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|. PaGouasi mporpaMma nmepecMOTpeHAa Ha 3aceJaHNH KadeIpbl:

IIporokon ot « » 20 1. Ne

3aBenyronuii kadeapon

(monmuce) (M.0. ®amuns)

11. PaGouast nporpaMma nepecMoTpeHa Ha 3acelaHuN Kadeapsl:

[TpoTokom oT « » 20 1. Ne

3aBenyronuii kadenpoi

(noamuce) (1.0. damunus)



AHHOTALIUA

HNucuuminuHa «JlenoBoli aHTIMMCKUN S3BIK» pa3paboTaHa sl CTYACHTOB,
oOyyJaromuxcs MO HampaBieHuto mnoArotoBku 27.04.05  «HHOBaTHKaY,
Maructepckass mnporpamma «HBECTUIIMOHHBIM WHXUHUPUHT» U BXOJIUT B
JAMCLUILUIMHBI IO BEIOOPY BapraTuBHOM YacTu yueOHoro iaHa (b1.B.JIB.5).

TpynoeMKOCTh AUCUUILIMHBI COCTaBJIAET 3 3adeTHbIX eauHuibl 108 dacos.
Y4eOHbIM IUTAHOM TPEAYCMOTPEHbl MpakTUYeckue 3aHsaATus (45 dacos),
camocrosiTeabHas pabota cryaeHta (63 vaca). JucuumiumHa peanusyercs Ha 2
Kypce B 3 ceMectpe. Dopma KOHTPOIIS O JUCHUIUIMHE — 3a4eT.

Heasn:

dopMHUpOBaHUE Y CTYJIEHTOB YPOBHS KOMMYHMKATHUBHOW KOMIIETEHIINH,
00ecreynBaroIIero UCIOIb30BaHNE MHOCTPAHHOTO SI3bIKA B TIPAKTUYECKUX IIEIIAX B
paMKax 0011e-KOMMYHUKAaTHUBHOU " npodeccruoHasIbHO-HaNpPaBICHHON
nesitenbHOCTH. OcBOeHHE METOAOB (DOPMHUPOBAHMS U PA3BUTHUS CIHOCOOHOCTH U
TOTOBHOCTH K KOMMYHHUKAIIMM B YCTHOM M MHCbMEHHOW (hopMax Ha aHTJIMICKOM
A3BIKE JJI pEIIeHUs 3a7a4 MPOoPECCUOHAIBHOMN eI TEIbHOCTH.

3apaum:

1.®opmupoBanue MHOSA3BIYHOTO TEPMHUHOJIOTUYECKOTO amnmnapara
MarucTpaHToOB (akajeMudeckas ¥ nmpodeccuoHanbHas cpesa).

2.PazButne yMmeHuW pabOTBl ¢ AYTEHTHYHBIMH MPOdHECCHOHATHHO-
OpUEHTHPOBAHHBIMU TEKCTAMMU.

3.PazBuTte yMeHHMH YCTHOM MW TIMCBMEHHOHW peYd B  CHUTYyaIHsIX
MEXKYJIbTYPHOTO MPO(PECCUOHAIBHOTO OOIICHHUS.

4. @opMHpPOBAHHE Yy MAarucCTPaHTOB IMPEACTABICHUS O KOMMYHHUKATHBHOM
MOBEJICHUH B PA3JIUYHBIX CUTYalUsIX OOLIEHNUS;

5.®opmupoBaHue y O0YUYaAIOIIUXCS CUCTEMbI OHATUM U peauid, CBA3aHHBIX C
MCITIOJIb30BAaHUEM WHOCTPAHHOTO SI3bIKa B TPO(ECCHOHATBLHOM eI TeTbHOCTH.

6.@opMupoBaHUE M PaA3BUTHE CIIOCOOHOCTH TOJEPAHTHO BOCIHPHHHUMATH
COIMabHbIC, STHUYECKUE U KYJIbTYPHbBIC Pa3INYUS.

JIns yCHemHoro M3y4eHs IUCUUIUIAHBL «Jl€JTOBOM AHTIIMMUCKUU S3BIK» Y

0o0y4Jaromuxcs JOJDKHBI ObITh CHOPMHUPOBAHBI CIEAYIONIUE MpPEABAPUTEIbHBIC



KOMITCTCHITUH ;

- CLIOCOOHOCTH K CaMOOPTaHM3aIlMi U CaM000pa30BaHUIO;

- CIOCOOHOCTh K KOMMYHHMKAIlMA B YCTHOH W THUChMEHHOW ¢dopmax Ha
PYCCKOM ¥ WHOCTPAaHHOM S3BIKaX JUIsl PEHICHUS 3aJad MEXJIMYHOCTHOTO U
MEXKYJIbTYPHOTO B3aHMOICHCTBHSI.

[Tnanupyembie pe3ynbTaThl OOYYCHHsI 110 JaHHOW MUCHIUILIMHE (3HAHUS,
YMCHHMS, BIIQJICHHUS), COOTHECCHHBIC C IUIAHHUPYEMBIMHU pe3yJbTaTaMH OCBOCHUS
oOpa3oBaTeIbHOM  MPOTPAMMBI,  XapaKTepU3YIOT  d3Tambl  (HOPMHUPOBAHHS

CIEIYIOIMX KOMIETCHIUAM:

Koa un ¢popmyiupoBka Jrtansl GOpMHPOBAHUA KOMIETEHIMH
KOMIETEeHIHH

(OIIK-1) oOmIeHayYHbIe TEPMUHBI B 00bEME TOCTATOYHOM IS
TOTOBHOCTBIO K 3HaeT paboTBl ¢ OpPUTMHAIBHBIMU HAyYHBIMH TEKCTAMU H
KOMMYHHKAIIMH B YCTHOU TEKCTaMH TPO(HECCHOHATFHOTO XapaKTepa.
Y TIMCBMEHHOHU (opMax Ha yMeer aKTyalH3upoBaTh  WMEIOIIUECS  3HAHWS  JUIs
PYCCKOM M MHOCTPaHHOM peam3aii KOMMYHUKaTHBHOTO HAMEPEHHSI.
SA3bIKAX IS PEIICHUS OPOLYKTUBHOM YCTHOM M IIMCBMEHHOW DPEYBIO
3a7a4 Mpo(ECCUOHANIBHON | BIIaJiceT | HAYYHOTO CTWIIS B MpejeiaX U3y4eHHOTO S3bIKOBOTO
JESTeINbHOCTH Marepuana.
(TTK-9) COBOKYITHOCTh ~ COBPEMEHHBIX  TpeOOBaHUH K
CIOCOOHOCTBIO 3HAeT IPEICTaBICHUIO pe3ynbTaToB Hay4YHBIX
MIPEJICTaBUTh HCCJIEJOBaHUI.
(ommyOIMKOBATH) MOJICIMPOBATh  pa3nyHble  (opMarel  HAy4HBIX
pe3ynbTaT HAy4HOTO yMeeT WCCJIEIOBaHM, HHTEPIPETUPOBATH UHPOPMAIUIO 110
UCCIIeIOBAaHUS Ha TeMe COOCTBEHHOTO Hay4YHOTO MCCIIEAOBaHUS.
KOH(epeHIH Ui B CTpaTerusiMid, HEOOXOMUMBIMU I aJeKBaTHOIO
MeYaTHOM U3JaHUH, B TOM snameer | MOSHLVMOHMPOBAHKA  CBOETO pogeccuoHaIbHOIO
Yyclie HAa THOCTPAHHOM YPOBHSI B MHPOBOM HCCIIEI0BATENILCKOM
SI3BIKE COOO0IIIECTBE.

st hopMupoBaHUS BBIIICYKA3aHHBIX KOMIIETEHIIUNA B paMKax JAUCIUTLIMHBI
«/lenoBoli aHTTUNCKHUIA S3BIK» TPUMEHSIOTCS CIEIYIONME METOJbl aKTHBHOTO/
WHTEPAKTUBHOTO OOYUYEHUS: JCKIUS - TUCKYCCHUSA, JIEKIHS — Mpecc-KoHhepeHIus,
nenoBas ydeOHasi wurpa, Keic-texHonoruu (case-study), «MO3roBOW» IMITypM
(brainstorming), METOJ «KpPYTJIOTO CTOJIa», OJHII-OMpPOC, POJIeBasi UTpa, JECKIUs-
MPE3EHTAIMs, COCTABJICHHE TMPOTPAaMMbl KOH(MEPEHIUU IS TMPUHUMAFOIIHHA
CTOPOHBI U T.J.

|. CTPYKTYPA U COAEP KAHUE TEOPETUYECKOM YACTHU KYPCA
(...q9ac. gexknui, u3 Hux MAO - ...4ac.)

He npenycmoTpeHbl y4eOHBIM TIJIAaHOM




Il. CTPYKTYPA U COJEP)KAHUE MMPAKTUYECKOH YACTHU KYPCA

Cmpyxkmypa u cooepicanue Npakmuieckoll Yyacmu Kypca ekiodaem 8 ceos
MeMAMUKY U COO0epAHCAHUe NPAKMULECKUX 3AHAMUL, CEMUHAPO8, 1a00PaAmOPHbIX
pabom.

IpakTuueckue 3ausitus (45 vac)

Tema 1: Human Resources (Kaapwi) (4 yaca).
1. O6cyxnenune tembl «llepconany, uzydenue BokaOyssipa mo Tteme. Beioop
KpUTEpPUEB, HEOOXOIUMBIX ISl PEIICHHS CIIONKHBIX JWIEMM C HCIOJIb30BaHUEM
BOKaOyJIsipa MOTYJISL.
2. N3ydyenrne nanomMaTnueCKuX BbIPAKEHUHN C TIIarojoM «to sety».
3. CocraBieHue Cciy)KeOHbIX 3alMCOK, HAMKUCAaHUE [EJOBBIX COOOILECHUN.
CormocraBiieHHE TOJIOKUTENBHBIX W OTPULATEIBHBIX KAuyecTB IE€pCOHala,
CpaBHEHHE M mpoTuBomnocTaBieHHe. COCTaBIEHUE CIHCKOB HPHOPUTETOB H
KPUTEPUEB JJIsl pElIeHUs TPo0JieM B cpepe yrnpaBlieHUs IEPCOHATIOM.
4, ApPryMEHTUPOBAHHOE€ KOMMEHTHPOBAHUE BBICKA3bIBAHUM MOJIUTUYECKUX
JesATeNel ¢ UCIIOJIb30BaHUEM OCBOCHHOW JIEKCUKH.
d. CocraBiieHre  BONPOCOB  JJISI  HMHTEPBBIOEpA Uil NPOBEICHUS
aTTECTAllMOHHOMN Oecelbl C COTPYIHUKAMU, CUTYaI[MOHHBIE UTPHI: aTTeCTAllMOHHAS
Oecena ¢ COTPYIHUKOM, aHAJIU3 YCIIEITHBIX/HEYCTIEIIHBIX Oece]I.
6. KynbTypHBIi acliekT: olleHKa JEUCTBUI MPU PEUICHUH MPOOJIEM C yU4eTOM
KyJIbTYPHBIX Pa3Inyuil.
7. Ponesas uzpa: pemenue npo6ieM KOMIaHUU.

Tema 2: Organizations (Opranuzanuu) (4 yaca).
1. O6cyxnenne tembl «OpraHuzanun», H3y4YeHHE BOKaOylspa MO TeMe.
AHanmu3 COBpeMEHHBIX OM3HEC-MOJENeH ¢ UCIOIh30BaHNEM BOKaOyssipa Mo TeMe.
OOcyxaeHne NPEeUMYIIECTB W HEAOCTATKOB pa3HBIX METOJI0OB OpraHU3AINH
paboTHI
2. Mertadopsl 1 cpaBHEHUSI B COBPEMEHHOM J1€7I0BOM KOMMYHHUKAITUH TIO TEME
«buznec mnpoekTbl». OOCyXJAeHHUE MNPOTHO30B MPOEKTOB M IIaHOB. Paborta c
TEKCTOBBIMH U ayroMaTepraiamu 1o teme «CemMelHbIi Ou3HeC
3. OMdaTrueckrie KOHCTPYKIIMH U OTIPEIETISIONINE CI0Ba 711 00CYKICHHUS 110
TeMe. OTpaboTka KOMMYHUKATHUBHBIX CTpaTeruil Njsi (pOpMUPOBAHUS HABBIKOB
KOJUIEKTUBHOM PaOOTHI.
4, [Ipremsbl pe3roMUpOBaHUS.
5. Ponesas wuecpa: paspenieHue KOH(PIUKTOB, BO3HUKAIOIMIMX B CBSA3U C
KYJbTYPHBIMU PA3TUYUSMH.



Tema 3: Change (Ilepemenni) (4 yaca).
1. O6cyxnenue temsl «llepemens», n3yuenue Bokadymspa no teme. Pabora
C aHKeTaMu, pa3BepHYThIi 0TBET. OOCYK/I€HHE PUCKOB, OLICHKA PUCKOB.
2. N3yuenue rnaronbHbIX mnpepurkcoB. MauomMaTHUYeCKUE BBIPAKEHUS C
cymecTBUTENbHBIM «track». IloBTopeHne u paboTa €O BpEMEHAMH TPYIIIBI
Continuous
3. OOcyxeHre U aHadu3 Pa3IUYHbIX MOJXO0JOB K MPOBEICHUIO U3MEHEHUIN
IUISL pa3BUTHSL.
4. Kpyraeiii cron u obcyxaeHue Mo Teme: KaK MPeoAOJETh HEraTHUBHOE
OTHOIIIEHHUE K IEpEeMEHaM.
S. CuryanuoHHble HWIrPbl 1O MPEAJIOKEHHBIM CIeHapusM (IepEMEHbl B
KOMIIAaHUH, HOBBIA MEHEKEP B KOMIIAHUH).
6. Poneeasa uzpa: HeopraHu30BaHHAas OpraHU3aLKs.

Tema 4: Responsibility (OTBeTcTBeHHOCTB). (4 yaca).
1. O6cyxnenne TemMbl «OTBETCTBEHHOCTh», U3YUEHHE BOKaOyJsApa Mo TeMe.
AHanu3 1 o0CyXJCHUE CTEINeHU OTBETCTBEHHOCTH B Pa3HBIX cdepax, pa3BUTHE
HABBIKOB KPUTUUYECKOT'O MBIIICHHS TIPU TTOMOIIHA BU3YyalbHON HH(DOpMaIiu
2. AHanmu3 CTPYKTYpbl TEKCTa MYyOJUIIMCTUYECKOTO CTHIsA, pabora ¢
noja3arojioBkamu. Pabora ¢ neuHUIIUAMEY U CIIOBapHBIMH CTAThIMH.
3. CrnoBocioxxeHue Kak BHUJ ciIoBooOpazoBaHusa. CHHOHHUMBI, COCTaBJICHHE
CHUHOHMMHUYECKUX PAJIOB JJIsi JIEKCUKUM 1o Teme. CpaBHEHHE, CpaBHUTEIbHAs
CTEINEeHb, YCTOMUMBBIE COYETAHMUS.

4, ApryMEeHTUPOBAaHHbBIC OILICHOYHBIC KOMMEHTApUU 1o JTaHHBIM
BBICKA3BIBAHUSIM.
5. CuTyallMOHHBIC WIPBI: pacHpeaesicHHe OO0S3aHHOCTEH IS JTOCTHXKCHHS

pa3HBIX 3a]ad.
6. KynbrypHbIii acriekT: paboTa ¢ KyJbTYPHON COCTaBIISIONIEH, 00CYXKICHUE
pacnpenencHusi 00s3aHHOCTEH B  pa3HBIX KyJNbTypaxX, pelieHue 3ajaad,
00yCIIOBIICHHBIX Pa3HBIMU IIEHHOCTSIMH B KYJIBTYypax.

1. Ponesasa uzpa: pazpaboTka KOMMYHHUKAITMOHHOW CTPAaTETUU B KPU3UCHOU
CUTYaIIHH.

Tema 5: Governance (Ynpasjenue). ( 5 4acoB).

1. OO6cyxnenne Tembl «YTpaBiIeHUE», HU3YYCHHE BOKaOyJspa IO TEMe.
OO6cyx1eHre BbICTpauBaHUsl KOPIOPATUBHBIX OTHOLIEHUM, MPE3EHTALIUH 110 TEME.
2. PaGora c¢ 3aronoBkamu I MYONMMIIMCTHYECKWX CcTaTed, paboTta co
crathsiMu U3 MHTepHeTa. Unnomatrnueckue BeIpaskeHUsI, COAEpKAIINE TUIepOoy,
JUIL SMOTHUBHOM KoMMyHuHKainuu. Pabota ¢ ayauoMmarepualiaMu IO Teme
«JlebaTrl», 00CYyXKIeHHE UTOTOB J1e0aTOB, OIICHKA PE3YyIbTaTOB

3. [IpunaratenbHoe W NOpUYACTHE MPOLIEUIETO BPEMEHH: CpaBHEHHUE
dbynkumii. [loHsiTMe JUCKypca HW €ro MapKepoB, OTpabOTKa HaBBIKOB



«IEPEKITIOYCHUS PETUCTPOB  (opMabHBIA\HEHOPMATBHBIA CTHIIA  OOIICHHSY.
Bunsl aprymeHTHpOBaHus, OTpabOTKa KIUIIUPOBAHHBIX (pas.

4, KynbTypHbIii acnexkT: BbICKa3bIBAHME MHEHUS 10 TEeME C Yy4eToM
KYJbTYPHBIX pa3IUuui.

S5. CutyallMOHHBIE WTPhl MO MPEIJIOKEHHBIM CIEHApUSAM (TUM OWIIJIUHT,
paspenieHre KOHPIMKTHBIX CUTYaIIHi).

6. Ponesas uzpa: 3acenanue coBeTa IUPEKTOPOB.

Tema 6: Start-up (Co31anune HOBOTO npeanpusaTus). (5 4acos).
1. OO6cyxaeHne TeMbl «HAUYMHAHUA», HM3yYEHHE BOKalylsgpa IO TEME.
OOcyxaeHne KpeaTUBHOCTH KaK OCHOBHOro (hakropa ycnexa, 3aJaHus Ha
pa3BHUTHE KPEATUBHOCTH.
2. Pabota ¢ Tabnuuamu, opraHuzanus 3anuced B BUAe TaOIHIl. 3aKperuieHue
HABBIKOB PE3IOMUPOBAHMS. XPOHOJOrMYecKas opranuzanusi tekcra. Pabora co
CTaTUCTHYECKUMU JTAHHBIMU: aHAJIN3 JAHHBIX.
3. VYnorpebieHue riaroioB ¢ Mpejioramu, HaumOoJiee CIOXKHBIE Clydau
yInoTpeOJIeHUs: COI030B U MPEJJIOroB. Y CIIOBHOE HAKJIOHEHHE TPETHEro TUIIa
4, CocraBieHue IMJIaHOB W MPOEKTOB, KIIHIIE, BOKAOYJsp Mo Teme, padoTa ¢
110/13aTr 0JIOBKaMHU.
5. [Mutunar (KopoTkue mpe3eHTanuuM TPOEKTOB C  MOJIOKUTEIbHBIM
3p¢deKToM B cpele Malo 3aMHTEPECOBAHHBIX JIOZCH), aHAIW3 U NPE3EHTAlUH B

rpymnmnax
6. Poneeasn uzcpa: nouck puHAHCUPOBAHUS JIS MPOEKTA.

Tema 7: Resources (Pecypcwi). (5 uacos).
1. OOcyXJIeHHEe TEeMBI «PECypchl», M3ydeHHE BOoKaOyispa mo Teme. [lomck
pereHui s pooIIeM.
2. Hapeuus u npunaratenpHble, CIIOKHBIE 00cTOsSTEILCTBA. CpaBHUTEIBHBIE
000pOTHI, HCTIOJIb30BaHUE CpPaBHUTEIBHBIX 0060poTOB B pa3HbIX

KOMMYHUKATHBHBIX CHTyanusax. lIporHosupoBanue, ymnorpebieHne Oyaymumx
BpEMEH B KOHTEKCTE MPOTHO3UPOBAHUS.

3. OO6cyxaeHne anbTepHATUBHBIX HCTOYHHUKOB JHEPTUU, OIICHHUBAHUE 3a H
MPOTUB, apTyMEHTAIs MHECHHUS.

4. PaGota B mapax: oOcykIeHue TIaHOB Ha Oymyiee, OleHKa BBITTOJHECHHUS
KOMMYHUKAaTHBHOW 3a/ladyd B TMapax. 3akperuieHne Bokalymspa «J/lebaTsiy,
o0CyXJIeHUe TEXHUKU U TTPUEMOB BEJICHUS Je0aTOB.

5. KynpTypHbIii acmekT: BefaeHue ae0aToB C  Y4ETOM  KYJIBTYPHBIX
O0COOEHHOCTEH U pa3INuHil.

6. Poneeas ucpa: Jlebathl 0 IepHON SHEPTUH.

Tema 8: Power (Baacts). (5 yacos).
1. OOcyxneHne TeMbl «BJACTb», H3y4YEHUE BOKaOylspa IO TeEMeE.
OO0cyx1eHue T1IepcTBa, BUIOB JTUAEPOB U UX CTPATETUH.



2. @®pa3oBplil  rnaron  «put». AKTHBHBIA W CTpPaAaTElbHbIM 3aJIOTH:
COTOCTABJICHUE U 3aKperuieHue. YTNoTpeOJieHHe TIJ1arojoB C MpPeasioramu,
HanOoJIee CI0KHBIE ClTydyanu yHOTPeOJIEHHs COI030B U MPEJIOTOB.

3. PabGora ¢ mocioBuIlaMH, ITOHMMaHHE 3HAYECHHS ITOCIIOBHI[ M3 KOHTEKCTA,
nepedpas. lllyTka kak BaxXHbIA (PaKTOp KOMMYHUKALMH, pad0Ta ¢ KOHTEKCTOM.

4. TexHuku yoexaeHus!, KIUIIUPOBAaHHbIE (Ppa3bl, MPUEMbI YOSKICHHUS.

5. CuryatuBHble Wrpel 1O Teme (yOexiaeHue Oocca, MOTHUBUPOBAHHE
KOMAaH IbI)

6. 3aKkperieHre HaBbIKOB Pa0O0ThI CO CTATUCTUYECKUMU JAHHBIMU

7. KynbTypHBIII KOMIOHEHT: HMepapXus B Pa3HbIX KyJIbTypax, yOexaeHue

MpeICTaBUTENEN Pa3HbIX KYJIbTYp
8. Ponesas ucpa: copeBHOBaHUE.

Tema 9: Risk (puck). (5 yaco).

1. OO0cyxIeHre TeMbI «PUCK», U3yueHHe Bokalyisipa o teme. CocTaBieHue
npodaiinoB, padbora ¢ kiaccudpukauen NpUOPUTETOB.

2. TeXHUKU ¥ TPUEMBI TIPEIBAPHUTEIBLHON pabOThI ¢ TEKCTOM, ITPOCMOTPOBOE
yTeHue. Y cTroiuuBbie coueTanus co ciaoBamu luck u chance. CnoBooOpa3oBanue:
3aMMCTBOBaHHBIC CJIOBa, paboTa C KOHTEKCTOM JUISl OIPEICICHHS 3HAYCHUS
3aMMCTBOBAHHBIX CJIOB. YTOTPEOJCHNE MOTAIbHBIX KOHCTPYKIMI U CIIEIUATBHOM
JIEKCUKH JIJIsl TPOTHO3UPOBAHMS M OLIEHKH PUCKOB.

3. Opranusarus IKCIIEPUMEHTA, OIMCaHUe qacTei
AKCIIEPUMEHTA/UCCIIeIOBAHMSI, METOJIbI IIPOBEICHMUS UCCIICTOBAHHIA.

4. TexHuku BeACHHsI TEPETOBOPOB, COBETHI IJISI YCIEIIHOTO BBITTOJHEHUS
KOMMYHHKAaTHBHBIX 3a]1a4.

5. KynbTypHBII acHeKT: 3aKIIOYeHHE CIEIOK C YY4eTOM KYJbTYpHBIX
0COOCHHOCTEH IMapTHEPOB.

6. Poneeasn wuepa: 3abacToBKa paOOTHUKOB, pas3pelieHHe KOHQPIUKTHOM
CUTYaIIHH.

Tema 10: Misconduct (Hapymenue 3akona). (5 yacos).
1. OOcyxaeHne TeMbl «IPECTYIUICHUS», W3ydeHUE BOKaOylspa IO TeMe.
OO6cyxaeHne BUIOB HaKa3aHUI M OTBETCTBEHHOCTH 3a PA3IMYHBIC MPECTYIUICHUS
B COILIMAILHOM cdepe.
2. Nnuomatnueckue BBIPAXKEHHS €O cJIOBOM «draw». OB(eMusmbl, S3bIK
MOJIMTUYECKON KOPPEKTHOCTH, 0O0pabOTKa HABBIKOB TMEPEKIIOUEHHS SI3bIKOBBIX
peructpoB. Koncrpykmuu Complex object m Complex Subject, moaroroska u
BBICTYIUIEHUSI C JIOKJIaJaMd 10 TEME€ C UCIOJb30BAHUEM TIpaMMAaTHUYECKUX
KOHCTPYKIHI. XPOHOJIOTHYECKAST OPTraHU3alUs TEKCTA
3. CutyallMOHHBIE WIPBI: Kapbepa MW JTHUKA, aHajiu3 pe3yJbTaToOB U
MOCJICICTBUI PUHATHS PEILIEHUMN.



4, KynbTypHBI acmekT: HOPMBI STUKH M MOpPAJIXd B Pa3HBIX KYJIbTypax,
perieHne TpoOJieM, CBS3aHHBIX C pa3HUIEH B TPAKTOBKE OTHKHA B Pa3HBIX
KyJbTypax.

S5. Poneeas uepa: novuck puHaAHCUPOBAHUS IJI MPOEKTA.

I1l. YYEBHO-METOJIUWYECKOE OBECIHHEYUEHHE
CAMOCTOSTEJBHOMN PABOTHI OBYUYAIOIIINXCSH

VY4eOHO-MeTOInYeCKOe oOecrieueHue CaMOCTOATENbHOMN paboThI
oOydJaromuxcs MO  JAUCHUIIIMHE  «JlemoBOM  aHTIMHCKUN  SI3BIK  JIJIS
npodeccuoHaIbHOM KOMMYHHMKAIMU» mpeactaBieHo B [lpunoxkenun 1 wu
BKJIFOYaeT B ce0s TulaH-TpauK BBITIOJHEHUS CaMOCTOSITEIBLHON paboThl 1O
JTUCHUIUIMHE, XapaKTepUCTUKY 3aJaHui i1 CaMOCTOSITEIBHOM  pabOThI
00y4Jaromuxcs U KPUTEPUH OIICHKU BBITIOJHEHHS CAMOCTOSITEIbHON PabOTHI.

IV. KOHTPOJIb JJOCTWKEHUSA IEJENA KYPCA
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3Haer: [1P-1 1, 16
1 Human [1K -9 | coBOKyNMHOCTH COBpEMEHHBIX TPeOOBaHUM
Resources, K [IPEJICTABJICHUIO PE3YJIbTaTOB HAYYHbBIX
Organizations UCCIICIOBAHH.
Ywmeer:

MOJICIMPOBATH pa3IudHbIe (HOpPMaThI
Hay4YHBIX UCCIIE€JOBAHUM,
HHTEPIPETHPOBATh HHPOPMAITHIO 110 TEME
cOoOCTBEHHOT0 HAYYHOTO MCCIIEIOBAHMSL.
Bnaneer:

CTpaTerusiMu, He0OXOJUMBIMHU JJIsI
aJIEKBATHOT'O TIO3ULIMOHUPOBAHUS CBOETO
npodeccuoHanBsHOTO YPOBHS B MUPOBOM
HCCIEN0BATENLCKOM COOOIIECTBE.

3Haer: VO-1 2,3
[J HOpMBI YCTHOM U MUCBMEHHOM AETI0BOU
peuYr Ha pyCCKOM M aHIJIMMCKOM SI3bIKaX;
OIIK- | [J OCHOBBI BHICTpaUBaHUS JIOTHUECKH

1 MIPAaBUWIBHBIX PACCYXIEHUM, IIpaBUiia
MOJATOTOBKU U TIPOM3HECEHUS MMyOITUIHBIX
peuen, IPUHIIUIIBI BEAEHUS 1eJI0BOU
JMICKYCCHUU U TTPO(HEeCCHOHATBLHOM

2. | Responsibility
Governance




HOJIEMHKH;
[J rpaMMaTHYecKHe TpaBuUiIa U MOJIEIH,
MO3BOJISIOIINE TIOHUMATh JI0CTaTOYHO
CJIO’KHBIE TEKCTHI M TPAMOTHO CTPOHTH
COOCTBEHHYIO pedb B Pa3HOOOPa3HbIX
BUJOBPEMEHHBIX (hopMax

Ymeer:

[J cocTaBUTh TEKCT MyOJIUYHOTO JECIIOBOTO
BBICTYIUIEHUS U

MIPOU3HECTH €ro, ApryMEHTUPOBAHO U
JIOKa3aTeJIbHO BECTH

MOJIEMUKY;

[J cOCTaBIIATh aHHOTAIMK U pedepaThl Ha
AHTIIMHACKOM SI3BIKE

Bnaneer:

[J rpaMOTHOM NMTUCBMEHHOW U YCTHOU
JIETIOBOM PEYBIO0 HA PYCCKOM U aHIITMHCKOM
SI3BIKAX;

[ nmpuemamu 3P GEKTUBHON peueBoi
KOMMYHHKAITUH B JICJIOBOH U
npodeccunoHanbHOM chepax;

(] HaBBIKAMHU KCIIOJIb30BAHUS U
COCTAaBIICHUS JICJIOBBIX JIOKYMEHTOB B
npohecCHoHANBHOM JIEATETHLHOCTH;
[J mpuemMaMH 1 METOJIaMHu TIepeBoa
TEKCTa 10 CIEeHUATILHOCTH (B cdepe
poeCCHOHAIBHON e TETHHOCTH)

Start-up
Resources
Power

OIIK-

3HaerT:
[J HOpMBI YCTHOM ¥ MUCBbMEHHOH JIEIOBOM
peYM Ha PYCCKOM U aHTJIMMCKOM SI3BIKAX;
(] OCHOBBI BBICTPaUBaHUS JJOTHUECKU
MIPaBUJILHBIX PACCYXICHUH, ITpaBuiIa
MOJATOTOBKH W MPOU3HECEHUS ITyOJIUUHBIX
peyel, MPUHIUIIBI BEJICHUS 1CJIOBOM
JUCKYCCUHU U PO ECCHOHATBHON
MOJIEMHUKHU;
[J rpaMMaTHYECKHE MPaBHIIa U MOJICIIH,
[IO3BOJISIONINE IOHUMATE JOCTATOYHO
CJIO’KHBIE TEKCTHI M1 TPAMOTHO CTPOMTH
cOOCTBEHHYIO pedb B pa3HOOOPa3HbIX
BHJIOBPEMEHHBIX (hopmax

YMmeer:
[J COCTaBUTH TEKCT IMyOJIHYHOTO JICJIOBOTO
BBICTYILJICHUS U
MPOU3HECTH €0, apryMEHTHUPOBAHO U
JIOKa3aTeJIbHO BECTH
MOJIEMHUKY;
[J coCTaBIIATh aHHOTAIMK U pedepaThl HA
AHTJIMHCKOM SI3BIKE

Bunaneer:
[J rpaMOTHOM MUCBMEHHOM U YCTHOM
JICJIOBOM peYbl0 HA PYCCKOM U AHIJIMHCKOM
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SI3BIKAX;
[ mpuemamu 3(pPeKTHBHOM pedeBoit
KOMMYHUKAIIMU B I€JIOBOU U
npodeccuonansHOM chepax;

(] HaBBIKAMH UCTIOJIb30BAHUS U
COCTAaBIICHUS JICTIOBBIX IOKYMEHTOB B
npodeccHoHaNbHOM IS TEIIEHOCTH;
(] mpreMaM¥ ¥ METOJ[aMHU TIepeBOIa
TEKCTa 10 CIEeNHaATbHOCTH (B cdepe
podecCHOHATLHOM JIESTEIILHOCTH )

3Haer: YO-1 1,7,
[J HOpMBI YCTHOM U TUCBMEHHOM 8,
JICTIOBOM pedr Ha PyCCKOM U 10,

aHTJIMMCKOM SI3BIKAX;

[] OCHOBBI BBHICTparBaHUs
JIOTUYECKH TPABUIIbHBIX
pacCyXJICeHHI, TpaBuiia
MOJTOTOBKU Y TTPOU3HECEHUS
NyOJTUYHBIX peueH, TPUHIUTIBI
BEJICHUS JIEJIOBOM JTUCKYCCHU U
poeCCUOHAIBHON TTOJIEMHKH;
[l rpaMMaTH4YeCKUE IpaBUiIa u
MOJIEJIH, TTO3BOJISIONINE TOHUMATh
JIOCTAaTOYHO CIIOKHBIC TEKCTHI U
IPaMOTHO CTPOUTH COOCTBEHHYIO
peyb B pazHOOOpa3HBIX
BHJIOBPEMEHHBIX (hopMax

VYwmeer:
[J cOCTaBHTh TEKCT IMyOJIUYHOIO
JICTIOBOTO BBICTYTUICHHS 1

4 Risk OLK- [IPOU3HECTHU €I'0
Misconduct 1 P ’
apryMEHTHPOBAHO U JIOKA3aTeIbHO
BECTH
MOJIEMHUKY;

[J cocTaBIsSITh aHHOTAIIMU U
pedepaThl Ha aHTIIMHCKOM SI3bIKE

Bnaneer:
[J rpaMOTHO¥M MMUCEMEHHOU 1
YCTHOM JI€TI0OBOM peublo Ha
PYCCKOM U aHTJIMMCKOM SI3bIKAX;
[ mpuemamu 3P PHeKTHBHOI
peueBOil KOMMYHHMKAIIUU B
JIeTIOBOM U Mpo(hecCHOHATBHON
chepax;
(] HaBBIKAMHU HUCTIOJIb30BAHUS U
COCTaBJICHUS JEJIOBBIX IOKYMEHTOB
B IpodecCuoHaIbHOMN
JeSATENbHOCTH;
(] mpuemamu U METOJaMHU IIEPEBOIa
TEKCTa IO CIEIHaIbHOCTH (B cepe
po(ecCHOHATLHOMN IS TEILHOCTH)

Tunossle KOHTPOJIBHBIE 3alaHKs, METOANYECKAE MATEPUAIIbI, ONPEAESIAIOIUE IPOLETyPbI
OLICHUBAHMs 3HAHUM, YMEHUI M HaBBIKOB, a TAK)KE KPUTEPUH U MOKA3aTENM, HEOOXOAUMBIE IS



OLICHKU 3HAaHUH, YMEHUH, HAaBBIKOB U XapaKTepU3YIOIIUeE dTarbl (GOpMUPOBAHHUS KOMIIETCHLUH B
nporecce 0CBOSHHs 00pa30BaTEIbHON MPOTrpaMMBl, TipeacTaBieHsl B [Ipunoxenun 2.

V. CIUCOK YYEBHOM JUTEPATYPHI U UHOOPMAIIMOHHO-
METOANYECKOE OBECIIEYEHHUE JUCIHUIIJIMHBI

OcHoBHas JIUTEpaTypa

1.Business English for students of economics = [lenoBoii aHrANIACKUIA ANA CTYAEHTOB-3KOHOMMUCTOB :
yyeb. nocobue / b6.U. lrepacumos, O.A. [nmseHKoBsa, H.A. N'yHuHa [ gp.] ; noa obuw,. pea. M.H.
MakeeBoit. — 2-e nsg. — M. : POPYM : UHDPA-M, 2017. — 183 c. — (Bbicluee obpasoBaHue:
Bakanaspwart). - Pexxum goctyna: http://znanium.com/catalog/product/883800

2. Nurutdinova, A. R. English for Special Purposes. Language of Chemistry [9n1eKTpoHHbI pecypc] :
tutorial / A. R. Nurutdinova, G. V. Romanova. — D1eKTPOH. TEKCTOBble AaHHble. — Ka3aHb : KaszaHcKkuit
HAUMOHa/IbHbIN UCCNea0BaTeNbCKUI TEXHONOTNYECKUI yHuBepcuTeT, 2017, — 144 c. — 978-5-7882-
2185-4. — Pexum poctyna: http://www.iprbookshop.ru/79246.html

3 Romanova, G. V. English for Special Purposes. Grammar [9n1eKkTpoHHbIl pecypc] : tutorial / G. V.
Romanova, A. R. Nurutdinova. — 3neKTpOH. TEKCTOBble gaHHble. — Ka3aHb : Ka3aHCKMI HauMOHabHbIN
nccnenoBaTesIbCKMi TEXHOIOrMYecKMii yHuBepeuteT, 2017. — 96 c. — 978-5-7882-2244-8. — Pexknm
poctyna: http://www.iprbookshop.ru/79245.html

JononHuTeILHAS JUTEPATypa

AHapeeBa, . B. AHIMIACKNI A3bIK [INeKTPOHHLIN pecypc] : yuebHoe nocobue ansa cTyaeHToB
HanpasneHus 27.03.02 — YnpasneHue Kavectsom / . B. AHapeesa, O. A. MorytoBa. — DNEKTPOH.
TeKCToBble faHHble. — benropog, : benropoacKnii rocy,apcTBEHHbIV TEXHOIOTMYECKMIA YHUBEPCUTET UM.
B.l. WWyxoBa, 9bC ACB, 2017. — 131 ¢c. — 2227-8397. — Pexkum gocrtyna:
http://www.iprbookshop.ru/80560.html

LWapaesa, I'. 3. HennuHble popmbl rnarona (Practical tasks) [dnektpoHHbiit pecypc] / T. 3. Lapaesa. —
JNEeKTPOH. TEKCTOBbIE AaHHble. — HabepekHble YenHbl : HabepeskHOYeHUHCKUIA FroCcyAapCTBEHHbI M

negarornyeckmnin ynmsepcuter, MNevaTHana ranepes, 2017. — 68 c. — 2227-8397. — Pexum goctyna:
http://www.iprbookshop.ru/73543.html

Monos, E. b. F[pammaTtrKa aHIIMMCKOro A3blKa (2-e n3gaHue) [IneKTpoHHbIN pecypc] : yuebHoe nocobue
no AucumMnanHe «MHOCTpaHHbIN A3bIK B chepe opucnpyaeHumumn» / E. b. Monos, E. M. ®eoKkTnctosa. —
INEKTPOH. TEKCTOBbIE AaHHble. — OpeHbypr : OpeHbyprcknin MHCTUTYT (Puaman) MocKkoBcKkoro
rocyaapcTBeHHOro topuandeckoro yHusepcmuteta umenn O.E. KytadumHa, 2017. — 143 c. — 2227-8397.
— Pexkum poctyna: http://www.iprbookshop.ru/54494.html

AHppeesa, E. [I. Teopua nepesoga. TexHonorns nepesoaa [INeKTpoHHbIN pecypc] : yuebHoe nocobue /
E. . AHapeeBa. — INEKTPOH. TEKCTOBbIE AaHHble. — OpeHbypr : OpeHbYPrcknin rocyaapcTBeHHbIN
yHunsepcutet, 36C ACB, 2017. — 153 c. — 978-5-7410-1737-1. — Pexum goctyna:
http://www.iprbookshop.ru/71336.html

Ilepeuensb pecypcoB HHGOPMALHOHHO-TEJIEKOMMYHUKANUMOHHOM ceTH «AHTEepHET»


http://znanium.com/catalog/product/883800
http://www.iprbookshop.ru/79246.html
http://www.iprbookshop.ru/79245.html
http://www.iprbookshop.ru/80560.html
http://www.iprbookshop.ru/73543.html
http://www.iprbookshop.ru/54494.html
http://www.iprbookshop.ru/71336.html

1) British Council
http://learnenglish.britishcouncil.org/en/business-and-work

2) Multimedia Educational Resource for Learning and Online teaching
https://www.merlot.org/merlot/index.htm?action=find

3) BusyTeacher
http://busyteacher.org/7275-business-english-teachers-top-10-sites.html
4) TED: Ideas Worth Spreading

http://www.ted.com/

5) TEDed Lessons Worth Sharing
https://ed.ted.com/lessons?category=business&student_level=4

6) BBC Learning English
http://www.bbc.co.uk/learningenglish/english/features/news-report

http://learnenglish.britishcouncil.org/en/business-and-
work? ga=1.110892044.845115152.1465305426

7) Teach4theHeart

http://teach4theheart.com/

8) OneStopEnglish
http://www.onestopenglish.com/esp/

9) YouTube
https://www.youtube.com/

VI. METOINYECKHUE YKA3AHUA
IO OCBOEHMIO JTUCIITNIIJIMHbI

HucuunnuHa «J/lenmoBol aHTIMHACKUN SI3bIK» COCTOMUT M3 MPAKTUYECKUX 3aHSATUM B
ayIUTOPUHU TI0J] PYKOBOJCTBOM TMpENOJaBaTeIsl W CaMOCTOSTEIbHONW padOThl CTYIEHTOB C
MOCJIETYIOLUM KOHTPOJIEM CO CTOPOHBI MIPerogaBaTers.

[IpakTyeckuii Kypc IUCHUIUIMHBI Pa3OUT Ha OJOKHM M COOTBETCTBYeT 1 cemectpy
oOyuenusi. OOydeHre OCYIIECTBISETCS B paMKaX KOMIETEHTHOCTHOTO MOJX0Ja C BBIPAKEHHOM
KOMMYHHKATHBHOM HAIpPaBJIEHHOCTHIO 1O YETHIPEM BHUAAM PEUEBOM NEATEIBHOCTU: UYTEHHUIO,
ayJIMpOBaHUIO, TOBOPEHUIO U MIHUCHMY.

B nensx mogaep:kanusi HHTEpeca K U3y4aeMOMY SI3bIKOBOMY MaTepUally U MPHOIMKEHUS
K pealbHON KOMMYHHKAIH, B pab0OTEe UCTIOIB3YIOTCS aKTUBHBIE METOIbI O0YUEHHUS: TUCKYCCHH,
nebatel, case study, posieBble Wrpbl, TApHbIE U KOMaHIHBIC (OPMBI PabOTHI, MO3TOBOM IHITYPM,
MIPOEKTHPOBAHKE, METOJI CUTYAI[HOHHOTO aHalln3a, METO] peICKCUBHON AUCKYCCHUHU U IPYTHE.
Takue TexHoMOrMM OOYYEHHUS pPA3BUBAIOT HABBIKM KOMAaHIHOW pabOThI, MEXIHYHOCTHOM

KOMMYHUKAIIUH, HABBIKU NPUHATH pemeHHﬁ H JIMACPCKUC KAaUCCTBA.


http://learnenglish.britishcouncil.org/en/business-and-work
https://www.merlot.org/merlot/index.htm?action=find
http://busyteacher.org/7275-business-english-teachers-top-10-sites.html
http://www.ted.com/
https://ed.ted.com/lessons?category=business&student_level=4
http://www.bbc.co.uk/learningenglish/english/features/news-report
http://teach4theheart.com/
http://www.onestopenglish.com/esp/
https://www.youtube.com/

OObsicHeHHE S3BIKOBBIX TPAaBUJI U BBEICHUE HOBBIX TMOHSITUNA TMPOUCXOTUT C
MCIOJIb30BAHNEM JOCKU WM MYJIbTUMEIUHHOTO 000PYAOBAHHUS.

CamocrosTenbHas paboTa CTYJIGHTOB KaK BHJl y4eOHOU JEATEIHHOCTH OCYIIECTBIISETCS
0e3 ympaBlieHUs CO CTOPOHBI MPENOJABATEINS, U MOATOMY BEAYIIasl POJIb 3[€Ch MPUHAIICKHUT
y4eOHBIM MaTepuayiaM; MPEno aBaTeb BBITIOIHSICT JIUIIbL KOHTPOJIUPYIOIIYIO POJIb Ha 3Tare
MPOBEPKU CAMOCTOSITEJILHO BBIMIOJIHEHHBIX 3aJaHUM. 3ajadyaMHM CaMOCTOSITEIIbHOM paboThI
CTYJICHTOB SIBJISIFOTCS YIITYOJICHHOE YCBOCHHME TEOPETHYECKUX SI3BIKOBBIX 3HAHUH; 3aKPEIICHHUE
MPAKTUYECKUX PEUYEBBIX YMCHH, (OPMUPOBAHHE HABBIKOB HCCIICIOBATEILCKONH PAaOOTHI;
pa3BUTHE TBOPYECKOM WHUIMATUBBL M CAMOJUCHUIUIMHBI, TUJIAHUPOBAHHUE JEATEIHLHOCTH.
Crienn(hrka KaxJ10T0 U3 BUJIOB CAMOCTOSITEIILHOM paboThl 00YCIaBIUBACT THIT PEKOMEHYEMOTO
ydueOHOro Martepuaina u GopMy KOHTPOJISL.

st yeniemiHoro (hOpMHUpPOBAaHMS KOMITETCHIIMA IO AUCHUILUIMHE «/[enoBoi aHTIMHACKUI
SI3BIK» B paMKax yd4eOHOM MporpaMMbl U B COOTBETCTBUU C KOJIMYECTBOM YacOB, OMPEACIEHHBIM
®OI'OCowm, CTYIEHT JAOKEH BBITIOIHATD CIEAYIONINE PEKOMEH AN

1. ITocemars Bce 3aHATUS 10 JUCIHUINIMHE «J/[eTOBOM aHTIUMCKHI S3BIK», AKTUBHO
y4acTBOBaTh B pPa0OTE HA 3aHSATHHU, BBINOJHATH 3aJaHUS JJII CaMOCTOSITEIHHOM pPaboTHI,
Ha3HAYCHHBIE MPEMO/1aBaATEIEM.

2. B ciywyae BO3HWUKHOBEHHWs MPOOJIEM WM BOIPOCOB IPH YCBOCHHHM MaTepHuaa,
o0paTUThCsS K MPENOAABaTEN0 Ha 3aHITUM WIA MOCETUTh WHAWBHYaJbHYIO KOHCYJBTAIUIO C
npenoaaBaTeneM (B PUKCUPOBAHHOE BPEMS Pa3 B HECIIO).

3. Jlyig nydiero ycBOEHUSI M3y4E€HHOTIO MaTepHalla B XOJ€ 3aHSTHS U MPU MOJATOTOBKE K
HEMY PEKOMEHIYeTCS BECTU TeTpadb, B KOTOpOil (ukcHpyeTcs moyiydeHHas HHpopMalus,
pEKOMEHAyeMble CXEMBbI, TaOJIULIbI, BBIMIOJHSIOTCS YIPaKHEHHUS, a TaKKe CIIeyeT 3aBeCTU
OT/EJIbHYIO TETPAIb-III0CCAPUIN ISl 3AIIUCH JIEKCUYECKUX CAMHULL.

[TogpoOHble pexkomMeHAalMU IO paboTe ¢ MaTepuajliaMd pa3HOro THIA JAr0TCs B
[Mpunoxkennn 1 «YdeOHO-MeTOAMUECKOE  OOECIEYeHHE  CaMOCTOSITENBbHON  paboThl

00yUaromxcs.

VIl. MATEPHAJIbLHO-TEXHUYECKOE OBECITEYEHUE
T COUTIIAHBI

OcBoenue aucHUIIMHBL "JlenoBOM aHTIMHCKUI S3BIK" TpeArnoJiaraeT MCIOJb30BaHUE

CJICAYIOUICTO MAaTCPUAIbBHO-TEXHUYCCKOTO oOecreueHus:

- MyabTuMeauiiHaAs ayIMTOPHMsA, BMECTUMOCTbIO HE MeHee, uYeM 15 uesoBex.
MynbTuMeaniiHas ayAUTOPUS COCTOUT M3 MHTErPUPOBAHHBIX MHKEHEPHBIX CHCTEM C €JUHOMN
CHUCTEMOM YNpaBJCHHUs, OCHALICHHAs COBPEMEHHBIMH CpPEICTBAMU BOCIPOM3BEIEHUS U
BU3YaJIM3aIMK JIFOOOW BHEO- M ayAuo WHGOpMAlMH, MOJYYEHHUS U Iepeladd 3JIEKTPOHHBIX
JOKYMEHTOB. TumoBas  KOMIUIEKTallMsg  MYJIbTUMEIMHHONW  ayJUTOPUM  COCTOUT  H3:
MynbTUMeauitHOTO TmpoekTopa (Optima EX542l), aBTOMaTH3MpOBaHHOTO MPOEKIMOHHOTO

skpana, ayano ycwmutens (QVC RMX 850), a Takke WHTEPAaKTHBHOW TPUOYHBI MIPETIOIaBaTENs,



BKJTIOYAIOIIEH MOHUTOP, IEPCOHAIBHBIA KOMIBIOTEP, KOH(PEPEHII-MUKPO(OH M GecripoBOIHOM
MUKpOQoH, ONOK ympaBieHus oOopymoBanueM, uHTepdelicsl mnoaxmodenus: USB, audio,
HDMI. UnTepakTuBHas TpuOyHa MpenoaBaTeis ABISETCS KIIOYEBBIM DJIEMEHTOM YIIPaBJIEHUS,
00BETMHSIOIINM BCE YCTPOUCTBA B €MHYIO CUCTEMY, U CIY)KUT HOJTHOICHHBIM Pab0uYUM MECTOM
npernojaaBatens. llpenogaBarens WUMEET BO3MOKHOCTB JIETKO YIIPABISATh BCEH CHUCTEMOH, HE
OTXOJIs1 OT TPUOYHBI, YTO MO3BOJISICT MPOBOIUTH JIEKLIUH, IPAKTUYECKHUE 3aHATHS, PE3CHTALINH,
KOH(EpEeHIINH U IPpYTue BUIBl ayTUTOPHON HArpy3kd OOydYaloOmMXCs B YIOOHOW M JOCTYIMHOMW
U1l HUX (pOpMe ¢ IPUMEHEHHEM COBPEMEHHBIX HHTEPAKTUBHBIX CPEJICTB OOYYEHUS, B TOM YUCIIe
C WCHOJB30BAaHMEM B IpoIlecce 0Oy4eHHUs] BCEX KOPHOPATUBHBIX pecypcoB. MynbTuMeaniiHas
ayJIUTOPUS TAK)XE OCHAIIEHA IIMPOKOIIOJIOCHBIM JOCTYIIOM B CeTh MHTEpHET. KommbrorepHoe

000pyIOBaHUEM UMEET COOTBETCTBYIOIICE JINIICH3HOHHOE MTPOrPaMMHOE 00ecIieueHHe.

- KomnbloTepHbIii KJacc, npeacTaBisionuil codoil pabouee MeCTo NMpemnojiaBaTens U He
MeHee 15 pabounx MecT CTYJEHTOB, BKIIIOYAIOIINX KOMIBIOTEPHBIN CTOJ, CTYJ, HEPCOHANbHBIN
kommnbioTep (Extreme DOU E 8500/500 GB/ DVD+RW), nuiieH3HOHHOE MPOTPaAaMMHOE
obecneuenre. Kaxaplii KOMIbIOTEp MMEET IIMPOKOMOJIOCHBINH AocTyn B ceTh MHTepHer. Bce
KOMIIBIOTEPHI MOJKIFOYEHBl K KOPIOPAaTUBHOM KOMIbOTEpHOU cetn JB®Y um Haxonmarcs B

€IMHOM JIOMEHE.

B nensix obecrnieueHust cnenuanbHbIX YCIOBUNM 00y4eHUs WHBAIUAOB U JIMI C OTPaHUMYEHHBIMU
BO3MOXKHOCTSIMH 370poBbsi B JIBDY Bce 3manus oOopymoBaHbl MaHAycamu, JIUGTaMU,
MOJAbEMHUKAMH, CIEUUAIN3UPOBAaHHBIMA MECTaMH, OCHAIEHHBIMU TYyaJ€THBIMU KOMHATaMH,
TabnnyKaMu HH(GOPMAIIMOHHO-HABUTALIMOHHON TIOIEPIKKH.

[Tpunoxenue 1
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Hnaﬂ-rpacbmc BBINIOJIHEHUSI CAMOCTOATEIbHOM paﬁoTbl o AMCIMIIJIMHE

Ne Hata/cpoku Bua, camocTosTenbHom MpumepHble dopma KoHTponsA
BbIMOJIHEHUA paboTbl HOPMbI
n/n
BPeMeHMU Ha
BbINONHEHUNE
1 Introduction into PaboTta c ocHOBHO U 6 MpoBepKa IEKCUYECKUX
Business OONONHUTENbHOM W rpaMmaTUYeCKNX
INTEPaTypoi, UHTEPHET- 334aHUIM Ha 3aHATUN
NCTOYHMKaMM, noA, PyKOBOZCTBOM
BMAEOPUNBMAMM U npenogasartens,
ayAMN03anmncamm. npoBepKa
BbINO/NHEHHbIX 334aHWN
BbinonHeHne
B Napax v rpynnax,
rpammaTUYecKmx, u
P ¢ 3KcnepTHasA oueHKa (B
JIEKCMYECKNX 3a4aHNM
A ’ KayecTBe 40MALUHEro
NnoAroToBKa K rpynnoBbIM
OArOTOBKA K rpynnoso 3343aHUA UM HA
obcyKaeHUam.
YA 3aHATUM).
2 Recruitment and PaboTa c OCHOBHO U 6 MpoBepKa fNeKkcnyecknx
Selection [ONONHUTENbHOM W rpaMMaTUYeCcKmX
NIMTepaTypomn, MHTepHeT- 3a/aHUI Ha 3aHATUN
NCTOYHMKaMM, nog, pyKkoBo4CTBOM
BMAaeodUNbMaMM 1 npenogasarens,
ayAM03anmncamm. npoBepkKa
BbINO/IHEHHbIX 334aHUN
BbinonHeHWe neKkcnyecKmx
B Mapax v rpynnax,
N rpammaTUYecKmx
3KCnepTHasA OLEHKa (B
3a4aHuUK, HanMcaHue
KayecTBe AOMaLUHero
pestome n 3343aHUA UM HA
CONPOBOAUTENbHOTO
3aHATUN).
n1cbma, NoAroToBKa K
rPynnoBbIiM U 4,e/10BOW
urpe «Job Interview».
3 Pabota c ocCHOBHOM U 6 MpoBepKa nekcu4eckmx

Different Countries

Business Cultures in

A0NONHUTENbHOM
NINTepaTypon, MHTEPHET-
MCTOYHMKaMM,
BuAaeodUNbMaMU U
ayamnosanucamm.

BbINoNHEHWE NEKCUYECKMX
N rpaMMaTUYecKmX
33/1aHUN, NOUCK
nHpopmaumm n
noAroToBKa
UHANBUAYANBHOMO
[OKNnaja o Aenoson
Ky/bType B 0A4HOM U3
3apybeskHbix cTpaH (no

M rpaMmaTUUECKUX
3aJaHWNI Ha 3aHATUN
noJ pyKoBoACTBOM
npenogasarens,
npoBepka
BbIMNOJIHEHHbIX 3a4aHWIA
B Mapax u rpynnakx,
3KCNepTHanA oueHKa (B
KayecTBe AOMalUHEero
3a4aHnA UK Ha
3aHATUM).




BbIGOpY CTyAeHTa uau
npeasoxeHuto
npenogasarens),
NoAroTOBKa K rpynnoBbIM
obcyxaeHnam.

Types of Business
Operations and
Steps in Starting a
Business

PaboTa c 0OCHOBHOI U
AO0MOJ/IHUTENbHOM
INTEPaTypPoi, UHTEPHET-
NUCTOUYHMKaMU,
BuaeopuIbMaMu u
ayamno3anucamu.

BblinonHeHNe nekcmyeckux
N rPamMMaTUYECKUX
33a4aHui, NOUCK
HeobxogMmon ana
BbINO/IHEHWUSA 3a4aHWU
MHbOPMaLUK, NOATOTOBKA
K rpynnosbim
06CYKAEHNAM HA 3aHATUM

n poneBom urpe «Starting a

Business».

MpoBepKa NeKCUYECKUX
M rpammaTUYeCcKmx
334aHWI Ha 3aHATUN
nog, pyKkoBogCTBOM
npenogasarens,
npoBepKa
BbINO/NHEHHbIX 334aHWI
B Mapax v rpynnax,
9KCNepTHas oueHKa (B
KayecTBe 40MALUHEro
3aJaHuA UK Ha
3aHATUM).

Company Structures

PaboTa c OCHOBHOM U
AONONHUTENbHOM
NMTepaTypoi, MHTepHeT-
NCTOYHMKaMU,
BMAeobUNbMAMK U
ayamosanucamu.

BbINo/IHEHWE NEKCUYECKUX
N rPamMmaTUYECKMX
3a4aHuiA, NOArOTOBKA K
rpynnoBomy obCy:KaeHUo
Ha 3aHATUM.

MpoBepKa NEKCUYECKUX
M rpaMmaTUYECKUX
3aZ,aHWNM Ha 3aHATUK
NnoZ PyKoBOACTBOM
npenogasarens,
npoBepka
BbIMO/IHEHHbIX 3a4aHWIA
B Mapax u rpynnax,
3KCNepTHasA oueHKa (B
KayecTBe AOMaLUHEero
3aZ,aHnNA UK Ha
3aHATUM).

Presentations

PaboTa c OCHOBHOW U
A0NONHUTENbHOM
NMTepaTypon, NHTEPHET-
MCTOYHMKaMM,
BuaeodUNbMaMM U
ayamnosanucamm.

BbINo/NIHEHWE NEKCUYECKUX
N rpammMaTUYECKMX
NOAroToBKa COBCTBEHHOM
npeseHTaumm (Tembl
BblGMpaeTca CTyAeHTOM
Wnu npepnaraeTca

MpoBepKa NEKCUYECKUX
M rpaMmaTUUECKUX
3aJaHWNI Ha 3aHATUN
noJ pyKoBOACTBOM
npenogasarens,
npoBepka
BbIMNOJHEHHbIX 33a4aHWIA
B Mapax u rpynnakx,
3KCMepTHanA oueHKa (B
KayecTBe AOMalUHero
3a4aHuNA UK Ha
3aHATUM).




npenoaasartenem).

7 PaboTta c ocHOBHOW U MpoBepKa NeKCUYeCKnx
OONONHUTENBHOMN N rpaMmmMaTUYeCcKmX
INTepaTypoi, UHTEPHET- 334aHWI Ha 3aHATUHU
NCTOYHMKaMM, nog, pyKoBo4CTBOM
BMAEOPUNBMAMM U npenogasartens,
ayAMN03anmnCcaMm. npoBepKa
BbINONHEHHbIX 334aHWI
BbinonHeHWe nekcnyeckux
. B Napax v rpynnax,
Company Profile N rPaMMATUYECKUX
3KcnepTHasA oleHKa (B
3agaHuit. Mouck
A KayecTse 4OMaLLHero
Heobxogumon
A 3343aHUA UM HA
MHOPMaLMM B UHTEPHETE
bopmav, P ! 3aHATUM).
nogroToBKa B 06CyKaeHUt0
Ha 3aHATUN U
npeacTaBAeHMIO U3BECTHOM
KOMMaHWWN Ha 3aHATUM.
8 PaboTa c OCHOBHO U MpoBepKa NeKcMyecknx
[ONONHUTENbHOM W rpammaTUyeCKmX
NMTepaTypon, MHTepHeT- 3a/aHu1I Ha 3aHATUN
NUCTOYHMKaMK, noJ, pykoBoacTBOM
BuaeodUNbMaMm 1 npenoaasatens,
Retaling ayamosanucamu. nposepka
BbINO/IHEHHbIX 3a4aHUN
BbINONHEHME NEKCUYECKUX
B Mapax v rpynnax,
N rPaMmMaTUYECKMX
P 3KCnepTHasA OLEHKa (B
3afaHui. MoaroToBKa K
KayecTBe AOMaLLHEero
06CyKAEeHNAM U AenoBOW
33/aHuA AN Ha
urpe «Sell a Trifle».
P 3aHATUN).
9 PaboTa c OCHOBHOM U MpoBepKa NeKcMYeckux
AONONHUTENbHOM N rpamMmMaTUYECKUX
NIMTepaTypon, MHTepHeT- 33/aHWIM Ha 3aHATUN
NUCTOYHMKaMK, noJ, pykosogCcTBom
Banking and Bank BUAEOPUNBMAMM U npenogasarens,
Services, Money ayamosanucamu. nposepka
Matters and World BbIMO/IHEHHbIX 3a4aHUN
. BbINONHEHME NIEKCUYECKUX
Currencies B Mapax v rpynnax,
N rpammaTUyeCKUX
P 3KCnepTHanA OLEHKa (B
3afaHui. MoaroToBKa K
KayecTse AOMaLLHEro
OMCKYCCUMAM Ha 3aHATUM.
33faHu1A AN Ha
3aHATUM).
10 Pabota c oCHOBHOI U MpoBepKa NEKCUYECKUX

Marketing and
Advertising

[OMNONHUTENbHOM
NIUTepaTypoi, UHTEpHeT-
NUCTOUYHMKaMU,
BMAEOPUNBMAMM U
ayamnosanucamu.

M rpaMmaTUUECKUX
3a4aHWNI Ha 3aHATUN
noJ pyKoBOACTBOM
npenogasarens,
npoBepka
BbIMNOJIHEHHbIX 3a4aHWIA




BbInOAHEHWEe NeKCnYecKnx B NMapax v rpynnax,

N rpammMmaTUYECKUX, 3KcnepTHanA oLUeHKa (B
3aaaHunit. MoaroTosKa K KauyecTBe AO0MaLUHero
obcyXKAeHUAM Ha 3aHATUM 3a4aHuUA UAKN Ha

1 pa3paboTKa cobcTBEHHOM 3aHATUM).

pPeKNamMHOM KamnaHuu.

1-10 3 UTorosbIn TecT,

cocTasnsemsl
MoaroToBKa K

npenogasatenem rno
3avety
BCeM N3yYeHHbIM

Temam.

CamocrosiTenpbHass BHeayIUTOpHas padoTa SBISETCS BAKHEUIIMM YCIOBHEM YCIEIIHOTO
OBJIQZICHUSI TIPOTpaMMOil Kypca M coctaBisier 63 uwaca. OHa TECHO CBsi3aHA C AyAUTOPHOU
paboroif. CTyaeHThl paboTaloT JOMa IO 3aJaHUsAM MpernojaBarelisi, KOTopble 0a3upyroTcs Ha
Marepuaie, MPONJACHHOM Ha ayIUTOPHOM 3aHATHU. B KadecTBe CcaMOCTOATENHHON paldOTHI
CTY/IGHTaM TPEIIOIaraloTcs BBIMOJHEHUE 3a/IaHUH, TPEAYCMOTPEHHBIX B Y4eOHBIX TOCOOHUSX,
npocMoTp BuaeodmwibMoB u MatepuanoB «BBCy», « TED.comy, «Voice of America», «CNNy,
«British  Council»u n1p., BHeayaWTOpHOE YTEHHE TEKCTOB JEJIOBOW HAIPaBJICHHOCTH,
WHIUBUAyallbHAasg paboTa C HCNOIb30BaHMEM VIHTEpHET-TeXHOJIOTHM, WHIUBUAyallbHAs U
IpynmoBas TBOpuYeckas paboTa, MOBTOPEHUE TIpaMMaTHYECKUX U CJIOBOOOpa30oBaTENIbHBIX
CTPYKTYp, THHCbMEHHBIH TMEpPeBOJ OTPHIBKOB M3 CTaredl  JENOBOrO  XapakTrepa C
PYCCKOTO/aHIIMMCKOTO  Si3bIKa HA  aHIJIMMCKUI/PyCCKUM, MOATOTOBKA K  HAaIMCAHUIO
KOHTPOJIBHBIX paboT, pe3toMe, aHHOTAIUil, TOJrOTOBKA K BBICTYIUICHHUIO C JOKJIAI0M, IIPOCKTOM,
MOATOTOBKA Mpe3eHTauuu. [[s pa3BUTHS HaABBIKOB CaMOCTOSITENIbHON pabOThl HEOOXOAUMO
HCII0JI30BAHUE CIIOBApEH U CIIPaBOYHOU JIMTEPATypbl, YTOOBI YCTPAHUThH MPOOEIBI 10 TEM WIIH

HWHBIM pa3JciiaM I'paMMAaTHUKH U JICKCUKH, a TAKXKC B obnactu OKCTPAJIUMHIBUCTHICCKHUX 3HAHUH.

TunoBble NpUMePbI 3aJaHUM VISl CAMOCTOATEIbHOI PadoThI.

3apanme 1.
Some people live to work, and others work to live. In most cases, this depends on the job

they have and the conditions under which they are employed. In your opinion, what are the
elements that make a job worthwhile?

3aganme 2.

In a perfect world, it’s always clear what’s right or wrong. In the real world, things are

often not so clear. Read how 7 business leaders solved the biggest moral dilemmas of their




careers at http://www.fastcompany.com/3046630/lessons-learned/7-business-leaders-share-how-

they-solved-the-biggest-moral-dilemmas-of-their and decide what you would do in their places.

3aganme 3.
Give definitions to the following words and expressions: job security, unsociable hours,

sickness benefit, incentive scheme, downsizing, increment, etc.

3ananue 4.
Solve the following crossword
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Across

5. Duty;

6.Dismiss;

8. Stop performing one's work or withdraw from one's position;
10. Leave voluntarily; (of a job, post or position;)

14. Extra time;

15. Work that involves handling papers: forms or letters or reports etc.
16. Act of raising in rank or position;

18. A person or firm that employs workers;

19. Consultant; An expert who gives advice;

21. Beginner;

Down

1. An institution created to conduct business;

2. Earnings; wage

3. An employee who performs clerical work (e.g., keeps records or accounts);

4. A meeting for consultation or exchange of information or discussion (especially one with a
formal agenda);

6. A person who keeps an eye on day-to-day work of other workers;

7. Activity leading to skilled behavior; Education; (Professional) development;

9. An organization of employees formed to bargain with the employer

11. Jobless;


http://www.fastcompany.com/3046630/lessons-learned/7-business-leaders-share-how-they-solved-the-biggest-moral-dilemmas-of-their
http://www.fastcompany.com/3046630/lessons-learned/7-business-leaders-share-how-they-solved-the-biggest-moral-dilemmas-of-their

12. Customer;

13. A person who loves work too much;

17. A secretary whose main duty is to answer the telephone and receive visitors;
20. The financial gain over a given period of time;

22. Thrown out; No more needed;

3aganue 5.
Guess what words are meant in the following:

1. Customers collectively
. A demanding or stimulating situation

. The act of binding yourself (intellectually or emotionally) to a course of action

2

3

4. Feedback Response to an inquiry or experiment

5. The psychological feature that arouses an organism to action; the reason for the action

6. An alternative action

7. the social force that binds you to your obligations and the courses of action demanded by

that force

3aganmue 6.
Read the list of different business situations below and look at the pictures. Then say

which of the clothes would be suitable for the different situations. Are there any that you can't

wear for business? Why or why not?

Business situations:
- Having a drink after work on Friday night with workmates,
- Giving a presentation to a group of executives aged between 20 and 25,
- Having lunch with your new client at a city restaurant,
- Attending a weekend retreat in the country with senior executives from your company,
- Having breakfast at a luxury hotel while at a conference in Miami, Florida,
- Holding a sales meeting while traveling overseas.
3aganme 7.
True or False? Read the following statements and decide whether or not you think they
are true or false. Be ready to explain your choice.

a. Wearing good shoes while doing business is important in France.



b. It's important to find out about someone you plan to do business with before you meet
them.

c. It may be a good idea for businessmen to wear makeup.

d. When you meet someone in a business situation for the first time, they will decide
whether they like or dislike you in the first ten seconds of the meeting.

e. You do not need to wear atie in Brazil when you are doing business.

f. Even if you do careful research before the first meeting, the wrong clothes can spoil
things.

g. If you want to make a good first impression, you should dress like the people of the
country you are visiting.

h. In the first minute of meeting someone, the custom of saying hello and other similar
things helps people feel comfortable with each other.

3apanmue 8.

Translate the text in written form.

There have been many theories attempting to explain the cause of business cycles. One
early explanation was that the business cycle resulted from sunspots, those solar flares on the
surface of the sun. This theory was based on an observation that the period between peaks of the
business cycle was as long as the period between the peaks of sunspot activity. Weather, and
therefore agricultural activity, is affected by sunspots, and variations in agricultural output do
lead to variations in the total output produced. But the sunspot theory was quietly dropped when
a more careful investigation of solar activity revealed a cycle longer than first reported.

Another popular business cycle theory stressed variations in the amount of business
inventory. It is difficult for a firm to keep inventories at a constant level. This variation in
inventory affects investment, and GDP in turn will vary. The inventory theory, however, has a
serious flaw, the fallacy of composition. Just because a situation is true for one business does not
mean that the situation is true for all businesses together. While the inventories of one firm are
going up, it is likely that those of another firm are going down. These two movements could
counteract each other and leave little variation in total inventories. The inventory theory by itself
does not explain business cycles; we would still have to explain what causes the cycles in
inventories, and that would also explain the cause of the business cycle.

Technological innovations were also suggested as a source of business cycles. At random
periods of time, significant inventions have revolutionized a process. Trains, electricity,
automobiles, airplanes, and microchips are such major innovations. Their production and use
provided a new burst of activity to the economy and greatly increased income, output, and
employment. (from Introductory Economics by Arleen J.Hoag and John H.Hoag)

3aganme 9.

Read the following article, make notes of its main ideas and get ready for a discussion in

class.



AWAY ON BUSINESS - ONE STRIKE, AND YOU'RE OUT!

By Gunna Dickson

NEW YORK, Feb 28 (Reuters) - You have 10 seconds; no more than 90. That's how long
it takes to form a first impression, which for business travelers can ultimately sink or seal a deal.

"The first 10 seconds is enough to establish like or dislike," says Patti Wood, body
language expert and public speaker. "The first critical minute, the ritual of 'Hello ... What's your
name? ... Where are you from? ... is tribal. It establishes the safety and comfort level between
individuals.” In other words, the more you have in common, the more quickly a bond might be
formed.

But even if you're worlds apart, all is not lost - if you do your homework. "Do your
research; it's important,” the Atlanta-based Wood said. "In other countries, business executives
might go to two weeks of classes in etiquette, eating and gift giving. Imagine you're doing
business with someone who has been educated about you. You need to do the same thing."

In business, the basic components of a good first impression are attire suited to the
occasion and appropriate demeanor.

What you wear at the first meeting - a business suit or sweater and slacks - says
something about you and sets the tone. Regardless of how well prepared you are, if you're
inappropriately dressed, even your best proposals may not have the desired effect.

For maximum success in making a good business impression, you need to dress like the
culture of the country you are visiting. For instance, a tie is not always required for businessmen
in Brazil, but manicured nails for women are considered important. Arms and legs should be
kept covered in Muslim countries, and good shoes are a must in France.

Attire aside, putting on your best game face is crucial to making a good impression in any
corporate presentation. To do that, some top businessmen are turning to something that women
have used all along - makeup.

"Our face is what we put forward every day." said Nicole Tracy Lindenbaum, cofounder
of Los Angeles-based La Bella Donna cosmetics and its new line, Minerals for Men.
"Appearance is key. Women have always known it, but men are catching up."

"Men don't want to fuss, so this sheer covering feels like you have nothing on your face,
yet it gives a healthy glow to all skin types and tones."

3apanme 10.

Revise your grammar. Choose the correct grammar form of the verb

Who hasn't used / didn’t use BAND-AID® Brand Adhesive Bandages? In a
.'ﬂ!l)j_lg world full of cuts, scrapes, blisters and bruises it seems hard to imagine life without
| those little adhesive bandages. They certainly come in handy on a cut finger.

U They're even handy on a cut foot, although it sounds a little funny.



Of course, there have always been / there always were cuts and scrapes, but there haven't
always been / there always weren’t BAND-AID® Brand. This fact has been / was painfully clear
to a young housewife named Josephine Dickson.

Back in 1920, this newlywed was living / had lived in New Brunswick, New Jersey, with
her husband Earle and though married life agreed with her, housekeeping did not / hadn’t. Not
that she didn't try. When Earle came / was coming home from his job as a cotton buyer at
Johnson & Johnson, Josephine would always have dinner on the table. Unfortunately, she'd also
have several cuts or burns on her fingers. Without an adhesive bandage, Josephine had / was
having no easy way of bandaging her own cuts. Earle had to cut pieces of adhesive tape and
cotton gauze and make a bandage for each wound. This happened / was happening day after day
and day after day Josephine needed more bandages. They had been / were in a real bind.

Finally, after several weeks of kitchen accidents, Earle hit / has hit upon an idea. (Luckily
for Johnson & Johnson, his idea had been / was not to go out and hire a cook.) No, Earle sat /
had sat down and prepared / had prepared some ready-made bandages by placing squares of
cotton gauze at intervals along an adhesive strip and covering them with crinoline. Now all
Josephine had to do was cut off a length of the strip and wrap it over her cut. In a way, it was a
mother who was responsible for the invention of the BAND-AID® Brand Adhesive Bandage.

Earle soon was telling / told his boss at work about his new invention and soon the first
adhesive bandages were being produced and sold under the world famous BAND-AID® Brand
trademark. Earle was eventually rewarded with a position as Vice President in the company,
where he stayed / had stayed until his retirement. As for Josephine, history does not record
whether she ever mastered / had mastered the art of accident-free cooking. But we do know she
had / was having plenty of BAND-AID® Brand Adhesive Bandages available just in case. Earle
Dickson may not have realized what a cutting edge product he was inventing, but it certainly

stuck around.

PeKOMeHHaHHI/I JJIA CTYI€HTOB
PadoTa ¢ JeKcH4ecKUM MaTepHaJIoM.
Jiis 3¢pGdeKTUBHOTO YCBOEHUS JIEKCHUYECKOTO MarepHualia IO JeOBOW TeMaThKe U
paciupeHus CIIOBAPHOTO 3araca mpeaiararoTcs cieayromue GopMbl paboThI:
v\ IpOYHTaTh U MEPEBECTH JIEKCHYECKHE EANHMIIBI, @ TAKKE TPUMEPBI C STUMH JIEKCHYECKUMH
€IMHUIIAMU B U3y4aeMOM IOHUTE yueOHUKa,
v/ BBINIKCATH B TETPAJlb HE3HAKOMBIE CIIOBA M MX MIEPEBO/I,
v/ BBINOJHUTH 3aJ@HHBIE TPENOJaBaTe]eM VIPAKHEHHUS HA TPEHUPOBKY W INPUMEHECHHUE
HU3y4aeMOM JIEKCUKH,
v BBIYYHTH CJIOBA U3 FOHUTA,

v\ 1oce HanucaHus HpOBCpO‘lHOﬁ pa6OTBI HJIN TCCTA BBITIOJIHUTD paGOTy Hazg OI_I_II/I6KaMI/I,



v IepHOJNYECKHU TPOCMATPUBATH BHITHCAHHbIE CJIOBA.

Kpowme Toro, 1yist pacuirpeHus CIOBapHOTO 3araca CTy/IeHTaM PeKOMEHYeTCsl O0IaThCs
C HOCHUTEJSIMU sA3bIKa (HampuMep, nocpeactsoM MHTEpHET-pecypcoB) UM APYTUMU CTYAEHTAMU
Ha AaHIJIMACKOM S3bIKE, AaHAJM3HPOBaTh W (HKCHPOBATH CIOBOOOpA30BATEIbHBIE MOICIH
(mpedukcsl, cypPHUKCH), YUTATh U TpOocMaTpUBaTh UCTOUHUKH CMU Ha aHTIMHCKOM SI3BIKE.

Pabora ¢ Tekcrom.

[Tpu paboTe ¢ TEKCTOM CTyI€HTaM CJeyeT MOMHHUTH, YTO CYIIECTBYIOT Pa3IMYHbIC BUIBI
YTEHUsI, KOTOPbIE OINpPEAEISIOTCS B 3aBUCUMOCTU OT ILI€JIM YTEHHUS U IOCTABJIEHHBIX 3ajad.
[IpaBunbHO BBIOpPAHHBIM BHJI YTEHHUS MO3BOJHMT HambOosiee d3PEKTUBHO OPraHU30BaTh BpEeMs U
paboTy C TEKCTOM.

Os3naxkomumenvHoe ymeHue HEOOXOIUMO JUIsl TOHUMAHUSI OCHOBHOM JIMHUU COJEPKAHUS
YUTAEMOI'0 TEKCTa U CO3JJaHie KOMIUIEKCHBIX 00pa30B MPOYUTAHHOTO.

H3yuaiowee umenue HaLEIIEHO HA TOYHOE W IOJHOE IMOHWMAHHWE NMPOYUTAHHOTO U €r0
KpUTHYECKoe ocMbicieHne. OHO MpenrnoJiaraeT yMEHHE IO0JIb30BaTbCid Pa3HbIMU CIOBAPSMU.
N3yuaromiee ureHne 0ObIYHO MCMONB3YETCS MPU padOTe C Ta3eTHBIMU, KYPHAJIbHBIMU CTAaThIMU
U CTaThsIMH MO crHenuanbHOCTH. PaloTas Hajg TakuM TEKCTOM, CJeIyeT BIyMUYUBO U
BHUMATEJIBHO MPOYNUTATh €0, OTMEYasi HE3HAKOMbIE BaM CJIOBA, HAWTH MX 3HAUEHUS B CJOBape,
BBIOpATh 3HAYEHHUE CIIOBA, TIOIXOSIIEE [0 KOHTEKCTY M BBIyYUTh €ro. 3aKOHYMB YTEHHE TEKCTa,
HY)KHO IIPOBEPUTH CBOE NOHUMAaHHUE IO BOIIPOCAM M JPYTUM 3aJaHUsM, KOTOPBIE HAXOIATCS
nocie Tekcra. [lo Mepe YTEHHMS TEKCTOB PEKOMEHIYETCS BBINOJHATH YIPAKHEHUS Ha
3aKpeIvieHHe JIEKCMYECKMX €AMHUIL, oOpamas oco0oe BHUMAHME Ha YIPAKHEHUS IO
CJIIOBOOOPA30BaHUIO.

IIpocmomposoe umenue - 3T0 O6eriioe, BHIOOPOUHOE YTEHUE TEKCTa M0 OJI0KaM Juid Oosiee
MOJPOOHOTO O3HAKOMJIEHHSI C €ro JAeTalsiMH U yacTaMu. OHO HampaBlIeHHO Ha IPHHSITHE
peleHust 0 ero JAajbHEWIIEeM MHCIOJIb30BaHUM, TO €CTh BBIICHEHHME OO0NacTH, K KOTOpOH
OTHOCUTCSI JAHHBIA TEKCT, OCBEIAEMOW B HEM TEMATHUKE, YCTAHOBJIIEHHUE Kpyra OCHOBHBIX
BOIIPOCOB.

Ilouckogoe umenue NO3BOJSIET HAXOIUTh B TEKCTE T€ AJIEMEHTbI UH(OpPMAIMU, KOTOpPbIE
SBJIAIOTCS 3HAaYMMBIMM JJISl BBIIIOJIHEHUS TOM WM MHOW 3aJaud, U OPUEHTHPOBAHO, INPEXIE
BCEr0, HA YTEHUE MPECCHI U CIELMAIBHON JIUTEPATyPHI.

YcrHas peys.

N3yyenue nucLMIUIMHBL «JI€IIOBOM AHTIIMHCKHUI» IIPENYCMaTpUBaeT pa3BUTHE Y
oOyyaromuxcs yMEHHH TOBOpeHHs B NpOQPEecCHOHATIBHON cpene B MOHOJIOTMYECKOH U
muanorudeckoil gpopme. OCHOBHBIM THUIIOM JHMCKYpCa, KOTOPBIM CTYAEHTHI JOJDKHBI OBJIAJETh
ABIISICTCS. YCTHOE MYOJIMYHOE BHICTYIJICHHE. Y MEHUS AUAIOTMUECKONW pedr CBSI3aHbl C OTBETAMHU
Ha BO3HUKAIOIIME BOMPOCH], OTCTAMBAaHUEM CBOEH MO3ULMM B Xone AucKyccuu. CTyneHTam
HE00X0/IMMO HAYYUTHCS MOCIE0BATENBHO, JOTHYHO, JEKCUYECKH U TPAMMATHYECKU PaBUIBHO

MOpPOKIAATH YCTHBIC PCYCBELIC IMPOU3BCACHUA B CUTyallusAxX MCXKKYJIbTYPHOTO



npodecCHOHAILHOTO  OOIIEHUs MJIsi  4Yero PEeKOMEHIYeTCS BBIYYHTh U HCIOJIb30BaTh
XapakTepHbIE AT IEJI0BOTO / TPO(ecCHOHATBHOTO OOIIECHHSI peueBbIe KIIHIIIE.

YcTHOE MYONUYHOE BBICTYIUICHHE TpeOyeT TINATEIbHONH MOATOTOBKU: BO-TICPBBIX,
riry0oKoe u3ydeHue mpoodiemsl myreM cOopa, aHaan3a, CHCTEMAaTU3allul TEKCTOBOTO MaTepHara.
Janee cienyer 3Tan MOATOTOBKM YCTHOTO JIOKJIAJa: CTPYKTYPUPOBAHUE YCTHOTO BCTYIUICHHUS
(BcTymJieHHe, OCHOBHAs YacTh, 3aKJIIOYEHHUE), MOAOOp CIOB M COCTaBICHHE INPEATIOKCHHH,
BBIOOP TMOAXOMAIIUX PEUEBBIX Mojeiei. HeoOXxomauMo mpoaymMars CpencTBa MPUBICUYCHUS U
MOJUICPKMBAHUSI BHUMAHMUSI CIIyIIaTeleH, KOMMYHUKATUBHBIE M PUTOPUYECKHUE CTPATETHH,
obecnieunBaromue 3¢pdexrnBHOE BHICTYIUICHHE. ECIu 10K cCOpOBOKAAETCS IPE3eHTALNEH, B
X0J€ TIOJrOTOBKH YCTHOW YacTH €€ HEOOXOJWMO TIIATEIFHO COOTHOCUTH C MH(popMarmend Ha
crnaiijax. Jloma crienyer «IpopemneTHpoBaTh» BBICTYIUIEHHE BCIYX IEpes 3€pKajioM WIH
MONPOCUTH KOTO-IMOO0 Mpociymliarh BbICTyIUIeHHE. JKemareiabHO MpOayMaTh BO3MOYKHbBIE
BOIIPOCHI M OTBETHI HA HUX 3apaHee.

PexomeHnaanum no co31aHuIO Npe3eHTANMM.

B pamkax kypca «JlenoBoOW aHTIMUCKUAN SI3bIKY» CTYJIEHTY MPEICTOUT CAENATh HECKOIBKO
MPE3CHTAIHNH 110 U3Yy9aeMbIM TEMaM.

MynbTUMeTMiTHBIC TIPE3EHTAIIMN UCTIONB3YIOTCS JIJISl TOTO, YTOOBI BBICTYMAOIINA CMOT Ha
OOJIBIIIOM DKpaHe WJIM MOHUTOPE HATJISTHO MPOJIEMOHCTPUPOBATH JOMOTHUTEIBHBIC MaTepHabl
K CBOEMY COOOIIEHHIO0. DT MaTepuajbl MOTYT TaKke OBbITh MOAKPEIIEHbl COOTBETCTBYIOIINMU
3BYKO3aMHUCSIMHU.

Obwue mpebosanus Kk npezeHmayuu
v IlpeseHTanus He H0JDKHA ObITh MeHbIIe 10 crnaiaos.

v TlepBBIi JIMCT — O3TO THUTYJIBHBIA JIMCT, Ha KOTOPOM OOA3ATENBHO JOJDKHBI OBITH
MIpe/ICTaBJICHbI: TeMa Mpe3eHTaluu, GaMuIns, UMsl, OTYECTBO aBTOPa, MECTO yueObl aBTOpa
— MOJIHOE Ha3BaHKWE YHUBEpcUTETA U cuMBoJIHKa [[BOY.

V' CrieayronuM ClIaiIoM JOJDKHO OBITh COJIEPIKAHUE, TI€ TPEICTABICHBI [IEIb PE3EHTAIIMN 1
OCHOBHBIE €€ OCHOBHBIE JTAIlbl.

v lu3aitH-3proHoMudYecKre TpeOOBaHMA: COYETAEMOCTh I[BETOB, OTPAHHYEHHOE KOJUYECTBO
00BEKTOB Ha claiijie, IBET TeKCTa.

Co3nanue npe3eHTalu COCTOUT U3 mpex 5manos.

|.  IInanuposanue npezemmayuu — STO MHOTOIArOBas MPOLEAYpa, BKIIOYAIOIAS
ompejeNieHue IieNed, u3ydyeHue ayAuTopuH, (OPMUPOBAHHE CTPYKTYpPhl U JIOTUKH MOAAYU
Matepuana. [lmaHupoBaHMe Tmpe3eHTAlMM BKIIOYaeT B cebs: ompeaeneHue uesnei, coop
uHdopmanuu 00 ayaUTOpPUU, OMNpeAeTieHHe OCHOBHOW WAEeU TMpEe3eHTAluu, MoJa00p
JOTIOTHUTENbHOW  WH(GOpMAallMK, TUIAHUPOBAHWE  BBICTYIUICHHUS, CO3JaHHE  CTPYKTYpPBI

Mpe3CeHTally, IIPOBCPKA JIOTUKHU NIOJa4YU MaTCpuaia, oAroToBKa 3aKJIFOUCHUA.



Il.  Paspabomrxa npezenmayuu — METOJOJIOTHYECKHE OCOOEHHOCTH IOATOTOBKHU
CIIAliIOB TPE3EHTALMH, BKIIOYAs BEPTUKAIbHYIO U TOPHU3OHTAIBHYIO JIOTHKY, COJEpXKaHHUE H
COOTHOILIEHUE TEKCTOBOH U rpaduueckoii nHpopMaIuy.

IIl.  Penemuyus npezenmayuu — 370 IpOBEPKa U OTIATKA CO3/JTAHHOMN MPE3CHTAIUH.

Tpebosanus k oghopmaenuro npezenmayuii

B odopmienun mnpeseHTanuil BBIACTSAIOT 06a 0O10Ka: ogopmieHue craudos u
npeocmasienue UHGOpMayuy Ha HUXx.

Ogpopmnenue craiioos

Cmuns. Cobmonaiite equHblii cTUIb oopmiieHus], n3leraiite cTuied, KOTopele OyayT
OTBJICKAaTh OT CAMOM MPE3EHTALINH.

@own. Jlnsa poHa mpeAnOYTUTEIBHBI XOJ0HbIE TOHA.

Hcnonvzosanue yeema. Ha oTHOM craiiie peKOMEHIYeTCsl HCII0JIb30BaTh He Oojiee Tpex
[[BETOB: OJWH Juis (oHa, OAMH JUIA 3aroJioBKa, OAMH Juia Tekcra. s ¢goHa M Tekcra
WCTIONIb3YHTE KOHTPACTHBIE IIBETA.

Anumayuonnvle 3¢hghexmui. IcIonb3yiiTe BO3MOKHOCTH KOMITBIOTEPHOW aHMMAITUH IS
npencraBienus wuHpopManmum Ha cnaige. He  cTOMT  37OymOTpeONATh  pasTUYHBIMU
AHMMAalMOHHBIMA J(PQPEeKTaMHi, OHH HE JOJDKHBI OTBJEKaTh BHHMAaHHE OT COJCpIKaHUS
nH(popMaluy Ha claije.

Ilpeocmasnenue ungopmayuu.

Cooeporcanue ungopmayuu. VIcnoyp3yliTe KOPOTKHE CJOBAa H  MPEUIOKEHUS.
MUHUMHU3UPYUTE KOJHMYECTBO MNPEJIOTOB, HAPEUUW, NpUIaraTebHbIX. 3arojJOBKH JOJLKHBI
MPUBJIEKaTh BHUMAHUE ayTUTOPUU.

Pacnonoowcenue ungopmayuu na cmpanuye. IlpennodtutenbHO TOPHU3OHTAIBHOE
pacnonosxenue uHpopmanuu. Hanbosee Baxknas nHpopmanus 10JDKHA pacoiaraTbCsi B IEHTPE
skpana. Ecnu Ha cnaiine pacnosiaraetcs KapTUHKA, HAJIMUCh JOJDKHA PacIloiaraTbesl Mo Hel.

Hlpugpmer. JInsa 3aronoBkoB — He meHee 24, mius mHdopmanuu He meHee 18. Henb3s
CMEIIMBATh pa3Hble TUMBl MIPUPTOB B OAHON mpe3eHTauuu. [y BeIIeNeHUS HHPOPMAIUH
ClIelyeT UCIOIb30BaTh KUPHBIN MIPUQT, KypCUB WK MoadepkuBaHue. Hemnb3s 3710ynoTpedisTh
MIPOMUCHBIMU OYyKBaMH (OHU YUTAIOTCS XYK€ CTPOUYHBIX).

Cnocobwi evioenenus ungopmayuu. Creayer UCIOIb30BaTh: PaMKH, TPAHUIIBI, 3aIHBKY;
IITPUXOBKY, CTPENKU; PUCYHKH, AMArPaMMbl, CXEMbI Uil WUTIOCTPAllMd HanOoliee Ba)KHBIX
(bakxToB.

Obvem ungopmayuu. He CTOUT 3amONHATH OJAMH CIAMJl CIUIIKOM OOJIBIIMM 0ObEMOM
uHbOpMALMU: JIIOAX MOTYT €IMHOBPEMEHHO 3allOMHUTH He OoJyiee Tpex (akToB, BHIBOJIOB,
onpenenenuil. Haubomnbmas 3¢p¢GeKTUBHOCTh JOCTUraeTcs TOTJa, KOTJAA KIIOYEBBIE ITyHKTHI
0TOOpaXkaloTCsl M0 OJJHOMY Ha KaXJIOM OTJAENbHOM craifne. [[ns obecneueHust pazHooOpasust
CJIeZlyeT UCIOIB30BaTh Pa3HbIe BUJIbI CIAN0B: C TEKCTOM; C TaOIUIIAMM; C IUAarpaMMaMHU.

HanucaHnue geJJOBBIX MHCEM.



EnuHoll «yTBEpkKAEHHOM» CXEMBbI MHCbMa HE CyllecTByeT. KOMIOHOBKAa NMUCbMa MOXKET
OTIIMYATHCS B 3aBUCUMOCTH OT CTPAHBI U KOHKPETHOTO cirydas. OTHAKO CYIIECTBYET HECKOIBKO
«BOJIOTBIX» YHUBEPCAJIbHBIX TpaBWJI BeACHHUS OW3HEC-KoppecnmoHAeHInH. Kaxmaoe NHChbMO
npoXoAuT TpH dTama noaroroBku: Before you write, While you write u Before you send.
HeobOxomumo 3amathk cebe TpH MPOCTHIX BOMpPOCA: KOMY S MHINY, 3a4eM MHILY H 4YTO YK€
M3BECTHO azapecary. OTBET Ha TEpPBBIA BOMPOC IMOMOXET BaM YCTAaHOBUTH YPOBCHD
dbopmanpHOCTH THICBMa (OQHIMATBFHOE WIH HEO(DHIMATBLHOE MUCHMO). 3aTeM OIPEIEITUTECh,
3a4eM BbI MUAIINTE. 3aNHUIIUTEe HAa OyMare TJIaBHYIO MBICIb BAIIETO COOOIIEHUS MEpes TeM, KaK
MUCaTh MACHMO. DTa CTPATETHs AACT BaM CTUMYJI K HAIMMCAHUIO W MUY JJIs Pa3MBIIUICHHMN.
Kpome TOro, moMokeT COCpPEIOTOYMTHCS M BCET/Ia OCTaBaThCA B (POKyce TEMBbI INHChMA.
Omnpenenurecs ¢ TeM, YTO YK€ 3HAET ajapecaT. Bamie mucbMo 00sS3aTeNbHO JTOIHKHO BKIIFOYATh
JOTIOTHATEIbHYI0 HH(OpMAIMio, KOTOpas HY)KHA Ui I[OHUMaHUS TOCTaHus (HarpuMmep,
yKa3aHHue HOMepa 3aka3a, 0 KOTOPOM MOWJIET pedb, WM HAOMUHAHUE 00 0O€IaHWU BHICIATh
KaTaJior TOBapoOB U JIp.).

CocraBiieHre JIF000T0 IEJIOBOrO IKMCHbMAa Ha AQHIIIMICKOM SI3BIKE IOIUYUHSIETCS OOIIUM
MIpaBHJIAM:

v Bech TeKCT pasjiensercs Ha a03albl 0€3 MCIOIb30BaHUSA KPACHON CTPOKH.

v' B BepxHEM JIeBOM yIiy NHChbMa YKa3bIBAETCS IMOJHOE MMS OTIIPABUTENS WM Ha3BaHHE
KOMITaHUU C aJJPECOM.

v Jlanee yKka3bIBaeTCs MMs ajipecaTa ¥ Ha3BaHUE KOMIIAHUH, KOTOPO# IUCHMO MpeIHa3HAYEHO,
a TakKe ee aapec (C HOBOW CTPOKH).

v/ Jlata OTHpaBJ€HHs YKa3bIBA€TCA TPeMs CTPOKAMH HWKE WIM B BEPXHEM IIPABOM YIIIy
MMChMa.

v OCHOBHOM TEKCT JOJKEH OBITh IIOMENIEH B IIEHTPAIBHON YaCTH MTHUCHMA.

v’ TaBHas MBICJIb IIMCbMA MOKET HAUMHATHLCS C IPUYKMHBI oOpamtenus: "I am writing to you to

v" OOBIYHO NHMCHMO 3aKaHYMBAECTCS BbICKasbiBanumeM Onaromapuoctr (“Thank you for your
prompt help...") u npuserctBuem "Yours sincerely," ecnu aBTOp 3HaeT HMs aapecara U
"Yours faithfully', ecnu Her.

v" YeThIpbMs CTPOKAMH HIKE CTABHTCS MOJIHOE UMS aBTOPA U JIOJDKHOCTb.

v Tloanuck aBTOpa CTaBUTCS MEXK/TY TIPUBETCTBUEM U MMEHEM.

HezaBucumo OT TOTO, MUIINUTE JIM BBl IEJIOBOE MTUCHMO 3asIBJICHUE UM OTYET, 000N THIT
MUCBMEHHOM «paboTh» TOJDKEH UMETH ONpeAeNeHHbIe XapakTepucTuku. CleayiTe CieIyromum
MPOCTBIM MpaBUIaM: OyabTe KPATKUM, MMOHATHBIM U JIAKOHUYHBIM, HE UCIIOJIb3YHTE TEXHUUECKHE
TEPMHHBI (€CTM OHHW, HalmpuMep, HE COCTAaBIAIOT CyTh MHChMa —3aKa3a TOBapa),
npodecCHOHANBHBIN JKaproH WM CIIEHT (Ball ajpecaT MOKET ObIThb HE 3HAKOM C HHMH), HE
3M0YyNoTpedIAiiTe UMEHEM ajipecata B MMchMe (oOpallleHre K 4eI0BeKY, KOTOpOMY BbI MHIIIUTE,

AOJDKHO CTOATH OAWH pa3 B HA4YaJC HI/ICBMa), BCCraa HCpC‘-IPITbIB&fITG BCJIYX NHUCbMO IHEpCHa



OTIIPAaBKOH (3TO OTIMYHAs TAKTUKA, KOTOPAsk IOMOXKET CaMOCTOSATEIIbHO BBISIBUTh COMHUTENLHBIC
¢bpa3el U npeanoxkenus). He ucnonw3yiite onnaitH-nepeBoqurku! Ecnu BO3HHKAaeT KellaHue
BOCIIOJIb30BAThHCS IOMOIIBIO KOMITBIOTEpPA JJIsl HANMCAHMs MHUChbMa, Jydlle HalTH B MHTEepHETe
CrelMaNbHbIE CAalUTHl IO OOYYEHHIO JIEIOBOM MEpenucKke U MOCMOTPETh MPUMEPHI 0(opMIIeHHUs
MUCEeM Pa3HOro THIIA U MIa0IOHHBIE (pa3bl, KOTOPbIE B HUX UCIIOIb3YIOTCS.

Hanucanue CV.

B CHIA u Kanane pestome HazwpiBatoT CV (cokpamenue ot Curriculum Vitae, 9to B
nepeBoje o3Hadaer "Ouorpadus'), B EBpore - résumé. B mocnennee Bpems 3b10Kas TpaHHIA
MEXIy ATHMH TIOHSATHSMH COBCEM pa3MbLIach, M 3TH TEPMHUHBI MOXXHO PACICHMBATh Kak
uaeHTuuHele. PaboTomarens 0OBIYHO HE 3aTpayMBaeT MHOTO BPEMEHHM Ha MpouTeHHe Bamero
pestome. [1o3TOMyY OHO JIOJKHO OBITH YETKHM U HE MPEBHIMIATh OJHOW - ABYX CTPAHHII.

CymiecTByeT onpeieNieHHast CHCTeMa IIOCTPOCHUS pe3toMe:

1. Personal information. B mpaBom BepxHeM yrily B Hadaje pe3toMe HY)KHO pa3MEeCTHTh
cBor0 (otorpaduro xopormrero kauectra. CieBa OT (OTO YKaXKHUTE€ OCHOBHYIO MH(OPMAIIUIO O
cebe. DTOT pazzienn COCTOMT U3 CIEAYIOLUX MYyHKTOB: UMs, (aMuius, agpec (HOMep AoMa U
Ha3BaHUE YNHWIBI, HOMEpP KBAapTHPBI, TOPOJ, IMOYTOBBI HWHIEKC, CTpaHa), HOMep Tenedona,
ceMeiiHOe MOJI0XKEeHHe, JaTa POKICHHs (Mecsl HY)KHO MucaTh OyKBaMH, Tak Kak 3a pyOexoMm
€cTb pa3Hble (pOopMaThl HANMCAHWS NATHI), aPEC AIEKTPOHHOW TOYTHI, MOXXHO TIO JKEIaHUIO
yKazaTh APYTrue crocoObl cBsi3u (SCYpe, coluanbHbIE CETH | JIp.)

2. Objective. IIpu 3TOM MOKHO HE MPOCTO HAIMHKCATh, KaKas JOJDKHOCTh BaC HHTEPECYET,
HO M KpPaTKO 00OCHOBAaTh, IOYEMY HMEHHO BBI JOJDKHBI 3aHATH €€, KaKHe Ka4yeTcBa MOMOTYT BaM
YCIICIIHO Pean30BaTh ce0sl Ha 3TOM MECTe.

3. Education. VYkasaTp mojHOC Ha3BaHHME y4eOHOro 3aBeaeHHUs, (aKyiIbTeT,
CIECIUAIBHOCTh M CBOW 00pa3oBaTeIbHO-KBATH(DUKAIMOHHBIA ypOBEHb. ECIU BbI OKOHUWIN
HECKOJIbKO Y4YeOHBIX 3aBEIICHHM, yKa3bIBaTe MX B OOPATHOM XPOHOJOTHYECKOM MOPSJIKE.
OOparuTe BHUMaHKE Ha TO, YTO 00pa30BaTEIbHO-KBATHM(PHUKAIIMOHHBIC CTEIICHH B HAIICH CTpaHe
1 32 pyOe:KOM OTJIMYAKOTCS M YTOUHUTE MPABUIILHOCTh YKa3aHUSI CBOCH CTEIICHH.

4. Qualifications. Ykaxwure Bce mpodeccruoHaIbHbIe KypChl, HA KOTOPHIX BBl YUHIIUCH
Wi y4dutech. Eciam mocemanu oOydaroniye CeMUHAaphl WM KOH(EpPEHIMH, 00s53aTelbHO
YKQKHUTE ITOT (aKT.

5. Work Experience. Ilepeuncnure Bce Mecta pabOThl B 0OPaTHOM XPOHOJIOTHYECKOM
MOpAJIKE, a TAKXKe YKaKUTE CBOM JOJDKHOCTHBIE 00s13aHHOCTH. [lo kakaoMy M3 MecT paboThl
YKQKHUTE MOJIHOEC Ha3BAaHME KOMITAHWUU (BKIIOYAsi CTPaHy M TOPOJ) M Bally JTOJKHOCTh. MOXHO
TaKKe yKazaTh pPOJl JESITEIbHOCTH M Ha3BaHUE OTJAea, B KOTopoM pabotanu. Ecim y Bac Het
o(UIIMANTBHOTO OMbITa PadOThl, MOXKHO YKa3aTh B 9TOM pazjielie MPOU3BOJCTBEHHYIO MPAKTUKY,
CTaXXUPOBKY, OAPabOTKY, (hpHUiIaHC, yyacTue K KaKMX-I100 MpoekTax u T.1. B aTom ke paszzene

MOYKHO yKa3zaTh M CBOM TpodeccroHanbHbie qocTmxkeHus (Achievements). [lenatb 3T0 HYXHO



TOJBKO B TOM CiIy4ae, €CIIM Bbl MOXKET€ KOHKPETU3UPOBATH CBOM yCHEXH (HAmpHMep, Bam
yIAJIOCh MOAHATE 00beM Mpojax Ha 2-5% wnu npusiedsb 100 HOBBIX KIIMEHTOB H Jp.)

6. Personal Qualities. Ilocrapaiitece mocraButh ce0si Ha MecTo paboTomaTens u
MOJyMaTh, KaKUMHU Ka4eCTBAMU JOJDKCH 00JaJaTh KaHAWAAT Ha OTY JOJDKHOCTH (Hampumep,
WHHUIMATUBHOCTh ¥ aMOMIIMO3HOCTh — 00s13aTeNIbHBIC KauecTBa [yl MEHEIDKEpa 10 Pa3BHUTHUIO, a
115t OyxranTepa BaKHee BHUMATEIbHOCTh U YCHTUUBOCTH ).

7. Special Skills. DTot pasagen MoxeT BKIIOYATh HECKOJIBKO MYyHKTOB. MIMEHHO B 3TOM
pasJielie y Bac €CTh BO3MOXHOCTh PaCKPBITHCS U MOKa3aTh ce0sl C Jydlleld CTOPOHBI OJaroapsi
JIONIOJTHUTEIbHBIM HaBbikaM. B Language SKills mepeunciure Bce s3bIkM, KOTOPHIMH BilaJieeTe
WIM KOTOPbIC M3ydaeTe, MpPU 3TOM JUIS ONMUCAHHS CTEICHU BIAJICHUS MOYKHO HCIIOJIb30BaTh
crapmaptHyto rpanammio (Beginner, Elementary, Pre-Intermediate, Intermediate, Upper-
Intermediate, Advanced, Proficiency) mnu wucnomne3oBats Native, Fluent, Good reading and
translating ability, basic knowledge. B Computer Literacy nepeuncnute Ha3BaHUs IPOTPAMM, C
KOTOphIMU yMeeT paboTath. Ecim y Bac eCTh BOJUTENBCKUE TpaBa, YIOMSHHTE 00 3TOM B
Driving License. Kpatko coobmmte o cBoux xo00u B Hobbies.

8. Awards. BxirouaiiTe 3TOT MyHKT B CBOE PE3lOME, €CIIH Y Bac €CTh 3HAUUMbIC HArpaJibl
(TpaMOTBI, CTHUIICH/MN), YKa3bIBATE MX B XPOHOJIOTHYECKOM mopsake. Eciu oHM Hampsamyro
KacaroTcsi MpOoPeCCHOHATBLHOMN JIeITeILHOCTH, MOXHO HAIKMCATh 3TO pa3jes BbIIIE, cpa3y Mocie
OTIBITAa PaOOTHI.

9. Research Experience. Ykaxkute, B Kakoil 0071acTH BEJIH HAyYHYIO JEATCIHHOCTD U
Kakhe JOCTIKEHHsS y Bac €CTh Ha OSTOM Tnompumie. Ecau He ydacTBOBadM B HAaYYHBIX
WCCIIEIOBAHUSX, 3TO IMMyHKT MOYKHO TIPOTTYCTHUTH.

10. Publications. 3xecs yka3piBaloT Ha3BaHMs MyOJIMKALKi, TOJ MX BBIXOJAa U Ha3BaHHE
n3nanus. Eciu y Bac HET TakuxX padoT, MPOITyCKalTe 3TO MyHKT.

11. Membership. VkassiBatorcsi Ha3BaHHS MPOPECCHOHATBHBIX W  OOIIECTBEHHBIX
OpraHu3aIii, B KOTOPbIX BbI COCTOUTE.

12. References. 3aech cieayer yka3aTh KOHTAaKThl JIIOJEH, KOTOpPbIE MOTYT
PEKOMEHIOBaTh Bac KaK XOPOIIEro crienuanucta. Eciu Bbl IOKa HE XOTeNU Obl MPEIOCTaBISTh
KOHTAKThl CBOMX OBIBIIMX pabOTOAaTeNiell MM HE XOTHTE IMEpPEerpykKaTh PE3lOMeE, HAIMIIUTE

¢bpasy available upon request.

Kpurtepun oneHkn caMocTosiTe1bHON PadoThl
«OTIMYHO» — YCTHBIM M NHUCBMEHHBIM OTBETHI MOKA3bIBAIOT IPOYHBIE 3HAHUS OCHOBHOM
JIEKCUKH TI0 U3yYEHHBIM T€MaM, MUCbMEHHbIE pabOThl XapaKTePU3YyIOTCS IIYOMHOW M MOJTHOTOM
PaCKpBITUSI TEMBI; OTBETHI apryMEHTHUPOBAHBI, JOTMYECKH O(OPMIIECHBI; CTUIEBOE OQOpMIICHHE
peun (YCTHOM M THCHMEHHOW) BBIOpaHO € Yy4YeTOM IIed BBICKA3bIBaHUA U ajpecarta,

op(porpa(bnqe(:KHe U MYHKTYAlIMOHHLIC OIIIMOKHU MOYTH OTCYTCTBYIOT.



«Xopouo» — YCTHbII U MUCbMEHHBIH OTBETHl OOHAPYXUBAIOT 3HAHUS OCHOBHOM JIEKCUKHU
[0 M3y4YCHHBIM TEMaM, IHCbMEHHbIE pPa0OTHl XapaKTepU3YIOTCS JOCTATOYHOM TMOIHOTOM
PacCKpBITHS TEMbI; OTBETHI BIIOJIHE APTYMEHTHUPOBAHBI, JIOTHUYECKH O(OPMIICHBI; CTUJIEBOE
opopmienne peun (YCTHOW M TNHCBMEHHOM) OTpa)KaeT LeNb BHICKA3bIBAHUS M YUUTHIBAET
azapecara, 10Jst opdorpaduuecKux U MyHKTYAIIMOHHBIX OIMMOOK MaJa.

«Y10BJIETBOPHUTEJILHO» - OLIEHUBAETCS] OTBET, CBUJETEIBCTBYIOIIUNA B OCHOBHOM O 3HaHUU
0a30BbIX JIGKCHYECKUX €IIHHUIL; TUCHbMEHHBIE PA0OTHI XapaKTEPH3yIOTCSl HETIOJIHBIM PAaCKPHITHEM
TEMbI; OTBETbl YIPOLIEHHO AapryMEHTUPOBAHbI, JOMYILIEHbl OIMMOKM B OpraHu3aluu
MUCHbMEHHOTO  BBICKA3bIBAHMS, JOMYIIEHHl OMIMOKA B CTWIEBOM, OpQorpapuueckom,
rpaMMaTHYeCKOM HJIU ITyHKTYallHOHHOM O(OPMIICHUN PEUH.

«HeynoB/1eTBOpUTEJBLHO» - OOHAPYKXUBAETCS HE3HAHME 0a30BOM JIEKCUKHU, JOMYIIEHbI
rpyOble rpaMMaTHU4YeCKUEe OIIMOKH, OTCYTCTBYET JIOTMKAa B TOCTPOECHUHU BBICKAa3bIBaHMS, HE
YUTEHBl SI3BIKOBBIE DETUCTPBI, OTBEThl HE apryMeHTHpOBaHbl, MpaBuia opdorpadpuu u

MYHKTYalllu HE COOJII0Iat0TCS.

[Tpunoxenue 2

MUHUCTEPCTBO OBPA3OBAHUSA M HAYKU POCCUMCKOM ®EEPAIIMNA

d)ezlepanLHoe rocyaapCTBEHHOC aBTOHOMHOC O6paSOBaT€J’IBHO€ YUYpCKACHUC BBICIICT O OGpaSOBaHI/IH
«/lanbHeBOCTOUYHBIN (eaepabHbI YHUBEPCUTET
(ABDY)

NHKEHEPHAS IIIKOJIA
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Haconopt ®OC

Kon u ¢popmyanposka
KOMIIeTeHIIUH

Jrtanbl GOpMHUPOBAHUA KOMIIETEHIMH

(OIIK-1)

0OIIIeHayYHbIE TEPMHUHBI B 00bEME TOCTATOYHOM ISt

TOTOBHOCTBIO K 3HaeT paboThl ¢ OpPUTMHAIBHBIMU HAYYHBIMH TEKCTaMU H
KOMMYHHUKAIIMH B yCTHOU TEKCTaMH MPO(ECCHOHATBHOTO XapaKTepa.
Y IMCbMEHHOHU (opmax Ha yMeer aKTyalu3UpoBaTh  HWMEIOLIMECS  3HAHUS  JIs
PYCCKOM U MHOCTPAaHHOM peanu3anii KOMMYHUKaTHBHOTO HAMEPEHHUS.
SI3bIKAX IS PEIICHUS OPOLYKTUBHOM YCTHOM M IMCBbMEHHOHW PEYBIO
3a/1a4 NpO(ECCHOHANBHON | BIIAJEET | HAYYHOTO CTHIIS B MPEeIaX HU3yYEHHOTO SI3bIKOBOTO
JEeSITEIbHOCTH MaTepuaa.
(IIK-9) COBOKYITHOCTb ~ COBPEMEHHBIX  TpeOOBaHUH K
CIIOCOOHOCTBIO 3HaeT IIPEJICTaBICHUIO pe3yJIbTaToB Hay4HBIX
MPEACTABUTH HCCIIEIOBAHU.
(ormy0IMKOBaTh) MOJEIUPOBaTh  pa3iMyHble (QopMaThl Hay4HBIX
pe3yiabTaT Hay4HOTO yMeeT UCCJIEIOBaHU, HHTEPIPETUPOBATH HHPOPMAIUIO 110
UCCIIEIOBAaHUS Ha TeMe COOCTBEHHOT'O HayYHOT'O MCCIIE0BaHUS.
KOH(EPEHINH WIH B CTpaTEeTUsIMU, HEOOXOTUMBIMH JUISI  aJIeKBATHOTO
MeYaTHOM M3JJaHUH, B TOM — MO3UIMOHUPOBAHUSI  CBOEro  Mpo(eCCHOHAIBLHOIO
qyclie HAa THOCTPAHHOM YPOBHS B MHUPOBOM HCCIIEIOBATEILCKOM
SI3BIKE COOO0IIIECTBE.
KonTpoJub nocTu:keHui 1esei Kypca
No | Kontposmmpyem | Kozasl u aTansr popMupoBaHUs KOMITETCHIIUNA OueHouHble
n/ | Ble pa3nensl / Cpe/cTBa
I | TEeMbI TEKYILHX | Mpo
TUCITUILITNHEI " MEX
KOHTPO | yTOY
b Hast
aTTe
cTail
usi
3Haer: [1P-1 1, 16
1 Human [IK -9 | cOBOKYIMHOCTb COBPEMEHHBIX TPEOOBaHMIA
Resources, K [IPEJICTABICHUIO PE3yJIbTaTOB HAYYHBIX

Organizations

HUCCIIEIOBAHUI.

YmMmeer:

MOJICIMPOBATH pa3IudHbIe (HOpPMaThI
Hay4YHbIX UCCIIEJOBAHUM,
UHTEPIPETHPOBATH HHPOPMAIIHIO 110 TEME
cOoOCTBEHHOTO HAYYHOTO HCCIIEIOBAHUSL.
Bnaneer:

CTpaTerusiMu, He0OXOJUMBIMHU IS
aJIEKBAaTHOT'O TIO3ULIMOHUPOBAHUS CBOETO
npodeccuoHanBsHOTO YPOBHS B MUPOBOM
HCCIIEI0OBATEIHLCKOM COOOIIECTBE.




Responsibility
Governance

OIIK-

3Haer:

[J HOpMBI YCTHOM U MUCBMEHHOM JAET0BOM
pe4Yr Ha pyCCKOM M aHIJIMMCKOM SI3bIKaX;
[J OCHOBBI BBICTpauBaHUs JIOTUYECKH
MPAaBWIBHBIX PACCYKICHUM, IpaBUiIa
MOATOTOBKU U MPOU3HECEHUS MyOINYHBIX
peyen, NIPUHIIUITBI BEJECHHUS 1eJIOBOM
TCKYCCHUU U TIPO(HeCCHOHATHLHOM
MOJIEMUKMU;

[J rpaMmaTHyYecKue MpaBusa U MOJEIH,
MTO3BOJISIOIINE MOHUMATh JI0CTaTOYHO
CJI0KHBIE TEKCTBI U TPAMOTHO CTPOUTH
COOCTBEHHYIO pe€Ub B Pa3HOOOPA3HBIX
BUJIOBPEMEHHBIX (hopMax

Ymeer:

[J cOCTaBHTh TEKCT IMyOJIUYHOTO JAECIIOBOTO
BI)ICTYHJ'IGHI/IH nu

MIPOU3HECTH €ro, aPryMEHTUPOBAHO H
JIOKa3aTeJIbHO BECTH

MOJIEMUKY;

[J cOCTaBIIATh aHHOTALMK U pedepaThl HA
AHTJIUHCKOM S3BIKE

Bnaneer:

[J rpaMOTHOM MUCHbMEHHOMN U YCTHOM
JIEJIOBOM PEYBI0 HA PYCCKOM U aHIJTMHCKOM
SI3BIKAX;

[ mpuemamu 3G PeKTUBHOMN peueBoit
KOMMYHHKAIIUU B ICJIOBOH U
npodeccuoHabHOM chepax;

(] HaBBIKAMH UCTIOJIb30BaHUS H
COCTaBJICHUS JICIIOBBIX IOKYMEHTOB B
po(eCCHOHATLHOMN I TEILHOCTH;
[ mpueMamM¥ B METOJIaMHU TIepeBOIa
TEKCTa 10 CIeUAILHOCTH (B cdepe
poeCCUOHAITBHOU IEATEITHHOCTH )

VO-1

2,3

Start-up
Resources
Power

OIIK-

3HaerT:
[J HOpMBI YCTHOM U MUCBMEHHOM AETI0BOU
peUYr Ha pyCCKOM M aHIJIMMCKOM SI3bIKaX;
[J OCHOBBI BBICTpauBaHUsl JJOTHYECKU
MPABWIBHBIX PACCYKIEHUI, IpaBUiIa

VO-1

12,
17




MOJATOTOBKH U TIPOM3HECEHUS MMyOIUIHBIX
peuen, IPUHLIUIIBI BEAEHHUS IEJI0BOU
TMCKYCCHUU U TIPO(HeCcCHOHATBLHOM
ITOJICMUKU,

[] rpaMMaTHYEeCKHE MpaBUia U MOJIETH,
MMO3BOJISIONIME IOHUMATh JOCTaTOYHO
CJI0KHBIE TEKCTBI U TPAMOTHO CTPOUTH
COOCTBEHHYIO pedb B pa3HOOOPa3HBIX
BUJOBPEMEHHBIX (hopMax

Ymeer:
[J cocTaBUTh TEKCT MyOJIUYHOTO JECIIOBOTO
BBICTYIUIEHUS U
MIPOU3HECTH €ro, APryMEHTUPOBAHO U
JIOKa3aTeJIbHO BECTH
MOJIEMUKY;
[J cOCTaBIJIATh aHHOTALMK K pedepaThl Ha
AHTIIMHACKOM SI3BIKE

Bnaneer:
[J rpaMOTHOM MUCHbMEHHOMN U YCTHOM
JIEJIOBOM PEYBIO0 HA PYCCKOM U aHTJITMHCKOM
SI3BIKAX;
[ nmpuemamu 3P GEKTUBHON peueBoi
KOMMYHUKAIUH B JEJI0OBOM U
npodeccuoHanbHOM chepax;
(] HaBBIKAMHU UCIIOJIb30BAHUS U
COCTAaBIICHUS IETIOBBIX IOKYMEHTOB B
npodeccuoHanbHOM e TEIbHOCTH;
[J mpuemMamM# ¥ METOJaMHU IIepeBoia
TEKCTa 10 CIEeUATILHOCTH (B cdepe
poeCCHOHAITBHOU e TETHHOCTH )

Risk
Misconduct

OIIK-

3Haer:

[J HOpMBI YCTHOM U TUCBMEHHOM
JICJIOBOM pe4H Ha pyCCKOM U
AHIJIMIICKOM $I3bIKAX;

[J OCHOBBI BBICTpaNBaHUs
JIOTUYECKH MPABUIbHBIX
paccyJIeHUM, rpaBuia
MOATOTOBKU U MPOU3HECEHUS
MyOMYHBIX peye, MPUHIUTIBI
BEJICHUSA JEJI0BOM JUCKYCCUU U
npodeccuoHanbHOM MOJIEMUKH;
[J rpaMMaTHyecKue mpaBuiia u
MOJIEJIH, TTO3BOJISIOLINE IIOHUMATh
JIOCTATOYHO CJIOKHBIE TEKCTHI U
IPaMOTHO CTPOUTH COOCTBEHHYIO
pedb B pa3HOOOpPa3HBIX
BUJIOBPEMEHHBIX (hopMax

Ywmeer:
[] coCTaBUTh TEKCT MyOJIUYHOTO

VO-1

1,7

10,




ACJIOBOT'O BBICTYIIJICHUA U
MIPOU3HECTH €TO,
apryMEHTHPOBAHO U JI0KA3aTEeIIbHO
BECTH

HOJICMHKY;

[J coCTaBJISITh aHHOTAIIMU U
pedeparhl Ha aHTJIMKHCKOM SI3BIKE

Buianeer:

[J rpaMOTHOY MUCHMEHHOU U
YCTHOM JI€JI0BOM pPEYBIO HA
PYCCKOM UM aHIJIMHCKOM SI3bIKaX;
[ mpuemamu 3(pPeKTHBHOM
peYeBOl KOMMYHHUKALIUH B
JIETIOBOM U MTPOeCCUOHATHHOU
chepax;

(] HaBBIKAMU MCTIOJB30BAHUS U
COCTaBJICHUS JICJIOBBIX JIOKYMEHTOB
B NMpoeCCUOHAITBHOU
NeSITeTbHOCTH;

(] mpueMamM¥ 1 METOJ[aMHU TIepeBoJia
TEKCTa 10 CIEeUATLHOCTH (B cdepe
1pohecCHOHATBHOM JIEATETHHOCTH )

IlIkaa oueHUBaHUsA YPOBHA c(hOPMHUPOBAHHOCTH KOMIIETCHIU M

Kop, M | dtansbl dopmuposaHusa Kputepuun nokasarenu
dopmynupos | KomnereHUUn
Ka
KomneTeHuuu
3HaHue 3HaeTt CnocobHocTb
OCHOBHbIX ocobeHHOCTH onepuposaTb
3TUYECKMUX npeacraBneHun 06LLEeHayYHbIMK
CnocobeH
NPUHLMNOB pesynbTatos TepMUHaMM 7
npeacrasuTb .
Hay4YHbIX 7 Hay4yHoU1 paboTaTb C TeKCTamu
3HaeT (ony6nmnkoBaThb)
npodeccnoHa OeATeNnbHOCTH B | NnpodeccMoHanbHOro
(noporos | pesynbTaT  Hay4yHOro .
NbHbIX . YCTHON M NUCbMeEH- | XapakTepa Ha
bIin nccnenoBaHuA Ha . .
KOMMYHMKaLun HOM dopme nNpwu | aHINIACKOM A3bIKe
. YpOBeHb) | KOHbepeHuMn unn B
i pabote B
neyaTHOM U3ZaHWUKU Ha .
CnocobHocTb . POCCUMNCKUX "
AHTIMMCKOM f3blKe
rPamoTHO MeXAYHaPOAHbIX
OCyLLEeCTBAATb nccnenoBaTenbCcku
OBYCTOPOHHUM X KONNeKTMBax
nepesos, Kak B CnocobHocTb
YCTHOM, Tak MU MogaennpoBsatb y4yacTtBoBaTb B
B NMUCbMEHHOM cUTYyaumm Hay4YHbIX Hay4YHbIX
ymeet .
dopme. nccnenoBaHmin, MeponpuUATUAX
(npoaswuH
3HaHue ) rPAamoTHO pasHoro ypoBHA C
YTbin
MCTOYHUKOB KOMMYHULMPOBaTb Ha YCTHbIMU "
Heobxoanmoli AHTZINIACKOM A3bIKe NUCbMEHHbIMU
CNpaBoOYHOM AOKNagamm
nutepaTtypbl Bnageet - CTpOUTb rpamoTHyto | CnocobHOCTb CnocobHocTb co3aaTtb
(cnosapun) ana | (sbicoknit | peub B obnactn | NpUMeHATb Ha | UMUOXK yyeHoro/




onepaTuMBHoro | ) npodeccnoHanbHOM NnpakTuKe npodeccroHana "
pelweHus KOMMYHMKauuu; cTpaternu BanaHuA | apdpeKkTuBHO
BOMPOCOB. - dbopmupoBaHma | Ha NapTHepoB, | UCMOJIb30BaTb
NMUAKa yyeHoro/ | yyacTHUKOB cTpaTtermu
npodeccmoHana; npodeccMoHanbHbl | BO3AENCTBMA Ha
- ycnewHo nix n/van | aygutopuio ans
adppeKkTUBHOM aKaAeMUYECKUX yCcnewHoro u
opraHusauum Kpyros adpdekTnBHOrO
paboyero BpemeHu. pes3ynbTaTa 0bweHuns
OnkK-1 HOPMbI YCTHOM U - IOJIHOTA 3HaeT cneumanbHyo
NMUCbMeHHOM genosoit | YCBOCHHUA TEPMUHONOTULO Ha
TOTOBHOCTH K PEYM Ha PYCCKOM M Marepuraia, MHOCTPaHHOM f3blKe,
KOMMYyHHKaIl aHIIMACKOM A3bIKaX; - KaqecTBo NCNONb3yeMYHO B
7 U3JI0KECHUS
11 B yCTHOH HaYyYHbIX TeKcTax,
u OCHOBbBI Marcpurajia B
. CTHOM OCHOBHble npuemsl
[HCbMCHHOU BbICTPaNBaHMA y 5 epeBosa
dopmax Ha i MUCHMEHHOM pesoA
. CNeunanbHOro TeKCTa
TOCyJIapCTBE opMe
yAap NpaBUNbHbIX popme;
HHOM SI3BIKE . B
. N acCyXAeHUN
Poccniickoit paccy*a ’ apryMEHTHPOBaH
deneparn u npasuaa NOAroTOBKU U | HocTh
I/IHOCTpaHHO npon3sHeceHuA N3JI0KECHUS,
M S3BIKE TS Ny6ANYHBIX peyen, - IPaBUIBLHOCTh
peenus NPUHLMNbI BeAeHUA BbINOJIHCHH
3HaeT . o
3a1a4 ( [enosoii auckyccum | SaAaHAH.
noporos .
npogeccuona | 1 npodeccnoHanbHo
i bil
JIBHON NofieMUKK;
JCATEIBHOCT | YPOBEHb)
A rpammaTnyeckme
npasuna u mogenu,
nossonstowue
NOHWMATb JOCTAaTOYHO
CNIOXKHblE TEKCTbI U
rPaMOTHO CTPOUTb
CcobCTBEHHYIO peyb B
pa3HoobpasHbIx
BMAOBPEMEHHbIX
dopmax
CaMOCTOATENBHO COOTHOCUTb npuvobpeTaTtb c
proOpeTaTh c
npodeccMoHanbHy | NOMOLLbLIO
IIOMOIIBIO
MHGOPMALMOHHBIX 1 | 10 JIEKCMKY  HA | MHGOPMALMOHHbIX ¥
ymeet TEICKOMMYHUKAIIMOHHBL | HOCTPAaHHOM TeSleKOMMYHWKALMOH
X TEXHOJIOT Ui u o
(npoaBuH A3blKe C | HbIX TEXHONOMNM
HUCIIOJIB30BAThH B
YTbli4) [IPAaKTHYECKOI COOTBETCTBYIOLMM | HOBble  3HaHMA U
ACATCIIBHOCTH ~ HOBBIC | ponpepeneHnem Ha | ymeHuA no
3HaAHUA 158 YMCEHU, o
PYCCKOM fA3blKe npodeccnoHanbHoM
NOJIB3YACh
nHpopManyen Ha TemaTuke
HMHOCTPAHHOM S3BIKC
HNHOCTPAHHBIM  SA3BIKOM
Bnageet 0CTp 3bIKOM | mpodeccnoHanbHO | Bnageer  Hasblkamu

KakKk CpCACTBOM




(BblCOKMI | TOIyuYeHMUs, M NEeKCMKOW  Ha | u3BaedeHus
aCIIUPCHUA 158
) P P MHOCTPaHHOM nHbopmaumm Ha
yrITyOJIeHHUsI CHCTEMHBIX
SHaHMIA mo | A3blke WHOCTPAaHHOM  A3blKe
CIICIUAJIbHOCTHU 158 no
CaMOCTOATECIIBHOI'O ~
npodeccMoHanbHoM
ITIOBBIIIICHUA
JTalbHENIIeH CcBOEH TémMmaTuke
PO eCCHOHATEHOMH
KBTH(UKATIH

OuneHoYHbIE CPeICTBA I IPOMEKYTOYHOH aTTecTalun

CHOOSE THE CORRECT ANSWER, A, B OR C, FOR EACH QUESTION.

1 Most university students.............ccco.... on campus in their first year.
A lives
B live
C are living
2 From this graph we can see that the economy...................... at the moment.
A improves
B improve
C is improving
3 They..oeienene, personal computers when my father was a student.
A hadn't
B didn't have
C weren't having
Vi [ want to be a practising doctor but now I'm more interested in research.
A was used to
B used to
C would
5 The teacher........c..c......... us how to do the experiment when the fire bell rang.
A showed
B shown
C was showing
6 | finished my essay yesterday but ...................... it in to the tutor yet.
A I've given
B | haven't given
C | didn't give
T oo the experiment three times now with different results each time!
A We've done
B We did
C We've been doing
8 When I arrived the lecture...................... so | didn't find it easy to follow.
A started
B had started
C had been starting
9 She............ well at school but that changed when she became friends with a different group of
girls
A did
B had done
C had been doing
10 i the doctor at 2.00 this afternoon so | can't go to the lecture.
A I'm seeing

B | see



C | will see
11 My SiSter....ccccovvvrnnen. economics and politics when she goes to university.
A is going to study

B studies C will study
12 While we're working on the project our boss............cccu.... on a beach in Greece!
A will sit
B will have sat
C will be sitting
13 If the trend continues, the average iNCOME...................... by 107% by 2020.

A will increase
B will have increased
C will be increasing

14 You can base your geography assignment on..............c..... country — it doesn't matter which.
Aa
B some
C any
15 Therearent.......ccccceevvennnne places left on the course so you'd better apply soon.
A much
B many
C lots of

16 1don't know whether to accept the job offer. It's...........cc.coce.e.
A a difficult decision
B the difficult decision
C difficult decision
17 For those of you new to the company, this leaflet is full of.......................
A a valuable information
B the valuable information
C valuable information
18 The manager interviewed...................... candidates in turn.
A each of the
B each
C every
19 | know it's not much of a present but | made it...................... :
A me
B myself
C by myself
20 You should visit Bath. It's...................... city.
A a historical and interesting
B a historical interesting
C an interesting historical

21 The government has released some...................... data showing how schools are not providing
an adequate education to our children.
A shocking
B shock
C shocked
22 You really should go to Namibia. The scenery is.............. stunning and the people are very
friendly.
A very
B fairly
C absolutely
23 This factory produces some of...................... cameras in the world.
A best
B the best
C the most best
24 i, people live in the countryside than 100 years ago.



B Few
C Fewer
25 The bookshop.........cccceneen. the end of the road is excellent.
A at
Bon
Cin
26 There were millions of people around the world...................... the football match live on
television.
A watched
B watching
C were watching
27 Scientists finally...........c.......... find a cure for the disease after years of research.
A managed to
B can
C could
28 She got a terrible mark in the exam so she..................... very hard at all.
A mustn't have worked
B can't have worked
C didn't work
29 What........covevenne. in order to get a permit to work in your country?
A do I need to do
B must | do
C ought I do
30 When you write your essays you............. copy ideas from books without referencing them
properly.
A mustn't
B don't have to
C have to
31 Doctors have..........c.coovee. us to cut down on salt in our diets if we want to reduce the risk of
getting heart disease.
A insisted
B suggested
C advised
32 e, this newspaper report, more women smoke than men nowadays.
A Apparently
B According to
C Supposedly
33 My parents encouraged.............cocu... this course.
A me to do
B me doing C me do
34 What will youdo if......................
A you don't get a good exam score?
B you didn't get a good exam score?
C you won't get a good exam score?
35 A recent government report has warned that...................... we act immediately to reduce
pollution, there will be serious consequences for the planet.
A provided that
B in case
C unless
36 If I didn't have to work tonight,......................
A I'd be able to relax now.
B I'm able to relax now.
C I'll be able to relax now.
37 | wish that man..................... tapping his fingers on the table. It's really annoying me.
A stopped
B had stopped



C would stop

38 I'maiming........ccocenee an excellent result in physics.
Aon
B for
Cto
39 Do you have any knowledge...................... how our education system works?
A of
Bon
C for
40 The minister.........cc.ccooveen. is responsible for education has just resigned.
A which
B who
C what
41 The University of St Andrews............c.cc...... is the oldest university in Scotland.

A which was founded in 1413
B ,which was founded in 1413,
C ,that was founded in 1413,

42 Many children these days do not have a healthy diet. ...................... is possible that this is
because less healthy foods are cheaper than healthy ones.
A What
B That
Clt
43 The charity is trying to find ways to save and...................... the world's endangered animal
species.

A the charity is trying to find ways to protect
B to find ways to protect
C protect
44 In the past we threw a lot of our kitchen waste away, but today many items such as plastic
bottles and newspapers........cc..ccceveuee.
A are recycled
B recycle
C need recycling
45 | can't pick you up from the station on Wednesday because...................... on that day.
A I'm fixing my car
B I'm having my car fixed
C | need my car fixed
46 These drugs are the best medicine available as a treatment at the moment,...................... they
are expensive, unfortunately.
A although
B because
Cso
47 Learning a foreign language is important because it helps you to understand other cultures
better.......cccovevvennenn. it can be a useful skill in many areas of work.
A However,
B Despite this,
C In addition,
48 o I can't go to the conference as I've got to go to Sydney on business.
A Frankly
B Unfortunately
C Personally
49 i, I think it's useful to write an outline of your essay before you start to write the
first draft.
A Interestingly,
B Definitely,
C Personally,
50 The...ieiiennnee. of dark red spots is one of the first signs of the disease.



A appearance
B appearing
C appear

HpHMepbl TEeCTOBBIX 3aJaHMI JAJ1s TEKYIIETro U MPpOMEKYTOYHOI'0 KOHTPOJIS.

3aganue 1.
Complete the passage below using the appropriate words or phrases from the box.

franchisor ~ management services fee  franchise agreement  advertising fee
franchisee ~ format  operations manual ~ master franchisee  franchise fee

Franchising can be defined as a business system in which a company (or,

1 ) sells an individual (or 2 ) the right to
operate a business using the franchisor's established system or 3 . The
franchisee is thus able to take advantage of the franchisor's brand names, reputation and
experience.

As part of the contract (or 4 ) the franchisee pays an initial
sum of money, known as a 5 to the franchisor and, in addition, agrees
to pay a 6 in exchange for continuing advice and
assistance which is usually calculated as a percentage of annual turnover. In certain cases the
franchisee may also pay an 7 to contribute to the franchisor's annual
advertising and marketing costs. It is important to understand that the franchisee also has to find
the necessary capital to open the business.

Once the contract has been agreed, the franchisor provides an

8 which is a document containing all the information that the
franchisee requires in order to manage his or her business. In some cases a franchisor may
appointa 9 to supervise all aspects of the development of the business

inside a territory.

3aganue 2.
Read the extract and decide whether the trends described have reached an end point or are still

developing. Then choose a suitable form for the verbs in brackets.

In the days before mass marketing, the local bank manager knew the names and ages of
his customers’ children, the corner shop knew which brand of breakfast cereal to stock for local
families and businessmen bought their suits tailor-made.

But all that 1. (change). Today, under the onslaught (=a violent attack) of
cost-cutting, rationalization and automation, many people (2) (never see) their bank
manager, an impersonal supermarket checkout (3) (replace) the cosy corner shop
and most people (4) (never have) a suit made to measure.

Further radical change is under way. More and more companies (5) _ (realise)
that the conventional mass-production model on which consumer marketing (6)
(base) no longer works.

Instead of focusing narrowly on cost-cutting measures and improving efficiency, more
and more market leaders (7) (re-examine) their business strategies and deciding that
consumer services and customer relationship management are the keys to future growth.

Increasingly, companies (8) (take) a holistic (=integral) view of their
customer relationships and focusing on the lifetime value of those relationships. It costs five to
eight times more to acquire a customer than to retain an existing one. Consequently customer
relationship management — CRM for short - (9) (become) on of the hottest new
fields of consultancy.

1. a. changes b. has changed c. will change d. changed



. never see b. will never see c. have never seen d. never saw

. has replaced b. is replaced c. was replaced d. will be replaced

. have never had b. never have c. will never have d. never had

. realize b. will realize c. have realized / have been realizing d. realized

. had been based b. is based c. was based d. has been based

. re-examine b. re-examined c. have been re-examining d. will re-examine
. have taken / have been taking b. will take c. took d. were taking

. became b. will become c. becomes d. has become

©CoNOR N
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3apanmue 3.

Organisation Chart. The chart below shows the organisational structure of Keypoint Security.
Study it carefully and write the words missing from the text.

Irena Phillips is the Client Services Manager. She reports to the a) Director,
who, as a director of the company, b) to the c) :
The d) Managers report to the Production Manager, who is their executive head, but
who is not on the board. He therefore reports to the e) Director, Michael

Vincey, who is also the company Chairman.

Chairman and Managing Director
MICHAEL VINCEY

Non-execuiive Directors

SIR LUKE BEENHAM
VERA SMITH
Il B Il Il Il
Merkating Director {| Technical Director || Personnel Manager|| Production itanager {[Company Secretary
SARAH SiREET 'HAMISH McTAM JANE BRESCOTT BERT FIELD HAROLD YOUNG
| 1
Scles  |{Client Services|| , Office Personnel Factory Chief
N R&D )
Mancger|| Manager Manager Records Managers Accountant

3aganue 4.
A company profile. Read the text and fill in the necessary information below.

The MoDo Group is an international company. Its headquarters are in Stockholm. The
President and Chief Executive Officer is Bernt Lof. Its main areas of business are fine paper,
newsprint and magazine paper and other wood products. Most of MoDo's production is carried
out in Sweden, but the company is present in many European countries and in the United States.
More than 80% of the Group's total sales of 18.4 million Swedish kronor in 2000 came from
countries outside Sweden, primarily the European Community. The company has about 12,961
employees.

Name of company

Headquarters

Chairman

Business activities

Main markets

Sales in 2000

No. of employees

3aganme 5.
Suggest each sentence with the correct form of the underlined word.
advertise

e The BCAP is the code with which all must comply.




e The retail industry has has focused too much on mass and not enough

on service.
e Next has placed today in the Wall Street Journal.
promote
e A special in January produced a spectacular rise in profits.
e Univision Holdings Inc. has four executives to new posts as part of
reorganization.
e The of a cause or an idea tries to make it become popular.
market
e The Japanese for digital communications networks is estimated at $3
billion during the next 5 years.
e They’re going to spend even more on sales and to win customers back.
e Touch-tone telephones have been in America since 1963.
3apanue 6.

The organization is in trouble. Match the problems (A-L) with the correct department.

1. Distribution
2. Personnel A One of the robots on the assembly line has stopped working.
3. Research B Cash flow is much worse than I thought.
4. Finance C There’s a national newspaper on the line. They want to talk
5. Public Relations about water pollution near the factory.
6. Production D There’s something wrong with the network: all the screens
7. Telephone After-sales | have gone blank.
8. Marketing E We have ten lorries waiting outside the main warehouse and
9. Reception there’s nothing to put in them.
10. Switchboard F The unions have just asked for another 10%.
11. Information G If we don’t start producing more useful ideas soon, they’ll
Technologies close the factory.
12. Quality H Last month there were problems with 0.31% of the bottles.
This month | want this figure to be zero.
| I’'m very sorry, madam. We certainly asked the taxi to be here
at three o’clock. I’ll call them again immediately.
J The latest survey shows that the majority of 18- to 25-old
women think our perfume smells terrible.
K I'm very sorry, sir. I’ve tried to reach his secretary several
times but there’s no reply.
L If this does not work, I’ll send an engineer to you this
afternoon.
1 2 3 4 5 6 7 8 9 10 11 12
3apanmue 7.

Read the text taken from the article about marketing. Choose the best sentence below to fill each of the

gaps.
HOW EFFECTIVE IS YOUR MARKETING?

Gone are the days when companies had departments full of staff whose role nobody understood.

1 And rightly so. But when it comes to marketing, what is effectiveness, how do you
measure it, and why its measurement so important?

Business are starting to recognize the key marketing questions. Are we providing the right
products for the right people at the right price? Are our brands better than those of our competitors?
2 That’s because marketing is not fluffy staff that can be axed when the going gets tough — it
is the essence of business. So if marketing is important, it follows that it pays to know if your is working.

The first stage in the process is understanding tour current position. How successful is your brand
today? What is your market share? You should equip yourself with some sound facts and figures on




which to base your conclusions. 3 It could be simply to boost sales. You may want to
reinforce your leadership in a market or trounce a competitive brand. Influencing future profitability,
possibly be building a short-term brand share, may be a priority. A clear objective is essential.

But how do you know if your marketing is achieving your goals? ___ 4 Their success is
not just related to how many boxes leave the factory. Effectiveness may not be tangible. It may be
financial, it may not. “The brand” is an intangible asset, but it is now seen as an important one.
Quantifying the values of an intangible asset is a difficult but not impossible, task.

It is also necessary to evaluate both long-term effectiveness and short outcomes of any campaign.

5 But the care of a brand is a marathon, not a sprint, and it is important not to lose sight of the
long-term consequences.

Choosing the right measurement tools to evaluate a campaign is another important issue.
6 The accuracy they thus ensure should be consistent over time and correspond to the wider
objectives of the business. Ultimately, must deliver profit.

The essential debate should no longer be about the importance of marketing, but what we should
do to measure its effectiveness, and what measures will ensure survival. 7 But to others it is
likely to be a controversial issue — and one which can produce responses leading to widely different
directions for their enterprises.

A. Having done that, next comes establishing what it is that marketing activities should be
achieving.

B. Because of this, you may want to generate return on investment, perhaps by raising the quality
of your brand.

C. This shift in focus will be taken as read by the most successful businesses.

D. Addressing such issues should mean that profits take care of themselves.

E. Concerning the latter, it may be tempting to be seduced by efforts that yield quick results and
satisfy investor pressure for immediate returns.

F. These should be precise and based on empirical data.

G. Good strategies are not necessarily linked to production or sales figures.

H. Today we are all accountable and have to be able to demonstrate the value of our contribution

to our businesses.

3aganue 8.
Guess the words. The first letter of the word is given to you.

1. A number of similar establishments (stores, restaurants, banks, hotels, etc.) under one
ownership C
. a place of business for retailing goods O
. someone whose business is to supply a particular service or commodity S
. a variety of different goods or services R
. the monetary gain derived from a transaction P
. the goods that a shop has on hand S
. a particular instance of buying or selling D
8. a large piece of glass along the front of a shop, behind which some of the goods that the shop
sells are displayed W
9. searching for or buying goods or services S
10. Someone who pays for goods or services C

~No ok owiN
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3aganue 1.

1. Read Part One of the article and mark the following statements 'T" if they are true, 'F' if they
are false and ‘NG’ if the information is not given in the article.

Deli*-Sized Vending Machine* Debuts

*deli = delicatessen: a shop selling ready-to-eat food
products
*vending machine: a slot machine for selling goods

. The vending machine looks like a deli.
. The vending machine only takes credit cards.
. The vending machine is larger than some convenience stores.
. The Big Box has been operating for a month.
. The Big Box can recognize if food is not fresh.
. People need to think quickly if they use the Big Box.
. Some people don't like using the Big Box because it's not friendly.
. The machine was designed by a Japanese company.

CO~NOOIT A~ WNEF

(Part One) WASHINGTON Fri August 30 (Reuters) - It's late, the shops are closed and
you simply must have a roasted eggplant-and-ricotta sandwich and an iced cappuccino. There's
really only one place to go: the deli-sized vending machine on the corner. Feed in your money or
your credit card, touch a few squares on a computer screen, and voila -- the robotic metal
shopping basket finds your items and delivers them to your waiting hands.

The monster vending machine, smaller than a typical suburban convenience store but
about the same size as an inner-city deli, made its Washington debut this month in the city's
Adams Morgan neighborhood.

The Tiktok Easy Shop Big Box, as it is known, is still in the testing phase, and drew more
window-shoppers than customers on Thursday, two weeks after it opened at the edge of a
restaurant parking lot.

"When we listed the space (for rent), we knew something cool was coming, but we didn't
know what," said Luis Reyes, who works at the parking lot. He used a credit card to buy one of
the Big Box's more expensive items, a men's travel kit for $8.75.

"I like it very much, very convenient,” Reyes said. "It's got a brain."” It certainly seems so.
The Box knows not to pile a heavy glass bottle on top of a carton of eggs, which it sells for $1.50
per half-dozen, and will refuse to sell outdated milk or a stale sandwich if their expiration dates
are programmed into the machine.

It can be a bit impatient, though: Hesitate for more than a few seconds before entering an
item's number on the touchpad and it cancels the order. And customer service is necessarily more
impersonal than it would be with, well, a person.

2. Read Part Two of the article and answer these questions:

1. How many people work at the Big Box and what do they do?

2. What items does the Big Box stock?

3. Where have large vending machines been used before?
4. Which company makes the machines?
5. How many versions of the machine were tested before this one?

(Part 2) There is at least one human in attendance, however. Arun Dev manages the Box,
keeping it stocked and clean.

The Washington Big Box was stocked with the essentials of life appropriate to a slightly
funky but upscale clientele. Health-food juices, fresh pasta and designer coffee drinks shared
shelf space with milk and snack chips. An attached booth offers DVD movies for rent.



Matt Allen, who bought a jug of water, was enthusiastic. "It was really cool," Allen said.
"It was good to just pull in, get something and go."

Such machines have been used previously in Japan and Europe, but they are new to the
United States.

The actual vending machine is made by Automated Distribution Technologies Inc., of
Exton, Pennsylvania. The company calls the device Shop 2000, and bills it as the first fully
automated convenience store.

Michael King, an engineer and one of the designers of Shop 2000, said an earlier, less
sophisticated version of the machine was tested near Howard University in Washington and
before that, there was an earlier test in York, Pennsylvania.

King declined to say which company was operating the Washington Big Box.
By Deborah Zabarenko
Article © 2002 Reuters Limited.

3. Find these names in Parts One and Two of the article and explain what they are:

Luis Reyes
Arun Dev

Matt Allen
Michael King

4. Complete the following sentences to create a summary of the main ideas of the article.

A -sized machine has just opened in the city of
. The machines are new to the but have been used before in
and

IIpuMepbl TECTOBBIX 3aJaHUM ISl MPOMEKYTOYHOI0 (3a4€T) M 3aKJIIYUTEJIbHOT0

KOHTPOJIs (B MHCLMEHHO-YCTHOI hopme)

IIncbMeHHas YacTh KOHTPOJIA

3ananme 2.
|. Read the article and choose the best answer from the list of choices offered:

BIG BUCKS OFFERED IN TALENT SEARCH

By lan Karleff

TORONTO Monday June 19 (Reuters) - High-tech talent is so scarce these days that
Canada's Nortel Networks Corp. is offering $1 million in cash and prizes to its employees for
enticing skilled friends to join the company.

And the world's second-largest maker of network equipment said it is prepared to up the
ante if it has to beat the competition in its attempts to fill 5,300 optical Internet positions.

“"We have raised the bar with this and if anyone comes close and we need to raise it even
higher we are prepared to do that," said Bibi Patel, a senior manager of Nortel's Canadian
recruiting team.

Employees are being asked to submit applications from family and friends, and for every
new hire the referring employee gets $2,000 and the chance to enter five draws, each with a prize
of $100,000.

About 1,000 of the 5,300 optical jobs are in Canada, with the rest split between the
United States and Britain.

For well-connected employees, there is a $10,000 bonus for bringing in three people, and
a $20,000 bonus for five.

Employee referral programs are nothing new for Nortel. About 49 percent of all its North
American hires are generated this way, said Patel. In just two weeks the $1 million carrot has
attracted 1,941 applications.



At the crux of the hiring drive is a booming market for optical networking equipment
created by the rapid building of high-speed Internet networks.
"It has a lot to do with the booming business for optical networks right now. This is part of
the general battle right now for talent,” said Patel.

Nortel's hunt for talent in a dry pool has been aggravated by Canada's so-called brain drain, as
skilled workers head south to higher wages and lower taxes in the United States.

Last year, Nortel chief executive John Roth threatened to move the company to the United
States, if Canada didn't lower both corporate and personal taxes. Nortel said it is looking to
add 20,000 employees to its global workforce of 75,000. Article © Reuters Ltd.

1. A Canadian company is offering money to employees who can encourage
a. a skilled friend to join the company.
b. a skilled family member to join the company.
c. both a and b.
2. Any employee who introduces one person will get
a. $2,000.
b. $100,000.
c. both a and b.
3. The employee gets the money after the person they introduced
a. has applied for the job.
b. has been appointed.
c. has worked for the company for 6 weeks.
4. A well-connected employee with 5 friends could earn at least
a. $10,000.
b. $20,000.
c. $30,000.
5. This latest scheme has been
a. very successful.
b. only moderately successful.
C. unsuccessful.

I1. Company Profile. Use the above article to complete this description of Nortel:

Size of company:
Produces:

Current number of employees worldwide:
Proposed number of employees worldwide:
Countries in which Nortel is based include:
Reason for wanting to recruit new employees:

3ananme 3.

Complete this marketer’s description of his work using the following expressions
Brand manager, brand, brand recognition, brand image, own-brand, generic products, branded

My name’s Tomas. I’'m Portuguese, and I’ve been (1) for Woof
dog food for the whole of Portugal and Spain since I left business school last summer. The Woof
2 is owned by a big international group. The market for pet food in
Portugal and Spain is growing fast, as more and more people own dogs and cats, and we’re
trying to increase (3) of Woof through TV advertisements and
hoardings in the street. Research shows that people have very positive ideas about it: it has a
very positive (4) but the supermarkets have their (5)
dog food, usually sold cheaper than other product, which is a problem.
There are even (6) sold just under the name “dog food”. We have to




persuade people that it’s worth paying a bit more for a (7) product like
Woof, which is far better, of course.

3axanue4.
Choose the best alternative to complete the sentence

1. If you take the sweater back to the store they’ll want to see the ... to show you bought it there.
a. receipt b. reception c. permit d. quotation

2. You’ll probably find furniture polish among the ... goods.
a. house b. housing c. household d. housewife

3. The personnel department ... a job analysis, which is a detailed study of the elements and
characteristics of each job.

a.carrieson b. carries out c. goes on d. goes through
4. They write a job description specifying the ... of the job.

a. object b. objectives c. results d. characters
5. The bookkeeper keeps a record of every financial ... .

a. action b. transaction c.entry d. transcription

6. By examining the balance ... and other documents we were able to find out that the company was not
doing as well as they claimed.

a.slip b.ledger c.account d. sheet
7. Do they have enough working ... to keep trading?
a. capital b. expenses c. accounts d. currency
8. The rent for the office is already 3 months ...!
a.overtime b.inthered c.indemand d. overdue
9. If a company needs to raise a lot of money, it may ... shares.
a.putup b.issue c.supply d.purchase
10. As an ordinary shareholder, you are ... to vote at the meeting.
a. entitled b. titled c. nominated d. persuaded
11. What kind of ... can I expect on my investment?
a.reward b.prize c.surplus d.return
12. The higher the risk you ..., the more money you could make.
a.take b.do c.make d.invest
13. Success in business can depend on how ... a company is.
a. competition b. competitive c. compatible d. comparable
14. It is necessary before starting a business to ... sufficient capital.
a.rise b.grow c.raise d.arise
15. To sell more of a particular product, you may wish to offer a higher ... .
a. discount b. price c.account d.amount
16. New cars are usually ... onto the market in a blaze of publicity (=mosHast r1acHOCTB).
a. fired b.set c.launched d.sent
17. The countryside is being polluted by industrial ... .
a.waste b.waist c.garbage d.wastage
18. Pay your staff well and worker ... will increase.
a. production  b. products c. productivity d. producing

19. Our policy is keep prices low and stay ... .



a. competitive  b. competing c. repetitive  d. winning
20. We offer a wide ... of different products to meet different needs.
a.group b. selection c.lot d.amount
21. We’ve been ...really good business in the Philippines since we opened our office in Manila.
a.doing b. making c. having d. effecting
22. Our staff is well-qualified, well-paid and ....
a. highly practiced b. well-trained c. highly trained d. well-exercised
23. IBM is one of the biggest ... companies in the world today.
a. multi-country  b. pan-global c. multinational d. inter-country
24. Our R&D Manager is in ... of a young and highly talented team.
a.lead b.head c.charge d.top
25. I don’t believe anyone gets job ... from working on an assembly line, do you?
a. satisfaction b. comfort c. relief d. happiness
26. “It’s the real thing.” — one of the best advertising ...of all time!
a. sentences b. lyrics c. slogans d. phrases
27. One of the chief roles of management is to keep staff ....

a. exercised b. motivated c. generated d. energized

3ananue 5.

Complete each sentence with the correct form of the word in capital letters. In some cases you may have
to make a negative by using some prefix.

EMPLOY

1. In an area of high people are desperate to find jobs.
2. Every of the firm is entitled to a 10% discount.

3. Her gets very angry if she uses the phone too much.

4. I'm looking for temporary during the summer vacation.
FINANCE

5. Her adviser is convinced the project will be a success.

6. If the company is sound we might consider taking it over.
INDUSTRY

7. In this high-tech world, espionage is on the increase.

8. Mr Fredirecks, a prominent ,will head the investment committee.
9. In some of the more countries pollution is a big problem.
INVEST

10. These shares have given me a good return on my

11. Small were advised to hold on to their shares.

PRODUCE

12. The new model should be in in three months.

13. The finished must leave the factory in perfect condition.

14. I’'m afraid our talks with the manufacturers have been

15. We hope that longer lunch hours will increase worker




3aganme 6.
Choose the correct word for each sentence.

She works for an advertisement / advertising agency.

My bank manager has agreed to borrow / lend me another $2000.
Before coming here, | studied economics / economy in college.

I’m interested / interesting in their new camera.

The unions criticized the government’s economic / economical policy.
The income / salary from the investment is $ 52,000 a year.

In order to understand the potential of the product, much marketing research / investigation is
necessary.

8. Thereis a lot of competition / competence in this industry.

9. We’ve increased produce / productivity by 10% in this factory.

10. Please send me your latest catalog and price / prize list.

Nogk~wbdpE

IIpumepHbIe BOPOCHI YCTHOH YacTH KOHTPOJIs (B hopme Oeceibl).

1. Tell about common business operations.

2.What are the main rules of writing a CV and an application letter?

3. Tell about different types of job interviews and methods of success.

4.“Dos” and “Don’ts” of job interviews.

5. Describe the perks you have in your job.

6. What are the areas of greatest — and least — job satisfaction in your company? What
channels exist for improving work conditions?

7.Which form of payment do you prefer to use abroad and why?

8. Will there be a world currency one day?

9.What kind of meetings do you have to attend as a part of your job?

10. Cash is certainly less used now than in the past. Will plastic money (cards) eventually
take over completely?

11. Ethical behavior in business: main principles and examples.

12. Tell about “company culture”. What are its elements? Give specific examples.

13. What are the main types of business organizations? Tell about their advantages and
disadvantages.

14. What are the main kinds of organizational structures? Give their general overview.

15. What do customer loyalty, customer care and code of practice mean? Give examples of
good customer care.

16. Give an overview of a company you work for (or any famous company).

17. Have you experienced (or read about) any cultural differences when you traveled? Give
examples and express your opinion about the importance of understanding them in
business matters.

18. What do you understand by the term troubleshooting? What sort of analysis can be
carried out to assess a company’s situation?

19. Speak about different forms of direct selling and their advantages and disadvantages.

20. Compare male and female management styles.



21.
22.

23.

24,

25.
26.

27.

28.
29.
30.

31.
32.
33.

34.
35.
36.
37.

Why are goods more expensive in some countries than in others?

Do you think governments should set a minimum wage? What is the minimum wage in
our country?

What do you understand by the terms ethical customers and ethical policy? Give
examples of ethical and unethical activities in business.

The global market is very competitive. What can companies do to persuade customers to
buy their product instead of another similar one?

Describe the ordinary recruitment procedures.

Speak about your experience of good and bad service in a shop. Have you made any
complaint in the latter case?

Speak about retail business in our country. Has this business changed in recent years and
what are the reasons for these changes?

What makes a good presentation and a good speaker?

Tell about different services that banks in your country provide to the general public.
What is the purpose of advertising? What forms of it are most effective from your point
of view?

What are the main rules of writing business letters and what forms of them do you know?
What are the main aims of marketing?

How do you see promotion of merchandise by in-store demonstrations? What makes a
good demonstration?

How is staff training organized at your place of work?

What specific problems are involved in drawing up international agreements?

What re the risks in sponsorship? Can they be minimized?

Give examples of franchises in your country. Are they doing well?

38. What are the main rules of business negotiations? Is it always easy to make a compromise?

CocraBurenb: crapmuii npenonaatens AJIAS BU-IIIPMM Porosas Hartanes
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