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ABSTRACT

Bachelor degree: 38.03.01 Economics.

Course title: Computer Science

The total complexity of the discipline is 4 credits, 144 hours. Discipline is
implemented on 1 course.

Instructor: Quarton Larisa Anatolevna.

For successful study of the discipline "Informatics" the following preliminary
competences should be formed among students:

« ability to self-improvement and self-development in the professional sphere, to
improve the general cultural level,

« ability to communicate in oral and written forms in Russian and foreign
languages for solving problems of interpersonal and intercultural interaction;

« the ability to choose tools for processing economic data in accordance with the
task, analyze the results of calculations and substantiate the findings.

As a result of studying this discipline, students form the following general
professional and professional competences: ability to solve standard tasks of
professional activity on the basis of information and bibliographic culture using
information and communication technologies and taking into account the basic
requirements of information security.

The content of the discipline consists of four sections and covers the following
range of issues:

1. Fundamentals of computer science: an introduction to economic computer
science, information processes and information technology, organization of storage
and retrieval of information.

2. Technical and software of information systems: technical support of
information systems, computer software, computer networks.

3. Application software: tools and organization of the preparation of text
documents, electronic presentations, the use of a tabular processor for solving
economic problems, personal databases, office automation tools, programming for
office applications.

4. Information security: the basics of information security of computer systems;

methods and means of protecting information in computer systems.



Required literature:

1. Informatics: Textbook / Gurikov S.R. - M.: Forum, SIC INFRA-M, 2014. -
464 pp.: 70x100 1/16. - (Higher education: Undergraduate) (Binding 7BC) ISBN
978-5-91134-794-9. [Electronic resource] - Access mode:
http://znanium.com/catalog/product/422159

2. Informatics: Course of lectures. Textbook / E.L. Fedotova, A.A. Fedotov. -
M.: ID FORUM: INFRA-M, 2011. - 480 p.: Il .; 60x90 1/16. - (Higher education).
(binding) ISBN 978-5-8199-0448-0. [Electronic resource] - Access mode:
http://znanium.com/catalog/product/204273

3. Informatics: Textbook / V.A. Kaymin; Ministry of Education of the Russian
Federation. - 6th ed. - M.: INFRA-M, 2010. - 285 pp.: 60x90 1/16. - (Higher
education). (binding) ISBN 978-5-16-003778-3. [Electronic resource] - Access
mode: http://znanium.com/catalog/product/224852

4. Informatics: study guide / Ed. B.E. Odintsova, A.N. Romanov. - 2nd ed.,
Pererab. and add. - M.: University textbook: SIC Infra-M, 2012. - 410 pp.: 70x100
1/16. (binding) ISBN 978-5-9558-0230-5. [Electronic resource] - Access mode:
http://znanium.com/catalog/product/263735

5. Computer graphics and web design: Tutorial / Nemtsova T.l., Kazankova
T.V., Shnyakin A.V. - M.: ID FORUM, SIC INFRA-M, 2014. - 400 pp.: 60x90 1/16.
- (Vocational education) (Binding of 7BC) ISBN 978-5-8199-0593-7. [Electronic
resource] - Access mode: http://znanium.com/catalog/product/458966

Form of final control: exam.
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AHHOTaNMs K padoyeil mporpaMmme TUCUMIIIMHBI

«Audopmaruka»

VYuebnniii kypc «MubDOpMaTHKa» TpeIHa3HAYCH ISl CTYACHTOB HaIlPaBICHUS
noaroroBku 38.03.01 DxoHomuka, mpodusib MOATOTOBKH « DUHAHCHI M KPEIUT.

Huctumnna « MapopmaTuka» BKIIIOYeHa B cocTaB 0a30BOM yacTH OJI0Ka
«JIMCIUTIMHBI (MOJTYIJIN)».

OO6miast TpyA0€MKOCTh JUCIMIUIMHBI COCTaBIIAET 4 3aueTHble eAuHUIbI, 144
yaca. Y4eOHbIM IUIAaHOM MPEAYCMOTPEHBI JIEKIMOHHBIE 3aHATHS (4 yaca),
npaktuyeckue 3anatus (10 gyacos, B Tom uyncie MAO 10 gacoB), caMocTosITeNIbHAS
pabota ctyaenToB (130 yacoB, B TOM uucie 9 yacoB Ha HMOJArOTOBKY K 3K3aMEHY).
Jucuurnrnaa peanusyercs Ha 1 kypce.

Hucrumnaa «MHpopmaTkay OCHOBBIBA€TCS Ha 3HAHMUSX, YMEHUAX U
HABBIKAX, IOJYYEHHBIX B PE3YJIbTAT€ H3YYECHHS ITUCUUIUIMH IIKOJBHOTO Kypca
MaTE€MaTUKH, W TIO3BOJSET MOATOTOBHTH CTYJEHTOB K OCBOCHHIO psla TaKHX
JUCIUIUIMH,  Kak  «MeHemKkMeHT»,  «MHKPOIKOHOMHUKa»,  «OKOHOMETPUKA,
«Cratuctuka», « DHHaHCOBO-PKOHOMHYECKUE PACUETHI.

ConepxaHue JUCHUIUIMHBI OXBAThIBA€T CJIEAYIOUIMHA KpPYyr BOMPOCOB:
OTIpEJICICHHE W OCHOBHBIE CBOICTBa MH(MOpPMAIUU; TEXHUYECKHUE M TPOrpaMMHbBIC
CpelcTBa peanu3alud HWH()OPMAMOHHBIX MPOLECCOB; ammapaTHas dYacTb H
IporpaMMHOE 00eCIeYeHHe; CHCTEMHOE U IPUKIIATHOE MPOrpaMMHOE oOecrieueHue,
OCHOBHBIE€ KJIacChl MPUKIAIHBIX MPOrpamMM; JBOUYHAsA (opMa MPenCTABICHUS
uH(popMalMu: KOAUPOBAHUE YHUCIOBOM, TEKCTOBOM, TIpaduuecKkoil, 3BYKOBOMU
uH(pOpMAaIKU; BEPOATHOCTHBIN MOAXO0/ K OMPEJETICHUIO KOJIWYECTBa MH(OpMAIUY;
OCHOBHBIE TIOHSATHUSI ¥ oTiepaluu (PopMaJIbHOM JIOTUKH; JJOTUYECKUE BBIPAXKEHUS U UX
npeoOpa3oBaHue; 3ampoChl W OTYETHI, MPUHIIMITBI OPTaHU3AINHN JIOKAJIBHBIX M|
rJI00AIBHBIX CETeH; 3ammTa MHPOPMalUU OT HECAaHKUMOHUPOBAHHOTO [OCTYIIA;
noHsTue o0 MHTEpHET W ero TEPMUHOJOTHS; MOHSATHE O PACTPOBOM U BEKTOPHOM

rpaduku, mudpossie (aitioBbie GopMaTHI;



peanuzanus airOpUTMOB JIMHEHHBIX, LMKIMYECKUX U PA3BETBISIOMIMXCA
BBIYHCIIUTENBHBIX MPOIIECCOB, (POPMUPOBAHUS U 0OPaOOTKHM MAaCCHUBOB U JIp.

Ieas - oOBIageHWe OCHOBAMM 3HAaHHUW O IMPOLECCAX MOJyYEHUs
npeoOpa3oBaHus M XpaHeHHs  UHQOpMalMK, pa3BUTHE Y  CTY/ACHTOB
QITOPUTMHYECKOTO W JIOTUYECKOTO CTUJISI MBIIIIJICHUS.

3anaun:

® PAaCKpBITh pOJib HHPOPMATUKU U 3HAYECHUE UH(OPMAIIMOHHBIX TEXHOJIOTUI
B Pa3BUTHH COBPEMEHHOTO 00IIIECTBA, MPUBUTH CTYACHTAM HABBIKM CO3HATEIHLHOTO U
PAlMOHAIIBHOTO HCIOJIb30BAaHUSI KOMITBIOTEPHOM TEXHHKHM B CBOEM y4eOHOH H
nocJyeayronieit npodeccuoHaIbHOM NeATeIbHOCTH;

® [T03HAKOMHTH C MIOHATUSIMH CHCTEMBI, HH(OPMAITIH, MOCIIH;

® PacKpeITh O0OMmMHUE 3aKOHOMEPHOCTH WH(GOPMAIMOHHBIX TIPOIECCOB B
npupoje, OOIIECTBE, TEXHUYECKUX CHCTeMaxX; IMO3HAKOMUTh C MPUHIUIIAMHU
CTPYKTypupoBaHusi, ¢dopmanuzanuu uHQOpMaluu W BLIOpATh YMEHHUSI CTPOUTH
nH(OPMAITMOHHBIC MOJICIN JIsI ONMCAHUS OOBEKTOB M CHCTEM;

e copmupoBaTh HaBBIKM IIOMCKAa, OOpabOTKH, XpaHeHHEe UHOOPMAIUU
MOCPEJICTBOM COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTHM ISl PEIICHHS Y4eOHBIX
3a/1a4, a B OyAyileM U B TpoecCHOHaIbHON AeSTETbHOCTH;

® BbIPabOTaTh CIIOCOOHOCTH OOpAIIAThCs K KOMIBIOTEPY MPH PEIICHUH 3a]1a4
u3 000N TpeIMEeTHOM o0iacTH, O0a3upYIONIYIOCS Ha OCO3HAHHOM BJIQJICHUH
UH(OPMAITMOHHBIMHA TEXHOJIOTHSIMU ¥ HABBIKAMHU B3aUMOJICUCTBUS C KOMITBIOTEPOM.

st yenemHoro uzydenus: auciuiuinasl « MHpopMatukay y oOyuarommxcs
JOJDKHBI OBITH CHOPMHUPOBAHBI CIICAYIOIIHE MTPEIBAPUTEIHHBIC KOMIICTCHITHH:

® TOTOBHOCTH K  CaMOpa3BUTHIO,  CaMOpEAIM3allUH,  PACKPHITHIO
TBOPYECKOTO MOTEHIINANIA;

® CIOCOOHOCTh OCYIIECTBIATh  MEXJIMYHOCTHBIC,  TPYIIIOBBIE |
OpraHU3alMOHHBIC KOMMYHHKAIIUH;

® CIOCOOHOCTH pemarh CTaHAAPTHBIE 3aJaud  MPodeCCHOHAIBHON

JeATEeTLHOCTH Ha OCHOBE MH(OpMAIMOHHOW U OmOmmorpaduaeckoil KyiabTyphl €



NpPUMEHEHHEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U C y4EeTOM
OCHOBHBIX TpeOOBaHUN NH(POPMAITMOHHOMN 0€30MaCHOCTH.
B pesynbprare u3ydeHus NaHHON JUCHUIUIMHBL Yy 00ydaronmxcst GopMUpPYIOTCS

clieyrore o0MEeKyIbTypHbIe U 001enpodeccnoHaNbHbIE KOMIIETEHIIUU (3JIEMEHTHI

KOMIICTEHITUHN):
Konx n popmysmpoBka Jtanbl GopMHUPOBAHUA KOMIIETEHINH
KOMIETeHIHH
OIIK-1 crioco6HOCTH KaK OCYIIECTBIIATH COBMECTHYIO HH(POPMALIMOHHYIO
pelars CTaHIapTHEHIE 3naer JEATENLHOCTD, B YaCTHOCTH TIPU BBIOJIHEHUHU MTPOEKTA
3a1a4n
PO eCCHOHATBHOMI CO3/1aBaTh M MOAAEPKUBATH UHIUBUIYATHLHYIO
ACATCIBHOCTH Ha OCHOBC UHMOPMALMOHHYIO CPEly, 00ECIIEUMBATh 3aIUTY
MH(OPMAIHOHHOT u Ymeer 3HAYMMOM MH(POPMALIUK U THYHYIO HHOOPMAIIMOHHYIO
oubmmorpaduyaeckoit 6C30IACHOCTE
KyJIBTYPHI C
IIPUMEHEHNUEM Bianeer
MH(POPMAIIMOHHO-
KOMMYHHKAITHOHHBIX HaBBIKAMH  PabOTBl  C  OCHOBHBEIMH,  IIMPOKO
TEXHOJIOTH i C y4eTOM PacIpOCTPaHEHHBIMU CPEACTBAMH HH(DOPMAIIMOHHBIX
OCHOBHBIX TPEOOBaHUIM U KOMMYHHMKAIIMOHHBIX TEXHOJIOTHMH C  Y4ETOM
MH(pOPMALMOHHON OCHOBHBIX TpeGoBaHui UH(POPMAIMOHHOM
0e30macHOCTH 0e30macHOCTH

Jnisa popmupoBaHus BBILLIEYKa3aHHBIX KOMIETEHIMM B paMKax AMCLMIIUHBI
MPUMEHSIOTCS CIEAYIOIIME METOAbl aKTUBHOIO OOYUYEHHS: JEKUHUSA-NPE3CHTALMs,
JIEKLHS ¢ pa300pOM KOHKPETHBIX CUTYallMi, pa3pad0oTKa HHIMBUAYAJIbHOTO MMPOEKTA,

MacTep-KJacc.

l. CTPYKTYPA U COJAEP)KAHUE TEOPETUYECKOH YACTHU KYPCA

Jlexnuu (4 gac.)
Tema 1. IlonaTne ungopmaTnku u nuapopmanuu (1 gyac.)
[Tonsitue, crpykrypa u 3amaun mHbopmaruku. HMudbopmarus u dopmbr ee
npeacraBieHus.  [loHaTHs — «mHQOpMANUsS»,  «ITaHHBIC»,  «3HAHUMD».
AnekBaTHOCTh U KaudecTBO wuHpopmanmu. Kraccudukanus wundopmaruu.
[TonsTne komudecTBa nHGopmarmu. zmeperne nHbopmanmu. IKOHOMUYECKas

U TipaBoBas nHMOpMaIus.



Tema 2. KogupoBanue undpopmannu n ¢popmsl ee npeacrasienus B IBM (1

qyac.)
Crpykrypable enunuibl nHpopmauuu. Koauposanue nHdopmanuu. CrucreMsl
cuucieHus. llepeBox ywmcenm W3 ONHOW CHUCTEMBI CYHUCIEHUS B JPYIYIO.
[Ipencranenne nunopmanuu B IBM.

Tema 3. Texnuyeckue ¥  NPOrpaMMHbIe  CpeaCcTBa  peaju3aluu

uHopMauMOHHBIX npoueccos (1 yac.)
Hcropust pa3BUTHs BBIYMCINATEIBHOM TEXHUKU. I[IOKOJIEHUS 3IIEKTpPOHHOU
BBIUMCIUTENbHOM TexHMKH. Kiaccudukanus BBUHUCIUTENBHBIX  MAIWH.
CoBpeMeHHas kinaccuukaus KommbioTepoB. llonstre apxurektypsl OBM.
Crpykrypa u  npuHuunel  ¢yHkuuoHupoBanuss  OBM.  OcHOBHbIE
XapaKkTepUCTUKUA  BBIYUCIUTENbHOM TexHuku. Krnaccudukamus OSOBM  u
IIEPCOHAIIBHBIX KOMIIBIOTEPOB. [lepCreKTUBBI pa3BUTHSL BBIYMCIHMTEIBHBIX
CPEACTB.

Tema 4. JlokaabHble u ri100aabHble ceTd IBM (1 gac.)
BeruucnurenbHble KOMIUIEKCH M ceTH. PYHKIMOHUPOBAHUE BBIYMCIMTEIBHBIX
cereil. JlokanbHash BbIUMCIUTEIbHAS CETh. [J00anbHBIE CETU. YCIYTH CETU

WNurepner. Uctopus passurus cetn Murepuer. urepuer B Poccun.

1. CTPYKTYPA U COJAEP)KAHUE MPAKTUYECKOMN YACTHU KYPCA
Ipakruueckue 3ansitus (10 yac.)

IIpakTnueckoe 3ansaTHe 1. OCHOBBI PadOTHI ¢ TEKCTOBBIM NPOIECCOPOM
MS-Word (2 uac.)

1. enu 3anaTus

N3yunth BO3MOXHOCTHM TEKCTOBOro mpoueccopa MS-Word, HayuuThcs
MOATOTaBINBATH TEKCTOBBIE JOKYMEHTHI C €r0 UCIOIb30BAHUEM.

2. 3ajgauu 3aHATHA:

— WByuwuts cocramsroniue okaa MS-Word;

— Hayuurscs paboTaTh ¢ naHeIIMH HHCTPYMEHTOB;



OTtpaboTtaTs nporiecc hopmMaTrpoBaHUs ad3ara;

Hay4yuThcst HacTpauBaTh apaMeTphl CTPAHUIIBI JOKYMCHTA,;

OTtpaboTaTs nportiecc GopMaTHPOBAHUS TOKYMEHTA,;

W3yuanth mpomecc co3maHus W (GOpMaTUPOBAaHUS TaONHUIl, CO3/JIaHUE
BBIUHCIISIEMBIX TOJICH B TaOINIIAX;

Pa306paTL Ha3HAYCHUC U NCIIOJIb30BAHUC KOJIOHTUTYJIOB,

IIpakTHyeckoe 3ansitue 2. O0padoTKA CJI0KHBIX JOKYMEHTOB CpelCTBAMH

TeKCcToBOro mpomeccopa MS-Word (2 gac.)

1.

Ienn 3anaTus

3aKpCHI/ITB TCOPCTUYUCCKUC 3HAHUA II0 pa60Te CO CTHJIXIMH 3JICMCHTOB TCKCTA.

[IpnoOpecTn npakTUYECKUE HABBIKM pPaOOThI CO CHUCOYHBIMU CTPYKTYpaMu U

rpaduueckuMu 00bEKTaMHU.

2.

3axayu 3aHATHA:
Hayuutbcs co3gaBath MapKUpPOBAHHBIN CIIMCOK;
HayuuThcs co31aBaTh HyMEpOBaHHBIN CIHUCOK;
Hayunrtbcs co3aaBaTh MHOTOYPOBHEBBIN CIIUCOK;
Hayuutbcs co3naBaTe U GpOpMaTUPOBATH IpaprueCKUEOOBEKTHI;
Hayuutbcst BHEPATH TEKCT B rpa)UyeCcKyr0 CTPYKTYPY U CBA3BIBATh TEKCT
¢ TpadguyecKkuM 00BbEKTOM;
Hayuutbcst BCTaBISITh B TIOKYMEHT pUCYHKH, 00BeKThl WordArt, popmyisl

MS-Equation.

HpaKanecxoe 3aHaATHEe 3. Co:maHne AOKyYyMEHTa ¢ HCHOJb30BAHHEM

TAGJMYHBIX CTPYKTYP CPeIcTBAMH TEKCTOBOTO npoueccopa MS-Word (1 gac.)

1. Hean 3anarust

3aKkpenuTh TEOPETUYECKUE 3HAHUS MO0 padOTe CO CTUIISIMU AJIEMEHTOB TEKCTa.

[TprnoOpecTn NpakTUYECKUEe HABBIKA PA0O0THI CO CTPYKTYPUPOBAHHBIM JJOKYMEHTOM.



2.

3anaum 3aHATHA:

N3yunth hopMaTel COXpaHEHHS TOKYMEHTA;

M3y4nTh UCNIOJIB30BAaHUE CTHIIEU B IOKYMEHTE;

Hayuuthcs co3naBath U GpopMaTUPOBATh TAOJIUYHBIE CTPYKTYPBI;
HayuuThcs co31aBaTh BEIUHUCISEMBIE I0JIS B TAOIMLIAX;

Hayuuthcst paboTath C OrJIaBIEHUEM U HyMEpaluen CTpaHuIl;

Hayuuthcsi paboTath ¢ aBTOMaTHYECKH (POPMHUPYEMBIMU 3JIEMEHTAMU
JOKYMEHTA (OrJIaBJICHUE, CIMCKN TEPMUHOB U WJUTFOCTPALIUi);

[TosryunTh NpakTUYECKUE HABBIKU MPHU paboTe ¢ peaakTopoM Gopmya MS-

Equation.

IpakTnyeckoe 3ansaTue 4. PaGora ¢ 3jekTpoHHbIMHE Tadaumavmu MS-EXxcel.

(2 yac.)

1.

enn 3ansaTHs

Hayuutbcst monb30BaThCsl  AJEKTPOHHBIMM — TaOmuuamu  MS-Excel s

BBIIIOJIHCHUS paCUYCTOB.

2.

3agaun 3aHATHA
3akpenuTh MOHATHUS JCKTPOHHAs TabJIUIIA, TUCT, SUehKa, aApecC STYCHKHU.
Hayuutbcss  ¢dopmartupoBarh TaOIUIBI U TPOU3BOJUTH  IPOCTHIC
BBIYUCJICHUS B HUX.
OcBouTh METOAMKY PabOThI C MacTepoM (GopMyll, ¢ IHUANMAa30HOM SUEEK,
HAYUYUTHCS CTPOUTH CJII0KHBIE 3aBUCUMOCTH;
[TocTpouTs Tabnuity A pernieHus 3agaun «Hakorienue Biamay;
[TocTpouTs Tabnuiy asis pemeHus 3aaaun «CTOMMOCTh TOBapay;
N3y4unTh NOCTpOECHUE AUArPaMM U JIMHUHN TPEH/IOB;
HayuuThbcst co3/1aBaTh M UCIOJIL30BaTh MaKpOChl B JokymMeHTe MS-EXcel;
N3yunuth METOIUKY KOMTUPOBAHUS KHUT, COCTABJICHUSI CBOAHBIX TaOIHIL 11O

HCCKOJIbKHUM JIMCTAM.
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IIpakTnyeckoe 3ansaTue 5. Padora c rjekTponHbiMu Tadaunamu MS-EXxcel.

(2 yac.)

1.

enu 3anaTus

Hayuuthcsi monb30BaThcs  3NMEKTPOHHBIMH  Tabmunamu  MS-Excel  nmns

BBITIOJIHCHUS pACUYCTOB U CTaTUCTUYECCKOM O6pa6OTKI/I JaHHBIX.

2.

3agauu 3aHATHA

W3yunTh OTHOCHUTEIBHYIO M a0COMIOTHYIO anpecanuio B Excel,;

OcBoUTH CIIOCOOBI YACTUYHOM M MOJHON abCOMIOTU3ALMM aJipeca (CChLIOK)
STYCHKHU;

OcBOUTH METOAMKY aBTOMATHYECKOTO 3aMOJIHEHUS sueeK (hopMyiamMu;
[Toctpouts Tabnuiy mis pemeHus: 3agaun «CTOMMOCTb TOBapa» ¢
MTOMOII[BI0 ABTOMATUYECKOTO 3aMOTHEHUS

[Toctpouts Tabnuity i pemieHus 3agaun «HakoreHwe BKiIama» ¢
MTOMOII[BI0 ABTOMATUYECKOTO 3aMOJHECHHUS;

[TocTpouTh TabNHIly W MPOU3BECTU CTATUCTUYECKYIO OOpaOOTKY HAHHBIX
Ha rpuMepe perieHus 3a1a4u «CTOUMOCTb OUJIETOBY;

N3yuuTth NOCTpOCHHE AUATPAMM U JIMHUN TPEHJIOB, MOCTPOUTH TUArPaMMBbI
J1s1 Ta0 1Bl « CTOMMOCTBH OUJIETOBY;

Hayuutbcs copTtupoBaTth M (QUIBTpPOBaTh JaHHBIE HA NIpUMEpPE 3aJ1auu
«CTOMMOCTB OHMJIETOBY;

N3yuuth  yclioBHOE  (QopmaTUpOBaHWE U  MPOUZBECTH  YCIOBHOE
dbopmaTupoBaHMe HaJ JaHHBIMM Ha Tmpumepe 3anadud  «CTOUMOCTH

OUWJIETOBY.

IMpakTuyeckoe 3anustue 6. [louck undpopmannu B Unrepuer (1 yac).

1.

Ienu 3aHATHSA

3HaKOMCTBO C CETEBBIMH TEXHOJIOTHSIMU paOOThI ¢ HH(MOpMaIuen

2.

3agauu 3aHATHA

N3yuuTth ceTeBbIe TEXHOJIOTUH PabOoThl ¢ HHPOpMAITUEH;

11



— Ilownck caiitoB

— Tlouck nnpopmanuu Ha caite;

—  Tlouck nHpopMauu ¢ MOMOIILI0 METAIOUCKOBBIX CUCTEM,

— Hcnonp3ysl ceTeBble TEXHOJOTHU W MPHUKIAAHYIO nporpammy PowerPoint,

PCAIN30BATh IIPOCKT B BaHaHHOfI HpGI[MGTHOﬁ o0iacTH.

1. YYEBHO-METOJIMYECKOE OBECHEYEHUE CAMOCTOATEJBbHOM
PABOTbBI OBYYAIOIINXCA

Y4eOHO-METOANYECKOE 00ECIIEUEHUE CaMOCTOSITENIbHON pabOThl 00Y4arOIINUXCS
no aucuuruinae «MHpopmarukay npenacraBieHo B [lpuioxkenunn 1 m BKIIOYaeT B
ceOst:

11aH-rpauK BBIMOJIHEHUS CaMOCTOSITENIbBHOM pabOThl MO JUCUUIUIMHE, B TOM
YHUCJIE IPUMEPHBIE HOPMbI BPEMEHU Ha BBIITOJHEHHUE 10 KAXKIOMY 3aJJaHHIO;

XapaKkTepUCTUKa 3aJaHud [l CaMOCTOATEIbHOW pabOThl 0O0ydYaromuxcs |
METOANYECKUE PEKOMEHIAIMY 110 UX BBITTOIHEHUIO;

Tp€6OBaHI/Iﬂ K IIPpCACTABJICHUIO U O(l)OpMJIeHI/IIO PE3YJIbTAaTOB CaMOCTOSITCJIbHOM

paboTHI;
KOHTPOJIb JOCTU/KEHUSA HEJIEﬁ KYPCA
Ne | Kontponupyembie Konp! u aTansr popmupoBanus OrneHoYHBIE CPENICTBA -
/1 pa3zienbl/TeMBbI KOMITETCHIU I HANMMEHOBAHUE
JTUCIUTLTAHBI _
TeKYIIUN POMEKYTOUHAS
KOHTPOJIb aTTecTarus
1 Tema 1. | OIIK-1 | 3naer noustue | [1P-2 DK3aMeH,
Nudopmanus, nHpopMalMd U €€ | KOHTPOJbHAs | BOMpPOCH 1-8
nH(pOpMaLIMOHHbIE CBOMicTBa, poib U | paboTa
CHUCTEMBI u 3HauYEHUE
TEXHOJIOTUU nH(pOopManuy,
nH(popMaTU3auU
o01ecTBa,
MH(OPMAITMOHHBIX
TEXHOJIOTHH,
TEOPETUYECKHE
OCHOBBI
MH(OPMAIIMOHHBIX
MIPOLIECCOB
npeoOpa3oBaHUs
nHdOopMaLnH.
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Tema 2. | OIIK-1 | 3naer  copemennsie | [IP-1 Tect DK3aMeH,
TexHuueckue TEXHUYECKUE u BOMIpOCkI 9-16
CpeacTBa MIPOrpaMMHBbIE
peanu3au cpeacrtsa  00paboOTKH,
MH(OPMALIMOHHBIX XpaHEHUsT U Mepenadyu
IIPOLIECCOB uHpOpMaIuy,

OCHOBHBIE

HaIpaBJICHUS ux

pa3BUTHS
Tema 3. Ceresble | OIIK-1 | 3naer  coBpemenHnsie | [IP-1 TecT DK3aMmeH,
TEXHOJIOTHH PabOTHI MpOrpaMMHBIE BOMpockl 17-27
¢ uH(pOpMaIHeH cpeactBa  pabOTBl €

JOKyMEHTaMu

pa3TUYHBIX TUTIOB
Tema 4. | OIIK-1 | 3naer  coBpemennbie | [IP-1 TecT DK3aMeH,
[Ipuknanueie IIPOrpaMMHBbIE BOMPOCHI 28-32
MIPOrpaMMHBIE cpeactBa  paboThl ¢
cpeacTsa JOKYMEHTaMHU
peanuzanuu Pa3IMYHbIX TUIIOB,
MH()OPMAITMOHHBIX TIPUHIIHAITBI paboThI
MIPOLIECCOB. KOMITBIOTEPHBIX CETeH,

B TOM 4HCIE CCTH

Wurepner, OCHOBBI

TEXHOJIOTHH CO3aHMS

0a3 JaHHBIX
[IpakTnueckue OIIK-1 | Ymeer cpaBHuBath | [IP-6 DK3aMeH,
3aHATHS 1-3: COBPEMEHHBIC nabopaTopHas | Bompockr 17-32
dbopmarupoBanue TPOrpaMMHbIe pabora

TEKCTa B PEIaKTOpe
Word; pabora ¢

TaOIUIAMU B
penaktope  Word;
CO3/1aHHe u
pEeIaKTUPOBAHUE

auarpamm u
rpaukoB B
JOKYMEHTaxX B
penaktope Word;

cpenctBa 00pabOTKH,
XpaHCHUA W nepeaavyun

nHpopmanuu "
BBIOMpATh

MOJIXOASIINE ISt
paboThI c

JOKYMEHTaMH Pa3HbIX
TUIIOB; HCIOJb30BaTh
COBpEMEHHBIE
nH(}OpMaLIMOHHBIE
TEXHOJIOTHH npu
CO3JIaHUH "
penaKTUPOBAaHUU
JIOKYMEHTOB
Pa3IMYHbIX TUIIOB
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Bnaneer
COBPEMEHHBIMH
IPOrpaMMHBIMHU
CpeacTBaMU
00paboTKH, XpaHEHUs
u nepenavyn
nHpopmanuu npu
CO3/IaHUH JIOKYMCHTOB
pa3HBIX THIIOB,
COBPEMEHHBIMH
IPOrpPaMMHBIMHU
CpEICTBAMHU CO3JIaHUs
u pEllaKTUPOBAHHS
JTIOKYMEHTOB,

[IpakTuueckue
3aHATHUS 4-5:
CO3JIaHUE u
(dbopmaTupoBaHue
tabmun B Excel;
BBIUHCIICHUS B
Excel,
HCIIOJIb30BaHUE
bysakuii; rpaduxu
W JUarpaMMbl B
Excel; coprupoBka u
¢bunbTpanus
na"HbIX B Excel

OIIK-1

YMeeT HCNONb30BaTh
COBpEMEHHBIC
nH(OpPMaLIMOHHbBIE
TEXHOJIOTHH npu
CO3/IaHUU u
pEeIaKTHPOBAHUHT
JIOKYMEHTOB
Pa3IMYHBIX
HCIOJIb30BATh
COBPEMEHHBIC
TEXHOJIOTHH
00paboTku
nHpopManuu,
XpaHsIIencs B
JIOKYMEHTaxX

THUIIOB,

Bnaneer
COBPEMEHHBIMU
MIPOrpaMMHBIMH
CPEICTBAaMHU CO3J1aHUs
u peAaKTUPOBAHUS
JIOKYMEHTOB,
00paboTku
XpaHslIecs B
nHpopManuu

HHUX

I1P-6
naboparopHas
pabora

DK3aMeH,
Bonpockl 17-32

IIpaxTueckoe
3ansatue 9: [louck
uHpopMauu B
HNHutepHer

OIIK-1

YMeer HCHoOJIB30BaTh
THIIEPTEKCTOBBIC
TEXHOJIOTHH,
(bopMynHupoBaTh
3ampochl Ui TIOMCKa
uHpOpPMAIIMK B CETH
WHTEPHET

Bnaneer METOJIaMHU
HUCIOJIBb30BaHUI
COBPEMEHHBIX

WH(pOPMAITMOHHBIX

I1P-6
nabopaTopHas
pabora

ODK3aMeH,
BOMpockl 17-32
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peCypcoB IpH IOHUCKE
uHbOpMAlUK B CETH
UHTEpPHET

TurnoBble KOHTPOJIbHBIEC 3aJIaHMsI, METOJUYECKUE MaTepHalibl, ONPEACISIONINEe
MPOLIETypbl OLICHUBAHUS 3HAHWW, YMEHUIN U HABBIKOB U (WUJIM) OMBITA JEATEIbHOCTH,
a TaKkKe KPUTEPHHM W TIOKa3aTelIH, HEOOXOIWMBIE Il OIEHKH 3HAHWHA, YMCHHH,
HABBIKOB M XapaKTepU3yIoIIHe ATanbl (OPMHUPOBAHUS KOMIIETEHLUNA B Ipoliecce

OCBOCHHMSI 00pa30BaTEIbHON MPOTrpaMMBl, NpecTaBieHbl B [Ipunoxenun 2.

V. CHHUCOK YYEBHOM JIUTEPATYPbI U HH®OPMAIIMOHHO-
METOAUYECKOE OBECIIEYHEHHUE JUCIHUIIJIMHbI

OcHoBHas JuTEpaTypa

1. Uadopmatuka: YueOnuk / Kaiimun B. A. - 6-¢ u3n. - M.: HUL[ UTH®PA-M,
2016. - 285 c.:- (Beicmee oOpa3zoBanue: bakamaBpuar) - Pexum noctyma:
http://znanium.com/catalog/product/542614

2. Uadopmaruka : yueOnuk / I.W. CepreeBa, A.A. My3anesckas, H.B. Tapacoga.
— 2-e u3n., nepepad. u gomn. — M. : U] «®OPYM» : UHDOPA-M, 2018. — 384 c.
—  (Cpennee mnpodeccuoHanbHOe  oOpa3oBaHue). - Pexum  jmocryna:
http://znanium.com/catalog/product/958521

3. Uadopmaruka: Kypc nexmuit / EJI. ®@enoroa, A.A. degoros. - M.: U]
OOPYM: UHDOPA-M, 2015. - 480 c.: w1.; 60x90 1/16. - (Bricuiee oOpazoBaHue).
(mepereT) ISBN 978-5-8199-0448-0 - Pexxum JocTymna:
http://znanium.com/catalog/product/500194

4. Undpopmatrka u mHGOpMAIIMOHHO-KOMMYyHUKaonHble TexHonoruu (UKT) :
yue0. nocooue / H.I'. IlnotHukoBa. — M. : PUOP : UHOPA-M, 2017. — 124 ¢c. —
(Cpennee npodeccuonanpHoe 0oOpazoBanue). — WWW.dx.doi.org/10.12737/11561. -
Pexxum noctyna: http://znanium.com/catalog/product/760298

5. UadopmaTtrka a1t 5)KOHOMHUCTOB : yueOHUK / moj obml. pea. B.M. Marromika.

2-e 3., nepepad. u gon. — M. : UHOPA-M, 2017. — 460 c. + [omn. Mmatepuais
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[OnexTpoHHBIN pecypc; Pexxum noctyma http://www.znanium.com]. — (Bsicuiee
obpa3zoBanue: bakamaBpuar). — Www.dx.doi.org/10.12737/6602. - Pexum moctyma:
http://znanium.com/catalog/product/768148

JlonoiHUTEILHAA JTUTEPATypa

1. unoBa JILA. IlakeTsl mOpUKIAAHBIX MOpOrpaMM IS  SKOHOMHCTOB
[D5eKTpOoHHBIN pecypc]: yueOHO-METOIUYECKOe MOCOONE K MPAKTUYECKUM 3aHSITHIM
U CaMOCTOATENbHOW paboTe Ay OOydyaroluxcs MO HAMpPaBICHUIO MOJITOTOBKU
38.03.01 DOxonomuka, npoduiib «IKOHOMHUKA MPEANPUATAN U OpraHUu3alui»/
[[unoBa JI.A.— DnekTpoH. TekcToBble gaHHble.— M.: MUCU-MI'CY, Aii Ilu Op
Menua, 9bC ACB, 2018.— 88 c.— Pexxum JoCcTyna:
http://www.iprbookshop.ru/76895.htm |.— 3B5C «IPRbooks»

2. Anexcee A.Il.  COopHuk mabopaTopHbIX pabOT MO  JUCUHUILIINHE
«Uudpopmarukay. Yacte 1 [DneKTpOHHBII pecypc|: METOOUYECKHE YKa3aHusd K
IPOBEJCHUIO JITA0OPAaTOpHBIX 3aHATUM 1o auciumuinHe «HpopMatukay, s
CTYJEHTOB mepBoro kypca cneuuaibHocteid 10.03.01 u 10.05.02/ AnexceeB A.Il.—
OnektpoH. TekcToBble AaHHbIe.— M.: COJIOH-IIPECC, 2016.— 262 c.— Pexum
noctyna: http://www.iprbookshop.ru/53850.html .— DBC «IPRbooks»

3. Uadopmartuka ams 5KOHOMHCTOB: YueOHHK / MaTtiomok B. M. - 2-e wu3n.,
nepepad. u mon. - M.: HULl UHOPA-M, 2016. - 460 c.: 60x90 1/16. - (Bricmiee
oOpaszoBanue: bakamaBpuar) (Ilepermmér) ISBN 978-5-16-009152-5 - Pexum
nocryma: http://znanium.com/catalog/product/541005

4. Anekcee A.Il. COopHuMK na0opaToOpHbIX pabOT MO  JAWCIMIUIUHE
«ndopmatukay. Yacth 2 [DneKkTpoHHBIA pecypc]: ydeOHoe Tmocobue 1o
muciuinHe «udopmaTrka», Uil CTYIEHTOB TMEPBOTO Kypca CHEIUaIbHOCTEH
10.03.01 m 10.05.02/ AnekceeB A.Il.— DneKTpOH. TEKCTOBBIC HaHHBIE.— M.:
COJIOH-ITPECC, 2017 — 256 C.— Pexum JOCTyma:
http://www.iprbookshop.ru/65413.html .— 9BC «IPRbooks»
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5. OcnoBbl uHbpopmatuku : yuebnuk / JLH. demunos, O.B. Konosasnosa,
FO.A. Koctukos, B.b. TepnoBckoB. — Mocksa : KunoPyc, 2018. — 391 ¢. — [na

OakanaBpoB. — Pexum moctyma: https://www.book.ru/book/927690

6. Uupopmatnka u wHGOPMAIIMOHHBIE TEXHOJOTHMH B TMPodecCHOHATEHON
nesarenbHocTH : yueOHuk / E.B. ®unmumonoBa. — Mocksa : Octunms, 2019, —

213 ¢. — Pexxum noctyma:  https://www.book.ru/book/930139

7.Marematuka u wuHpoOpMmaTHKa : yueOHoe mocobue / K.B. bangun,

B.H. bamnsikoB, A.B. Pykocyes, B.b. YTkun. — Mocksa : KnoPyc, 2017. — 361 c.

— bakanaBpuat. — Pexum mocryma: https://www.book.ru/book/922019

8. Hetécora, O. 0. UndopMaimoHHbIe CUCTEMBI M TEXHOJOTUHA B SKOHOMHKE :
yue6. mocobue s By3oB / O. FO. HerécoBa. — 3-e¢ m3x., ucnp. u gom. — M. :
M3natensctBo IOpaiit, 2019. — 178 c¢. — Pexum poctyna:  https://biblio-
online.ru/book/informacionnye-sistemy-i-tehnologii-v-ekonomike-437377

9. llonsxos, B. I1. Uadopmartuka mist skoHOMUCTOB. [IpakTukyMm : ydeb. mocooue
115 akagemuyeckoro 6akanaspuata / B. I1. ITonsikos, B. I1. Kocapes ; mox pen. B. I1.
[Tonskora, B. Il. KocapeB. — 2-e¢ u3n., mepepad. u gomn. — M. : U3paTenscTBO

Opaiit, 2019. — 271 c¢. —Pexum jgocryma: https://biblio-

online.ru/book/informatika-dlya-ekonomistov-praktikum-431913

10. Uukunesa, JI. C. Aurnuiickuii s3Ik B OuzHec-undopmaruke. English for
business informatics (B1-B2) : y4eOHMK © TNpaKTUKyM ISl aKaJAeMHUYECKOTO
0akanmaspuara / JI. C. Yukunesa, E. JI. Aneena, JI. C. Ecuna. — M. : 3narenbcTBO

Opaiit, 2019. — 185 c¢. —Pexum pgocryma: https://biblio-

online.ru/book/angliyskiy-yazyk-v-biznes-informatike-english-for-business-
informatics-b1-b2-441478

Ilepeyens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HTEepHET»

1. ABropckoe npaBo B Muteprere / Cepro A.I'., MockoBCcKkasi TocyaapCTBEeHHAsS
IOpUIUYecKas akajgemus. |[DJIEKTpOHHBIN pecypc] - Pexxum goctyna: http://mww.k-
press.ru/bh/2002/4/sergol/sergol.asp.

2. CoBpeMeHHbIe omeparuoHHbie cuctembl: Mudbopmanus / C. Hazapos, A.
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http://www.k-press.ru/bh/2002/4/sergo1/sergo1.asp

[IInpokos.. [DJIEKTPOHHBI pecypc] - Pexum OCTyma:
http://www.intuit.ru/studies/courses/631/487/info.
3. bazel nannbix: Uudopmanus / Brnagumup LlBenoB [DnekTpoHHBIN pecypce] -

Pesxxum noctyna: http://wwwe.intuit.ru/studies/courses/508/364/info.

Ilepeyenb HHPOPMALTMOHHBIX TEXHOJIOTHI
U IPOrPaMMHOI0 o0ecreYeHust

[Ipu  ocymectBaeHMH  00pa30BATENBHOTO  MpoIecca  CTyACHTaMH U
npodeccopcko-npeno aBaTeaIbCKUM COCTaBOM UCIIOJb3YETCS cieaymooniee
nporpamMmmHoe obecrieuenue: Microsoft Office (Access, Excel, PowerPoint, Word u T.
n), Open Office, Skype, Bebunap (Muponomnuc), mporpaMMHoOe oOecredeHue
ANEKTPOHHOTO pecypcea caitta IBDY, Bxmtouas Ob6C IBOY.

IIpu  ocymectBieHnn  0Opa30BaTENBHOTO  MpoIecca  CTyACHTaMH U
npo(eccopCKO-NPenoJaBaTeIbCKUM ~ COCTABOM  HMCHOJIB3YIOTCS  CJIEAYIOIINE
uHdopmalmoHHo cripaBouHble cucteMbl: ObBC JIBDY, O6ubnuoreku, pecypchl H
noprainsl, npodeccruoHanbHas nouckopas cucreMa JSTOR. Hayunas snekTpoHHas
omomoreka eLIBRARY, »nekTtpoHHO-OMOIMOTEYHAss CHCTeMa M3JaTeIbCTBa
«Jlaub», onexkTpoHHas Oubmmoreka "KoHCynmbTaHT cTyaeHTa", d3JIEKTPOHHO-
oubnuoteunas cucrtema [PRbooks, nnpopmannonnas cucrema "EJAMMHOE OKHO
JOCTyTa K o0pa3oBaTelbHBIM pecypcam', OCTYN K AJIEKTPOHHOMY 3aKa3y KHHT B
oubnuorexke [IBDY, noctyn k HOpMaTHUBHBIM JOKyMeHTHl JIB®Y, pacnucanuio;
PaCCBUIKE IMHCEM.

Jlekiu MPOBOJATCS C MCHOJIB30BAHUEM MPOEKTOpPA U  MYJIbTUMEAUNHOTO
KOMIUJIEKCA [UJI1 TPOBEJACHHS JICKIUW BHYTPEHHEW cuctembl moptana [BOY.
JlaGopaTopHble 3aHSATHUS TPOBOJATCA B CHEIUATU3UPOBAHHOM KOMIIBIOTEPHOM

KJ1acce.

VI. METOANYECKHE YKA3AHUA 11O OCBOEHUIO JUCIUIIJIMHBI
JucuuminHa u3ydaercs B CIEIYIOUIMX OPTraHU3alUMOHHBIX (opMax: JIEKIHUH,

na60paTopH0e 3aHATHC, CAMOCTOATCIIbHOC H3YYCHUC TCOPCTUUYCCKOI'O MaTCpHaJid,
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CaMOCTOSITETIbHOE  BBIMIOJHEHHWE WHAMBUAYAIBHOTO 33/laHUs; WHJUBUAYAJIbHbBIC
KOHCYJIBTALIUH.

OcHoOBHOI (GOpMON CcaMOCTOSITEIbBHOW pPabOThl CTYJEHTa SIBISETCS H3yYCHHUE
TEOPETHUYECKOr0 MaTepHalia, €ro JAONOJHEHHE PEKOMEHJOBAHHOW JIUTEpPaTypOH,
BBINIOJIHEHUE WHAMBUIAYAJIbHBIX 3aJlaHUi, a Takke aKkThuBHas paboTa Ha
71a00paTOPHBIX 3aHATHUSX.

KOHTpOJIb 32 BBIIOJIHEHUEM CAMOCTOATENBLHON pabOThI CTYI€HTA POU3BOJUTCS B
BUJIC€ KOHTPOJIA Kaxaoro stamna padotbl. CTyIEHT JOJKEH IUIAaHUPOBaTh rpaduk
CaMOCTOATEIBLHON pabOThI IO TUCUHUIIIMHE U NPUIEPKUBATHCS €TO.

OcBoenue kypca mucumiuiiHbl «MHbopmMaTuka» mpeanosiaraeT peiTHHTOBYIO
CUCTEMY OLICHKHM 3HaHHUU CTYAECHTOB U MPELyCMaTPUBAET CO CTOPOHBI IIPENOIABATEIIS
TEKyIIMA KOHTPOJb 34 TMOCEHICHHEM CTYJCHTaMH JICKIHUM, NOATOTOBKOW U
BBITIOJIHEHUEM BCEX MPAKTUYECKUX PabOT ¢ 00513aTeIbHBIM MIPEIOCTABICHUEM OTYETA
0 pa0oTe, BHIIIOJTHEHUEM BCEX BUAOB CAMOCTOSTEIbHON pabOThI.

[IpomexxyTouHol arrectauued no aucuuiuimHe «MHpopmatuka» sBisieTcs
3a4er.

B teuenue yueOHOro cemectpa oOy4arommumMcst HyKHO:

e OCBOUTH TeopeTudeckuii Marepuan (20 6amioB);

e YCHENIHO BBIMOJIHUTH AyJUTOPHBIE U KOHTPOJIbHBIC 3a1anus (50 6amioB);

e CBOEBPEMEHHO M YCIICIIHO BBIMOJHUTH BCE BUABI CAMOCTOSITEIBHOU padOThI
(30 6anmoB).

CryneHT cuuTaercs arTecToBaHHbIM N0 aucuuiuHe «MHbopmartuka» mnpu
YCIIOBUH BBITIOJIHEHHUS BCEX BHUJIOB TEKYILETO KOHTPOJISL U CAMOCTOSATENIbHON padoThI,
MPETYCMOTPEHHBIX YIYEOHON MTPOTrpaMMOi.

Kpurepun ouenku no gucuuinHe «MHpopmartuka» mjig arrectauud Ha
sk3ameHe cienyiue: 86-100 6annoB — «OTAUIHOY, 76-85 GaimoB — «xopotioy, 61-75
0aJI0B — «yJIOBJIETBOPUTENBHOY, 60 1 MeHee 0aJIOB — «HEYTOBIETBOPUTEIHHOY.

[lepecuer 0amwiOB MO TEKYyIIEMY KOHTPOJIO M CaMOCTOSITEILHON pabote

MIPOU3BOAUTCS MO (hopmyre:
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m
P(n) Z[ o xki]
n)= max Tl
= 10 w

rne W= Y-, k' s TekyIero petiHra;

— m n ~ .
W= Y, ki' A0 HTOroBOTO peHTHHTA;

P(n) — pelTHHT CTyICHTA,

M — o011ee KOJIMYECTBO KOHTPOJIBHBIX MEPONIPUATHH;

N — KOJIMYCCTBO NPOBECACHHBIX KOHTPOJIBHBIX MepOHpHHTHﬁ;

0; — 6aJut, TOMYYCHHBIH CTYJCHTOM Ha 1-OM KOHTPOJIBHOM MEPOIIPHSITHY;

max
Oi

MEpPOIPUATHUIO;

— MaKCHUMaJbHO BO3MOXKHBIM Oar CTyACHTa IIO |-My KOHTPOJIBHOMY

k; — BecoBoli K03(pPHUIUEHT I-T0 KOHTPOIBHOTO MEPOIPHUSTHS;

ki'* — BecoBoil KO3(D(MHIUEHT i-rO KOHTPOJBHOTO MEPONPHSTHS, €CIH OHO

ABJIACTCA OCHOBHBIM, NJIN 0, CCJIN OHO ABJIACTCA JOIIOJIHUTCIIHLHBIM.

VIl. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE

JANCIUITJIMHBI

Anpec (MecTOmoNoKeHNe) y1eOHbIX
KaOMHETOB, 0OBEKTOB JJIs IIPOBEICHUS
MPAKTUYECKUX 3aHATHI, OObEKTOB
(U3NIECKOM KYJIBTYpPHI U CriopTa (C
yKa3aHHeM HOMepa MOMEICHHUS )

HanmeHnoBanue 000py0BaHHBIX y4eOHBIX KAOMHETOB,
00BEKTOB JIJIsl IPOBEIEHUSI TPAKTUYECKUX 3aHATUH C
NepeuHeEM OCHOBHOTO 000PY/10BaHUs

690922, r. BnainuBocTOK, OCTPOB
Pycckuii, nonyoctpos CanepHslii,
nocenok Asike, 10, kopmnyc G, ka0.
G231, yueOHbIE ayAUTOPUH JUIS
MIPOBEICHUS 3aHITUH CEMUHAPCKOTO
Tuna (IpakTUYEeCKUX 3aHATUI);
y4eOHbIE ayTUTOPHHU JJIsi KypCOBOTO
NPOEKTHUPOBAHNUS (BBIIOTHEHUS
KYPCOBBIX paloT); yueOHbIE
ayJUTOPUU JIJIsl TEKYILET0 KOHTPOJIS U
MIPOMEXYTOUYHOM aTTECTALINH;
yueOHbIe ayTUTOPUHU ISl TPYIIIOBBIX
Y MHIBHUIYaTbHBIX KOHCYIIbTAIIHIA;

26 MoCagOYHbIX MECT, aBTOMAaTU3UPOBAHHOC pa60qee MECTO
nmpenogaBareiid, ICPEHOCHAd MarHUTHO-MapKepHas J0CKa
KomnsroTepHsIii kiacc,

Momno6ox Lenovo C360 19,5 (1600x900), Pentium
G3220T, 4GB DDR3-1600 (1x4GB), 500GB HDD 7200
SATA, DVD+/-RW, GigEth, Wi-Fi, BT, usb kbd/mse, Win7
KoprnioparusHas (64- bit) (26 mir.)

DkpaH ¢ 3ekTporpuBogoM 236*147 cm Trim Screen

Line; TIIpoexrop DLP, 3000 ANSI Lm, WXGA
1280x800, 2000:1 EW330U Mitsubishi; IToxcucrema
CHCIHMATU3UPOBAHHBIX  KpEIUICHUH  000pyI0oBaHUs
CORSA-2007 Tuarex; IToxacucrema

BuaeokommyTanun; [logcucrema ayaHOKOMMYyTalluu U
3BYKOYCHIICHUS; aKyCTHYECKas cucrema  JUIA
notonoyHoro mMontaxa S| 3CT LP Extron; mudpooit
aymuornporieccop DMP 44 LC Extron.

690922, r. BnanuBocToK, OCTpOB
Pycckuii, nonyoctpos CanepHslif,
nocenok Asike, 10, kopnyc G, kab.

23 mocajgoYHBIX MECTa, aBTOMAaTU3UPOBAHHOE padodee MECTO
MIpenoAaBarTes, IEPeHOCHAas MarHUTHO-MapKepHas J0CKa
KomnsroTepHsIii kiacc,
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G244, yuebuble ayTUTOPUH IS Mono6:0k Lenovo C360 19,5 (1600x900), Pentium
MIPOBEICHUS 3aHSITUN CEMHUHApPCKOI0 G3220T, 4GB DDR3-1600 (1X4GB), 500GB HDD 7200
THIA (IPAKTHYECKHX 3aHSTHIN); SATA, DVD+/-RW, GigEth, Wi-Fi, BT, ush kbd/mse, Win7
Kopnoparusnas (64- bit) (23 mr.)

DkpaH ¢ 3aekrpornpuBomom 236*147 cm Trim Screen Line;
IMpoexrop DLP, 3000 ANSI Lm, WXGA 1280x800, 2000:1
EW330U Mitsubishi; ITogcructema crieruaain3npoOBaHHBIX
kpemnenuii o6opynosanust CORSA-2007 Tuarex;
IToacucrema Buneokommytanuu; Iloncrucrema

y4eOHBIC ayIUTOPHUH ISl TPYIIIOBBIX ayJMOKOMMYTAIIUH U 3BYKOYCHIICHHS; aKyCTUYECKas

Y UHJIMBUyaJIbHBIX KOHCYJIbTALW; cucreMa i noroinoynoro Mouraxa S| 3CT LP Extron;
mudposoii aymuomnporeccop DMP 44 LC Extron.

yueOHbIE ayTMTOPUU JJIs1 KypCOBOTO
MPOEKTUPOBAHUS (BBIMOTHEHHUS
KYpPCOBBIX paboT); yueOHbIC
ayJIUTOPUU JJISl TEKYILEro KOHTPOJIS U
MIPOMEXKYTOUYHOM aTTECTALIUH;

Jis  ocymiecTBieHHs 00pa3oBaTeNLHOTO TIpollecca MO JUCHUIUTHHE B
YuTANhHBIX 3a7ax Hayunoii 6ubnmoreku JIBOY npenycMmorpensr paboune Mecta 1Jis
JIOJIed C OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbs, OCHAIICHBI JUCIUICSIMH U
npuHTepamu bpaiins; o6opynoBaHHBIE MOPTATUBHBIMU YCTPOMCTBAMU [IJISl YTEHUS
IJIOCKOTIEUATHBIX ~ TEKCTOB, CKAaHUPYIOIMIMMH W YUTAIONIMMH  MAaIllMHAMH,
BUJICOYBEJICUYUTEIIEM C  BO3MOXXHOCTBIO  PETYJISIIMU  I[BETOBBIX  CIIEKTPOB;
YBEITMYHUBAIONTAMH AJICKTPOHHBIMU JIYTIAMH U YIIBTPA3BYKOBBIMH MapKUPOBIIUKAMH.

B mensx oOecriedeHus: CrenUanbHBIX YCIOBUN OOYYCHHS WHBAIHMIOB U JIHII C
OTPaHUYCHHBIMA BO3MOXXHOCTAMH 370poBbs JIB®Y Bce 3maHus o0opyaoBaHbI
naHgycamu, JUGTaMd, TMOTBEMHUKAMH,  CICIHAATU3UPOBAHHBIMH  MECTAMH,
OCHAIIIGHHBIMU  TyaJICTHBIMH  KOMHATaMmH, TaOJM4YkaMyd  HH(OpMaAIMOHHO-

HaBHFaHHOHHOI;'I CHCTCMBEI.
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[Ipunoxenue 1

MMHUCTEPCTBO OBPA30OBAHUS 1 HAYKU POCCUMCKOM ®EJEPALIN
®deepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICHICTO HpO(l)eCCI/IOHaJ'IBHOFO O6paSOBaHI/I$I
«/laIbHEeBOCTOUYHBIN (eepabHbII YHUBEPCUTED)

(ABDY)

IIKOJIA ECTECTBEHHbBIX HAYK

YYEBHO-METOJUYECKOE OBECHEYEHUE CAMOCTOSTEJIBHON
PABOTBI OBYYAIOIIINXCA
no aucuuivinie «Mugopmarnka»

Hanpagiienue noarorosku 38.03.01 Dxonomuka
[Tpoduns «DUHAHCH U KPEAHUT.
dopma NOATrOTOBKH 32049HAsI

BaaauBocTok
2015
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IInan-rpa¢guk BHINOJTHEHHUS CAMOCTOATEIbHONH PadOThI MO JMCHMILIMHE

Ne Bun camocrosTensHOM Hara/cpoku IIpumepHbIe ®opma
n/n paboThI BBITIOJTHEHUS HOPMBI KOHTPOJIA
BpeMeHHU Ha
BbINIOJTHEHH €

1. NunuBuyanbHbIe 3a1aHUS 1-7 nenenu 40 gacoB [IpoBepka
10 JIabopaToOpHOM padore: o0ydeHus 3aIaHUI
MOJITOTOBKA TEKCTOBBIX
JIOKYMEHTOB C
UCIIOJIb30BaHUEM TEKCTOBBIX
IPOLIECCOPOB

2. NuauBuayaibHbBIE 3a1aHUS 8-15 nenenu 38 wacoB [TpoBepka
10 JIabopaToOpHOM padore: o0ydeHus 3aIaHU I
CO3J1aHUE IEKTPOHHOU
TaOJIMIbI U BHIYUCIICHUS B
HEel

3. WuauBuayanbHbIe 3a1aHUS 16 menens 23u4aca [TpoBepka
o 1abopaTtopHoi padore: o0y4eHust 3aIaHUI
MOJIFOTOBKA MPE3EHTALUU

4, WuauBuayanbHbIe 3a1aHUS 17-18 Henenu 10 yaca [TpoBepka
1o 1abopaTropHoi padore: o0y4eHust 3aIaHUI
MOKMCK HH(OPMAIINH B
WHTEPHET

5. PaGora ¢  muTepatypoii, 1-18 Henenu 10 gaca KontponbHas
MOJIFOTOBKA K oOyueHus pabota, TecTsl
J1abopaTOpHBIM paboTam

6 [ToaroroBka K 3K3aMeHy 9 yacoB
BCEI'O 130 gacoB

PexomeHaanuu mo caMmoCTOATEIbHOM padoTe CTYACHTOB
CamocrosiTenibHas paboTa CTYJIEHTOB COCTOMT B paboTe C JUTepaTypoi,
MOATOTOBKE K JJA0OpaTOPHBIM paboTaM U BHITIOJTHEHUN UHIUBUIYAJIBHBIX 3aJaHUM 110

71ab0paTOpHBIM paboTaMm.

Pabora c 1ureparypou
B mpoiiecce moAroToBKM K J1a0OpaTopHBIM paboTaM CTyAEHTaM HEOO0XOIUMO
oOpaTuTh 0co00€ BHUMAHHUE HA CaMOCTOSATEIIbHOE H3yYeHHE pPEKOMEHJIOBAaHHOMN
ydeOHO-MeToInueckor nmteparypbl. CaMocTosiTenbHass pabora ¢ ydeOHUKaMH,
y4eOHBIMU  TIOCOOMSIMU, HAy4YHOH,

CIIPaBOYHOM JIMTEpPATYpOM, MaTepUalamu

WUurtepHera sBisercs HauOosiee 3PQGEKTUBHBIM METOJAOM MOJYyYEHUS 3HAHUM,
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MO3BOJISIET 3HAYMTENBHO aKTUBU3MPOBATH IMPOIECC OBJIAACHUS WH(pOpMAIUeE,
ciocoOcTByeT Oosiee TIyOOKOMY YCBOEHHUIO M3y4aeMOro marepuana, GopMupyer y

CTYACHTOB CBOC OTHOIIICHUC K KOHKpGTHOﬁ HpO6JI€MC.

IloaroroBka K JJadopaTopHbIM padoTam
[ToaroroBky K Kakaoi JsabopaTopHOM paboTe KaKIbId CTYJICHT IOJDKEH
HA4aTh C O3HAKOMJICHHS C TUIAHOM, KOTOPBIA OTPa)XaeT COACPIKAHUE MPEITI0KECHHON
TeMbl. Bce HOBBIE MOHATHS MO M3y4aeMoW TeMe HEOOXOAMMO BBIYYHUTh HAaHU3YCTh U
BHECTH B TJIOCCAPH, KOTOPBIM I€I€CO00pa3HO BECTH C CaMOTro Hadaja W3y4YeHUS
Kypca. Pe3ynpraT Takoil pabOThl JOJKEH MPOSBUTHCS B CIHOCOOHOCTH CTYAEHTA
CBOOOJ/IHO OTBETUTH HA TEOPETUUECKHUE BOIPOCHI 110 TEME, NMPABHIBHOM BBIITOJIHEHUH

nabopaTopHbIe pabOTHI.

NuauBuayajbHble 3aJaHUS 110 J1a00pPaTOPHBIM padoTam

[Ipy  BhIMOJSHEHMH  JaOOpPATOPHBIX  pabOT  CTyACHTAaM  BBIIAIOTCA
WHJVMBUAYAJIbHBIC  3alaHUSl, COJEPKAHUE KOTOPBIX  OMNPENENAECTCS  TEMOWU
nabopatopHoil pabOThI. 3a/laHusl BBHIMIOJHSIOTCS B KOMIIBIOTEPHOM KJacce Ipu
BBITIOJIHEHUU JTA0OpaTOpHOM paboThl. Eciu cTyneHT He ycren 3aBepIiuTh 3a/laHue Ha
3aHSTUU, TO OH 3aBEPILIAET €r0 CAMOCTOSTEIBHO.

[To kaxagoMmy 3aJaHHIO0 MPEANOJaracTcss MOJATOTOBKA WHIWBUIYaIbHOIO
TOKyMeHTa (MpoekTa). BhIMoaHeHHBI MPOEKT 3amuinaerca. B mpoliecce 3amuThl
CTYJIEHT JOJDKEH J1aTh MOSICHEHMS MPOIECCa BBIMOJHEHUS 3aJaHUsl U OTBETUTh HA

BOITPOCKHI 11O UCIIOJIB3YCEMOMY IIPU MMOATOTOBKE 3aaHUsA ITPOTrpaMMHOMY CPpCACTBY.

Kpurepuu oneHky HHAUBUAYAJIbHBIX 3aJaHUI (IIPOEKTOB)

e 100-86 GaynyoB BHICTABISETCS, €CIHM COJCPIKAHHE M COCTABJISIONINE YaCTU
3aJlaHAs. COOTBETCTBYIOT BBIJIAHHOMY 3aJaHHIO, CTYJEHT YMEET apryMEHTHPOBAHHO
OTBEYaTh HA BOIPOCHI, CBS3aHHbIE C 3aaHueM. [IpoaeMOHCTpUpPOBAHO 3HAHUE U
BJIa/ICHUE HaBbIKAMU TIOATOTOBKHM JOKyMeHTa 1o Teme. (dDakTuueckux OmmMOOK,

CBA3AHHBIX C IOHUMAHUCM CTPYKTYPBI U COACPIKAHUA 3aJaHUS HCT.
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e 85-76 6a/I0B BBHICTABIISICTCS, €CIIU MTPH BHIMIOJIHCHUH 3a/IaHUS JTOMYIICHO HE
0oJiee OTHOM OMMOKH JINOO MPH IMOSCHESHUH IPOIIECCa BBHITIOJHEHUS 3aJaHHsI CTYICHT
HE CMOI' OTBETHTh Ha OJUH BOIPOC. [IpOJEMOHCTPUPOBAHO 3HAHWUE U BIIAJICHHE
HaBBIKAMU TIOJITOTOBKH JIOKYMEHTa 1Mo TeMe. DaKkTHYECKHUX OIIMOOK, CBA3aHHBIX C
MOHMMAaHUEM CTPYKTYPBI H COJICP)KaHUS 3aJIaHUs HET.

e 75-61 Gay1 BBICTABISCTCS, €CJM MPU BBITOJHCHUH 33JaHUS JIOMYIICHO HE
Oosiee TBYX OMIMOOK JTMOO MPH MOSCHEHUH MPOIIECCa BBIMOJHCHUS 3aJaHUs CTYICHT
HE CMOI OTBETHTHh Ha OJWH BOINpoOC. [IpoJeMOHCTPUPOBAHO 3HAHWE W BIIAJCHHC
HaBBIKAMU TOJTOTOBKHM JOKyMeHTa Mo TeMme. JlomymieHo He Oosnee 2 OIMIMOOK,
CBSI3aHHBIX C IOHUMaHUEM CTPYKTYPBI U COJICPIKAHUS 3aJaHusI.

e 60-50 GammoB - ecnM CTPYKTypa W COJAEpKaHHWE 3aJaHUS COOTBETCTBYET
TpeOyeMbIM, OJTHAKO CTYACHT HE MOXKET JaTh TMOJIPOOHOrO IMOSICHEHHS Tporiecca

BBITTOJIHCHUA 3a1aHUA.

[IIkaga oueHNBaHUA

Memnee 60 6amioB HE3a4YTEHO HEYZOBJIETBOPUTEIBHO
Ot 61 o 75 6amnoB 3a4TEHO YAOBJIETBOPUTEIBHO
Ot 76 no 85 6amnoB 3a4TEHO XOpOIIIO

Ot 86 no 100 6anoB 3aUTEHO OTJINYHO
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[Tpunoxenue 2

MMHUCTEPCTBO OBPA30OBAHUS 1 HAYKU POCCUMCKOM ®EJEPALIN
®deepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIECTO HpO(l)eCCI/IOHaJ'IBHOFO O6paSOBaHI/I$I
«/laIbHEeBOCTOUYHBIN (eepabHbII YHUBEPCUTED)

(ABDY)

IIKOJIA ECTECTBEHHbBIX HAYK

®OHJA ONEHOYHBIX CPEACTB

no gucuuiuiuae « Magopmaruka»
Hanpasisenune noarorosku 38.03.01 JxonoMmuka
[Mpoduns «DUHAHCH U KPSIUT»
®opma NOATOTOBKH 3204HAS

BiaaguBocTok
2015
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IHacoopr

(poHa OLIEHOYHBIX CPEACTB

no aucuumiaune «Mudopmarukan

Konx n popmysmpoBka Jtanbl GopMHUPOBAHUA KOMIIETEHINH
KOMIIeTEeHIIUH
OIIK-1 cnocoGHOCTH 3 KaK OCYIIECTBIISATH COBMECTHYIO HHPOPMAIIOHHYIO
pemaTh CTaHAapTHBIE Haer NEeSTEIbHOCTh, B YaCTHOCTH IIPH BBIMOJIHEHUU IPOEKTA
3a1a4n
npodeccnoHaTbEHOM CO3/aBaTh U MOJAJIEPKUBATH NHIUBUIYAIbHYIO
NEeSATEIbHOCTH Ha OCHOBE MH(OPMALIMOHHYIO Cpelly, 0OecreunBaTh 3alIUTy
MH(GOPMALIMOHHON U Ymeer 3HaYMMOI MH(OPMAIMU U JTUYHYIO HH(OPMAITMOHHYIO
61/I6JII/IOFpa(1)I/I‘-IeCKOﬁ 0€e30MacHOCTEL
KYJBbTYPHI C
TIPUMCHCHICM HaBbIKaMM  pabOTBl  C  OCHOBHBIMH,  IIMPOKO
HH)OPMAITHOHHO- PacIpOCTPaHEHHBIMH CPEJCTBAMU MH()OPMAIMOHHBIX
KOMMYHHKATMOHHBIX Briageer | ¥ KOMMYHHKAIMOHHBIX TEXHOJOTHH C  Y4€TOM
TEXHOJIOTHH 1 € yHCTOM OCHOBHBIX TpeOoBaHuU nH(OPMaLMOHHON
OCHOBHBIX TPeOOBaHMIA 6E30MACHOCTH
MH(POPMAIIMOHHOM
0€30MacHOCTH
Ne Koutponupyemblie Konst u aTansr hopmMupoBanus OLEHOYHBIE CPENICTBA - HANMEHOBAHUE
n/ma pa3elnsl/ TeMbI KOMIIETEHIAI
JIUCIIATIIIMHBI
TEeKYIIUN IIPOMEXKYTOUHAS
KOHTPOJIb aTTecTarus
1 Tema 1.| OIIK-1 | 3maer nounsitue | I1P-2 OK3aM€H, BOIPOCHI
Wudopmarus, nHpOpPMALIMK W €€ | KOHTPOJIbHAS 1-8
UH(POPMAIHOHHBIC CBOIiCTBa, poib U | pabora
CHCTEMBI PI 3Ha4YeHHEe MH(OpPMAIINH,
TEXHOJIOTUU nHPOpPMATU3AIAN
o01IecTBa,
HUH(OPMAIMOHHBIX
TEXHOJIOTUH,
TEOPETUYECKHE OCHOBBI
HUH(OPMAIMOHHBIX
HPOIIECCOB
peoOpazoBaHus
nH(bOopMaIu.
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Tema 2. Texanuyeckue | OIIK-1 | 3Haer coBpemennslie | [IP-1 tect OK3aMeH, BOIPOCHI
CpEelICTBA pealln3aluu TEXHUYCCKHUE u 9-16
MH(POPMALUOHHBIX MporpaMMHBIE CpPEICTBa
MIPOLIECCOB 00paboTKH, XpaHEeHUs U

repeaadn HHOOPMAIIHH,

OCHOBHBIEC HAIIPaBJICHUS

UX Pa3BUTHUS
Tema 3. CereBoie | OIIK-1 | 3maer cospemennsle | I1P-1 tect DK3aMeH, BOMPOCHI
TEXHOJIOTHH PaboTHI C MIpOrpaMMHBIE CPECTBA 17-27
uHpOopMarmen paboThl ¢ TOKYMEHTaMH

pa3IMYHBIX THIIOB
Tema 4. [lpuknamgaeie | OIIK-1 | 3HaeT cospemennsie | I1P-1 tect DK3aMeH, BOMPOCHI
IIPOrpaMMHBIC [IpOrpaMMHBIE CPEICTBA 28-32
CpelcTBa peanu3aluu paboThl ¢ TOKYMEHTaMH
MHPOPMAaLIUOHHBIX Ppa3IUYHBIX THUIIOB,
IPOLIECCOB. TIPUHIIUIIET paboTHI

KOMITBIOTEPHBIX CETEH,

B TOM 4HCJIE CETH

WNurepHer, OCHOBBI

TEXHOJIOTHH  CO3/IaHHS

0a3 JaHHBIX
[IpakTrueckue OIIK-1 | Ymeer cpaBuuBath | [1P-6 OK3aMeH, BOIPOCHI
3aHATHSA 1-3: COBpEMEHHBIE naboparopuas | 17-32
(dbopmaTHpoBaHme MIpOrpaMMHBIE paborta
TEKCTa B pEIaKTOpe cpeactBa  00pabOTKH,
Word;  pabora ¢ XpaHEHUs W Tepenayn
TabIMamMu B rH(pOpMaIuu u
penakrope Word; BBIOMPATh MMOIXOISIIIE
co3laHue u IE paboThl c
peIaKTUpOBaHHE JOKYMEHTAMH  Pa3HBIX
JrarpaMm " THIIOB;  HCIIOJIb30BaTh
rpaukoB B COBpPEMCHHBIC
JOKyMEHTaxX B nH(pOpMaMOHHbIE
penakrope Word; TEXHOJIOTHH npu

CO3JIaHUH u

pelaKTUPOBAHUH

JTOKYMEHTOB

Pa3NUYHBIX TUIIOB

Buiageer

COBPEMEHHBIMH

POrpaMMHBIMH

cpeacTBamMu 00pabOTKH,

XpaHeHUsI W Tiepeaadyn

nH(pOpMaIuu npu

CO3JIaHHH JIOKyMEHTOB

pasHbIX THUTIOB,

COBpPEMEHHBIMHU

MPOTPaMMHBIMHU

CpeACTBaMH CO3JIaHUS U

pEenaKTUPOBAHUS

JOKYMEHTOB,
IIpakTnueckue OIIK-1 | Ymeer  wmcrnonw3oBath | [1P-6 OK3aMeH, BOIPOCHI
3aHATHS 4-5: COBpEMEHHbBIE naboparopHast | 17-32
co3laHue u nHGOPMAaLMOHHbIE pabora
dopmaTupoBaHue TEXHOJIOTHH npu
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TaONIUIl B

COPTHPOBKa

B Excel

Excel;
BeuncieHns B Excel,
UCIIOIb30BaHHUE

¢bynkuuii; rpaduku u
muarpammel B Excel;

¢bunbTpanys JaHHBIX

u

CO3JIaHUH u
peIaKTHPOBAHUH
JOKYMEHTOB
Ppa3IUYHBIX
UCTIONIH30BaTh
COBPEMEHHBIC
TEXHOJIOTHH 00paboTKH
nHpOPMALUH,
XpaHsIencs B
JOKYMEHTaxX

THIIOB,

Bnageer
COBPEMEHHBIMH
POTrPaMMHBIMH
CpPEICTBaMU CO3/IaHHs U
peIaKTUPOBAHUS
JOKYMEHTOB,
00pabOTKH XpaHsIIencs
B HUX HH(opManuu

[IpakTruyeckoe
3aHATHE  S:
uHQOpMaIH
WuTepHet

TTonck

B

OIIK-1

YMeeT  HCIOIB30BaTh
THIIEPTEKCTOBBIC
TEXHOJIOTHH,
(hopmynupoBaTh
3ampoChl Ul TTOWCKA
WHPOpPMALIMK B  CETH
HHTEpPHET

Brageer METOJIaMHU
UCTIONIb30BAHHUS
COBpPEMEHHBIX
“H()OPMAITMOHHBIX
pecypcoB TpH TIOHCKE
WHPOpPMALIMK B  CETH
HHTEpPHET

I1P-6

nabopaTopHas

paborta

OK3aMeH,
17-32

l. IIIkana oueHUBaHUA YPOBHS C()OPMHPOBAHHOCTH KOMIIETEHIUMH 110

AUCHUIIJINHE «I’IH(])OpMaIII/IOHHLIe TEXHOJIOI'HM B JKOHOMHUKE»

Kon n Jransl GopMUpPOBaHUS KpUTepun MOKa3aTean

¢opmyaupoBka KOMIIeTEHIINH

KOMMETEeHIINI
OIIK-1 3HaeT Kak 3HAHHE OCHOBHBIX CIIOCOOHOCTB paboTaTh
CIIOCOOHOCTD (TOpOTOBBIM | OCYIIECTBIAT | MPaBWJI NOJIB30BAHKUS | C PA3THYHBIMH
pemarhb YPOBEHB ) b OuOJIMOTEKOM; cOCTaB | MH(DOPMAIIMOHHBIMHU
CTaH/IapTHbIE COBMECTHYIO | Ml CTPYKTYpY €& pecypcamu U
3a7a4uu WHPOPMAIIMO | YHUBEPCAIHHOTO TEXHOJIOTHSIMU
npodecCHOHAITBEHO HHYIO boHpa;
i e TeNbHOCTH JESITEIbHOCT | CHCTEMY
Ha OCHOBE b, B CaMoO00CTyKHBaHUS B
UHPOPMAITMOHHOH YaCTHOCTH OTpPACJIEBbIX U
u npu CHEeLUAIN3UPOBAHHBIX
oubnuorpagpuueck BBITIOJIHEHUH | YUTAIbHBIX 3ajax
Ol KyJIBTYPHI € MPOEKTa OTKPBITOTO JIOCTYTIA;
NPUMEHEHUEM BU/JIBI
MH(POPMALIMOHHO- OoubsmorpaduuecKux
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KOMMYHUKAIIMOHH
BIX TEXHOJIOTHM 1
C y4eToM
OCHOBHBIX
TpeOOBaHMIA
HH()OPMAITHOHHOH
6e30macHOCTH

CCBUIOK U MpaBUJia UX

0o OpMIICHUS;
TpeOOBAHMS K CIIHICKY
HCTIONBb30BaHHOM
JUTEPATYPHI
ymeer CO3lIaBaTh U | YMCHHUE BECTH MTOKCK CIOCOOHOCTH
(mpoaBuHYT | moanep:kuBa | MHPOPMAIUH B CaMOCTOSITETILHO BECTH
BIif) Th Pa3TUYHBIX MOKCK HH(pOpMALUU B
WHAWBUAYaNl | 3JIEKTPOHHBIX Pa3UIHBIX
BHYIO pecypcax; COCTaBIsATh | BJIEKTPOHHBIX pecypcax;
nHPOPMALIMO | TIpeIBaAPUTEILHBIN COCTaBIISATh
HHYIO Cpe/ly, | CIUCOK npeIBapUTEIbHBIN
obOecrieunBar | OMyOJMKOBAHHBIX IO CITUCOK
b 3aIIUTY TeMe JJOKYMEHTOB; OImyOJIMKOBAaHHBIX IO
3HAYUMOMN HCKaTh O HUX TeMe JOKYMEHTOB;
nHpopMaIuu | HHPOPMAIIHIO B HCKaTh O HUX
U JINYHYIO JJIEKTPOHHOM U WHPOPMAITUIO B
WHPOPMALIMO | KAPTOYHOM KaTanorax; | 3JIEeKTPOHHOM U
HHYIO y3HaBaTh TOYHBIN KapTOYHOM KaTaJorax;
0€30MacHOCT | ajpec HYKHBIX y3HaBaTh TOYHBIN aJIpec
b n3nanui B Hayunoi HY>KHBIX U3JaHUI B
oubroTeke: Mecto ux | Hayunoii 6udnnorexe:
XpaHeHUS, MECTO MX XpaHCHUS,
paccTaHOBOYHBIN paccTaHOBOYHBIH mudp,
umdp, craryc cTaTyc
BJIaJieeT HaBBIKAMHU BJIaJIcHUE HaBbIKAMU CIOCOOHOCTH
(BBICOKHIT) paboTsI € aHalM3a, OCMBICIICHHSI, | IPOBOAMUTD aHAIIN3,
OCHOBHBIMH, | CHCTEMaTH3alllH, OCMBICTICHUE,
HTUPOKO WHTEpIpETaLnH, CUCTEMaTH3aLHIO,
pacnpoctpad | 00600meHMs HWHTEPIPETaIHIO,
€HHBIMU H3yUYEHHBIX (aKTOB; 00001IeHIE N3yUEHHBIX
CPEICTBAMH | KyJbTYpPOU (hakTOB; CIIOCOOHOCTh
nH(popMaImo | opopmiIeHUs y9eOHO- | CAMOCTOSTEIEHO
HHBIX U HCCIIEIOBATEIbCKUX U | 0OPMIIATH YUeOHO-
KOMMYHHKAIl | Hay4HO- UCCIIEIOBATEIbCKUX U
HMOHHBIX HCCIIEI0BATEIbCKHX HaY4HO-
TEXHOJOTHH | pabOT Ha OCHOBE HCCIIETIOBATEIIBCKUX
C y4eTOM cOOJIFOIeHHs O0IIUX paboT Ha OCHOBE
OCHOBHBIX TpeOOBaHMIA COOJIIOAEHNS OOIIINX
TpeO | cTaHIapTOB TpeOOBaHUil CTAaHIAPTOB
OBaHUU OpraHu3alui, OpraHU3aLNM,
UH)O | TOCYAapCTBEHHBIX rOCYJapCTBEHHBIX
PMAIMOHHOW | CTaHAAPTOB M HOPM CTaHJApTOB ¥ HOPM
0€30MacHOCT | aBTOPCKOTO TpaBa. aBTOPCKOT'O MpaBa.
u

B~ W o

OIIEHOYHBIE CPEJCTBA JUISI IPOMEXKYTOYHOM ATTECTAIIUM
BOITPOCHI K DK3AMEHY

[Tonsitue uabopmarinm, ee CBoCTBa

3agaun XpaHeHuUs, nepenadn, 00padboTku HHGOPMAIIUH.

N3mepennie nnpopmanuu

Cucremsl curciieHus. ApudMeTHuecKre ornepanuy B pa3InIHbIX CHCTEMaX.
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OcCHOBHBIC MPUHIIUATIBI PAOOTHI KOMITHIOTEPA.
daiinoBas cuctema. OpraHuzaius KaTajioroB
CucreMHOE U IPUKIAJHOE TPOrpaMMHOE 0OECTICUeHHE

[Tporpammser pabOTHI C TEKCTOM | TpaduKon

TabnuuHbIe MPOIIECCOPHI

[Iporpammsl co3/1aHus MPE3EHTALIUM.

[TpuHLIUIIBI OpraHu3aluy U QYHKIIMOHUPOBAHUS KOMIIBIOTEPHBIX CETEH.

JlokanpHbIe U TII00aIbHBIC CETH.

Opranu3aius 3aiiThl THPOPMAIMH B HHPOPMAIIHOHHBIX TEXHOJIOTHAX

Hcropust pa3BuTus riodaibHoi cetu Internet.

FI/IHCpTCKCTOBBIe TCXHOJIOTHH.

[Tonstue URL, HTML — ¢aitnos (ctpykrypa HTML-nokymenToB, Tern).

Tumel caiToB M UX CTPYKTypa (MMOMCKOBBIE, KOPIIOPATUBHBIC, KOHTCHT CANTHI H
T.J.).

ABTOpCKOE IPaBO U UHPOPMALIMOHHBIE TEXHOJIOTHH

CTpykTypupoBaHHE JaHHBIX B 0a3ax JaHHBIX.

CucteMsl ynpaBiieHUs: 0a3amMu JaHHBIX.

OLIEHOYHBIE CPEJICTBA JIJISI TEKYIIENH ATTECTALIUU

IIpuMepsbI TECTOBBIX 3aJaHUH

3a eIMHULY U3MEPEHUs KOoJMYecTBa HH(OPMAIIMKU PUHSAT:

a. oOoxn;
b. bur;

c. baiit;
d. Koaiir

[TpousBoANTENBHOCTH PAOOTHI KOMIIBbIOTEPA (OBICTPOTA BHITIOJHEHHUS ONEPALIHIL)
3aBUCHT OT:
a. pasMmepa 3KpaHa IuCIUIes;

b. gactoTsI mporneccopa;
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C. HaNpsDKCHHS MUTAHWS,
d.  OBICTPOTHI HAKATHUS HA KIIABHIIIH,
3. Kakoe ycTpoHCTBO MOKET OKa3blBaTb BPEAHOE BO3JIEHCTBHE Ha 3/I0POBbHE
yesoBeKa?
a. TpUHTEp;
b. Monwurtop;
C. CHCTEMHBIH OJIOK;
d. wmomewm;
€.
4.  ®aiin — 370"
a. eIuHMIIA U3MEpeHUs HHPOPMAIIHH;
b. mporpamMma B oniepaTUBHOM MaMSTH;
C. TEKCT, pacleyaTaHHbIN Ha PUHTEPE;
d. mporpamma WM JaHHBIC Ha TUCKE;
5. Mogenbs ecTb 3aMelIeHHE HU3y4aeMOro OOBEKTa APYIMM OOBEKTOM, KOTOPBIU
OTpa)xaeT
a. BCE CTOPOHBI JAHHOTO OOBEKTA;
b. HEKoTOpBIE CTOPOHBI JAHHOTO OOBEKTA;
C. CYIIECTBEHHbBIE CTOPOHBI JAHHOTO OOBEKTA;
d. HecylecTBEHHbIC CTOPOHBI JAHHOTO OOBCKTA,
6. MuHUMaATBHBIM 0OBEKTOM, UCTIOIB3YEMBIM B TEKCTOBOM PEIIAKTOPE, SIBISETCS:
a. CIIOBO;
b. Touka skpaHa (IUKcen);
C. ab3ar;
d. cuMBoOx (3HAKOMECTO);
7.  KommuecTBO pa3IMdHBIX KOJIUPOBOK OYKB PYCCKOTO aji(haBuUTa COCTABIIACT :
d. 0oJRny,
b. ase (MS-DOS, Windows);
c. tpu (MS-DOS, Windows,Macintosh);

d. mare (MS-DOS, Windows,Macintosh, KOI-8, 1SO);
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8. HHcTtpyMeHnTamu B rpauuecKoM pelakTope SBIISIOTCS
a.  JIMHWHS, KPYT, IPSIMOYTOJIbHUK;
b. BeIZCNIEHUE, KONMPOBAHKE, BCTABKA;
C.  KapaHjall, KHCTbh, JACTHUK;
d. HabopsI IBETOB (MATUTPHI);
9. B cocraB MynpTHMeIHa-KOMIIBIOTEPA 00S13aTEIIEHO BXOJISIT:
d. TPOEKIMOHHAS IMaHEb;
b. CD-ROM nuckoBoa 1 3ByKOBas ILjIaTa;
C. MoJeM;
d. miorrep;
10. B onektponHBIX Tabiuiax BbiaeneHa rpynmna siueek Al:B3. Ckonbko siueex

BXOJUT B ATy Ipynmy?

a. ©6;
b. 5
c. 4
d 3

11. OcHOBHBIM 3JI€MEHTOM 0a3bl JAaHHBIX SIBJISACTCS:
a. IoJie,
b. dopma;
C. Tabmuua,
d. 3anuce;
12. TumepTexcT — 3T10:
a. OYeHb OOJIBIIION TEKCT,
b. CTpyKTypHpOBaHHBIH TEKCT, B KOTOPOM MOTYT OCYIIECTBIIATHCS
MIEPEXOIbI TTO BBIICIICHHBIM METKaM;
C. TEKCT, HaOpaHHBIN Ha KOMIIBIOTEPE;
d.  TEeKCT, B KOTOPOM HCIIOJIB3YeTCs MIPUQT OOJIBIIOTO pa3mMepa;
13. Kakoe ycTpoiicTBO 00s1a1aeT HauMEHbIIEH CKOPOCThIO 0OMeHa HH(POpMaIUEH:
a. CD-ROM puckoBon;

b. xecTkuil TUCK;
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14.

15.

16.

17.

18.

19.

C.
d.

JIIUCKOBOJI It THOKUX JTHUCKOB;

MHKPOCXEMBI OIIEPATUBHOU MaMSTH;

3apa)K€HHC KOMIIBIOTCPHBIMU BUPYCaMHU MOZKCT HpOHBOﬁTH B IIpoLecce.

a.
b.
C.
d.

revyaTH Ha MPUHTEPE,;
paboThI ¢ aitnamuy;
(dbopMaTHUPOBaHUS TUCKETHI,

BBIKJIFOUYCHUS KOMITBIOTEPA,

3anan nonsbii myTh K dainy C:\DOC\PROBA.TXT KakoBo uMms karajiora, B

koTopoMm HaxomuTcs (aitn PROBA.TXT?

a.
b.
C.
d.

DOC;

PROBA.TXT;
C:\DOC\PROBA.TXT,;
TXT;

I'eneanornueckoe JEPEBO CEMBbH SABJIACTCI.

a.
b.
C.
d.

Ta0IMYHON MH(OPMAIITMOHHON MOJIEIIBIO;
UepapxXuyeckoi HHPOPMALIMOHHONW MOJIETIBIO;
ceTeBoil THPOPMALIMOHHON MOJIENBIO;

peIMeTHON H(OPMAITMOHHON MOJIEIIBIO;

MuHHMaIbHBIM  OOBEKTOM, HCMOJB3yEeMbIM B PacTpOBOM TIpauUIECKOM

penakTope, sBISCTCS:

a.
b.
C.
d.

TOYKa dKpaHa (MUKCeN);
MaJuTpa LBETOB;
00BEKT (MPSMOYTOJIbHUK, KPYT U T.1I.)

CHUMBOJI (3HAKOMECTO);

HaunGonpmmii nunopmanuoHHbiii 00beM OyeT UMEeTh (ailsl, comepanimii:

a.
b.
C.
d.

yepHo-6enbIit pucyHok 100*100;
ayTUOKJIHIT JUTUTEITHFHOCTHIO | MHH;
CTpaHUIly TEKCTa;

BUIECOKJINII JJIUTEILHOCTEIO 1 MUH;

B snexkTpoHHbIX Tabnuiax ¢Gopmysia He MOXKET BKJIIOUATh B CEOS:
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a. 4Yucia,
b. wuMeHa sueex;
C. TEKCT,

d. 3HaKu apuMETHYECKUX OTICpAIIHA;

20. HudopmarmoHHO# (3HAKOBOM) MOJICIIBIO SBJISICTCS:

a. aHATOMHYCCKHUH MYJISK;
b. wmaxker 3manus;
C. Mojeib Kopaos,

d. amarpamma.

KpnTepnn OIICHKH BBIIIOJIHCHUSA TECTOB

IIponeHT NPaBWIbHBIX OTBETOB Ouenka
Ot 95% no 100% OTJINYHO
Ot 76% 10 95% XOPOIIIO
Ot 61% 1o 75% YAOBICTBOPUTEIHHO
Menee 61% HEYJIOBJIETBOPUTEIBHO

KOHTPOJIBHBIE PABOTBI I10 TEME 1

Bapuanrtsl 3axanus 1.

Bol nogouuiu k cBeroopy, Koraa ropeit KpacHoli ceet. [locne atoro 3aropesncs
XKenThii cBeT. CKOJIbKO MH(POPMAIIUU BBl TIPH TOM TOJTY4HIIN?

['pynmna mKoIbHUKOB MPUIILIA B OaCCEiH, B KOTOPOM 4 TOPOXKKHU TS TIJIaBaHUA.
Tpenep cooOmui, 4to rpymnmna OyAeT IiaBaTh Ha Jopoxke HoMep 3. CKOJIbKO
uH(OpMAIUU TOTYYUITU IIIKOJIBHUKU U3 9TOTO COOOIICHUS ?

B xop3une nexat 8 mapoB. Bee mapsl pazHoro mnera. Ckoibko uHGOpMaUuu
HECET COOOIICHUE O TOM, YTO U3 KOP3UHBI 10CTANIA KPACHBIH 1m1ap?

bruta monydena renerpamma: «Bcrpedaite, BaroHn 7». MI3BeCTHO, 4TO B cOCTaBe
noe3na 16 BaronoB. Kakoe konnuecTBO HHOOpMALIUK OBLIO MOJYy4YEHO?

B mkonpHON O6ubmuoTeke 16 cremnaxkeit ¢ kuuramu. Ha kaxmom cremnaxe 8

nosiok. bubnmorekapp coobmuB Ilere, 4To HyKHasg eMy KHUTa HaXOAMTCS Ha
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10.

11.

12.

13.

14,

15.

16.

MATOM CTEIJIaXKe Ha TpeThed cBepxy mojike. Kakoe xommuecTBO wHGOpMAIAH
oubnmotekaps nepenan Ilere?

[Ipu yragsiBaHUM IIEJOT0 4Wcia B auamna3zoHe oT 1 mpo N Obuio mojydeHo 7
ouroB uHpopmaruu. Yemy paBHo N?

[Ipy yragplBaHUM IIE€JIOTO YHCIa B HEKOTOPOM JHMANa3oHe ObLIO IMOJYy4eHO 6
outoB uHdopmarmu. Ckosbko uncen coaepxut ITOT nuamazon?

CooOmenne o TOM, 4To Bam Apyr >kuBeT Ha 10 3Taxke Hecér 4 Owura
nHpopmaru. CKOJIBKO dTaxkel B qome?

Coobmienne o toMm, uto Ilers xuBeT BO BTOPOM MOAbe3Ae, HeceT 3 Outa
nHopmaru. CKoJIbKO OABE3710B B JoMe?

B kopoOke 1nexar 7 pa3HOUBETHBIX KapaHmamied. Kakoe KommuecTBO
HHpOpMAIIU COJEPKUT COOOIICHUE, YTO K3 KOPOOKH JOCTaIM KpPACHBIM
KapaHjaii?

Kakoe kommuectBo mH(popMamuu HeceT cooOmieHne: «Bcrpeua HazHaueHa Ha
CEHTSAOPH?»

Kakoe kommuectBo wuHGOpMAUM HECET COOOIIEHHME O TOM, 4YTO BCTpeda
Ha3HaueHa Ha 15-¢ yucno?

Kakoe kommuectBo wuHGOpMAUM HECET COOOIIEHHME O TOM, 4YTO BCTpeda

Ha3HaueHa Ha 23 okTsa0ps B 15.00?

Bapuanrtsl 3axanus 2
Andasur mnemenu Mynbt coctoutr U3 8 OykB. Kakoe KoIM4ecTBO
uH(popmauu HecET ojHa OyKBa 3TOro andasura?
CooO1enue, 3anmcanHoe OykBamu u3 64-cUMBOJIBHOTO ajndaBuTta, cofaepkut 20
cuMBoJI0B. Kakoit 00bem nHopMannu oH HECET?
Mynetn umeer 32-cumBoiibHBbIM andaBut. Ilnems IlyneTé ucnons3yer 64-
CUMBOJIbHBIN andaButr. Boxam mimemMeH oOMeHsuuch mnucbMamu. [lucbmo
mwiemeHu Mynbtu conepxano 80 cuMBOJIOB, a mUcbMO mieMenu IlyneTer - 70

cuMBOJIOB. CpaBHUTE 00BEMBI HHPOPMAIIUHN, COJIEPKAIICHCS B TUChMaX.
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17,

18.

19.

20.

21,

22,

23.

24,
25,

26.

AndaButr temenn MynbTH cOCTOMT u3 32 CUMBOJIOB. YJEHBI IUIEMEHU
UCIIOJIB3YIOT B CBOCW PEYM M TMHCHhME TOJIBKO CJIOBA JIJIMHOW 8 CHMBOJIOB,
IpUYeM BCE CJOBa HAYMHAIOTCS WM C cuMBojia A, uimu ¢ cumBoia O,
OoCTaJibHble OyKBBI B CJIOBE€ MOIYT ObITh JIOOBIMH. Kakoe KOJIM4ecTBO
uH(OpMAIUU HECET OJTHO CIIOBO 3TOTO MJIEMEHU?

AndaButr miemeHn MynabTH cocToUT H3 32 CHUMBOJIOB. UYJEHBI IUIEMEHH
UCIIOJB3YIOT B CBOEH pEUM W NHUCHBME TOJBKO CJOBA JJIMHOW 8 CHMBOJIOB,
IpUYEM BCE CJIOBAa HAYMHAIOTCS WJIM ¢ cUMBOJa A. win ¢ cumBona O, uin ¢
cumBoa B, nnu ¢ cumBona K, octanbHble OYKBBI B CJIOBE MOTYT OBITh JTFOOBIMHU.
Kakoe konnmuecTBo MHGOpMALIMK HECET COOOLIEHUE ATOTO MJIEMEHHU, COCTOSILIEE
u3 20 cioB?

CnoBapnbii 3anac mieMenu [lynbTu coctaBisaroT 256 ¢JI0B OIMHAKOBOMW JIJIMHBI.
Kaxnas OykBa andaButa HeceT 2 Outa nHopmanuu. KakoBa nimuHa ciioBa
ATOTO IIJIEMEHU?

CnoBapubiit 3anac mwiemenu [lynetu coctapnsior 1024 cnoBa u3 5 O0yks. Kakoe
KOJIMYEeCTBO UH(OpMAIIUK HEeceT o/iHa OyKBa U3 ajipaBuTa 3TOTO MIEMEHU?
HNudopmanmonHoe coobmenre oobemoM 1,5 Kobaiit comepxkur 3072 cumBona.
CKOJIBKO CUMBOJIOB COJICPKUT aI(paBUT, IPHU MOMOIIH KOTOPOTO OBLIO 3alMCcCaHo
3TO coob1eHne?

O0BEM coobmienus, coxaepskaimiero 1024 cumBona, coctaBui 1/512 wyacth
Mmerabaiita. KakoB pasmep andaBura, C TMOMOIIBIO KOTOPOTO 3aMUCAHO
coobuieHue?

CKOJIbKO CHMBOJIOB COJAEPKHUT COOOIIEHHUE, 3alhCaHHOE C MOMOIIbI 16-
CHMBOJIBHOTO ayipaBUTa, €CIIM 00BEM ero coctaBui 1/16 gacTs Merabaiita?
CKoJIbKO KHJIOOAUT COCTaBIIIET COOOIIeHUE, coepkaiiee 12288 6uTon?
CKOJIbBKO KUJIO0AWT COCTaBUT cooOIieHne u3 384 cUMBOJIOB 16-CHMBOJIBHOTO
andasura’?

Jlns 3amMcu  TeKcTa MCHOJb30Balica 256-cuMBoOJIbHBIM  andaBut. Kaxnas
ctpanna coaepxkut 30 ctpok mo 70 cumBoiioB B cTpoke. Kakoit o06bem

UH(OpPMAIUU COJIEPKUT 5 CTpAHMIL TEKCTA?
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217,

28.

29.

30.

31.

32,

33.

Coo0mieHne 3aHUMaeT 3 CTpaHMIIbI IO 25 CTPOK. B ka0 cTpoke 3amucaHo 1o
60 cumBOiOB. CKOJIBKO CHMBOJIOB B HCIIOJIb30BAHHOM aj(aBUTE, €CIIU BCE
cooOeHust comepxar 1125 6ait?

g 3amucu cooOIIeHHs HCTHOdb30Baica 64-cuMmBONbHBINA andabut. Kaxnas
ctpanunia coaepkut 30 ctpok. Bce cooOmienue coxaepkut 8775 Oait
uHdopmaiuu 1 3anuMaet 6 crpanuil. CKOJIbKO CUMBOJIOB B CTPOKE?
Coo0mienne 3aHuMaeT 2 ctpaHullbl U conepxut 1/16 K6ait undopmarmu. Ha
KaXIOW  cTpaHuie 3anucaHo 256  cumBoioB. KakoBa  MOIIHOCTH
WCITOJIb30BAaHHOTO andaBuTa’?

JIBa copeprkaT OAMHAKOBOE KOJIMYECTBO CUMBOJIOB. KonnuecTBo nH(popManuu B
nepBoM Tekcte B 1,5 pas3a Oosblie, yeM BO BTOpPOM. CKOJIBKO CHMBOJIOB
colepKar al(aBUThl, C TOMOIIBIO KOTOPBIX 3allMCaHbl COOOIICHMS, ECIH
U3BECTHO, YTO YMCJIO CUMBOJIOB U KaXJ1oM ajdaBuTe He npesbimaetr 10 u Ha
KaXKIbI CUMBOJI IPUXOJUTCS LIEJI0€ YUCIIO OUTOB?

JIBa cooO1ieHus coiepkar 0JIMHaKOBOE KonyecTBO nHPopManuu. KommyecTBo
CUMBOJIOB B IIEPBOM TEKCTE€ B 2,5 pa3a MeHbIIE, 4eM BO BTOPOM. CKOJIBKO
CUMBOJIOB COZIEpKaT aji(paBUTHI, C MOMOIIbIO KOTOPBIX 3alMCAHBI COOOIIECHHUS,
€CJIM U3BECTHO, YTO pa3Mep KaxAoro andaBuTa HE NpeBbIIIAeT 32 CUMBOJIOB U
Ha Ka)XJIbIil CUMBOJI IPUXOAMUTCS LIEJI0€ YUCTIO OUTOB?

JIHK uyenoBeka (TeHETUYECKHUM KOJI) MOXHO TMPEIACTABUTh ce0e KaK HEKOTOPOe
CJIOBO B UETHIPEXOYKBEHHOM alipaBuTE, I/ie KaK10i OyKBOW MOMeYaeTcs 3BEHO
uenu JIHK, win nykneorun. Ckonbko uHpopmanuu B Ourtax comepxut JHK
YEJIOBEKA, COJIeprKaIas 1,5'1023 HYKJICOTUIOB?

BbissicHUTB, CKOJBKO OWTOB MHGOPMAIMM HECET KaXJ0€ ABY3HAUHOE IIEJI0€

YHCIIO (OTBJIEKASICh OT €r0 KOHKPETHOTO YMCIOBOIO 3HAYECHHUS).

TECTOBBIE 3AJIAHUS 11O TEME. TekcroBslii npoueccop MSWord

1.

Bapuant 1

[Iporpamma, npenHa3HadeHHas 7151 00pabOTKH TEKCTOB:

a) MS Word; b) MS Excel;
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c) MS Access.

d) MSPowerPoint;

e) Paint

2. Jlns pa3pbiBa CTPOKH B TOM K€ ab3arie HaJIo:
a) HaxxaTh 0JHOBpEMEHHO d) HaxaTh 0JHOBpEMEHHO

kimaBuiny «Shifty u «Entery; xinasum «Ctrl» u «Entery;
b) HaxaTh 0JHOBpEeMEHHO e) HaxaTh 0JHOBpEeMEHHO
kiaBuIu «Alty u «Entery; KiIaBuId «Alty 1 «X».
c) Haxars xnaBumy «Entery;
3. UtoObI OTMEHHUTH JCHCTBUE KOMAH/ bl HAJI0 HAXKATh KJIABHIITY:
a) Insert;
b) Delete;

d) IIpocTo BBECTH TEKCT;
e) Esc.

c) Backspace;

4,

J{ns cozmanus TabJIMIIBI UCTIONB3YeTCs KOMaH Ia:
a) Tabmnmua — BcTaButh Tadiuily;

¢) Tabimua — Y ganuth TaOIuIy;
b) Tabnuua — Beiienuts Tabnuiy; d) ®opmar — ['paHuIIBI U 3aTTHBKA.
5. Jlus coxpaHeHusi UMEHOBAHHOTO (aiiyia uCroJib3yeTcss KOMaHaa:
a) daitn — CoxpaHHTB;
b) daiin — CoxpaHUTh Kak;

d) ®aiin— Co3nats;
e) Cepsuc — ABTtopedepar.
c) ®aiin — OTKPBITH;
6.

J1J1st 3aKpBITHS TOKYMEHTA UCIIOJIB3YETCS KOMaH Ia:
a) daitn— Co3nars;

b) OTkpEITH;

d) daitn— CoxpaHUTh KakK;
c) daiin — 3aKphITH;

e) daiin — Beixog.
1. KHOHKa|

BBITTOJTHACT (PYHKITUIO
a) BeipaBHHBaHUS TEKCTa 110

JICBOMY Kparo;

b) BeipaBHHBaHHS TEKCTA IO

C) BbipaBHHBaHUS TEKCTA 11O
IIAPHHE;

LEHTPY;

d) BeipaBHUBaHHS TEKCTA I10

IIPaBOMY Kparo.
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8.

10.

11.

12.

13.

KHnomnka - MEHsIET HauepTaHue mpudTa Ha:
a) Kypcus; d) [Mom4epKHYTHIiA;
b) [MomyKupHBIi; e) IIpomucHoii.
) IonyXupHBIH KypCHB,;

J5is Toro uToOBI pacrneyaTaTh (ailyi, HEOOXOAMMO BOCIIOIB30BATHCS CPEACTBAMHU
MEHIO:

a) «Daiiny; d) «Pa3merka cTpaHHIIBIY;
b) «I'maBHas»; e) «Bum».

C) «BcraBkay;

Kaxk BbIIETUTD CTPOKY TAOIUIIbI?

a) LlenxkHyTh MBIIIBIO HA KaXKIOH d) JBaxxapl MEIKHYTh MPaBYIO
sTYeUKe pAa; KHOIIKY MBIIIIH.
b) JIBaskabl MIEIKHYThH Ha JII0O0M e) YcTaHOBHUTH KypCOp B 30HE
3JIEMEHTE CTPOKH; BBIJICIICHHS, TIPOTHUB
C) Tpwxipl MENKHYTH HA JTFOOOM COOTBETCTBYIOIICH CTPOKH U
3JIEMEHTE CTPOKH; LIEIKHYTh JIEBOW KHOIKOU
MBIIIIN;

JI71st Toro yTOoOBI U3MEHUTH MIPUPT, HEOOXOUMO MCTIOIB30BaTh CPEJCTBA MEHIO!
a) «Daitmy, d) «Buma»;
b) «I'maBHas»; e) «BcraBkay.

C) «Pa3meTKa cTpaHUIBDY,

J[71s1 TOro 9To0BI CO37aTh CIMCOK B TEKCTE HEOOXOIMMO HCIOIB30BaTh CPEJICTBA
MEHIO:

a) «Daitny, d) «Buma»;
b) «I'maBHas»; e) «BcraBkay.

C) «I'maBHas»,

Nudopmariuss Ha MarHUTHOM HOCUTEJIE, KOTOpas HMMEET CBOE Ha3BaHUE W
paclIpeHue Ha3bIBACTCS:

a) Crpanuiia; b) daiir;
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c) bnok tekcra; e) KonoHTHTYIIBI.
d) Ao63ar;

14, OI[HO NI HCCKOJIBKO Hpe,ZIJIO)KGHI/If/'I, BBIZACJICHHBIX B TCKCTC OTCTYIIOM CJICBA,

Ha3bIBACTCS:
a) Crpanuiia; d) A6Gza;
b) daii; e) KojgoHTUTYIIBI.

c) biok Tekcra;

15. Jlma Toro droOBbl YCTaHOBUTHb «KPACHYH) CTPOKY» B ab3are He0O0XO0IuMO

BOCIIOJIb30BaThCS:
a) Komanmoit «I maBHas — d) KnaBumeii {Tab};
pudTy;
b) Komanpoii «I'1aBHas — A03aiy; e) JIroObIM U3 Ha3BaHHBIX
¢) Knasumre#i {IIpoGen} (Haxartb CIOCO0OB.

Ha HEE HEOOXOIMMOE

KOJIMYECTBO pa3);

16. YtoOnl m100aBUTH CTOJIOCIHT B YK€ CYIIECTBYIOIIYIO TaONHIly, B peaakrope MS

Word HeoOx01MMO BBITIOJHUTE CIICAYIONIUE TIOCICIOBATSIIBHOCTD JICHCTBU:

a) ®opmar — JlobaBuTh CTOIOELI, d) BcraBka — Jlo6aBuTh cTom0elr;
b) Cepsuc — Jlo6aBuTh CTOIOCII; e) IIpaBka — J[o0aBuTH cTONOCII.
¢) Tabmuua — JJo6aBuTh cTOIOCI;

17. Yero Henw3s caenath B pelakTope (Gpopmys mpu peJakTUpOBaHUU (POPMYIIBI B
MS Word?

a) Mcnonb3oBath rpedeckuit ) IIpou3BecTH BBHIYMCIICHUS;
andasur; d) HabGpatp MaTpuiy;
b) ITocTaBUTH CTEICHB; e) IIpousBecTu KOMpPOBAHHUE.

18. OcnoBHbIM cpeacTBoM maHenu Mmoctpanuun B MS Word, npennazHaueHHbIM
JUTSL CO3/TaHMSI IPOCTEHIINX OOBEKTOB SIBISIETCS] PACKPBIBAIOIIHIICS CITUCOK:

a) durypsr; d) Pamxku;
b) WordArt; e) dopMsl.

C) ABTOTEKCT;
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19. Kak B MS Word ogHoBpeMeHHO 0TOOpa3uTh Ha IKPaHE CBEPHYTHIE TOKYMEHTHI?

a) Bung — OxHo— Paznenuts; d) Bung —»Oxao — CHHXpOHHAS

b) Bug —»Oxno— Psmom; MIPOKPYTKA;

c) Buxg — Oxno — HoBoe 0KHO; e) Bug — OkHO — YnopsA104uTh
BCE.

20 B MS WORD pns Ttoro, 4trobbl n00aBUTH paMKy KO BCEMY JOKYMEHTY

HEO0XOIUMO:

a) BoimosHATE KOMaHIBI: Pa3MeTka C) BeImenmuTh TEKCT M HAXKATh HA
cTpaHulbl — ['paHUIBI CTpaHUIL KHOIKY “Ta0nuipl” Ha aHEeIn
— Bkiaaka Ctpanuna — Pamka; Beragka;

b) BrimonauTs KOMaHABl: PasmeTka d) BemonauTs koManpl: Paiin —
CTpaHULbl —> ITapaMeTPhI [TapamMeTpbl CTPaHHIIBL,
CTpaHHMIBI —> BKJIaaKa Pamka e) BoimonHuTh KOMaHab: Bug —
—Pawmka; CCTKa.

21. Jlns paGOThI ¢ BEKTOPHBIMU PUCYHKAMU CIIYKUT MaHEIb HHCTPYMEHTOB!

a) PemakrtupoBanue; d) CumBousr,
b) Wnmoctpariium; e) Cruu.
c) Tekcr;

22. BBOJ MaTeMaTWYeCKHX BBIPAKEHUH B TEKCTOBBIH JOKYMEHT OCYIIECTBIISETCS

IMOCpEACTBOM IIAHCIIM HHCTPYMCHTOB:

a) PemaktupoBanue; d) CumBousr,
b) Wnmoctpariium; e) Cruu.
c) Tekcr;

23. K dbopmaTupoBaHHIO TEKCTOBOTO JOKYMEHTA OTHOCUTCS KOMaHAa!

a) 3amuch Ha JHCK; d) Hcnpanenue ommOOK B TEKCTE
b) CoxpaneHue TOKYMEHTA; JIOKYMEHTAa,;

C) BcraBka pucyHka;
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e) BripaBHuBaHue ab3ara 1o JIEBOMY Kparo.

Haiiaure u3 HUXKe nepeduncaeHHbIX aTpHOyTOB (popMaTUpOBaHUS TOT, KOTOPBIi

OTHOCHUTCA K CUMBOJIY:

a) Hauepranue mpudra; d) BreipaBHUBaHNE;
b) MexayCTpOUHbIi HHTEPBAL, e) IToBopoT.
¢) Orcrym;

Bapuanr 2

HpOCTI)IC TCKCTOBBIC JIOKYMCHTBI — 3TO JOKYMCHTBI, KOTOPBIC COACPIKAT.

a) dopMaTUPOBAHHBIN TEKCT; d) Pucynku;
b) TaGmuiipL; e) I'padukwu.

C) JduarpamMmsr;

[Ton dhopmaTupoBaHUEM TOKYMEHTA TOHUMAIOT:

a) M3meHeHne ohopMIICHHS Kak C) M3McHeHHe BHEITHETO BU/IA
BCEro JOKYMEHTA, TaK U OTJCJIBHBIX CHMBOJIOB WA
OTJICIBHBIX €r0 Pa3/IeiioB, (bparMeHTOB TEKCTA;
CTpaHuIl, a03aIeB U CUMBOJIOB,; d) M3mMeHeHHE CMBICIOBOTO

b) OdopmicHre TOKyMEHTA B CoJIepKaHUs TCKCTa;
COOTBETCTBUH C OTPEOHOCTIMU e) HcnpasieHue ommoOoK.
I0JIb30BATEIS;

BBoa MareMaTHyeCcKUX BBIPAKEHUM B TEKCTOBBIM JOKYMEHT OCYIIECTBIIAETCS

IIOCPEACTBOM ITaHENI NHCTPYMEHTOB!

a) PenaktupoBanue; d) CumBoIBI,
b) Umnroctpariuu; e) Crun.
c) Tekcr;

Jts 3a1anust oJieH CTpaHUIlBl M popMaTa JJUCTOB UCIIOJIB3YETCS KOMaH A
a) I'maBuas — Llpudr; b) Pa3smeTka cTpaHuUIbl —>

ITapameTpsl cTpaHULBI;
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¢) ®aiin— OTKpHITH; e) Bug — Pexumbl npocMoTpa
d) BcraBka — CTpaHHIIBI, JIOKYMCHTA.

Bribepute HeonycTuMoe codyetanue 3hpexron mpudTra?

a) 3auepKHYTHIN, BEpXHUN MH]IEKC, C) 3auepKHYTHIN, BEpXHUH HHIICKC,
BCE MPOIHUCHBIE; MaJibl€ IPOIKCHBIE;

b) 3adepkHyTHIH, MaJbIC d) 3avepkHyTHIN, HIDKHUH HHJICKC,
IPOMUCHBIE, BCE MTPOMUCHBIE; MaJlbl€ IPOIKCHBIE;

e) 3auepKHyTHIH, HIKHHI UHICKC.

[Tuxkrorpamma CILY>KHT JJISL:
a) Coxpanenus rpadukoB u c) CoxpaHeHus Tekyiero (aiina;
JUarpaMM ¢ UIMEHEM OTJIMYHBIM d) Co3nanwust Tabw;
OT UMEHH TeKy1Iero (aiina; e) Ynmanenus TaOwiI.

b) KonupoBanus ¢popmara u3

Ipyrux (aityios;

KHnomnka - MEHsIET HauepTaHue mpudTa Ha:
a) Kypcus; d) OOGbIuHBIIf;
b) [MomyXupHBI; e) He menser.
) [omy>XupHBIi KypcuB;

daiinel, co3gaHHble mporpammort MS  Word, 1o yMoONYaHHMIO HMEIOT
pacimpeHue:

a) docx; d) txt;
b) xlc; e) sys.
C) exe;

Jlnst Toro 4toObl MpeACTaBUTh WH(MOPMAIIMIO HAa dKpaHe B JPYyromM Maciitade

H€O6XOJII/IMO BOCIOJIL30BAThCs CPEACTBAMU MCHIO.

a) «I'maBHasy, d) «PeuensupoBanue»;
b) «BcraBkay; e) «Bum».

C) «Pa3merka cTpaHHIIBIY;
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10. Jlns Toro uToObl MpeaBapUTENILHO MPOCMOTPETh JOKYMEHT Mepes] MedaTbio

11.

12.

13.

14.

15.

H€O6XOI[I/IMO HUCII0JIb30BATh CPEACTBA MCHIO.

a) «Daitny,
b) «['maBHas»;

C) «BcraBkay;

Jns Toro 4YTtoObl HAOpaHHBIM TEKCT

HCIIOJIB30BaTh CPCACTBA MCHIO.

a) «Daitny,
b) «['maBHas»;
C) «BcraBkay;

Texnonoruga OLE - 310 TeXHOJIOTHA

a) PucoBaHUs U BCTaBKH;
b) Ilepenaun 0OBEKTOB;

c) 3meHeHUs 0OBEKTOB;

d) «Pa3MeTrka cTpaHHIIBI;

e) «Bumy.

0hOpMUTH paMKOM, HEOOXOJIUMO

d) «Pa3MeTrka cTpaHHIIBI;

e) «Bumy.

d) Vnanenus o0beKTOB;
e) CBsI3pIBaHUSA U BHEIPEHUS

00BEKTOB.

TGKCT, paCHOHOX(GHHBIﬁ Ha JUCTC B COOTBCTCTBHUH C 3aJaHHBIMU ITOJIXIMH U

JAHHBIMH pabouero mpudTa, Ha3bIBACTCH:

a) Crpanuia,;
b) daiin;

¢) Biok Tekcra;

d) A6Gza;

e) KosoHTHTYITBI

O6T>€KTI>I, PaCIIOJIOKCHHBIC HAa HUJKHHUX W BCPXHUX ITOJIAX, KOTOPBIC MOI'YT

0003HaYaTh HOMECDP CTpaHHIIbI, HA3bIBAXOTCH.

a) Crpanuia,;
b) daii;

¢) Biok Tekcra;

d) A6Gza;

e) KonoHTHUTYIIBI.

Kakoe wu3 HHKCITPUBCACHHBIX U3MEHCHUI HEIb3s BBIIIOJIHUTB, HCIIOJb3Ys

HaHess HHCTpyMeHTOB [ maBHas?
a) M3menuTh pasmep mpudra;
b) YMeHbIUTH OTCTY,;

c) CkomupoBaTh TEKCT;
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e) BcraButh TabnuiLy.



16. C nomompto, kakoii kHonku I[lanenu wuHCTpymMeHTOB IIpoBOIHHKA MOXKHO

BBIIIOJIHUTB ICPEXOA B ITAIIKY Ha YPOBCHb BBIIIE?

a) 7 d) &,
b) ®
c) O;

17. dns co3mpanus rpadUyecKuX 3aroyioBKoB B jokyMeHnTe MS Word ucnonb3yrot

CIICIIMAJIBHOC CPEACTBO.

a) WordArt; d) Jlopo
b) Hanmuce; e) PucyHoxk;
C) ABTodurypHI; f) Kaprunka.

18. st Toro yToOBI YCTAHOBUTH «KPACHYIO CTPOKY» B ab3arie HeoO0X0 Mo

BOCITOJIb30BAThCHA:
a) Komannoii «I'maBHas — d) Knasumeit {IIpoben} (Haxarsb
HIpudr»; Ha Hee HE00X0IMMOoe
b) Komanpoii «I'maBuas — A03amy; KOJIMYECTBO pa3)
¢) Knapumeii {Tab}; e) JIxoObIM M3 Ha3BaHHBIX

C0cO00B.
19. CgoiicTBO ab3ama, KOTOpoe Henb3s ycTaHOBUTH B MS Word Ha Bkiamke

«IlomoxeHne Ha CTPAHMIIC) TUAIOTOBOTO OKHA «AO3aIy:

a) He pa3psiBath ab3air; d) 3anpeTuTh aBTOMATHYCCKHIA
b) He oTpeIBaTh OT CJICIYIOIIETO; MIEPEHOC CJIOB;
c) Hanpasnenue; e) C HOBO# CTpPaHHIIBI.

20. Kaxoii cTopoHOM HY>KHO IMOMEIIATh OPUTHHAI B CKaHep?

a) M3obpakeHnuem BBEPX;
b) JIroOoii cTOpOHOIA;
¢) U3o0pakeHueM BHU3;

d) Bce nepeuncieHHOE BEPHO.
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21. VYkaxuTe OCHOBHBIEC TapaMeTphl ab3alia 3J1eKTPOHHOTO TEKCTOBOTO IOKYMEHTA

a) 'apHuTypa, pasmep, c) IMoms, opueHTaIus;

Ha4YepPTaHKE,; d) Crunb, mabnon;

b) Orctyn, untepsan; e) BripaBHUBaHUE, TaOyIISAIINS.

22. Jlns TOro, 4TOOBI OCYIIECTBISJIACH TIpaMMaTHYecKas IpOBEpKa TEKYIIEro

JOKYMCHTA, HCO6XO,ZII/IMO HCIIOJIb30BaTh CPCACTBA MCHIO.

a) «['maBHas, d) «PeuensupoBanue»;
b) «BcraBkay; e) «Buny.

C) «Pa3meTka cTpaHUIBDY,

23. B TexcroBoMm pemakTope BbIMONHEHHE onepanun «KomupoBanue TtekcTay

CTAHOBUTCSI BO3BMOKHBIM ITOCJIC.

a) YcraHOBKH Kypcopa B C) PacmeuaTku HOKyMEHTa,

ONPCACICHAOC TOTIOMKCHHC, d) Beiienenus ¢pparMeHTa TEKCTa;

b) Coxpanenns daiina; e) BcraBku Tabauus.

24. Kaxoe 13 HIKE MPUBEIECHHBIX MPeoOpa30BaHNl HEBO3MOXKHO CAENATh MpU

nomoiu auanoroporo okHa [pudt?

a) Cnenats HauepTaHHe OYKB d) Cnaenats nepByto OYKBY B
HAKJIOHHBIM; cTtpoke byksuuei;

b) M3MeHUTH HHTEPBAT MEXKTY e) J1o6aBUTh aHMMAIIHIO TEKCTA.
OyKBaMu;

C) CMecTUTh TEKCT BHHU3 MM BBEPX

OTHOCHUTCIIBHO CTPOKH,

Bapuanr 3

1. Ykaxkure nporpammy, co3naronyto (aitnel ¢ paciupenrem .docx:
A) Word, B) Excel; C) Access; D) PowerPoin;  E) Paint.
2. Jlns mepemMeneHrs BHyTpH ab3aria MOKHO MCTIOJb30BaTh:

A) KnaBuiu co cTpesnkaMu BI€BO-BIIPABO-BBEPX-BHU3,;
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B) KnaummmHOME, End, Scroll Lock;

C) Knasumm Insert, Delete; D) KnasummmPageUpuPageDown;

E) KnaBumm F2-F10.

3. Jlnst u3MeHeHus 1[BeTa mIpuQTa UCIIOIb3YeTCsl KOMaH/1a MEHIO:

A) I'maBuast — Ctuiuy; B) 'maBnas — A63am; C) ['maBuas — Illpudr;
D) Pa3metka ctpanuiibl — [lapameTpbl cTpaHUIIbL; E) Bun— Ilokasats.

4. J1ns xonmpoBaHus (hparMeHTa UCTOIb3yeTCs KOMaHIa!

A) I'maBHasi— BeipesaTs; B) I'maBnas — KonupoBars;

C) I'naBHasi— BcraButs; D) I'maBnas — dopmar o obpasity;

E) BcraBka — Tekcr.

5. Kak yBennuuts pa3mep uipudra B TekcToBOoM Ipoueccope Word?

A) YBenuuuTh MacuTal JUCTa; B) IlpumenuTs konupoBaHue;

C) B nmanenu meHro ['7aBHast OTKpBITH pacKphIBAIOLIUMCS CHUCOK «Pasmep» u
BBIOpATh HY>KHBIN pa3Mep;

D) Hanucate OykBbI py HaxaTou knasuiie [Shift];

E) Hlenkayth o kHonke [XK] (mMoay>KUpHBIN).

6. Knomnka BBITIOJIHAET (DYHKIIHIO:

A) ®opMaTupoBaHus TEKCTA IO JIEBOMY Kparlo;

B) ®opmaTupoBaHus TEKCTa 10 MIUPUHE;

C) LlenTpupoBaHus TEKCTa; D) YV nanenus tabnuii;

E) ®opmaTtupoBaHus TEKCTA MO MIPABOMY Kparo.

7. KHomnka MEHsET HauepTaHue mpudTra Ha:
A) Kypcus; B) [HonyxupHbslii; C) [onyXupHbINA KypCUB;
D) [loguepKkHyTHIif; E) He menser.

8. Jns Toro, 4ToOBI BHIACIUTH BeCh (haili HEOOXOIUMO HCIIOIH30BaTh COUYETAHUE

KJIaBUIII
A) «Altr+ «Féy; B) «Ctrly+ «Aw; C) «Ctrl»+ «By;
D) «Ctrl»+ «Up; E) «Alty+ «X».
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9. Kakyro rpynmy KHOTIOK OOBIYHO HE COJEPIKUT MTaHeThb MHCTPYMEHTOB MEHIO
«I'nmaBHas»?

A) OtkpbITHE (paiina U cCOXpaHEeHUEe JOKyMEHTa B (hail;

B) Kormuposanue B 6ydep u BctaBka us 0ydepa;

C) BoipaBHuBaHue (PparMEeHTOB TEKCTA;

D) OTmeHa u BO3BpaT OTMEHEHHBIX JCHCTBUM;

E) U3menenue macmraba npeacTaBieHUs TEKCTa.

10. B xakoM IyHKT€ MEHIO HAXOAUTCS KOMaH/Aa JJIs BBINOJHEHUS 3aJIMBKUA TEKCTA U
oOpamJiIeHUE paMKOM?

A) «Daiiny; B) «['nmaBuas»; C) «BcraBkay;

D) «Pa3meTka cTpaHuIib»; E) «Buny.

11. {nst TOTO, 4TOOBI T00OABUTH B TEKCT CUMBOJI, KOTOPOTO HET Ha KJIaBUAType
HE00XO0MMO UCIOJIH30BATh CPEICTBA MEHIO:

A) «Daiiny; B) «I'maBHas»; C) «BcraBkay;

D) «Penen3upoBanue»; E) «Buny.

12. Jlns TOro, 4toOBl OCYHIECTBISIACh TIpaMMaTHYecKas IpOBEpKa TEKYIIEro
JIOKyMEHTa HEOOXOAUMO UCIO0JIb30BATh CPEJICTBA MEHIO!

A) «Daiiny; B) «I'naBHas»; C) «BcraBkay;

D) «PeuensupoBanue»; E) «Bumy.

13. BblOeneHHOE YMCIO CHUMBOJIOB, KOTOPOE€ MOXET COCTOSITb M3 OJHOW WU

HECKOJBKO PSZIOM CTOSIIIMX OYyKB, CHMBOJIOB, TPEIJIOKEHUNH WU ab3aleB

Ha3bIBAETCS:
A) Crpanuua; B) ®aiin; C) bnok Tekcra;
D) Ao63arr; E) KonoHTUTYJIBIL.

14. Ilynkt «Tabnuua» MeHto «BcTaBkay Mo3BOJISET:

A) Co3naBaTh, OTKpBIBaTh, COXPaHsTh, OTIIPABIIATH HA TIeYaTh (haiiyibl U T.1.;
B) OGecnieunBath psia BaXXHBIX QYHKIIUNA PEIaKTUPOBaHMS (aiina;

C) OGecnieunth pabOTy C TaHHBIMU, TOMEIICHHBIMU B KJIeTKU Ta0nuibl Excel;
D) OGecnieunts paboTy ¢ TaOIMIIAMU;

E) AKTUBHU3UPOBATH TO WM UMHOE OTKPBITOE AUATIOTOBOE OKHO.
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15. Komanna «CoxpaHuTh KaKk» MPUMEHSETCS

A) Jlns 3anucu Qaiina B onepaTUBHYIO MaMATh;

B) [ns 3anucu daitina ¢ pucyHkamu;

C) Ilpu coxpanenuu ¢aitna Ha BUHYECTED;

D) Jl;1st moBTOpHOTO coXpaHeHus daia;

E) ns coxpanenus ¢aiina ¢ HOBBIM UIMEHEM WM B HOBOE MECTO.

16. C momomipto kakoi koMauasl B MS Word ycTaHaBIMBaIOTCS MEXCTPOUYHBIC
WHTEPBAJIBI:

A) I'maBHast - AG3arr - Bkiiagka OTCTYIIBI B HHTEPBAJIBI,

B) I'naBHas - AG3arr - Bkiajika [lonoxxeHue Ha CTpaHUIIE;

C) I'nmaBnas - llpudr - Brinanka MaTepnai;

D) Pasmerka ctpanuibl - [TapameTpsl cTpaHUIIb;

E) Pa3meTka CTpaHUIbl M YCTAHOBUTD HYKHBIN pa3Mep.

17. Kakne #3 NEpEYUCICHHBIX 3JIEMEHTOB OTHOCATCS K TEKCTOBOMY PEIAKTOPY
Word?

A) ®opmyna, ssueiika, QyHKIIHUS; B) Jluneiika, Mapkepsl OTCTYTIOB, TUTIEPTEKCT;
C) lnarpamma, siueiika, aapec; D) I[Ipunrep, rpaduka, mioTrep;
E) Tekct, rpaduka, 3ByK, BUIEO.

18. 17151 4ero Ciay>KUT rOPU30HTAIIbHAS T0JIOCA TPOKPYTKU?

A) Jlng mpocMoTpa TEKCTa BJIEBO U BIPABO;

B) Jlns mepexona Ha CIIeIyIOMINUMA JIUCT TIOKYMEHTA;

C) g npocMoTpa TEKCTa BBEPX U BHU3;

D) Jlns pacmmpeHrs BO3MOKHBIX TPaHUI] TEKCTA;

E) Jliia coxpaHeHus TeKcTa.

19. Kak Bwl nmymaere, UMeeT Jii BO3MOXHOCTB IOJIb30BaTENlb CO37aBaTh II1a0JOHBI
CaMOCTOSATEIIBHO C HYJIS?

A) Her, oH He MOeT BOOOIIE CO3/1aBaTh HOBBIC I1a0JIOHBI,

B) Her, on MoxeT co3aaBaTh 11a0J0HBI TOJBKO Ha OCHOBE UMEIOLIUXCS B CUCTEME;
C) da, npu nomo1iu 1uanoroBoro okHa Co3aaTh JOKYMEHT;

D) Jla, mpu noMouu 1uanoroBoro okua CTuiib;
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E) Jla, npu noMouu auanoroBoro okHa CocTaBiieHUs] JOKYMEHTA U BCTaBKH TOJICH.
20. Ilpu mombITKE OTKPBHITH TEKCTOBBINA (halil Ha HKpaHe MOSBISIIOTCS HETMOHSTHBIC
CUMBOJIBI BMECTO TEKCTA. DTO MPOUCXOJUT TOTOMY, UTO:

A) Het cooTBeTcTBHS Mex My dhopMaTamMu py 3anucH (aityia v mpu ero OTKPHITHH;
B) ®aiin 3akoaupoBan; C) ®aitn umeet arpudyT CKpBITHIN;

D) TpebyeTtcst BBECTH TIapoJib; E) ®aiin 3amuiieH oT 3aMucu U YTCHUS.

21. OCHOBHBIMH PETYJIUPYEMBIMH ITapaMeTpaMu MIpudTa SBISTFOTCS .

A) Kernb, uHTEpIUHBSK, KepHUHT; B) OTCTyI; C) Metonbl BbIpaBHUBAHUS;
D) UnTepBansl Mexay ad3anaMu; E) TaOymsmus

22. YKaXuTe HEBEPHOE BBICKA3BIBAHHUE:

A) Ilepexos co CTPOKH Ha CTPOKY MPOUCXOJIUT aBTOMATUYECKU;

B) [IpunynutenpHbIil nepexo1 Ha CTPOKY BHYTpH a03alia NpOu3BOINUTCS KIIaBUILIAMH
Shift+Enter;

C) Ilepexon Ha HOBBIM ab3a1l MPOU3BOAMTCS KiaBuileil Enter;

D) Ilo3unust TEKCTOBOI'O Kypcopa — 3TO TOYKa BCTaBKH;

E) BbIaensiTe TEKCT MOKHO TOJBKO C ITIOMOIIBIO MBIIIIH.

23. B mento ['maBnas komanasl Konnposate, Beipezats, BctaButh ceporo 1isera.
[ToueMy 3TO MOXKET OBITH?

A) B noxymenTe HeT BoiienieHHOTO dparmenTta. bydep oomena mycr;

B) B nokymeHTe HET BbIIEIEHHOTO (hparMeHTa;

C) IIporpamma 3aBucia;

D) Ilocnenusisa BbIOJIHEHHAs] KOMaHAa Obuta « BCTaBUTHY;

E) Ilocnennss BoloIHEHHAsI KOMaH1a Obl1a « CTEpEeTh.

24. bydep oOMeHa ucronb3yeTcs g ooMeHa HHGOpMaIIHEH :

A) TonbKO BHYTPH OTKPBITOrO (aiina;

B) Tonbko Mexy ¢aitmaMmu 0JHOTO TPUIIOKCHHUS;

C) Mexny nporpaMMoii U TOKYMEHTOM, CO3/IaHHBIM B HEW;

D) Mexay noOKyMeHTaMH OJTHOTO WJIM Pa3HBIX MPUIIOKECHHUI;

E) Tonbko MexAy TOKYMEHTaMU Pa3HbIX MPUIOKEHUM.
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TECTOBBIE 3AJJAHUSA 11O TEME 4. DaexTponnblii mpoueccop MSEXxcel.
Bapuant 1
1. DnexTpoHHas TabauIla COCTOUT U3:
A) Yucen; B) ®aiinos; C) TekcTos; D) Sueex; E) TaGmwir.
2. ®opMyJIbl B 3JIEKTPOHHON Ta0IMIle HAYMHAIOTCS CO 3HAKA
A+ B) =; ) D) @; E) -.
3. Ykaxxute nmporpammy, CO3Iar0INIyI0 (paisibl ¢ pacimuperuem .xIs:
A) Word; B) Excel; C) Access; D) PowerPoint; E) Paint.
4. Haiimute cpead TNEpEeYMCICHHBIX (YHKUUH, (QYHKIHMIO KOTOpas OTHOCUTCS K
KaTteropun MareMaTu4ecKue:
A) ECJIF; B) COS; C)DATA; D) MUH; E) IUIIIPOLL.
5. Jlns ymopsimoueHus syeek 1o 3HaudeHusiM (0e3 ydera ¢opmarta) B Excel
MPEAYCMOTPEHBI MUKTOTPAMMBI
A) = B) M 8: C)¥ &; D) EbAL: E)= &b

2
X

Y=14+4—no
6. Haitnure npaBunbHyto ¢popmyiny B Excel mis BeipakeHuUs VI+sin®x

A) =1+x/Kopenn(1+sin(x)"2);

B) =(1+x)/Kopenn(1+sin(x));

C) =(1+x)/Kopenb(1+sin(x)"2);

D) =1+x"2/Kopensn(1+sin(x)"3);

E) =(1+x"2)/Kopenn(1+sin(x)"3).

7. Hns Toro 4ToObl W3MEHUTH TMPEJCTABJICHUS YHUCIOBBIX JaHHBIX B suYehKax
AIEKTPOHHOM TaOIHIBI HEOOXOAUMO HCIOJIb30BATh CPE/ICTBA MEHIO!

A) «I'naBHas»; B) «Pa3meTka cTpaHuIlb»; C) «BcraBkay;

D) «®opmynbi»; E) «/lanubie».

8. CrneumanpHas 3amuch MpeoOpa3oBaHus WHGOPMAIMK OIHOM SUYEHKH WITU
HECKOJIBKHX STYeeK B MH(POPMAIIUIO IPYTOi STYCHKH HA3BIBACTCS .

A) Sueiika; B) /luama3zon siueex; C) Marematuueckas opmyia;

D) duarpamma; E) Crpanuna.

9. CTosI0O1BI AIEKTPOHHOMN TaOIHIIBI:
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A) UIMEHYIOTCS TT0JIb30BaTEIEM MPOU3BOJILHBIM 00pa3oM;

B) o603nagaroTcs OykBamu pycckoro andaBura;

C) o6o3HauaroTcst OykBamMu JIATUHCKOTO allpaBuTa;

D) nymepytorces;

E) o6o3navarorcst OykBaMu rpedeckoro ajidaura.

10. MeHio «BcTaBkay» MO3BOJISIET:

A) Co3naBaTh, OTKpBIBAaTh, COXPAHATh, OTIIPABIIATH Ha TledaTh (Haiibl U T.1.;
B) OGecnieunBath psij BaxXHbIX GYHKUUNA peAakTUpoBaHus ¢aiiia;

C) Beibuparb pexuM IpocMOTpa TEKYILErO TOKYMEHTA,;

D) IIpon3BoauTh BCTaBKY HEOOXOAUMBIX OOBEKTOB;

E) ®opmaTupoBath BblJI€JIE€HHbIE OJOKH TEKYIIETO TOKYMEHTA.

11. ITynkT «®ailipy TIIaBHOTO MEHIO OKHA MPUKIAJAHBIX ITPOTPAMM MO3BOJISET:
A) Co3naBaTh, OTKpBIBAaTh, COXPAHATh, OTIIPABIIATH HA Ne4atTh (ailibl U T.1.;
B) OGecnieunBath psiji BaXXHBIX QYHKIUNA peIaKTUPOBaHUs (aiiia;

C) Beibuparb pexuM IpocMOTpa TEKYIIErO TOKYMEHTA;

D) IlpenocTaBiasiTh 1ONOJHUTENbHBIE BOBMOXXHOCTH 110 pabOTe C TEKYIIUMU
JTIOKYMEHTaMU;

12. Ykaxxute abCOMOTHYIO CCBUIKY Ha aJIpec sSTYCHKH:

A) $AS%L; B) $AL; C) A%1,; D) Al; E) $$A1.
13. B xakom dopmate npeactasieHa unpopmanusa 01.02.2000 B suelike TaOIUIIBI
MS Excel?

A) lpobusiii hopmar;

B) denexusiii popmar;

C) Ipouentnsiit hopmar;

D) Jlata u Bpems;

E) DxcnonennuansHeIi oopmar.

14. Slueliku B EKTPOHHBIX TaOIUIIAX UACHTUPUITUPYIOTCS IMEHAMU, COCTOSITUMHU

u3s.
A) TonbKko HOMEpa CTPOKHU; B) Tonbko 0603HaYeHUS CTOIONA;
C) Homepa ctpoku u 0003HaueHus CTONIONA; D) Yucna;
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E) Pumckux uucen.

15. Yem ornmuaroTcs cchuTkd Ha stueiiky B2 u B$2 npu konmpoBanuu ¢popmyn B MS
Excel?

A) 3Hak $ nepes HOMEPOM CTPOKH 03HAYAET, YTO M3MEHHUTCS TOJIBKO UMSI CTOJIONA;
B) 3nak § nepen HoMepoM CTPOKH 03HAYAET, YTO U3MEHHUTCS TOJIBKO HOMEP CTPOKHU;
C) Ecnu B ccbUIKe IPUCYTCTBYET 3HaK $, TO 3TO 03HAYaeT, 4To UMS STUEHKH
OCTAHETCSI HEU3MEHHBIM;

D) 3nak $ 03Ha4aeT OTHOCUTENBHYIO CCHUIKY;

E) Ccbliku HU4EM He OTJIMYarOTCHA.

16. Haitgure npaBuiibHoe B MS Excel yrBepxaeHue:

n_n

A) @opMyIa HaUMHAETCA €O 3HaKa "=", MoxeT coaepxaTh 10 240 CUMBOJIOB U HE

JOJIKHA COZIepkKaTh MPOOEbL;

n_n

B) ®opmyna HaunHaercs co 3Haka "=", MoxeT coaepkathb 10 240 CHMBOJIOB U

po0ebl;

n_n

C) ®opmynia HAaUMHAETCS CO 3HaKa "=", MOXET cojiepxkath Oosiee 240 CUMBOJIOB U HE

AOJIKHA COACPIKATDH HpO6€JII:I;

n_n

D) ®opmyna HaunHAETCs cO 3HaKa "=", MOXKeT cojepxkaTh Ooiiee 240 u mpoOesbi;
E) ®opmyna MoxkeT HaunHAETCs ¢ JIF0O0T0 3HAKA.

17. Kakoii kateropuu BctpoeHHbIX pyHkimu B MS Excel He cymectByer?

A) MaTtemaTudeckue u TPUrOHOMETPUUYECKHE;

B) Cratuctuueckue, ®uHancoBwie, Jloruueckue;

C) Ccpuiku 1 MaccuBbl, TEKCTOBBIE;

D) ®yukiuu aatel U BpemeHu, OyHKIMM paboThl ¢ 0a3aMU JaHHBIX;

E) 3BykoBbIe u Tpaduueckue.

18. Ykaxute BepHyto popmyny B MS Excel ni1s HaxoxxaeHUs MaKCUMaJIbHOTO

3HAUYEHUS JAHHBIX U3 YKAa3aHHOIO JIhana3oHa (pPUCYHOK 1):
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A B c
123 98 | 45
2231 [ 65 |21
3032 [ 12 | 32
Pucynox 1
A) =MAKC(A1:A3); B) =MAKC(B1:B3); C) =MAKC(A1:Cl);
D) =MAKC(A1:C3); E) =MAKC(C1:C3).

19. Kakas wu3 mnepeuncineHubix Qynkumii MS Excel HaxomuT wmarpudHoe
MPOU3BECHUE 2-X MATPUIL?

A) MOIIPE/; B) MOBbP; C) MYMHOX;

D) TPAHCII, E) ABS.

20. B MS Excel npu 3rauenun X=-0,2 o ¢popmyie

=ECJIN(X<-
2;B1+2;ECJIN(X<1;B1+10;ECJIN(X<=0;B1+20;ECJIN(X<0,5;B1*5;B1*2))))
IIporpamma BbITNIOJIHUT JACUCTBUE

A) B1*2; B) B2*5; C)B1+2; D) BI1+10; E) B1+20.

21. Eciu B MS Excel cBonHas Tabnuia co3iaercs Ha OCHOBAaHUHM JAHHBIX JPYroi
CBOJIHOM TaOJIHULIBI, TO CIEAYET BBIOPATH OMIIUIO:

A) B cniucke wnu 6aze gannbix Excel, B) Bo BHelIHEM HCTOYHHKE JTAHHBIX;

C) B Heckonmbkux quanazoHax KkoHconuaanuu; D) B apyroit cBonHoi Tabmuie;
E) B npyrom nucre Tabauusl.

22. Kakoe n3 cnenyrommux I1eUCTBUN HEJb3s1 TPOU3BONUTD C SIMEMKAaMU 3JIEKTPOHHOU
TaOIHIIBI?

A) U3MEHSATH pa3Mep OJHOM OTAEIBHO B3SITOM SIUEUKHU;

B) BBOIUTE 1 KOPPEKTUPOBATH HHPOPMAIIHIO;

C) xonupoBaTh U yAaISITh HHPOPMALIHIO;

D) BcTaBnsATh U yOUpaTh NPUMEYAHHUS;

E) BeiOMpaTh 3anuBKY 1 0OpaMieHUE.

23. U3 yero coctout padbouas kuura Excel?

A) Cton01oB; B) Ctpok; C) Pabounx HCTOB;
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D) Ayeek; E) SApnbikoB 1ucTOB.

24. Kak BbIIETUTh HECMEXHBIC Trarna3onsl B Excel?

A) IIpaBoit KHOITKOM MBIIIIH;

B) JleBoii KHOIIKO# MBIIIIH;

C) IIpaBoil kKHOMKOM MBI, yaepxuBas kinasuiry [Ctrl];

D) JleBoit kHOMKOM MbIIIH, YAepxkuBas kiaasuiry [Ctrl];

E) Haxats xnasumm Ctrl+Alt+Del.

25. Yto npou3ouaeT, eciy npu BBoAE POpMYIIbl IPOMYCTUTh 3HAK =7
A) Cuctema BocTipuMeT BBEICHHYIO HH(POPMAITHIO KaK JaHHBIC,
B) [locne 3aBepiieHus BBOAa MOSABUTCS COOOIIEHHE 00 OLIMOKE;
C) Ilocne 3aBepiieHust BBO/IA B siueiKe NMOSIBUTCS 3HaueHue 0;
D) BeiBenercs pe3yabrar (hopMyJisl;

E) Ilocne 3aBepiiieHNs BBOJA B SIMEUKE MOSBUTCS 3HAK?.

Bapuanr 2
1. lnst TOr0, 4TOOBI HANTH IPOU3BEACHUE ABYX SUEEK HYKHO 3aIlUCaTh!
A) A*B; B) A1*Bl1; C) =A*B; D) =A1*BlI; E) A*B=.
2. Anpec sSTYEMKHU B AJIEKTPOHHON TabJIUIle MOKET ObITh 3allUCaH TaK
A) SA; B) AS; C) 5-A; D) A-5; E) A(5).
3. I[Iporpamma, mpegHazHaueHHAas JJ1sl pabOTHI C JIEKTPOHHBIMU TaOJIUIIAMU
A) Word; B) Excel; C) Access; D) PowerPoint;  E) Paint.
4. Haitnure cpeau nepeyrcieHHbIX GyHKIUN, (QYHKIHIO, KOTOpasi OTHOCUTCS K
kareropuu Jlornueckue?
A) ECJIY, B) COS; C) DATA,; D) MUH; E) IIJITTPOLI.
5. Haligute cpeau mnepedyuclieHHbIX (DYHKIMHI, (YHKIMIO, KOTOpas OTHOCUTCS K
kateropuu OUHAHCOBBIE?
A) ECJIN; B) COS; C) DATA,; D) MUH,; E)
[JITTPOLL.

1+ X

Y=————
1+sin(X) .

6. Halinute npaBuibHyto popmyny B Excel ass BeipakeHust
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A) 1+x/Kopenn(1+sin(x)"2); B) (1+x)/Kopenn(1+sin(x));

C) (1+x)/Kopenn(1+sin(x)"2); D) 1+x”2/Kopenn(1+sin(x)"3);

E) (1+x"2)/Kopenn(1+sin(x)"3).

7. Ayt TOro 4ToOBI BBIPE3aTh COAEPKUMOE BBIACIIEHHOIO OJIOKA sTYeeK HE0OX0IUMO
MCIIOJIb30BaTh BKJIAAKY MEHIO!

A) «Daitny; B) «I'naBHas»; C) «BcraBkay;
D) «Pa3meTka cTpaHUIbI»; E) «/lanHbiey.

8. I'me HaxoaUTCS MapKep aBTO3ANOJHEHUS STYEEK?

A) B ctpoke cocTosiHus; B) B 51eBOM BepxHEM YIiIy STYEHKH;

C) Ha nanenn MHCTPYMEHTOB; D) B HuKHEM ITpaBOM YTy STYEHKH;

E) B cTtpoke 3arosioBka.

9. Pabouee 0kHO — 3T0:

A) Ctpoka, KoTopasi COAEPKUT UMsI IPUIIOKEHUSI, UMSI aKTUBHOTO IOKyMEHTa U
KHOIIKM YIIPaBJIE€HUS OKHOM;

B) OkHO TeKylero J0KyMeHTa, 4epe3 KOTOpOoe MOKHO IPOCMATPUBATh, CO3/1aBaTh U
penaKkTUpOBaTh JOKYMEHT;

C) Crpoka, koTOpas COAECPKUT TOPU3OHTAIBHYIO MOJIOCY TPOKPYTKHA U KHOTIKU
NEPEKIIIOYEHUS HA IPYTHE TOKYMEHTHI;

D) Ctpoka, o6ecnieurBaroiias onepaTUBHBINA JOCTY K CPEACTBAM MPUIIOKEHHUS;

E) Ctpoka, oToOpakaromiasi CoAEp>KMMO€ BEIOPAaHHOM KIIETKH.

10. [TynxT «Bun» rimaBHOro MeHI0 OKHA MPUKIIAAHBIX IPOTPAMM MTO3BOJISIOT!

A) Co3naBaTh, OTKpbIBaTh, COXPaHITh, OTIIPABJIATH HA MeYaTh (ailiibl;

B) CoznaBaTh u pe1akTUPOBAaTh MaKpOCHI;

C) Beibuparth pexuM IpocMOTpa TEKYIIETo TOKYMEHTA,;

D) Ilpon3BoauTh BCTABKH HEOOXOAMMBIX OOBEKTOB;

E) ®opmaTupoBath BblIeJICHHBIE OJOKH TEKYIIETO TOKyMEHTA.

11. Kakas ¢opmyna nosiButcs B siueiike C4, mpu KOMupoBaHUH POPMYIIbI, YKa3aHHON

HUXKE?
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NG 020 D

1 2

N 10]=A2+E2"5E51]
A) =A4+B4*B1; B) =C4+B4*$B$3; C) =A2+B2*$B$1;
D) ==A4+B4*B3; E) =A4+B4*$B$1.
12. Ykaxxute abCOMIOTHYIO CChUIKY Ha UMsI CTOJIOIa B UMEHH KJIETKU
A) $A%1; B) $A1; C) A%1; D) Al; E) $3AL.
13. Uudopmarus B kinetke Tadbmuubl Excel B Bujge 99% npencrapieHa B BUje:
A) IpoGHoro ¢opmara; B) lenexnoro ¢opmara;
C) IIpouentHoro opmara; D) laTa u Bpems;

E) DkcnoHeHmansHoro popmara.

14. Kakyro uHpOpMaILF0 HEBO3MOXXHO BBOJUTH AaBTOMATHU3UPOBAHO B Tabiuiy MS

Excel?
A) Jlau Henenu, B) HazBanus mecsies; C) Jatsr;
D) HecuctematuzupoBaHHy0 HHGOPMAIIUIO; E) Yucna.

15. Ins ynanenust nuarpamMmbl B Excel:

A) JlocTaToO4HO BBLACIUTH €€ OMHAPHBIM IIETYKOM MBIIIN U HAXKaTh KJIaBULITY
Delete;

B) HyxxHo Haxkatp knaBuiy Esc;

C) HyXHO OTKpPBITH €€ U B PEXKUME PEJAKTUPOBAHUS BBIOPATh KOMaHIY «Y aJUThy;
D) Beibpate komanty BeraBka— Y ganute; E) Beiopats komanny IlpaBka —
Ynanute — Jlnarpamma.

16. Uto oroOpaxaetcs B siueiike Tadnuibl MS Excel nocne 3anvcu hopmynsl u
HakaTus kinasumu Enter?

A) CrnienpanbHble CUMBOJIbI, ONIPEETSIONINE, YTO B JAHHOM sSUeliKe He IPOCThIE
JaHHbIE, a (HOPMYJIBI;

B) 3anuce camoii popmyibl, 3aTeM 3HAK PaBEHCTBA U PE3yJIbTAT BHIYUCIICHUS;
C) Pesynbrat BerurciaeHus GOpMyIIbl HA OCHOBE MMEIOIIMXCS TAaHHBIX;

D) CneunanbHble CUMBOJIBI, 3aMIUCh caMOi ()OpMYJIbl, 3aT€M 3HaK PaBEHCTBA U

PE3YyJIbTAT BBITYUCJICHUA
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E) Huuero ne otoOpaxkaeTtcs.
17. Yxaxure BepHyto Gopmyiny B MS Excel ans Haxoxk1eHUsI CyMMBI TaHHBIX U3

YKa3aHHOTO I[I/Ial'IaBOHa?

A |B | C

123 ) 98 | 45
41231 a5 |21
3032 |12 |32

A) =KOJI(A1:C3); B) = CYMM(A1:A3); C) =CUET(A1:C3); D) =CYMM(A1:C3);
E) =MAKC(C1:C3).

18. Kakas u3 mnepeuucnenHsix ¢GyHkuuit MS Excel nHaxoaut omnpeaenurens

MAaTPHUIBI?
A) MOIIPE/]; B) MOKEP; C) MYMHOX;
D) TPAHCII, E) ABC.

19. B MS Excel pu 3nauennu X=-1 o ¢popmyie

=ECJIN(X<-
2;B1+2;ECJIN(X<1;B1+10;ECJIN(X<=0;B1+20;ECJIN(X<0,5;B1*5;B1*2))))
IIporpamMma BbIIIOJIHUT JACHCTBUE

A)B1*2; B)B2*5; C)BI1+2; D)B1+10; E)B1+20.

20. Kak cuenath akTUBHOW HYXHYIO STUEHKY 3JIEKTPOHHOMN TaOIUIbI?

A) YcTaHOBUTH KypcOp MBI Ha HY>KHYIO STYEHKY U HaXaTh JIEBYIO KJIaBUIILY;
B) [Ipu nomouu koMaHbl BKIAJAKU MEHIO «J[aHHBIEY;

C) HaGpatb ums stueiiku Ha MG POBON KIIaBHATYPE;

D) 3anuTh siueiiky KpacHBIM IIBETOM;

E) Her npaBuiibHOTO OTBETA.

21. B MS Excel He MoxkeT ObITh UCTIOIB30BaHA apu(MeTUUECKas Oneparus:

n_n

A) "+" (cnoxenue), "-" (BBIUMTAHUE); B) "*"(ymHOXeHue);

C) "/"(nencuue); D) "\"(uemounciaeHHOE IeICHHE);

E) """ (Bo3BelicHHE B CTEIICHB ).

22. B MS Excel o6o3HaueHue si9eiiKu, COCTABICHHOE U3 HOMEpa CTOJIONA U CTPOKH

Ha3bIBACTCSI.
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A) aOGCOJIIOTHBIM aIPECOM; B) oTHOCUTENBHBIM aJIpECOM;
C) umenewm; D) 6mokom stueex; E) cMemanubiM aipecoM.

23. B xakom nynkre MeHto MS Excel naxonutces komanna «CopTupoBka»?

A) I'maBnas; B) BcraBka; C) PazmeTka cTpaHUIIbL;

D) Ccbuikuy; E) Bun.

24. Kakas u3 mnpuBeneHHbIX (opmyn Excel, mo Bamemy MHeHuio, He Oyner
paboTaTh?

A) =(A1+B5)/12*C3; B) =A1+B5)/12; C) =(A1/12+B5/12)*C3;

D) =A1+B5+C3; E) =C3.

25. Jlna mepeHoca uH(GOpPMAIMM W3 OJHOM SYEWKUM B JIPYrylo, TaK 4YTOOBI B
NepBOHAYAJIbHOM stuelike nH(OpMalLKs OCTalIach, HEOOXOAUMO:

A) Yka3aTp S4€iiKy C TaHHBIMU, HaXKaTh KHOMKY «BbIpe3aTts» U B MyCcTON AYehKe
Ha)KaTh KHONIKY «BCTaBUTHY;

B) Yka3atsb siueiiky, Ky/1a HEOOXOUMO BCTaBUTH JaHHBIC U HaXxaTh Enter;

C) YkazaTp Y€Ky ¢ TaHHBIMU, HaXXKaTh KHONIKY «KonmupoBaTe» 1 B mycTOM siueiike
Ha)KaTb KHONIKY «BCTaBUTHY;

D) HaGpaTb naHHbIE B MyCTOM siUElKe BPYUHYIO;

E) Hanucats dhopmyity KonmupoBaHuUs JaHHBIX.

Bapuanr 3
1. CTpoku B 3JE€KTpOHHOM TabiauIle 0003HAYAIOTCS:
A) Yucnamu; B) bykBamu; C) Yucnamu u OykBamu;
D) CnoBamu; E) Pumckumu uncinamu.
2. Knonka ' &npennaznadena B Excel ms:
A) BbI30Ba 0kHa MacTepa NOCTPOEHUS! CBOJAHBIX TaOJUII;
B) Br130Ba 0kHa MacTepa guarpamm;
C) Bb13oBa okHa Mactepa QyHKUUHT;
D) Bri3oBa MEHIO MOJIB30BATEIIS;
E) Bb130Ba NpOMEXKYTOUYHBIX HTOTOB

3. dunanazonsl siueek B Excel o603HavaroTcs cienyomumM 00pa3om:
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A) D3-H16; B) D3;H16; C) D3+H16;

D) D3/H16; E) D3:H16.

4. Haitnure cpeau nmepeyrcieHHbIX GYyHKIUN, QYHKINIO, KOTOpasi OTHOCUTCS K
kareropuu Jlata u Bpems?

A) ECJIN; B) COS; C) DATA,;

D) MIH; E) TUIITPOLI.

5. [NosBnenue B suetike Excel mocienoBaTeIbHOCTH CUMBOIOB ###H#H#H#H## o3HaudaeT,
4TO

A) ®opmar sueiiku He COOTBETCTBYET (popMaTy JaHHBIX;

B) HeBepHas ccbuika;

C) Omubka aeneHus: Ha HOJIb;

D) Ommbka coctaBiieHust GOpMYIIbI;

E) lllupuna siueliku He0CTATOUHA JJIsl OTOOPaYKEHUS TAaHHBIX.

6. K kakoil Bkiamke MeHIO TabiuuHOTO penaktopa Excel oTHocutcs ¢yHKIus
«Ilepenocuts 1o cnoBam»?

A) I'maBHas; B) Bcragka; C) Pa3meTka cTpaHuIIbL;

D) Bunx; E) Peuien3upoBanue.

7. Ayist TOro 4yToOBI 100ABUTH JAaHHBIC U3 TEKCTOBOTO (hailia B (ailyl Co3IaHHbIN B
Excel He00X01uMO HCTIONB30BaTh CPEJCTBA MEHIO!

A) «Buny; B) «®opmyiibiy; C) «BcraBkay;

D) «I'naBHas»; E) «/lanHbiey.

8. Sueiiku, KOTOpBIE OOPaA3YIOT CTOJIOEI, TUOO0 CTPOKY, JIMOO MATPUILY HA3bIBACTCS:
A) Sueiika; B) I'pynna siueexk; C) ®opmyna;

D) Inarpamma; E) Crpanura.

9. Ynpasnsromas ctpoka — 3T0:

A) Ctpoka, KOTopasi COAEPKUT UMl IPUIIOKEHHUS], UMSI aKTUBHOTO JIOKYMEHTA U
KHOIIKH YIIPaBJICHUS OKHOM;

B) OxHO Tekymiero 10KyMeHTa, 4epe3 KOTOpOe MOXKHO TPOCMaTpUBaTh, CO3AaBaTh U

pEaAaKTUPOBATbL JOKYMCHT,
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C) Crpoka, koTOpast COAEPKUT TOPU30HTAIBHYIO IMOJIOCY IPOKPYTKHA U KHOIIKU
MIEPEKITIOYEHUS HA IPYTHUE TOKYMEHTHI,

D) Crpoka, obecnieunBaroiias OnepaTuBHBIN TOCTYII K CPEJCTBAM MPUIIOKEHUS;

E) Ctpoka, oToOpaxkarorasi CoOIepKMMo€e BHIOPaAaHHOU STYCHKH.

10. ITyHKT «/laHHBIE)» TaBHOTO MEHIO OKHA MPUKIIAIHBIX IPOrPAMM MO3BOJISIOT:

A) Co3naBaTh, OTKpBIBaTh, COXPaHsTh, OTIPABISATH HA NIeYaTh (hailiibl U T.1.;

B) OGecnieunts paboTy ¢ 6301 TaHHBIX, TOMEIIEHHOW B sYeiku Tabmmiel Excel;

C) O6ecnieunBaTh psiji BAXKHBIX (PYHKIIUN pelaKTUpOBaHUs (aili;

D) OGecnieunts paboTy ¢ TaOIHMIIAMH;

E) AxTUBH3UPOBATH TO WJIM HHOE OTKPHITOE JUATIOTOBOE OKHO.

11. B MS Excel npu BbluucieHun 3HaueHUs (HOPMYJIIbI, €CJIM YHCIIO 3HAKOB YHCIa
OOJIBITIC MUPUHBI TYCHKHU BBIBOJIUTHCS OITMOKA BUA!

A) #1EJ1/0!; B) #UIM1?; C) #iHHHHHH,

D) #41UCJIO!; E) #3HAU!.

12. YToOBl OCYIIECTBUTH BHIOOPKY JAAHHBIX MO HYXHOMY KPUTEPHIO, UCIOIb3YyETCS
KOMaH/1a:

A) Haiitu; B) ®opwmar; C) Bribopka,;

D) ®unstp; E) Kpurepuii.

13. Uudopmarus B sueiike Tadauibl Excel B Buje 5/3 npeacrasieHa B BUIE:

A) lpobHoro ¢opmara; B) denexHoro gpopmara;

C) IIponentHOTO hop™marTa; D) laTa u Bpems;

E) DkcnonenuuanpHoro gpopmara.

14. Kak ompenenuTh, sBIsieTCs JI1 (HOPMYJIOH COIEPKUMOE SYEHKH TaOauisl MS
Excel?

A) Caenath ee akTUBHON U TOCMOTPETh Ha CTPOKY (POpMYIT;

B) lllenkayTh B cTpoKe hopmy;

C) YcranoButh hiaxok «DopMynsl» B AHAIOroBoM okHe «IlapameTpby MeHIO
Cepsguc;

D) CxonupoBath COAEPKUMOE STUYEHKH B APYTYIO SSUYEUKY, U €CIIH COJEPKUMOE

U3MEHUTHCS, TO ITO HOpMYIIa;
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E) Yaanuts e€ conepxumoe.

15. Yto orobpaxaet ctpoka popmyn B MS Excel?

A) To, uro HaOupaeTcs B TEKyIeH ssuelike B JaHHBI MOMEHT WU TO, YTO B HEH yKe
CYLLECTBYET;

B) Tonbko matemaTuueckue GoOpMyIibl;

C) Conepxxumoe Bcel TEKyIIeH CTPOKH;

D) Nms texymieit ssuenku; E) Anpec Tekymieit ssuenku.

16. Kak uzmenurcs uucio B suerike MS Excel, eciu emy nipucBouts [1potieHTHBIH
dbopmar?

A) Yucno ymHoxaerca Ha 100 u noGaBinsercs 3Hak %;

B) HoOGasnsercs 3Hak %;

C) OTpunatenbHOE YUCIIO IPEICTABIIAETCS MOJIOKUTEIBHBIM U 100aBIIsIETCS 3HaK %o;
D) OtpuiiarenbHoOe YUCIIO MPECTABISETCS MOJIOKUTEIbHBIM, yMHOKaeTca Ha 100 u
nobasisieTcst 3HaK %o;

E) Yucno nemurcsa va 100 u mobapisieTcs 3HaK %o.

17. Yro npoucxonut ¢ popmynoit B MS Excel nipu ee konmupoBaHuu?

A) @opMyna ocTaeTcsl TaKOM ke, Kak 10 KOMUPOBAHHUS;

B) Konupyercs 3nauenue;

C) Konupyetcs ¢ u3MEHEHHEM OTHOCUTEIBHBIX aJPECOB AUECEK;

D) Konupyercs ¢ u3aMeHeHuEM aOCOTIOTHBIX aJIPECOB SIUEEK;

E) Konmpyercst ¢ uamMeHenunem ctojoia.

18. Kakue Tunsl JaHHBIX cyiiecTBytoT B MS Excel?

A) Yucno; B) ®opmyna; C) Tekcr;

D) Yucno, hopmymna; E) Yucno, hopmyna, TEKCT.

19. Dnexrponnas tabnuia MS Excel coctout us:

A) 65536 cTpok u 256 cTONOIOB,; B) 256 ctpok u 256 cTono1108B;

C) 256 ctpok u 65536 cToyO1OB; D) beckoHEUHOCTh CTPOK U CTOJIOIOB,;
E) 3aBucHT OT 3aJaHHBIX CTPOK U CTOJIOLIOB.

20. Jlornueckas ¢pyukmus «» Bo3BpaiaeT 3HaueHNe «UCTHUHAY, €CITH:

A) XoTs Obl OJIUH U3 APTYMEHTOB UMEET 3HAUCHHE «I0KbY;
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B) Xots Ob1 01MH U3 apryMEHTOB UMEET 3HAUCHUE KUCTUHAY;

C) Bce apryMeHTbl UMEIOT 3HAYEHUE «IO0KbY;

D) Bce apryMeHThI UMEIOT 3HaUY€HUE «HUCTHHAY;

E) Hukorna He Bo3Bpamaet pe3yibTar.

21. Vxkaxute ¢opmyny B MS Excel, koropas cooOmiaer mnporpamme, 4YTO

H€O6XO,ZIHMO BBIIIOJTHUTH OIICpaAlli0 C MACCUBAMMU.

A) =Al*5; B) {=Al1:D4*5}; C) =ECJIN(X<0;A1+2;A1+5);

D) =A1/(B2+5); E) =SIN(B1)*3+C2.

22. Kakas u3 nepeunciieHHbIx GyHkiuii MS Excel onpenensier o6patHyio MaTpuiry?
A) MOIIPE/; B) MOBP; C) MYMHOX;

D) TPAHCII, E) ABC.

23. Ecniu B MS Excel nannbie jj1si «Mactepa CBOJHBIX TaOIHID OEpyTCs ¢ OJHOTO
pabouero JucTa, TO CJIEIYET BRIOPATh OMIIHIO:

A) B cniucke wm 6a3e gqanHbix Excel, B) Bo BHEllIHEM UCTOYHUKE JIAHHBIX;

C) B Heckonbkux nuamnazoHax KoHcoiuaanuu, D) B npyroii cBogHoM Tabmule;

E) B npyrom nucte TabauisI.

24. CoyeTaHue KJIABUII JJIs IEPEX0/Ia K HOBOWM CTPOKE B TEKYILEU sSTUehKe?

A) ENTER; B) ALT+ENTER,; C) CTRL+ENTER,;

D) SHIFT+ENTER; E) HOME+ENTER.

25. Kak Hy>kHO 3anucath (popmMysly CYMMHPOBaHHUs TMana3oHa sueek ot B2 no B8?
A) =CYMM(B2:Bg); B) = CYMMA(B2;Bg); C)=CYMM(B2..BY);

D) =CYMM(B2+Bg8); E) = CYMM(BS§;B2).

MeToauveckue peKOMEHAALNH, ONPeAeAoIue Npoueaypbl OLleHUBAHUS
pe3yJIbTaTOB OCBOCHMS AMCHUIIIUHBI
Tekymasi arrecranmusi CTyIeHTOB. Tekylias arrecTaluus CTYJICHTOB
MPOBOJIUTCSI B COOTBETCTBUU C JIOKAJIBHBIMM HOPMAaTUBHbIMU akTamu JIBOY wu

SBJISIETCS 003aTEILHOIM.
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Texymas arrecramnus MPOBOAUTCS B (DOPME 3aIIUTHI TPOEKTA, BHITIOIHIEMOTO
B paMKax CaMOCTOATEIbHOW pabOThl MapajuieNbHO C JIAOOPaTOPHBIMH paboTaMu U
OCYIIECTBIISETCS BEIYIIUM IPEIOIaBaTEIICM.
OObeKTamMu OIICHUBAHUS BBICTYIIAIOT:
® CTCIICHb YCBOCHHUS TCOPETUYCCKUX 3HAHWH - OIleHUBaeTca B (opme
KOHTPOJIBHOW PaOOThI HJIM TECTUPOBAHMS;
® YPOBEHH OBJIAJICHUS MPAKTHICCKUMHA YMECHHUSIMU U HaBBIKAMH — OI[EHUBACTCS B
dbopMe 3aImUThl THANBUIYATHLHOTO 3aaHus (TIPOCKTA).
IIpome:kyTouHasi aTrTecTalmMs CTYIeHTOB. IIpoMexyTouHas aTTecTalus
CTYJICHTOB TIPOBOAWTCS B COOTBETCTBHUU C JIOKAJbHBIMH HOPMATUBHBIMH aKTaMU
JIBOY wu sBuseTcs 00s3aTeIbHOM.

IIo AUCHUILNIMHE IIPCAYCMOTPCH 3a4CT, KOTOpBIﬁ IIpOBOAUTCA B YCTHOP'I

dbopwme.
KpI’ITepHI/I BBICTABJICHHUSA OLHCHKHA CTYJCHTY HaA /3auere
Bbajniabl Onenka
(perTHHTOBOM 3auyera/ TpebdoBanus Kk cpOpMUPOBAHHBIM KOMIIETEHMAM
OIICHKH ) IK3aMeHa
(crangapTHas)
86-100 «3auTeHo»/ | OmeHKa «3aYTeHO» / «OTJIIMYHO» BBICTABISETCA CTYIEHTY,
«OTIUYHO» | €CTM OH TIIYOOKO M TPOYHO YCBOWJI MPOTPAMMHBIN
MaTepHual, HCUEepIIbIBaloOIle, MOCIEeI0BATENbHO, YETKO U
JIOTHYECKU CTPOWHO €r0 M3JIaraeT, YMEET TECHO YBS3BIBATH
TEOPHIO C MPAKTUKOH, CBOOOJHO CIIPaBIsETCS C 33JadaMH,
BONIPOCAaMU ¥ JIPYTMMH BHJAaMH TPHUMEHEHUs 3HAHHA,
IpUYeM He 3aTPyIHSETCS C OTBETOM INPU BUIOM3MEHEHUU
3aJJaHul, TPaBWJILHO OOOCHOBBIBAET MPHHATOE pEIUICHHUE,
BJaJe€T PA3HOCTOPOHHMMH HAaBBIKAMM U  INpHEMaMHU
BBITTOJIHEHUS MPAKTHYECKUX 3a]1ad.
76-85 «3auTeHo»/ | OeHKa «3auTeHO» / «XOpPOIIO» BBICTABIAETCS CTYIEHTY,
«XOPOIIO» €cIM OH TBEPJO 3HAeT MaTepuall, FPaMOTHO U IO CYIIECTBY
U3JIaraeT ero, He JOIycKas CYIIECTBEHHBIX HETOYHOCTEH B
OTBETE Ha BOIPOC, MPABHIFHO MPUMEHSET TEOPETUYECKUE
MOJIOKEHUS TpPHU PELIeHUH NPAKTUYECKUX BOIPOCOB U
3aj1a4, BIIaJieeT HEOOXOJMMBIMI HAaBBIKAMH U TPHEMaMH HX
BBINOJIHEHUSL.
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61-75 «3a4TEHOY/ OrneHKa «3a4TeHO» / «yIOBJICTBOPUTEIHLHO» BBICTABIISCTCS
«YIOBIETBOPUT | CTYACHTY, €CIM OH HUMEET 3HAHHUS TOJIHKO OCHOBHOTO
€IIEHOY Martepuaia, HO HE YCBOWJI €ro Jeraied, JJOIycKaeT
HETOYHOCTH, HEIOCTATOYHO NPaBHIBHBIC (HOPMYIUPOBKH,
HapYIICHHSI JIOTHYECKON MOCIIeIOBATEIBHOCTH B U3JI0KCHUN
MPOrPaMMHOTO MaTepHalia, HCIBIThIBACT 3aTPYAHEHHS MPU
BBIITOJIHEHUH MTPAKTHYECKUX padoT.
0-60 «He 3auTeHo»/ | OneHka  «HE  3a4TeHO» /  «HEYIOBJICTBOPHUTEIHLHO»

«HCYOOBJICTBO
PHUTEIIBHO»

BBICTABJISIETCS CTYJIEHTY, KOTOPBIA HE 3HACT 3HAUYUTEIbHOMN
JacTH MPOrPaMMHOI0 Marepuaia, JIONYCKAeT
CYIIECTBEHHBIC OIIMOKH, HEYBEPEHHO, C  OOJBIIUMHU
3aTPYIHCHHUSIMHU BBIMOJHSACT TNpakTU4YecKue paboTel. Kak
MpaBUJIO, OILIEHKA  «HEYIOBJIETBOPUTEIIBHO»  CTABUTCS
CTyJICHTaM, KOTOpbIE HE MOTYT MPOJOJKUTh 00ydeHue 0e3
JOIIOJIHUTEIILHBIX 3aHATUHN o COOTBETCTBYIOLIEH
JMCIUTLIMHE.
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