MUHUCTEPCTBO OBPA30OBAHUS U HAVKH POCCUNCKON ®EJEPALIMMN

deaepanbHOE rocy1apCTBEHHOE aBTOHOMHOE 00pa30BaTe/IbHOE YHUPEAKAECHHE BbICIIErO 0OOPa3OBAHUS
«/la/iIbHeBOCTOYHBbIH (eepaibHbIi YHHBEPCHTET»

(ABDY)
WHKEHEPHASI ITKOJIA

«COTJIACOBAHO»' «YTBEPKIAK»

Pykosoantens OI JIMpexTop AKQIeMHYECKOro JISNapTaMeHTd aHl AMHCKO1 0
[Tkapuna T.I( a3bika Hukonaesa O.B.

(IIO,'IIIHCI))(, (D.H.O. pyk. OIT) N noannes) (P.1.0. 3as. kad.)

« 15 » \ wwohd 2017__r. « 15 »_ MO MR 2017__r

PABOYAS MPOI'PAMMA YYEBHOM JUCUMUILIMHBI
JlenoBo# aHTTMUCKUIA S3bIK

Hanpasieune noarorosku 27.04.05 «ManosBaTura»
MarucTepcKas nporpavma «HHB&CTHu}IOHHNﬁ HHKHHHUPHHIY
Dopma HOATOTOBKH OYHAN

Kypc 2 cemectp 3

NEKLN 4ac.

NpakTUYeCKHe 3aHaATHsa 45 yac.

nadopatopssie paboThl vac.

B TOM 4HCC ¢ Hoenoab3zoBannem MAO nek. /mp. /n1a6. Jac.
B TOM 4HC/IE B 2JICKTPOHHOH (opwme sek. /mp. /nab. 4ac.
BCEro 4acoB ayJIMTOPHOM Harpy3ku___ 45 wac.

B TOM umncie ¢ uenonwzosandem MAO _ 12 uac.

B TOM YHCJ€ KOHTPOJHpYEMas camocTosTesbHas paboTa yac.
B TOM YHCJIE B 91E€KTPOHHOH Qopme yac.

camoctostelibHas pabora 63 yac.

B TOM YMCJIE€ HA MOArOTOBKY K ?K3aMeHY _ uac.

Kypcosas paboTta / KypcoBOM NpoexkT cemecTp

3ayer 3 cemectp

OK3aMCH CEMECTP

PabGowas nporpaMMa COCTaBjieHAa B COOTBETCTBHHM ¢ TpeGOBAHMAMH (DEIEPAIbHOIO FOCYAAPCTBEHHOIO
0Opa3oBaTC/ILHOrO CTaHaapTa Bbiciiero oOpasoBaHMs, 00paz0BaTEIbHOIO CraHAApPTa, CaMOCTOATE/TLHO
veranasiaunsaemoro JIBOY, yreepkaeHHoro npukaszom pekropa or_07.07.2015  Ne 12-13-1282

PaGouas nporpamMma o6cyaeHa Ha 3acelaHni AKaJIeMUYECKOro JenapraMeHTa aHrmickoro s3sika BU-
LLIPMH nporokon Ne 64-13-05-03 ot 1S mons 2017r.

JlupexTop AKaJeMHYCCKOrO AernapTaMenTa auriaHiekoro s3eika Hukonaesa O.B
CoctapuTens (/m):_crapiunii npenogasarens Porosas H.A



OobopoTHas cTopoHa TUTYJABHOrO Jucta PITY /]

I. 1. PaGouasi nporpaMma rnepecMOTpeHa Ha 3acelaHNM AeNAPTAMEHTA

IIporokon ot « » 20 1. Ne

Hupextop ATAA

I1. PaGouasi nporpaMma nepecMoTpeHa Ha 3acelaHNN JeNapTaMeHTa:
IIporokon ot « » 20 r. Ne

Hupextop AIAA




ABSTRACT

Master’s degree in 27.04.05 «Innovation"

Master’s Program “Investment Engineering”

Course title: Business English

Basic part, 3 credits

Instructor: Rogovaya N.A/

At the beginning of the course a student should be able to:

-self-organization and self-education work;

- the ability to communicate in oral and written forms, in Russian and
foreign language in order to solve problems in interpersonal and intercultural
interaction.

Learning outcomes:

GPC-1 — ability to communicate in oral and written forms in Russian and foreign

languages in order to solve professional problems.
PC -9- ability to perfume the results of research work in the conference, or in
publications, using the foreign language.

Course description:

This course continues the course of a foreign language. The course sets an
objective of the formation of students’ terminological apparatus (academic and
business environment). It is aimed at teaching student’s communicative behavior in
different situations of communication. The content of the course covers the
following range of issues: a successful academic career which increasingly
depends on researchers being able to collaborate and publish internationally in
English. A range of academic situations, from making small talk at a conference to
giving a presentation, from reading academic and business texts to writing
academic and business correspondence, abstracts and summaries is also discussed.
The special emphasis is put on the problems of cross-cultural communication and
specificity of communication in the academic and business environment.

Main course literature:
Basic literature
1) Handford M., Lisboa M., Koester A., Pitt A. Business Advantage. Upper-

intermediate: class audio CDs. Cambridge University Press, 2011.
https://lib.dvfu.ru:8443/lib/item?id=chamo:716319&theme=FEFU

2) Godwin, J. Business Advantage. Upper-intermediate: personal study book .

Cambridge University Press, 2011. - 96 p.
https://lib.dvfu.ru:8443/lib/item?id=chamo:716302&theme=FEFU



https://lib.dvfu.ru:8443/lib/item?id=chamo:716319&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:716302&theme=FEFU

3) Handford M., Lisboa M., Koester A., Pitt A. Business Advantage. Upper-
intermediate: student's book. Cambridge University Press , 2011. - 192 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:716280&theme=FEFU

4) Lisboa M., Handford M. Business Advantage. Advanced: class audio
CDs. Cambridge University Press, 2012,

https:/lib.dvfu.ru:8443/lib/item?id=chamo:716347&theme=FEFU

5) Rosenberg M. Business Advantage. Advanced: personal study book.

Cambridge University Press , 2012. — 94 p.
https://lib.dvfu.ru:8443/lib/item?id=chamo:716329&theme=FEFU

Form of final control: credit


https://lib.dvfu.ru:8443/lib/item?id=chamo:716280&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:716347&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:716329&theme=FEFU

AHHOTAIUA K pado4yel mporpamMMe JUCUUILIAHBI
«J1eJ1I0BOM AHTJIMICKHI S3BIK)

HNucuuminvuHa «JlenoBol aHTIMMCKUN SI3BIK» pa3paboTaHa sl CTYACHTOB,
oOydJaromuxcs MO HampaBieHuto mnoAroroBku 27.04.05  «lHHOBaTHKaY,
Maructepckas mnporpamma «VHBECTUIIMOHHBIM WHXUHUPUHT» U BXOJIUT B
JAMCLUILUIMHBI IO BEIOOPY BapraTuBHOM YacTu yueOHoro iaHa (b1.B.JIB.5).

TpynoeMKOCTh AUCUUILIMHBI COCTaBJIAET 3 3adeTHbIX eauHuibl 108 dacos.
VY4eOHbIM IUTAHOM MPEAYCMOTPEHbl MpakTUYeckue 3aHsATus (45 dacos),
camocTrositesabHas pabota cryaeHta (63 vaca). JucuumiumHa peanusyercs Ha 2
Kypce B 3 ceMectpe. Dopma KOHTPOIIS O JTUCHUIUIMHE — 3a4eT.

Heasn:

dopMHUpOBaHUE Y CTYJAEHTOB YPOBHS KOMMYHMKATHUBHOW KOMIIETEHIINH,
00ecreynBaroIIero UCMoIb30BaHNEe MHOCTPAHHOTO SI3bIKA B TIPAKTUYECKUX LIEIIAX B
paMKax 0011e-KOMMYHUKaTUBHOM " npodeccroHaabHO-HaNpPaBICHHON
nesitenbHOCTH. OcBOEHHE METOAOB (DOPMUPOBAHMS U PA3BUTHS CIOCOOHOCTH U
TOTOBHOCTH K KOMMYHHUKAIIMM B YCTHOM M MHCbMEHHOUW (hopMax Ha aHTJIMICKOM
A3BIKE JJI PEIIeHUs 3a7a4 MPOPECCUOHAIBHOMN eI TEIbHOCTH.

3apaum:

1.®dopmupoBanue MHOSA3BIYHOTO TEPMHUHOJIOTUYECKOTO amnmnapara
MarucTpaHTOB (akajeMuveckas U mpodeccuoHanbHas cpesa).

2.PazButne yMmeHui pabOTBl ¢ AYTEHTHMYHBIMH MPOdHECCHOHATBHO-
OPUEHTHPOBAHHBIMU TEKCTAMMU.

3.PazBuTte yMeHWH YCTHOM MW TIMCBMEHHOHW pe4Yd B  CHUTYyaIlHsIX
MEXKYJIbTYPHOTO MPO(ECCUOHAIBHOTO OOIICHHUS.

4. @opMHpPOBAHHE Yy MAarucCTPaHTOB IMPEACTABICHUS O KOMMYHHUKATHBHOM
MOBEJICHUH B PA3JIUYHBIX CUTYalUsIX OOLIEHNUS;

5.®opmupoBaHue y O0YUYaAIOIIUXCS CUCTEMbI OHATUM U peauid, CBA3aHHBIX C
MCITOJIb30BAaHUEM WHOCTPAHHOTO SI3bIKA B TPO(ECCHOHATBLHOM eI TeTbHOCTH.

6.@opMupoBaHUE M PaA3BUTHE CIIOCOOHOCTH TOJEPAHTHO BOCIHPHHHUMATH
COIMabHbIC, STHUYECKUE U KYJIbTYPHbBIC Pa3INYUSL.

JIns yCHemHoro M3y4eHs IUCUUIUIAHBL «Jl€JTOBOM AHTIIMMUCKUU S3BIK» Y

o0ydJaromuxcs JOJDKHBI OBITh CHOPMHUPOBAHBI CIEAYIONIUE MpPEIBaAPUTEIbHBIC



KOMITCTEHITHH ;

- CIIOCOOHOCTh K CaMOOPTaHU3aIMU U CaMO0OOPa30BaHUIO;

- CIMOCOOHOCTh K KOMMYHHMKAIIMA B YCTHOH W THCBMEHHOW (opmax Ha
PYCCKOM ¥ WHOCTPAaHHOM S3BIKaX JUIsl PEHICHUS 3aJad MEXJIMYHOCTHOTO U
MEXKYJIbTYPHOTO B3aHMOICHCTBHSI.

[Tnanupyembie pe3ynbTaThl OOYYCHHsI 110 JaHHOW MUCHUILIMHE (3HAHUS,
yYMCHHMS, BIIQJICHHUS), COOTHECCHHBIE C IUIAHHUPYEMBIMH PEe3yIbTaTaMU OCBOCHHSI
oOpa3oBaTeIbHOM  MPOTPAMMBI,  XapaKTEpU3YIOT  3Tambl  (HOPMHUPOBAHHMS

CIEYIOIMX KOMIIETCHIAM:

Kon u popmyanposka Jtanbl GopMHUPOBAHUA KOMIIETEHIMHU
KOMIIeTeHIIUH
(OIIK-1) oOmIeHayYHbIe TEPMUHBI B 00bEME TOCTATOYHOM ISt
TOTOBHOCTBIO K 3HAET paboThl ¢ OpPUTMHAIBHBIMU HAaYYHBIMH TEKCTaMU M
KOMMYHHKAIIHU B YCTHOM TEeKCTaMU MPOo(eCcCHOHAIBHOTO XapakTepa.
U NUChbMEHHOHU opMax Ha ymeer aKTyaJlu3upoBaTh  HMMEIOIIMECSs  3HaHUSA  JUIs
PYCCKOM U MHOCTPAaHHOM peann3alni KOMMYHUKaTHBHOTO HAMEPEHUSI.
SI3bIKAX IS PEIICHUS OPOLYKTUBHOW YCTHOM M IIMCBMEHHOHW DPEYBIO
3a7a4 Mpo(ECCUOHANIBHOM | BIIAJiceT | HAYYHOTO CTWJIS B MpeJeiaX U3y4eHHOTO S3bIKOBOTO
NeSITeIbHOCTH MaTepuaa.
(TK-9) COBOKYITHOCTh ~ COBPEMEHHBIX  TpeOOBaHHWI K
CIOCOOHOCTh MPEACTaBUTh 3HaeT IIPEJICTABICHUIO pe3yJIbTaTOB Hay4YHBIX
(ommyOIMKOBATH) HCCIIEJOBAaHUM.
pe3yabTaTt HAy4HOTO MOJIEIUPOBaTh  pa3iuuyHble (OpMaThl  HAYYHBIX
UCCIIEIOBAaHUS Ha yMeeT UCCIIIOBAaHUM, MHTEPIPETUPOBATh MH(POPMALIUIO 110
KOHQepeHIMM Wil B TEeMe COOCTBEHHOT'O HayYHOI'O UCCIIETOBAHMS.
[I€YaTHOM M3/aHUHU, B TOM CTpaTerusIMH, HEOOXOJUMBIMH [UI  aJIeKBaTHOTI'O
4lucilie Ha MHOCTPAHHOM S NO3ULIMOHUPOBAHUS  CBOEr0  MPOQecCHOHATBLHOIO
A3BIKE YpOBHS B MHPOBOM HCCIIEI0BATEIIBCKOM
COOO0IIIECTBE.

st hopMupoBaHUS BBIIICYKA3aHHBIX KOMIIETEHIIUNA B paMKax JUCIUTLIMHBI
«/lenoBoli aHTTUNCKHUIA S3BIK» TPUMEHSIOTCS CIEIYIONME METOJbl aAKTUBHOTO/
WHTEPAKTUBHOTO OOYUYEHUS: JIEKIHS - TUCKYCCHUSA, JIEKIHS — Mpecc-KoHpepeHus,
nenoBas yudeOHasi wurpa, Keic-texHonoruu (case-study), «MO3roBOW» IMITypM
(brainstorming), METOJ «KpPYTJIOTO CTOJIa», ONHII-OMPOC, POJIeBasi UTpa, JIECKIUS-
MPE3EHTAIMs, COCTABJICHHE TPOTpaMMbl KOH(MEpPEHIIMHU JUIsi TPUHUMAIOIIAN
CTOPOHBI U T.J.

|. CTPYKTYPA U COJEP KAHUE TEOPETUUYECKOMN YACTHU KYPCA
(...uac. Jeknuid, u3 Hux MAO - ...4ac.)

He npenycmoTpeHbl y4eOHBIM TIJIAaHOM



Il. CTPYKTYPA U COJAEP)KAHUE MMPAKTUYECKOHN YACTHU KYPCA

Cmpyxkmypa u cooepicanue npakmuieckoll Yyacmu Kypca ekuodaem 8 ceos
MeMAMUKY U COO0epAHCAHUe NPAKMULECKUX 3AHAMUL, CEMUHAPO8, 1aD0PaAmMOPHbIX
pabom.

IpakTuueckue 3ansaTus (45 yac), U3 HUX ¢ ucnoab3oBanneM MAQO- 12 yacoB

Tema 1: Human Resources (Kaapwi) (4 yaca/ mao — 2 yaca).
1. O6cyxnenune tembl «llepconan», uzydenue BokaOyssipa mo teme. Beioop
KpUTEpPUEB, HEOOXOIUMBIX [IJIi PEIICHHS CIIOKHBIX JWIEMM C HCIOJIb30BaHUEM
BOKaOyJIsipa MOTYJISL.
2. N3ydyeHnne nanoMaTuueCKuX BbIPAKEHUHN C TIIArojoM «to sety».
3. CocraBieHue ciy)KeOHbIX 3alMCOK, HAMKUCAaHUE [EJOBBIX COOOILECHUN.
ComnocTaBineHUE TMOJIOKUTEIBHBIX W  OTPUIATEIbHBIX KauyecTB MEpPCOHaa,
CpaBHEHHME M TpoTHMBomNocTaBieHue. (COCTaBI€HHUE CIHUCKOB MPUOPUTETOB U
KPUTEPUEB JJIsl pELICHHs TPo0JieM B cpepe yrnpaBlieHUs IEPCOHATIOM.
4, ApPryMEHTUPOBAHHOE€ KOMMEHTHPOBAHUE BBICKA3bIBAHUM MOJIUTUYECKUX
nesATeNel ¢ UCTIOJIb30BaHUEM OCBOCHHOW JIEKCUKH.
d. CocraBiieHre  BONPOCOB  JJISI  WUHTEPBBIOEpA Uil NPOBEICHUS
aTTECTAllMOHHOM Oecelbl C COTPYIHUKAMU, CUTYaI[MOHHBIE UTPBI: aTTeCTAllMOHHAS
Oecena ¢ COTPYIHUKOM, aHAJIU3 YCIIEITHBIX/HEYCIIEIIHBIX Oece]I.
6. KynbTypHBIi acliekT: olleHKa JEUCTBUI MPU PEUICHUH MPOOJIEM C yU4eTOM
KyJIbTYPHBIX Pa3Inyuil.
7. Ponesasa uzpa: pemenue npo6ieM KOMIaHUU.

Tema 2: Organizations (Opranuszanuu) (4 yaca/ mao — 2 4yaca).
1. O6cyxnenne tembl «OpraHuzanun», H3y4YeHHE BOKaOylspa MO TeMe.
AHann3 COBpEeMEHHBIX OM3HEC-MOJEINel ¢ HUCIOIh30BAaHUEM BOKAOyIsIpa Mo TeMme.
OOcyxaeHne NPEeUuMYIIECTB W HEAOCTATKOB pa3HBIX METOJI0OB OpraHU3AINH
paboTHI
2. Mertadopsl 1 cpaBHEHHUSI B COBPEMEHHOM JI€7I0BOM KOMMYHHUKAITUH TIO TEME
«busnec mnpoekTb». OOCyXJAeHHUE MNPOTHO30B MPOEKTOB M IIaHOB. Paborta c
TEKCTOBBIMH U ayaroMaTepuanamu no reme «CeMeiHblil Ou3Hec»
3. OMpaTrueckrie KOHCTPYKIIMH U OTIPEIETISIONINE CI0Ba 711 00CYKICHHUS 110
TeMe. OTpaboTKa KOMMYHUKATHUBHBIX CTpaTerui Njsi (pOpMUPOBAHUS HABBIKOB
KOJUIEKTUBHOM PadOTHI.
4, [Ipremsbl pe3rtoMUpOBaHUS.
5. Ponesas wuepa: paspenieHue KOHQPIMKTOB, BO3HUKAIOIMIMX B CBSI3H C
KYJbTYPHBIMU Pa3IUYUSIMH.



Tema 3: Change (Ilepemenni) (4 yaca/ Mmao — 2 yaca).
1. O6cyxnenue temsl «llepemens», n3yuenue Bokadymspa no teme. Pabora
C aHKeTaMU, pa3BepHYThIi 0TBET. OOCYKI€HHE PUCKOB, OLICHKA PUCKOB.
2. W3yuenue rnaronbHbIX mpepukcoB. HMauomMaTH4ecKue BBIPAKEHUS C
cymecTBUTENbHBIM «track». IloBTopeHne u paboTa €O BpEeMEHAMH TPYIIIBI
Continuous
3. OOcyxeHre U aHadu3 Pa3IUYHbIX MOJXO0J0B K MPOBEICHUIO U3MEHECHUIN
IUISL pa3BUTHSL.
4. Kpyraeiii cron m obcyxaeHue Mo Teme: Kak IPeoJoJIeTb HEraTUBHOE
OTHOIIEHHUE K IEpEeMEHaM.
5. CuryanuoHHble HWrpbl 1O TMPEJIOKEHHBIM CIieHapusM (TI€peMEHbl B
KOMIIAaHUH, HOBBI MEHEIKEP B KOMIIAHUH).
6. Poneeasa uzpa: HeopraHu30BaHHAas OpraHU3alKs.

Tema 4: Responsibility (OTBeTcTBeHHOCTB). (4 Waca/ Mao -2 4aca).
1. O6cyxnenne TeMbl «OTBETCTBEHHOCThY, U3YUEHHE BOKAOyJsApa MO TEMeE.
AHanu3 1 o0CyXJCHUE CTEINeHU OTBETCTBEHHOCTH B Pa3HBIX cdepax, pa3BUTHE
HABBIKOB KPUTUUYECKOTO MBIIICHHS TIPU TTOMOIIHA BU3YyadbHON HH(DOpMaIuu
2. AHanmu3 CTPYKTYpbl TEKCTa MYyOJUIIMCTHYECKOTO CTHIsA, pabora ¢
noja3arojioBkamu. Pabora ¢ neuHUIIUAMEY U CITOBaApHBIMH CTAThIMH.
3. CrnoBocioxxeHue Kak BHUJ ciIoBooOpazoBaHus. CHHOHHUMBI, COCTaBJICHHE
CHHOHUMHUYECKUX PSAJNOB JUIS JIGKCUKH 1Mo Teme. CpaBHEHHE, CpaBHUTEIbHAsI
CTEIEeHb, YCTONYMBBIC COUCTAHUS.

4, ApryMEeHTUPOBAaHHbBIC OILICHOYHBIC KOMMEHTApUU 1o JTaHHBIM
BBICKA3BIBAHUSIM.
5. CuTyallMOHHBIC WIPBI: pacHpeaesicHHue O0O0S3aHHOCTEH IS JTOCTHXKCHHS

pa3HBIX 3a]ad.
6. KynbrypHbIii acriekT: paboTa ¢ KyJbTYPHON COCTaBIISIIONIEH, 00CYXKICHUE
pacnpenencHus O0s3aHHOCTEH B  pa3HBIX  KyJNbTypaxX, pelieHue 3ajaad,
00yCIIOBIICHHBIX Pa3HBIMU IIEHHOCTSAMH B KYJIBTYypax.

1. Ponesasa uzpa: pazpaboTka KOMMYHHUKAITMOHHOW CTPAaTETUU B KPU3UCHOU
CUTYaIIHH.

Tema 5: Governance (YnpasJenue). ( 5 yacoB/ Mao — 2 4yaca).

1. OO6cyxnenne Tembl «YTpaBlIeHUE», H3YYCHUE BOKAOymsipa IO TeMe.
OO6cyx1eHre BbICTpauBaHUsl KOPIOPATUBHBIX OTHOLIEHUM, MPE3EHTALIUH 110 TEME.
2. PaGora ¢ 3aronoBkamu I MyONMIIMCTHYECKWX CTaTed, paboTa co
crathsiMu U3 MHTepHeTa. Unnomatrnueckue BeIpakeHUsI, COAEpIKAIINe TUIEpOoy,
JUIL SMOTHUBHOM KOMMyHUKainuu. Pabota ¢ aynuoMarepuaiamMu 10 TeMe
«JlebaTrl», 00CyXKIeHHE UTOTOB J1e0aTOB, OIICHKA PE3YyIbTaTOB

3. [IpunaratenbHoe W NOpUYACTHE MPOLIEUIETO BPEMEHH: CpaBHEHHUE
¢dbynkumii. IloHsiTMe JUCKypca HW €ro MapKepoB, OTpabOTKa HaBBIKOB



«IEPEKITIOYCHUS PETUCTPOB  (opMaIbHBIH\HE(DOPMATBHBIA CTHIIA  OOIICHHS.
Bunbl aprymeHTHpOoBaHus, OTpabOTKa KIUIIUPOBAHHBIX (pas.

4, KynbTypHblii acnexkT: BbICKa3bIBAHME MHEHUS 10 TEeME C Yy4eToM
KYJbTYPHBIX pa3IUuni.

S5. CutyallMOHHBIE WTPBhl MO MPEIJIOKEHHBIM CIEHApUsAM (TUM OWIIIUHT,
paspernieHre KOHPIUKTHBIX CUTYaIui).

6. Ponesas ucpa: 3acenanue coBeTa IUPEKTOPOB.

Tema 6: Start-up (Co3nanue HoBoro npeanpusitusi). (5 yaco/ Mmao — 2 yaca).
1. OO6cyxaeHne TeMbl «HAUYMHAHUA», HM3yYEHHE BOKalylsgpa IO TeME.
OO6cyxaeHne KpeaTUBHOCTH KaK OCHOBHOro (hakTopa ycnexa, 3aJaHus Ha
pa3BUTHE KPEATUBHOCTH.

2. Pabota ¢ Tabnuuamu, opraHu3anus 3anucedl B BUAE TaOIMIl. 3aKperuieHue
HaBBIKOB PE3IOMUPOBAHMS. XPOHOJOrMYecKas opraHuzanusi tekcra. Pabora co
CTaTUCTHYECKUMU JTAHHBIMU: aHAJIN3 JAHHBIX.

3. YnotpebieHue riaroioB ¢ Mpeoramu, HaumOoJiee CIOXKHbBIE Ciydau
yIoTpeOIeHUsI COI030B U MPEJIOroB. Y CIOBHOE HAKIOHEHHUE TPETHETO TUIA

4, CocraBieHue IMJIaHOB W MPOEKTOB, KIIHIIE, BOKAOYJsIp Mo Teme, padoTa ¢
110/13aTr 0JIOBKaMHU.

S. [MTutunar  (KopoTkue mpe3eHTalMu TPOEKTOB €  MOJOKUTEIbHBIM
3p¢deKkToM B cpele Malo 3aMHTEPECOBAHHBIX JIOZCH), aHAINW3 U NPE3EHTAlUH B

rpymnmnax
6. Poneeasn uzcpa: nouck puHAHCUPOBAHUS JIS MPOEKTA.

Tema 7: Resources (Pecypcwi). (5 uacos).
1. OOcykxJIeHHEe TeMBbI «PECypchl», M3ydYeHHE BokaOyispa mo teme. [lomck
peleHui s mpooIIeM.
2. Hapeuus u npunaratenbHble, CIIOKHBIE 00CTOsATEILCTBA. CpaBHUTEIbHbBIE
000pOTHI, HCTIOJIb30BaHUE CpPaBHUTEIBHBIX 0060poTOB B pa3HbIX

KOMMYHUKATHBHBIX CHTyanusax. l[IporHosupoBanue, ymnorpebieHne Oyaymumx
BPEMEH B KOHTEKCTE MPOTHO3UPOBAHUS.

3. OO6cyxaeHne anbTepHATUBHBIX HCTOYHUKOB JHEPIHH, OICHUBAHHE 32 U
MPOTHUB, APTYMEHTAIUsI MHEHUSI.

4, PaGota B mapax: oOcykIeHue TIaHOB Ha Oymyiee, OleHKa BBITTOJHCHHUS
KOMMYHUKATHBHOW 3aJladyd B TMapax. 3akperuieHne Bokalymsapa «JleGaTsy,
o0CyXJIeHUe TEXHUKU U TTPUEMOB BEJICHUS Je0aTOB.

d. KynbTypHbIii acmexkT: BeieHHMe ne0aTOB C  Y4YETOM  KYJIbTYPHBIX
O0COOECHHOCTEH U pa3INuHil.

6. Poneeas ucpa: Jlebathl 0 IepHON SHEPTUH.

Tema 8: Power (Baacts). (5 yacos).
1. OOcyxneHne TeMbl «BJACThb», H3Yy4YEHUE BOKaOylspa 1O TEMe.
OO0cyxieHue I1IepcTBa, BUIOB JTUAEPOB U UX CTPATETUH.



2. @pa3oBplil  rnaron  «put». AKTHBHBIA W CTpaAaTEIbHbIM  3aJIOTH:
COTIOCTABJICHUE U 3aKperuieHue. YTNoTpeOJieHHe TIJ1arojoB C Mpeasioramu,
HanOoJIee CIOKHBIE Clydyal yIOTPEOIeHHs COI030B U MIPEAJIOTOB.

3. PaGora ¢ mocnoBuIlaMH, MOHUMaHHME 3HAYCHHS ITOCIOBHI[ M3 KOHTCKCTA,
nepedpa3. lllyTka kak BaxXHbIA (PaKTOp KOMMYHUKAIMH, pad0Ta ¢ KOHTEKCTOM.

4. TexHuku yoexaeHus, KIUIIUPOBAaHHbIE (Ppa3bl, MPUEMbI YOSKICHHUS.

5. CuryatuBHble wurpel 1o Tteme (yOexxaeHue Oocca, MOTUBUPOBAHUE
KOMAaH IbI)

6. 3akpernieHre HaBbIKOB Pa0O0ThI CO CTATUCTUYECKUMU JAaHHBIMU

7. KynbpTypHbIiI KOMIOHEHT: HepapXus B pPa3HbIX KyJIbTypax, yOexaeHue

npe/icTaBUTENEH Pa3HbIX KYJIbTYp
8. Ponesas uzpa: copeBHOBaHUE.

Tema 9: Risk (puck). (5 uacon).

1. OO6cyxieHre TeMbl «PUCK», U3ydeHUe Bokalyispa 1o teme. CocraBlieHHE
npodaiisioB, padoTa ¢ KiIaccu(puKalue MpuoOpUTETOB.

2. TexHuku ¥ pUEMBI MPEABAPUTEITHHON PabOTHI C TEKCTOM, IIPOCMOTPOBOE
yTeHue. Y cTroinuuBbie coueTanus co ciaoBamu luck u chance. CnoBooOpa3oBaHue:
3alMCTBOBaHHBIC CJIOBA, paboTa C KOHTEKCTOM I OMPEICIICHUS 3HAYCHUSI
3aMMCTBOBAHHBIX CJIOB. YTOTpeOIeHHEe MOIANbHBIX KOHCTPYKIMI U CIEIUATbHOM
JIEKCUKH JIJIsl TPOTHO3UPOBAHUS M OLIEHKH PUCKOB.

3. Opranu3arus IKCIIEPUMEHTA, OIMCaHUe qacTei
AKCIIEPUMEHTA/UCCIICIOBAHSI, METOABI IPOBEACHHS UCCIICTIOBAHUIA.

4. TexHukn BeACHHS TEPETOBOPOB, COBETHI IJISl YCIEIIHOTO BBITIOJHEHUS
KOMMYHHKAaTHBHBIX 3a]1a4.

5. KynbTypHBII acHeKT: 3aKIIOYeHHE CIEIOK C YYeTOM KYJbTYpHBIX
0COOCHHOCTEH IMapTHEPOB.

6. Poneeas wuepa: 3abacToBKka paOOTHHUKOB, pa3pelIieHHE KOHMIUKTHON
CUTYaIIHH.

Tema 10: Misconduct (Hapymenue 3axkona). (5 yacon).
1. OOcyxaeHne TeMbl «IPECTYIUICHUS», W3y4eHUE BOKaOylspa IO TeMe.
OOcyx1eHre BUJIOB HaKa3aHUM U OTBETCTBEHHOCTH 3a Pa3IMYHbIC MPECTYIJICHUS
B COlLIMAILHOM cdepe.
2. Nnanomarndeckue BbIpaXeHHs] CO CIOBOM «draw». OBOEeMH3MBI, S3BIK
MOJIMTUYECKON KOPPEKTHOCTH, 00pabOTKa HABBIKOB MEPEKIIOUEHHS S3bIKOBBIX
peructpoB. Koncrpykmuu Complex object m Complex Subject, moaroroska u
BBICTYIUIEHUSI C JIOKJIaJaMd [0 TEME€ C UCIOJb30BAHUEM TIpaMMAaTHUYECKUX
KOHCTPYKIHI. XPOHOJIOTHYECKAST OPTaHU3alHs TEKCTA
3. CutyallMOHHBIE WIPBHI: Kapbepa M JTHUKA, aHaIU3 pe3yJbTaTOB U
MOCJICICTBUI PUHATHS PEILIEHUMN.



4, KynbTypHBI acmekT: HOPMBI STUKH M MOpPAIXd B PaA3HBIX KYJIbTypax,
perieHre TpoOJieM, CBS3aHHBIX C pa3HUIEH B TPAKTOBKE JTHKHA B Pa3HBIX
KyJbTypax.

S5. Poneeas uepa: novuck puHaHCUPOBAHUS JI MPOEKTA.

I1l. YYEBHO-METOJIUWYECKOE OBECIHHEUEHHE
CAMOCTOSTEJBHON PABOTHI OBYUYAIOIINUXCSH

Y4eOHO-MeTOInYeCKOe oOecrieueHue CaMOCTOATENbHOMN paboThI
oOyJaromuxcs MO  JAUCHUIIIMHE  «JleloBOM  aHTIMUCKUN — SI3BIK IS
npodeccuoHaIbHON KOMMYHHMKAIMKUY mpeactaBieHo B [lpwioxkennn 1
BKJIFOYaeT B ce0s TulaH-TpauK BBIMIOJHEHUS CaMOCTOSITEIBLHON paboThl 1O
JTUCLUIUIMHE, XapaKTepUCTUKY 3aJaHui i1 CaMOCTOSITEIbHOM  pabOThI
00yJaromuxcs U KPUTEPUH OIICHKU BBITIOJTHEHHS CAMOCTOSITEIbHON PabOTHI.

IV. KOHTPOJIb JOCTUKEHUSA IEJENA KYPCA

Ne | Kontponupyem | Koabl u aTans! GopMUpoBaHUS KOMIIETEHIUI OneHouHble
n/ | ble pa3nensl / Cpe/cTBa
n | TeMbI TEKyIIU | PO
UCIUTUINHEI " MEX
KOHTpPO | yTOY
1b Has
aTTe
cTan
us
3Haer: [1P-1 1, 16
1 Human [1K -9 | coBOKyNHOCTH COBpEMEHHBIX TPeOOBaHUMN
Resources, K IIPEJCTaBJICHUIO PE3YJIbTATOB HAYYHBIX
Organizations UCCIICIOBAHHI.
Ywmeer:

MOJICIMPOBATH pa3IudHbIe (HOPMaTHI
Hay4YHbIX UCCIIEJOBAHUM,
HHTEPIPETHPOBATh HHPOPMAITHIO 110 TEME
CcOoOCTBEHHOTO0 HAYYHOTO MCCIIEIOBAHMUSL.
Bnaneer:

CTpaTerusiMu, He0OXOTUMBIMH IS
aJIEKBAaTHOT'O TIO3ULIMOHUPOBAHUS CBOETO
npodeccHoHanBEHOTO YPOBHS B MUPOBOM
HCCIIEN0BATENLCKOM COOOIIECTBE.

3Haer: VO-1 2,3
[J HOpMBI YCTHOM U MUCBMEHHOM AETI0BOU
peuYr Ha pyCCKOM M aHIJIMMCKOM SI3bIKaX;
[J OCHOBBI BBICTpauBaHUs JIOTUYECKU
MIPAaBUWIBHBIX PACCYXIEHUM, IIpaBUiia
OIIK | moaroToBKH M MPOU3HECEHHS TYOTHYHBIX
-1 peyen, IPUHIIUIIBI BEAEHUSI IEJIOBOU




JMCKYCCHU U TIPO(EeCCHOHATBHOM
TIOJICMUKH;

[J rpaMmMaTHYecKHe paBuiia U MOJIEIH,
MO3BOJISIOIINE TIOHUMATh JI0CTaTOYHO
CIIO’KHBIC TEKCThI U TPAMOTHO CTPOHTH
COOCTBEHHYIO peUb B Pa3HOOOPA3HBIX
BUJOBPEMEHHBIX (hopMax

Ymeer:

[J cocTaBUTh TEKCT MyOJIUYHOTO JECIIOBOTO
BBICTYIUIEHUS U

MIPOU3HECTH €ro, ApryMEHTUPOBAHO U
JIOKa3aTeJIbHO BECTH

MOJIEMUKY;

[J cOCTaBIJIATh aHHOTALMK K pedepaThl Ha
AHTIIMHACKOM SI3BIKE

Bnaneer:

[J rpaMOTHOM MUCbMEHHOM U YCTHOM
JIEJIOBOM PEYBIO0 HA PYCCKOM U aHIITMHCKOM
SI3BIKAX;

[ nmpuemamu 3P GEKTUBHON peueBoi
KOMMYHHKAITUH B JICJIOBOH U
npodeccunoHanbHOM chepax;

(] HaBBIKAMHU KCIIOJIb30BAHUS U
COCTAaBIICHUS JICTIOBBIX JIOKYMEHTOB B
npodeccuoHanbHOM e TEIbHOCTH;
[J mpuemMamM# ¥ METOJaMHU IIepeBoia
TEKCTa 10 CIeNHUaATbHOCTH (B cdepe
poeCCHOHAITBHOU e TETHHOCTH )

3Haer:
[J HOpMBI YCTHOM U MUCBbMEHHOM JET0BOU
peuYr Ha pyCCKOM M aHIJIMHCKOM SI3bIKaX;
[] OCHOBBI BBICTpauBaHUs JIOTHYECKU
MPaBWIBHBIX PACCYKICHUM, IpaBuia
MOJATOTOBKH W NMPOU3HECEHUS IMTyOJIUUHBIX
peyel, MPUHIIUIIBI BEJICHUS 1CJIOBOM
JMCKYCCUU U TIPO(DhecCcuoHaIbHOM
MOJIEMHUKU,
[ rpaMMaTUyecKue MmpaBusia U MOJCIH,
ITO3BOJISIIONINE IIOHUMATh JOCTATOYHO
CJI0KHBIE TEKCThI U TPAMOTHO CTPOUTH
coOCTBEHHYIO pedb B pa3HOOOPa3HBIX
BUJIOBPEMEHHBIX (hopMax

YMmeer:
[J COCTaBUTh TEKCT IMyOIMYHOTO JICJIOBOTO
BBICTYILJICHUS U
MPOU3HECTH €r0, apryMEHTHUPOBAHO U
JIoKa3aTeJIbHO BECTH
MOJIEMHUKY;
[J coCTaBIIATh aHHOTAIMK U pedepaThl HA
AHTJIMHCKOM SI3BIKE

Bnaneer:
[J rpaMOTHOM NMMUCBMEHHOW U YCTHOU

VO-1

12,
17




JIEJIOBOY pe4bl0 HAa PYCCKOM U AHITIMHCKOM
SI3BIKAX;

[ mpuemamu 3(pPeKTUBHOM pedeBoit
KOMMYHUKAIIMU B JIEJIOBOU U
npodeccruonansHOM chepax;

(] HaBBIKAMH KCIIOJIb30BAHUS U
COCTaBJICHUS JICIIOBBIX IOKYMEHTOB B
npodeccuoHaNbHOM IS TEIIEHOCTH;
] mpueMaMH 1 METOJ[aMH TIepeBoJia
TEKCTa 10 CIeNHUaATbHOCTH (B cdepe
podecCHOHATLHOM IS TEIILHOCTH )

3Haer:

[J HOpMBI YCTHOM U TUCBMEHHOM
JIEJIOBOM pe4M Ha pyCCKOM U
aHTJIUMCKOM S3BIKAX;

[] OCHOBBI BBHICTparBaHUs
JIOTUYECKH TPABUIIbHBIX
pacCcyXJICeHHI, TpaBuiia
MOJATOTOBKU Y TTPOU3HECEHUS
NyOJTUYHBIX peueH, TPUHITUTIBI
BEJICHUS JIEJIOBOM TUCKYCCHU U
poeCCUOHAIBHON TTOJIEMHKH;
[l rpaMMaTH4YeCKUE IpaBUiIa u
MOJIEJIH, TTO3BOJISIONINE TOHUMATh
JIOCTAaTOYHO CIIOKHBIC TEKCTHI U
IPaMOTHO CTPOUTH COOCTBEHHYIO
peyb B pa3HOOOpa3HBIX
BHJIOBPEMEHHBIX (hopmax

Ymeer:

[J cOCTaBHTh TEKCT IMyOJIUYHOIO
JICTIOBOTO BBICTYTUICHHS 1
MIPOU3HECTH €TO,
apryMEHTHPOBAHO M JIOKAa3aTeIbHO
BECTHU

MOJICMHKY

[J cocTaBJIITh AaHHOTAIIUU U
pedepaThl Ha aHTJIMICKOM SI3BIKE

Bnaneer:
[J rpaMOTHO¥M MMUCEMEHHOU 1
YCTHOM JI€TT0OBOM peublo Ha
PYCCKOM U aHTJIMACKOM SI3bIKaXx;
[ mpuemamu 3P PEeKTHBHOM
peueBOil KOMMYHHMKAIIUHU B
JIeTTOBOM U MpohecCHOHATBHON
chepax;
(] HaBBIKAMHU HUCTIOJIb30BAHUS U
COCTaBJICHUS JEJIOBBIX IOKYMEHTOB
B IpodecCuOoHaTbHOM
JeSITEbHOCTH;
(] mpuemamu U METOJaMHU IIEPEBOIa
TEKCTa IO CIEIHaTIbHOCTH (B cepe
po(ecCHOHATLHOMN IS TETbHOCTH)

YO-1

1,7

10,




THUnOBBIE KOHTPOJIBHBIE 3aJaHUS, METOJUYECCKUE MATEPHUAIIBI, ONPEACIISFOIINE
MPOUEAYpPhl OIICHUBAHMS 3HAHWM, YMEHHNW W HABBIKOB, & TAKXKE€ KPUTEPUU U
MOKa3aTeau, HeOoOXOAuMble [JIi OLEHKW 3HAaHWUW, YMEHHM, HaBBHIKOB U
XapaKTEepU3yIIIe Tanbl (HOPMUPOBAHUS KOMIIETCHIIMH B MPOIECCE OCBOCHUS
o0Opa3oBaTenbHOM NMpOorpamMMel, npeacTaBieHsl B [Ipunoxenun 2.

V. CIUCOK YYEBHOM JUTEPATYPHI U THOOPMAIIMOHHO-
METOANYECKOE OBECIIEYEHHUE JUCIHUIIJINHBI

OcHoBHas1 TUTEpPATYypAa

1) Handford M., Lisboa M., Koester A., Pitt A. Business Advantage. Upper-
intermediate: class audio CDs. Cambridge University Press, 2011.
https://lib.dvfu.ru:8443/lib/item?id=chamo:716319&theme=FEFU

2) Godwin, J. Business Advantage. Upper-intermediate: personal study book .

Cambridge University Press, 2011. - 96 p.
https://lib.dvfu.ru:8443/lib/item?id=chamo:716302&theme=FEFU
(1 5k3.)
3) Handford M., Lisboa M., Koester A., Pitt A. Business Advantage. Upper-

intermediate: student's book. Cambridge University Press , 2011. - 192 p.
https://lib.dvfu.ru:8443/lib/item?id=chamo:716280&theme=FEFU
(6 9K3.)
4) Lisboa M., Handford M. Business Advantage. Advanced: class audio
CDs. Cambridge University Press, 2012.
https:/lib.dvfu.ru:8443/lib/item?id=chamo:716347&theme=FEFU
(1 9k3.)

5) Rosenberg M. Business Advantage. Advanced: personal study book.

Cambridge University Press , 2012. — 94 p.
https://lib.dvfu.ru:8443/lib/item?id=chamo:716329&theme=FEFU
(1 95k3.)



https://lib.dvfu.ru:8443/lib/item?id=chamo:716319&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:716302&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:716280&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:716347&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:716329&theme=FEFU

6) Lisboa M., Handford M. Business Advantage. Advanced : student's book.
Cambridge University Press, 2012. — 192 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:716326&theme=FEFU

(6 7K3.)

7) McCarthy M., McCarten J., Clark D. [et al.]. Grammar for Business. Cambridge
University Press, 2012. - 272 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:772129&theme=FEFU

(1 5k3.)

JdonmosHuTeABLHAS IUTEPATYypPa

1) Rosenberg M. In business : Activities to bring business English to life. Cambridge
University Press , 2012.- 96 p.

https:/lib.dvfu.ru:8443/lib/item?id=chamo:724510&theme=FEFU

(39K3.)

2) Emmerson P. Business English Frameworks . Cambridge University Press,
2013. - 112 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:712898&theme=FEFU

(3 9k3.)

3) Crowther-Alwyn J. Business Roles 2: 12 more simulations for business English.
Cambridge University Press , 2013. — 100 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:724535&theme=FEFU

(3 9k3.)

4) Cordell J. Cambridge Business English Activities : Serious Fun for Business English
Students . Cambridge University Press , 2011. - 128 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:724304&theme=FEFU

(3 9k3.)

5) Bell Arthur H. Complete Business Writer's Manual : Model letters, memos, reports

and presentations for every occasion . Englewood Cliffs, New Jersey: Prentice Hall,
1992. — 381 p.
https://lib.dvfu.ru:8443/lib/item?id=chamo:741329&theme=FEFU
(1 95k3.)



https://lib.dvfu.ru:8443/lib/item?id=chamo:716326&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:772129&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:724510&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:712898&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:724535&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:724304&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:741329&theme=FEFU

6) Concise Dictionary of Business / ed. by Alan Isaacs et al. Oxford University
Press, 1990.—-401 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:775529&theme=FEFU

(1 5K3)

7) Grussendorf Marion. English for presentations. Oxford University Press ,
2007.— 80 p.

https://lib.dvfu.ru:8443/lib/item?id=chamo:293669&theme=FEFU

8) Mascull B. Business Vocabulary in Use: Advanced (+ CD-ROM).
Cambridge University Press, 2010. - 176 p.

9) Mascull B. Business VVocabulary in Use: Intermediate (+ CD-ROM).
Cambridge University Press, 2010 — 176 p.

10) Test Your Business Vocabulary in Use: Advanced, Edition with

answers. Cambridge University Press, 2005 - 80 p

Ilepeyens pecypcoB HHGPOPMANUOHHO-TEJICKOMMYHUKAIMOHHON CeTH
«AnTepHeT

1) British Council

http://learnenglish.britishcouncil.org/en/business-and-work

2) Multimedia Educational Resource for Learning and Online teaching

https://www.merlot.org/merlot/index.htm?action=find

3) BusyTeacher
http://busyteacher.org/7275-business-english-teachers-top-10-sites.html
4) TED: Ideas Worth Spreading

http://www.ted.com/

5) TEDed Lessons Worth Sharing
https://ed.ted.com/lessons?category=business&student_level=4
6) BBC Learning English

http://www.bbc.co.uk/learningenglish/english/features/news-report

http://learnenglish.britishcouncil.org/en/business-and-
work? ga=1.110892044.845115152.1465305426

7) Teach4theHeart

http://teach4theheart.com/



https://lib.dvfu.ru:8443/lib/item?id=chamo:775529&theme=FEFU
https://lib.dvfu.ru:8443/lib/item?id=chamo:293669&theme=FEFU
http://learnenglish.britishcouncil.org/en/business-and-work
https://www.merlot.org/merlot/index.htm?action=find
http://busyteacher.org/7275-business-english-teachers-top-10-sites.html
http://www.ted.com/
https://ed.ted.com/lessons?category=business&student_level=4
http://www.bbc.co.uk/learningenglish/english/features/news-report
http://teach4theheart.com/

8) OneStopEnglish
http://www.onestopenglish.com/esp/

9) YouTube
https://www.youtube.com/



http://www.onestopenglish.com/esp/
https://www.youtube.com/

V. METOANYECKHUE YKAZAHUSA
11O OCBOEHMIO JUCHUIIJINHbI

JucunmnnHa «/leqoBOM aHITIMHUCKHAM SA3BIK» COCTOMT M3 NPAKTHUYECKUX
3aHATHI B ayJUTOPUHM MOJ PYKOBOACTBOM IIPENOJABATENS U CAMOCTOATEIbLHOU
paboOTHI CTYACHTOB C MOCIEAYIOIINM KOHTPOJIEM CO CTOPOHBI MPETOaBaTEs.

[IpakTryeckuili Kypc AUCIUIUIUHBI pa30UT Ha OJIOKM M COOTBETCTBYeET |
ceMecTpy oOydeHus. OOydeHUE OCYIIECTBISICTCS B paMKaX KOMIIETEHTHOCTHOTO
MOJAX0/Ia C BBIPAXKEHHOM KOMMYHHMKATMBHOM HAIMPABICHHOCTHIO MO YETHIPEM
BUJIAM PEUYEBOM JIESITEILHOCTH: YTEHUIO, 2y IUPOBAHUIO, TOBOPEHUIO U TIUCHMY.

B nensix moanep:kaHusi MHTEpeca K U3y4aeMOMY SI3BIKOBOMY MaTepuaily u
NpPUOIMKEHHST K pealbHOM KOMMYHMKAIIMHM, B paboTe HUCIONB3YIOTCS aKTHBHBIC
METObI OOYUYCHMS: TUCKyccHH, aebaThl, Case Study, posieBble WIPBI, HMapHbIC U
KOMaHJHbIe (QopMBI pabOTHI, MO3TrOBOH INTYpM, MPOCKTUPOBAHUE, METOJ
CUTYaIlMOHHOTO aHajiu3a, METOa pe(IeKCUBHONW ITUCKycCHMM U Apyrue. Takue
TEXHOJIOTUU OOYUYCHHMsI Pa3BUBAIOT HABBIKM KOMaHIHOW PabOThI, MEKIMIYHOCTHOMN
KOMMYHUKAIIMH, HABBIKW MPUHSTUS PEIIEHUN U JTUAEPCKUE KaueCTBA.

OOBsicCHEHHE S3BIKOBBIX MPABWJI U BBEICHHE HOBBIX MOHATHH MPOMCXOIUT C
UCITOJIb30BAaHUEM JOCKU UM MYJIbTUMEIUINHOTO 000pYyI0BaHUS.

CamocTtosTenpHass paboTa CTYACHTOB KaK BHJ Yy4eOHOW JEATEIIbHOCTH
OCYIIECTBIIICTCS 0€3 ymIpaBiCHUS CO CTOPOHBI TPENoJaBaTeisi, M IOITOMY
BeIyIIas poOjib 3/1eCh NPHUHAMICKUT YUeOHbIM MarepuajgaM; IpernoaBaTelb
BBITMIOJIHAET JIMIIb KOHTPOJMUPYIOIIYIO POJIb HA 3TAIle MPOBEPKH CAMOCTOSITEIBHO
BBIIIOJHEHHBIX  3a/JlaHUN. 3ajadaMyd  CaMOCTOATENIBHOM paldOThl CTYJIEHTOB
SBISIFOTCA ~ YIJIYOJEHHOE€  YCBOGHHME  TEOPETHUYECKUX  S3BIKOBBIX  3HAHUM;
3aKpeIUICHHe TPAKTHYECKHUX PpEYEBBIX YMEHHH; (GOpPMUPOBAaHHWE HABBIKOB
HCCIICIOBATELCKOM  paboThl;  pa3BUTHE  TBOPUECKOM  MHUIMATUBBI U
CaMOJIMCIUIUINHBI, TUIAHUPOBaHUE JesTeabHOoCTH. Creruduka Kaxaoro u3 BUIAOB
CaMOCTOSITEIbHOW paboOThl 00yCIaBIMBAET THUI PEKOMEHIYEeMOro Yy4eOHOro
Marepuaina u popMy KOHTPOJIA.

s yenemHoro (popMHUpOBaHUS KOMIIETCHIMN MO nucuuIuinHe «JlenoBoit

AQHTJIMMCKUM SI3bIK» B paMKax ydyeOHOM mporpaMmMbl M B COOTBETCTBHHM C



KOJIMYECTBOM 4acoB, omnpenenéHHbiMm PI'OCoM, CTyAeHT HOKEH BBINOJHATH
CIEIYIOIME PEKOMEH AN U

1. Ilocemarp Bce 3aHATHUS IO JUCHUILUIMHE «/[€TOBOWM aHTIMHUCKHUI SI3BIK»,
aKTUBHO y4acTBOBaTb B pabOTe Ha 3aHATHM, BBINOJHITH 3aJaHus s
CaMOCTOSITEIbHOM PabOThl, HA3HAYEHHBIC MPETIO/1aBaATEIIEM.

2. B cnyyae BO3HUKHOBEHHS MpoOJIeM WM BOMPOCOB MPU YCBOCHUHU
Marepualna, OOpaTUThCS K TIpPEnojaBaTeNli0 Ha 3aHSATUM WA TMOCETUTh
WHJMBUIYaJbHYIO KOHCYJBTAIMIO C TpenojaBareiieM (B (pUKCHUpOBAaHHOE BpeMsi
pa3 B HEJIENIO).

3. Jlyist aydiero yCBO€HHUS M3YYEHHOTO MaTepualia B XOJE 3aHATHS U IpHU
MOJATOTOBKE K HEMY PEKOMEHIYeTCS BECTH TeTpajb, B KOTOpPOMl (ukcupyercs
nojiydeHHass WHGOpMaIUsi, PEKOMEHJYyEMbIe CXEMbI, TAOJHIIbI, BBITOJHSIIOTCS
VIOPAKHEHHUS, & TAKXKE CJIEIyeT 3aBECTH OTACJIBbHYIO TETPAAb-TIOCCAPUN IS
3aIMCH JICKCUYECKUX €IUHULIL.

[TogpoGHbIE pexkOMEHIauu Mo pabdoTe C MaTepuajaMd pPa3HOTo THUIA
JAOTCS B [Tpunnoxxennn 1 «Y4eOHO-METOUYECKOE obecrieueHue

CaMOCTOSITEJIbHOM pa6OTBI 06y11a1011114xc;1».

VIl. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHUE
JUCIHUITJINHBI
OcBoenue aucuuiuiMHbl "JlenoBoW aHrIWMCKUM s3BIK"  MpenamnoJiaraet

HCITIOJIb30BAHUC CIICAYIOIICTO MATCPUAJIBHO-TCXHUYCCKOI'O obecIieyeHus:

- MyabTuMenuiiHasi ayauTOpHUsi, BMECTUMOCTBIO HE MeHee, 4eM 15
4yernoBeK. MysnpTUMEIuiiHAsT ~ ayAUTOPUS  COCTOUT W3  MHTETPUPOBAHHBIX
WHKCHEPHBIX CHCTEM C €IUHOM CHCTeMOW yIpaBICHUSA, OCHAIICHHAS
COBPEMEHHBIMU CPEACTBAMHU BOCIPOU3BEICHUS W BU3yaJM3aIlH JIFOOOW BHIIEO- U
aynno uHGOpMaIIK, TOTYICHUS U TIEpeladn dJIEeKTPOHHBIX JOKYMEHTOB. THITOBas
KOMITJICKTAIAST MYJIbTUMEIUNHON ayAuTOPUU COCTOUT U3: MYJITUMEIUITHOTO
npoekropa (Optima EX542l), aBTOMaTH3UpOBAaHHOTO MPOSKIIMOHHOTO 3KpaHa,
aynuo ycunurenss (QVC RMX 850), a Takke HWHTEPAKTUBHOW TpPUOYHBI
MPeToIaBaTesi, BKIIFOYAIOIICH MOHUTOD, IEPCOHATBHBIA KOMIBIOTEP, KOH(MEPEHIT-

MUKPOPOH miHn OecnpoBOJHOW MHUKpPO(GOH, OJOK ympaBieHUs O000pYyTOBaHUEM,



uatepgericer noxaxmouenus: USB, audio, HDMI. HWartepakTuBHas TpuOyHa
MpernojaBaress SBISETCS KIIOYEBBIM 3JIEMEHTOM YIpPAaBIEHUS, OOBbEIUHSAIOIINM
BCE YCTpOICTBA B €IMHYIO CUCTEMY, U CIIY>)KHT MOJIHOLUEHHBIM pabOYuM MECTOM
npenojasarens. llpenomaBaTenb MMeeT BO3MOXKHOCTH JIETKO YINPABIATh BCEl
CUCTEMOM, HE OTXOAS OT TPUOYHBI, UYTO TO3BOJISIET NPOBOAUTH JIEKIUH,
MPaKTUYECKUE 3aHATUS, IPE3EHTALMU, KOH(EPEHIIUU U APYTHE BUJIbI ayAUTOPHOM
Harpy3ku oOy4aromuxcs B yT100HON U JOCTYNHOM aJist HUX (GopMe ¢ MPUMEHEHUEM
COBPEMEHHBIX HHTEPAKTUBHBIX CpEACTB OOy4YeHHMs, B TOM 4YHUCIE C
UCIIOJIb30BAaHUEM B TMpollecce OOy4YeHUs BCEX KOPIOPATHUBHBIX PECYPCOB.
MynbTuMenuitHas ayJuTOpUsl Tak)Ke OCHAIEHA LIMPOKOIOJIOCHBIM JOCTYIIOM B
cetb uHTepHEeT. KommnbloTepHoe 000pyIOBaHHEM HMMEET COOTBETCTBYIOIIEE

JIMIOCH3UOHHOC IIPOrpaMMHOC obecrieyeHue.

- KomnbloTepHblii Kjacc, TpeICTaBIsAOMMA co0oil pabodyee MecTo
npenojaBaTedss U He MeHee 15 pabouMx MECT CTYACHTOB, BKJIIOUYAIOIINX
KOMITBIOTEPHBIN CTOJI, CTyJ, NepcoHanbHbI KommbioTep (Extreme DOU E
8500/500 GB/ DVD+RW), nuiieH3HOHHOE MpOorpaMMHoe obecreueHue. Kaxkaprit
KOMITBIOTEP UMEET IIMPOKOMNOJIOCHBIN JOCTYyN B ceTh HTEpHET. Bce KOMITBIOTEPHI
MOJKJIIOUYEHBl K KOPIIOpAaTUBHOW KoMmbtoTepHOM ceth JIBDY um HaxomsTcs B

€IUHOM JIOMEHE.

[Ipunoxenue 1

MHUHUCTEPCTBO OBPA3OBAHUS 1 HAYKHU POCCUMCKOU ®EJIEPAITAM

CDe/:Lepanbﬂoe rocyaapCTBEHHOC aBTOHOMHOC O6pa3OBaT€J'ILHOC YUYpCKACHUC BBICIICTO O6paBOBaHI/I}I
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Hnaﬂ-rpacbmc BBINIOJIHEHUSI CAMOCTOATEIbHOM paﬁoTbl o AMCIMUIIJIMHE

Ne Hata/cpoku Bua camocToaTenbHom MpumepHble dopma KoHTpoONA
BbIMOJIHEHUA paboTbl HOPMbI
n/n
/ BPeMeHMU Ha
BbINONHEHUE
1 Introduction into PaboTta c ocHOBHO U 6 MpoBepKa IEKCUYECKUX
Business OONONHUTENbHOMN W rpaMmmaTUYeCKNX
INTEPaTypPoOi, UHTEPHET- 334aHWI Ha 3aHATUU
NUCTOYHMKaMM, nog, pyKkoBogCTBOM
BMAEOPUNBMAMM U npenogasarens,
ayAMN03anmncamm. npoBepKa
BbINO/NHEHHbIX 3343aHWI
BbinonHeHue
B Napax v rpynnax,
rpammaTUYecKmx, u
P ¢ 3KcnepTHasA oLeHKa (B
JIEKCMYECKNX 3a4aHNM
A ’ KayecTBe 40MALUHEro
NoAroTOBKa K rpynnoBbIM
OATOTOBKA K Pynnoss 3343aHUA UM HA
HKAEHUAM.
obeyxae 3aHATUM).
2 Recruitment and PaboTa c OCHOBHO U 6 MpoBepKa fNeKkcnyecknx
Selection [ONONHUTENbHOM W rpaMMaTUYeCcKmX
NIMTepaTypon, MHTepHeT- 3a/aHUI Ha 3aHATUN
NCTOYHMKaMM, nog, pyKkoBoACTBOM
BMaeodUNbMaMM 1 npenogasarens,
ayAM03anmncamm. npoBepkKa
BbINO/IHEHHbIX 334aHUN
BbinonHeHWe neKkcnyeckmx
B Mapax v rpynmnax,
N rpammaTU4ecKmx
3KCnepTHasA OLEHKa (B
33a4aHuUI, HanMcaHue
KayecTBe AOMaLUHero
pestome n
3343aHUA UM HA
CONPOBOAUTENbHOTO 3aHATUN).
n1cbma, NoAroToBKa K
rPynnoBbIM U 4,e/10BOW
urpe «Job Interview».
3 Pabota c oCHOBHOI U 6 MpoBepKa nekcu4eckmx

Different Countries

Business Cultures in

A0NONHUTENbHOM
NINTepaTypon, MHTEPHET-
MCTOYHMKaMM,
BuaeodUNbMaMM U
ayamnosanucamm.

BbINoNHEHWE NEKCUYECKMX
N rpaMmMaTUYeCcKmX
33/1aHUN, NOUCK
nHpopmaumm n
noAroToBKa
UHANBUAYANbHOTO
AOKNaaa o AenoBoi
Ky/bType B 0A4HOM U3
3apybeskHbix cTpaH (no

M rpaMmaTUUECKUX
3aZaHNI Ha 3aHATUN
noJ pyKoBoACTBOM
npenogasarens,
npoBepka
BbIMNOJIHEHHbIX 3a4aHWIA
B Mapax u rpynnakx,
3KCNepTHanA oueHKa (B
KayecTBe AOMalUHero
3a4aHuNA UK Ha
3aHATUM).




BbIGOpY CTyAeHTa Uau
npeasoxeHunto
npenogasarens),
NoAroTOBKa K rpynnoBbIM
obcyxaeHnam.

Types of Business
Operations and
Steps in Starting a
Business

PaboTa c OCHOBHOI U
AO0MOJIHUTENbHOMN
INTEPaTypPoi, UHTEPHET-
NUCTOUYHMKaMU,
BuaeopuIbMaMu u
ayaAmno3anucamu.

BbinonHeHNe neKkcnyeckux
N rPamMmMaTUYEeCKUX
3a4aHui, NOUCK
HeobxogMmon ana
BbINO/IHEHWUSA 3a4aHU
MHPOPMaLUK, NOATOTOBKA
K rpynnosbim
06CYKAEHNAM HA 3aHATUM

n ponesBom urpe «Starting a

Business».

MpoBepKa NeKCUYECKUX
M rpammaTUYeCcKnX
334aHUIM Ha 3aHATUN
nog, pyKkoBogCTBOM
npenogasartens,
npoBepKa
BbINONHEHHbIX 334aHWI
B Mapax v rpynnax,
9KCNepTHas oueHKa (B
KayecTBe 40MALUHEro
3afaHuA UK Ha
3aHATUM).

Company Structures

PaboTa c OCHOBHO U
AONONHUTENbHOM
NMTepaTypoi, MHTepHeT-
NCTOYHMKaMU,
BMAeodUNbMAMK U
ayamMosanucamu.

BbINo/IHEHWE NEKCUYECKUX
M rPamMMaTUYECKMX
3aJaHuiA, NOArOTOBKA K
rpynnoBomy obCy:KaeHUo
Ha 3aHATUW.

MpoBepKa NEeKCUYECKUX
M rpaMmaTUYeCKUX
3aZaHNI Ha 3aHATUN
noZ PyKoBOACTBOM
npenogasarens,
npoBepka
BbIMNO/IHEHHbIX 3a4aHWIA
B Mapax u rpynnax,
3KCNepTHanA oueHKa (B
KayecTBe AOMaLUHEero
3aZaHnNA UK Ha
3aHATUM).

Presentations

PaboTa c OCHOBHOW U
A0NONHUTENbHOM
NMTepaTypon, NHTEPHET-
MCTOYHMKaMM,
BuaeodUNbMaMM U
ayamnosanucamm.

BbINO/MIHEHME NEKCUYECKUX
N rpammMaTUYECKMX
NOAroToBKa COBCTBEHHOM
npeseHTaumm (Tembl
BblGMpaeTca CTyAeHTOM
Wnu npepnaraeTca

MpoBepKa NEKCUYECKUX
M rpaMmaTUUECKUX
3aJaHWN Ha 3aHATUN
noJ pyKoBOACTBOM
npenogasarens,
npoBepka
BbIMNOJIHEHHbIX 334aHWIA
B Mapax u rpynnax,
3KCMepTHanA oueHKa (B
KauecTBe AOMalUHero
3a4aHnA UK Ha
3aHATUM).




npenoaasartenem).

7 PaboTta c ocHOBHO U MpoBepKa IEKCUYECKUX
OONONHUTENBHOMN W rpaMmmaTUYeCcKmX
INTEepaTypoi, UHTEPHET- 334aHWI Ha 3aHATUHU
NCTOYHMKaMM, nog, pyKoBoACTBOM
BMAEOPUNBMAMM U npenogasartens,
ayAMN03anmncamm. npoBepKa
BbINO/NHEHHbIX 334aHN
BbinonHeHNe nekcmyeckux
Company Profile N rPaMMaATUYECKUX ° Mapax ¥ rpynnax,
9KCMepTHas oueHKa (B
3agaHuit. Mouck
A KayecTBe AOMALUHEro
Heobxogumon
A 3343aHUA UM HA
MHOpPMaLMM B UHTEPHETE
bopmar, P ’ 3aHATUM).
nogroToBKa B 06CyKAeHUIO
Ha 3aHATUN U
npeacTaBAeHUIO U3BECTHOM
KOMMaHUWN Ha 3aHATUM.
8 PaboTa c OCHOBHOM U MpoBepKa NeKcMyecknx
[ONONHUTENbHOM W rpammaTUyeCKmX
NIMTepaTypon, MHTepHeT- 3a/aHu1I Ha 3aHATUN
NCTOYHMKaMMK, noJ, pykoBoacTBOM
BuaeodUnbMaMu 1 npenoaasatens,
Retaling ayamosanucamu. nposepka
BbINO/IHEHHbIX 334aHUN
BbINONHEHME NNEKCUYECKUX
B Mapax v rpynnax,
N rPaMmMaTUYECKNX
3KCnepTHasA OLEHKa (B
3afaHui. MoaroToBKa K
A A KayecTBe AOMaLLHEro
06CyKOEeHNAM U AeN0BOW
33faHuA AN Ha
urpe «Sell a Trifle».
3aHATUN).
9 PaboTa c OCHOBHO U MpoBepKa NeKcMYecKknx
AONONHUTENbHOM N rpamMmmaTUYECKUX
NIMTepaTypon, MHTepHeT- 33/aHWIM Ha 3aHATUN
NUCTOYHMKaMK, noJ, pykosogCcTBom
Banking and Bank BUAEOPUNbMAMM U npenogasarens,
Services, Money ayamosanucamu. nposepka
Matters and World BbIMO/IHEHHbIX 3a43aHUN
. BbINONHEHME NTIEKCUYECKUX
Currencies B Mapax v rpynnax,
N rpammaTUyeCcKUX
3KCnepTHanA OLEHKa (B
3afaHui. MoaroToBKa K
A A KayecTBe AOMaLLHEro
OMCKYCCUAM Ha 3aHATUMN.
33faHu1A AN Ha
3aHATUM).
10 PaboTa c 0CHOBHOM U MpoBepKa NEKCUYECKUX

Marketing and
Advertising

[OMNONHUTENbHOM
NIUTepaTypoi, UHTEpHeT-
NCTOUYHMKaMM,
BUAEOPUNBMAMM U
ayanosanucamu.

M rpaMmaTUUECKUX
334aHWNI Ha 3aHATUN
noj pyKoBOACTBOM
npenogasarens,
npoBepka




BbInOAHEHWEe NeKCcnYecKnx BbIMOJ/IHEHHDbIX 3a,u,aHm7|

N rpaMmaTUYECKUX, B Napax v rpynnax,
3aaaHunit. MoaroTosKa K 3KcnepTHanA oLeHKa (B
0bCyKAEHNAM Ha 3aHATUU KauyecTBe AO0MaLUHero
1 pa3paboTKa cobcTBEHHOM 334aHuA UK Ha
PEKNaMHOM KamMMaHUK. 3aHATUM).

1-10 3 NToroBbIn TecT,

cocTaBsaembl
MoarotoBKa K

npenogasatenem rno
3avety
BCeEM N3YyYEeHHbIM

TemaM.

CamocrosiTenbHass BHeayJquTOpHas paboTa SBISIETCS BaXKHEHIIMM YCIOBHEM
YCHEIIHOTO OBJAaJACHUS NMPOrpaMMoi Kypca M cocTtaBisgeT 63 uvaca. OHa TECHO
CBs3aHa C ayAuTOpHOW paboTtoi. CTyaeHThl paboTaroT JoMa MO 3aJaHUsM
npenojaBareis, KOTopble Oa3upyrloTcss Ha Marepuaie, MpPOHACHHOM Ha
ayIUTOPHOM 3aHATHM. B KauecTBe C€aMOCTOSITENIbHOW palbOThl CTyJIEHTaM
IPEINOIaraloTcs BHIMOJHEHUE 3a/IaHUM, TPEyCMOTPEHHBIX B YYEOHBIX TTOCOOUSX,
npocMoTp BuaeobmnbMoB U MatepuaioB «BBC», «TED.comy, «Voice of
America», «CNN», «British Council»u np., BHeayIUTOpHOE YTEHHE TEKCTOB
JICTIOBOM  HANpaBICHHOCTH, WHAMBUAYyajdbHas paboTa C HCMIOJIb30BaHUEM
NHuTepHEeT-TeXHONOTHI, WHIWBUIYyallbHAas W TpPyHIoBas TBOpueckas pabora,
MOBTOPEHUE TPAMMATHYECKUX U CIOBOOOPA30BATEIBHBIX CTPYKTYpP, MUCbMEHHBIN
NIEPEBOJT OTPHIBKOB U3 CTATEH JIEJTOBOTO XapaKTepa ¢ PyCCKOro/aHTIIMICKOTO s3bIKa
Ha aHTJIMHACKUI/PYCCKUM, MTOATOTOBKA K HAITMCAHUIO KOHTPOJIBHBIX paboT, pe3tome,
aHHOTAIM{, MOATOTOBKAa K BBICTYIUIEHUIO C JOKJIAJAOM, IPOEKTOM, MOATrOTOBKA
npe3eHTanuu. Jlus pa3BUTHS HABBIKOB CAaMOCTOSITEIHHOM pabOThl HEOOXOIUMO
MCITOJIb30BAaHUE CIIOBApEH M CIIPABOYHOM JTUTEPATYPHI, YTOOBI YCTPAHUTH MPOOESIIHI
Mo TeM WIM WHBIM pa3jeliaM TpaMMaTUKH M JICKCUKH, a TaKXe B 001acTh

OKCTPAIMHIBUCTHYCCKHUX 3HAHUH.

TunoBble NpuMepbI 3aJAHUN IJIS1 CAMOCTOSATEIbHOU PadOTHI.

3ananme 1.




Some people live to work, and others work to live. In most cases, this
depends on the job they have and the conditions under which they are employed. In
your opinion, what are the elements that make a job worthwhile?

3ananme 2.

In a perfect world, it’s always clear what’s right or wrong. In the real world,
things are often not so clear. Read how 7 business leaders solved the biggest moral

dilemmas of their careers at http://www.fastcompany.com/3046630/lessons-

learned/7-business-leaders-share-how-they-solved-the-biggest-moral-dilemmas-of-

their and decide what you would do in their places.

3ananme 3.

Give definitions to the following words and expressions: job security,
unsociable hours, sickness benefit, incentive scheme, downsizing, increment, etc.

3amanmue 4.
Solve the following crossword
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Across

5. Duty;

6.Dismiss;

8. Stop performing one's work or withdraw from one's position;
10. Leave voluntarily; (of a job, post or position;)

14. Extra time;


http://www.fastcompany.com/3046630/lessons-learned/7-business-leaders-share-how-they-solved-the-biggest-moral-dilemmas-of-their
http://www.fastcompany.com/3046630/lessons-learned/7-business-leaders-share-how-they-solved-the-biggest-moral-dilemmas-of-their
http://www.fastcompany.com/3046630/lessons-learned/7-business-leaders-share-how-they-solved-the-biggest-moral-dilemmas-of-their

15. Work that involves handling papers: forms or letters or reports etc.
16. Act of raising in rank or position;

18. A person or firm that employs workers;

19. Consultant; An expert who gives advice;

21. Beginner,

Down

1. An institution created to conduct business;

2. Earnings; wage

3. An employee who performs clerical work (e.g., keeps records or accounts);
4. A meeting for consultation or exchange of information or discussion (especially
one with a formal agenda);

6. A person who keeps an eye on day-to-day work of other workers;

7. Activity leading to skilled behavior; Education; (Professional) development;
9. An organization of employees formed to bargain with the employer

11. Jobless;

12. Customer,

13. A person who loves work too much;

17. A secretary whose main duty is to answer the telephone and receive visitors;
20. The financial gain over a given period of time;

22. Thrown out; No more needed;

3ajanue 5.
Guess what words are meant in the following:

1. Customers collectively

2. A demanding or stimulating situation

3. The act of binding yourself (intellectually or emotionally) to a course of
action

4. Feedback Response to an inquiry or experiment

5. The psychological feature that arouses an organism to action; the reason for
the action

6. An alternative action

7. the social force that binds you to your obligations and the courses of action

demanded by that force

3ananue 6.
Read the list of different business situations below and look at the pictures.

Then say which of the clothes would be suitable for the different situations. Are

there any that you can't wear for business? Why or why not?



Business situations:
- Having a drink after work on Friday night with workmates,
- Giving a presentation to a group of executives aged between 20 and 25,
- Having lunch with your new client at a city restaurant,
- Attending a weekend retreat in the country with senior executives from your

company,

- Having breakfast at a luxury hotel while at a conference in Miami, Florida,
- Holding a sales meeting while traveling overseas.

3amanmue /.

True or False? Read the following statements and decide whether or not you
think they are true or false. Be ready to explain your choice.

a. Wearing good shoes while doing business is important in France.

b. It's important to find out about someone you plan to do business with
before you meet them.

c. It may be a good idea for businessmen to wear makeup.

d. When you meet someone in a business situation for the first time, they
will decide whether they like or dislike you in the first ten seconds of the meeting.

e. You do not need to wear a tie in Brazil when you are doing business.

f. Even if you do careful research before the first meeting, the wrong clothes
can spoil things.

g. If you want to make a good first impression, you should dress like the
people of the country you are visiting.

h. In the first minute of meeting someone, the custom of saying hello and
other similar things helps people feel comfortable with each other.

3apanue 8.
Translate the text in written form.



There have been many theories attempting to explain the cause of business
cycles. One early explanation was that the business cycle resulted from sunspots,
those solar flares on the surface of the sun. This theory was based on an
observation that the period between peaks of the business cycle was as long as the
period between the peaks of sunspot activity. Weather, and therefore agricultural
activity, is affected by sunspots, and variations in agricultural output do lead to
variations in the total output produced. But the sunspot theory was quietly dropped
when a more careful investigation of solar activity revealed a cycle longer than
first reported.

Another popular business cycle theory stressed variations in the amount of
business inventory. It is difficult for a firm to keep inventories at a constant level.
This variation in inventory affects investment, and GDP in turn will vary. The
inventory theory, however, has a serious flaw, the fallacy of composition. Just
because a situation is true for one business does not mean that the situation is true
for all businesses together. While the inventories of one firm are going up, it is
likely that those of another firm are going down. These two movements could
counteract each other and leave little variation in total inventories. The inventory
theory by itself does not explain business cycles; we would still have to explain
what causes the cycles in inventories, and that would also explain the cause of the
business cycle.

Technological innovations were also suggested as a source of business
cycles. At random periods of time, significant inventions have revolutionized a
process. Trains, electricity, automobiles, airplanes, and microchips are such major
innovations. Their production and use provided a new burst of activity to the
economy and greatly increased income, output, and employment. (from
Introductory Economics by Arleen J.Hoag and John H.Hoag)

3apanue 9.

Read the following article, make notes of its main ideas and get ready for a
discussion in class.

AWAY ON BUSINESS - ONE STRIKE, AND YOU'RE OUT!

By Gunna Dickson



NEW YORK, Feb 28 (Reuters) - You have 10 seconds; no more than 90.
That's how long it takes to form a first impression, which for business travelers can
ultimately sink or seal a deal.

"The first 10 seconds is enough to establish like or dislike," says Patti Wood,
body language expert and public speaker. “The first critical minute, the ritual of
'Hello ... What's your name? ... Where are you from? ... is tribal. It establishes the
safety and comfort level between individuals." In other words, the more you have
In common, the more quickly a bond might be formed.

But even if you're worlds apart, all is not lost - if you do your homework.
"Do your research; it's important,” the Atlanta-based Wood said. "In other
countries, business executives might go to two weeks of classes in etiquette, eating
and gift giving. Imagine you're doing business with someone who has been
educated about you. You need to do the same thing."

In business, the basic components of a good first impression are attire suited
to the occasion and appropriate demeanor.

What you wear at the first meeting - a business suit or sweater and slacks -
says something about you and sets the tone. Regardless of how well prepared you
are, if you're inappropriately dressed, even your best proposals may not have the
desired effect.

For maximum success in making a good business impression, you need to
dress like the culture of the country you are visiting. For instance, a tie is not
always required for businessmen in Brazil, but manicured nails for women are
considered important. Arms and legs should be kept covered in Muslim countries,
and good shoes are a must in France.

Attire aside, putting on your best game face is crucial to making a good
Impression in any corporate presentation. To do that, some top businessmen are
turning to something that women have used all along - makeup.

"Our face is what we put forward every day." said Nicole Tracy
Lindenbaum, cofounder of Los Angeles-based La Bella Donna cosmetics and its
new line, Minerals for Men. "Appearance is key. Women have always known it,

but men are catching up."



"Men don't want to fuss, so this sheer covering feels like you have nothing
on your face, yet it gives a healthy glow to all skin types and tones."

3ananme 10.

Revise your grammar. Choose the correct grammar form of the verb

Who hasn't used / didn’t use BAND-AID® Brand Adhesive

:'EA'!G_MQ' Bandages? In a world full of cuts, scrapes, blisters and bruises it seems

|% hard to imagine life without those little adhesive bandages. They

; ) certainly come in handy on a cut finger. They're even handy on a cut
foot, although it sounds a little funny.

Of course, there have always been / there always were cuts and scrapes, but
there haven't always been / there always weren’t BAND-AID® Brand. This fact
has been / was painfully clear to a young housewife named Josephine Dickson.

Back in 1920, this newlywed was living / had lived in New Brunswick, New
Jersey, with her husband Earle and though married life agreed with her,
housekeeping did not / hadn’t. Not that she didn't try. When Earle came / was
coming home from his job as a cotton buyer at Johnson & Johnson, Josephine
would always have dinner on the table. Unfortunately, she'd also have several cuts
or burns on her fingers. Without an adhesive bandage, Josephine had / was having
no easy way of bandaging her own cuts. Earle had to cut pieces of adhesive tape
and cotton gauze and make a bandage for each wound. This happened / was
happening day after day and day after day Josephine needed more bandages. They
had been / were in a real bind.

Finally, after several weeks of kitchen accidents, Earle hit / has hit upon an
idea. (Luckily for Johnson & Johnson, his idea had been / was not to go out and
hire a cook.) No, Earle sat / had sat down and prepared / had prepared some
ready-made bandages by placing squares of cotton gauze at intervals along an
adhesive strip and covering them with crinoline. Now all Josephine had to do was
cut off a length of the strip and wrap it over her cut. In a way, it was a mother who
was responsible for the invention of the BAND-AID® Brand Adhesive Bandage.

Earle soon was telling / told his boss at work about his new invention and
soon the first adhesive bandages were being produced and sold under the world

famous BAND-AID® Brand trademark. Earle was eventually rewarded with a



position as Vice President in the company, where he stayed / had stayed until his
retirement. As for Josephine, history does not record whether she ever mastered /
had mastered the art of accident-free cooking. But we do know she had / was
having plenty of BAND-AID® Brand Adhesive Bandages available just in case.
Earle Dickson may not have realized what a cutting edge product he was inventing,

but it certainly stuck around.

PexoMenaanum aisi CTyJIeHTOB

Pa6oTra ¢ JilekcHuecKuM MaTepHaJIOM.

Hns »hPekTUBHOTO YCBOEHHUS JIEKCMUECKOTO MaTepualia 1o JeI0BOM
TEMaTUKE U PACIIMPEHUS CIIOBAPHOTO 3araca MpejiararoTcs clieayromme GopMbl
paboTHI:

v\ NpoYMTaTh M IEPEBECTU JIEKCUYECKUE EAMHUIILI, a TAKKE NPUMEPBLI C STUMH
JEKCUYECKUMHU €IMHUIIAMU B H3y4aeMOM IOHUTE y4eOHHKA,

v/ BBIIMCATH B TETPAIh HE3HAKOMBIE CIIOBA M MX IIEPEBO/I,

v/ BBHINOJHHTEL 3ajlaHHbIE TIPErnojaBaTelieM YIPaKHEHUS Ha TPEHHUPOBKY W
NPUMEHEHHE U3Y4aeMOil JICKCUKH,

v/ BBIYYHUTH CIIOBA M3 IOHHTA,

v/ [ocjie HaIKMCaHWs MPOBEPOYHON PabOTHI WM TECTa BBITOJIHHUTH paboTy Haj
OIIIMOKaMH,

v’ [IEPUOJANYECKH TPOCMATPHBATH BHITHCAHHBIE CIIOBA.

Kpome TOro, pmnsi pacmidpeHuss CJIOBapHOro 3amaca CTyJIeHTam
pEKOMEHAyeTCsl O0IaThCd C HOCUTENSIMU s3bIKa (HAmpUMeEp, IOCPEICTBOM
NutepHer-pecypcoB)  WiIM  JAPYrUMU CTyIEHTAMU  Ha  AHTJUHUCKOM
A3bIKE,  AHAJU3UPOBaTh W (PUKCUPOBATH CIOBOOOpA30BATEIbHBIE MOJCIU
(mpedukcer, cybdurcer), yuTath W mpocMaTpuBaTh ucTtouHnkn CMMU Ha
AHTJIMHACKOM SI3BIKE.

Pabora ¢ TekcToMm.

[Ipu paboTe C TEKCTOM CTyAE€HTaM CIEAyeT MOMHHUTh, UYTO CYIIECTBYIOT
pa3lInYHbIE BUJIbl YTEHUS, KOTOPBIE OMPEIEIAIOTCS B 3aBUCUMOCTH OT 1IEJIM YTCHUS
Y TIOCTaBJEHHBIX 3a7a4. [IpaBuibHO BRIOpAHHBIA BUJI YTEHUS MO3BOJIUT Hanbosee

3¢ PeKTUBHO OpraHrU30BaTh BpeMs U pabOTy C TEKCTOM.



Os3naxomumenvHoe umeHue HEOOXOAUMO ISl TOHUMAHHSI OCHOBHOM JIMHUU
COlEepKaHUsI YMTAEMOro TEKCTa U CO3JaHUE KOMIUIEKCHBIX  00pa3oB
MIPOYUTAHHOTO.

H3yuaiowee uymenue HALCIEHO HA TOYHOE M IIOJHOE IIOHMMaHUE
MPOYUTAHHOTO U €ro KPUTHUYECKOE OCMbICIeHre. OHO mpeanonaracT yMEHUe
MOJIb30BaThCSl Pa3HBIMU CiioBapsiMu. M3ydaroree yTeHHE OOBIUHO HCIOIB3YeTCs
npu paboTe C Ta3eTHbIMHM, KYPHAJIbHBIMH CTaTbIMU U CTaThIMH IIO
crienuanbHOCTU. PaboTast HaJ TaKUM TEKCTOM, CJIEIYET BAYMYUBO U BHUMATEIHHO
POYMUTATh €r0, OTMEUasi HE3HAKOMBIE BaM CJIOBA, HAWTHU UX 3HAYEHMS B CJIOBape,
BLIOpATh 3HAUYCHHUE CJIOBA, MOJXOJAIIECE MO KOHTEKCTY U BBIYYUTh €r0. 3aKOHYUB
YTEHUE TEKCTa, HYXKHO IMPOBEPUTH CBOE€ MOHUMAHHUE IO BOMNPOCAM WM JAPYTUM
3aJ]aHUsIM, KOTOpbIE HaxoAsaTca Tmocie Tekcta. Ilo Mepe uTeHHs TEKCTOB
PEKOMEHIyeTCSl BBITIOJIHATh YNPAXKHEHUS] HA 3aKPEIUICHUE JIEKCUUYECKUX €IWHUII,
oOpariasi 0co60e BHUMaHHe Ha YIPAKHEHHUs 10 CJI0BOOOPA30BAHMUIO.

IIpocmomposoe umenue - 3TO 0Oeryoe, BHIOOPOYHOE UTEHUE TEKCTa IO
6sokaM st Oosiee OJIPOOHOTO O3HAKOMIICHHUS C €ro JeTaiasiMu U dacTtaMu. OHO
HAIIPaBJICHHO Ha MPHUHSITUE PEIICHUS O €ro JajJbHEWIIEeM HCIOJIb30BaHUU, TO €CTh
BBISICHEHUE OOJIACTH, K KOTOPOW OTHOCHUTCS JaHHBIA TEKCT, OCBELIAEMOl B HEM
TEMAaTHKE, yCTAHOBJIEHUE KPYra OCHOBHBIX BOIIPOCOB.

Ilouckogoe umenue TIO3BOJISIET HAXOAWThb B TEKCTE TE€ DJIEMEHTHI
UH(GOPMAIINH, KOTOPBIC SBISIIOTCS 3HAYMMBIMU JIJISi BBITIOJHEHUS TOW WM WHOM
3alaud, U OPUEHTUPOBAHO, MPEXKJE BCETO, HA YTEHUE IPECCHl U CHEUUATIBHOMN
JIUTEPATYPHI.

YcrTHas peub.

N3ydyenne pucumruimHbl —«/[e0BOM  aHIIIMNMCKHUI»  NOpPEeayCMaTpUBAECT
pa3BUTHE y OOYYAIOIMIUXCS YMEHWUW TOBOPEHHS B TMPO(ECCHOHANBHON cpene B
MOHOJIOTUYECKOW U auanormdeckoir Qopme. OCHOBHBIM THIIOM JUCKYpCa,
KOTOPBIM  CTYJEHThl  JOJKHBI  OBJQAETh SBJSIETCA YCTHOE MYOJIMYHOE
BBICTYIUICHUE. YMEHHS JUAJIOTMYECKOM pEeuYd CBS3aHbl C OTBETAMM Ha
BO3HUKAKOIIME BOMPOCHL, OTCTAMBAHUEM CBOEH MO3WLIHU B XOAE JUCKYCCHUMU.
CryneHtaM HEOOXOAUMO HAaY4YUTHCSI MOCIEAOBATEIBHO, JOTUYHO, JEKCHUUYECKU U

rpaMMaTHYECKU IPABWIBHO IOPOXKAATh YCTHBIE PEYEBbIE MPOU3BEIACHUS B



CUTyallusIX  MEXKYJIbTYPHOTO MNPOQPECCHOHANBHOIO  OOIIEHUS Il 4Yero
PEKOMEHAYeTCsl BBIYYUTh M HUCIIONB30BaTh XapaKTEepHbIE HJisg JEJIOBOro /
po¢eCCUOHATLHOTO OOIIEHUS PEUEBbIC KIIUIIIE.

VYcTHOE MyONMYHOE BBICTYIUIEHHE TPEOYeT TIIATEeNIbHOW MOJATOTOBKH: BO-
MEePBBIX, TIYOOKOE M3yueHHe MpoOsieMbl yTeM cOopa, aHalu3a, CUCTEMaTU3aluu
TEKCTOBOro Mmarepuana. [lamee cnemyer 3Tanm MHOATOTOBKH YCTHOTO JOKJIAJAA:
CTPYKTYpUPOBAaHHE YCTHOTO BCTYIUICHUS (BCTYIUIEHHE, OCHOBHAsl 4acTh,
3aKJIIOYEHHE), MOAOOP CJIOB M COCTaBJIEHUE MPEIIOKEHUH, BHIOOP MOIXOIAIINX
pedyeBbix Mozened. HeoOxoaumo mnpoayMaTh CpeacTBa TPUBICUEHUS U
MOJJICP)KUBAHUSI BHUMAHMUS CiyliaTejaeld, KOMMYHUKATHUBHBIE U PUTOPUYECCKUE
cTpareruu, oOecneunBaromue d>PGEKTUBHOE BBICTYyIUICHHE. Eciu moknan
CONPOBOXKJAETCS MpPE3CHTallMel, B XOJ€ TMOJNOTOBKM YCTHOM YacTU €€
HEO0OXOMMO TIATEIBLHO COOTHOCUTH ¢ MH(oOpMaluen Ha ciainax. Jloma cneqyer
«MIPOPENETUPOBATHY» BBICTYIUICHUE BCIYX NEPE] 3€pKajoM WU MOMPOCUTH KOTO-
00 MpOCTyIIaTh BEICTyIUICHUE. JKenaTenbHO MpoayMaTh BO3MOXKHBIE BOIIPOCHI U
OTBETHI HA HUX 3apaHee.

PexoMeHIauu 10 CO3AAHUIO NMPE3eHTALMMA.

B pamkax kypca «JleoBoil aHITIMUCKUH SI3bIK» CTYJIEHTY MPEACTOUT CHEIATh
HECKOJIBKO MPE3EHTALNI 110 H3y4aeMbIM TEMaM.

MynbTUMEIUAHBIE TPE3EHTAlMd  HCIONB3YIOTCS I TOTO, YTOOBI
BBICTYMAIOIIUNA CMOr Ha OONBIIOM DJKpaHe WJIM MOHHMTOPE  HArJsiIHO
IPOJEMOHCTPUPOBATH JTOMOJHUTEIBHBIE MaTepuajbl K CBOEMY COOOIIECHUIO. DTH
MaTepualibl  MOTYT  TakKe  OBITh  TOJKPEIJIEHB  COOTBETCTBYIOIIMMHU
3BYKO3aIUCSIMHU.

Obwue mpebosanus Kk npe3eHmayuu
v' TlpesenTanus He 10JDKHA OBITH MeHbIe 10 craimos.

v" TIepBblif IUCT — 3TO TUTYJIBHBIN JIUCT, HA KOTOPOM 00S3aTEIBHO JTOJKHBI OBITH
NPE/ICTABIICHBI: TeMa MpEe3eHTAINN, (paMUIHs, UM, OTYECTBO aBTOpPA, MECTO
y4eObl aBTOpa — MOJIHOE Ha3BaHWE YHUBEpCcUTETa U cuMBOMKa [[BOY.

v ClefyromuM cIaioM JOJKHO OBITh COAEp)KaHHE, TA€ MPEICTABICHBI IEIb

IpE3CHTAl 1 OCHOBHBIC €€ OCHOBHBIC ATAIIbI.



v’ JluzaiiH-3proHoMHuYeCcKre TPeOOBAHUS: COUYETAEMOCTh I[BETOB, OIPAHUYEHHOE
KOJIMYECTBO OOBEKTOB Ha ClIaijie, IIBET TEKCTA.

Coznanue mpe3eHTaluu COCTOUT U3 mpex dmanos.

|.  Ilnanupoeanue npezenmayuu — 3TO MHOIOLIAroBas MpoLENypa,
BKJIFOYAONIAsl OMpPEACIICHUE IeNeld, W3ydeHUe ayauTopuH, (HOpMHUPOBaHUE
CTPYKTYpPBI U JIOTUKH TOJa4l MaTtepuana. [[maHupoBaHue Mpe3eHTallMN BKIIFOYACT
B cebs: ompeneneHue 1eneil, coop uHPopmarmu 00 ayJUTOPUHU, OMPEACIICHHE
OCHOBHOM HJAE€M TMpe3eHTaluH, MNoA0O0p JOMOJHUTENbHOW UH(pOpMaIUH,
IUTAHUPOBAHUE BBICTYIUICHUS, CO3JaHUE CTPYKTYPhI MPE3CHTAIMH, IPOBEPKa
JIOTUKH TIOJIa4M MaTepuaa, MoAroTOBKa 3aKIF0UCHUSI.

Il.  Paspabomka npe3zenmayuu — METOAOJOTUYECKHE OCOOEHHOCTHU
MOJICOTOBKH CJIAH0B MPE3EHTAIlMN, BKJIIOYAs BEPTHKAIBHYIO W TOPH30HTAIBHYIO
JIOTUKY, COJIepKaHUE ¥ COOTHOIIEHUE TEKCTOBOH M rpaduueckoi nHGopmaiuu.

I1l.  Penemuyus npezenmayuu —>TO TPOBEPKAa MU OTIAJKA CO3JaHHOUN
Ipe3CHTAIUH.

Tpebosanus k oghopmaenuro npesenmayuii

B odopmiiennn npe3eHTauii BEIICIAIOT 08a 010KA: 0opMieHue ciatioos u
npedcmasienue UHGopMayuy Ha Hux.

Ogopmnenue cratioos

Cmuns. CoOmromaiiTe eauHbIM CTHIIB OQOpPMIICHHS, H30eraiTe CTUIICH,
KOTOpBIE OYyAYT OTBJIEKATh OT CAMOM MPE3EHTAIUH.

@on. JIns ¢hoHa MPEANOUTUTEIIBHBI XOJIOAHbIC TOHA.

Hcnonvzosanue yeema. Ha ogHOM ciaiiie peKOMEHAYETCSl UCIIOIb30BaTh HE
Oomee Tpex BETOB: OJWH aJs (OHA, OJUH JUTsl 3ar0JI0OBKA, OJIMH JJiA TeKkcTa. Jls
¢doHa 1 TeKCTa UCTIOIB3YHTE KOHTPACTHHIC I[BETA.

Anumayuonnvie 3¢pgexmul. VIcmonp3yiTe BO3MOXKHOCTA KOMITBIOTEPHOMN
aHUMAIMU  JUIA  TpeacTaBieHus uwHopmarmuu Ha chnaige. He  crowt
37I0YTOTPEOATh PA3IMYHBIMU AHUMAITMOHHBIMA 3 (EKTaMu, OHU HE JIOJDKHBI
OTBJIEKaTh BHUMAHWE OT COJEPKaHUsS MHPOPMAINK Ha Caie.

lIpeocmasnenue unghopmayuu.



Cooeporcanue ungopmayuu. Vicnonb3yiite KOpOTKHUE CIIOBA U MPEIIOKEHUS.
MuHMMU3HPYHTE KOJUYECTBO NPEIJIOTOB, HAPEUUH, NTPUIAraTesIbHbIX. 3aroJ0BKH
JOJKHBI TPUBJIEKATh BHUMaHUE ayJUTOPHH.

Pacnonoowcenue  ungopmayuu  na  cmpanuye.  llpennodyTuTenbHO
TOPU3OHTANIBHOE pacmnojoxkeHue uHdopmanuu. Haumbonee BakHass umHopMaius
J0JDKHA pacrojararbcsi B LIEHTpe dKpaHa. Ecnum Ha cnaiiie pacrnojaraercs
KapTUHKA, HAJIIUCh JOJIKHA PacIonaratbCs moj Heil.

Ulpugmuor. [Ins 3aronoBkoB — He MeHee 24, 71 uHpopManuu He MeHee 18.
Henb3s cmemmBaTh pasHble TUmbl MPUPTOB B OJHOM Tipe3eHTaruu. s
BbIICICHUST MHGOPMAIIUK CJIEAYeT HCIOJIb30BaTh >KUPHBIA MIPUPT, KypPCUB WIH
nonuepkuBanue. Henb3st 3m10ynoTpeOasTh NPONUCHBIMUA OyKBaMH (OHU YUTAIOTCS
XYK€ CTPOUYHBIX).

Cnocobvr  evioenenuss un@opmayuu. CreayeT HCHONB30BaTh: PaMKH,
TPaHUIlBI, 3aJUBKY; IITPUXOBKY, CTPEJIKH, PUCYHKH, TUArPaMMBbI, CXEMBbI IS
WLTIOCTPAIIMU HauboJiee BaXKHBIX (DaKTOB.

Obvem ungopmayuu. He CTOUT 3amOJHITH OJUH CJIAM CIUIIKOM OOJBITUM
o0BeMOM HH(MOpPMAIUU: JTIOIU MOTYT €IUHOBPEMEHHO 3alIOMHHUTH HE 0ojiee Tpex
¢dakToB, BBIBOJOB, ompeneneHuid. Haunbonbimas 3¢dEKTUBHOCTH TOCTHraeTcs
TOTJa, KOTJa KIIOYEBbIE MYHKTHI OTOOPaXKAIOTCS MO OJHOMY Ha KaKIOM
otnenbHOM crnaiae. [ oOecreyeHus: pa3sHOOOpas3usi ClEeNyeT HCIOIb30BaTh
pa3HbIe BUBI CIANA0B: C TEKCTOM; C TAOJIMIIAMU; C IHArpaMMaMHU.

Hanucanue 1e10BbIX mMUCEM.

EnuHON «yTBEpKICHHOW» CXEMbl NMHCbMa HE cymecTByeT. KomImoHOBKa
MKMCbMa MOXET OTIMYAThCAd B 3aBUCUMOCTH OT CTPaHbl U KOHKPETHOTO Cllyyas.
OnHako CyHIECTBYET HECKOJBKO <«30JIOThIX» YHUBEPCAJIbHBIX MPABUJI BEIACHUS
OousHec-koppecnonaeHuuu. Kaxaoe mucbMo MpOXOAWUT TPU ATama MOJATOTOBKH:
Before you write, While you write u Before you send. Heo6xonumo 3amats cebe
TPH MPOCTHIX BOMPOCA: KOMY s MHUIITY, 3a4€M MUIITY U YTO YK€ U3BECTHO aJipecary.
OTBeT Ha TMEpBbI BOMPOC MOMOXKET BaM YCTAaHOBUTH YPOBEHb (POPMAIBHOCTH
nucbMa (oduimanpbHoe WIM HEOPUIHMAIBHOE MHCHMO). 3aTeM OIpPEIEIUTECH,
3a4eM Bbl MHUIIUTE. 3aMUIINTE Ha Oymare TJIaBHYKO MBICIb Balllero COOOIEHHS

nepea TCM, KakK Iucarb IUCbMO. OTta cTparerusa AacT BaM CTHUMYIJI K HAIITMCAHUIO U



UMY 7 pasMbInuieHni. Kpome Toro, MOMOXET COCPEIOTOYMTHCS W BCEraa

octaBaThCs B (pokyce Tembl muchMa. OnpeenuTech ¢ TeM, YTO yKe 3HaeT aJpecar.

Bame mucemMo 00s13aTeIbHO JOJDKHO BKITIOYATh JTOMOJHUTEIHHYI0 HH(POPMAIIHIO,

KOTOpas Hy»Ha JIJIs IOHUMaHUS MTOCIaHus (HampuMep, yKa3aHue HoMepa 3aKasa, o

KOTOpPOM TIOWIET pedb, WM HANOMHHAHHWE 00 OOCMaHWW BBICIATh KaTajaor

TOBApoOB U Jp.).

CocraBnenue J000OTO  JETOBOIO MHUChbMa Ha  AHTJMICKOM  S3BIKE
MTOTYMHSCTCS OOIIMM IPABHIIAM
v" Bech TeKCT paszzensercs Ha ab3arpl 6e3 UCIOIb30BaHUs KPACHOU CTPOKH.

v' B BepxHEM JIEBOM YIIy IUCbMa YKA3bIBAETCS IOJIHOE UMS OTIPABUTENS WM
Ha3BaHUE KOMITAHUH C aJPECOM.

v Jlanee ykasplBacTCA UMs ajpecara M Ha3BaHUE KOMIIAHUHU, KOTOPOM MUCHMO
NpeHa3HAuYeHO, a TaKXkKe ee ajapec (C HOBOM CTPOKH).

v JlaTa OTOpaBJE€HUS YKa3bIBAE€TCS TPEMS CTPOKAMH HUXKE WM B BEPXHEM
IIPABOM YTJTy TTUChMa.

v OCHOBHO# TEKCT JJOJDKEH OBITH MOMEIIEH B IIEHTPAIBHOM YaCTH MUCHMA.

v’ T'maBHast MBIC/Ib TIMCHMa MOYKET HAYMHATBCSA C MPUYMHBI obparienus: "I am
writing to you to ..."

v" OOBIYHO MHUCHMO 3aKaHYMBAeTCsA BhICKashiBanueM Onarogapuoctd  (“Thank
you for your prompt help...") u npuerctBuem "Yours sincerely," ecim aBTOp
3HaeT uMs ajapecara u 'Yours faithfully', ecnm Her.

v YeThIpbMsl CTPOKAMH HHYKE CTABHTCS MTOJHOE UMsI ABTOPA U IOJKHOCTb.

v' Tloamuce aBTOpa CTABUTCS MEKTY IPUBETCTBUEM U HMEHEM.

HezaBucumo 0T TOro, MUIIMTE JIM BBl JECIOBOE IMHUCHMO 3asBIICHUE WITU
OTYeT, JIIOOOW THUIl TMHUCHbMEHHOW «paboThl» ODKEH HWMETh OIpe/IelieHHbIC
xapakTepuctuku. CileayiTe CIeAyIOIUM MPOCTHIM TpaBujaM: OyIbTe KpaTKHUM,
MOHATHBIM W JIAKOHWYHBIM, HE HCIOJB3yWTE TEXHUYECKHE TEPMUHBI (€CITU OHH,
HalpuMep, HE COCTABIAIOT CyTh MHUChMa —3aKa3a ToBapa), Mpo(ecCHOHATBbHBIN
XKApProH WIM CIEHr (Baml ajJpecaT MOXXET OBbITh HE 3HAKOM C HHUMH), HE
37I0ynoTpelasiiTe UMEHEM ajipecara B nuchbMme (0OpallieHue K YeJI0BEKY, KOTOPOMY
BHI MMHIIINATE, JOHKHO CTOSITh OJUH pa3 B Hadaje MHUChMa), BCETIA MEPEUNTHIBANTE

BCIyX MUCHBMO IMepeJ] OTHPABKOW (3TO OTJIMYHAS TAaKTHKA, KOTOpas MOMOXKET



CaMOCTOSITETFHO  BBISIBUTH COMHHTENBHBIE (pa3sl W mpemioxkenus). He
UCIIOJB3YWUTE OHNaNH-TIepeBoAUUKN! ECan BO3HMKAET KEIaHUE BOCIOJIB30BATHCS
MOMOIIBIO KOMITBIOTEpA ISl HANMUCaHUS THChMa, Jydine Haiitm B UHTepHeTe
CTHeIMaIbHbIE CAaWThl MO OOYYECHUIO JEJIOBON MEPENHCKe U MOCMOTPETh MPUMEPHI
oQopMJIEHMS THUCEM pa3HOr0 TUIA U IIAOJOHHBIE (pa3bl, KOTOpPbIE B HHUX
UCTIONB3YIOTCH.

Hanucaunmue CV.

B CIIA u Kanane pestome HaszbiBatoT CV (cokpamenue ot Curriculum
Vitae, uro B nmepeBoje o3HavaeT "Ouorpadus'), B EBpomne - résumé. B nmocneanee
BpeMsi 3bI0Kasi TpaHWIA MEXIy JTUMHU MOHITHSIMH COBCEM pa3MbLIach, U JTH
TEPMUHBI MOXKHO pacIleHHBaTh KaK HJACHTUYHBIE. PaboTomaTenb OOBIYHO HE
3aTpauMBaeT MHOTO BpEMEHHM Ha mpouTeHue Bamiero pestome. IlosTomMy oHO
JOJDKHO OBITh YETKUM U HE MPEBBIIIATH OJHOMN - IBYX CTPAHHMIL.

CymiecTByeT onpeziesieHHasi CUCTeMa MTOCTPOCHUS PE3IoMe:

1. Personal information. B mpaBom BepxHeM yrily B Hauaje pe3toMe HYKHO
pa3MecTuTh cBOIO (oTorpaduo xopoiiero kadecrBa. CieBa OT (QOTO yKaKHUTe
OCHOBHYIO MH(poOpMaluio o cede. DTOT pa3lie] COCTOUT U3 CIEAYIOIMUX MyHKTOB:
ums, haMumus, aapec (HOMep JloMa ¥ Ha3BaHUE YIUIbl, HOMEP KBapTHUPHI, TOPOJ,
MOYTOBBIM MHACKC, CTpaHa), HOMep TeledoHa, CEeMEWHOe IOJO0KEeHue, ara
poXaeHusl (MecsI] HY)KHO MHcaTh OyKBaMH, TaK Kak 3a pyOeKOM €CTh pa3HbIe
dbopMaTbl HamuMCaHWs NaThl), aApPeC AIEKTPOHHOW MOYTHI, MOXKHO MO >KEJIAHUIO
yKa3aTh APYrue CrocoObl CBA3M (SCYPe, COMaIbHBIC CETH | JIP.)

2. Objective. Ilpu 3TOM MOXKHO HE TIPOCTO HANHUCATh, KaKas JOJHKHOCTH Bac
UHTEpEeCyeT, HO U KpaTko 00OCHOBATh, IOUYEMY MMEHHO BbI JIOJKHBI 3aHATH €€,
KaKHe KaueTCBa MOMOTYT BaM YCIEIIHO peajn30BaTh ce0sl Ha 3TOM MECTe.

3. Education. Yka3aTh mojiHOe Ha3BaHHE Y4eOHOIo 3aBeJcHUs, (PaKyJbTeT,
CIEUUATIBHOCTh U CBOM 00pa3oBaTeIbHO-KBATU(UKAIMOHHBIA ypoBeHb. Eciu Bbl
OKOHYMJIM HECKOJIbKO Y4YeOHBIX 3aBeJCHMH, YyKa3blBaliTe HX B OOpaTHOM
XpOHOJIOTHYECKOM mopsiake. OOpatuTe BHUMaHHME Ha TO, YTO OOpa30BaTeIbHO-
KBaU(UKAIIMOHHBIE CTENEHUM B HAIEH CTpaHEe M 3a PyOEKOM OTIUYAIOTCS U

YTOYHUTE MPABWIBHOCTH YKa3aHUSI CBOEH CTEIEHHU.



4. Qualifications. Ykaxute Bce nmpodeccrHoHaIbHbIE KYPChl, HA KOTOPBIX BEI
VIWIUCh WM y4HTech. Ecimm mocemanmu oOydYaromiye CEeMHHApPhl WU
KOH(epeHnH, 0043aTENBHO YKAXKUTE 3TOT (DAKT.

5. Work Experience. Ilepeunciaure Bce MecTta pabOThl B OOpaTHOM
XPOHOJIOTHYECKOM TOPSAKE, a TAKKE YKKUTE CBOM JOJDKHOCTHBIC OOS3aHHOCTH.
[To xaxgoMy W3 MeCT pabdOThl YKaXXUTE IOJIHOE Ha3BaHHE KOMIIAHWUHU (BKITFOYAS
CTpaHy ¥ rOpOJ) ¥ BaIly JOJKHOCTh. MOXKHO TaK)Ke yKa3aTh POJI NEATCILHOCTH U
Ha3BaHWE OTJeNa, B KOTOpoM paboTtamu. Ecnu y Bac HET OQUIIMAIBHOTO OIBITA
paboThl, MOXHO YKa3aThb B JTOM pa3jeiic IPOU3BOJCTBCHHYIO TIPAKTHUKY,
CTOXKHPOBKY, MOAPa0OTKyY, (ppuiaaHC, ydyacTue K KaKMX-THOO MpOCKTax W T.N. B
TOM K€ paslieJic MOXHO yKa3aTh W CBOM MPOQPECCHOHAIBHBIC JTOCTHKCHUS
(Achievements). JlenaTh 3TO HYKHO TOJBKO B TOM CiIy4ae, €CJIH BbI MOXETE
KOHKPETU3UPOBATh CBOM yCIIeXHU (HapHUMep, BaM YAAJIOCh TIOJIHATh 00bEM POk
Ha 2-5% wim npuBieds 100 HOBBIX KIMEHTOB U AP.)

6. Personal Qualities. TIlocrapaiitech mocTaBUTH ce0sS Ha MECTO
paboroaarenss U MOAyMaTh, KAKUMH KaueCTBAMH JOJKEH 00JiaaTh KaHAMAAT Ha
ATy JIOJDKHOCTH (HampuMep, MHUIIMATUBHOCTh U aMOMIIMO3HOCTh — 00s3aTeIbHbIC
KayecTBa JUIsl MEHEe[Kepa 10 pa3BUTHIO, a I OyXxrajirepa BaKHeEe
BHUMATEIBHOCTh U YCUIYUBOCTD).

7. Special Skills. DToT pa3smen MoXeT BKJIOYATh HECKOJIBKO ITYHKTOB.
HmeHHO B 3TOM pasjiesie y Bac €CThb BO3MOXXHOCTh PACKPBIThCS U TOKA3aTh ce0s ¢
JAyd4ineld CTOPOHBI Ojaromapsi IOMOJHHMTEIbHBIM HaBbikam. B Language Skills
MIEPEUUCTUTE BCE SI3BIKM, KOTOPHIMH BJIAJIEETEC WJIM KOTOPBIE MU3y4aeTe, MPU STOM
JUTSL OTIMCAHUSI CTETICHH BJIAJICHUS MOXKHO UCIOJIb30BAaTh CTAHAAPTHYIO TPalalliio
(Beginner, Elementary, Pre-Intermediate, Intermediate, Upper-Intermediate,
Advanced, Proficiency) mnu ucnoms3zoBate Native, Fluent, Good reading and
translating ability, basic knowledge. B Computer Literacy nepeuunciure Ha3BaHUs
porpamMm, ¢ KOTOpbIMU ymeeT paborath. Eciam y Bac ecTb BOIHUTENhCKHE TIpaBa,
yrmoMsiaATe 00 3ToM B Driving License. Kparko coobmure o cBOoMX X000M B
Hobbies.

8. Awards. BkirouaiiTe 3TOT MYHKT B CBOE pE3IOME, €CIH y Bac €cTh

3HAYMMbIe HArpajabl (FPaMOThl, CTUIIEHIUN), YKa3bIBAUTE UX B XPOHOJIOTHUYECKOM



nopsiake. Eciu OHM HampsiMyro KacaroTcs Hpo(hecCHOHATbHOW esITeIbHOCTH,
MOYKHO HAIHCaTh 3TO Pa3Jies BhIIIE, Cpa3y MOCIe ONbITa PaOOTHI.

9. Research Experience. VYkaxwure, B Kakod 00JacTH BeIU HAYYHYIO
JEATeNIbHOCTh M KaKWe JOCTIKEHHsS y Bac €CTh Ha 3TOM mompuine. Eciu He
y4aCTBOBAJIM B HAYUHBIX UCCICIOBAHUSIX, 3TO MYHKT MOYKHO MPOIMYCTHTb.

10. Publications. 31ech yka3piBalOT Ha3BaHMs MyOJIMKAIlMH, FOJT UX BBIXOJa
U Ha3BaHue u3aanus. ECiu y Bac HET Takux paboT, MPOIyCKalTe 3TO MYHKT.

11.  Membership. VYkaspBaroTcsi Ha3zBaHUS NPOPECCHOHAIBHBIX U
OOIIIECTBEHHBIX OPTraHU3aIUi, B KOTOPBIX BbI COCTOUTE.

12. References. 31ech cienyeT yka3aTh KOHTAKThI JIFOJCH, KOTOPBIE MOTYT
PEKOMEH/IOBaTh BAaC KakK XOpOIIEro crenuanucra. Eciiu Bbl MOKAa HE XOTENH Obl
MPEIOCTABIIATL KOHTAKTHI CBOMX OBIBIIMX pabOTOMATENCH WM HE XOTHTE

neperpyxarb pestome, Hanumute ¢ppasy available upon request.

Kpurtepuu oueHKH CaMOCTOATEIbHOM PadOThI

«OTINYHO» — YCTHBIN U TUCbMEHHBII OTBETHI MOKA3bIBAIOT MPOYHBIE 3HAHUS
OCHOBHOM JIEKCUKH 110 U3YYEHHBIM T€MaM, MUCbMEHHbIE PA0OTHI XapaKTEPU3YIOTCA
rIIyOMHOW M TOJIHOTOM PAacKPBITUS TEMBbI; OTBETHI apryMEHTHUPOBAHBI, JIOTHUECKH
odopMIIeHBI; CTUIEBOE o(opMiieHHEe pedyd (YCTHOM M NMHUCHbMEHHOMW) BBHIOpaHO C
y4eTOM IIE€JM BBICKA3bIBAaHUSI U ajapecara, oporpapuyeckue U MyHKTYallMOHHBIC
OIIMOKH MOYTH OTCYTCTBYIOT.

«Xopomo» — YCTHBIM M TMCHhbMEHHBIH OTBETHl OOHAPYKHMBAIOT 3HAHUS
OCHOBHOM JIEKCUKH 10 U3YYEHHBIM T€MaM, MUCbMEHHBIE PAOOTHI XapaKTEePU3YIOTCS
NOCTaTOYHOM TOJIHOTOM PACKPBITUS TEMBbI; OTBETHI BIIOJIHE APTryMEHTHUPOBAHBI,
JOTUYECKH O(QOPMIIEHBI; CTUJIEBOE OQopMiIeHHE peud (YCTHOM U HMUCHMEHHON)
OTpakaeT 11eTb BHICKA3BIBAHMS U YUUTHIBACT ajpecara, J0js opporpadudecKux u
MYHKTYallMOHHBIX OIIMOOK MaJa.

«Y10BJICTBOPUTEJIBbHO» - OLCHHUBACTCS OTBET, CBHUACTEIbCTBYIOIIUN B
OCHOBHOM O 3HAHUU 0a30BbIX JIEKCUYECKUX E€JIUHHI]; TUCbMEHHBIE pPaOOThI
XapakTEPU3YIOTCA  HEMOJHBIM  PACKPBITUEM  TEMbI;, OTBETHl  YIPOUIEHHO

apryMEHTHpPOBaHbI, JOMYIIEHbl OMMOKA B  OpPraHu3aldd MHCHbMEHHOIO



BBICKQ3bIBAHUS;  JIOMYIIEHbI  OMIMOKU B  CTWIEBOM, opdorpaduieckom,
rpaMMaTUYECKOM WIIM MYHKTYallMOHHOM 0()OPMIICHUHU PEYUH.
«HeynoBJIeTBOPUTENBHO» - OOHAPYKHBAETCS HE3HaHHE 0a30BOM JEKCUKH,
JOMYIIEHBI TPyOble TpaMMaTUYECKUE OIMOKH, OTCYTCTBYET JIOTUKA B TTIOCTPOCHUU
BBICKA3bIBAHUS, HE YUTECHBI SI3bIKOBBIC PETUCTPhI, OTBETHl HE apryMEHTHUPOBAHBI,

npaBuia opporpaduu U NyHKTyallMu HE COOTIOJAI0TCS.

[Tpunoxenue 2

MUHUCTEPCTBO OBPA3OBAHUSA U HAYKU POCCUIMCKOM ®EEPAILIMNA

denepanbHOE TOCYJAPCTBEHHOE aBTOHOMHOE 00pa30BaTeNbHOE YUPEXKICHHUE BHICIIIETO 00pa30BaHUS
«/lanbHeBOCTOUYHBIN (eaepabHbI YHUBEPCUTET
(IBDY)

NHKEHEPHAS IIKOJIA
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Haconopt ®OC

Koa n ¢popmysnupoBka Jransl popMHUPOBaAHUS KOMIIETEHIIUN
KOMIIeTeHIIHU U
(OIIK-1) oO0IeHayYHbIE TEPMUHBI B 00bEME 10CTATOUHOM ISt
FOTOBHOCTBIO K 3HaeT paboThl C OPUTMHAIBHBIMU HAYYHBIMU TEKCTaMU U
KOMMYHUKAIIUU B YCTHOU TEKCTaMU MPO(PECCHOHATBHOTO XapaKTepa.
Y MUCbMEHHOU (popmax Ha ymeer aKTyaJlu3upoBaTh  HMMEIOIIMECS  3HaHUA s
PYCCKOM U MHOCTPAaHHOM peann3alnui KOMMYHUKATUBHOTO HAMEPEHUS.
SI3bIKAX JJIS PEIICHUS OPOLYKTUBHOM YCTHOM M IIMCBMEHHOHW DPEYBIO
3a1a4 TPO(ECCHOHANBHON | BJafeeT | HAYYHOTO CTHIIS B MPEIeIax M3Y4YCHHOTO SI3BIKOBOTO
JeSITEIbHOCTH MaTepuaa.
(IIK-9) COBOKYITHOCTb ~ COBPEMEHHBIX  TpeOOBaHHIA
CIIOCOOHOCTBIO 3HaeT IPEJICTaBICHUIO pe3yabTaToOB HayYHBIX
MPEACTABUTH WCCIIEIOBAHU.
(ormy0aMKOBaTH) MOJEIUPOBaTh  pa3iMyHble (QopMaThl HAay4YHBIX
pe3ysabTaT Hay4HOIO yMeeT UCCJIEIOBaHU, HHTEPIPETUPOBATh HHPOPMALUIO 110
UCCIIEIOBAaHUS Ha TeMe COOCTBEHHOI'0 HayYHOT'O MCCIIEI0BaHUS.
KOH(EPEHIINH WU B CTpaTeTusiMi, HEOOXOTUMBIMU JJIs  aJeKBAaTHOTO
MeYaTHOM M3JIaHWH, B TOM — MO3UIIMOHUPOBAHUSI  CBOEro  Mpo(eCCHOHAIBLHOIO
qyclie HAa THOCTPAHHOM YpOBHS B MHPOBOM HCCIIEIOBATEILCKOM
SI3BIKE COOO0IIIECTBE.
KoHTposb 1ocTHXKEHMH LeJIel Kypca
No | Kontposmmpyem | Kozasl u aTansr popMupoBaHUs KOMITETCHIIUNA OueHouHble
n/ | Ble pa3nensl / Cpe/icTBa
o TCMBI TEeKYyIIH | PO
JUCIUTIINHEBI " MEX
KOHTPO | yTOY
b Hast
aTTe
cTail
ust
3Haer: I1P-1 1, 16
1 Human [IK -9 | cOBOKYIMHOCTb COBPEMEHHBIX TPEOOBaHMIA
Resources, K MIPEJCTaBJICHUIO PE3YJIbTATOB HAYYHBIX
Organizations UCCIICIOBAHHI.
Ywmeer:
MOJIETTUPOBATh pa3InyHbIe (POPMATHI
Hay4YHBIX UCCIIEIOBAHUM,
UHTEPIPETHPOBATH HHPOPMAIIHIO 110 TEME
COOCTBEHHOT'O HayYHOT'O MCCIIEI0BAHMSL.
Bunaneer:
CTpaTerusiMu, HE0OXOJUMBIMHU IS
aJIEKBATHOTO MO3UIIMOHUPOBAHUS CBOETO
npodeccHoHaNBEHOTO YPOBHS B MUPOBOM
UCCIIEI0BATENILCKOM COOOIIECTBE.
3HaerT: YO-1 2,3
2. | Responsibility OIIK- | [J HOpMBI yCTHOU U HI/ICBMVCHHOP'I ,E[CJIOB().P'I
Governance 1 peYM Ha PYCCKOM M aHTJIMICKOM SI3bIKAX;
[J OCHOBBI BBICTPAWBaHUSI JIOTHYECKU




MPAaBWIBHBIX PACCYXKIEHUH, MpaBuiIa
MOJATOTOBKH U TIPOM3HECEHUS MMyOIUIHBIX
peuen, NPUHLIUITBI BEAECHHUS IeJIOBOM
JMCKYCCHUU U TIPO(HEeCCHOHATLHOM
MIOJICMUKH;

[J rpaMMaTUYeCcKUe TTpaBUIia U MOJICIH,
MO3BOJISFOIINE IOHUMATh JJOCTATOYHO
CJIOXHBIC TEKCTBI U TPAMOTHO CTPOHTH
COOCTBEHHYIO pedb B pa3HOOOPa3HBIX
BUJOBPEMEHHBIX (hopMax

Ymeer:

[J cocTaBUTh TEKCT MyOJIUYHOTO JECIIOBOTO
BBICTYIUIEHUS U

MPOU3HECTH €ro, APryMEHTUPOBAHO U
JIOKa3aTeJIbHO BECTH

MOJIEMUKY;

[J cOCTaBIIATh aHHOTALMK U pedepaThl HA
AHTIIMHACKOM SI3BIKE

Bnaneer:

[J rpaMOTHOM MUCHbMEHHOMN U YCTHOM
JIEJIOBOM PEYBIO0 HA PYCCKOM U aHIITMHCKOM
SI3BIKAX;

[ nmpuemamu 3P GEKTUBHON peueBoi
KOMMYHHKAITUH B JICJIOBOH U
npodeccuoHabHOU chepax;

(] HaBBIKAMHU UCTIOJIb30BaHUS
COCTaBJICHUS JICIOBBIX IOKYMEHTOB B
npo(eCCHOHATLHOMN e TEILHOCTH;
(] mpueMamM¥ B METOJIaMHU TIepeBoia
TEKCTa IO CIIeHAIILHOCTH (B cdepe
poeCCHOHAITBHON JEATEITHLHOCTH )

Start-up
Resources
Power

OIIK-

3Haer:
[J HOpMBI YCTHOM U MUCBbMEHHOM JET0BOU
peYM Ha PYCCKOM U aHIJIMMCKOM SI3bIKAX;
[J OCHOBBI BBICTPauBaHUS JIOTMYECKU
MPaBUJIbHBIX PACCYXEHUH, ITpaBuia
MOJATOTOBKU U TIPOM3HECEHUS MMyOIUYHBIX
pedeil, MPUHLIUIIBI BEACHUS JEI0BOM
JMCKYCCUU U TIPO(hecCuoHaIBHOM
MOJIEMUKY;
[J rpaMMaTUyecKue MpaBuiia U MOJIEIH,
MTO3BOJISIOIIME IOHUMATD JI0CTaTOYHO
CJI0KHBIE TEKCTBI U TPAMOTHO CTPOUTH
coOCTBEHHYIO pedb B pa3HOOOPa3HBIX
BUJIOBPEMEHHBIX (hopMax

YMmeer:
[J COCTaBUTh TEKCT IMyOIIHMYHOTO JICJIOBOTO
BBICTYILJICHUS U
MIPOU3HECTH €ro, ApryMEHTUPOBAHO U
JIoKa3aTeJIbHO BECTH
MOJIEMHUKY;
[J cOCTaBIIATh aHHOTAIMK U pedepaThl Ha
AHTIIMHACKOM SI3BIKE

VO-1

12,
17




Bnapeer:
[J rpaMOTHOM IMMUCBMEHHOW U YCTHOU
JICIIOBOM peYbi0 HA PYCCKOM U aHTIIMICKOM
SI3BIKAX;
[ mpuemamu 3¢ PeKTHBHOM pedeBoit
KOMMYHUKAIIMU B JIEJIOBOU U
npodeccruonansHoOM chepax;
(] HaBBIKAMH UCIIOJIb30BAHUS U
COCTAaBIICHUS JICTIOBBIX JIOKYMEHTOB B
npodeccHoHaATBEHOM IS TEIIEHOCTH;
[J mpuemMamM¥ ¥ METOJaMHU TIepeBoia
TEKCTa 10 CIEeNHUaATbHOCTH (B cdepe
podecCHOHATLHOM IS TEIILHOCTH )

Risk
Misconduct

OIIK-

3Haer:

[J HOpMBI YCTHOM U TUCBMEHHOM
JIEIIOBOM pe4M Ha pyCCKOM U
aHTJIUMCKOM S3BIKAX;

[] OCHOBBI BBHICTparBaHUs
JIOTUYECKH MPABMIbHBIX
paccyX/JIeHHI, TpaBuiia
MOJTOTOBKU W TIPOU3HECEHUS
MyOJTUYHBIX peueH, TPUHITUTIBI
BEJICHUS JIEJIOBOM TUCKYCCHU U
poeCCUOHAIBHON TTOJIEMHKH;
[l rpaMMaTH4YeCKUE IpaBUiIa u
MO/IE€JIH, TTO3BOJISIFOIINE TOHUMATh
JIOCTATOYHO CIIO’KHBIE TEKCTHI U
TPaAaMOTHO CTPOUTH COOCTBEHHYIO
pedb B pa3HOOOpa3HBIX
BHJIOBPEMEHHBIX (hopmax

VYwmeer:

[J cOCTaBUTH TEKCT MyOIHMYHOTO
JICTIOBOTO BBICTYTUICHHS 1
MIPOU3HECTH €TO,
apryMEHTHPOBAHO M JI0KA3aTEIHHO
BECTHU

MOJIEMUKY;

0 cocTaBJIITh AaHHOTAIIUH U
pedepaThl Ha aHTTIMICKOM SI3BIKE

Bnaneer:
[J rpaMOTHO¥ MMUCEMEHHOW 1
YCTHOM J€II0BOM PEYBIO HA
PYCCKOM U aHIVIMMCKOM S3BIKAX;
[ mpuemamu 3P PEeKTHBHOM
peueBOil KOMMYHHMKAIIUHU B
JIeTTOBOM U MpohecCHOHATBHON
chepax;
(] HaBBIKAMHU HCIIOJIb30BAHUS U
COCTAaBJICHUS JEJIOBBIX IOKYMEHTOB
B IpodecCuoHaIbHOM
JESTENBHOCTH;
] mpuemamu U METOJaMHU IIEPEBOIA
TEKCTa MO CIEUATBHOCTH (B chepe

VO-1

1,7

10,




npodeccHoHaNbHOM IS TEIILHOCTH )

IIIkayia oueHNBAHUSA YPOBHS COPMUPOBAHHOCTH KOMIIETCHIMH

Kog M | dTanbl dopmuposaHus Kputepuu noKasarenm
dopmynmpos | KomneTeHUUU
Ka
KoMneTeHLuuun
3HaHue 3Haer CnocobHocTb
OCHOBHbIX ocobeHHoCTH onepupoBaTb
3TUYECKUX npeacTaBaeHus o6 LLeHayYHbIMK
CnocobeH
NpPUHUMNOB pe3ynbTaToB TepMMHaMK n
npeacTaBuTb .
HayYHbIX n HayyHOW paboTaTb C TeKCTamu
3HaeT (onybnukosatb)
npodeccnoHa AeATeNbHOCTU B | npodeccnoHanbHoro
(noporos | pesynbTaT  HayyHOro .
NbHbIX . YCTHOM U NUCbMEH- | XapaKTepa Ha
bilA nccnenoBaHun Ha . .
KOMMYHUKaLM HOM ¢dopmMe MpU | aHIIUIACKOM A3bIKe
. YPOBEHb) | KOHbepeHuMn uau B
i pabote B
ne4yaTHOM M34aHUM HA .
CnocobHocTb . POCCUINCKNX n
QHTIMACKOM fA3blKe
rPamoTHO MeXKAYHapPOAHbIX
OCYyLLEeCTBNATb nccnenoBaTeIbCku
ABYCTOPOHHMUI X KOINEKTMBAX
nepesos KakK B CnocobHocTb
YCTHOW, TaK wu Mogenunpoatb y4yacTBoBaTb B
B NMMCbMEHHOM cUTyauuu Hay4HbIX Hay4HbIX
ymeet .
dopme. nccnenoBaHuin, MeponpPUATUAX
(npoaswuH
3HaHue ) rPaMoOTHO pasHOro ypoBHA ¢
yTbIn
WUCTOYHWKOB KOMMYHMLMPOBaTb HA YCTHbIMM n
Heobxoanmol AHT/INIACKOM A3bIKe NMUCbMEHHbIMM
CNpaBoYHOW OOKNagamm
mTepaTypsl - CTpOUTb rpamoTHyto | CnocobHOCTb CnocobHocTb co3gaTtb
(cnosapu) ana peub B obnactn | NpUMeHATb Ha | MMUOXK yyeHoro/
onepaTuMBHOrO npodeccnoHanbHOM NpaKkTUKe npodeccroHana n
pelweHuns KOMMYHMKaumu; cTpaternm BanaHuA | apdeKkTnBHO
BONPOCOB. Bnageetr | - dbopmupoBaHua | Ha NnapTHeEpPoOB, | MCMOb30BaTb
(BbICOKMI | UMMAKA yyeHoro/ | yyacTHUKOB cTpaTtermm
) npodeccmoHana; npodeccnoHanbHbl | BO34ENCTBUA Ha
- ycnewHoi nix n/vnn | aygutopuio ana
appeKTUBHOM aKageMMYecKmx ycnewHoro 7
opraHMsauum Kpyros addeKkTUBHOrO
paboyero BpemeHMu. pe3synbTaTa 06LeHuMA
OlK-1 HOPMbI YCTHOM 1 - TIOJIHOTa 3HaeT cneuuvanbHyo
NUCbMeHHOM aenosoi | YCBOCHHUSA TEPMUHONOTUIO Ha
TOTOBHOCTb K PEUYM Ha PYCCKOM M MaTtcpHaia, MHOCTPAaHHOM A3blKe,
3HaeT -
KOMMYyHHKaIl ( AHIINACKOM A3bIKAX; Ka4qecTso NCNONb3yeMyHo B
% noporos U3JI0KECHUS
UM B yCTHOU . HayYHbIX TEKcTax,
" bIl Marepuaja B
. [ ocHoBel pv OCHOBHble npvemsl
IIUCbMEHHON | YPOBEHb) | gy crpansaHms YCTHOH U
dopmax Ha MCHMEHHOM nepesoAa
nornHeckn cneumanbHOro TeKCTa
rocynapcTBe dopme; 1)
NpPaBUAbHbIX




HHOM SI3BIKE
Poccniickoit
denepanuu u
MHOCTPaHHO
M SI3bIKE VIS
pelieHus
3a1a4
npogeccruoHa
JIBHOM
JESITEIbHOCT
"

paccyaeHui,
npasuaa NoAroToOBKU U
NpPoOn3HeceHus
nNy6ANYHBIX peyen,
NPUHUMIbI BEAeHUA
AenoBOM AUCKYCCUU U
npodeccMoHanbHoM
NosIEMUKK;

rpammaTuyeckue
npasuna u mogenu,
nossonsoLwue
NMOHWMATb 4OCTaTOYHO
CNIOXKHblE TEKCTbI U
rPaMOTHO CTPOUTb
COBCTBEHHYIO peyb B
pa3Ho0b6pasHbIX
BMA0BPEMEHHbIX
dopmax

apryMEHTUPOBaH
HOCTb
HU3JI0KCHHUS,

- HpaBI/IJILHOCTL
BBIIIOJIHCHU L
3aJaHUM.

ymeeT
(npoaswuH
YTbli1)

CaMOCTOSITEIBHO
npuodperarb c
HIOMOLIBIO
UH()OPMALIMOHHBIX u
TEeJIEKOMM yHUKAIlHOHHBI
X TEXHOJIOT Ui u
HCIOJIB30BATh B
IIPAKTUYECKON
JeATENbHOCTH
3HaHUA |
TIOJIB3YSAChH
nHpopManme Ha
HHOCTPAHHOM SI3bIKE

HOBBIE
yYMEHUH,

COOTHOCUTb
npogeccnoHanbHy
l0  JIeKCMKY  Ha
MHOCTPAHHOM

A3blKe C
COOTBETCTBYHOLLMM
onpeaeneHnem Ha
PYCCKOM fA3blKe

npunobpeTtaTtb c
NMOMOLLbHO

MHPOPMALMOHHBIX U
TENEKOMMYHMUKALLMOH
HbIX TEXHO/IOTUI
HOBble  3HAHMA U
yMeHUs no
npogeccnoHaNbHOM

TEMATUKE

Bnageet
(BbICOKMI

)

WHOCTPAaHHBIM  S3BIKOM
KakK CpEeACTBOM
TIOTTyYeHUS,
pacmmpeHust "
YOITyOJICHUS CHCTEMHBIX
3HAHUHU o
CIIEI[HAJIBHOCTH 51
CaMOCTOSTEILHOIO
TOBBIIIEHUS
JNajbHEHIIen CBOEH
podeCCHOHATBFHON
KBTA(UKAIIH

npodeccnoHanbHO
M NIeKCMKoW  Ha
MHOCTPaHHOM
A3blKe

Bnageetr  HaBblKamu
n3BaeYeHuUA
nHpopmaymm Ha
WHOCTPaHHOM  s3blKe
no
npodeccMoHanbHOM

TeEMaATUKe

CHOOSE THE CORRECT ANSWER, A, B OR C, FOR EACH QUESTION.

1 Most university students

OueHoYHbIE CPeACTBA IJIA POMEKYTOUHON aTTeCTAlMH

A lives

on campus in their first year.




B live

C are living
2 From this graph we can see that the economy..................... at the moment.
A improves
B improve
C is improving
3 They..iieiieen, personal computers when my father was a student.
A hadn't
B didn't have
C weren't having
i O want to be a practising doctor but now I'm more interested in
research.
A was used to
B used to
C would
5 The teacher.........cceu.. us how to do the experiment when the fire bell rang.
A showed
B shown
C was showing
6 | finished my essay yesterday but ..................... it in to the tutor yet.
A I've given
B | haven't given
C | didn't give
T e the experiment three times now with different results each time!
A We've done
B We did
C We've been doing
8 When I arrived the lecture...................... so | didn't find it easy to follow.
A started
B had started
C had been starting
9 She.......... well at school but that changed when she became friends with a
different group of girls.
A did
B had done
C had been doing
10 i, the doctor at 2.00 this afternoon so | can't go to the lecture.
A I'm seeing
B | see
C | will see
11 MysSister.....ccccovvnnnnnn, economics and politics when she goes to university.
A is going to study
B studies C will study
12 While we're working on the project our boss............c......... on a beach in
Greece!
A will sit

B will have sat
C will be sitting



13 If the trend continues, the average income.............c........ by 107% by 2020.
A will increase
B will have increased
C will be increasing

14 You can base your geography assignment on...................... country — it doesn't
matter which.
Aa
B some
C any
15 There aren't.......cccccecvenee. places left on the course so you'd better apply soon.
A much
B many
C lots of

16 | don't know whether to accept the job offer. It's...........cccoe....

A a difficult decision

B the difficult decision

C difficult decision
17 For those of you new to the company, this leaflet is full of......................

A a valuable information

B the valuable information
C valuable information

18 The manager interviewed...................... candidates in turn.
A each of the
B each
C every
19 | know it's not much of a present but | made it...................... :
A me
B myself
C by myself
20 You should visit Bath. It's...................... city.

A a historical and interesting
B a historical interesting
C an interesting historical
21 The government has released some...................... data showing how schools are
not providing an adequate education to our children.
A shocking
B shock
C shocked
22 You really should go to Namibia. The scenery is.............. stunning and the
people are very friendly.
A very
B fairly
C absolutely
23 This factory produces some of...................... cameras in the world.
A best
B the best
C the most best
24 i, people live in the countryside than 100 years ago.



A Less
B Few
C Fewer
25 The bookshop..........ccceeueee. the end of the road is excellent.
A at
B on
Cin
26 There were millions of people around the world...................... the football match
live on television.
A watched
B watching
C were watching
27 Scientists finally.............c........ find a cure for the disease after years of
research.
A managed to
B can
C could
28 She got a terrible mark in the exam so she...................... very hard at all.
A mustn't have worked
B can't have worked
C didn't work
29 What..........ccuvne, in order to get a permit to work in your country?
A do | need to do
B must | do
C ought I do
30 When you write your essays Yyou............. copy ideas from books without
referencing them properly.
A mustn't
B don't have to
C have to
31 Doctors have..........c.ccceuene. us to cut down on salt in our diets if we want to
reduce the risk of getting heart disease.
A insisted
B suggested
C advised
32 i this newspaper report, more women smoke than men nowadays.
A Apparently
B According to
C Supposedly
33 My parents encouraged...................... this course.
A meto do
B me doing C me do
34 What will youdo if.........cccccen,
A you don't get a good exam score?
B you didn't get a good exam score?
C you won't get a good exam score?
35 A recent government report has warned that..................... we act immediately
to reduce pollution, there will be serious consequences for the planet.



A provided that
B in case
C unless
36 If I didn't have to work tonight,......................
A I'd be able to relax now.
B I'm able to relax now.
C I'll be able to relax now.

37 1 wish that man...................... tapping his fingers on the table. It's really
annoying me.
A stopped
B had stopped
C would stop
38 I'maiming.........c......... an excellent result in physics.
Aon
B for
Cto
39 Do you have any knowledge...................... how our education system works?
A of
B on
C for
40 The minister.........ccocevueene. Is responsible for education has just resigned.
A which
B who
C what
41 The University of St Andrews.............c........ Is the oldest university in Scotland.

A which was founded in 1413
B ,which was founded in 1413,
C ,that was founded in 1413,

42 Many children these days do not have a healthy diet. ...................... IS possible
that this is because less healthy foods are cheaper than healthy ones.
A What
B That
Clt
43 The charity is trying to find ways to save and...................... the world's

endangered animal species.
A the charity is trying to find ways to protect
B to find ways to protect
C protect
44 In the past we threw a lot of our kitchen waste away, but today many items
such as plastic bottles and newspapers.......................
A are recycled
B recycle
C need recycling
45 | can't pick you up from the station on Wednesday because...................... on
that day.
A I'm fixing my car
B I'm having my car fixed
C | need my car fixed



46 These drugs are the best medicine available as a treatment at the

moment,.........ccceeuveenee they are expensive, unfortunately.
A although
B because
Cso
47 Learning a foreign language is important because it helps you to understand
other cultures better..............c....... it can be a useful skill in many areas of work.
A However,
B Despite this,
C In addition,
48 i | can't go to the conference as I've got to go to Sydney on
business.
A Frankly
B Unfortunately
C Personally
49 e, | think it's useful to write an outline of your essay before you

start to write the first draft.
A Interestingly,

B Definitely,
C Personally,
50 The..iiiennne, of dark red spots is one of the first signs of the disease.
A appearance
B appearing
C appear

IIpumepsl TeCTOBBIX 3aJaHHMIl ISl TEKyllero M TPOMeKYTOYHOIO

KOHTPOJIS.

3aganue 1.
Complete the passage below using the appropriate words or phrases from the box.

franchisor management services fee  franchise agreement  advertising fee
franchisee ~ format  operations manual master franchisee  franchise fee

Franchising can be defined as a business system in which a company (or,

1 ) sells an individual (or 2 )
the right to operate a business using the franchisor's established system or

3 . The franchisee is thus able to take advantage of the
franchisor's brand names, reputation and experience.

As part of the contract (or 4 ) the franchisee pays
an initial sum of money, known as a 5 to the franchisor
and, in addition, agrees to pay a 6
in exchange for continuing advice and assistance which is usually calculated as a
percentage of annual turnover. In certain cases the franchisee may also pay an 7
to contribute to the franchisor's annual advertising and
marketing costs. It is important to understand that the franchisee also has to find
the necessary capital to open the business.




Once the contract has been agreed, the franchisor provides an
8 which is a document containing all the information
that the franchisee requires in order to manage his or her business. In some cases a
franchisor may appointa 9 to supervise all aspects of
the development of the business inside a territory.

3ananme 2.
Read the extract and decide whether the trends described have reached an end

point or are still developing. Then choose a suitable form for the verbs in brackets.

In the days before mass marketing, the local bank manager knew the names
and ages of his customers’ children, the corner shop knew which brand of
breakfast cereal to stock for local families and businessmen bought their suits
tailor-made.

But all that 1. (change). Today, under the onslaught (=a violent
attack) of cost-cutting, rationalization and automation, many people
(2) (never see) their bank manager, an impersonal supermarket
checkout (3) (replace) the cosy corner shop and most people (4)

(never have) a suit made to measure.

Further radical change is under way. More and more companies (5)
(realise) that the conventional mass-production model on which
consumer marketing (6) (base) no longer works.

Instead of focusing narrowly on cost-cutting measures and improving
efficiency, more and more market leaders (7) (re-examine) their
business strategies and deciding that consumer services and customer relationship
management are the keys to future growth.

Increasingly, companies (8) (take) a holistic (=integral) view of
their customer relationships and focusing on the lifetime value of those
relationships. It costs five to eight times more to acquire a customer than to retain
an existing one. Consequently customer relationship management — CRM for short
-(9) (become) on of the hottest new fields of consultancy.

. changes b. has changed c. will change d. changed

. never see b. will never see c. have never seen d. never saw

. has replaced b. is replaced c. was replaced d. will be replaced

. have never had b. never have c. will never have d. never had

. realize b. will realize c. have realized / have been realizing d. realized

. had been based b. is based c. was based d. has been based

. re-examine b. re-examined c. have been re-examining d. will re-examine
. have taken / have been taking b. will take c. took d. were taking

. became b. will become c. becomes d. has become

©CoNRLNE
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3apanue 3.

Organisation Chart. The chart below shows the organisational structure of
Keypoint Security. Study it carefully and write the words missing from the text.



Irena Phillips is the Client Services Manager. She reports to the a)
Director, who, as a director of the company, b)
to the ¢) . The d) Managers report to
the Production Manager, who is their executive head, but who is not on the board.

Chairman and Managing Director
MICHAEL VINCEY

Non-execuiive Directors
SIR LUKE BEENHAM
VERA SMITH

Il i Il it Il
Merksting Directir‘i Technical Director| | Personnel Mancger|| Production ianager {| Company Secretary

SARAH SIREET HAMISH McTAM JANE BRESCOTT BERT FIELD HAROLD YOUNG
Sales ) Client Services| R&D Office Personnel Factory Chief
Manager|l Manager Manager Records Managers Accountant

He therefore reports to the e) Director, Michael Vincey,
who is also the company Chairman.

3ananue 4.
A company profile. Read the text and fill in the necessary information below.

The MoDo Group is an international company. Its headquarters are in
Stockholm. The President and Chief Executive Officer is Bernt Lof. Its main areas
of business are fine paper, newsprint and magazine paper and other wood products.
Most of MoDo's production is carried out in Sweden, but the company is present in
many European countries and in the United States. More than 80% of the Group's
total sales of 18.4 million Swedish kronor in 2000 came from countries outside
Sweden, primarily the European Community. The company has about 12,961
employees.

Name of company
Headquarters

Chairman

Business activities
Main markets
Sales in 2000
No. of employees

3ananme 5.



Suggest each sentence with the correct form of the underlined word.
advertise

e The BCAP is the code with which all must
comply.

e The retail industry has has focused too much on mass

and not enough on service.

e Next has placed today in the Wall Street
Journal.

promote

e A special in January produced a spectacular rise in
profits.
e Univision Holdings Inc. has four executives to
new posts as part of reorganization.
e The of a cause or an idea tries to make it become
popular.
market

e The Japanese for digital communications
networks is estimated at $3 billion during the next 5 years.

e They’re going to spend even more on sales and to
win customers back.

e Touch-tone telephones have been in America since
1963.

3amanmue 6.

The organization is in trouble. Match the problems (A-L) with the correct
department.

1. Distribution

2. Personnel A One of the robots on the assembly line has

3. Research stopped working.

4. Finance B Cash flow is much worse than | thought.

5. Public Relations C There’s a national newspaper on the line. They

6. Production want to talk about water pollution near the factory.

7. Telephone After- | D There’s something wrong with the network: all

sales the screens have gone blank.

8. Marketing E We have ten lorries waiting outside the main

9. Reception warehouse and there’s nothing to put in them.

10. Switchboard F The unions have just asked for another 10%.

11. Information G If we don’t start producing more useful ideas

Technologies soon, they’ll close the factory.

12. Quality H Last month there were problems with 0.31% of
the bottles. This month | want this figure to be zero.
| 'm very sorry, madam. We certainly asked the
taxi to be here at three o’clock. I’ll call them again
immediately.




J The latest survey shows that the majority of 18- to
25-0ld women think our perfume smells terrible.

K I'm very sorry, sir. I’ve tried to reach his
secretary several times but there’s no reply.

L If this does not work, I’ll send an engineer to you
this afternoon.

3amanmue /.
Read the text taken from the article about marketing. Choose the best sentence

below to fill each of the gaps.
HOW EFFECTIVE IS YOUR MARKETING?

Gone are the days when companies had departments full of staff whose role
nobody understood.

1 And rightly so. But when it comes to marketing, what is
effectiveness, how do you measure it, and why its measurement so important?

Business are starting to recognize the key marketing questions. Are we
providing the right products for the right people at the right price? Are our brands
better than those of our competitors? 2 That’s because marketing is not
fluffy staff that can be axed when the going gets tough — it is the essence of
business. So if marketing is important, it follows that it pays to know if your is
working.

The first stage in the process is understanding tour current position. How
successful is your brand today? What is your market share? You should equip
yourself with some sound facts and figures on which to base your conclusions.

3 It could be simply to boost sales. You may want to reinforce your
leadership in a market or trounce a competitive brand. Influencing future
profitability, possibly be building a short-term brand share, may be a priority. A
clear objective is essential.

But how do you know if your marketing is achieving your goals?

4 Their success is not just related to how many boxes leave the
factory. Effectiveness may not be tangible. It may be financial, it may not. “The
brand” is an intangible asset, but it is nOw seen as an important one. Quantifying
the values of an intangible asset is a difficult but not impossible, task.




It is also necessary to evaluate both long-term effectiveness and short
outcomes of any campaign. 5 But the care of a brand is a marathon,
not a sprint, and it is important not to lose sight of the long-term consequences.

Choosing the right measurement tools to evaluate a campaign is another
important issue. 6 The accuracy they thus ensure should be consistent
over time and correspond to the wider objectives of the business. Ultimately, must
deliver profit.

The essential debate should no longer be about the importance of marketing,
but what we should do to measure its effectiveness, and what measures will ensure
survival. 7 But to others it is likely to be a controversial issue — and
one which can produce responses leading to widely different directions for their
enterprises.

A. Having done that, next comes establishing what it is that marketing
activities should be achieving.

B. Because of this, you may want to generate return on investment, perhaps
by raising the quality of your brand.

C. This shift in focus will be taken as read by the most successful
businesses.

D. Addressing such issues should mean that profits take care of themselves.
E. Concerning the latter, it may be tempting to be seduced by efforts that
yield quick results and satisfy investor pressure for immediate returns.

F. These should be precise and based on empirical data.

G. Good strategies are not necessarily linked to production or sales figures.
H. Today we are all accountable and have to be able to demonstrate the

value of our contribution to our businesses.

3amanmue 8.
Guess the words. The first letter of the word is given to you.

1. A number of similar establishments (stores, restaurants, banks, hotels, etc.)

under one  ownership C
2. a place of business for retailing goods
g). someone whose business is to supply a particular service or commodity
ASL a variety of different goods or services
?. the monetary gain derived from a transaction P
6. the goods that a shop has on hand S
7. a particular instance of buying or selling
g. a large piece of glass along the front of a shop, behind which some of the goods
that the shop sells are displayed

w




Q. searching for or buying goods or services S

10. Someone who pays for goods or services
C

OueHouHbIE CPeICTBA /ISl TeKYlIel aTTecCTANU

3ananue 1.

1. Read Part One of the article and mark the following statements 'T' if they are
true, 'F' if they are false and 'NG' if the information is not given in the article.
Deli*-Sized Vending Machine* Debuts

*deli = delicatessen: a shop selling ready-to-eat
food products
*vending machine: a slot machine for selling goods

1. The vending machine looks like a deli.

2. The vending machine only takes credit cards.

3. The vending machine is larger than some convenience stores.

4. The Big Box has been operating for a month.

5. The Big Box can recognize if food is not fresh.

6. People need to think quickly if they use the Big Box.

7. Some people don't like using the Big Box because it's not friendly.

8. The machine was designed by a Japanese company.

(Part One) WASHINGTON Fri August 30 (Reuters) - It's late, the shops are
closed and you simply must have a roasted eggplant-and-ricotta sandwich and an
iced cappuccino. There's really only one place to go: the deli-sized vending
machine on the corner. Feed in your money or your credit card, touch a few



squares on a computer screen, and voila -- the robotic metal shopping basket finds
your items and delivers them to your waiting hands.

The monster vending machine, smaller than a typical suburban convenience
store but about the same size as an inner-city deli, made its Washington debut this
month in the city's Adams Morgan neighborhood.

The Tiktok Easy Shop Big Box, as it is known, is still in the testing phase,
and drew more window-shoppers than customers on Thursday, two weeks after it
opened at the edge of a restaurant parking lot.

"When we listed the space (for rent), we knew something cool was coming,
but we didn't know what," said Luis Reyes, who works at the parking lot. He used
a credit card to buy one of the Big Box's more expensive items, a men's travel Kit
for $8.75.

"I like it very much, very convenient,” Reyes said. "It's got a brain." It
certainly seems so. The Box knows not to pile a heavy glass bottle on top of a
carton of eggs, which it sells for $1.50 per half-dozen, and will refuse to sell
outdated milk or a stale sandwich if their expiration dates are programmed into the
machine.

It can be a bit impatient, though: Hesitate for more than a few seconds
before entering an item's number on the touchpad and it cancels the order. And
customer service is necessarily more impersonal than it would be with, well, a
person.

2. Read Part Two of the article and answer these questions:

1. How many people work at the Big Box and what do they do?

2. What items does the Big Box stock?

3. Where have large vending machines been used before?

4. Which company makes the machines?

5. How many versions of the machine were tested before this one?

(Part 2) There is at least one human in attendance, however. Arun Dev
manages the Box, keeping it stocked and clean.

The Washington Big Box was stocked with the essentials of life appropriate
to a slightly funky but upscale clientele. Health-food juices, fresh pasta and
designer coffee drinks shared shelf space with milk and snack chips. An attached
booth offers DVD movies for rent.

Matt Allen, who bought a jug of water, was enthusiastic. "It was really
cool,” Allen said. "It was good to just pull in, get something and go."



Such machines have been used previously in Japan and Europe, but they are
new to the United States.

The actual vending machine is made by Automated Distribution
Technologies Inc., of Exton, Pennsylvania. The company calls the device Shop
2000, and bills it as the first fully automated convenience store.

Michael King, an engineer and one of the designers of Shop 2000, said an
earlier, less sophisticated version of the machine was tested near Howard
University in Washington and before that, there was an earlier test in York,
Pennsylvania.

King declined to say which company was operating the Washington Big
Box.

By Deborah Zabarenko

Article © 2002 Reuters Limited.

3. Find these names in Parts One and Two of the article and explain what they
are:

Luis Reyes

Arun Dev

Matt Allen

Michael King

4. Complete the following sentences to create a summary of the main ideas of the
article.

A -sized machine has just opened in the city of
. The machines are new to the but have been
used before in and

IlpuMepbl TECTOBBIX 3aJaHUM ISl NPOMEXKYTOYHOro (3a4étr) M

3aKJIIOYHUTEILHOI0 KOHTPOJIsi (B MUCHbMEHHO-YCTHOM opme)

IIucbMeHHas 9YacTh KOHTPOJIA

3ananue 2.
I. Read the article and choose the best answer from the list of choices offered:

BIG BUCKS OFFERED IN TALENT SEARCH
By lan Karleff



TORONTO Monday June 19 (Reuters) - High-tech talent is so scarce these
days that Canada's Nortel Networks Corp. is offering $1 million in cash and prizes
to its employees for enticing skilled friends to join the company.

And the world's second-largest maker of network equipment said it is
prepared to up the ante if it has to beat the competition in its attempts to fill 5,300
optical Internet positions.

“"We have raised the bar with this and if anyone comes close and we need to
raise it even higher we are prepared to do that," said Bibi Patel, a senior manager of
Nortel's Canadian recruiting team.

Employees are being asked to submit applications from family and friends,
and for every new hire the referring employee gets $2,000 and the chance to enter
five draws, each with a prize of $100,000.

About 1,000 of the 5,300 optical jobs are in Canada, with the rest split
between the United States and Britain.

For well-connected employees, there is a $10,000 bonus for bringing in three
people, and a $20,000 bonus for five.

Employee referral programs are nothing new for Nortel. About 49 percent of
all its North American hires are generated this way, said Patel. In just two weeks
the $1 million carrot has attracted 1,941 applications.

At the crux of the hiring drive is a booming market for optical networking
equipment created by the rapid building of high-speed Internet networks.

"It has a lot to do with the booming business for optical networks right now.
This is part of the general battle right now for talent,” said Patel.

Nortel's hunt for talent in a dry pool has been aggravated by Canada's so-called
brain drain, as skilled workers head south to higher wages and lower taxes in the
United States.

Last year, Nortel chief executive John Roth threatened to move the company to
the United States, if Canada didn't lower both corporate and personal taxes.
Nortel said it is looking to add 20,000 employees to its global workforce of
75,000. Article © Reuters Ltd.

1. A Canadian company is offering money to employees who can encourage
a. a skilled friend to join the company.
b. a skilled family member to join the company.
c. bothaand b.
2. Any employee who introduces one person will get
a. $2,000.
b. $100,000.
c. both aand b.
3. The employee gets the money after the person they introduced
a. has applied for the job.
b. has been appointed.
c. has worked for the company for 6 weeks.
4. A well-connected employee with 5 friends could earn at least
a. $10,000.
b. $20,000.
c. $30,000.
5. This latest scheme has been



a. very successful.
b. only moderately successful.
c. unsuccessful.

I1. Company Profile. Use the above article to complete this description of Nortel:

Size of
company:

Produces:

Current number of employees
worldwide:

Proposed number of employees
worldwide:

Countries in which Nortel is based
include:

Reason for wanting to recruit new
employees:

3amanme 3.

Complete this marketer’s description of his work using the following expressions

Brand manager, brand, brand recognition, brand image, own-brand, generic
products, branded

My name’s Tomas. I’'m Portuguese, and I've been (1)
for Woof dog food for the whole of Portugal and Spain
since | left business school last summer. The Woof (2) IS
owned by a big international group. The market for pet food in Portugal and Spain
is growing fast, as more and more people own dogs and cats, and we’re trying to

increase (3) of Woof through TV advertisements and
hoardings in the street. Research shows that people have very positive ideas about
it: it has a very positive (4) but the supermarkets have
their (5) dog food, usually sold cheaper than other
product, which is a problem. There are even (6) sold just
under the name “dog food”. We have to persuade people that it’s worth paying a
bit more for a (7) product like Woof, which is far better,
of course.
3anannes.

Choose the best alternative to complete the sentence

1. If you take the sweater back to the store they’ll want to see the ... to show you
bought it there.

a. receipt b. reception c. permit d. quotation



2. You’ll probably find furniture polish among the ... goods.
a. house b. housing c. household d. housewife

3. The personnel department ... a job analysis, which is a detailed study of the
elements and characteristics of each job.

a. carrieson Db. carries out c. goeson d. goes through
4. They write a job description specifying the ... of the job.

a. object b. objectives c. results d. characters
5. The bookkeeper keeps a record of every financial ... .

a. action b. transaction c. entry d. transcription

6. By examining the balance ... and other documents we were able to find out that
the company was not doing as well as they claimed.

a.slip b.ledger c.account d. sheet
7. Do they have enough working ... to keep trading?
a. capital b. expenses c. accounts d. currency
8. The rent for the office is already 3 months ...!
a. overtime Db.inthered c.indemand d. overdue
9. If a company needs to raise a lot of money, it may ... shares.
a.putup b.issue c.supply d.purchase
10. As an ordinary shareholder, you are ... to vote at the meeting.
a. entitled b. titled c. nominated d. persuaded
11. What kind of ... can I expect on my investment?
a. reward b. prize c.surplus d. return
12. The higher the risk you ..., the more money you could make.
a.take Db.do c.make d.invest
13. Success in business can depend on how ... a company is.
a. competition b. competitive c. compatible d. comparable
14. It is necessary before starting a business to ... sufficient capital.
a.rise b.grow c.raise d.arise
15. To sell more of a particular product, you may wish to offer a higher ... .
a. discount b. price c.account d.amount

16. New cars are usually ... onto the market in a blaze of publicity (=monnas
TJIACHOCTB ).

a. fired b.set c.launched d. sent
17. The countryside is being polluted by industrial ... .
a. waste b.waist c.garbage d.wastage

18. Pay your staff well and worker ... will increase.



a. production  b. products c. productivity d. producing
19. Our policy is keep prices low and stay ... .
a. competitive b. competing c. repetitive d. winning
20. We offer a wide ... of different products to meet different needs.
a. group b.selection c.lot d.amount

21. We’ve been ...really good business in the Philippines since we opened our
office in Manila.

a. doing b. making c. having d. effecting
22. Our staff is well-qualified, well-paid and ....
a. highly practiced b. well-trained c. highly trained d. well-exercised
23. IBM is one of the biggest ... companies in the world today.
a. multi-country  b. pan-global c. multinational d. inter-country
24. Our R&D Manager is in ... of a young and highly talented team.
a.lead b.head c.charge d.top
25. 1 don’t believe anyone gets job ... from working on an assembly line, do you?
a. satisfaction b. comfort c. relief d. happiness
26. “It’s the real thing.” — one of the best advertising ...of all time!
a. sentences b. lyrics c. slogans d. phrases
27. One of the chief roles of management is to keep staff ....
a. exercised b. motivated c. generated d. energized

3ajanue 5.

Complete each sentence with the correct form of the word in capital letters. In
some cases you may have to make a negative by using some prefix.

EMPLOY

1. In an area of high people are desperate to find
jobs.

2. Every of the firm is entitled to a 10% discount.

3. Her gets very angry if she uses the phone too much.

4. I’m looking for temporary during the summer
vacation.

FINANCE

5. Her adviser is convinced the project will be a success.

6. If the company is sound we might consider taking it
over.

INDUSTRY



7. In this high-tech world, espionage is on the increase.

8. Mr Fredirecks, a prominent ,will head the investment
committee.

9. In some of the more countries pollution is a big
problem.

INVEST

10. These shares have given me a good return on my

11. Small were advised to hold on to their shares.
PRODUCE

12. The new model should be in in three months.

13. The finished must leave the factory in perfect condition.

14. I’m afraid our talks with the manufacturers have been

15. We hope that longer lunch hours will increase worker

3amanue 6.
Choose the correct word for each sentence.

She works for an advertisement / advertising agency.

My bank manager has agreed to borrow / lend me another $2000.
Before coming here, | studied economics / economy in college.

I’m interested / interesting in their new camera.

The unions criticized the government’s economic / economical policy.
The income / salary from the investment is $ 52,000 a year.

In order to understand the potential of the product, much marketing research
/ investigation is necessary.

8. There is a lot of competition / competence in this industry.

9. We’ve increased produce / productivity by 10% in this factory.
10.Please send me your latest catalog and price / prize list.

NogakowdE

IIpumepHbIe BONMPOCHI YCTHO# YacTH KOHTPOJsi (B popme Oecenpl).
Tell about common business operations.

What are the main rules of writing a CV and an application letter?
Tell about different types of job interviews and methods of success.
“Dos” and “Don’ts” of job interviews.

Describe the perks you have in your job.

© 0o~ w0 bd -

What are the areas of greatest — and least — job satisfaction in your
company? What channels exist for improving work conditions?

7. Which form of payment do you prefer to use abroad and why?



8. Will there be a world currency one day?

9. What kind of meetings do you have to attend as a part of your job?

10.Cash is certainly less used now than in the past. Will plastic money (cards)
eventually take over completely?

11.Ethical behavior in business: main principles and examples.

12.Tell about “company culture”. What are its elements? Give specific
examples.

13.What are the main types of business organizations? Tell about their
advantages and disadvantages.

14.What are the main kinds of organizational structures? Give their general
overview.

15.What do customer loyalty, customer care and code of practice mean? Give
examples of good customer care.

16.Give an overview of a company you work for (or any famous company).

17.Have you experienced (or read about) any cultural differences when you
traveled? Give examples and express your opinion about the importance of
understanding them in business matters.

18.What do you understand by the term troubleshooting? What sort of analysis
can be carried out to assess a company’s situation?

19.Speak about different forms of direct selling and their advantages and
disadvantages.

20.Compare male and female management styles.

21.Why are goods more expensive in some countries than in others?

22.Do you think governments should set a minimum wage? What is the
minimum wage in our country?

23.What do you understand by the terms ethical customers and ethical policy?
Give examples of ethical and unethical activities in business.

24.The global market is very competitive. What can companies do to persuade
customers to buy their product instead of another similar one?

25.Describe the ordinary recruitment procedures.

26.Speak about your experience of good and bad service in a shop. Have you

made any complaint in the latter case?



27.Speak about retail business in our country. Has this business changed in
recent years and what are the reasons for these changes?

28.What makes a good presentation and a good speaker?

29.Tell about different services that banks in your country provide to the
general public.

30.What is the purpose of advertising? What forms of it are most effective from
your point of view?

31.What are the main rules of writing business letters and what forms of them
do you know?

32.What are the main aims of marketing?

33.How do you see promotion of merchandise by in-store demonstrations?
What makes a good demonstration?

34.How is staff training organized at your place of work?

35.What specific problems are involved in drawing up international
agreements?

36.What re the risks in sponsorship? Can they be minimized?

37.Give examples of franchises in your country. Are they doing well?



38. What are the main rules of business negotiations? [s it always easy to make a

compromise?
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