATHUSA

Hayuutbcst monb30oBaThCsl  AJEKTPOHHBIMM — TaOmuuamu  MS-Excel s
BBITIOJTHEHUS pacy€TOB.

2. 3apayu 3aHATHA

— 3aKpenuTh MOHATHS AJIEKTPOHHAS Ta0auIIa, JTUCT, T4eiKa, aipec SUCUKH.

— Hayuutbcs ¢opmaTupoBaTh TaOIUIBI U MPOU3BOAUTE MPOCTHIE BHIYMCICHUS
B HUX.

— OcBoUTh METOJUKY pPabOThl ¢ MacTtepoM GOpMyJ, C JMANA30HOM SYEeK,
HAYUYUTHCS CTPOUTH CII0KHBIE 3aBUCUMOCTH;

— Tloctpouts TabmuIty 115 penienus 3aaaun «Hakorienue BKaagay;

— Tloctpouts Tabmuity s penienus 3aaaun « CTOMMOCTh TOBapay;

— M3y4nTh NOCTpOCHUE AUAarpaMM U JUHUU TPEHIOB;

— HayuuTbcs co3aaBaTh M MCIIOJIb30BaTh MAaKpOCHl B JokyMeHTe MS-EXcel;

— M3y4nth METONUKY KOMUPOBAHMS KHWUT, COCTABJICHHUS CBOJHBIX TaOJHI] TIO

HCCKOJIbKHUM JIMCTAM.



JlaGopaTopuas padora 7. PaGora ¢ aekTponnbiMu Tadanunamu MS-Excel —
2 (4/1 gac.)

1. Ileau 3aHATHA

Hayuutbcsi monb30BaThcs  3NEKTPOHHbIMH  Tabmumamu  MS-Excel  nmns
BBITNIOJIHEHMSI paCU€TOB U CTATUCTUUECKON 0OpaOOTKH JTaHHBIX.

2. Sagaum 3aHATHA

— WByunth oTHOCHUTEIBHYIO U a0COMIOTHYIO aapecanuio B Excel,

— OcBouth cocoObl YaCTUYHON W TMOJHON aOCONIOTH3aIuU ajapeca (CChUIOK)
STYCHKU;

— OCBOUTH METOJIMKY aBTOMAaTUYECKOTO 3aMOJIHEHUS TUeeK (popmyaMu;

— Tloctpouts Tabnuily s pemieHus 3agaun «CTOMMOCTh TOBapa» € MOMOILBIO
aBTOMATUYECKOT0O 3aIOTHEHUS

— [loctpouts Tabmuny pans pemenus 3anaun  «Haxomnenue Bkiaga» ¢
MOMOILbIO ABTOMAaTHYECKOTO 3aII0JIHEHHUS;

— Tloctpouth TabiMIly U MPOU3BECTH CTATUCTUYECKYIO 00paOOTKY AaHHBIX Ha
npumMepe penieHus 3a1aui « CTOUMOCTb OUIIETOBY;

— M3y4nTh MOCTpOEHHE AMArpaMM U JIMHUWA TPEHIOB, NOCTPOUTH IHATrPaAMMBI
11t Ta0uIbl «CTOMMOCTE OUIIETOBY;

— Hayuutbcs coprupoBath M (QUIBTPOBaTH JaHHbIE Ha MpUMEpPE 3aJayd
«CTOMMOCTE OHMJICTOBY;

— M3yuntp  ycnoBHoe  (GOpMaTHpPOBAaHWE U MPOU3BECTH  YCIOBHOE

dbopmaTupoBaHUE Ha/l TaHHBIMU Ha nipuMepe 3a1auu «CTOUMOCTh OUJIETOBY.

JlaGopaTopnasi padora Ne 8. Padora ¢ 3j1eKTPOHHbIMU Tabaunamu MS-
Excel — 3 (4/1 uac.)

1. Ileau 3aHATUA

HayuuTtbcst mosb3oBaThes JorudeckuMu GyHKIusAMUA B Excel 11 BBITIOJIHEHUS
pacdeToB U 00pabOTKH JaHHBIX.

2. 3agaum 3aHATHA

— W3yuuth noruueckue pynkuuu B Excel;



— Wsyunts Qpynkuuio «Ecnny;

— [locTpouth TabmuUIly 1Sl pemIeHUs 3anadyu «YCIEBaeMOCTbh CTYJIEHTOBY,
UCIIONB3YS JIOTHUECKyI0 QyHKIUIO «Ecmmy;

— Iloctpouts  amarpammbl  «MHIuUBUAyalbHAst ~ yCIIEBAEMOCTBHY, u
«YcreBaeMoCTb IpynIbDy AJisl TAOIUIBI «Y CIEBAEMOCTh CTY/IEHTOBY;

— [IpousBecTtn ycioBHOe (popmaTHpoBaHHE HAJ JAHHBIMU Ha MpUMEpE 3aJadyd

«¥YCcreBaeMocCThb CTYyACHTOB)».

JlabopaTopuasi padora Ne 9. PaGora ¢ 3jekTpoHHbIMHM TaGaumamu MS-
Excel - 4 (2/0 gac.)

1. Ileau 3aHATHA

Hayuutbest nonb3oBathesa ¢yHkuueir BIIP (BbIOOp BapuaHTa BBIYMCICHUA) W
CUETECIJIM st BEINOJHEHUS PACYeTOB U 00paOOTKU JaHHBIX.

2. 3anaum 3aHATHA

— Tloctpoiite TabaMIly pacyeTa CTUIICHIUU IO UTOTaM CECCUU

Jlaboparopuasi padora Ne 10. PaGora ¢ 3jiekTpoHHBIMH TabauumamMu MS-
Excel -5 (4/1 gac.)

1. Heau 3aHATHSA

HayuuTbcst CcO37aBTh MaTeMaTHYECKHME U HUMHUTAIMOHHBIE MOJEIU B
AIICKTPOHHBIX TAOIUIIAX.

2. 3agaum 3aHATHA

— PemmThs ypaBHEHHE METOOM UTEPALUN;

— TlocTpouTh MaTEMAaTHUECKYIO MOJIENIb UTEPALIMOHHOTO MPOIIECCA C MTOMOIIBIO
OT;

— Tloctpouts rpadmk QyHKIUHU, NPEICTABISAIONICH JIEBYIO YaCTh YPABHEHHUS.

JlabopaTopnasi pabora Ne 11. Co3nanue npe3eHTanuu, padora ¢ rpagukoi,

HacTpolika anumanuu B PowerPoint (2/1 gaca).



Henu 3anamusn
W3ydyenne u ocBOeHHE OCHOBHBIX BO3MOXkHOCTe MicrosoftPowerPoint 2010
IUIsL CO3/IaHUsl HATJISHBIX MIPE3CHTAIIHH.

1. 3amaum 3aHgaTHA:

Co31aTh TEKCTOBBIE CIAMIBL;

Coznath rpadguyecKue CIaapl;
— Hcnonp30BaTh aHUMAILIUIO,

— Co31aTh NIpEe3eHTALUIO 110 UHANBUIYAJIBHOMY 33JaHUIO;

JlaGopaTopnas pagora Ne 12. Ilouck undopmanuu B Uurepuer (2/1 yaca).
1. Ileau 3aHATHSA:

3HAKOMCTBO C CETEBBIMHU TEXHOJIOTUSMU pabOTHI C HH(pOpMaLUen

2. 3ajgavuu 3aHATHUS:

— W3yunTsh cereBble TEXHOJIOTUU pabOTHI C HH(OPMALIUEH;

— Ilouck cairos

— Tlouck nHpopmanK Ha calTe;

— Tlouck nHpOpPMAIUH C TOMOIIHI0 METAIONCKOBBIX CUCTEM,

— Hcnonp3ys ceTeBble TEXHOJOTMHM W TPUKIAJAHYIO mporpammy PowerPoint,

peaanu30BaTh IMIPOEKT B 3aJaHHOM IIPEAMETHON 00JIacTH.

I1l. YYEBHO-METOJUYECKOE OFECIIEYEHUE CAMOCTOSTEJIBHOM
PABOTBI OBYUYAKOIIIUXCHA
YyebHO-MeToAMueCcKoe 00ECIIeYeHHE CaMOCTOSTENbHOM paboThl 00yYarOIINXCS
no nucuuiuinae «Mupopmatuka» npencrasieHo B [Ipunoxenun 1 u BkiIodaer B
ceOst:
— MaH-TpaduK BBHITIOTHEHHUS CAMOCTOSITEIEHON PadOTHI MO AUCIUILINHE, B TOM

YKCJIC TPUMCPHBIC HOPMBI BDCMCHH Ha BBIIIOJIHCHUC 110 KAXKAOMY 3aJaHUIO,



— XapaKTepUCTHKA 3aJaHUM JUIsI CAaMOCTOSITENBHON pabdOThl OOyYarOIIMUXCS U

MCTOJUYCCKHUC PCKOMCHIAINH 110 UX BBIIIOJIHCHHIO,

— TpeOoBaHUs

K MpcaACTaBJICHUTIO u

CaMOCTOSITEJIbHOM pa60TI)I.

0hOopMIICHHUIO

KOHTPOJIb JOCTUXEHUS LEJEN KYPCA

pe3ynbTaToOB

Ne | Kontponupyemsie Kopp! u stansl popmupoBanus OneHouHbIE CpesICTBA -
n/n paszesnbl/TeMbl KOMIIETEHINH HalMEHOBaHUE
TVCIUATUTHHBI -
TEKYLUH | TPOMEXYTO
KOHTPOJIb YHast
aTTecTanus
1 Tema 1.| OK-7, | 3naer nonsrue unpopmauuu u | [1P-2 3auer,
Nudopmanus, OIIK-3, | ee cBoiicTBa, pOjib U 3HAUCHUE KOHTPOJIb | BOIPOCHl 1-
nH(POPMAIOHHBIE [IK-2, | uadopmarym, uHGOpMaTU3AMH | Has 8
CUCTEMBI u | IIK-3 | obmecTBa, MHPOPMAITMOHHBIX pabora
TEXHOJIOTUU TEXHOJIOT Ui, TEOpETUYECKHE
OCHOBBI MH(OPMALIMOHHBIX
MIPOLIECCOB MPeoOpa3oBaHUs
uHpopMaluu.
Tema 2. | OK-7, | 3Haer coBpeMEHHBIE ITP-1 Tect | 3auer,
TexHuueckue OIIK-3, | TexHHYeCKHE U POTPaMMHbIE BONpPOCHl 9-
cpexncTaa IIK-2, | cpencTBa 0OpabOTKH, XpaHEHHS 16
peanu3anum [1K-3 | u nepenaun uHpopmanuy,
WH(POPMAIIMOHHBIX OCHOBHEBIE HalPaBJICHUS UX
ITPOLIECCOB pa3BUTHS
Tema 3. CereBoie | OK-7, | 3HaeT coBpeMEHHBIC ITP-1 Tect | 3auer,
texHosoruu padotel | OIIK-3, | mporpamMmHbIe cpeacTBa paboThI BOIIPOCHI
¢ uHopmaruen C IOKyMEHTaMHU pa3IHuHbIX 17-27
THUIIOB
Tema 4. | TIK-2, | 3HaeT cOBpeMEeHHbIE ITP-1 Tect | 3auer,
[IpuknanHeie [1K-3 | mporpamMMHBIE CpeACTBa PaOOTHI BOIIPOCHI
IIPOrpaMMHBbIE C IOKYMEHTaMH pa3INYHbIX 28-32
CpeacTBa THUTIOB, TIPUHIIAITEI PA0OTHI
peanu3aiuu KOMIIBIOTEPHBIX CETEH, B TOM
WH(POPMAITMOHHBIX grcie ceTr HTepHeT, OCHOBBI
IIPOLIECCOB. TEXHOJIOTUH CO3/1aHus 0a3
JTAHHBIX




JlaGopartopHbie OK-7, | Ymeer cpaBHHBATH I1P-6 3auer,
paboThI 1-2: | OIIK-3, | coBpemeHHbIE IPOrpaMMHbIE naboparop | BOMPOCH
(opmarnposanue IIK-2, | chencrra o6pabotky, xpanerus | 134 17-32
Tekcta B pemaktope | I1K-3 H IepeaTH HEDOPMAIEH H pabota
Word; pabora c
TabIMaMH B BBIOMPATh MOIXOSIINE IS
peraktope  Word; paboThI C JOKYMEHTaMH pa3HbIX
CO3/IaHHUE u THIIOB; UCIIOJIb30BaTh
peIaKTHpOBaHNE COBpPEMECHHBIC
Auarpamm H UH()OPMAIMOHHBIE TEXHOJIOTHU
rpagukos B IIPU CO3/IaHUH U
JTOKYMEHTaX B
peaxrope Word: pelaKTUPOBAaHUH JJOKYMEHTOB

Pa3IUYHBIX THIIOB

Bianeer coBpemMeHHBIMU

IPOrPaMMHBIMU CPEICTBAMU

00palboTKH, XpaHEeHUS U

nepenadyn HHGOpMaLUy pu

CO3JIaHUH JJOKYMEHTOB Pa3HBIX

THIIOB, COBPEMEHHBIMHU

MPOrPaMMHBIMH CPEACTBAMHU

CO3JIaHUS U PEAAKTUPOBAHUS

JTIOKYMEHTOB,
JIaGopartopHbie OK-7, | YMmeeT ucnonb3oBaTh I1P-6 3auer,
paboThI 3-4: | OIIK-3, | coBpemeHHbIE 1abopaTop | BOIPOCHI
CO3/1aHHE u | IIK-2, | uadopmanmoHHbIe TEXHOJIOTUH | Has 17-32
dhopmaTtupoBanue [MIK-3 | npu co3nanuu u pabora
tabmury B EXxcel; pelaKTUPOBAaHUM JJOKYMEHTOB
BBIYUCIICHUS B Pa3IMYHBIX THIIOB,
Excel, UCIOJIb30BATh COBPEMEHHBIE
HCIIOJIb30BAaHUE TEXHOJIOTHH 00pabOTKH
bysakmii; rpaduxu uHpopMalnH, XpaHsuencs B
W JMarpaMMbl B JOKYMEHTaX
Excel; coprupoBka u Bnaneetr coBpeMeHHBIMU
¢bubTpanus MPOTPaMMHBIMH CPEJICTBAMHU
nanHbIx B Excel CO3JIaHMs U PEJaKTUPOBAHUS

JIOKYMEHTOB, 00paboTKH

XpaHsIIencs: B HUX

nHpopmanuu
JlaGopaTopHas OK-7, | Ywmeer ucnonb3oBarb I1P-6 3auer,
pabora 5: Coznanne | OIK-3, | runeprexcroBbie TeXHOTOTHH, nabopaTop | BOMPOCH
TPYTIIEL Web- | TIK-2, | 4,q\yimupoars sampocer wis | 134 17-32
CTparHl Momcx |~ TTK-3 MOMCKa MHPOPMAIIUU B CETH pabora
uHpopManuu B
UnTepHeT WHTEpPHET

Bnaneer metonamu
HCIIOJIb30BAHUS COBPEMEHHBIX
MH(POPMAIIMOHHBIX PECYpPCOB
IIpU NTOUCKE UHPOPMALIUH B
CeTU UHTEPHET




THUIIOBBIE KOHTPOJIBHBIE 3aJlaHMs, METOAWYECKUE MATEPHUAIIbI, ONPEHECIAIOIINE
IPOLIETypbl OLICHUBAHUS 3HAHUW, YMEHHI U HABBIKOB U (WMJIM) OMbITA JEATEIbHOCTH,
a TaKkKe KPUTEPUM U IOKa3aTelaH, HEOOXOJIMMBbIE JJIsi OLEHKU 3HAHWUWA, YMEHMHH,
HABBIKOB M XapaKTepHU3ylollue 3Tarbl (GOPMUPOBAHUSA KOMIIETEHIIMH B IpoIlecce

OCBOEHHMSI 00pa30BaTEIHLHON MPOTrpaMMBl, MpecTaBieHbl B [Ipunoxenun 2.

V. CHUCOK YUYEBHOU JIUTEPATYPbI U UH®OPMALIUOHHO-
METOINYECKOE OBECIIEYEHHUE JUCHUIIJINHBI

OcHoBHas1 iuTEepaTypa

1. Uapopmatuka: YueOnuk / I'ypukoB C.P. - M.: ®opym, HUL[ MTHOPA-M,
2014. - 464 c.: 70x100 1/16. - (Beicmiee obpa3oBanue: bakamaBpuar) (Ileperér
7bL1) ISBN 978-5-91134-794-9. [Dnextponsslii pecypc] - Pexum nocryma:
http://znanium.com/catalog/product/422159

2. Uudopmartuka: Kypc nexuumii. Yuyebnoe mocodbue / E.JI. demoroBa, A.A.
®emgoroB. - M.: Ul ®OPYM: MHDPA-M, 2011. - 480 c.: un.; 60x90 1/16. -
(Beiciiee  oOpazoBanme). (meperier) ISBN 978-5-8199-0448-0. [DmekTpoHHBIH
pecypc] - Pexxum goctyna: http://znanium.com/catalog/product/204273

3. Uadopmaruka: YueOnuk / B.A. Kaitmun; MunuctepctBo odpazoBanusi PO. -
6-¢ u3a. - M.: UHOPA-M, 2010. - 285 c.: 60x90 1/16. - (Bricmiee oOpazoBaHue).
(meperier) ISBN 978-5-16-003778-3. [DnexktpoHHBI pecypc| - Pexum nocryma:
http://znanium.com/catalog/product/224852

4. Uadopmaruka: Yuebnoe nocodue / [lon pen. b.E. Onunanosa, A.H. Pomanoga.
- 2-e u3[., nepepad. u gom. - M.: By3osckuil yueOnuk: HULL Uudpa-M, 2012. - 410
c.. 70x100 1/16. (mepemrer) ISBN 978-5-9558-0230-5. [DnexkTpoHHbI pecypc] -
Pesxum noctyna: http://znanium.com/catalog/product/263735

5. KomnbiorepHas rpapuka u web-auzaiin: YuebHnoe nocodue / Hemmosa T.H.,
Kazankosa T.B., [lIusgxkun A.B. - M.: 1] ®OPYM, HUL] UH®PA-M, 2014. - 400 c.:
60x90 1/16. - (IIpodeccuonansuoe obpaszoBanue) (Ilepemnér 7BI]) ISBN 978-5-
8199-0593-7. [DJIeKTPOHHBIIM pecypc] - Pexum JOCTyma:
http://znanium.com/catalog/product/458966


http://znanium.com/catalog/product/458966

JlonoJHUTeIbHAS JIUTEPATypa

1. IlnaronoB FO.M. Uudopmatuka: yuedbnoe nocodue / [lnatonos F0.M., YTkun
IO.T'., UBanoB M.U. - M.: Ansraup-MI'ABT, 2014. - 224 c. [DnekTpoHHbI pecypc] -
Pexxum noctyna: http://znanium.com/catalog/product/476276

2. Uadopmatuka: yue6. mocooue / HoBocuO. roc. arpap. yH-T. ArpoHoM. (ak.;
coct.: 1.1. Hekpacoa, C.X. Beierypos. - HoBocubupck: 3omoToit konoc, 2014. -
105 C. [ DIIEKTPOHHBII pecypc] - Pexum JIOCTyIIA:
http://znanium.com/catalog.php?bookinfo=516070

3. Uadopmatuka (kype nekmuii): yaeonoe mocodue / B.T. bespyuxo. - M.: U]]
OOPYM: UHOPA-M, 2012. - 432 c.: wr.; 60x90 1/16. - (Briciiee oOpazoBanue).
(meperier) ISBN 978-5-8199-0285-1. [DOnektpoHHBIA pecypc| - Pexxum moctyma:
http://znanium.com/catalog/product/335801

4. Undopmartuka st 3koHOMUCTOB: YueOHuk / B.I1. Arameuos, B.M. Tutos. -
M.: UJI ®OPYM: HUII Undpa-M, 2013. - 448 c.: un.; 60x90 1/16. - (Beicuiee
oOpazoBanue). (meperuier) ISBN 978-5-8199-0274-5. [DOnexktponHblil pecypc] -
Pexxum noctyna: http://znanium.com/catalog/product/395997

5. Uadopmatrka: mporpaMMHBIE CpEACTBA TEPCOHATBLHOTO KOMIIBIOTEpa:
VYuebnoe nmocobue / B.H. SAmmun. - M.: HUL] UH®PA-M, 2014. - 236 c.: 60x90 1/16
+ (om. mat. znanium.com). - (Beiciiee oOpa3zoBanue: bakamaBpuar). (meperer)
ISBN  978-5-16-006788-9. [Dnexktponnbiii pecypc] - Pexum nmocryma:
http://znanium.com/catalog/product/407184

Ilepedyensb pecypcoB MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOI CeTH

«HTEepHET»

1. ABtopckoe mpaBo B Hurepuere / Cepro A.I'., MockoBckas
roCyJIapCTBEHHAs FOpUAMYECKas akajaeMus. [DnekTpoHHbId pecypc] - http://mww.k-
press.ru/bh/2002/4/sergol/sergol.asp.

2. CoBpemennsbie onepanronnbie cucteMbl: Uadopmanus / C. Hazapos, A.


http://znanium.com/catalog/product/407184
http://www.k-press.ru/bh/2002/4/sergo1/sergo1.asp
http://www.k-press.ru/bh/2002/4/sergo1/sergo1.asp

[[Inpokos. [D71eKTpOHHBIHA pecypc] -
http://www.intuit.ru/studies/courses/631/487/info.
3. ba3br pannbix: WMudopmanus / Brnagumup IlIBenoB [DnekTpoHHBII

pecypc] - http://www.intuit.ru/studies/courses/508/364/info.

Ilepeyenb HHPOPMALTMOHHBIX TEXHOJIOTHI
H NIPOrPpaMMHOI0 odecredeHust

IIpu  ocymectBieHnn  0Opa30BaTENBHOTO  MpoIecca  CTyACHTaMH U
poheccopcKo-IPeno1aBaTeIbCKUM COCTaBOM UCIIOJIb3YETCS clenyrouee
nporpamMmmHoe obecrieuenue: Microsoft Office (Access, Excel, PowerPoint, Word u T.
n), Open Office, Skype, Bebunap (Muponosuc), mporpaMMHOe oOOecreyeHue
ANEKTPOHHOTO pecypcea caitta IBDY, Bxmtouas Ob6C IBOY.

IIpu  ocymectBieHnr  00Opa30BaTENBHOTO  MpoIecca  CTyAGHTaMH U
npo(eccopcKO-NPenoJaBaTeIbCKUM  COCTABOM  HMCHOJIB3YIOTCS  CIEAYIOIINE
uHpopmarmoHHo crpaBouHble cucteMbl: OBC JIBDY, O0ubnuortexu, pecypcsl u
noprainsl, npodeccuoHanbHas nouckopas cucreMa JSTOR. HayuHast anekTpoHHas
oumommoreka eLIBRARY, osnekTtpoHHO-OMOIMOTEYHAsT CHCTeMa M3JaTeIbCTBA
«Jlaub», onexTpoHHas Oubmmoreka "KoHCynmbTaHT cTyneHTa", dSJIEKTPOHHO-
oubnuoteunas cucrtema IPRbooks, nnpopmannonnas cucrema "EJJMMHOE OKHO
JocTyna K oOpa3oBaTelbHBIM pecypcaM', TOCTyN K AJIEKTPOHHOMY 3aKa3y KHHUI B
oubnuorexke [IBDY, noctyn k HOpMaTHUBHBIM JOKyMeHTHl JIB®Y, pacnucanuio;
PAaCCBUIKE IMHCEM.

Jlekupu TPOBOASATCS € MCHOJB30BAHUEM IPOEKTOpPA M MYJbTUMEIUWHOIO
KOMIUIEKCA [UId NPOBEICHMUS JIEKLUHMM BHYTPEHHEW cuctembl mopraina J[BOY.
JlaGopatopHble 3aHATHS NPOBOAATCA B CIELUAIU3UPOBAHHOM KOMIIBIOTEPHOM

KJ1acce.

VI. METOANYECKHE YKA3AHUA 11O OCBOEHUIO JUCIUIIJIMHBI
JucuuniauHa H3y4yaeTcsi B CIEAYIOLIUX OpPraHU3alMOHHBIX (opMax: JEKIUH,

na6opaTopHoe 3aHATHC, CAMOCTOATCIIbBHOC H3YYCHHUC TCOPCTUUYCCKOI'0O MaATCpHaJIa,


http://www.intuit.ru/studies/courses/631/487/info
http://www.intuit.ru/studies/courses/508/364/info

CaMOCTOSITETIbHOE  BBIMIOJHEHHWE WHAMBUAYAIBHOTO 33/laHUs; WHJUBUAYAJIbHbBIC
KOHCYJIbTallNH.

OcHoBHOI (GopMON CaMOCTOSITEIbBHOW pabOThl CTYJEHTa SIBISIETCA H3y4YCHHUE
TEOPETUYECKOT0 MaTepualia, €ro JIOMOJHEHHWE PEKOMEHJIOBAHHOM JUTEpaTypoH,
BBINIOJIHEHUE WHAMBUIAYAJIbHBIX 3aJlaHUi, a Takke aKkThuBHas paboTa Ha
71a00paTOPHBIX 3aHATHUSX.

KoHTpo:b 32 BBIMOJIHEHHEM CaMOCTOSTENbHON PA0OTHI CTYJIEHTA IPOU3BOIUTCS B
BUJIE KOHTPOJIA Kaxaoro srtana padotbl. CTyAeHT AOKEH IUIAHMPOBaTh rpaduk
CaMOCTOSITETILHOM PabOTHI MO AUCITUIIIIMHE U TIPUAEPKUBATHCS €TO.

OcBoenue kypca mucumiuiiHbl «MHbopmMaTuka» mpeanosiaraeT peiTHHTOBYIO
CUCTEMY OLICHKU 3HAHUM CTYJEHTOB U MPEyCMATPUBAET CO CTOPOHBI MPENOAABATEIIA
TEKyIIMA KOHTPOJb 3a TMOCEHICHHEM CTYACHTaMU JIEKUWW, MOATOTOBKOW H
BBITIOJIHEHUEM BCEX MPAKTUYECKUX PabOT ¢ 00513aTeIbHBIM MIPEIOCTABICHUEM OTYETA
0 paboTe, BBITIOJHEHUEM BCEX BUJIOB CAMOCTOSITEIIbHON PaOOTHI.

[IpomexyTouHoi attectanuei mno gucuuiuiuHe «HWHdopmatukay sBiseTcs
3a4er.

B teuenue yueOHOro cemectpa oOy4arommumMcst HyKHO:

e OCBOUTH TeopeTudeckuii Marepuan (20 6amioB);

e YCHENIHO BBIMOJIHUTH AyJUTOPHBIE U KOHTPOJIbHBIC 3a1anus (50 6amioB);

e CBOEBPEMEHHO M YCIICIIHO BBIMOJHUTH BCE BHUJIBI CAMOCTOSITEILHON PabOThI
(30 6anmoB).

CTyneHT cuuTaeTcs aTTeCTOBaHHBIM To auciuiuimHe «WHpopmaTukay npu
YCJIOBUH BBITIOJIHEHUS BCEX BUIOB TEKYIIIETO KOHTPOJIS U CAMOCTOSTEIHLHOU PaboTHI,
MPETYCMOTPEHHBIX YIEOHON MTPOTrPaMMOi.

Kputepun omenkun mno gucuuiuinHe «HWHpopmaTuka» s aTTecTallud Ha
sk3ameHe cienyiue: 86-100 6annoB — «OTAUIHOY, 76-85 GaimoB — «xopotioy, 61-75
OaIIJIOB — «yJIOBJIETBOPUTEIHHO», 60 1 MEeHee 0aIOB — «HEYAOBICTBOPUTEIHHOY.

[lepecuer 0amwiOB MO TEKYyIIEMY KOHTPOJIO M CaMOCTOSITEILHON pabote

IPOU3BOAUTCS MO (hopmyre:



m
P(n) E[Oi « K
n)= max Tl
=10 w

rae W= Y7, k' nust Tekyiiero peiTuHra;
W= YT, k' 11s UTOroBoro peiTuHra;
P(n) — pelTHHT CTyICHTA,
M — o011ee KOJTMIECTBO KOHTPOIBLHBIX MEPOTIPHSITHIA;
N — KOJIMYECTBO MPOBEJICHHBIX KOHTPOIBHBIX MEPOIPHSITHIA;
0; — 6aJu1, TOTYYCHHBIH CTYACHTOM Ha i1-OM KOHTPOJIBHOM MEPOIPUSTHHY;

0/"** — MakcHMaJbHO BO3MOXHBIM Oal CTyAEHTa MO I-My KOHTPOJBHOMY

MEPOTIPUSITHIO;
k; — BecoBoii K03(h(HUIHEHT I-TO KOHTPOJIBHOTO MEPOTIPHSTHS;
ki'* — BecoBoil KO3(D(MHIUEHT i-rO KOHTPOJBHOTO MEPONPHSTHS, €CIH OHO

ABJIACTCA OCHOBHBIM, NJIN 0, CCJIM OHO ABJEICTCA JOITOJIHUTCIBHBIM.

VIl. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE

JAUCHHUITINHBI
Anpec (MecTonooXKeHne) yueOHbIX HanmMeHnoBaHue 000py0BaHHBIX y4eOHBIX KAOMHETOB,
KaOWHETOB, OOBEKTOB IS IPOBENICHHUS 00BEKTOB JIJIs IPOBEICHUS MPAKTHYECKUX 3aHITHH C
MPAaKTHYECKUX 3aHATHH, OOBEKTOB NepeuHeEM OCHOBHOTO 000PY/10BaHUs

(bu3nuecKoil KyabTyphl U criopra (¢
yKa3aHHEeM HOMEepa MOMEIIEHHs])

690022, TIlpumopckuii  kpaii, T. | Kommbrotepusiii kiacc, Ha 16 en.:

Bria;mBocToK, 0. Pycckuii, kopryc G, | Mono61ok Lenovo C360 19,5 (1600x900), Pentium G3220T, 4GB
413 ’ ’ > | DDR3-1600 (1x4GB), 500GB HDD 7200 SATA, DVD+/-RW,

ayn. GigEth, Wi-Fi, BT, usb kbd/mse, Win7 Koprioparnsras (64- bit)

(16 mt.).

DkpaH ¢ 3ekTponpuBogoM 236*147 cm Trim Screen

Line; IIpoekrop DLP, 3000 ANSI Lm, WXGA

1280x800, 2000:1 EW330U Mitsubishi; IToxcucrema

CHEIMAIM3UPOBAHHBIX  KpeIJIeHul  00opynoBaHUs

CORSA-2007 Tuarex; IToxcucrema
BHJIcOKOMMyTanuu; [lojcucTemMa ayaHOKOMMYTAIUA |
3BYKOYCHJICHUS; aKyCcTUYeCKas cucTeEMA TUTS

norosouHoro moHTaxka S| 3CT LP Extron; nudposoii
aynuomnporeccop DMP 44 LC Extron.

B unranenpix 3amax Hayanot 6ubnmorexu /IBOY mpemycmorpensr paboune

MECTa AJId J'IIOI[GIZ C OI'paHUYCHHBIMHU BO3MOXHOCTAMHU 3J0POBbs, OCHAIICHBI



JUCIUIESIMU W NIpUHTEpaMu bpaitns; o00pyaoBaHHbIE NOPTATUBHBIMU yCTPONCTBAMU
JUISl YT€HUS IUTOCKONEYATHBIX TEKCTOB, CKAHUPYIOIIMMHU M YATAIOIIUMU MallMHAMMU,
BHUJICOYBEJICUUTEIIEM C  BO3MOXHOCTBIO  PEryJsIIMA  LBETOBBIX  CIEKTPOB;
YBEJIMYHUBAIOLIMMU JIEKTPOHHBIMU JIYIIAMH U YIIBTPA3BYKOBBIMU MapKUPOBILUKAMHU.
B nemnsx obecniedyenus crienuaibHBIX YCJIOBUM OOydeHUs] MHBAJIUAOB U JIMIL C
OTPaHUYECHHBIMA BO3MOXXHOCTAMH 370poBbs JIB®Y Bce 3maHus o0opyaoBaHbI
napaycamu, Ju@TraMu, TMOABEMHUKAMH,  CICHUATHU3UPOBAHHBIMH  MECTAMH,
OCHAILIEHHBIMU  TyaJICTHBIMH  KOMHAaTaMmH,  TaOJM4YKaMud  HMH(OpMaIMOHHO-

HaBHFaHHOHHOﬁ CHCTCMBEI.



IIpunoxenue 1

MMHUCTEPCTBO OBPA30OBAHUS 1 HAYKU POCCUMCKOM ®EJEPALIN
®deepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICHICTO HpO(l)eCCI/IOHaJ'IBHOFO O6paSOBaHI/I$I
«/laIbHEeBOCTOUYHBIN (eepabHbII YHUBEPCUTED)

(ABDY)

HIKOJIA ECTECTBEHHbBIX HAYK

YYEBHO-METOJUYECKOE OBECITEYEHUE CAMOCTOSTEJBHOU
PABOTbBI OBYYAIOIIIUXCA
no gucuuiuiuae « Magopmarukay»

Hanpasisienue noarorosku 38.03.01 Dxonomuka
[Ipodune «busHec-aHATUTHKA U CTATUCTUKA»
®opMa NOATOTOBKH OYHAsA

BaaauBocTok
2015



IInan-rpa¢guk BHINOJTHEHHUS CAMOCTOATEIbHONH PadOThI MO JMCHMILIMHE

Ne Bun CaMOCTOATEIILHON Hara/cpoku IIpumepHbIe ®opma
n/m | paboThI BBITIOJTHEHUS HOPMBI KOHTPOJIA
BpeMeHHU Ha
BbINIOJTHEHH €

1. NunuBuyanbHbIe 3a1aHUS 1-7 nenenun 3 gac. [IpoBepka
10 JIabopaToOpHOM padore: o0ydeHus 3aIaHUI
MOJITOTOBKA TEKCTOBBIX
JIOKYMEHTOB C
UCIIOJIb30BaHUEM TEKCTOBBIX
IPOLIECCOPOB

2. NunuBunyanbHbIe 3a1aHUS 8-15 nenenu 3 yac. [TpoBepxka
10 JIabopaToOpHOM padore: oOyueHus 3a1aHUI
CO3JJaHUE MIEKTPOHHOU
TaOJIMIbI U BHIYUCIICHUS B
HEel

3. WuauBuayanbHbIe 3a1aHUS 16 meneins 3 yac. [TpoBepka
o 1abopaTtopHoi padore: o0y4eHust 3aIaHUI
MOJIFOTOBKA MPE3EHTALUU

4, WuauBuayanbHbIe 3a1aHUS 17-18 Henenu 3 yac. [TpoBepka
1o 1abopaTropHoi padore: o0y4eHust 3aIaHUI
MOKMCK HH(OPMAIINH B
WHTEPHET

S. PaGota ¢  naureparypoi, 1-18 nenenn 6 uvac. KonTponbHas
MOJIFOTOBKA K oOyueHus paboTa, TecTsl
1a0opaTopHbIM paboTam
BCEI'O 18 gacor

PexomeHaaluu 0 CaMOCTOATEILHOM padoTe CTYACHTOB
CamocTrosiTenbHast paboTa CTYIAEHTOB COCTOMT B paboTe ¢ JUTepaTypoH,
HOJIFOTOBKE K JJa0OPaTOPHBIM padOTaM U BBIMOJIHEHUN WHAUBUAYAIbHBIX 3a/laHui IO

71a00paTOPHBIM paboTaM.

Pabora c 1ureparypou
B mpouiecce moAroToBkM K J1a0OpaTopHBIM padoTaM CTyAEHTaM HEOO0XOIUMO
oOpatuTh 0co00e BHHMAaHUE Ha CaMOCTOSATEIbHOE H3Y4YEHHE PEKOMEHIOBAaHHOMN
ydueOHO-MeToiuueckoil ynuteparypel. CamocTosTeNlbHas paboTra ¢ ydeOHUKaMH,
y4eOHBIMH TIOCOOMSIMU, HAy4YHOW, CHOPABOYHOM JIMTEpATypoHd, MaTepuaiaMu
Wutepuera saBnsercs HauOonee H(G(GEKTUBHBIM METOJOM TMOJNyUYEHUs 3HAHHM,

MMO3BOJIET 3HAYUTCIbHO AaKTHUBHU3UPOBATH IIPOLECCC OBJIAACHUSA I/IH(bOpMaLII/Ief/'I,



criocoOcTByeT Oosiee TIyOOKOMY YCBOEHHUIO M3y4aeMOro marepuana, GopMupyer y

CTYJICHTOB CBO€ OTHOIIICHUE K KOHKPETHOM MpoOIIeMeE.

IHoaroroBka K 1a00paTopHBIM padoram
[ToaroroBky K Kakaoi JsabopaTOpHOM paboTe KaKIbId CTYJICHT IOJDKEH
Ha4yaTh C O3HAKOMJICHUS C IUIAHOM, KOTOPBIA OTPaXKaeT COAEP/KAHUE MTPEII0KECHHON
TeMbl. Bce HOBbIE NOHATHUS MO U3y4aeMOM TeME HEOOXOJIMMO BBIYYHTh HAaU3YCTh U
BHECTU B IJIOCCapUid, KOTOPBIM 11€1€CO00pa3HO BECTU € CaMOro Haydaja U3y4eHUs
Kypca. Pe3ynpraT Takoil pabOThl JOJKEH MPOSBUTHCS B CIHOCOOHOCTH CTY/AEHTA
CBOOOJTHO OTBETUTh HAa TEOPETUUYECKUE BOIMPOCHI MO TEME, IPABUIHLHOM BBITIOJHEHUN

nabopaTopHbIie pabOTHI.

NuauBuayajbHble 3aJaHUS 10 J1a00paTOPHBIM padoTam

[Ipu  BbIONHEHMM  JaOOPAaTOPHBIX  PabOT  CTyJEHTaM  BBIIAIOTCS
WHIUBUIYAJIbHBIE  3aJlaHMs, COJEpPXKAHUE  KOTOPBIX  ONpelNeNsieTcs  TeMOu
JabopatopHoil paboOThl. 3agaHUs BBINOJHAIOTCA B KOMIIBIOTEPHOM Kjacce Npu
BBITIOJIHEHUU JTA0OpaTOpHOM paboThl. ECu CTyIeHT He ycIen 3aBepIluuTh 3a/laHue Ha
3aHSTHH, TO OH 3aBEPILAET €r0 CaMOCTOSTENBHO.

[Io xaxaoMmy 3agaHUIO MPEANOJaraeTcsi MNOATOTOBKA WHIWMBHIYAJIBHOIO
JTOKyMeHTa (MpoekTa). BhIMoaHeHHbI MPOEKT 3amminaerca. B mporecce 3aiuThl
CTYIEHT JOJDKEH JaTh IMOSICHEHUs IpolLiecca BBINOJHEHUsS 3aJaHusl U OTBETUTH HA

BOIIPOCEKI 11O UCITOJIB3YEMOMY IIPU IMMOATOTOBKE 3aaHUsA ITPOTrpaMMHOMY CPpCACTBY.

Kpurtepyuu oueHKH MHIAUBUAYAJIbHBIX 32/1aHUH (IIPOEKTOB)

e 100-86 GamioB BBICTABISETCS, €CIM COJEP)KAHME M COCTABIISIONIME YACTU
3aJIaHUsl COOTBETCTBYIOT BBIJIAHHOMY 3aJaHUIO0, CTYJIEHT yMeeT apryMEHTHUPOBAHHO
OTBEYaTh HA BOMPOCHI, CBSI3aHHBIE C 3aJaHueM. [IpoJIeMOHCTPUPOBAHO 3HAHUE U
BJIQJICHUE HaBBIKAMU TOATOTOBKH JIOKYMEHTa 1Mo TeMe. DaKTUUEeCKUX OIINOOK,

CBS3aHHBIX C IOHUMAHHUEM CTPYKTYPBI U COACP/KAHUSA 3a1aHUS HET.



e 85-76 6a/UI0B BBHICTABIISICTCS, €CITU MTPH BHIMIOJIHCHUH 3aIaHUS JTOMYIICHO HE
0oJiee OTHOM OMMOKH JINOO MPH IMOSCHESHUH IPOIIECCa BBHITIOJHEHUS 3aJaHHsI CTYICHT
HE CMOI' OTBETHTh Ha OJUH BOIPOC. [IpOJEMOHCTPUPOBAHO 3HAHWUE U BIIAJICHHE
HaBBIKAMU TIOJITOTOBKH JIOKYMEHTa 1Mo TeMe. DaKkTHYECKHUX OIIMOOK, CBA3aHHBIX C
MOHMMAaHUEM CTPYKTYPBI H COJICP)KaHUS 3aJIaHUs HET.

e 75-61 Gay1 BBICTABISCTCS, €CJM MPU BBITOJHCHUH 33JaHUS JIOMYIICHO HE
Oosiee TBYX OMIMOOK JTMOO MPH MOSCHEHUH MPOIIECCa BBIMOJHCHUS 3aJaHUs CTYICHT
HE CMOT OTBETHTHh Ha OJWH BoIpoc. [IpoleMOHCTPUPOBAHO 3HAHWE W BIIAJCHHC
HaBbIKAMHU TIOJITOTOBKM JOKyMeHTa 1o Tteme. JlomymieHo He Ooiee 2 omuOOK,
CBSI3aHHBIX C IOHUMaHUEM CTPYKTYPBI U COJICPIKAHUS 3aJaHusI.

e 60-50 GammoB - ecnM CTPYKTypa W COJAEpKaHHWE 3aJaHUS COOTBETCTBYET
TpeOyeMbIM, OJTHAKO CTYIACHT HE MOXET JaTh MOIPOOHOTO IMOSCHEHHUS Ipolecca

BBITTOJIHCHUA 3a1aHUA.

[IIkaga oueHNBaHUA

Menee 60 6amnoB HE3a4YTEHO HEYAOBJIIETBOPUTEIBHO
Ot 61 o 75 6amnoB 3a4TEHO YAOBJIETBOPUTEIBHO
Ot 76 no 85 6amnoB 3a4TEHO XOpOIIIO0

Ot 86 no 100 6anoB 3aUTEHO OTJINYHO




[Tpunoxenue 2

MMHUCTEPCTBO OBPA30OBAHUS 1 HAYKU POCCUMCKOM ®EJEPALIN
®deepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIECTO HpO(l)eCCI/IOHaJ'IBHOFO O6paSOBaHI/I$I
«/laIbHEeBOCTOUYHBIN (eepabHbII YHUBEPCUTED)

(ABDY)

HIKOJIA ECTECTBEHHbBIX HAYK

®OHJA ONEHOYHBIX CPEACTB

no pucuuiuiuae « Magopmaruka»
Hanpasisienue noarorosku 38.03.01 Dxonomuka
[Ipodune «busHec-aHATUTHKA U CTATUCTUKA»
PopmMa NOArOTOBKH 0YHAS

BiaaguBocTok
2015



IHacoopr

(l)OHI[a OIICHOYHbLIX CPEACTB

no aucuumiaune «Mudopmarukan

Koxa u ¢popmysiupoBka
KOMIIETeHIIH U

dranbl GOPMUPOBAHUS KOMIIETEHIIUN

0a3oBble MHPOPMAIMOHHBIE TEXHOJOTHUH IS PELICHHS
SKOHOMHUYECKUX M YIPaBICHUECKUX 3a]lay; CIIOCOOBI

OIIK-1 CcrocoGHOCTh  peraTh pelICHHsT CTaHIAPTHBIX 3aa4  HpodecCHOHATBHON
CTAHIAPTHBIE 3a1a4n ; JEATENPHOCTH HAa  OCHOBE  HMH(OPMAIMOHHON |
. Haer oubnmorpaduyeckoil  KyJIbTypel C  IPHUMEHEHHUEM
npodeccnoHaTbEHOMI rpag YIRTYP p 5
UH(OPMAIIMOHHO-KOMMYHHKAI[MOHHBIX ~ TEXHOJIOTHH;
NEeSATEeTbHOCTH Ha OCHOBE
o MNOATOTOBKU TCKCTOBBIX HTOKYMCHTOB, OJICKTPOHHBIX
MH(POPMAIIMOHHOM u o N
. MIpe3eHTAINN; TpeOoBaHHS “H()OPMAITMOHHOM
oubnmorpaduyeckoil KyabTypbl 6e30MACHOCTI
c MIPUMEHEHUEM =
peliaTh CTaHIApTHbIE 3aa4d  HpodhecCHOHATBHON
nH(OPMALIMOHHO- .
JEATENPHOCTH HAa  OCHOBE  HMH(OPMAIMOHHOW |
KOMMYHHKAIIHOHHbIX Ymeer | 6ubnuorpaduueckoll  KyJIbTypel C  INPUMEHEHHEM
TexHoirornu H - C  y4YCTOM MH(pOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH H C
OCHOBHBIX TpeOOBaHH y4eTOM TpeOOBaHU#H HHPOPMAITHOHHON 6€30MaCHOCTH
uH(OPMAIHOHHOT HaBBIKAMH Pa0OTBl C MPHUKIAJAHBIM TPOrPAMMHBIM
besomacHocTH B obecrieueHneM, 0a3aMM  JQHHBIX  JUIS  PEIIEHHs
Janeer .
CTaHJAPTHBIX 33/1a4 MPOPECCHOHATBHON AEATEIBHOCTH
Ha ux
3 COBPEMEHHBIE TEXHUYECKUE cpeacTBa u
HaeT
nH(OPMAaIIMOHHBIE TEXHOJIOTUN
ITK-10 CIOCOOHOCTh
WCIONb30BaTh I PEILICHHUs NPUMEHSATh COBPEMEHHBIE TEXHUYECKHE CPEJICTBA U
KOMMYHHUKATHUBHBIX 3amay | YmeeT | MH(OPMAIIMOHHBIE TEXHOJIOTHH I PEIICHUs
COBPEMEHHBIE TEXHUYECKHE KOMMYHUKATUBHBIX 337124
cpencTtBa M MH(QOPMAIMOHHBIC HaBBIKAMH paboThI c COBPEMEHHBIMU
TEXHOJIOTHH B TEXHUYECKUMH CpPEJICTBAMH M  HUCIIOJIb30BaHUS
Janeer .
MH(POPMAITMOHHBIX TEXHOJIOTHIT pereHus
KOMMYHHUKATHUBHBIX 337124
Ne KoHuTpomupyembie Kozt u aTansr popmupoBaHus OrnieHOYHBIE CPENICTBA - HANMECHOBAaHUE
/11 pa3aeIbl/TeMbl KOMITETEHITHI
JUACIUIIINHBI




TEKYIINH MIPOMEXYTOUHAs
KOHTPOIIb aTTecTalys
Tema 1. Mudopmanms, OK-7, 3Haer mousatue | [1P-2 3ager, Bompocsr 1-8
HHPOPMALNOHHBIE OIIK-3, | mapOpMaIUN u ee | KOHTpPOJIbHAs
CUCTEMBI U TEXHOJIOTUU IK-2, CBOMCTBa, poJib U 3HaueHue | pabora
IK-3 nHdopmanny,

nHdopmaruzanuu

o01ecTna,

nH(pOpPMaMOHHBIX

TEXHOJIOTUH,

TEOPETHIECKHE OCHOBBI

HHPOPMAITNOHHBIX

MIPOLIECCOB

mpeoOpa3oBaHMsL

nHPOPMAIIUH. .
Tema 2. Texuuueckue OK-7, 3Haet coBpemennsle | I1P-1 Tect 3auer, BOIpOCH 9-
cpenctBa  peammzanuu | OIIK-3, | TexHmueckue u 16
nH(pOpMaMOHHBIX IK-2, MIpOrpaMMHBIE  CpeJCTBa
MIPOLIECCOB IK-3 00paboTKH, XpaHEeHUs WU

nepenaud  MHGOPMAIHH,

OCHOBHBIE HANpaBJICHUS HX

pa3BUTHUS
Tema 3. CereBnle OK-7, 3HaeT cospemennsle | I1P-1 Tect 3auet, Bompocs! 17-
TEXHOJIOTUH PabOTHI C OIIK-3, | mporpamMMHBIE  CpeCTBa 27
nHpopmanuei IK-2, paboTel ¢ JOKyMEHTaMHU

IK-3 Pa3IMYHBIX TUIIOB

Tewma 4. [TpuxnagHeie OK-7, 3Haet coBpemennble | I1P-1 Tect 3auer, BOIPOCHI 28-
MIPOTrpaMMHBIE CPEICTBA OIIK-3, | mporpamMMHBIE  CpeZCTBa 32
peanuzanun IK-2, paboTel ¢ JOKyMEHTaMH
nH(pOpMaMOHHBIX IK-3 Pa3IMIHBIX THUIIOB,
TIPOLIECCOB. TIPUHIIATIBL paboTsI

KOMITBIOTEPHBIX ~CeTell, B

TOM yucie cetu WHTepHer,

OCHOBBI TEXHOJIOTUH

co3siaHus 6a3 TaHHBIX
JlaGopatopHbie paboThI OK-7, Ymeer cpaBuuBath | [1P-6 3ader, Bompockl 17-
1-5: hopmarupoBaHue OIIK-3, | coBpeMeHHBIC nabopaTopHas 32
TEKCTa B pPeIaKToOpe IK-2, nporpaMMHbBIE  cpelcTBa | paboTa
Word; pabora ¢ IK-3 00pabOTKH, XpaHEHUS W

TabJIMIAMU B PEIAKTOPE
Word; co3nanue u
pelaKTUpOBaHUE
JMarpaMm u rpadukoB B
JIOKYMCHTaX B
penaxtope Word;
IIOATrOTOBKA U
ohopMIIeHHE
MHOTOCTpaHUYIHBIX
JIOKYMEHTOB B
penaxtope Word

mepenadyl WHOPMAIUU |
BEIOMpATH IO IXOISIIIIE
IUTS paboTh [¢
JOKYMEHTaMHU pa3HBIX
THIIOB; HCITIOJIH30BAaTh
COBpPEMEHHBIC
nHPOPMALMOHHBIE
TEXHOJIOTHH IIPH CO3JaHUH
" PeIaKTHPOBAHUH
JOKYMEHTOB  Pa3IHYHBIX
THIIOB




Bnaneer  coBpeMeHHBIMHU
IPOrPaMMHBIMH
cpenctBamMu  00paboOTKH,
XpaHeHUs W  Iepenayu
nHpOpPMAUN npu
CO31aHUH JOKYMEHTOB
Pa3HBIX THIIOB,
COBPEMEHHBIMU
MIPOrPaMMHBIMHU
CPE/ACTBaMHU  CO3JaHUS U
pelaKTHPOBaHUS
JIOKYMEHTOB,

JlaGopaTopHbie paboThI
6-10: co3ganue u
(dopmaTrpoBaHue
Tabnur B Excel;
BbIunCieHus B Excel,
HCIIOIb30BaHUE
¢GbyHKUMH; Tpaduky 1
nuarpammbl B Excel;
COPTHUPOBKA U
GbuIbTpanus JaHHBIX B
Excel

OK-7,
OIIK-3,
IK-2,
[K-3

Ymeer HCI0JIb30BaTh
COBpEMEHHbBIE
nH}popMannOHHbIE
TEXHOJIOTHH TPU CO3JIaHUU
u pelaKTHPOBaHUH
JOKYMEHTOB  Pa3IIMYHBIX
THUIIOB, UCTIONIb30BATh
COBPEMCHHBIC TEXHOJOTHH
o0paboTkn  mH(pOpMAIIH,
XpaHsIeHncs B JOKYMEHTax

Bnageer  coBpeMeHHBIMHU
MIPOrpaMMHBIMHU
CPE/ACTBaMH  CO3JaHHS U
pelaKTHPOBaHUS
JOKYMEHTOB,  00paboTKH
XpaHsuencs B HUX
uHdopmanuu

Bunageer  coBpeMeHHBIMU
POrpaMMHBIMH
CpENCTBAMH  CO3IaHHSA H
peOaKTHPOBAHUS
JOKYMEHTOB,  00pabOTKH
XpaHsuencs B HHX
nHpOpMAIUU

I1P-6
JTabopaTopHast
pabota

3auet, Bompocs! 17-
32

JlabopaTtoprass  pabota
11: Touck uHbOpMaILH
B MHTEpHET

OK-7,
OIIK-3,
IK-2,
IK-3

Ymeer HCIIOJIb30BATh
TUTIEPTEKCTOBLIC
TEXHOJIOTHH,
(GhopMyIHPOBATh  3AMPOCHI
JUIsl TIoucka MHGOpMaIUK B
CCTHU MHTCPHET

Bnaneer METOJaMu
HCIIOJIB30BAHUSA
COBPEMEHHBIX
WH(POPMAIMOHHBIX
pecypcoB  mpH  IIOUCKE
uHpOpMALUU B CETH
HHTEPHET

I1P-6
nabopaTopHas
pabora

3auer, Bompockl 17-
32

Jlabopatoprast  pabota
12: Co3ganme TpyMITBI
Web-crpanun  meromom
peoOpa3oBaHUS
nokymentoB MS Office;
[Mouck wuHpOpMaK B
WHTepuer

OK-7,
OIIK-3,
IK-2,
IK-3

Ymeer HCII0JIb30BaTh
THIIEPTEKCTOBBIC
TEXHOJIOTHH TPU CO3AaHUU
CTpaHHMII B HHTECPHET;,
(dhopMynmHpoBaTh  3aMpPOCHI
JUIS TIOMCKa MH(OpMay B
CeTH UHTEPHET

I1P-6
nabopaTopHas
pabota

3auer, Bompocs! 17-
32

Bunageer  coBpeMEHHBIMU
MIPOrpaMMHBIMU
CpeICTBaMHU CO3JAaHUS U
pPEeNaKTUPOBAaHUSA CTPAHHIL
caiitos. MeTOAaMuU
HCIOJb30BaHUS




COBPEMEHHBIX
HH(OPMAITMOHHBIX
pecypcoB  mpu  TOUCKE
nHpOpMAIUK B CETH
HHTEPHET

Brnageer  coBpeMEHHBIMH
MIPOTPaMMHBIMHU
CpeACTBaMH CO3JAaHUS U
penaKTUPOBaHUS 6a3
JIAHHBIX

OIIEHOYHBIE CPEJCTBA JJIS1 IPOMEXKYTOYHOM ATTECTAIIUU

BOIIPOCHI K 3AYETY
1. Tlousatue nndopmanuu, ee CBOICTBA
2. 3amaum XxpaHeHUs, epenayu, o0paboTku nHPOpMaIUK.
3. Usmepenue undopmarmu
4. Cuctembl cunucieHus. ApupMETHIECKHE ONIEPallii B Pa3IMYHBIX CHCTEMaX.
5. OcHOBHBIE IPUHIIUIIBI pAaOOTHI KOMITBIOTEPA.
6. daitnoBas cuctema. OpraHu3aIys KaTaJloroB
7. CucreMHOE U MPUKJIAHOE MPOTPAMMHOE O0ecrieueHne
8. IIporpammsl paGoThI C TEKCTOM U TPaPHUKOi
9. TabnuyHbIE IPOIECCOPHI
10. IIporpammsbl co3gaHus MPe3CHTAIUH.
11. TlpuHuumbl oprauu3anuu U GyHKIMOHUPOBAHUS KOMIIBIOTEPHBIX CETEH.
12. JlokanbHbl€ U TT00aNbHBIE CETH.
13. Opranuzanus 3amuTbl ”HGOPMAIK B THHOPMAITMOHHBIX TEXHOJIOTHIX
14. Hcropus pa3BuTus riiodanbHoi cetu Internet.
15. T'unepTeKCTOBbIE TEXHOJIOTUHU.
16. IMoustue URL, HTML — ¢aiinos (ctpykrypa HTML-10kyMeHTOB, Tern).
17. Twumnbl caliToB U UX CTPYKTypa (IOMCKOBBIE, KOPIOPATUBHBIEC, KOHTEHT CAUTHI U
T.J.).
18. ABTOpCKOE IpaBO U UHPOPMALUOHHBIE TEXHOJIOTHH
19. CrpykrypupoBaHHe JaHHBIX B 0a3ax JaHHBIX.
20. Cucremsl ynpaBieHus: 6a3aMu TaHHBIX.



OLIEHOYHLIE CPEJCTBA JUISI TEKYIIEN ATTECTALIMHA

IIpuMepsI TECTOBBIX 3aJaHU I

1. 3aeauHMIy UBMEPEHUS KOJIUYECTBA MH(POPMAIIUU TIPUHSIT:

a. oon;
b. bur;
c. bair;
d. Koair
2. Ilpou3BoauTETLHOCTH pabOTHI KOMITbIOTEPA (OBICTPOTA BBHIMOIHEHUS OTIEpaIInii)
3aBHCHT OT:
a. pa3Mepa dKpaHa IUCILIes;
b. gacToTsI mporeccopa;
C. HaNpsDKCHHS MUTAHMS,
d.  OBICTPOTHI HaXATHs HA KJIABUIIIH;
3. Kakoe ycTpoicTBO MOKET OKa3bIBaTh BPEIHOE BO3JICHCTBUE HA 3/I0POBHE
yesoBeKa?
a. TpUHTEp;
b. moHnuTOp;
C. CHUCTEMHBI OJIOK;
d. Mouewm;
€.

4.  @aiin — 9T10:

a.
b.
C.
d.

eAMHUIA U3MepeHusi nHpopMauy;
nporpaMmMa B ONIEPATUBHOM MaMSITH;
TEKCT, pacrie4aTaHHbIN Ha IPUHTEPE;

nporpamMMa MM JTaHHBIC Ha JTUCKCE,

5. Mogens ecTh 3aMeleHrne U3y4aeMoro 00bEKTa IPYruM 00BEKTOM, KOTOPBIi

OTpPaXKaeT:

a.
b.

BCC CTOPOHBI JAaHHOT'O O6T)€KTa;

HEKOTOPbIE CTOPOHBI TAHHOTO 0OBEKTA;



10.

11.

C. CYHCCTBCHHBIC CTOPOHBI IAHHOT'O O6T>€KTa;

d. HCCYIICCTBCHHBIC CTOPOHLI JTaHHOTO 06LCKT3;

MuHuMaabHBIM O6’I)€KTOM, HCIIOJIb3YEMBIM B TCKCTOBOM PEAAKTOPE, ABJLACTCA.

a. CIOBO;
b. Touka skpaHa (IUKcen);
C. aO3am;
d. cumBOJ (3HAKOMECTO);
KonuuecTBo paznuyHbIX KOAUPOBOK OYKB PYCCKOTO andaBuTa COCTABIISIET:
a. OJIHY;
b. e (MS-DOS, Windows);
c. tpu (MS-DOS, Windows,Macintosh);
d. mars (MS-DOS, Windows,Macintosh, KOU-8, ISO);
HNucTpymMeHTamMu B rpapuecKoM peJakTope sSBISIOTCA:
a.  JUHUA, KPYT, IPSIMOYTOJIbHUK;
b. BeIZENIEHUE, KOMMPOBAHKE, BCTABKA;
C. Kapasjall, KHCTb, JaCTUK;
d. HaOopkI IBETOB (AIUTPHI);
B coctaB MmynbTUMena-KOMIbIOTEPa 0053aTEILHO BXOJIAT:
a. MPOEKIHMOHHAS MaHEb;
b. CD-ROM nuckoBoj v 3ByKOBas ILjIaTa;
C. MOJEM,
d. miorrep;
B snextponnbsix Tabnuuax BeieneHa rpynna siueek Al:B3. Ckonbko sueek

BXOJUT B ATy rpynmy?

a. ©6;
b. 5;
c. 4
d 3

OCHOBHBIM 3JIEMEHTOM 0a3bl JAHHBIX SIBJISICTCS.

a. T1oJe;



b. dopwma;
C. Tabnuia,
d. 3anuce;
12. TumepTexcT — 3T10:
a. O4YCHb OOJBIION TEKCT,
b. CTpyKTypHpOBaHHBIN TEKCT, B KOTOPOM MOTYT OCYIIECTBISThCS
MEPEXOIBI TT0 BBIICITICHHBIM METKAM;
C. TeKcT, HaOpaHHBIA HA KOMITBIOTEPE;
d.  TekcT, B KOTOPOM HCIOJIB3yeTCs MPHUQT OOJIBIIOro pa3Mepa,
13. Kakoe ycTpoiicTBO 001ajaeT HAUMEHBIIEH CKOPOCThIO 0OMeHa H(OpMaIIHeH:
a. CD-ROM nauckosor;
b. xecTkuil TUCK;
C.  JHMCKOBOJ JUIsl THOKUX JUCKOB;
d. MHKpOCXEMbI OTIEpaTUBHOM MaMSTH;
14. 3apakeHre KOMIBIOTEPHBIMH BUPYCaMU MOXKET IMPOU30MTH B TIpOIiecce:
a. TeYaTHu Ha IPUHTEPE;
b. pabotsl ¢ daitnamu;
C. ¢opMaTupoBaHUs JUCKETHI,
d.  BBIKIIOYCHHUS KOMIIBIOTEPA;
15. 3aman noanseii nyTh K daitny C:\DOC\PROBA.TXT KakoBo umMs kaTajiora, B
koTopoM HaxoauTcs ¢aia PROBA. TXT?
a. DOC;
b. PROBA.TXT;
c. C:\DOC\PROBA.TXT,;
d. TXT;
16. T'eHeanormueckoe AepeBO CEMbHU SIBIISETCS:
a. TabmuyHOM MH(POPMAITMOHHOW MOJIENbIO;
b. wuepapxuueckoit nHGHOPMAIIMOHHON MOJICIIBIO;
C. cereBOil HHPOPMAIIMOHHOW MOJIETIBIO;

d. mpeamerHO# MHOOPMAILIMOHHONW MOJIEIBIO;



17. MuHMMaIBHBIM 00BEKTOM, UCITOJIB3YEMBIM B PACTPOBOM rpadudecKoM
penakTope, SBIsSeTCS:
a. TO4YKa dKpaHa (MUKcen);
b. mamuTpa BETOB,;
C. 00BEKT (MPSAMOYTOJIBLHUK, KPYT U T.1I.)
d. cuMBOJI (3HAKOMECTO);
18. Haubonbumuii ”HPOPMAIMOHHBII 00beM OyIeT UMETh (haiiy, Coaep KaIIU:
a. gepHo-OemnbIit pucyHok 100*100;
b. ayawokmum MTENEHOCTHIO | MUH,
C. CTpaHHMIly TEKCTa;
d.  BUACOKJIHMII JJTUTCIBLHOCTHIO 1 MUH;
19. B snexkTpoHHBIX Tabnuiax Gopmyiaa He MOKET BKIIIOUATh B CeO:
a. 4ucia;
b. wuMeHa syeexk;
C. TEKCT;
d. 3Haku apuPMETHUECKUX OTEpaIIHi;
20. HuadopmanroHHOH (3HAKOBOW) MOJIEIBIO SIBIISICTCS:
d. AHATOMHYECKHN MYJISTK;
b. wmaxker 3manus;
C. Mojenb Kopaos,

d. amarpamma.

KpI/ITepI/IH OIICHKH BBIINIOJITHCHHUSA TECTOB

IIpouieHT MPaBWJIBLHBIX OTBETOB Onenka
Ot 95% 1o 100% OTJINYHO
Ot 76% mo 95% XOPOIIIO
Ot 61% 10 75% YAOBJIETBOPUTEIHHO
Menee 61% HEYJOBJIETBOPUTEIHHO

KOHTPOJIBHBIE PABOTBI 110 TEME 1

Bapuanrtsl 3axanus 1




10.

11.

12.

13.

Bb1 nogonuu k cBeToopy, Koraa ropen kpacHsiid ceet. [locne aToro 3aropencs
XKenThii cBeT. CKOJIBKO HH(POPMAIIUU BBl TIPH 3TOM TIOJTYIHIIN?

['pynna mKoJIbHUKOB MPUIILIA B OacCeilH, B KOTOPOM 4 TOPOXKKHU IS TIJIaBaHUA.
Tpenep cooOmui, 4to rpymmna OyAeT iaBaTh Ha JOpoxkke HoMep 3. CKOJIBKO
uH(MOpPMAIUU TOJTYYUITU IIKOJIBHUKU U3 3TOTO COOOIICHUS ?

B xop3une nexar 8§ mapos. Bee mapel pazHoro nsera. Ckoyibko HHGOpMALUH
HECET COOOIICHNE O TOM, YTO U3 KOP3UHBI JOCTAIHN KPACHBIH map?

bruta nmonyudena renerpamma: «Bcerpedante, Baron 7». MI3BeCTHO, 4TO B COCTaBe
noe3na 16 BaronoB. Kakoe konndecTBo HHMGOpMaLUK ObLIO MOTYyYEHO?

B mkonpHON OnOMMoreke 16 cremtaxkel ¢ kuuramu. Ha kaxaoMm creiuiaxe 8
noJyiok. bubnmorekapp coobmuB [lere, 4To Hy)KHasg eMy KHUTA HAXOJMUTCS Ha
ISTOM CTeJJIaXKe Ha TpeThed cBepXy mnoJike. Kakoe koinyecTtBo mH(pOpMaun
oubnuotekaps nepenain [lere?

[Ipu yragpiBaHuu 1enoro yucia B nuana3one or 1 mo N Obuto moiydeHo 7
outoB uaopmanuu. Yemy paHo N?

[Ipu yrajmpiBaHuUM 1IEJIOTO YKCIa B HEKOTOPOM JHamna3oHe ObUIO MOJy4eHO 6
outoB uaopmanuu. Ckoisbko yucen cogaepxkut DTOT nuanazon?

CooOmenne o TOM, 4TO Bam JApyr >kuBeT Ha 10 3Taxke Hecér 4 Oura
unpopmaruu. CKOJIBKO dTaxel B 1ome?

CooOmenne o toM, uyto Ilers >xuBeT BO BTOpPOM MOABE3NE, HeceT 3 Owura
uHdopmaruu. CKOJIbKO MOIBE3/I0B B IoMe?

B kopoOke nexar 7 pa3HOUBETHBIX KapaHpamie. Kakoe KoiudecTBO
uH(pOpPMAIUU COACPKUT COOOIIEHHE, YTO M3 KOPOOKM JIOCTalM KpaCHBIM
KapaHjaami?

Kakoe xonuuectBo nH@opManuu HeceT cooOiieHue: «BcTpeua Ha3HaueHa Ha
CEHTSIOPH?»

Kakoe xommuecTtBo uH(MOpMAIMU HECET COOOIIEHHME O TOM, 4YTO BCTpeYa
Ha3HayeHa Ha 15-e uncno?

Kakoe kommuecTtBo wuH(pOpmanuu HeceT cooOLIeHHE O TOM, 4YTO BCTpeda

HazHadyeHa Ha 23 okTsa0ps B 15.007?



14.

15.

16.

17.

18.

19.

20.

21,

Bapuanrtsl 3axanus 2
Andasutr memenu Mynbt coctour u3 8 OykB. Kakoe KoimyecTBO
uHbopMaluu Hec€T oHa OykBa 3Toro andabura’?
CooO1enue, 3anmcanHoe OykBamu u3 64-cuMBoOJIBHOTO aldaBuTa, coaepkut 20
cumBoJI0B. Kakoit 00bem uHdopmarum oH HecET?
Mynetin umeer 32-cumBoibHbIM andaBut. [lnems IlynpTn ucmonb3yer 64-
CUMBOJIbHBIA andaButr. Boxau mnemeH oOMeHsuiuch mnucbMmamu. [lucbmo
wieMenn Mynbtu cogepxano 80 cuMBOJIOB, a mUchbMO memMeHu [lynbter - 70
cuMBOJIOB. CpaBHUTE 00BEMBI HHPOPMALIUHU, COJIEPKAIICICS B MUChMAaX.
Andaputr 1iemeHn MynbTH cocToUT u3 32 CHUMBOJIOB. UYJEHBI IUIEMEHH
UCIIOJIB3YIOT B CBOEW pEUM M MHUCHME TOJIBKO CJIOBa JJIMHOW 8 CHMBOJIOB,
IpUYEeM BCE CJOBa HAYMHAIOTCS WM C cuMmBojia A, unu ¢ cumBosa O,
ocTalibHble OyKBBI B CJIOBE MOTYT OBITh JIOOBIMH. Kakoe KOJIM4ecTBO
MH(pOpMAIUU HECET OJJHO CJIOBO 3TOTO MJIEMEHU?
Andaputr 1iemeHn MynbTH cocToUT #3 32 CHUMBOJIOB. UJEHBI TUIEMEHH
UCIIOJIB3YIOT B CBOEW pEUM M MHUCHbME TOJIBKO CJOBa JJIMHOW 8 CHMBOJIOB,
IpPUYEM BCE CIIOBAa HAYMHAIOTCS WM ¢ CUMBOjda A. min ¢ cumBoia O, umm ¢
cuMBoJjia B, nim ¢ cumBoia K, octanbHbIe OYKBBI B CJIOBE MOTYT OBITh JTIOOBIMHU.
Kakoe konnuecTBo MHGOpMALIMK HECET COOOLIEHUE ATOTO MIIEMEHHU, COCTOSIIIIEE
u3 20 cioB?
CnoBapnbiii 3anac meMenu [lynbTu coctaBiaoT 256 CJIOB OMHAKOBOU JJTMHBI.
Kaxmas OykBa andaButa Hecer 2 Outa uHbopmanuu. KakoBa nivHa cioBa
ATOTO MJIEMEHU?
CrnoBapubiii 3anac iemenu [lynbtu coctaBisitor 1024 cnosa u3 5 6ykB. Kakoe
KOJIMYECTBO MH(OpMaIUy HeceT oiHa OyKBa u3 asipaBuTa 3TOTO MJIEMEHN?
Nudopmarmonnoe coobmenne oobemom 1,5 Koéaiit comepxut 3072 cumBona.
CKOJIBKO CUMBOJIOB COJICPKUT an(aBuT, IPHU MOMOIIH KOTOPOTO ObLIO 3alUCaHO

ATO coo0IIIeHNE?



22,

23.

24,

25.

26.

217,

28.

29.

30.

31.

O0béM coobmenus, coaepxamiero 1024 cumBoma, coctaBwi 1/512 dacthb
merabaiita. KakoB pasmep andaBura, ¢ TOMOIIBIO KOTOPOTO 3alHCaHO
cooOuieHue?

CKOJIBKO CHMBOJIOB COJCPKUT COOOIIEHNE, 3alMMCaHHOE C TOMOIIbI0 16-
CHUMBOJIBHOTO ajipaBUTa, €CJIM 00BEM ero coctaBuia 1/16 yacts Merabaiita?
CKoJIbKO KHJIOOANT COCTaBIIIET COOOIeHUE, coaeprkaiiee 12288 6uTon?
CKOJIbKO KHJI00AUT cocTaBUT cooOmieHne u3 384 cumBoIOB 16-CHMBOIBHOTO
andaputa?

Jlnsg 3amMcu  TEKcTa HMCHOJb30Balica 256-cuMBOJIbHBIN  andaBut. Kaxpas
ctpanuna coaepxkut 30 ctpok mo 70 cumBojOoB B cTpoke. Kakoit o0bem
uH(OPMAIUU COJIEPKUT 5 CTPAHMII TEKCTA?

Coo0bmieHue 3aHUMaeT 3 CTpaHuUlIbl 10 25 cTpoK. B ka0l cTpoke 3arucaHo 1o
60 cumBosiOB. CKOJBKO CHMBOJIOB B HCIIOJIb30BAaHHOM ai(aBUTE, €CJIH BCE
coobmienus conepxkar 1125 6aiir?

Jlns 3anucu cooOLIeHUs MCHOJb30Balica 64-CUMBOJBHBIN andaBut. Kaxnaas
ctpanunia coxepkut 30 cTpok. Bce coolOmienue coxepkutr 8775 Oait
uH(popmauu 1 3aHuMaet 6 crpanuil. CKOJIBKO CUMBOJIOB B CTPOKE?
CooOmenne 3anumaeT 2 ctpaHuibl U coaepxkut 1/16 Kobaiit undpopmanuu. Ha
KXo  cTpaHuile  3anucaHo 256 cumBosioB. KakoBa  MONIHOCTH
HCIIOJIB30BaHHOTO ajidaBuTa’?

JIBa comeprkaT 0OAMHAKOBOE KOJIMUECTBO CUMBOJIOB. KonnuecTBo nudopmaiuu B
nepBoM Tekcre B 1,5 pasza Oombiie, yeM BO BTOpOM. CKOJBKO CHUMBOJIOB
comepxar a(aBUTBI, C IOMOIIBIO KOTOPBIX 3aIllMCaHbl COOOIICHMS, €CIIH
W3BECTHO, YTO YMCIIO CHUMBOJIOB M KaxaoMm aindaBute He npesbimaer 10 u Ha
KQKJIBI CHMBOJI TIPUXOIUTCS IIEJI0€ YUCIIO OMTOB?

JIBa coobmienus comepkaT 0JIMHaKoBoe Koymm4decTBo uHdopmaimu. KomngecTro
CUMBOJIOB B MEPBOM TEKCTe B 2,5 pa3a MeHbIIE, 4yeM BO BTOpPOM. CKOJBKO
CHUMBOJIOB COJEpKaT aa(aBUTHI, C MOMOIILI0O KOTOPBIX 3alMCaHbl COOOIIEHUS,
€CJIM U3BECTHO, YTO pa3Mep KaKI0To andaBuTa HE MPEBHINIACT 32 CUMBOJIOB U

Ha Kbl CUMBOJI PUXOIUTCS 11€JI0€ YUCIIO OUTOB?



32. JIHK uyenoBeka (reHETHYECKUI KOJ) MOKHO MPEACTaBUTH ce0e KaK HEKOTOPOE
CJIOBO B YETHIPEXOYKBEHHOM alipaBUTE, I/Ie KXKI0H OyKBOW TTOMEYaeTCs 3BEHO
nern JIHK, wim nykneorun. Cxonbko mHpopManuu B 6utax comepxut JJHK
qenoBeka, comepxkanias 1,5-10% HykieoTHnoB?

33. BbISICHUTBH, CKOJBKO OHUTOB HWH(OpPMAIMM HECET KaXI0E JBY3HAYHOE IIEJI0e

YHCJI0 (OTBJ'ICKaHCL OT €I'0 KOHKPCTHOT'O YU CJIOBOI'O 3Ha‘1€HI/I5{).

TECTOBBIE 3AIAHUS 11O TEME. TekcroBbiii npoueccop MSWord
Bapuanr 1
1. IIporpamma, npenHa3zHaueHHas AJi1 0OpabOTKU TEKCTOB:
a) MS Word; d) MSPowerPoint;
b) MS Excel; e) Paint
c) MS Access.

2. Jlns pa3pbiBa CTPOKHM B TOM K€ a03aile HaJo:

a) Haxatb 0THOBpEMEHHO d) Haxarb 0THOBpEMEHHO
inasumd «Shifty u «Entery; knasuin «Ctrl» u «Entery;

b) HaxxaTh 0AHOBpEMEHHO e) Haxarb 0THOBpEMEHHO
KkiaaBuIIMd «Alt»y u «Entery; KiaaBuIIA «Alty 1 «X».

¢) Haxats knaBuiry «Entery;

3. UrtoObI OTMEHUTH JHCTBUE KOMAH bl HAJIO HAXKATh KIIABHUIITY '

a) Insert; d) IIpocTo BBECTH TEKCT;
b) Delete; e) Esc.
c) Backspace;

4.  Jlna co3maHus TaONHIIBl UCTIOJIB3YETCs] KOMaHaa!

a) Ta6muna — BeraButhb TabnuIly; c) Tabmuna — Yaanute Tabmuiy;

b) Tabmuna — BeigenuTs Tabnuiy; d) ®opmar — ['paHuIbl U 3aTMBKA.

5. Jlms coxpaHeHUss IMEHOBAHHOTO (Daiiyia UCIIOJIb3yeTCs KOMaH/a:

a) ®daiin — CoxpaHHUTb; c) ®aiin — OTKPHITH;

b) ®aitn — CoxpaHuTh Kak; d) ®aiin— Co3nars;



e) Cepsuc — ABTopedepar.

6. Jlus 3aKpBITHS JOKYMEHTA UCIIOJIb3yeTCsl KOMaH/Ia:
a) ®Paitn— Co3nats; d) ®Paitn— CoxpaHUTh KakK;
b) OTKpEITH; e) ®daiin — Breixos.
c) Daiin — 3aKphITh;
7. Knomka | =

BBITIONHSET (PYHKIIHIO
a) BripaBHUBaHUS TEKcTa 1O

JIEBOMY Kparo;

C) BripaBHHBaHUS TEKCTA 11O
b) BeipaBHMBaHHS TEKCTA IO

LEHTPY;
d) BeipaBHUBaHUS TEKCTA 11O
[IHPHHE; paBOMY Kparo.
8. Kwuomka MCHsIET HauepTaHue mpudra Ha:
a) Kypcus; d) ITom4epKHYTHIA;
b) IMomyxupHBIN;

C) Iomy>XUpHBIH KypCHUB;

9.

e) I[IponucHoii.

MCHIO.

Jly1st Toro uyToOBI pacrieyaTaTh Gaii, HE0OX0IUMO BOCTIOIb30BATHCS CPEICTBAMHU
a) «Daitmy,
b) «I'naBHas»;

d) «Pa3meTka cTpaHHUIIBD»;
C) «BcraBkay;

e) «Buny.
10. Kak BBIIECIUTH CTPOKY TaOIUIIBI?
a) LeaKHYTh MBIIIBIO HA KaX IO d) JIBaxx/pl MIEIKHYTh MPaBYIO
sTYeHKe psana; KHOTIKY MBIIIITH.
b) JIBaXk/bl MIEIKHYTH HA JIFOOOM
3JIEMEHTE CTPOKHU;

e) YCTaHOBHUTH Kypcop B 30HE
C) Tpwkabl MIEIKHYThH Ha JIIOOOM

BBIACJIICHUA, IIPOTHUB
QJICMCHTC CTPOKH;,

COOTBETCTBYIOIIEH CTPOKHU U

LIEIKHYTh JIEBOW KHOIIKOU

MBI,
11. Jlnst Toro yT0OBI M3MEHUTH MIPUQT, HEOOXOAUMO HCIIOIH30BATh CPEACTBA MEHIO



12.

13.

14,

15.

16.

a) «Daiiny; d) «Buny;
b) «'naBHasy, e) «BcraBkay.

C) «Pa3meTka cTpaHUIIB,

J11st TOrO 4TOOBI CO3/1aTh CIIHCOK B TEKCTE HEOOXOIMMO UCIIOIB30BaTh CPE/ICTBA
MEHIO:

a) «Daitny, d) «Bua»;

b) «'naBHasy, e) «BcraBkay.

C) «['naBHas»,

Wudopmanus Ha MarHUTHOM HOCHTEIE, KOTOpas HMMEET CBOE Ha3BaHHE U
pacIIMpeHne Ha3bIBaCTCS:

a) Crpanuia; d) A6Gza;

b) daiin; e) KonoHTHTYITBI.

c) biok Tekcra;

OIHO WM HECKOJIbKO TPEIJI0KEHUM, BBIICICHHBIX B TEKCTE€ OTCTYIIOM CJICBa,
Ha3bIBACTCS:

a) Crpanuiia; d) A6Gza;

b) daiin; e) KonoHTHTYITBI.

c) bnok Tekcra;

st Toro 4ToOBl YCTAaHOBUTH «KpPAaCHYIO CTPOKY» B abO3aile HEoOXOAUMO
BOCITOJIB30BAThCA:
a) Komannoii «I'maBHas — d) Knasuieit {Tab};
Mpudr»;
b) Komannoii «I'maBHas — AG3amy; e) JIroObIM M3 Ha3BaHHBIX
¢) KnaBumeii {IIpoGen} (Haxath CIIOCO0O0B.
Ha Hee HeoOX0IMMOoe
KOJIMYECTBO paj);
YtoObl 100aBUTH CTOJIOEI] B YK€ CYIIECTBYIONIYIO TabJuily, B peaakTope MS
Word Heo0X0IMMO BBITIONHUTH CIEAYIONINE MOCIEI0BATEILHOCTh ICHCTBUS:
a) ®opmar — /lobaBUTH CTOJIOECII, ¢) Ta6nmua — Jlo6aBuTh CTOJIOCII;

b) Cepsuc — /lobaButh cTOI0CII; d) BcraBka — /lo6aBuTh cTOJIOCII,



e) IIpaBka — JIo6aBuTh cTomoer.

17. Yero Henb3s cnenaTh B peAakTope (GOpMyIs Mpu peAakTUPOBAHUHM (HOPMYIHI B
MS Word?

a) Hcronb30BaTh rpeyecKuit c) [Ipom3BecTH BHIYHMCIICHUS;
andaBur; d) HaGparp Matpuiy;
b) ITocTaBUTH CTEICHB; e) [IpousBecTH KOMMPOBAHKE.

18. OcnoBubIM cpenctBoM manenu Wmmoctpamuu B8 MS Word, npenHazHaueHHBIM
JUTSL CO3JIaHUSI IPOCTEUITNX OOBEKTOB SIBISICTCS] PACKPBIBAIOIIUNACS CITUCOK:

a) Ourypsr; d) Pamxku;
b) WordArt; e) dopmsl.

C) ABTOTEKCT;

19. Kak B MS Word ogHOBpeMEHHO 0TOOpa3UTh Ha KPaHE CBEPHYTHIC JOKYMEHTHI?

a) Bug — OkHo— Pa3nenuts; d) Bug —-Okno — CUHXpOHHAs

b) Bug —>Oxno— Psiom; MPOKPYTKa,

c) Buxg — Oxno — HoBoe 0KHO; e) Bug — OkHO — Ynops104uTh
BCE.

200 B MS WORD pgns toro, 4toObl 100aBUTH paMKy KO BCEMY JIOKYMEHTY

HEOOXO0IMMO:

a) BoimonHuUTh KOMaHbI: Pa3zMeTka C) BuImenuTh TEKCT M HaXKaTh Ha
CTpaHUIbl — ['paHUIBI CTpaHUIL KHOMKY “Tabnuiel” Ha maHeIn
— Bknanka Ctpanuna —> Pamka; BcraBka;

b) Beinoanuts kKoMaHasl: Pazmerka d) BemonsuTs koManpl: Daiin —
CTPaHUILLI —> TApaMETPhI ITapaMeTpsl CTpaHHMIIBL,
CTpaHUILIbl — BKJIaJKa Pamka e) BoimonHuTh KOMaHab: Bug —
—>Pamxa; CEeTKa.

21. Jlns pa®OThI C BEKTOPHBIMU PUCYHKaMU CIIYKUT MaHeIb UHCTPYMEHTOB!

a) PemaktupoBanue; d) CumBoisr,
b) Nmmoctparum; e) Crum.

c) Tekcr;



22,

23.

24,

BBoa maremMaTHYeCKHX BBIPAXKEHUN B TEKCTOBBIM JTOKYMEHT OCYLIECTBIISICTCS

IIOCPEACTBOM ITaHEJI NHCTPYMEHTOB!

a) PenaktupoBaHnue; d) CumBoIBI,
b) Nmmoctparum; e) Crum.
c) Tekcr;
K ¢opmMaTHpoBaHUIO TEKCTOBOTO JOKYMEHTA OTHOCHUTCS KOMaH/Ia:
a) 3ammch Ha JHCK; d) HUcnpasnenne ommbOOK B TEKCTE
b) CoxpaHeHHE TOKYMEHTA; JOKYMEHTA;
C) BcraBka pucyHka; e) BripaBHuBaHue ab3ara 1o
JIEBOMY Kparo.
HaiinuTe 13 HIDKE TIEPEUYMCIICHHBIX aTpuOyTOB (DOPMATUPOBAHMS TOT, KOTOPBIH
OTHOCHTCSI K CHMBOJIY:
a) Hauepranue mpudra; d) BeipaBHUBaHMNE;
b) MexaycTpouHbIii HHTEPBAJT; e) ITosopor.
c) Orcrym;
Bapuanr 2
[TpocThie TEKCTOBBIC TOKYMEHTBI — 3TO JIOKYMEHTBI, KOTOPBIE COJICPIKAT:
a) dopMaTUpOBaHHBIN TEKCT; d) Pucynku;
b) TaGnuiisr; e) I'padpukmu.

€) duarpaMmsr;

[Tox popmaTupoBaHreM TOKYMEHTA MOHUMAIOT:

a) M3menenue opopmiIeHHs KaK b) Odopmiienue 1oKyMeHTa B
BCEro IOKyMEHTa, TaK COOTBETCTBHUH C TIOTPEOHOCTAMHU
OT/EJIBHBIX €r0 Pa3/esioB, TI0JIb30BATEJIS;

CTpaHwil, a03a1eB 1 CHMBOJIOB,; C) M3MeHeHue BHEIIHETO BU/IA

OTACJIBHBIX CMMBOJIOB UJIN

(bparMeHTOB TEKCTA;



d) M3mMeHeHKE CMBICIOBOTO

COACPIKaHMA TCKCTA,

e) HcmpasieHue ommoOOK.

BBOI[ MAaTCMaTHYCCKHUX BI)Ipa)KeHI/Iﬁ B TEKCTOBBIMI AOKYMCHT OCYIICCTBJIACTCA

IIOCPEACTBOM ITaHEJI NHCTPYMEHTOB!

a) PemaktupoBanue;
b) Wnmoctparium;

c) Tekcr;

d) CumBoIBI,

e) Crunn.

I[JBI 3aJaHusA oJieH CTpaHHUIbI U (bopMaTa JIMCTOB HMCIOJIB3YCTCA KOMaHAa.

a) I'maBuas — Ulpudr;
b) Pasmerka cTpaHuIbl —>
[TapameTpbl CTpaHULIBI;

c) ®Daitn— OTKPHITS;

d) BcraBka — CTpaHuIIb;

e) Bun — Pexumbl mpocMoTpa

JIOKYMEHTA.

BriOepute HeonmyctuMoe couetanue 3hpexton mpudra?

a) 3a4epKHYTHIN, BEpXHUH HHJICKC,
BCE IIPOIUCHBIE;
b) 3auepkHyTHIi, MasbIC

IMPOIMCHBIC, BCC IIPOIMCHBIC,

a) CoxpaHeHusi TpaMKOB U

[IukTorpamma CIIYKUT JUIA:
qyarpamMM ¢ UIMEHEM OTJIMYHBIM
OT UMEHHM TeKy1ero (aiina;

b) KonupoBauus ¢opmara u3

Ipyrux (aityios;

C) 3auepKHYTHIN, BEpXHUH HHJICKC,
MaJible MPOMUCHEIE;

d) 3auepkHyTHIN, HUKHUN UH]IEKC,
MaJibIe MPOITUCHEIE;

e) 3auepKHyThIN, HUKHHUIA UHICKC.

c) CoxpaHeHus Tekyiero (haiiia;
d) Co3manus tabmui;

e) YnaneHus TaOauiIl.

X :
Knonka MEHSET HauepTaHue mpudTa Ha:

a) Kypcus;
b) Moy xupHbIi;

) IomyXupHBIH KypCHB,;

d) OObI4HBIIf;

e) He menser.



8.

10.

11.

12.

13.

@daiinpl, co3gaHHbIE Mporpammoit MS
pacuImpeHue:

a) docx;

b) xlc;

C) exe;

Word, mo yMoOn4aHHIO UMEIOT

d) txt;
e) Sys.

Jlnst Toro 4toObl MpeACcTaBUTh MH(MOPMAIIMIO HAa SKpaHe B JPYyroM Macirade

HGO6XOI[I/IMO BOCIIOJIb30BAThCS CPEACTBAMU MCHIO.

a) «['maBHas,
b) «BcraBkay;

C) «Pa3meTKa CTpaHUIB»,

d) «PenensupoBanue»;

e) «Bumy.

I[JIH TOIO YTOOBI NpCABAPUTCIIBHO IIPOCMOTPCTh AOKYMCHT IICPCH IICYATBIO

H€O6XOIII/IMO HUCII0JIb30BATh CPEACTBA MCHIO.

a) «Daitny,
b) «['maBHas»;

C) «BcraBkay;

Jlnst Toro 4YtoObl HAOpaHHBIA TEKCT

HMCII0JIB30BaTh CPEACTBA MCHIO.

a) «Daitmy,
b) «I'maBHas»;
C) «BcraBkay;

Texnonorusa OLE - 310 TeXHOJIOTHA:

a) PucoBaHus U BCTaBKH;
b) Iepenaun 0OBEKTOB;

c) M3meHeHMs 00BEKTOB;

d) «Pa3meTka cTpaHHUIIBD»;

e) «Bumy.

0hOpMUTH pPaMKOM, HEOOXOJIUMO

d) «Pa3meTka cTpaHHUIIBD»;

e) «Bum».

d) Vaanenus o0beKTOB;
e) CBs3bIBaHUS ¥ BHEAPEHUS

00BEKTOB.

TGKCT, paCHOHO)KeHHBIﬁ Ha JHUCTC B COOTBCTCTBUM C 3aJaHHBIMH IIOJIIMH H

JAHHBIMU pabouero mpudTa, Ha3bIBACTCH:

a) Crpanuia;
b) daiin;

¢) Biok Tekcra;

d) A6Gzam;

e) KomoHTHTYIIBI.



14,

15.

16.

17,

18.

O6’[>CKTLI, PaCIOJIOKCHHBIC HA HWJKHHUX W BCPXHHUX IIOJIAX, KOTOPBIC MOI'YyT

0003HAYaTh HOMCDP CTpaHMIIbI, HA3bIBAIOTCA.

a) CrpaHuiia; d) A6Gza;
b) daiir; e) KonoHTHTYIIBI.

¢) Bbiok Tekcra;

Kakoe W3 HWKENPHUBEICHHBIX M3MCHCHUH HEIb3s BBINOJIHUTh, HCIIOJIb3Ys
, y

HaHeJb HHCTPYMEHTOB [ 1aBHas1?

a) V3menuTh pasmep mipudra; d) ITom4epkHYTh TEKCT OJMHAPHOM

b) YMeHbIIUTH OTCTYII; JIUHUCH;

c) CkomupoBaTh TEKCT; e) BcraBuTh Tabnuity.
C mnowmorpto, kakoi kHonku IlaHenn wHCTpyMeHTOB I[IpoBOAHHMKA MOXHO
BBIMOJIHUTH IIEPEXO]T B IMAINKY Ha YPOBCHb BHIIIIE?

a) 7 o) [a;

: e) .

b) )

c) ©;
Hns co3znanus rpaduueckux 3aroyioBKoB B JokyMeHTe MS Word ucnonb3yror
CIeLUAIbHOE CPEICTBO:

a) WordArt; d) Jlopo

b) Hanmuce; e) PucyHoxk;

C) ABToduryps; f) Kaprunka.
Jlnst Toro 4YToOBl YCTaHOBHUTH «KPAaCHYIO CTPOKY» B a03aie HEoOXOIHUMO
BOCIIOJIb30BaThCS

a) Komannoii «I" maBHas — d) Knasumeit {IIpo0en} (Haxarsb

Ipudr»; Ha Hee HE0OX0IMMOoe
b) Komannoii «I'maBHas — A03amy; KOJINYECTBO pa3)
¢) Knapumeii {Tab}; e) JIxoObIM 13 Ha3BaHHBIX

coco00B.



19.

20.

21,

22,

23.

24,

CpoiicTBo ab3ama, KOTOpoe Henb3s ycTaHOBUTH B MS Word Ha BkIagke

«ITonoxxeHne Ha CTpaHUIIE» TUATIOTOBOTO OKHA «AD3aI):

a) He pa3psiBath ab3air; d) 3anpeTuTh aBTOMaTHYCCKUIA
b) He oTpsIiBaTh OT ClIeAYIOMIETO; MEPEHOC CIIOB,;
c) Hanpasnenue; e) C HOBOM CTpaHHIIBI.

Kaxkoil cTopoHO# HYKHO TOMEIIATh OPUTHUHAI B CKaHEp?

a) M3o0paxkeHHueM BBEPX;
b) JIroGoli cTopoHON;
c) UzobpakeHuem BHU3;

d) Bce nepeunciieHHOE BEPHO.
VKakuTe OCHOBHBIE ITapaMeTphl ad3alla SJIEKTPOHHOT0 TEKCTOBOIO JOKYMEHTA!

a) 'apautypa, pasmep, c) Ions, opuenTanus;

Ha4yepTaHUE; d) Cruib, ma6ioH;

b) Oteryn, unrepsar; e) BripaBHUBaHUE, TaOYJIAIINA.

Jlnst Toro, 4YTOOBI OCYIIECTBIISIACH TpaMMaTHuecKas IMpPOBEpPKa TEKYIIETO

JAOKYMCHTA, H€06XOI[I/IMO HMCITI0JIB30BaTh CPCACTBA MCHIO.

a) «I'maBHasy, d) «PeuensupoBanue»;
b) «BcraBkay; e) «Bum».

C) «Pa3meTKa cTpaHUIBDY,

B TekcToBOM penakrope BbINOJIHEHHE onepaiuu «KomupoBaHue TeEKCTay
CTAHOBHUTCS] BO3MOXHBIM I1OCJIE:
a) YcraHOBKH Kypcopa B C) PacneuaTku 1OKyMeHTa;

OHpCACICHHOC TOJIOKCHHC, d) Beienenus ¢pparMeHTa TEKCTa;

b) Coxpanenus datina; e) Bcrasku TaGnunpl.

Kakoe u3 HIKe NPHUBEACHHBIX MPeoOpa3oBaHWNl HEBO3MOXKHO CHEIaTh TPU
TOMOIIH auanoroBoro okaa [pudr?
a) Cnenars HauepTaHHE OYKB b) M3MeHUTHh HHTEPBAT MEKTY

HAKJIOHHBIM, 6YKBaMI/I;



C) CMeCTHTh TEKCT BHU3 WJIH BBEPX e) Jlo6aBUTh aHUMALIUIO TEKCTA.

OTHOCHTCIIbHO CTPOKH,

d) Cnenath nmepByio OyKBY B

cTtpoke byksuuen;

Bapuanr 3

1. Ykaxkurte nporpammy, co3aronryto (aitsiel ¢ pacuuperrem .docx:

A) Word; B) Excel; C) Access; D) PowerPoin;  E) Paint.

2. Jlna nepeMeleHus: BHyTpH a03alia MOKHO UCIIOJIb30BAaTh:

A) KnaBumu co cTpeykaMu BJI€BO-BIIPaBO-BBEPX-BHU3,;

B) KnmasummHOME, End, Scroll Lock;

C) Knasummu Insert, Delete; D) KnasummPageUpuPageDown;

E) Knagumm F2-F10.

3. I u3MeHeHus 1BeTa WpuQTa UCIIOJIb3YETCsl KOMaH/1a MEHIO:

A) I'maBnas — Ctunu; B) 'maBnas — A63an; C) I'maBnas — Llpudr;
D) Pazmerka ctpanuiibl — [lapameTpbl CTpaHUILIbL; E) Bug— Iloka3ars.

4. Jlns konmupoBaHus parMeHTa UCIIONIb3yeTCsl KOMaHa!

A) I'maBHasi— BeipesaTs; B) I'naBnas — KonupoBars;

C) I'naBHasi— BcraButs; D) I'naBHas — ®opwmar no oOpasiy;

E) BcraBka — Tekcr.

5. Kak yBennuutb pazmep mpudra B TekcToBOM npoieccope Word?

A) YBenuuuTh MaciTad JIHucTa; B) IlpuimenuTh KONUPOBAHUE;

C) B nmanenu meHio ['7aBHast OTKpBITH pacKpbIBAlOUIMMCS cnucok «Pa3mep»
BBIOpATh HYKHBIN pa3Mep;

D) Hanucats OykBbI pu HaxxaTou kiasutie [Shift];

E) Hlenknyth o kHonke [XK] (1momy>KUpHBIN).

6. Knonka BBITIOJIHAET (DYHKIIHIO:

A) ®opMaTupoBaHUs TEKCTA IO JIEBOMY Kpalo;

B) ®opmatupoBaHus TEKCTA MO MIMPUHE;



C) LleHTprpoOBaHUs TEKCTA; D) Vnanenus tabnui;

E) ®opmaTtupoBaHus TEKCTa MO MPABOMY Kpalo.

7. Knonka MEHSIET HauepTaHue mpudTa Ha'
A) Kypcus; B) [MonyxupHbsiif; C) [onyXupHBINA KYpCUB;
D) Ilog4uepKkHyTHI; E) He menser.

8. Jlms Toro, 4TOOBI BHIACIHUTH BeCh (haili HEOOXOIUMO HCIIOIh30BATh COUYCTAHUE

KJIABMIIL:
A) «Altr+ «F4y; B) «Ctrl»+ «Ax; C) «Ctrl»+ «By;
D) «Ctrl»+ «Uy; E) «Alty+ «X».

9. Kakyro rpynmy KHOMOK OOBIYHO HE COJICPKUT TaHEeIb HHCTPYMEHTOB MEHIO
«I'maBHas»?

A) OtkpsITHE (aitia U coxpaHeHue JOKyMeHTa B ¢aii;

B) KonupoBanue B 0ydep u BcraBka u3 0ydepa;

C) BelpaBHUBaHKE (PparMEHTOB TEKCTA;

D) OtMeHa u BO3BpaT OTMEHEHHBIX JICHCTBUI;

E) U3menenue macmraba npeacTaBieHus TEKCTa.

10. B kakOM ITyHKTE€ MEHIO HaXOJUTCS KOMaH/a JJIsl BBINOJHEHUS 3aJIMBKU TEKCTa U
oOpamJIeHHE paMKOi?

A) «Daiiny; B) «I'maBHas»; C) «BcraBkay;

D) «Pa3meTka cTpaHuIiby; E) «Buny.

11. Jns toro, uroObl N00AaBUTh B TEKCT CHUMBOJ, KOTOPOTO HET Ha KJaBHAType
HE0OXOMMO UCIIOJIH30BATh CPEICTBA MEHIO!

A) «Daitny; B) «I'naBuas»; C) «BcraBkay;

D) «Penen3upoBanue»; E) «Buny.

12. Jlnst TOro, 4YTOOBI OCYIIECTBISIACh TpaMMaTHYecKas IPOBEpKa TEKYIIEro
JIOKyMEHTa HE0OXOMMO UCI0JIb30BaTh CPEJICTBA MEHIO:

A) «Daiiny; B) «I'maBHas»; C) «BcraBkay;

D) «PeuenzupoBanue»; E) «Bun».



13. BblAeneHHOE 4YHCIIO CUMBOJIOB, KOTOPOE€ MOXKET COCTOSATH W3 OJHOM WIIH

HECKOJIBKO PSJOM CTOSIIMX OYyKB, CHMBOJIOB, MNPEIJIOKEHUA uWiau ab3aues

Ha3bIBACTCS:
A) Crpanuna; B) ®aiin; C) bnok tekcra;
D) A63ar; E) KonoHTHUTYIBL

14. Ilynkt «Tabnua» MeHio «BcTaBkay MO3BOJISET:

A) Co3naBaTh, OTKpBIBAaTh, COXPAHATh, OTIIPABIIATH Ha TledaTh (Haiibl U T.1.;

B) OGecnieunBath psiji BaXXHBIX GYHKIMNA peIakTUPOBaHUs (aiina;

C) OGecnieunth pabOTy C TaHHBIMU, TOMEIICHHBIMU B KJI€TKU Tabnuibl Excel;

D) Obecnieunts padboTy ¢ TabIMLAMU;

E) AKTUBH3UPOBATH TO WM HHOE OTKPBITOE THAIOTOBOE OKHO.

15. Komanga «CoxpaHuTh KaK» MIPUMEHSETCS:

A) Jlnsa 3anucu ¢aiiina B OrepaTUBHYIO MTaMSITh;

B) Jns 3anucu ¢aiina ¢ pucyHkamu;

C) IIpu coxpanenuu Qaiina Ha BUHUECTED;

D) Jlnst moBTOpHOTO CoXpaHeHus (aiina;

E) Ins coxpanenus ¢aiisa ¢ HOBBIM UIMEHEM WJIM B HOBOE MECTO.

16. C momomipio kakod koMaHael B MS Word ycTaHaBIMBaIOTCS MEXKCTPOUYHBIC
MHTEPBAJIbI

A) I'maBHas - AG3ail - Bkiiagka OTCTyIbl U UHTEPBAJIBI;

B) 'maBnas - AG3arr - Bkiiazka [lonoskeHne Ha cTpaHUILE;

C) I'naBnas - Lpudr - Bknanka Mutepnai;

D) PasmeTka ctpanuiibl - [TapameTpbl cTpaHulib;

E) Pa3meTka cTpaHUIbl M YCTAHOBUTD HYKHBIN pa3Mep.

17. Kakue u3 NEpEUMCICHHBIX AJIEMEHTOB OTHOCSTCS K TEKCTOBOMY pPEIaKTOpy
Word?

A) ®opmyna, stueiika, QyHKITHUS; B) JIuneiika, Mapkepbl OTCTYNIOB, TUIIEPTEKCT;
C) Nuarpamma, siueiika, aapec; D) I[Ipuntep, rpaduka, mioTTep;
E) Texkcr, rpaduka, 3ByK, BUACO.

18. Jlsis1 9yero ciyuT TOpU30HTaIbHAs 10JI0ca MPOKPYTKU?



A) Jliig mpocMoTpa TEKCTa BJIEBO U BIPABO;

B) [lns nepexona Ha clieIyIOMINM JIUCT TIOKYMEHTA;

C) g nmpocMoTpa TEKCTa BBEPX U BHU3,;

D) Jlns pacmmpeHrs BO3MOKHBIX TPaHUI] TEKCTA;

E) Jlns coxpaneHus TeKcra.

19. Kak Bwl nmymaete, uMeeT Ju BO3MOXHOCTh IMOJb30BaTEIb CO3/aBaTh II1a0JOHbI
CaMOCTOSATEIBHO C HYJIS?

A) Her, oH He MOKET BOOOIIIE€ CO3/1aBaTh HOBbIE IIA0JIOHBIL;

B) Her, on MoxeT co3aBaTh 11a0J0HBI TOJIBKO Ha OCHOBE UMEIOLIUXCS B CUCTEME;
C) da, mpu nomoiiu 1uanoroBoro okHa Co3jaaTh JOKYMEHT;

D) Jla, mpu moMoIu n1uanoroBoro okua CTuib;

E) Jla, nmpu nomornu guainoroBoro okHa CocTaBiieHUs] JOKYMEHTA U BCTABKH TOJICH.
20. [Ipu mombITKE OTKPBITH TEKCTOBBIN (haiiyl HA PKpaHE TMOSABIIAIOTCS HEMOHSITHBIC
CHUMBOJIBI BMECTO TEKCTA. DTO IPOUCXOIUT IOTOMY, UTO:

A) Het cooTBeTcTBHs Mexay ¢hopMaTamMu Mpy 3anucH (ailyia u Ipu ero OTKPbITUH;
B) ®aiin 3akoaupoBan; C) ®aitn umeet arpudyT CKPBITHIN;

D) TpeOyetcs BBecTH MapoJib; E) ®aiin 3amumieH ot 3anucu U YTEHUS.

21. OCHOBHBIMH PETYJIUPYEMBIMH ITapaMeTpaMu MIpudTa SBISIFOTCS .

A) Kernb, uHTEpIUHBSK, KepHUHT; B) OTCTYyII; C) Metonbl BbIpaBHUBAHUS;
D) UnTepBansl Mexay ad3anamu; E) TaOynsauus

22. YKaxuTe HEBEPHOE BHICKA3bIBAHUE:

A) Ilepexop co CTPOKH Ha CTPOKY MPOUCXOJIUT aBTOMATUYECKU;

B) [IpunynurtenbHbIil mepexo1 Ha CTPOKY BHYTpH ad3ama Iporu3BOAUTCS KIIABUIIIAMU
Shift+Enter;

C) [lepexon Ha HOBBIM ab3all MPOU3BOAUTCS KiaBuileil Enter;

D) I[o3u1ust TEKCTOBOTO Kypcopa — 3TO TOUYKa BCTaBKH;

E) BoiaensaTh TEKCT MOKHO TOJIBKO € TIOMOIIBbIO MBIIIIH.

23. B mento 'nmaBnas komanasl Konnposate, Beipezats, BctaButh ceporo 1sera.
[Touemy 3TO MOXKET OBITH?

A) B noxymenTe HeT BbiziesieHHOTO (pparmenTa. bydep oomeHna mycr;



B) B noxymenTe HEeT BeIIeIEHHOTO (hparMeHTa;

C) [Iporpamma 3aBucina;

D) Ilocnenusisa BbITIOJIHEHHAS] KOMaHAa Obuia « BCTaBUTHY;

E) Ilocnennss BoIoHEHHAsI KOMaH1a Obl1a « CTEpETh.

24. bydep oOMeHa ucnonb3yeTcs JJisi 0OMeHa HH(popMaIuei:
A) TonbKo BHYTPH OTKPHITOTO (haitna;

B) Tonbpko mexay daiimamMu 0JHOTO MPHIIOKESHUS;

C) Mexny nporpaMmoi U JOKyMEHTOM, CO3/JaHHBIM B HEl;
D) Mexay nOKyMEHTaMH OJTHOTO WJIM Pa3HbIX MPUIIOKECHHUI;

E) Tonbko MeXay JOKYMEHTAMH Pa3HbIX MPUIIOKECHHM.

TECTOBBIE 3AJJAHUS 11O TEME 4. DaexTponnslii mpoueccop MSEXcel.
Bapuanr 1
1. DnekTpoHHas TabJIUIla COCTOUT U3:
A) Yucen; B) ®aiinos; C) TekcTos; D) Sueex; E) TabGmwir.
2. ®opMyIIbl B DJIEKTPOHHON Ta0IMIIEe HAYMHAIOTCS CO 3HAKA
A+, B) = ) D) @; E) -.
3. Ykaxure nporpammy, co3aroIIyto (ainel ¢ paciuperuem .xls:
A) Word; B) Excel; C) Access; D) PowerPoint; E) Paint.
4. Haiinutre cpeau NEepeyMcICHHBIX (YHKIMM, (QYHKIOUIO KOTOpas OTHOCUTCS K
KaTreropuu MareMaTudeckue:
A) ECJIF; B) COS; C)DATA; D)MUH; E) IUIIPOLIL
5. Jlna ynopsimoueHusi siueek mo 3HadeHusiM (0e3 ydera ¢opmara) B Excel
IIPELYCMOTPEHBI TUKTOIPAMMBI:
A)E: B) M #8: C)¥ &; D) &bAr: E)= &
Yole X
6. Haiinute npaBuibHyto popmyny B Excel ass BeipaskeHust Vitsin® x ;
A) =1+x/Kopenn(1+sin(x)"2);
B) =(1+x)/Kopenn(1+sin(x));
C) =(1+x)/Kopenb(1+sin(x)"2);



D) =1+x"2/Kopenn(1+sin(x)"3);

E) =(1+x"2)/Kopenn(1+sin(x)"3).

7. Jns Toro 4toObl W3MEHUTh MPEJCTABICHUS YHCIOBBIX JaHHBIX B s4YeHKax
AIIEKTPOHHOM TabJIMLIbI HEOOXOIMMO MUCIOJIB30BaTh CPEACTBA MEHIO!

A) «I'maBHas; B) «Pa3meTka cTpaHHIIbI»; C) «BcraBkay;

D) «®opmyiby; E) «/lanHbIeY.

8. CnemnmanpHas 3anmuch MpeoOpa3oBaHUs HH(OpPMAMKM OJHOM SYCHKH WU
HECKOJIbKHX SYeeK B UH(POPMAIIUIO IPYTOMl STYEHKH HA3bIBACTCS

A) Sueiika; B) /luana3zon siueex; C) Marematuueckas ¢popmyia;
D) lnarpamma; E) Crpanuia.

9. CTonO11bI ANMEKTPOHHOMN TaOIUIIBI:

A) UMEHYIOTCS MOJIB30BATEIEM MPOU3BOJIBHBIM 00pa3oM;

B) o603nauaroTcs OykBamu pycckoro andaBuTa;

C) o603HauaroTcst OykBamMu JIATUHCKOTO alipaBuTa;

D) nymepytorcs;

E) o6o3navatorcs OykBamu rpedeckoro andasura.

10. MeHro «BcraBka» Mo3BOJISIET:

A) Co3naBaTh, OTKpBIBaTh, COXPaHsTh, OTIIPABIISATH HA TIeYaTh (aiibl U T.1.;

B) OGecnieunBath psii BaXXHBIX QYHKIIMNA PeTaKTUPOBaHUs (aiina;

C) Beibuparb pexuM IpocMOTpa TEKYIIEro TOKYMEHTA;

D) Ilpou3BoauTh BCTaBKY HEOOXOAUMBIX OOBEKTOB;

E) ®opmaTtupoBaTh BbIJeTICHHBIE OJIOKH TEKYIIETO JTOKYMEHTA.

11. Tlynkt «@aiin» r1aBHOTO MEHIO OKHA MPUKJIAJAHBIX IPOTPAMM MO3BOJISET:

A) Co3naBaTh, OTKpBIBaTh, COXPaHSTh, OTIIPABIIATH HA TIeYaTh (haiiyibl U T.1.;

B) OGecnieunBath psij BaXXHBIX QYHKUMN peIaKTUPOBaHUS (aiina;

C) Beibuparh pexuM IpocCMOTpa TEKYIIETo TOKYMEHTA,;

D) IlpenocTaBnsiTh JOMOTHUTEIBHBIE BOBMOXHOCTH 10 pabOTe ¢ TEKYITUMU
JIOKyMEHTaMUu;

12. Ykaxurte abCONIOTHYIO CCBUIKY Ha aJpec YeHKu:

A) $AS%L; B) $AL; C) A%1,; D) Al; E) $$A1.



13. B kakom ¢opmare npeacraBierna uaHpopmanus 01.02.2000 B sueiike TaOIHIIBI
MS Excel?

A) HpoOublii popmar;

B) Jlenexwusiii hopmar;

C) [IpouentHsiit hopmar;

D) Jlata u Bpems;

E) DxcnoneHnnansHeIi opMmar.

14. Sldeiiku B 3JIEKTPOHHBIX TAaOIHIIAX UACHTUDUIUPYIOTCS UMEHAMH, COCTOSIIIIMMHU

u3s.
A) TonbKo HOMEpa CTPOKU; B) Tonbko 0603HaYeHUs CTOIONA;
C) Homepa ctpoku 1 0003HaUYCHHS CTOJIONA; D) Yucna;

E) Pumckux gucen.

15. Uem oTiimuaroTcst CChUIKM Ha stueiiky B2 u B$2 npu xonmmpoBanuu Gpopmyrn B MS
Excel?

A) 3Hak $ nepes HOMEpPOM CTPOKH 03HAYAET, YTO U3MEHHUTCS TOJILKO UMS CTOJIONA;
B) 3nak $ nepen HOMEpOM CTPOKH 03HAYAET, YTO U3MEHHUTCS TOJILKO HOMEP CTPOKH;
C) Ecnu B cchUIKE MPUCYTCTBYET 3HAK $, TO 3TO 03HAYACT, YTO UMS STUCHKH
OCTAHETCSI HEU3MEHHBIM;

D) 3nak $ 03HauaeT OTHOCHUTENBHYIO CCHUIKY;

E) Ccbliku HU4eM He OTJIMYarOTCA.

16. Haiinure npaBuiasHoe B MS Excel yrBepkieHue:

A) @opMyna HaUMHAeTCA o 3HaKa "=", MoxeT coaepxathb A0 240 CUMBOJIOB U HE
JIOJKHA COJIEPKATh MPOOEIbI;

n_n

B) ®opmyna HaunHaeTcs co 3Haka "=", MoxkeT conepkarh 10 240 CUMBOJIOB U

poOeIIbL;

n_n

C) ®opmyna HaunHaeTCs o 3HaKa "=", MoxeT coaepkath Oosiee 240 CUMBOJIOB U HE
JOJDKHA COJIePKaTh TMPOOEIHI;

D) ®opmysna HaunHAeTCs co 3HaKa "=", MOXeT coaepkaTh Oosiee 240 u npooOensl;

E) ®opmyna MoxxeT HaunHAETCs C TH000T0 3HAKA.

17. Kakoit kaTteropuu BcTpoeHHbIX (yHKIMK B MS Excel He cymecTByeT?



A) MaremaTuyeckue u TPUTOHOMETPUUYECKUE;

B) Cratuctuueckue, ®uHancoBblie, Jloruyeckue;

C) Ccpuiku 1 MaccuBbl, TEKCTOBBIE;

D) ®yukiuu natel U Bpemenu, OyHKIUN paboThI ¢ 0a3aMu JaHHBIX;

E) 3BykoBbIe U Tpaduueckue.

18. Ykaxute BepHyto Gpopmyny B MS Excel nis HaxokaeHUsT MaKCUMaJIBHOTO

3HAQYEHUS JAHHBIX U3 YKAa3aHHOTO Jihana3oHa (pUCYHOK 1):

A B C
123 98 | 45
2231 [ 65 |21
3032 |12 |32
Pucynok 1
A) =MAKC(A1:A3); B) =MAKC(B1:B3); C) =MAKC(A1:C1);
D) =MAKC(A1:C3); E) =MAKC(C1:C3).

19. Kakas wu3 mnepeuncieHHbix (Qynkiuiit MS Excel Haxomutr wMarpudHoe
MPOM3BEICHUE 2-X MaTpHIL?

A) MOIIPE/]; B) MOBP; C) MYMHOX;

D) TPAHCII, E) ABS.

20. B MS Excel npu 3nauenuun X=-0,2 o ¢popmyie

=ECJIN(X<-
2;B1+2;ECJIN(X<1;B1+10;ECJIN(X<=0;B1+20;ECJIN(X<0,5;B1*5;B1*2))))
porpaMma BBITIOJIHUT JI€UCTBUE

A) B1*2; B) B2*5; C)B1+2; D) BI1+10; E) B1+20.

21. Ecnu B MS Excel cBogHas Tabauiia co3naeTcss Ha OCHOBAHUU JIAHHBIX APYTrou
CBOJHOM TaOJIHIIBI, TO CIEAYET BEIOPATH OMITUIO:

A) B cniucke wnu 6a3e nannbsix Excel; B) Bo BHelIHeM HUCTOYHUKE JaHHBIX;

C) B Heckonbkux arana3oHax KOHCOJUIAIINH; D) B npyroii cRoiHOM TaOauIIE;
E) B npyrom nucte TabmauisI.

22. Kakoe 13 ciaeayrommx 1eMCTBUIN Hellb3s MPOU3BOIUTH C AUEHMKAMU 3JIEKTPOHHOMN
TaOIHIIBI?

A) U3MEHSTH pa3Mep OJAHOM OTJEIBHO B3SITON STYEHKHU;



B) BBOIUTE 1 KOPPEKTHUPOBATH HHPOPMAITHIO;

C) xonupoBaTh U yAAIATH HHPOPMAIIHIO;

D) BcTaBnsATh U yOUpaTh NPUMEYAHMUS;

E) BeiOMpaTh 3a7UBKY 1 0OpaMiIeHUE.

23. U3 gyero coctout pabouas kaura Excel?

A) Cron0O1oB; B) Crpok; C) PabGouux nucToB;
D) Sueex; E) SApabikoB auCTOB.

24. Kak BpIIEIUTH HECMEXKHBIE auarna3onnl B Excel?

A) IIpaBoil KHOIKOM MBIIIH;

B) JleBoii KHOIIKO# MBIIIIH;

C) IIpaBoii kKHOMKOM MbIIIH, yaepxuBas kinapuiry [Ctrl];

D) JleBoii kHOTIKOM MbIIIH, yAepkuBas kiaasuury [Ctrl];

E) Haxxats xnaBurm Ctrl+Alt+Del.

25. Yto npou3ouaeT, eciy npu BBoAE POPMYIIbI MPOMYCTUTh 3HAK =7
A) CucreMa BOCIpUMET BBEJACHHYIO MHPOPMAIIUIO KaK TaHHbIC,
B) [locne 3aBepiieHus BBOa MOSBUTCS COOOIICHHE 00 OLIHNOKE;
C) Iocne 3aBepiieHus BBOJAA B siueiike NMosiBUTCS 3HaueHue 0;
D) BriBenetcs pe3ynbrat GopMyIisl;

E) Ilocne 3aBepiiieHns BBOJIa B SIUEMKE MOSBUTCS 3HAK?.

Bapuanr 2
1. st TOro, 4TOOBI HAMTH MPOU3BE/ICHUE JBYX AYEEK HYKHO 3aIUCaTh:
A) A*B; B) A1*Bl; C) =A*B; D) =A1*BlI; E) A*B=.
2. Anpec sSTYCHKHU B AJIEKTPOHHOMN TabJIMIle MOXKET ObITh 3alUCaH TaK:
A) 5A; B) AS; C) 5-A; D) A-5; E) A(5).
3. Ilporpamma, npeaHa3zHaueHHast 1)1 pabOTHI C JIEKTPOHHBIMH TaOJIULIaMU:
A) Word; B) Excel; C) Access; D) PowerPoint;  E) Paint.
4. Haiinure cpenu NepeyuciIeHHBIX (YHKUUN, (YHKIHIO, KOTOpas OTHOCHUTCS K

kareropun Jlornueckue?

A) ECJI; B) COS; C) DATA; D) MUH; E) IUIIIPOLL



5. Haiinute cpean NEepedyUCICHHBIX (PYHKIHM, (YHKIUIO, KOTOpas OTHOCHUTCA K

kareropun OUHaHCOBBIE?

A) ECJIH; B) COS; C) DATA,; D) MUH,; E)
[JITTPOLI.

yo_ 1*X
6. Haitnure npaBunbnyio popmyny B Excel mist BeipakeHus I+sin(X) .
A) 1+x/Kopenn(1+sin(x)"2); B) (1+x)/Kopenn(1+sin(x));
C) (1+x)/Kopenn(1+sin(x)"2); D) 1+x”2/Kopenb(1+sin(x)"3);

E) (1+x"2)/Kopenb(1+sin(x)"3).

7. 71t TOro 4TOOBI BBIPE3aTh COAEPKUMOE BBIICIIEHHOTO 0JIOKA S4€EeK HEOOX0IUMO
UCITI0JIB30BAaTh BKJIAJIKY MEHIO:

A) «Daiiny; B) «I'naBuasy; C) «BcraBkay;
D) «Pa3meTka cTpaHUIIbI»; E) «/lannabiey.

8. I'te HaxoIuTCsA MapKep aBTO3aIIOHEHUS STUEeK?

A) B cTpoke cocTosiHus; B) B 51eBOM BepxHEM YIiIy STYEHKH;

C) Ha nanenu HHCTPYMEHTOB; D) B HukHEM MpaBOM YIIIy STUYEUKU;

E) B cTtpoke 3arosyioBka.

9. Pabouee OkHO — 3TO:

A) Ctpoka, KoTopasi COAEP>KUT UMsI IPUIIOKEHHSI, UMS aKTUBHOT'O JJOKYMEHTA U
KHOIIKH YIIPaBJI€HUS! OKHOM;

B) OkHO TekylIero J0KyMeHTa, 4epe3 KOTOpOoe MOKHO TPOCMATPUBATh, CO3/1aBaTh U
pPEAAKTUPOBATh TIOKYMEHT;

C) Crpoka, KoTOopas COAECPKUT TOPUZOHTAIBHYIO MOJIOCY TPOKPYTKHA U KHOTIKU
HNCPCKIOYCHUA Ha IPYTAC TOKYMCHTBI,

D) Crpoka, o6ecnieunBaroiias OnepaTuBHbIN TOCTYI K CPEJCTBAM MPUIIOKEHUS;

E) Ctpoka, oToOpakaroriasi CoAep>KMMO€ BEIOPAaHHOM KJIETKH.

10. ITynkTt «Bum» riaBHOTO MEHIO OKHA MPHUKJIAIHBIX TPOrpaMM MO3BOJISIOT !

A) Co3naBaTh, OTKpbIBaTh, COXPaHTh, OTIIPABJIATH HAa Me4aTh (ailiibl;

B) CoznaBatb u pegakTupoBaTh MaKpOCh;

C) BeiOuparh pexuM IpocMOTpa TEKYILErO TOKYMEHTA,;



D) Ilpon3BoauTh BCTaBKA HEOOXOAUMBIX OOBEKTOB;
E) ®opmaTtupoBaTh BbIJEICHHBIE OJIOKH TEKYIIETO JOKYMEHTA.

11. Kakas ¢hopmyna nosiButcs B siueiike C4, mpu KONmupoBaHUH POPMYIIbI, YKa3aHHOU

HIDKe?
Al B B U
1 2]
2 10]=A2+E2"3E 51|
A) =A4+B4*B1; B) =C4+B4*$B$3; C) =A2+B2*$B$1;
D) ==A4+B4*B3; E) =A4+B4*$B$1.

12. Ykaxxute abCOTIOTHYIO CCHUIKY Ha UMSI CTOJI0I1a B UMEHH KJICTKU:

A) $A%$1; B) $AL,; C) A%1,; D) Al,; E) $$A1.
13. Uudopmanus B kietke Tadbmuubl Excel B Bujge 99% npencrasieHa B BUje:

A) lpo6noro ¢opmara; B) Hdenexnoro ¢popmara;

C) IIpouentHoro opmara; D) Jlata u Bpems;

E) DkcnonenuuanpHoro gpopmara.

14. Kakyro uHbOpMaIFO HEBO3MOXXHO BBOJUTH aBTOMATU3UPOBAHO B Tabiuity MS

Excel?
A) Jlau Heneny; B) Ha3zBanus mecsiiies; C) Hatsr;
D) HecucrematuszupoBanHyto uH)OpPMAITHIO; E) Yucna.

15. lnsa ynanenus nuarpammsl B Excel:

A) JlocTaTo4HO BBIACTUTH €€ OJIMHAPHBIM MIETYKOM MBIIIN U HAXKATh KIaBUIITY
Delete;

B) HyxHo Haxatp knaBuiy Esc;

C) HyxHO OTKpPBITH €€ U B PEKUME PEIaKTUPOBAHUS BEIOPATh KOMAHY « Y TaTUThY;
D) Bribpats komany BeraBka— Y gamute; E) Beiopats komanny [IpaBka —

Y nanmute — [{narpamma.

16. Uto orobpaxaetcs B siueiike Tadmmbl MS Excel mocne 3anvcu hopmynsl u
HakaTus kinaBuiuy Enter?

A) CrniernanbHbIE CUMBOJIBI, OTIPECTSIONINE, YTO B JAHHOH SYEHKe HE TIPOCTHIC
JaHHbIE, a GOPMYIIbI;

B) 3anucek camoii popMyiibl, 3aT€M 3HAK PABEHCTBA U PE3YJIHTAT BHIYUCIICHHUS;



C) PesynbTaT BeuncaeHus (popMyIibl HA OCHOBE UMEIOIIMXCS JaHHBIX;

D) CrennanbHbIE CHMBOJIBI, 3aITUCh CaMO¥ (hOpPMYJIbI, 3aT€M 3HAK PAaBEHCTBA U
pe3yJIbTaT BBIUYHUCIICHHUS;

E) Hudero ne otoOpakaeTcs.

17. Yxaxute BepHyto ¢popmyiny B MS Excel i HaxoJ1eHUsS CYMMBI TaHHbBIX U3

YKa3aHHOT'O I[I/Ial'la?)OHa?

A |B | C

123 ) 98 | 45
41231 a5 |21
3032 |12 |32

A) =KOJI(A1:C3); B) = CYMM(A1:A3); C) =CUET(A1:C3); D) =CYMM(A1:C3);
E) =MAKC(C1:C3).

18. Kakas wu3 mnepeuucnenHsix ¢yHkuuii MS Excel nHaxoaut omnpeaenurens

MAaTPHUIBI?
A) MOIIPE/]; B) MOKEP; C) MYMHOX;
D) TPAHCII, E) ABC.

19. B MS Excel npu 3Hauennn X=-1 no dopmyre

=ECJIN(X<-
2;B1+2;ECJIN(X<1;B1+10;ECJIN(X<=0;B1+20;ECJIN(X<0,5;B1*5;B1*2))))
Iporpamma BbITNIOJIHUT JACHCTBUE

A)B1*2; B)B2*5; C)BI+2; D)BI1+10; E)B1+20.

20. Kak caenath akTUBHOW HYXHYIO STUEHKY 3JIEKTPOHHOUN TaOIUIbI?

A) YCTaHOBUTH KypCOp MBIILIM HA HY’KHYIO STYEHKY U HaXaTh JIEBYIO KJIaBUIILY;
B) [Ipu nomoru koMaHbl BKIaJAKH MEHIO «J[aHHBIEY;

C) Habpath umMs siueiiku Ha [u(pOBOI KiIaBUATYPE;

D) 3anuTh siueiiky KpacHBIM LIBETOM;

E) Her npaBuiibHOTO OTBETA.

21. B MS Excel He MoxkeT ObITh UCTIOB30BaHa apuMeTUIECKasl OTepaIusi:
A) "+" (cnoxenue), "-" (BBIUMTAHUE); B) "*"(ymHOXeHue);

C) "/"(nenenwue); D) "\"(uenouncieHHoe eacHue);

E) """ (Bo3Be/IcHHE B CTEIICHB ).



22. B MS Excel o60o3HaueHue siueiku, COCTaBICHHOE U3 HOMEpa CTOJIONA ¥ CTPOKU

Ha3bIBACTCA:
A) aOCOJIIOTHBIM aIPECOM; B) oTHOCUTENBHBIM aipecoMm;
C) umenem; D) 6mokom stueex; E) cMemanubiM azipecoM.

23. B xakom nynkte MeHto MS Excel naxonurtcs komanna «CoptupoBka»?

A) I'maBHas; B) BcraBka; C) Pa3meTka cTpaHuIIbL;

D) Ccbuiku; E) Bun.

24. Kakas u3 mnpuBeneHHbIX (opmyn Excel, mo Bamemy MHeHuIo, HEe Oyner
paboTaTh?

A) =(A1+B5)/12*C3; B) =A1+B5)/12, C)=(A1/12+B5/12)*C3;

D) =A1+B5+C3; E) =C3.

25. Jlna mepeHoca uH(GOpPMAMU H3 OJHOM SYEWKUM B JIPYryl0, TaK 4YTOOBI B
NepBOHAYAJIbHOM stuelike nH(OpMaLKs OCTaIach, HEOOXOAUMO:

A) YkazaTh Y€Ky C JaHHBIMU, HAXKaTh KHOMKY «BbIpe3ats» U B mycTol sueike
Ha)KaTb KHONIKY «BCTaBUTHY;

B) Vkazatsp sueliky, Ky/1a HEOOX0AMMO BCTaBUTh JaHHBIC U HaxaTh Enter;

C) YkazaTh sf4eiiKy ¢ TaHHbIMH, HAXKaTh KHONKY «KomupoBaTe» U B MyCTOH sUeiike
Ha)kKaTh KHONIKY «BCTaBUTHY;

D) HabGpatb nanHbie B MyCTOH sYeiiKe BPYUHYIO;

E) Hanucates ¢hopMyity KOMUpOBaHUS JaHHBIX.

Bapuanr 3
1. CTpoku B 2J€KTpOHHOM TabiuIe 0003HAYar0TCs:
A) Yucnamu; B) bykBamu; C) Yucnamu u 6ykBamu;
D) CnoBamu; E) PumMckumu unciamu.
2. Knonka ' &#npennaznadena B Excel ms:
A) BbI30Ba 0kHa MacTepa NOCTPOEHUS! CBOAHBIX TaOJUII;
B) Br130Ba okHa MacTepa qguarpamm;
C) Be13oBa okHa MacTepa QyHKIUH;

D) Bri3oBa MEHIO TI0JI30BATEIIS;



E) Bri30Ba NpOMEKYyTOUHBIX UTOTOB

3. lnana3onsl siueek B Excel 0603HavgaroTcs cieayronmm o0pa3oMm:

A) D3-H16; B) D3;H16; C) D3+H16;

D) D3/H16; E) D3:H16.

4. Haitnure cpeau nmepeyrciIeHHbIX PYHKIUN, QYHKINIO, KOTOpasi OTHOCUTCS K
kareropuu Jlata u Bpems?

A) ECJIY; B) COS; C) DATA;

D) MIH; E) TUIITPOLI.

5. IlosiBnenue B suciike Excel mociienoBaTeIbHOCTH CUMBOIOB #H#HHHHH o3HadaeT,
4TO:

A) @opmMmar ssueliku He COOTBETCTBYET (POpMaTy JIaHHBIX;

B) HeBepHas ccbuika;

C) Omubka aeneHust Ha HOJIb;

D) Ommbka coctaBiieHust GopMyJIb;

E) llupuHa siueiiku HemocTaTouHa JJisl OTOOpaKeHUs TaHHbBIX.

6. K kakoil Bxiamke MeHIO TabiuuHOTO penaktopa Excel oTHocutcs ¢yHKIus
«[TepeHocuTs MO c10BaM»?

A) I'maBHas; B) Bcragka; C) Pa3meTka cTpaHuIIbL;

D) Bupn; E) PeniensupoBanue.

7. ns Toro 4yTtoObl 0OAaBUThH JaHHBIE U3 TEKCTOBOro (paitna B Qaiiin co3maHHBIN B
Excel He00X01uMO HCTIONB30BaTh CPEJCTBA MEHIO!

A) «Buny; B) «®opmyibiy; C) «BcraBkay;

D) «I'naBHas»; E) «/lanubie».

8. Suetiku, KOTOpBIE 00pPA3YIOT CTONOEI, TMOO CTPOKY, JIMOO MATPHILY HA3HIBACTCS:
A) Sueiika; B) I'pynna siueex; C) ®opmyna;

D) duarpamma; E) Crpanura.

9. Ynpasnstoias cTpoka — 3TO

A) Crtpoka, KoTOpas COACPNKHUT MM TPHIOKCHHSA, UMS aKTUBHOTO JOKYMEHTa M

KHOIIKH YIIPABJICHUA OKHOM;,



B) OkHO TeKylero JOKyMeHTa, 4epe3 KOTOPOE MOXKHO IPOCMATPUBATh, CO3/1aBaTh U
pPEAAKTUPOBATh TIOKYMEHT;

C) Crpoka, KoTOpasi COJCPKUT TOPU3OHTAIBHYIO MOJOCY MPOKPYTKH M KHOIMKH
NEPEKITIOYEHUS HA IPYTUE TOKYMEHTHI;

D) Crpoka, obecnieunBaroiias OnepaTUBHbIN TOCTYI K CPECTBAM MPUITIOKEHUS;
E) Ctpoka, oToOpaxkaromiasi CoiepkKMM0o€ BHIOpaHHOU STYEHKH.

10. IlyHKT «/laHHBIE)» TJIABHOTO MEHIO OKHA MPUKIAAHBIX TPOTPAMM IO3BOJISIOT!
A) Co3naBaTh, OTKpBIBaTh, COXPaHTh, OTIPABISATH HA NIeYaTh (hailiibl U T.1.;

B) O6ecnieunts paboTy ¢ 6a30i JaHHBIX, MOMEIICHHON B stueiiku Tabiuibl Excel;
C) ObecnieunBaTh psii BAXKHBIX PYHKIUN pelaKTUPOBaHUA (paili;

D) O6ecnieunth paboTy ¢ TabIUIIAMU;

E) AxTUBH3UPOBATH TO WM UHOE OTKPHITOE JUATIOTOBOE OKHO.

11. B MS Excel npu BeluucieHnr 3Ha4eHUS (POPMYJIbL, €CIIM YUCIIO 3HAKOB YKCIa
00JIbIlIe IIUPUHBI SYEHKU BBIBOJUTHCS OIIMOKA BUJA!

A) #1EJ1/0!; B) #1IM1?; C) #HHtHH#H#H#H,

D) #4UCJIO!; E) #3HAY!.

12. YToObI OCYIIECTBUTH BEIOOPKY JAHHBIX MO HY’KHOMY KPUTEPHIO, UCIIOJIb3YETCS
KOMaHza:

A) Haiitu; B) ®opwmar; C) Bribopka,;

D) ®unbtp; E) Kpurepuii.

13. Uudopmarus B sueiike Tadauibl Excel B Buge 5/3 npeacraBieHa B BU/C:

A) lpobnoro ¢opmara; B) Henexnoro gpopmara;

C) IIpouentHoro opmara; D) Jlara u Bpems;

E) DxcnonennuansHoro dhopmara.

14. Kak onpeaenuTh, ABaseTCs U GOpMYJION COAEPKUMOE stueiiku Tabaubl MS
Excel?

A) CnenaTh ee akTUBHOM U TIOCMOTPETH HAa CTPOKY (POPMYIT,

B) lllenknyTh B cTpoke dhopmyi;

C) YcranoButh uaxox «PopMyibl» B AHATOroBoM okHe «IlapameTpbn» MeHo

Cepsguc;



D) CkonupoBaTh COAECPKUMOE SIUEUKHU B APYTYIO AUEHUKY, U €CIU COAEPKUMOE
U3MEHHUTHCS, TO 3TO (hopmyna;

E) Y nanuts e€ conepxumoe.

15. Yto orobpaxaet ctpoka popmyn B MS Excel?

A) To, uro HaOupaeTcs B TEKyIeH ssuelike B JaHHBI MOMEHT WU TO, YTO B HEH yKe
CYILIECTBYET;

B) Tonpko mareMaTudeckue GOpMyJbl;

C) Conepxumoe Bcel TEKyIIeH CTPOKH;

D) Nms texymieit ssuenku; E) Anpec Tekymieit ssuenku.

16. Kak n3menutcs uucno B siueitke MS Excel, ecnu emy npucBouts [IporieHTHBIN
dbopmar?

A) Yucno ymHoxaerca Ha 100 u noGaBinsercs 3Hak %;

B) HoOGasnsercs 3Hak %;

C) OTpurarenbHOE YUCIIO PEICTABIAETCS MOJI0KUTEIBHBIM U I00ABIISIETCS 3HAK Y0;
D) OtpuiiarenbHoe YUCIIO NPEICTABISAETCS MOJIOKUTENbHBIM, yMHOKaeTcd Ha 100 u
noOasisieTcs 3HaK %;

E) Yucno nemurcsa va 100 u mobapisieTcs 3HaK %o.

17. Yro npoucxoaut ¢ popmynoit B MS Excel nipu ee konmupoBanuu?

A) ®opmysa ocTaeTcst TaKOH ke, Kak J0 KOTHPOBAHUS;

B) Konupyercs 3nauenue;

C) Konupyetcs ¢ n”3BMEHEHUEM OTHOCUTEIBHBIX aJIPECOB SUYEEK;

D) Konnpyercst ¢ u3MeHeHueM a0COTIOTHBIX aJpECOB sYEEK;

E) Konupyercst ¢ uamMeHenrem croioia.

18. Kakue Tunbl TaHHBIX cyiiecTBytoT B MS Excel?

A) Yucno; B) ®opmyna; C) Tekcr;

D) Yucno, hopmyna; E) Yucno, hopmyna, TEKCT.

19. Dnekrponnas Tabnua MS Excel cocrout us:

A) 65536 cTpok u 256 cTon0110B; B) 256 cTpok u 256 cTos0110B;

C) 256 cTpok 1 65536 cTONOITOB; D) beckoHEYHOCTH CTPOK U CTOJIOIOB;

E) 3aBucHT OT 3aJaHHBIX CTPOK U CTOJIOLIOB.



20. Jlornueckas ¢pynkius «M» Bo3Bpalaer 3Ha4YeHUE «UCTUHAY», €CIIH:

A) Xots 661 OJTUH U3 APTYMEHTOB UMEET 3HAUCHUE «JIOKbY;

B) Xots Obl 01MH U3 apryMEHTOB UMEET 3HAUEHUE «UCTUHAY;

C) Bce apryMeHThI UMEIOT 3HAYEHUE «IO0KbY;

D) Bce apryMeHThl UMEIOT 3HaYEHUE «UCTHHAY;

E) Hukorna He Bo3BpalaeT pe3yibTar.

21. VYkaxute ¢dopmyny B MS Excel, koropas coobmaer mporpamMme, 4YTO

HCO6XO,ZIHMO BBIIIOJTHUTH OIICpallii0 C MACCUBAMMU.

A) =Al*5; B) {=Al1:D4*5}; C) =ECJIN(X<0;Al+2;Al1+5);

D) =A1/(B2+5); E) =SIN(B1)*3+C2.

22. Kakas u3 nepeunciiennbix pynkiuidt MS Excel onpezensier o6patHyto MaTpuiry?
A) MOIIPE/]; B) MOEP; C) MYMHOX;

D) TPAHCII, E) ABC.

23. Ecnu B MS Excel nannbie ans «Mactepa CBOJIHBIX TabIUI» OEpyTCs C OJHOTO
pabodero JucTa, TO CIEeIyeT BEIOPATH OMIIHUIO:

A) B criucke wu 6a3e nannbsix Excel; B) Bo BHelIHEM UCTOYHUKE JTAHHBIX;

C) B Heckonbkux nuamnazoHax KoHcohuaanuu, D) B npyroii cBogHoM Tabmule;

E) B npyrom nucre TabauisI.

24. CoyeTaHue KJIaBHII JJIs1 IEPEX0/ia K HOBOM CTPOKE B TEKYILEH siuelike?

A) ENTER; B) ALT+ENTER,; C) CTRL+ENTER;

D) SHIFT+ENTER; E) HOME+ENTER.

25. Kak Hy>kHO 3anucath (popmMysly CYMMHPOBaHUS JTMana3ona sueek ot B2 no B8?
A) =CYMM(B2:Bg8); B) =CYMMA(B2;B8); C)=CYMM(B2..Bg);

D) =CYMM(B2+Bg8); E) = CYMM(BS§;B2).

MeToanueckue peKoMeHAaluu, ONpeae/siionue nNpoueaypbl Ol eHUBAHUA
pe3y/JIbTaTOB OCBOCHHUSA JUCHMIIUHbI
Texkymas arrecranus CTyAeHTOB. Texymas arrecrauus CTyAEHTOB

NpoBOAUTCA B COOTBCTCTBHM C JIOKAJIbHBIMU HOPMATHUBHBIMH aKTaMU I[BCDV 141



SIBIISICTCST 00s13aTEIILHOM.
Texymas arrecramus TPOBOAUTCS B (hOPME 3alTUTHI IPOCKTA, BHITIOTHIEMOTO
B paMKax CaMOCTOATENIbHOM pabOThl MapajuieIbHO C J1abopaTOpHBIMU paboTaMu H
OCYIIECTBIISIETCS] BEYLIUM MPENOAABATEIIEM.
OObeKTaMM OIICHUBAHUS BHICTYIIAIOT:
® CTCIEHb YCBOCHHMS TEOPETHYECKMX 3HAHWM - OllGHHBaeTca B ¢dopme
KOHTPOJILHOW PaOOThI MU TECTUPOBAHUS;
® YpPOBEHb OBJIAJCHHUS NMPAKTUYECKUMHA YMEHUSIMUA U HABBIKAMU — OLICHUBACTCS B
dhopme 3aIuThl HHAWBUAYAJTBHOTO 3adaHus (IPOEKTa).
IIpome:xxyTouHasi arrecTalus CTyAeHTOB. [IpoMexyTouHas arrecranus
CTYAE€HTOB MPOBOJMWTCA B COOTBETCTBUM C JIOKAJIbHBIMH HOPMATHBHBIMHU aKTAMU
JIB®Y u siBnsercs 06s3aTeIbHOM.

[Io nmucnumuIMHE NPETYCMOTPEH 3a4eT, KOTOPBIM IPOBOJUTCS B YCTHOU

dbopme.
Kpurepuu BbiCTaB/ICHHS OLIEHKH CTY/JECHTY Ha /3a4eTe
Baxnbl Ouenka
(peiiTuHrOB 3a4yera/ TpedoBanns k ¢popMHUPOBAHHBIM KOMIICTEHMAM
O OLIEHKH) IK3aMeHa
(crangapTHas)
86-100 «3auteHo»/ | OmeHKa «3auTeHo» / «OTIMYHO» BBICTABIIACTCS CTYICHTY,

«OTIUYHO» | €CIM OH TJIYyOOKO M TMPOYHO YCBOWJI TMPOTrPaMMHBIIN
MaTepuall, HCUYEPIbIBAIONIE, IOCIEI0BATENbHO, YETKO H
JIOTMYECKU CTPOMHO €ro u3jaraer, yMeeT TECHO yBS3bIBaTh
TEOPHIO C MPAKTHKOM, CBOOOIHO CIIPABISIETCS C 3aJadaMHy,
BONpPOCAaMU MU JAPYrUMHM BHJIAaMU TPUMEHEHHs 3HAHUH,
Npru4EM HE 3aTPYAHSCTCA C OTBETOM IIPU BUAOU3MCHCHUU
3aJJaHU{, MPaBUIBHO OOOCHOBBIBAE€T MPHUHATOE pEIlIEHHE,
BJIaACCT PpPa3HOCTOPOHHMMH HaBbIKaMHW W IIpHUEMaMU
BBINOJIHEHUS] TPAKTHYECKUX 3aj1ay.

76-85 «3aurteHo»/ | OLeHKa «3a4yTeHO» / «XOpOIL0» BHICTABISETCA CTYIEHTY,
«XOPOIIO» €CII OH TBEPJI0 3HAeT MaTepua, 'PaMOTHO U O CYLIECTBY
U3JIaraeT ero, He JOMYyCKas CYIIECTBEHHBIX HETOUHOCTEH B
OTBETE Ha BOIPOC, MPABUIIBHO MPUMEHSET TEOPETUUYECKHE
MOJIOKEHUA IIpU PEIIEHUM IIPAKTUYECKUX BOIPOCOB U
3ajiay, BJIaJieeT He0OXOAMMBIMU HaBBIKAMHU U IIPUEMaMH MX
BBITTOJTHEHUSL.




61-75 «3a4TEHOY/ OlleHKa «3a4TE€HO» / «YIOBIIETBOPUTEIHHOY BBICTABIISETCS
«YIOBIIETBOPUT | CTYJACHTY, €CIIM OH HMEET 3HAHHUS TOJBKO OCHOBHOTO
€IIEHOY Marepuaia, HO HE YCBOMJ €ro Jerajeld, JIOoIycKaer
HETOYHOCTH, HEAOCTATOYHO MPaBUIbHBIC (OPMYITHPOBKH,
HApyIICHUS ~ JIOTUYECKOM  TOCJIENOBaTEIIbHOCTH B
U3JIOKEHUU TPOTPAMMHOTO  Marepualia, HCIBITHIBACT
3aTpyIHEHUS MPH BBITIOJTHEHUH MMPAKTHYECKUX PadOT.
0-60 «He 3auTeHo»/ | OneHka «HE  3auTeHO» /  «HEYJOBJIECTBOPUTEIHHOY

«HCYOOBJICTBO
PHUTEIIBHO»

BBICTABJISICTCS CTYJIEHTY, KOTOPBIA HE 3HAET 3HAUUTEIIbHOU
JacTH MPOrPaMMHOI0 Marepuaia, JIOITyCKaeT
CYIIECTBEHHbIC OIIMOKH, HEYBEpPEHHO, ¢ OOJBIIMMHU
3aTPYIHCHHUSAMHU BBINIOJHAET IMpakTHueckue padoTel. Kak
MpaBUJIO, OIEHKA «HEYJIOBJIECTBOPHUTEIILHO»  CTaBUTCS
CTyJEHTaM, KOTOpbIE HE MOTYT MPOAOKUTH o0yueHue 0e3
JOIIOJIHUTEIILHBIX 3aHATUH no COOTBETCTBYIOLIEH
JMCIUTLIMHE.




